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PREAMBLE

The Board of Education of Special School District
No. 1 recognizes that the paramount goal of the 
school district is to provide maximum educational 
opportunities for all students and that good faculty 
morale is a vital ingredient in the educational 
process.
It is recognized that:

•  The Board of Education under law is vested 
with the responsibilities for establishing poli­
cies of the district.

•  The Superintendent and his/her staff have the 
responsibility of administering policies es­
tablished by the Board of Education.

•  The professional teaching personnel have re­
sponsibilities for implementing the total in­
structional program.

The Board believes that these responsibilities can 
be more effectively and efficiently discharged by 
close cooperation and discussion between the 
Board and the teaching staff.

179.61. PUBLIC POLICY. It is the public policy of 
this state and the purpose of this act to promote 
orderly and constructive relationships between all 
public employers and their employees, subject 
however, to the paramount right of the citizens of 
this state to keep inviolate the guarantees for their 
health, education, safety and welfare.

The relationships between the public, the public 
employees, and their employer governing bodies 
imply degrees of responsibility to the people 
served, need of cooperation and employment pro­
tection which are different from employment in the 
private sector. So also the essentiality and public 
desire for some public services tend to create im­
balances in relative bargaining power or the resolu­
tion with which either party to a disagreement 
presses its position, so that unique approaches to 
negotiations and resolutions of disputes between 
public employees and employers are necessary.

Unresolved disputes between the public em­
ployer and its employees are injurious to the public 
as well as to the parties; adequate means must 
therefore be established for minimizing them and 
providing for their resolution. Within the foregoing 
limitations and considerations the legislature has 
determined that overall policy may best be accom­
plished by:

1. granting to public employees certain rights 
to organize and choose freely their represent­
atives;

2. requiring public employers to meet and ne-
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gotiate with public employees in an appropri­
ate bargaining unit and providing for written 
agreements evidencing the result of such 
bargaining; and

3. establishing special rights, responsibilities, 
procedures and limitations regarding public 
employment relationships which will provide 
for the protection of the rights of the public 
employee, the public employer and the public 
at large.
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SECTION I

AGREEMENT 

RELATIVE TO TERMS 

And

CONDITIONS OF EMPLOYMENT

The agreements recorded in this section 
are those "terms and conditions of employ­
ment" which were arrived at pursuant to 
the Public Employment Labor Relations Act 
of 1971, as amended.
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DEFINITION OF AGREEMENT

Section A. Parties: THIS AGREEMENT, entered into between the 
Board of Education of Special School District No, 1, Minneapolis, 
Minnesota, hereinafter referred to as the Board of Education, and 
the Minneapolis Federation of Teachers, (certified by the Director 
of the Bureau of Mediation Services as the exclusive representa­
tive) hereinafter referred to as the Union or Local 59, pursuant to 
and in compliance with the Public Employment Labor Relations Act 
of 1971, hereinafter referred to as the P.E.L.R.A. of 1973, to provide 
the terms and conditions of employment for teachers during the 
duration of this Agreement.

ARTICLE II
EXCLUSIVE REPRESENTATIVE

Section A. Recognition. In accordance with the P.E.L.R.A. of 1973, 
the Board of Education recognizes the Minneapolis Federation of 
Teachers, Local 59 as the exclusive representative of teachers em­
ployed by the Board of Education. Special School District No. 1, 
which exclusive representative shall have those rights and respon­
sibilities as prescribed by the P.E.L.R.A. of 1973 and as described in 
the provisions of this Agreement.

Section B. Released Time For Negotiations: When negotiating 
sessions are scheduled by mutual consent between Local 59 and 
the Board of Education, or its duly designated officials, during 
school hours, members of the teachers' negotiating team will 
be released from their regular teaching responsibilities for this 
purpose.

Section C. Exclusive Right to Negotiate: The Board of Education,
or its representatives, shall not meet and negotiate or meet and 
confer with any employee or group of employees who are at the 
time designated as a member or part of the teachers' bargaining 
unit except through Local 59.

Section D. Time Off and/or Leave for Representatives: The Board 
of Education will afford time off to elected officers or appointed 
representatives of Local 59 for the purposes of conducting the 
duties of Local 59 and must, upon request, provide for leaves of 
absence to elected or appointed officials of Local 59.

Section E. Union Business Leave: An annual allotment of twenty 
five (25) person days shall be established for the exclusive alloca­
tion of the Union. Individuals certified by the Union to use this time 
off shall be released without loss of pay. The cost of reserve teacher 
service for these individuals shall be borne by the Union and shall 
be paid as used and billed by the Finance Department.

ARTICLE III
DEFINITIONS

Section A. Terms and Conditions of Employment: The term "terms 
and conditions of employment" means the hours of employment, 
the compensation therefor, including fringe benefits, except retire­
ment contributions or benefits, and the employer's personnel poli­
cies affecting the working conditions of employees. In the case of 
professional employees the term does not mean educational 
policies of the district.

Section B. Teacher: The term "teacher" shall mean all professional 
employees of Special School District No. 1 who are required to be 
and are certified by the State Board of Education, who are employed 
more than fourteen (14) hours per week and more than 100 work 
days per year; including nurses, all teachers on leave of absence and 
excluding all confidential and supervisory employees who are paid 
on administrative schedules, and all other employees.

Section C. Other Terms: Terms not defined in this agreement shall 
have those meanings as defined by the PELRA of 1973.

ARTICLE I
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BOARD OF EDUCATION RIGHTS

Section A. Management Responsibilities: It is the right and obliga­
tion of the Board of Education to efficiently manage and conduct 
the operation of the school district within its legal limitations and 
wjth its primary obligation to provide educational opportunity for 
the students of the school district.

Section B Effect Of Laws, Rules And Regulations: All employees 
covered by this Agreement shall perform the teaching services as 
agreed in this contract. The Board of Education and its duly desig­
nated officials have the right, obligation and duty to promulgate 
rules, regulations, directives and orders from time to time as 
deemed necessary by the Board of Education and its duly desig­
nated officials insofar as such rules, regulations, directives and 
orders are not inconsistent with the terms of this Agreement. The 
Board of Education, all employees covered by this Agreement, and 
all provisions of this Agreement are subject to the laws of the State 
Board of Education, and valid rules, regulations and orders of 
State and Federal governmental agencies. Any provision of this 
Agreement found to be in violation of any such laws, rules, regula­
tions, directives or orders shall be null and void and without force 
and effect.

Section C. Physical Examination:

Subd. 1. A t Request o f Superintendent: The Superintendent of 
Schools may request a physical or psychiatric examination of any 
employee. Whenever an examination is required, the request shall 
be accompanied by a written statement with valid reasons for the 
request. The employee may select the physician who shall furnish 
a report of the examination to the school physician at the School 
Board's expense. If the examination and the record show that the 
employee is not in proper condition to perform his or her duties, 
he she may be obligated to take a leave of absence until he/shecan 
furnish satisfactory evidence of his/her fitness to return to work. If 
the first examination is not conclusive, the superintendent may 
require a second examination by a physician for school personnel. 
An employee shall be reimbursed by the Board of Education for the 
second examination. The examinations shall be conducted by a 
qualified physician who shall be in good standing in the county 
medical society.

Subd. 2 Failure to Take Examination: If the employee fails to take 
the examination within 15 days after the request of the Superin­
tendent of Schools, he or she shall be excluded from his/her posi­
tion until he or she submits to the examination and furnishes 
evidence of fitness to resume his/her duties. Necessary leave of 
absence shall be with pay only so long as the employee is entitled 
to sick leave under Board of Education policies. This provision shall 
not jeopardize the employee's rights under the tenure law.

Section D. Managerial Rights Not Covered By This Agreement:

The foregoing enumeration of Board of Education responsibilities 
shall not be deemed to exclude other inherent management rights 
and management functions not expressly reserved herein, and all 
management rights and management functions not expressly del­
egated in this Agreement are reserved to the Board of Education.

ARTICLE V
TEACHER RIGHTS

Section A. Right To Views: Nothing contained in this Agreement 
shall be construed to limit, impair or affect the right of any teacher 
or representative of a teacher to the expression or communication 
of a view, complaint or opinion on any matter so long as such 
action does not interfere with the performance of the duties of 
employment as prescribed in this Agreement or circumvent the 
rights of the exclusive representative.

Section B. Right To Join: Teachers shall have the right to form and 
join labor or employee organizations, and shall have the right not 
to form and join such organizations.

ARTICLE IV
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Section C. Right To Exclusive Representation: Teachers in an ap­
propriate unit shall have the right by secret ballot to designate an 
exclusive representative for the purpose of negotiating the terms 
and conditions of employment and a grievance procedure for such 
teachers as provided in the P.E.L.R.A. of 1973.

Section D. Request For Dues Check Off: Teachers shall have the 
right to request and be allowed dues check off for the Union as 
provided in the P.E.L.R.A.

For any other teacher organization, dues check off may be 
allowed at the discretion of the Board of Education.

Upon receipt of a properly executed authorization card from a 
teacher, the Board of Education will deduct from the teacher's 
salary the dues that the teacher has agreed to pay the Union or any 
other teacher organization as approved by the Board of Education.

Section E. Payroll Deductions: The Board of Education agrees to 
deduct from teachers' paychecks and to forward to named financial 
funds or institutions those amounts duly authorized by teachers.

Payroll deductions are allowable for Teacher Federation Credit 
Union and other employee credit unions, tax sheltered annuity 
programs, United States Savings Bonds, the United Way, and 
other deductions by mutual agreement of the Board of Education 
and the Minneapolis Federation of Teachers.

Section F. Mandated Fees: The Board of Education shall bear the 
expense of the mandated membership affiliation fees for trade 
teachers who teach in HUD House programs.

In the event a teacher is employed in a trade requiring the same 
membership affiliation during non-assigned teaching time, the 
Board of Education requirement to pay the fee shall be waived oris 
to be refunded by the teacher if already paid.

Section G. Open Personnel Files: Teachers shall have the right to 
examine their personnel files subject to the following conditions:

a. A teacher, upon written request, (as outlined in the pro­
cedure established for this purpose) to the personnel depart­
ment, may examine the contents of his/her personnel file.

b. A member of the professional staff of the personnel depart­
ment will share with the teacher in a personal conference all 
material in the teacher's personnel file.

c. Material to be placed in a teacher's personnel file will be held 
by the originator for ten (10) days. A teacher may request a 
conference with the writer within this time period. The 
teacher shall have the right to submit a response to any 
report or evaluation: such a response w ill be attached to and 
become a part of the teacher's personnel file.

d. A teacher may be permitted to reproduce at his/her expense 
any contents of his/her personnel file.

e. The school district may destroy such files as provided by 
law.

f. Official grievances filed by any teacher under the grievance 
procedure shall not be placed in the personnel file of the 
teacher; nor shall such a grievance be utilized in personnel 
assignment.

g. All of the above conditions, rights and privileges shall apply 
to any and all files that may be generated and maintained on 
an individual teacher by any administrative or supervisory 
person.

h. Any person who examines a teacher's personnel file shall be 
recorded as having examined said file, which record shali 
become a permanent part of a teacher's personnel file, un­
less the teacher chooses to have such record expunged. 
Members of the personnel department shall be exempt from 
this provision.

ARTICLE VI
BASIC SCHEDULES AND RATES OF PAY

Section A. Salary Schedule: The salaries for teachers employed 
under regular contract in the Minneapolis Public,Schools are 
reflected in Schedule A, page 32, and shall be a part of this Agree-
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ment for the period July 1,1979 through June 30,1980, and Sched­
ule B, page 33, and shall be part of this Agreement for the period 
July 1, 1980 through June 30, 1981.

Section B. Relationship Of Continuing Contract: The salary sched­
ules are a part of a teacher's continuing contract as outlined in this 
agreement.

Section C. Increments: Guidance counselors, social workers, and 
others paid on the teachers' basic salary schedule whose employ­
ment begins prior to the regular start of the school year shall be 
granted increments and be placed on the new salary schedule at 
the time their employment commences for the school year in 
accordance with the dates noted on the salary schedules.

Section D. Placement On Salary Schedule: The following rules 
shall be applicable in determining placement of a teacher on the 
salary schedule:

Subd. 1. Lane Placement And Reclassification: Request for reclas­
sification may be made at any time the teacher completes the 
required work. A certified transcript from an accredited training 
institution showing credits earned and credit hours completed and 
degree granted, if any, must be submitted to the personnel depart­
ment for evaluation. Any increase in salary to which the individual 
is entitled by reason of reclassification will be made effective at the 
beginning of the payroll period following approval by the Board of 
Education.

Any transcript received by the personnel department not later 
than Wednesday preceding the Board meeting shall be submitted 
to the Board for action, providing the transcript meets the require­
ments. The salary increase is made at the beginning of the payroll 
period following approval by the Board. Any delay in the personnel 
department because of a backlog of applications for a salary 
change will not penalize the individual. An exception to this (regu­
lation) is as follows: the increase for teachers shall be effective the 
first day of school if the transcript is received not later than 
Wednesday preceding the last meeting of the Board of Education in 
September.

The personnel department w ill not be responsible to make 
interpretations of transcripts without a written specific request. 
Credit hours w ill be allowed as indicated on the transcript.

Subd. 2. Prior Experience: Credit on the salary schedule up to a 
maximum of seven (7) years shall be granted for teaching experi­
ence outside of the Minneapolis Public Schools.

Experience earned in the ten (10) year period prior to employ­
ment shall be credited at the rate of one year of credit for each year 
of teaching experience. For the purpose of giving this credit the 
following shall apply:

1. one complete semester of teaching in any one academic 
year in one accredited school system equals one full year of 
experience.

2. one full year of half-time teaching in one accredited school 
system equals one full year of experience.

No credit shall be given for teaching experience of less than one 
semester.

Experience earned before the ten year period prior to employ­
ment shall be credited at the rate of one year of credit for each two 
full years of teaching experience. Teaching experience of less than 
a year shall be disregarded. A half year of computed credit shall be 
treated as a full year. To be given consideration for experience 
credit a teacher must have been eligible for a regular teacher's 
certificate under Minnesota regulations in force at that time.

In instances where an individual teacher is agreeable to an 
initial step placement other than that as provided above, such 
exceptions may be made by mutual agreement between the 
teacher and a representative of the personnel department. The 
Minneapolis Federation of Teachers shall be notified of all such 
agreements.

Subd. 3. Allowance for Experience: Credit shall be allowed for 
teaching experience which has been acquired after the applicant 
has been fully qualified as a teacher and has completed a minimum 
of two years of teacher training. Teaching experience in the Peace
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Corps shall be given credit at the same rate as other teaching 
experience. Applicants for vocational teaching may meet this re­
quirement by substitution of equivalents. The amount of credit 
given for experience will be included in the established salary 
schedule. No more than one year experience can be credited for 
any twelve month period of employment.

Subd. 4. Credit for Trade Experience for Teacher o f Vocational 
Subjects: Trade experience shall be evaluated according to the 
following provisions: a teacher of vocational subjects with a high 
school diploma or the equivalent who has a George Barden or a 
Smith-Hughes certificate and five years of acceptable trade experi­
ence at the journeyman level, or its equivalent, in the field in which 
he is teaching, or one who has had four years of combined super­
visory experience and/or accredited college training or post high 
school training at a recognized trade school shall be classified as 
"Class II—Vocational”  and shall be placed on the salary schedule 
for Class I schedule.

Advanced trade experience which is not used to satisfy the 
training requirement shall be credited as teaching experience. 
Each year of experience as a foreman or leadman shall be counted 
as equivalent to a year of teaching experience. Other trade experi­
ence shall be counted on the basis of two years in the trade for one 
year of teaching experience.

Instruction in a trade school or experience in which a major 
portion of time was given to organized instruction in an appropri­
ate field shall be considered as teaching experience provided that 
such experience has been acquired after the individual was fully 
qualified for the position to which he is to be appointed.

Subd. 5. Credit for Military Experience: Military service w ill be 
credited in lieu of teaching experience if the individual completed 
his teacher training and met the Minneapolis requirements for 
teaching before entering military service. Credit for military service 
will be limited to the following periods:

a. September 1, 1940, to September 1,1945.
b. Completion of an enlistment or term of service beginning 

prior to September 1, 1945. This does not include a re­
enlistment or voluntary extension of service after Septem­
ber 1, 1945.

c. From July 1, 1950, to a date to be determined later.
The total amount of military service for which credit w ill be given 
shall not exceed four years, and the total amount of teaching 
experience and military service shall not exceed the amount of 
service allowed by the established salary schedule. A year of m ili­
tary service is considered to be twelve calendar months computed 
from the date of induction to the date of discharge. A fractional year 
of eight months or more shall be counted as a full year.

Subd. 6. Credit for Nursery School Experience: Teaching experi­
ence in a nursery school which is a regular part of a public school 
system generally w ill be given full credit. Other types of nursery 
school experience will be credited according to the value which 
such experience is judged to have for public school teaching.

Subd. 7. Credit for Experience Granted to School Social Workers: 
School social workers receive credit for experience in child guid­
ance clinics, private family casework agencies, private children's 
casework agencies, public aid to dependent children's divisions, or 
public county child welfare divisions, subject to an evaluation of 
this experience by recommendation of previous employers. Ex­
perience in other agencies may be considered as credit for experi­
ence. The training the individual had at the time of experience, the 
type of supervision that was given on the job, and the rating of 
the agency, as well as a description of the services performed by 
the person while employed by this agency, w ill be evaluated.

Subd. 8. Annual Increments: The present salary schedule provides 
for annual increments, after approval by the Board of Education. In 
order to qualify for a full increment, an individual shall have been 
on the school payroll for not less than one semester, or 110 days in 
a school year. However, no more than one increment can be earned 
in any one school year.
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Section E. Additional Employment:

Subd. 1. Remuneration For: Remuneration for additional employ­
ment for all personnel paid on the teachers' salary schedule who 
are assigned to newly established positions shall be based on the 
hourly flat rate as adopted by the Board of Education for that 
portion of their assignment beyond 38 weeks. The length of the 
work day for additional employment assignments shall be similar 
to that of the regularly required work day for teachers unless 
otherwise specified. The Minneapolis Federation of Teachers shall 
be notified of such newly established positions.

For those positions that are currently established, remunera­
tion for additional employment shall be on the same basis as that 
prior to the beginning of the 1972-73 school year.

Subd. 2. General Provisions: Nothing in this regulation or accom­
panying schedules shall be interpreted as applying to:

a. Faculty meetings, work on professional committees, Parent- 
Teacher Association meetings, ind ividual parent and 
teacher conferences, or similar professional responsibilities.

b. Duties of a general nature assumed for school parties limited 
to students in the school, banquets, baccalaureate, com­
mencement, and community-sponsored clubs such as Hi-Y 
and Y-Teen.

Teachers with extra-class assignments w ill assume their propor­
tionate share of responsibility for these activities.

Subd. 3. Limited Hours: Employees of the Minneapolis Public 
Schools who are assigned additional employment are limited to 
not more than 15 hours per week of additional employment to be 
paid by the Board of Education. In order to reserve the major part of 
each teacher's time and energy for classroom instruction, and in 
order to achieve greater equality in the distribution of class and 
extra-class loads, no person shall be overloaded with extra-class 
assignments. Progress should be made in each school toward the 
following limitations.

a. No person shall have two continuing assignments which run 
concurrently.

b. Continuing assignments made to any one person over the 
normal load should not exceed the equivalent of two head 
coaching assignments.

c. Each school w ill be responsible for progress in the direction 
of equalization and appropriate distribution of assignments, 
and shall report to the appropriate superintendent each case 
where these recommended limitations are not being ob­
served and the reason for the same.

ARTICLE VII
OTHER SALARY SCHEDULES

Section A. Extra-Curricular Schedule: The salary schedule for re­
serve teachers, flat rate employment, extra-curricular pay, oral 
hygienists, teachers in charge of community centers and radio-T.V. 
teachers are reflected in schedule "C", pages 34-37, and shall be a 
part o f this Agreement.

ARTICLE VIII
SALARY GUIDES

Section A. General: Teachers shall be paid in accordance with the 
salary schedule adopted by the Board of Education.

Section B. Salary Administration: The Board of Education recog­
nizes the necessity of an orderly procedure in salary administra­
tion. In keeping with the intent of this policy, the superintendent of 
schools delegates this responsibility to the Personnel and Business 
Departments. Teacher personnel whose service assignment is 38 
weeks (190 days) are paid nineteen (19) bi-weekly checks during 
the school year. Dates of payment for service assignments extend­
ing beyond 38 weeks are scheduled to correspond with the reports 
of service performed. Such payments will normally coincide with 
the bi-weekly payment cycle.
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Section C. Payment for Consulting Teachers: Payment for consult­
ing teacher service is included on the teacher's bi-weekly check 
shortly after the remuneration for the service is made by the 
college to the Board of Education. Usually these checks are sent to 
the Board of Education after the close of the college quarters or 
semesters.

Section D. Payment for Demonstration Lessons: Payment for col­
lege demonstration lessons and for demonstration lessons for 
teachers in service is included on the teacher's bi-weekly check.

Section E. Reserve Teacher Payroll Checks: Payroll checks for 
assigned long-call reserve teachers are sent directly to the schools. 
Payroll checks for incidental long-call reserve teachers and short- 
call reserve teachers are sent directly to their residences.

Section F. Additional Credits: All accredited college, university and 
professional growth credits earned after an individual's initial 
Bachelor's Degree shall qualify such individual for advanced lanes 
according to the specifications prescribed by the agreed upon 
salary schedule.

Section G. 20th Year of Service: Credit on the salary schedule for 
the 20th year of service shall be granted for 20 years of service in 
the Minneapolis Public Schools. To be eligible for such credit a 
teacher must be in his 20th year of service or beyond.

ARTICLE IX

INSURANCE PLAN, TEACHER TELEPHONES AND 
MILEAGE

Section A. Hospital, Surgical, Major Medical and Life Insurance 
Program:
Subd. 1. Single Coverage: For all teachers employed under regular 
contract in the school district who qualify for and are enrolled in the 
school district's group health and hospitalization plans, the Board 
of Education contributions for single coverage under the Employee 
Benefit Claims plan (or a successor company as approved by the 
Board of Education) shall be $345.79. Board of Education contribu­
tions for single coverage under the Group Health Plan (or a succes­
sor company as approved by the Board of Education) shall be 
$345.79. The premium contribution of the Board of Education for 
the Group Health Plan will be maintained on a dollar parity basis 
with the Employee Benefit Claims plan. Additional premium costs 
in excess of the Board of Education's contribution shall be borne by 
the teacher and paid by payroll deduction.

Effective July 1,1980, the Board of Education shall pay the full 
cost of single coverage of the Employee Benefit Claims plan and 
the equivalent dollar amount shall be applied toward the cost of 
single coverage of the Group Health Plan.

Subd. 2. Family Coverage: For all teachers employed under regular 
contract in the school district who qualify for and are enrolled in the 
school district's group health and hospitalization plan and who 
qualify for family coverage, the Board of Education contributions 
for family coverage shall be $150.85. Board of Education contribu­
tions for family coverage under the Group Health Plan shall be 
$150.85. The premium contribution of the Board of Education for 
the Group Health Plan w ill be maintained on a dollar parity basis 
with the Employee Benefit Claims plan. Additional premium costs 
in excess of the Board of Education's contribution shall be borne by 
the teacher and paid by payroll deduction.

Benefits: The coverage as outlined in this article provides the 
following benefits under the Employee Benefit Claims plan:

1. Daily room rate allowance—$55.00
2. Major medical maximum— $250,000
3. Basic life insurance coverage—$10,000
4. In the case of teachers receiving long-term disability bene­

fits, the Board of Education shall continue its share of health 
and life insurance premium costs to a maximum of two (2) 
years from the effective date beginning long-term disability 
benefits.
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Section B. Long Term Disability Program: The Board of Education 
shall contribute .56% (56/100 of 1%) of total salary costs for teach­
ers employed under regular contract toward the premium cost for 
the Long Term Disability program coverage effective 8/16/78 for 
teachers. Basic provisions of the plan are:

1. A waiting period of 90 consecutive working days.
2. 60% of an employees basic annual salary to a maximun of 

$18,000 annual benefits.
Provisions of the previous plan (New York Life) were continued 
through 8/15/78 as provided in the previous agreement.

Section C. Automobile Liability Insurance: Transporting of pupils 
in a teacher's personal automobile shall be covered for non-owner 
liability insurance by the Board of Education. The teacher's individ­
ual insurance provides the primary coverage. The Board of Edu­
cation provides secondary coverage.

When the transporting of students is done on a scheduled, or 
regular basis the teacher must register the program with the Fi­
nance Department to assure proper coverage.

For intermittent transporting of pupils, proper coverage is in 
effect without registering with the Finance Department.

If social workers furnish proof of at least $300,000 automobile 
liability coverage, these individuals are entitled to be compensated 
$50 per year for purposes of deferring the insurance premium 
costs.

Section D. Teacher Telephones: A telephone (private line) shall be 
installed in each school building on the basis of need for the use of 
teachers and in locations convenient to teachers. A telephone so 
installed shall be disconnected during the summer months in those 
schools not in session.

The Board of Education or its designee shall inform the Minne­
apolis Federation of Teachers of instances where a telephone is 
used for long distance calls or is otherwise misused and reserves 
the right to remove telephones.

Section E. Mileage: The mileage rate for use of personal auto­
mobiles for approved school business shall be the prevailing In­
ternal Revenue Service Rate.

ARTICLE X
LEAVES OF ABSENCE

Section A. General: A leave of absence for a period not to exceed 
one school year may be granted to licensed personnel on tenure for 
illness in the family, study, travel, or other reasons deemed ade­
quate by the Superintendent of Schools. Extension of any such 
leaves w ill not be granted unless the Superintendent of Schools so 
directs. No leave shall be extended beyond three years, except for 
leaves under Sections U and Z, long-term disability, and teacher 
mobility pursuant to M.S. 125.60. Teachers released to teach in 
dependent schools may be granted a leave of absence for two 
years. Flowever, an increment on the salary schedule w ill not be 
allowed for the second year of leave.

Section B. Sick Leave:

Subd. 1. Yearly Sick Leave Allowance: Teachers absent from duty 
because of personal illness or injury shall be allowed sick leave 
allowance at the rate of one (1) day per month in accordance with 
the following guidelines:

a. New Employees
Teachers new to the system shall be granted a credit of 
twelve (12) days of sick leave allowance commencing the 
first day of active employment. This credit shall be con­
sidered an advance of the normal cumulative allowance of 
one (1) day of sick leave for every month on duty during the 
regular school year. In the event all twelve (12) days are used 
during the first year of employment—eight (8) incidental 
sick leave days will be credited for the second year.

b. Cumulative Sick Leave
The normal cumulative sick leave allowance each year shall 
be ten (10) days for employees on 38 through 42 week as­
signments. Teachers on 12 month assignments shall receive
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one (1) day per month up to a maximum of twelve (12) days 
each year.
A teacher shall be permitted to carry forward the unused 
portion of sick leave without limit.
Individual notice of total cumulative sick leave days shall be 
given by the personnel department at least once a year.

c. Extended Assignments
Teachers may use accumulated sick leave for absences due 
to illness during their extended work year as defined in this 
contract.

d. Family Illness
Teachers may use their accumulated sick leave for major 
illness or injury (major defined as: one of a serious nature 
with the possibility of complications and/or death) of a mem­
ber of the immediate family who resides in the household of 
the teacher.

e. Unearned Sick Leave
Teachers terminating employment with the Minneapolis 
Public Schools shall be required to reimburse the school 
system for sick leave days taken but not earned.

Subd. 2. Reserve Teachers Sick Leave Allowance: Reserve teach­
ers on long call assignment will be permitted one day of sick leave 
for each school month of twenty days, or major fraction thereof, 
served during the school year. Sick leave for reserve teachers is not 
cumulative.

Section C. Sick Leave Pool

Subd. 1. Membership:
a. Teachers of the Minneapolis Public Schools, as defined in 

the Agreement, are eligible to be members of the Sick Leave 
Pool.

b. In order to become members, individuals must donate one 
(1) day and no more than one day, the first year to the pool, in 
order to establish a maximum of 2,000 days in the sick leave 
pool. Should the number of days in the pool at the end of the 
school year be less than 2,000, each member shall donate 
one (1) day and no more than one day the following school 
year. A request to withdraw from membership in the pool 
must be in writing to the Committee prior to ten (10) working 
days after the first duty day for all teachers.

c. All days donated to the sick leave pool shall be irretrievable 
by the donor.

d. Any teacher shall be eligible to join the pool within thirty (30) 
days after beginning employment or within thirty (30) days 
of the beginning of any succeeding school year. Each new 
member shall contribute one day of current sick leave to the 
pool at the time of joining. Upon joining that teacher shall 
donate a number of days equal to the number of days he/she 
would have donated had he/she been a member of the pool 
from the time he/she was first eligible.

e. Teachers who become members of the pool and who are 
working less than full-time shall be eligible for benefits only 
for the pro-rata portion of the school day for which they are 
employed.

Subd. 2. Administration:
a. The sick leave pool shall be administered by a five (5) person 

committee, four to be appointed by the exclusive represent­
ative of teachers and one (1) non-voting member of the 
personnel department to be appointed by the Superintend­
ent of Schools.

b. The Committee shall present an accounting of the pool's 
operation to the faculty, School Board and the administra­
tion at the beginning of each school year.

c. The Committee shall make final determination in all cases of 
dispute and/or discrepancy and these determinations shall 
not be subject to the grievance procedure.

Subd. 3. Operation:
a. A member is not eligible to use accumulated pool days until 

five (5) consecutive working days after the depletion of 
his/her individual accumulated sick leave in each instance.
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b. Sick leave pool days shall be used only for personal illness of 
teachers.

c. Application, in writing, must be accompanied by verification 
by a teacher's physician that the applicant is/was unable to 
work.

d. Benefits from the sick leave pool shall end upon a member's 
qualification for benefits from either the Long Term Disabil­
ity insurance plan or the Minneapolis Teachers Retirement 
Fund Association plan.

e. Sick leave days from the pool may be drawn for only those 
weeks of the school year that the member's teaching con­
tract is in force.

f. Members on leaves of absence and sabbaticals are not eligi­
ble for benefits from the pool.

Section D. Personal Leave: Two non-cumulative personal leave 
days, deducted from sick leave, shall be granted each year for 
incidents involving special obligations or emergencies which can­
not be scheduled on non-duty days and are not authorized under 
other leave provisions. Such days shall be granted according to the 
following guidelines:

Subd. 1. Guidelines For Granting Personal Leave:
a. A satisfactory explanation and prior approval by the super­

intendent shall be necessary if the personal leave day 
requested falls on a Monday or Friday, or on a day immedi­
ately preceding or following a school holiday and/or recess 
period.

b. Personal leave days taken at other times shall require no 
explanation. The teacher shall, however, state in writing that 
the leave is to be taken for important personal business, not 
of a recreational nature, that cannot be conducted on a 
non-duty day.

c. In emergency situations, written requests for personal leave 
may be submitted after the fact. It is understood that the 
teacher w ill assume the responsibility in such an emergency 
of notifying the building principal at the earliest possible 
time of the absence.

d. Personal leave w ill only be authorized in those incidents 
involving special obligations or emergencies which are im­
possible to schedule on non-duty days and cannot be per­
formed by someone else or which are not authorized under 
other leave provisions. Use Form 077.

e. Examples of legitimate claims for personal leave:
— Closing procedures for sale or purchase of home:
— Urgent legal matters or matters related to the settlement 

of relative(s) estate;
— Religious observances: Teachers who have used two 

days of personal leave for religious observances during a 
school year, upon request w ill be granted a third day of 
personal leave for a similar purpose. This day is also to be 
deducted from sick leave.

— Special examinations administered by universities in 
connection with degree programs;

— Pallbearer or funeral services of close relatives, or very 
close friend, not covered by current rules;

— Weddings in immediate family or attendant at a wedding 
of a close friend;

— Other emergencies beyond teacher control.
f. Examples of situations which w ill not receive approval for 

personal leave with pay:
— Personal recreation activities;
— Convention attendance with spouse;
— Social activities;
— Interview and examinations for other positions outside of 

the system.
g. Under no circumstances may personal leave be used to 

engage in a strike, picketing, bannering or in any other con­
certed activity regarding conditions of professional service 
or policies of the school district or in activities which disrupt 
the normal activities of any school.

Subd. 2. Requests: Requests for personal leave shall be initiated on 
Form 077, Personal Leave Request Form, and submitted through
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the immmediate supervisor or administrator to the director of 
personnel at least ten (10) days prior to the anticipated date. The 
supervisor or administrator should take whatever action is neces­
sary to satisfy himself/herself that the requests are consistent with 
the guidelines established.
Section E. Medical Leave of Absence: A teacher who is unable to 
perform his/her duties because of personal illness may be granted 
a leave of absence for one (1)year. This leave may be extended for 
a maximum of two (2) additional years upon request at the end of 
each year.

If at the end of the extended leave it is the judgment of the 
school physician that the teacher should not return to the type of 
assignment held at the time the leave was granted, employment 
shall be discontinued. In the event the teacher is not satisfied with 
the decision of the school physician, the teacher may request that 
the matter be submitted to a panel of three physicians. The panel 
shall be made up of one physician designated by the teacher, one 
physician designated by the Board of Education, and one physician 
agreed to by the two physicians. Should the two physicians not be 
able to agree on a third panel member, then the Hennepin County 
Medical Society w ill be asked to recommend a third panel member. 
The panel shall render a decision as to whether the teacher is able 
to return to the type of assignment held at the time the leave was 
granted or that employment be discontinued.
Section F. Leaves—Probationary Teachers: Except for military and 
maternity purposes, no leave of absence w ill be granted to proba­
tionary teachers for more than three consecutive school months, 
unless the Superintendent of Schools deems it advisable to grant a 
leave until the end of the year covered by the current contract.

Any leave of absence of a period longer than three months 
(except for military service) constitutes a break in the probationary 
period and w ill be interpreted as termination of employment un­
less prior arrangement has been made for return.

The personnel department sends out a form letter notifying the 
teacher that the Board of Education has approved the leave and 
also encloses Form 0378A which must be returned within a reason­
able time prior to the expiration of leave.
Section G. More Than Twenty Days: The employee must submit an 
application on the regular Leave of Absence Form 49A stating the 
reasons for the leave. If the leave request is approved by the 
principal, it should be sent directly to the personnel department 
without the principal's signature. After the leave of absence re­
quest has been submitted to the Board of Education, the Superin­
tendent of Schools w ill notify the employee in writing of the 
Board's decision.
Section H. Less Than Twenty Days:
Subd. 1. Illness: An absence for illness for twenty (20) consecutive 
working days or less is reported on the Report of Regular Teacher's 
Service Form 0163. The teacher must submit the Teacher Report 
Regarding Absence, Form 0161.
Subd. 2. Other Absences: Absence, without pay, for personal rea­
sons for five (5) consecutive working days or less must have prior 
approval of the principal.

Absence, without pay, for personal reasons for six (6) consecu­
tive workings days or longer must have prior approval of the 
principal and the appropriate associate superintendent.

Absence for personal reasons must be requested on the regular 
Leave of Absence, Form 49A.
Subd. 3. Absence Reports: All absences, regardlesss of reasons, 
must be reported on the Teacher Report Regarding Absence, 
Form (J161.
Section I. Extension of Leave of Absence: Should an extension of a 
leave of absence be desired, the request must be submitted at least 
twenty (20) school days before the expiration of the original leave. 
A leave of absence expires automatically and the employee must 
be available for duty unless a request for an extension has been 
received and approved prior to the expiration date. Failure to com­
ply w ill be interpreted as a resignation. A form for requesting the 
extension of a leave of absence may be secured by calling the 
personnel department.
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Section J. Return to Duty After Absence: Teachers who are absent 
must notify principals before the close of a school day on the day 
previous to their return to duty in order that reserve teachers may 
be released before they leave the building. In case a reserve teacher 
reports for duty the following day due to the teacher’s failure to 
notify the principal, the reserve teacher w ill remain for the day and 
the teacher w ill forfeit salary.

Section K. Medical Reports: Employees who are absent for eleven 
(11) consecutive working days or more, shall submit to the physi­
cian for school personnel a medical report on the prescribed form 
on the eleventh consecutive day of absence. The form to be com­
pleted by the attending physician will be sent directly to the absen­
tee teacher from the personnel department. Another medical re­
port is required on the forty-fifth day of cumulative absence.

Subd. 1. Addendum
1. On the sixth consecutive day of absence a letter, leave of 

absence form, and a post medical illness report is sent.
2. This is to be filled out and submitted to the school physician, 

if the absence is to run for eleven (11) consecutive working 
days or more.

3. The leave of absence form is to be returned if the absence is 
to run for twenty-one (21) days or more.

4. The attending doctor is to fill in the post medical report and 
forward it to the school physician's office.

5. After receiving the report the school physician w ill review 
the completed report. He w ill either approve the report or 
call the person in for a medical examination.

6. The school physician's office w ill notify the personnel de­
partment when the person is medically cleared to return 
to duty.

7. The personnel department w ill then notify the school and the 
principal that the person has been medically cleared to re­
turn to duty.

8. The person is then informed by the personnel department 
that he may return to duty on the day indicated by the school 
physician.

9. Verbal approvals received from the school physician’s office 
shall be followed by written confirmation to the personnel 
office and shall be signed by the school physician and duly 
dated.

Section L. Right to Reemployment: Granting a leave of absence 
signifies that the teacher w ill be employed at the end of the leave if 
there is a vacancy for which he is qualified.

Section M. Peace Corps Leaves: A leave for the Peace Corps shall 
be granted, but the total amount of credit earned shall not exceed 
two (2) years. This credit refers to salary increments and the retire­
ment fund.

Section N. Defense Work: No leave of absence shall be granted for 
defense work, unless a war manpower commission is established 
and justifiable reasons are given by the commission for the ser­
vices of a member of the staff.

Section O. Leaves for School Purposes: The Superintendent of 
Schools is authorized to grant a leave of absence without loss of 
pay to certificated employees to allow them to observe methods of 
teaching, attend professional meetings, or for other school pur­
poses. Requests for such leaves should be made in writing to the 
appropriate superintendent.

Section P. Absence because of Quarantine: Teachers who are 
absent because their residence is under quarantine shall be al­
lowed full pay up to seven (7) days.

Section Q. Critical Illness or Death in Family: Teachers may be 
granted a leave of absence for three (3) days without loss of pay for 
critical illness (critical defined as "death impending, but recovery 
possible") or death in the immediate family (mother, father, sister, 
brother, wife, husband, child, mother-in-law, father-in-law or any­
one who has the position of parent or child or for any person who 
has been a member of the teacher's household for five (5) years or 
more immediately prior to his/her death). If the stricken or de­
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ceased relative is at a distance requiring special travel allowance, 
up to five (5) days absence may be allowed without loss of pay.

Requests for such leave must be made on the Regular Leave of 
Absence, Form 49A. In the case of critical illness a physician's 
statement must be attached, if requested by the superintendent or 
his/her designee. Assigned long-call reserve teachers w ill be per­
mitted to use three (3) days earned sick leave because of death or 
critical illness in the immediate family (mother, father, sister, 
brother, husband, wife, child, or anyone who has held the position 
of parent or child).
Section R. Legal Commitments and Transactions:
Subd. 1. Jury Service: A teacher who is called to jury service should 
notify the personnel department immediately upon receipt of the 
summons. Arrangement for reserve teacher service should be 
made by the teacher.

Any employee who serves as a juror shall be granted leave with 
pay while serving on said jury contingent upon the employee 
paying to the Board of Education the fees received (minus travel 
allowance) for such jury service. Use Form 49A and attach a copy of 
the summons.

The personnel department w ill provide counseling service on 
procedures, alternatives, and obligations.
Subd. 2. Court Cases: A teacher who is absent as a witness in any 
case in court, when duly subpoenaed, shall be entitled to one (1) 
day's pay while attending as a witness. In cases where the Board 
of Education is a party in litigation, the teacher shall be entitled to 
pay while attending as a witness at the request of the Board of 
Education.
Subd. 3. Defendant or Plaintiff in Court: When a teacher is absent 
because of serving as a defendant ora plaintiff in court, full deduc­
tion will be made for time away from duty. The teacher may elect to 
use the "two non-cumulative personal leave days deducted from 
sick leave," if they have not previously been used.
Subd. 4. Indictment: Any employee of the Board of Education who 
is indicted shall be automatically suspended from service from the 
date of indictment. In case of acquittal, the employee shall be paid 
in full for the time lost by reason of such suspension.
Section S. Absence for Childbirth: Any employee whose wife is 
confined in childbirth may be granted a one (1) day leave of ab­
sence with pay to be deducted from sick leave.
Section T. Maternity Leave:
Subd. I. Purpose: The purpose of a maternity leave is to provide an 
orderly procedure for a teacher who is pregnant to be temporarily 
released from her teaching responsibilities. The interest of both 
pupils and the teacher should be considered in the implementation 
of this policy.
Subd. 2. Eligibility: A maternity leave of absence without pay will 
be granted to pregnant women who are certificated employees.
Subd. 3. Request for Maternity Leave: A request for maternity leave 
should be sent to the Personnel Department by completing Form 
49B at least forty-five (45) days before the requested date of leave. 
The desired date of return after birth of the child should be stated 
on the request for leave form. Request for a change in the originally 
requested date of leave shall be granted only if requested at least 
twenty (20) calendar days prior to the originally requested date of 
leave.
Subd. 4. Effective date of Leave: The effective date of leave shall be 
at the discretion of the teacher in consultation with her physician. 
The teacher is encouraged to meet with the building principal in 
considering the particular educational needs of the students in her 
classroom in selecting an effective date for beginning and/or return 
from such leave.
Subd. 5. Use o f Sick Leave: A teacher may use sick leave for the 
duty days included in the fifteen (15) days prior to and following the 
birth of the child. Sick leave may also be used for any duty days lost 
due to medical complications. A statement from the teacher's per­
sonal physician must be submitted to the school physician con­
firming the medical complications.
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Subd. 6. Interruption o f Pregnancy: Interruption of pregnancy will 
terminate the leave. The teacher may return to duty in accordance 
with the paragraph immediately following except that in all cases 
fifteen (15) calendar days notice of desire to return is required.

Subd. 7. Return to Duty: A teacher w ill be permitted to return to 
duty on the date prescribed by her physician. Return from leave Is 
subject to the following conditions:

a. A written statement must be submitted from her personal 
physician and approved by the school physician prior to 
return to duty.

b. A teacher w ill be returned to duty provided the position is 
still in existence. Should the position be closed when the 
teacher is ready to return, the teacher w ill have access to any 
open position which is available based on seniority as out­
lined in the administrative regulation governing transfers 
and reassignments. In the event no position for which the 
teacher is qualified is available, the teacher will be placed on 
itinerant status until a vacancy does occur. Failure to accept 
assignment in accordance with this section w ill be viewed as 
grounds for discharge.

c. If the teacher has been on maternity leave for a period longer 
than sixty (60) calendar days, then the teacher shall not 
return after April 15 of the school year. This provision shall 
be waived upon the recommendation of the superintendent 
or the superintendent's designee. The teacher may return 
for summer school employment and/or the beginning of the 
following school year.

d. A teacher whose return from leave is delayed in regard to 
item c may have the leave extended beyond one (1) year to 
accommodate return to duty for the start of the following 
year,

Subd. 8. Probationary Teacher: A teacher who has been approved 
for tenure by the Minneapolis Board of Education will be consid­
ered as having completed the probationary period. A teacher who 
has been officially notified that her contract w ill not be renewed is 
no longer eligible for maternity leave benefits. The period of ab­
sence for maternity leave w ill not be counted as part of the proba­
tionary period and the probationary period will be extended for a 
period of time equal to the length of the maternity leave.

Subd. 9. General Provisions:
a. A maternity leave shall expire on the declared termination 

date of leave of absence or such other mutually agreed 
upon date. Failure to return at this time shall be grounds for 
discharge.

b. A maternity leave shall not extend beyond one (1) calendar 
year except when the expiration of the leave falls after April 
15 in which case the leave may be extended until the begin­
ning of the next school year.

c. A request for maternity leave shall not be used as a basis for 
non-renewal of contract.

d. Time off for the adoption of a child may be requested by 
completing the regular Leave of Absence Form 49A. Return 
to duty shall be governed by the same provisions in effect for 
maternity leave.

Section U. Military Leave:

Subd. 1. Tenure Teachers: Leaves of absence are granted for m ili­
tary purposes, but not to exceed the enlistment or draft period. 
Upon termination of a military leave the teacher shall be entitled to 
be reinstated in a teaching position at the same salary which he/she 
would have received if he/she had not taken such a leave, upon the 
following conditions: thatthe position has not been abolished; that 
he/she is physically and mentally capable of performing the duties 
of the position; that he/she makes written application for reinstate­
ment to the director of personnel within ninety (90) days after 
termination of military service; and that he/she submits an honor­
able discharge or honorable separation from the military service. 
Upon the return of the teacher to his/her former employment, 
he/she occupies the same position, or a position of equal status in 
respect to his/her employment, which he/she would have occupied 
had his/her employment not been interrupted.
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Subd. 2. Probationary Teachers: Upon termination of a military 
leave, the teacher who was granted military leave of absence while 
on probation shall be entitled to be reinstated in a teaching position 
at the same salary which he/she would have received if he/she had 
not taken such leave, upon the following conditions: that the posi­
tion has not been abolished; that he/she is physically and mentally 
capable of performing the duties of the position; that he/she makes 
written application for reinstatement to the director of personnel 
within ninety (90) days after termination of military service and that 
he/she submits an honorable discharge or honorable separation 
from the military service. Upon the return of the teacher to his/her 
former employment, he/she occupies the same position, or a posi­
tion of equal status in respect to his/her employment, which he/she 
would have occupied had his/her employment not been inter­
rupted. He/she is still on probation.
Subd. 3. Reserve Duty: A leave of absence will be granted to 
reservists for training purposes not to exceed fifteen (15) days per 
calendar year. The teacher shall make application on the Leave of 
Absence Form 49A to the personnel department and shall enclose 
a copy of his/her military order. Leaves for training purposes are 
granted without loss of pay, but employees are encouraged to 
make arrangements to take these training periods during winter, 
spring, or summer recess.

Subd. 4. Spouse's Departure for Military Duty: No leave of absence 
w ill be granted to teachers who wish to accompany their spouses 
who enter military service. However, a teacher who wishes to visit 
his/her spouse at the port of embarkation prior to the spouse's 
departure for military service overseas, may be granted a short 
leave of absence without pay, providing the superintendent of 
schools so recommends. This request should be submitted on 
Leave of Absence Form 49A and submitted to the personnel de­
partment at least ten (10) days before the anticipated absence date.

Section V. Professional and Improvement: Leaves of absence for 
certificated employees may be granted by the superintendent of 
schools for professional experience and improvement—exclusive 
of study—such as an exchange position, a Fulbright Scholarship, 
or a teaching position in a dependent school, only after five (5) 
years of consecutive employment with the Minneapolis Public 
Schools. These leaves are granted without pay and will be granted 
for a one (1) year period only (with the exception of leaves granted 
for teaching in dependent schools). Candidates for this type of 
leave must not have had a leave for a similar purpose, unless the 
teacher has had at least five (5) consecutive years of employment 
with the Minneapolis Public Schools since the termination of the 
previous leave.

Applications for professional leaves shall be filed with the direc­
tor of personnel on the Leave of Absence Form 49A at least three (3) 
months prior to the date of anticipated absence.

Section W. Study— Leave of Absence: A leave of absence without 
pay may be granted for study. If a teacher carries a minimum of 
twelve (12) hours or its equivalent for each quarter and/or semes­
ter, the time spent on leave of absence w ill be included in comput­
ing eligibility for an increment. This provision shall not extend 
beyond a single annual increment. The institution and the course of 
study which the employee pursues must be approved by the super­
intendent of schools.

Section X. Summer Study: Teachers may be released for summer 
study without pay before the close of school in June or after the 
opening of school in the fall, if absolutely necessary.

Request must be submitted on the regular leave of absence 
form at least five (5) weeks prior to the date of absence. Request 
should be submitted to the department of personnel, and the 
teacher must receive written approval before the time requested 
can be taken.

Section Y. Sabbatical Leave:
Subd. 1. Eligibility: A sabbatical leave of absence for one (1) year 
may be granted to members of the professional staff for the pur­
pose of study after seven (7) consecutive years of service. This 
leave is granted in order that a member may maintain and/or 
improve the quality of instruction or for professional advancement.
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No leave shall be granted for less than six (6) weeks. A sabbatical 
leave granted for any length of time w ill disqualify a member for 
eligibility for another sabbatical leave until seven (7) years follow­
ing such leave. The proposed program of study must be approved 
in advance by the superintendent. Reserve teachers are not eligible 
for sabbatical leave. A sabbatical leave for travel may be granted if 
such travel is part of a program of independent study approved by 
an accredited graduate school.

Subd. 2. Application for Sabbatical Leave: Applications for sabbati­
cal leave must be filed by March 15 for all leaves which are to be 
taken during a portion of, or for the entire following academic year.

Sabbatical leave requests must be filed each year. No requests 
w ill be held over from one year to the next. Granting of sabbatical 
leave to pursue a particular field does not imply endorsement of 
this goal for consideration for placement upon completion.

The departure and return dates of personnel on sabbatical leave 
should, to the extent possible, coincide with the normal transition 
periods of the school calendar.

The Sabbatical Leave Committee shall meet and grant sabbati­
cal leaves (pursuant to Article X, Section Y), no later than four (4) 
calendar weeks after the sabbatical leave request deadline date.

Subd. 3. Allotment: Not more than one (1) teacher from any school 
building and not more than 1%from each discipline on the second­
ary school level shall be granted sabbatical leave during any one 
school year. Not more than 60% of the sabbatical leave allotment 
shall be from the elementary or secondary staff during any one (1) 
school year up to a maximum of 1% of the teaching staff may be 
granted sabbatical leaves during a school year.

In the event the number of teachers placed upon the eligibility 
list exceeds the allotment of teachers for sabbatical leave, consid­
eration w ill be given, among other things, to length of service and 
contribution to the general welfare of the school.

Subd. 4. Credits Required for Sabbatical Leave: If the sabbatical 
leave is granted for the purpose of study at the undergraduate level 
or for a Master's Degree, the teacher must complete 12 credit hours 
of work during the semester or quarter for which the leave is 
granted. Work beyond the Master's Degree requires 9 credit hours 
each semester or quarter. The institution and the courses to be 
taken must be approved by the superintendent.

Subd. 5. Itinerary for Travel: If the sabbatical leave is granted for 
the purpose of travel, the itinerary must be submitted in detail with 
the application. The itinerary must be approved by the superin­
tendent and the Board of Education before the leave is granted.

Subd. 6. Financial Allowance: The allowance granted to a teacher 
on sabbatical leave shall be one-half of the rate of pay received by 
the individual had he/she remained in his/her position. Since the 
purpose of this leave is to study, the applicant w ill agree not to 
accept any other employment during the period of his/her leave 
unless it pertains directly to his/her study program and then only 
with the approval of the superintendent. Should the amount of 
such remuneration, grant fellowship or stipend together with the 
sabbatical leave pay exceed the employee's regularly scheduled 
pay, the sabbatical leave pay w ill be reduced to the amount the 
employee would have received had he/she not taken the leave. 
Effective January 23,1978, up to a maximum of three (3) teachers 
may exercise the option of selecting one semester of leave at full- 
pay for purposes of study only subject to the conditions previously 
outlined.

Subd. 7. Position on Return from Leave: Upon returning from 
sabbatical leave the individual shall return to the position held 
immediately priorto the leave. Other assignments may be made by 
mutual consent.

Subd. 8. Salary Upon Return from Leave: The employee who has 
been on sabbatical leave w ill receive the full yearly increment, 
provided he has fulfilled the plans approved by the superintendent.

Subd. 9. Teacher's Obligation Upon Return: An individual granted 
a sabbatical leave must teach two (2) years in the Minneapolis 
Public Schools following the completion of the leave. If the teacher 
discontinues service for any reason other than the person's
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incapacity to carry out his/her assignment before the expiration of 
the two (2) years, he/she shall pay back to the Board of Education a 
pro rata part of the sabbatical allowance.

Section Z. Leave for Organizational Service or Public Service:
Subd. 1. Tenured teachers who are officers of a bona fide teacher 
organization or who are appointed to its staff may seek and shall be 
granted leaves of absence without pay for the purpose of perform­
ing legitimate duties for the organization. Teachers granted leaves 
of absence for this purpose shall upon their return receive service 
credit toward longevity, placement on the salary schedule and 
salary increments on the same basis as if they had maintained 
active teaching status. They shall retain tenure status and any sick 
leave days accrued at the time of taking leave. They shall also be 
afforded the opportunity of maintaining insurance fringe benefits 
in force, with the exception of Long Term Disability, by assuming 
responsibility for payment of the entire amount of any premium 
involved.

Subd. 2. Any tenured teacher who is elected to public office may 
seek and shall be granted a leave of absence with the same provi­
sions and conditions as described in No. 1 above. However, Long 
Term Disability coverage as outlined in this Agreement w ill be 
continued for teachers serving in the State Legislature while it is in 
session. The benefits w ill be based on earnings just prior to the 
effective date of leave.

Subd. 3. Service on Public Commissions or Boards: The superin­
tendent of schools may, at his/her discretion, grant permission for 
a teacher to be absent from duty, without loss of pay, to serve as an 
appointed or elected member on a public commission or board.

A request for such absence is to be submitted at least ten (10) 
school days in advance of the desired absence in order to allow for 
processing the request prior to the requested date of absence.

ARTICLE XI
LENGTH OF TEACHER'S DAY

Section A. Definition: The normal work day of teachers will be no 
longer than 7% hours including a one-half hour duty free lunch 
period. Generally, teachers will report for duty not less than twenty 
minutes before the opening of school in the morning. Generally, 
teachers shall remain until 3:45 p.m. Exception will be made for 
variations in scheduling and/or special needs of the program. If 
teachers do leave earlier, it is assumed that it is for extraordinary 
personal and/or professional reasons.

Section B. Professional Responsibilities: Meetings called by princi­
pals, department chairperson, and central administrative staff may 
necessitate a longer teacher's day. Moreover, an important func­
tion of a teacher is to work with students on an individual basis, and 
to accomplish this a longer teacher's day may be necessary.

Section C. Preparation Time: The amount of preparation time for 
regular classroom elementary teachers shall average five (5) one- 
half (Vi) hour preparation periods per week.

Section D. Reimbursement for Lost Preparation Time: Teachers 
assigned during their preparation period to take the place of re­
serve teachers who are absent shall be reimbursed at the hourly 
rate for the lost preparation period.

Teachers assigned any students from classes of reserve teach­
ers who are absent shall also be reimbursed at the hourly rate.

Section E. Open House: Teachers shall participate in at least one (1) 
"Open House" program during each school year.

ARTICLE XII
LENGTH OF THE SCHOOL YEAR

Section A. Teacher Duty Days: The number of duty days for teach­
ers during the 1979-80 school year shall be 185. The number of duty 
days for teachers during the 1980-81 school year shall be 185. The 
calendars of teacher duty days are noted on page 77.
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Section B. Holidays: Teachers are paid for five (5) legal holidays 
authorized by the Board of Education. These holidays are Labor 
Day, Thanksgiving Thursday and Friday, Presidential Day and Me­
morial Day. It is agreed that Columbus Day and Veterans' Day shall 
be duty days for teachers.

Teachers whose regular assignment is 47.6 weeks or longer 
shall be paid for holidays (similar to those approved for other 12 
month certificated employees) as determined by the Board of 
Education.

Section C. Emergency Closings: In the event of a student day or 
teacher duty day lost due to an emergency, teachers shall perform 
duties on that day or other such day in lieu thereof as the Board of 
Education or its designated representative shall determine if any, 
with prior consultation with the Minnesota Federation of Teachers.

Section D. Work Year for Counselors: The work year for counselors 
shall be ten (10) days before the beginning of the teacher's work 
year and ten (10) duty days following the close of the teacher's 
work year. Counselors w ill be paid at their regular rate of pay 
extended for this additional duty time.

Section E. Work Year for Social Workers: The work year for social 
workers who are assigned .5 time or more shall be six (6) duty days 
in addition to the school year for teachers. Social workers will 
be paid at their regular rate of pay extended for this additional 
duty time.

Section F. Work Year for Secondary School Librarians: One librar­
ian per secondary school shall be allowed three (3) duty days in 
addition to the school year for teachers. These additional duty days 
w ill be paid at the librarian's regular rate of pay extended.

Section G. Work Year for Work Coordinators: The work year for 
work coordinators shall be extended beyond the school year for 
teachers, at the regular rate of pay extended, according to the 
following schedule:

25-36 students: Additional 4 weeks.
16-24 students: Additional 3 weeks 
12-15 students: Additional 2 weeks.

Any additional time beyond the above schedule will be paid at the 
hourly flat rate of pay.

Section H. Coordinators Participation in Youth Organization Activ­
ities: When coordinators are assigned to participate in youth orga­
nization activities they shall be reimbursed for expenses such as 
travel, food, and lodging incurred as a result of participation in 
these activities.

Section I. Nurses:
Subd. 1. Salary: Effective September, 1969 Minneapolis school 
nurses have been paid according to the teachers salary schedule 
with the condition that they could be placed on only the Lane II (BA) 
or Lane V (MA) according to the individual's degree level.

Effective July 1,1974, and each subsequent July 1, nurses may 
move to the next lane on the teachers' salary schedule for which 
they are eligible.

Subd. 2. Work Year and Day: The nurses work year and duty day 
generally shall be defined according to that established for teach­
ers. Since school nurses are classified under civil service the work 
year of each individual school nurse covered by this agreement 
shall be extended according to the number of days of paid vacation 
for which they qualify with no increase in his/her annual salary.

Subd. 3. Other Benefits: Any other benefit described by civil service 
for school nurses (such as severance pay) shall take precedence 
over such defined benefit in the teachers agreement; otherwise all 
other conditions shall be the same.

Section J. M.A.V.T.I. Teachers:
1. Effective July 1,1977, the number of duty days for M.A.V.T.I. 

teachers will be 230 (46 weeks)* subject to the availability of 
state funds. Compensation for the 46 week assignments will 
be at the regular rate of pay extended.

•The number o f duty days for L.P.N. and Hospital Station Secretary program s 
are to be determined.

22



2. The duty day for M.A.V.T.I. teachers shall be 71/ i hours ex­
cluding a '/2  (half) hour duty free lunch period.

3. Six (6) assigned instructional or other assigned related duty 
periods shall be contained within the 7Vi hour duty day as 
assigned by the appropriate administrator.

4. One additional day of earned sick leave w ill be provided 
within the 46 week assignment period.

ARTICLE XIII
HOURLY RATE EMPLOYEES

Section A. Assignments: Effective the 1974-75 school year, no new 
16-17-18-19 hour per week assignments w ill be permitted. Em­
ployees may be assigned fifteen (15) hours per week or less, but no 
fringe benefits w ill be provided. Exceptions may be permitted for 
special program needs as approved by the Area Superintendent.

Section B. Fringe Benefits: Hourly rate employees who are em­
ployed twenty (20) hours per week or more during the regular 
school year shall be eligible for all fringe benefits provided to 
regular contract teachers, with membership in the teachers' retire­
ment fund program optional on the part of the employee. Long 
Term Disability insurance is not provided.

Section C. Adult Basic and Continuing Education: Teachers who 
work twenty (20) hours per week or more in these programs shall 
work under a calendar providing for two (2) paid duty days during 
the fall conference for teachers and a paid Friday after Thanksgiv­
ing.

ARTICLE XIV
DRIVER EDUCATION TRAINERS

Driver education trainers shall be paid according to the established 
hourly rate of pay for "behind the wheel" training time.

ARTICLE XV
SEVERANCE PAY PLAN

Section A. Formula:
AGE

(at retirement)
57

58-59 
60 
61 
62
63
64

65-70
Any teacher who retires and is credited with thirty (30) years of 
service by the Minneapolis Teachers' Retirement Fund and has not 
reached the age of 57 is eligible for 35% of unused sick leave.

ARTICLE XVI
SENIORITY

For purposes of establishing seniority, a year of employment shall 
mean a school year of at least nine (9) months in which the teacher 
is employed by the Board of Education at least 75 percent of the 
time.

By seniority is meant the greater number of years of consecu­
tive employment as a probationary and tenure teacher in the Min­
neapolis Public Schools unless herein otherwise specified.

Section A. Seniority Rights: Sabbatical leave, military service in 
time of national emergency, or a call to active duty in the military 
forces shall count as full time in determining seniority.

In all other cases of leaves of absence, teachers shall retain the 
seniority acquired at the time of taking leave, and a leave of ab-

PERCENT OF UNUSED 
SICK LEAVE 

35%
30
25
20
15
10
5
0

23



sence shall not constitute a break in consecutive employment; but 
teachers who resign their positions and are later reemployed shall 
lose that seniority acquired before resignation.

In case of leave of absence of not more than one year's duration, 
a teacher shall also retain his/her seniority status in the building in 
which he/she was teaching at the time he/she went on leave.

The information in the files of the personnel department of the 
administrative offices shall be the basis for determining seniority, 
and the Director of Personnel shall be responsible for computing 
such seniority. He shall report upon request to a principal needing 
such information to decide upon a possible transfer, or to a teacher 
involved in such a decision, or to any other duly authorized person 
or group.

Section B. Establishment of Seniority Numbers; All seniority num­
bers given to contract teachers prior to August 29,1973 w ill stay the 
same.

All those whose effective dates of employment are subsequent 
to August 28, 1973, including those with prior long-call reserve 
teacher experience,* w ill be assigned seniority numbers using the 
following priorities in the order in which they are listed:

a. Effective date of employment;
b. Date the contract, signed by the employee, was received in 

the personnel department;
c. Time (hour and minute) the contract, signed by the em­

ployee, was received in the personnel department.
"A t least twenty (20) consecutive days in the same assignm ent and w ithout a 

60 day break in employment.

ARTICLE XVII
TRANSFER AND REASSIGNMENT PROCEDURE

A. General
1. All open positions (vacated or newly created) within any 

building, work location, department or program, shall be 
recorded in a master file which w ill be housed in the 
personnel department. Such recording shall be by build­
ing or location and shall include specific information rele­
vant to the position. This master file shall be open to all 
certificated employees of the school district during regu­
lar office hours of the Educational Service Center.

All such openings or vacancies shall be recorded on a 
list which shall be reproduced and distributed to the three 
(3) area offices and all major work locations for posting in 
a convenient location for teachers. The distribution of 
such list shall be made as often as is necessary to provide 
current and updated information.

2. A teacher may file a request for transfer to any building 
at any time regardless of whether a vacancy currently 
exists. Such request w ill be recorded and treated in the 
same fashion as those filed when notice of vacancy oc­
curs. The request must state the specific building or 
buildings and/or program in which the teacher is in­
terested.

3. A transfer list consisting of all teachers who have filed a 
transfer request and of those available from the itinerant 
pool shall be compiled. All teachers from the transfer list 
shall be notified of vacancies which occur after the clos­
ing of the school year. Referrals to the principal shall be 
made by the personnel department according to the se­
niority ranking of all those on the transfer list. Teachers so 
referred from the itinerant pool shall have automatic right 
to the position.

The principal shall interview teachers who are volun­
tarily seeking a transfer. Within five (5) calendar days 
after the interview, the principal shall notify the person­
nel department in writing, with a copy to the teacher, of 
the acceptability or non-acceptability of the teacher so 
referred. If the transfer is not acceptable to the principal, 
he/she must state specific educational reasons for such a 
decision.

The teacher denied such transfer shall have the right
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to request a review of the decision by the area superin­
tendent. The area superintendent shall in no way be in­
volved in the original decision of the principal and shall 
be responsible for conducting the review as a neutral. 
The area superintendent conducting the review shall ren­
der his/her decision within five (5) days unless additional 
time for the decision is agreed to by all parties. No addi­
tional referrals for the vacancy shall be made by the 
personnel department pending this decision.

4. Vacancy List Selection
Once all individuals have been identified for transfer from 
their individual school units, they shall then be provided 
with a list of vacancies from which they shall indicate the 
schools they prefer in order of priority. Any individual 
who decides not to indicate preferences from the vacancy 
list must do so in writing to the personnel department. 
An individual who has been excessed may not refuse 
to indicate a preference from the vacancy list after 
August 10.

5. All positions which require immediate filling w ill be 
staffed on a temporary basis until they are filled on a 
permanent basis at the beginning of the school year ac­
cording to the procedures outlined herein.

6. Vacancies, occurring through June 30 or thereafter until 
the first duty day for teachers if principals are available, 
will be filled by the processing of voluntary transfer re­
quests. The assignment of unassigned teachers from the 
pool shall take place starting July 1.

Teachers on leave of absence shall have the same 
privilege of applying for transfer as if they were actively 
teaching. Positions or assignments of individuals on 
leaves for one year or less duration concluding at the end 
of the school year w ill be treated as if that person were in 
such position or assignment.

7. Any contract teacher serving in an itinerant status may be 
placed in a permanent building assignment for the re­
mainder of the school year.

8. Only seniority earned within this bargaining unit shall 
apply for the purpose of reassignment and transfer.

B, Reassignment o f Teachers— Elementary and Secondary
1. Grade Reorganization or Boundary Change

In grade reorganization or boundary change teachers will 
be retained in a school unit or reassigned according to 
seniority rank.

In the case of a combination of all or part of faculties 
from two (2) or more schools, the faculties of those 
schools shall be considered as one in establishing such 
seniority rank.

For reassignment purposes, teachers will basically be 
assigned to the schools to which the students they would 
have had are assigned. If strict adherence to seniority 
does not provide for at least 50% of this provision, then 
the faculties involved shall be canvassed to determine if a 
voluntary adjustment can be arranged to reach this level. 
Failing a voluntary adjustment, the 50% level shall be 
accomplished by following an inverse order of seniority.

2. Staff Reduction
When it is necessary to reduce the number of teachers in 
a building beyond normal attrition for that building those 
persons within the classification to be reduced, having 
the least seniority within the system, according to the 
seniority number assigned as their contract was recorded 
by the personnel department, shall be designated for 
reassignment. In secondary school units, department 
shall mean subject matter areas (see #10 for procedures 
regarding Multiple Assignment). In elementary school 
units for reassignment purposes, department shall be 
defined as permitting the following range of grades:

From To From To

K K, 1, 2, or 3 4 3, 4, 5 and 6
1 K, 1, 2, or 3 5 3, 4, 5 or 6
2 K, 1, 2, or 3 6 3, 4, 5 or 6
3 1, 2, 3, or 4
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Seniority for transfer purposes is established separately 
for junior and senior high schools based on where the 
majority of teaching time was spent during the most 
recent three (3) year period of active duty.

For reassignment purposes exceptions to B2 may be 
made by the appropriate area superintendent or admin­
istrator. The teacher seeking an exception shall initiate 
with the area superintendent or administrator a request 
in writing for the exception. In the event an exception is 
not approved the teacher shall be provided with a written 
communication from the area superintendent or admin­
istrator giving the reasons for the nonapproval.

3. Itinerant Pool
In the event there are teachers who are "unassigned" as 
of one (1) week prior to the first duty day for teachers they 
w ill be reassigned as follows:
(1) The number of teachers in each category in the pool 

who have greater seniority than teachers who are 
assigned w ill be determined;

(2) An equal number of the least senior assigned teach­
ers in each of these categories will be placed in the 
itinerant pool;

(3) The teachers in the pool may then, based upon se­
niority, select from the positions in the appropriate 
categories which have been vacated.

4. Right o f Return
If one or more positions previously closed in a depart­
ment of a school unit is reopened prior to the first duty 
day for teachers of a school year, the teacher or teachers 
with the most seniority previously required to leave the 
department of the school unit shall have the option to 
return to that department of the school unit.

5. Part-time Assignments
Change to less than full time assignment does not affect a 
teacher's seniority.

6. Special Programs and Assignments
Teachers who are removed from "special assignments" 
and/or "special programs" due to budgetary limitations 
or declining enrollment shall have such rights to vacan­
cies in comparable positions as do teachers being dis­
placed from a specific school unit as outlined in B2. If 
there are no vacancies available in comparable programs 
or special assignments, the person may then apply se­
niority within the bargaining unit to the subject or depart­
ment in which the majority of teaching time was spent for 
selection from the vacancy list as outlined in A4. The 
subject or department w ill be based on where the major­
ity of teaching time was spent during the three years prior 
to being transferred to special program or assignment.

7. Program and Staffing Needs
Principals of buildings who have a need for teachers with 
special interests and abilities for their programs shall so 
inform the appropriate area administrator and the Direc­
tor of Personnel. Approval of the appropriate area super­
intendent or administrator is needed to fill special pro­
gram or staffing needs.

The staffing of new, modified or replacement facilities 
and/or programs may necessitate the use of personnel 
with special training and experience. Seniority in the sys­
tem w ill be given major consideration in filling these 
needs.

When two or more alternative educational programs 
are offered, teachers w ill generally select their program­
matic choice by seniority rank.

8. Supplementary School Services
Many teachers perform necessary school service in addi­
tion to regular classroom teaching. If a teacher providing 
supplementary service has the least seniority in the de­
partment where the teacher provides regular classroom 
service, the principal shall make every effort to find some 
other person to provide the supplementary service. How­
ever, in instances where the principal cannot obtain an 
adequate replacement for the special service, the princi­
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pal shall provide specific written reasons for requesting 
an exception to the appropriate area superintendent or 
administrator, and to the teacher designated to move as a 
result of bypassing a teacher with less seniority. The 
person designated to move by the granting of such a 
request may appeal to the appropriate area superintend­
ent or administrator reviewing the request for an excep­
tion. Before the teacher with the least seniority can be 
bypassed the principal's request must be approved by 
the appropriate area superintendent or administrator.

9. Position Responsibility
Once an assignment is accepted by an individual, that 
person shall be expected to function according to the 
needs of that assignment.

10. Multiple Assignments
An individual certificated and teaching in more than one 
secondary department may use system seniority to hold a 
current position or claim a vacant position in the subject 
in which the majority of teaching time has been spent 
during the most recent three (3) year period of teaching.

11. Assignment Reduction
When assignments, the number of hours or sections 
taught are reduced, or if positions are closed the follow­
ing conditions apply:
(1) The incumbent in an assignment may be transferred if 

the assignment is reduced to half or less than half of 
its original length. The teacher may remain in the 
assignment when the incumbent voluntarily requests 
in writing that the assigned time be reduced, with the 
understanding that the salary w ill be reduced accord­
ingly, to meet the conditions of the new assignment.

(2) In the event that an action is taken to reduce or close 
any assignment, this assignment cannot be increased 
in length or reopened until the start of the next school 
year. If the position is returned to its former status, the 
teacher who was transferred because of the reduction 
or closing of the assignment shall have the right to 
return to that position if the position is returned to its 
former status within one (1) year of the change in 
status of the position.

12. Exceptions
An exception to this transfer procedure may be made to 
meet a legal requirement and the faculty racial balance 
program of the school system.

13. Counselor Seniority for Purposes o f Reassignment and 
Transfer
The number of years employed as a counselor in the 
Minneapolis Public Schoools will determine who has a 
position in the department city-wide as a counselor.

A counselor who leaves counseling to accept another 
assignment in the school system will have seniority for a 
counseling position based only on actual years served as 
a counselor in a school counseling position.

The number of years as a counselor shall not accumu­
late as seniority for the purpose of reassignment to a 
position outside the counseling department.

ARTICLE XVIII
PUBLICATION OF AGREEMENTS REACHED CONCERNING 
TERMS AND CONDITIONS OF EMPLOYMENT

Any agreements reached relating to terms and conditions of em­
ployment and any other policies adopted as a result of the proc­
esses provided for in the Public Employment Labor Relations Act of 
1973, and such other matters as may be pertinent shall be incorpo­
rated in an appropriately designed pamphlet, a copy of which shall 
be distributed to every member of the professional staff of the 
Minneapolis Public School system within sixty (60) working days.

27



ARTICLE XIX
GRIEVANCE PROCEDURE

Section A. Definitions:
Grievance. 'Grievance' means a dispute or disagreement as to the 
interpretation or the application of any term or terms of any con­
tract required under Minnesota Statutes S 197.7, subd. 1. 
Grievant. 'Grievant' means an individual teacher or small group of 
teachers alleging a grievance. The exclusive representative may 
file and carry a grievance if the grievance directly affects more than 
five (5) teachers. The names and work locations of the teachers 
diirectly affected shall be noted with the filing of the grievance. 
Days. 'Days' means calendar days excluding Saturday, Sunday and 
legal holidays as defined by Minnesota Statutes, or other recess 
periods during the grievant's work year. If the exclusive represent­
ative is the grievant, the work year would be that of the majority of 
teachers directly affected.
Service. 'Service' means personal service or by certified mail. 
Reduced to Writing. 'Reduced to writing' means a concise state­
ment outlining the nature of the grievance, the specific provision(s) 
of the contract dispute, and the relief requested.
Small Group o f Teachers. 'Small group of teachers' means a group 
of teachers consisting of five (5) or less.
Answer. 'Answer' means a concise response outlining the employ­
er's position on the grievance.
Superintendent. 'Superintendent' means thechief administrator of 
the school district or the chief administrator's designee.

Section B. Time Limitation and Waiver: Grievances shall not be 
valid for consideration unless the grievance is submitted in writing 
as outlined in this grievance procedure, setting forth the facts and 
the specific provision of the Agreement allegedly violated and the 
particular relief sought within twenty (20) days after the event 
giving rise to the grievance occurred. Written notice by the em­
ployer or its designee to a teacher giving notice of prospective 
action shall constitute one such event giving rise to a grievance. 
Failure to file any grievance within such period shall be deemed a 
waiver thereof. Failure to appeal a grievance from one level to 
another within the time periods hereafter provided shall constitute 
a waiver of the grievance.

Section C. Adjustment of Grievance: The employer and the griev­
ant shall attempt to adjust all grievances which may arise during 
the course of employment of any teacher within the school district 
in the following manner:

Subd. I. Level I:  Principal's or Immediate Supervisor's Level.
a. Informal Discussion o f Grievance

A grievant with an alleged grievance w ill first discuss it with 
the principal or the principal's designated representative or 
if the grievant does not have an assigned principal with the 
immediate supervisor or the immediate supervisor's desig­
nated representative with the object of resolving the matter 
informally.

b. Filing the Grievance with Principal or Immediate Supervisor 
If the grievant is not satisfied with the disposition of the 
grievance at Level I (a) the grievant may file the grievance in 
writing with the grievant's principal or immediate super­
visor on a form prepared for this purpose within twenty (20) 
days after the event giving rise to the alleged grievance 
occurred.

c. Decision o f Principal or Immediate Supervisor
Within eight (8) days after written presentation of the griev­
ance to the principal or immediate supervisor, said principal 
or immediate supervisor shall make a decision and send the 
same in writing to the grievant submitting the grievance and 
to the exclusive representative. A copy of the decision shall 
be forwarded to the Manager of Employee Relations.

Subd. 2. Level II. Employer's Representative Level. (Designated by 
Manager o f Employee Relations.)
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a. Filing o f Grievance with Employer's Representative
If the grievant is not satisfied with the disposition of the 
grievance at Level I, within five (5) days of the date the 
decision should have been made or if no decision has been 
rendered within fifteen (15) days after written presentation 
of the grievance at Level I, the grievant or the exclusive 
representative if requested by the grievant, may file the 
grievance with the employer's representative.

b. Decision o f the Employer’s Representative
Within ten (10) days after written presentation of the griev­
ance to the employer's representative, the employer's repre­
sentative shall meet with the grievant and the grievant’s 
representative if requested by the grievant. Within five (5) 
days following such meeting the employer's representative 
shall make a decision and send the same in writing to the 
grievant submitting the grievance and to the exclusive rep­
resentative. A copy of the decision shall be forwarded to the 
Manager of Employee Relations.

Subd. 3. Level III: Superintendent's Level.
a. Filing o f Grievance with Superintendent

If the grievant or the exclusive representative is not satisfied 
with the disposition of the grievance at Level II, within five (5) 
days of the date the decision should have been made or if no 
decision has been rendered within fifteen (15) days after 
written presentation of the grievance the grievant or the 
exclusive representative if requested by the grievant may 
file the grievance with the superintendent.

b. Meeting with the Superintendent
Within ten (10) days after receipt of the written grievance by 
the superintendent, the superintendent w ill meet with the 
grievant and the grievant's representative if requested by 
the grievant in an effort to resolve the grievance.

c. Decision o f the Superintendent
Within ten (10) days after the meeting, the superintendent 
shall make a decision and send the same in writing to the 
grievant presenting the grievance and to the exclusive repre­
sentative.

Subd. 4. Level IV: Arbitration Level.
a. If the grievant is not satisfied with the disposition of the 

grievance at Level III, within ten (10) days of the date the 
decision has been made, or if no decision has been rendered 
within twenty (20) days after a meeting with the superintend­
ent, or if no meeting has been held within twenty (20) days 
after presenting the grievance to the superintendent, arbitra­
tion may be requested by the grievant or the exclusive repre­
sentative if requested by the grievant, by serving a written 
notice on the Manager of Employee Relations of the griev 
ant’s intent to proceed with arbitration.

b. The employer and the grievant shall endeavor to select a 
mutually acceptable arbitrator to hear and decide the griev­
ance. If the employer and the grievant are unable to agree on 
an arbitrator, they may request from the Director of the 
Bureau of Mediation Services, state of Minnesota, a list of 
five (5) names. The list maintained by the Director of the 
Bureau of Mediation Services shall be made up of qualified 
arbitrators who have submitted an application to the Bu­
reau. The parties shall alternately strike names from the list 
of five (5) arbitrators until only one (1) name remains. The 
remaining arbitrator shall hear and decide the grievance. If 
the parties are unable to agree on who shall strike the first 
name, the question shall be decided by a flip of the coin. 
Each party shall be responsible for equally compensating 
the arbitrator for his/her fee and necessary expenses.

c. The arbitrator shall not have the power to add, to subtract 
from, or to modify in any way the terms of the existing 
contract.

d. The decision of the arbitrator shall be final and binding on all 
parties to the dispute unless the decision violates any provi­
sion of the laws of Minnesota or rules or regulations promul­
gated thereunder, or municipal charters or ordinances or 
resolutions enacted pursuant thereof, or which causes a
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penalty to be incurred thereunder. The decision shall be 
issued to the parties by the arbitrator, and a copy shall 
be filed with the Bureau of Mediation Services, State of 
Minnesota.

e. Processing of all grievances shall be during the normal work­
day whenever possible, and employees shall not lose wages 
due to their necessary participation. For purposes of this 
paragraph, employees entitled to wages during their neces­
sary participation in a grievance proceeding are as follows: 
1) the number of employees equal to the number of persons 
participating in the grievance proceeding on behalf of the 
public employer; or 2) if the number of persons participating 
on behalf of the public employer is less than three, three 
employees may still participate in the proceedings without 
loss of wages.

Section D. General:

Subd. 1. Severability: The provisions of this grievance procedure 
shall be severable and if any provision or paragraph thereof or 
application of any such provision or paragraph under any circum­
stance is held invalid, it shall not affect any other provision or 
paragraph of this grievance procedure or the application of any 
provision or paragraph thereof under different circumstances.

Subd. 2. Reprisals: No reprisals of any kind w ill be taken by the 
Board of Education or by any member of the administration against 
any grievant, any representative of a grievant, or any other partici­
pants in the grievance procedure by reason of such participation.

Subd. 3. Teacher Rights: Nothing herein shall be construed to limit, 
impair or affect the right of any teacher, or group of teachers, as 
provided in state statutes.

Subd. 4. Time Limits: The parties by mutual agreement, may waive 
any step and extend any time limits in the grievance procedure. 
However, failure to adhere to the time limits w ill result in a forfeit of 
the grievance or, in the case of the employer, any such failure to 
respond at each level of the grievance procedure within the pre­
scribed time limits may be an appropriate issue for an arbitrator to 
consider in making his/her award.

Subd. 5. Saving Clause: Any grievance to which the Union is not a 
party shall not be regarded as precedent for any future grievance.

ARTICLE X X

RECALL PROCEDURE

Teachers who have been discharged due to lack of pupils and 
discontinuance of position and who retain rights to be recalled 
according to the Teacher Tenure Act shall receive first considera­
tion for other positions in the district for which they are qualified.

The Board of Education shall notify such teachers of the availa­
bility of a position by certified mail addressed to the teacher's 
last known address. Such notifications shall be sent to teachers in 
order of their seniority in the department from which they were 
discharged.

Within seven (7) working days of the date of postmark of such 
notice, the teacher shall notify the Personnel Department of their 
intent to accept the offered position or request to be by-passed in 
accordance with this Section.

A teacher who requests to be by-passed for recall shall retain 
such seniority and tenure rights as though the teacher had not been 
terminated. No extension of time for recall shall be granted.

All rights of recall shall terminate upon the earlier of:
a. A refusal to accept an offer of a position.
b. Failure to respond within seven (7) working days to a notice 

of recall.
c. Twenty-four (24) calendar months following the first duty 

day of the school year following discharge.
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ARTICLE XXI
DURATION

Section A. Term end Reopening Negotietions: This Agreement 
shall remain in full force and effect for a period commencing on 
■luJtt 1. 1379. through June 30. 1981. and thereafter until a new 
agreement is reached. If either party desires to modify or amend 
this Agreement, it shall give written notice of such intent no later 
than May 1,1981. It is further agreed that, following such notice of 
intent, negotiations w ill begin on March 1,1981 or at the request of 
either party and that negotiations shall continue on a regular basis 
with the goal of reaching agreement on the 1981-83 contract prior 
to August 1, 1981.

Section B, Effect: This Agreement constitutes the full and complete 
Agreement between the Board of Education and the Minneapolis 
Federation of Teachers representing the teachers of the district. 
The provisions herein relating to terms and conditions of employ­
ment supersede any and all prior agreements, resolutions, prac­
tices, school district policies, rules or regulations concerning terms 
and conditions of employment inconsisent with these provisions.

Section C. Finality: Any matters relating to the current contract 
term, whether or not referred to in this Agreement, shall not be 
open for negotiation during the term of this Agreement.

Section D. Agreements Contrary to Law: If any provisions of this 
agreement or any application of the agreement to any teacher or 
group of teachers shall be found contrary to state or Federal law, 
then this provision or application shall be deemed invalid except to 
the extent permitted by law, but all other provisions hereof shall 
continue in full force and effect. The provision in question shall be 
renegotiated by the parties.
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Schedule "A
Teachers' Salary Schedule 
(Effective 7/1/79 to 6/30/80)

Step
I

Less Than 
B.A.

II
B.A.

III
B.A.+ 15*

IV
B.A. + 30*

Va
B.A. +45*

Vb 
M A

Via
B.A. t 60*

Vlb
M .A.+ 15*

VII
M.A. t 30*

VIII
M.A. t  45*

IX
Dr. Deg.

1 10,546 10,838 11,125 11,480 11,480 11,825 11,825 12,117 12,461 12,806
2 10,753 11,093 11,432 11,915 11,915 12,255 12,255 12,594 12,939 13,278
3 11,093 11,427 11,782 12,255 12,255 12,594 12,594 12,939 13,278 13,618
4 11,512 11,835 12,085 12,562 12,562 12,939 12,939 13,310 13,687 14,021
5 12,095 12,387 12,674 13,220 13,220 13,639 13,639 14,058 14,483 14,833
6 12,721 12,955 13,321 13,952 13,952 14,392 14,392 14,833 15,273 15,629
7 13,448 13,655 14,037 14,774 14,774 15,225 15,225 15,682 16,133 16,562
8 14,297 14,435 14,833 15,544 15,544 16,117 16,117 16,573 16,981 17,475
9 15,003 15,231 15,655 16,308 16,308 16,886 16,886 17,374 17,926 18,424

10 15,809 16,074 16,499 17,278 17,278 17,920 17,920 18,323 18,870 19,464
11 16,684 16,949 17,395 18,366 18,366 18,886 18,886 19,316 19,910 20,477
12
13
14
15

13,820
14,594
15,936

18,690 18,987 19,098
20,578

19,363
20,785
22,875

19,363
20,785
22,875
23,724

19,883
21,236
23,406

19,883
21,236
23,406
24,923

20,424
21,788
23,517
25,379

20,918
22,398
23,602
26,223

21,565
22,912
24,207
26,918

20th year 16,136 18,890 19,187 20,778 23,075 23,924 23,606 25,123 25,579 26,423 27,118
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Schedule "B
Teachers' Salary Schedule 
(Effective 7/1/80 to 6/30/81)

Step
1

Less Than 
B.A.

II
B.A.

III
B.A.+ 15*

IV
B.A. + 30*

Va
B.A.+ 45*

Vb
M.A.

Via
B.A.+ 60*

Vlb
M.A.+ 15*

VII
M .A.+ 30*

VIII
M .A.+ 45*

IX
Dr. Deg.

1 11,142 11,450 11,754 12,129 12,129 12,493 12,493 12,802 13,165 13,530
2 11,361 11,720 12,078 12,588 12,588 12,947 12,947 13,306 13,670 14,028
3 11,720 12,073 12,448 12,947 12,947 13,306 13,306 13,670 14,028 14,387
4 12,162 12,504 12,768 13,272 13,272 13,670 13,670 14,062 14,460 14,813
5 12,778 13,087 13,390 13,967 13,967 14,410 14,410 14,852 15,301 15,671
6 13,440 13,687 14,074 14,740 14,740 15,205 15,205 15,671 16,136 16,512
7 14,208 14,427 14,830 15,609 15,609 16,085 16,085 16,568 17,045 17,498
8 15,105 15,251 15,671 16,422 16,422 17,028 17,028 17,509 17,940 18,462
9 15,851 16,092 16,540 17,229 17,229 17,840 17,840 18,356 18,939 19,465

10 16,702 16,982 17,431 18,254 18,254 18,932 18,932 19,358 19,936 20,564
11 17,627 17,907 18,378 19,404 19,404 19,953 19,953 20,407 21,035 21,634
12 14,601 19,746 20,060 20,177 20,457 20,457 21,006 21,006 21,578 22,100 22,783
13 15,419 21,741 21,959 21,959 22,436 22,436 23,019 23,663 24,207
14 16,836 24,167 24,167 24,728 24,728 24,846 24,936 25,575
15 25,064 26,331 26,813 27,705 28,439
20th year 17,036 19,946 20,260 21,941 24,367 25,264 24,928 26,531 27,013 27,905 28,639
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SCHEDULE " C "

EXTRA-CURRICULAR PAY SCHEDULE

Effective Effective 
7/1/79 to 7/1/80 to

Assignment 6/30/80 6/30/81

Badminton.................................................................. 1,151 1,216
Baseball Coach .......................................................  1,862 1,967

Sophomore Coach ............................................. 1,151 1,216
Basketball— Boys & Girls ....................................  2,297 2,427

Sophomore .......................................................  1,613 1,704
Cross Country Coach— Boys 8i Girls .................  1,151’** 1,216s'4
Football Coach .......................................................  2,297 2,427

1st Assistant .......................................................  1,613'2 1,704s"
"B " Squad ...........................................................  1,151'-* 1,216s'4
Sophomore Coach ............................................. 1,151'* 1,216s-4
Additional Assistant ..........................................  1,040u  1,099s-4

Golf Coach— Boys & Girls ..................................  1,151 1,216
Gymnastics Coach— Boys & Girls .....................  1,862 1,967

Assistant Coach ................................................. 1,151 1,216
Hockey Coach .........................................................  2,297 2,427

Sophomore Coach ............................................. 1,613 1,704
Skiing Coach— Boys 8i Girls ................................  1,279 1,351
Swimming Coach— Boys ......................................  1,862 1,967

Assistant Coach ................................................. 1,151 1,216
Swimming Coach— Girls ........................................  1,862' 1,9674

Assistant Coach ................................................. 1,151 1,216
Tennis Coach— Boys ............................................  1,151 1,216
Tennis Coach— Girls ............................................... 1,151'-* 1,216s'4
Track Coach— Boys ............................................... 1,862 1,967

Assistant Coach ................................................. 1,151 1,216
Additional Assistant ..........................................  1,040 1,099

Track Coach— Girls ............................................... 1,862 1,967
Assistant Coach ................................................. 1,151 1,216

Volleyball Coach— Girls ........................................  1,374'2 1,452s 4
Sophomore Coach ............................................. 870u  9193-4

Wrestling Coach .....................................................  2,005 2,118
Assistant Coach ................................................. 1,390 1,469

Debate Coach
Less than 16 students and at least

100 rounds .....................................................  1,061 1,121
More than 15 students and at least

20 rounds .......................................................  1,602 1,693
More than 15 students and at least

50 rounds .......................................................  1,729 1,827
More than 15 students and at least

100 rounds .....................................................  1,862 1,967
Assistant Debate Coach

1 Assistant— more than 16 students ............. 1,061 1,121
2nd Assistant— more than 32 students ........  1,061 1,121

N.F.L. Congress (3 schools only) .......................  249 263
N.F.L. Sponsor (3 schools only) .........................  154 163
Drama

Full Length Stage Production
(One per school annually) ...........................  764 807

Full length play (two per year) .....................  764 807
Assistant .............................................................  382 404
District One Act Plays ......................................  154 163
School One Act Plays (two per

school annually) ............................................  154 163
Homecoming Show ............................................  101 107

Speech
I to 10 Entries ................................................... 302 319
I I  to 20 Entries ................................................. 615 650
21 to 30 Entries ................................................. 918 970
31 to 45 Entries ................................................. 1,225 1,294
Over 45 Entries ................................................... 1,836 1,940
National Entries (3 schools only) ...................  154 163

District Speech, Debate, Play Contest ............... 154 163
Region Speech, Debate, Play Contest ............... 223 236
School Patrol (Elementary) ..................................  361 381
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SCHEDULE "C " (continued)
EXTRA-CURRICULAR PAY SCHEDULE

Effective Effective 
7/1/79 to 7/1/80 to

Assignment 6/30/80 6/30/81

Faculty Athletic Director ......................................  2,541 2,685
Equipment Manager— Boys & Girls Program .. 2,064 2,181

Boy's Program ...................................................  1,740 1,838
Girl’s Program .....................................................  918 970

Cheerleading Advisor ............................................. 663 700
Dance Line Advisor ............................................... 663 700
Annual

Over 1600 students ..........................................  1,332 1,407
Under 1600 students ........................................  1,194 1,261

Lock 8i Locker Management— Senior 
& Junior High

Under 800 students ......................................  308 325
800-1200 students ..........................................  345 364
1200-1600 students ........................................  382 404
1600-2000 students ........................................  414 437
Over 2000 students ......................................  472 499

Intramural Sports— Senior & Junior High
Less than 800 students ....................................  3,459 3,654
800 or more students ......................................  3,772 3,985

Music
Senior High .................................................  1,045 1,104
Junior High .................................................  775 819
Individual, Senior High ......................................  700 740
Individual, Junior High ......................................  515 544

Creative Writing— Senior & Junior High ........... 393 415
Clubs— Junior High ............   1,507 1,592
Audio-Visual

Senior High .................................................  706 746
Junior High .................................................  647 684

Stage Management— Senior & Junior High . . . .  557 588
"S erv ice  Assignments (other than athleticsl 

for Senior and Junior High
Afternoon (homel .............................................  11.19 11.82
Afternoon (awayl .............................................. 12.41 13.11
Evening ................................................................ 18.62 19.67

"M u s ic  (other than athleticsl 
Senior & Junior High

Afternoon .............................................................  22.07 23.32
Evening ................................................................ 42.44 44.84

School Newspaper
(per High School) ............................................... 1,602 1,693
(per Junior High— Max.) ..................................  796 841

Debate Coach
At least 8 students and at least

10 rounds .......................................................  663 700
Less than 16 students and at least

20 rounds .......................................................  796 841
Less than 16 students and at least 

50 rounds .......................................................  930 983

'$31.83 per full day for coming back prior to the start of the school year for teachers.
*$15.92 per half day for coming back prior to the start of the school year for teachers.
*$33.63 per full day for coming back prior to the start of the school year for teachers.
*$16.82 per half day for coming back prior to the start of the school year for teachers.

"Arrangem ents for service assignments for extra-curricular pay must be made at least 
fifteen days in advance of the beginning of the assignment. Arrangements must be 
made w ith the building principal who w ill forward the application to the Area office for 
approval.

Middle School Designation: If a school has at least one-half (Vb) of the grades at the Junior
High level, then the total school shall be treated as a Junior High School.

NOTE: All activities are for senior high schools ONLY unless otherwise noted.
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ORAL HYGIENISTS SALARY SCHEDULE
Effective Effective

Step 7/1/79-6/30/80 7/1/80-6/30/81
1 $ 9,570 $10,111
2 10,117 10,689
3 10,658 11,260
4 11,194 11,826
5 11,740 12,403
6 12,265 12,958

RESERVE TEACHER SALARY SCHEDULE
Effective 7/1/79-6/30/80

Long Call Monthly Rate
Step Non-Degree Degree

1 & 2 $ 934 $1,045
3 950 1,082
4 960 1,098
5 987 1,151
6 1,003 1,215

Short Call Daily Rate
Non-Degree Degree

First 125 Days $38.83 $41.54
After 125 Days 41.54 43.87

Effective 7/1/80-6/30/81

Long Call Monthly Rate

Step Non-Degree Degree

1 & 2 $ 987 $1,104
3 1,004 1,143
4 1,014 1,160
5 1,043 1,216
6 1,060 1,284

Short Call Daily Rate
Non-Degree Degree

First 125 Days $41.02 $43.89
After 125 Days 43.89 46.35

HOURLY FLAT RATE PAY SCHEDULE
Effective 7/1/79-6/30/80 the hourly flat rate w ill be $10.61
Effective 7/1/80-6/30/81 the hourly flat rate w ill be $11.21
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COMMUNITY CENTER 
TEACHERS SALARY SCHEDULE 

Effective 7/1/79 to 6/30/80

SECONDARY

Fall Winter Spring
(10 weeks) (10 weeks) (8 weeks)

2 Evenings: $1,215 $1,088 $928
1 Evening: 684 594 493

ELEMENTARY 
$2,658 per school year

COMMUNITY CENTER 
TEACHERS SALARY SCHEDULE 

Effective 7/1/80 to 6/30/81

SECONDARY

Fall Winter Spring
(10 weeks) (10 weeks) (8 weeks)

2 Evenings: $1,284 $1,149 $980
1 Evening: 723 628 521

ELEMENTARY 
$2,808 per school year

RADIO-T.V. TEACHERS
Compensation Schedule— Effective 7/1/79-6/30/80

Radio and Television Teachers (Certificated and currently em­
ployed by the Minneapolis Public School system)

e For each radio or television lesson taught, the teacher shall 
receive $42.39 base pay plus remuneration at the current 
approved hourly rate for up to six hours of preparation time.

•  If more than one radio or television teacher provides a lesson, 
each shall share equally the base pay and the allotment of 
and remuneration for the preparation time.

•  If necessary, one full day (or equivalent) reserve teacher 
service will be provided in which case the radio or television 
teacher (teachers) w ill not be entitled to the $42.39 base 
payment.

Note: For persons not certificated employees of the Minneapolis 
Public School system, payment, if necessary, for the radio 
and television service shall not exceed that paid to certifi­
cated employees of the Minneapolis Public Schools.

Compensation Schedule— Effective 7/1/80-6/30/81 the $42.39 base 
pay rate w ill be $44.79. All other provisions w ill remain the same.
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IN WITNESS THEREOF, The parties have executed this Agreement 
as follows:

Minneapolis Federation of Teachers, Local 59 
N a m e e x c l u s i v e  repr^entative

President

X - 'V T 'U t 'V - f  ( \  . A

Teacher Negotiator

Special School District No. 1, 
Minneapolis Public Schools 

Name of School district

Dated this 14th day of January, 1980



SECTION II

POLICIES ADOPTED 

BY THE

BOARD OF EDUCATION

The policies recorded in this section are those adopted by 
the Board of Education and reflect the exchange of views 
and concerns between the Board's Committee and the 
Exclusive Representative of teachers.
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GENERAL PERSONNEL 
POLICY STATEMENT

The Board of Education wishes to establish conditions that w ill 
attract and hold the highest qualified personnel for all positions. 
Systematic procedures w ill be employed to search for those 
who will devote themselves to the education and welfare of our 
students.

The Board also wishes to encourage young people to enter the 
profession of education as their life work. The administration will 
encourage those young men and women who are willing to dedi­
cate themselves to a teaching career to seek employment in our 
district.

To keep its personnel policies, and the corresponding adminis­
trative regulations, in the highest state of effectiveness to achieve 
the above purposes, the superintendent of schools is directed to 
establish the procedures needed.

TYPES OF EMPLOYEES
The employees of the school system shall be divided into the 
unclassified and classified service. The unclassified service shall 
include all personnel who are required to be licensed by the State 
Department of Education, such as superintendents, principals, 
directors, consultants, regular and special teachers, and other in­
structional personnel. Other employees shall be in the classified 
service.

The classified service includes school nurses, clerks, janitor- 
engineers, lunchroom workers, building repair and maintenance 
workers, school aides and any employees in technical or profes­
sional service not required to have a teaching license.

DUTIES AND RESPONSIBILITIES
All employees are expected to be sensitive at all times to the 
welfare of the students being served. No action detrimental to 
the best interests of the students shall be taken.

Special care shall be taken by every employee in the use and 
protection of all Board of Education property.

Every employee of the District is subject to the rules and regula­
tions contained in the by-Laws concerning his/her employment, 
and the provisions thereof shall constitute a part of his/her contract 
of employment.

All employees of the Board of Education are expected to be 
punctual and regular in attendance upon their duties. Outside work 
is not permitted during working hours, and all employees shall 
devote their entire time during the regular hours of employment 
designated for them to the duties to which they have been as­
signed.

If any employee is unable to report for duty because of illness or 
otherwise, immediate notice should be given to the principal or 
department head. Prompt notice shall also be given of an antici­
pated resignation, request for transfer or leave of absence.

Every reasonable precaution shall be taken to prevent fire, by 
proper disposition of waste, entertainment decorations, and other 
inflammable materials, and by the vigilance at all times of all 
employees.

All staff members are expected to maintain a standard of dress, 
personal appearance, general decorum, moral standards, and be­
havior that conforms to their professional status in the community.

OTHER POLICIES

RESIDENCY
The Minneapolis Board of Education strongly favors residency 
within the city of Minneapolis for all Minneapolis Public School 
employees. The Board of Education expresses appreciation to all 
who are residents of the city of Minneapolis and strongly en­
courages all non-resident employees to consider establishing 
residency in the city.
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EMPLOYMENT
Affirmative Action
Affirmative action requires the elimination of discriminatory bar­
riers to employment on the grounds of race, color, religion, na­
tional origin, sex, or-any other criteria which is not performance 
related in accordance with applicable municipal, state or federal 
laws. It also entails positive and aggressive measures to insure 
equal opportunity in areas of hiring, promotion, transfer, recruit­
ment, and rate of compensation, in both the internal and external 
affairs of the School District. Affirmative Action requires that the 
effects of present and past discriminatory patterns be remedied, if 
any, and those actions necessary to guarantee equal employment 
opportunity for all people be undertaken. Equal opportunity is a 
condition and Affirmative Action is the means by which the condi­
tion is achieved.

Equal employment opportunity for members of this unit shall 
require the recognition of rights of employment (such as seniority 
and tenure) gained as a result of service to the district except where 
otherwise legally required and as needed to implement the faculty 
racial balance program of the school district.

SELECTION
All applicants must be qualified for the position according to the 
requirements established by the Board of Education, and be prop­
erly licensed by the Minnesota State Department of Education.

Former age requirements have been suspended by action of the 
Board of Education. All candidates w ill be considered on merit and 
service potential.

Application Process
A candidate must complete and submit the regular application 
form. When credentials (placement file), transcripts and references 
are received, a composite evaluation is made by the proper person­
nel administrator and curriculum consultant whenever possible. 
An applicant who is recommended for an interview is invited to 
meet with administrative staff members appointed by the superin­
tendent of schools.

Twenty to forty minute interviews are conducted to enable the 
interviewers to become acquainted with the applicant. Each inter­
viewer is required to make a rating of each candidate after a review 
of the application file and the interview. The resulting composite 
rating serves as a basis for placing a candidate on the active list for 
a position.

The files of those teachers placed on the active list and not 
employed before the opening of school for the next academic year 
are again reviewed. Candidates are contacted to determine if they 
are interested in placement at a later date. If so, they remain on the 
active list for a period of one year.

When a candidate is located some distance from Minneapolis 
and it does not appear expedient for the applicant to come for a 
committee interview, representatives of the school system may be 
delegated to interview the applicant. The interview evaluations 
made by these representatives are reviewed by the personnel 
administrator and the composite rating of the applicant is based 
upon the recommendations and the interviews.

The personnel department also utilizes the reciprocity interview 
for screening candidates unable to be interviewed by its staff. 
Members of the American Association of School Personnel Admin­
istrators, composed of school personnel directors, nation-wide, 
interview for other members as the need arises.

An applicant may remain on the active list for a one year period 
provided current work evaluations are satisfactory

Certification
All teachers are required to furnish valid Minnesota State licenses 
in the field(s) for which they are employed. Renewal of an expired 
license is the responsibility of each teacher.
Elementary Teachers
A teacher in an elementary school must have a bachelor's degree 
with a major in elementary education and hold a Minnesota State 
license for teaching in elementary schools.

41



Secondary Teachers
A teacher in a secondary school must have a bachelor's degree 
with a college major in the area for which application is made and 
must have a Minnesota State license for teaching in the secondary 
schools on which is listed their college major and minor.

Former Minneapolis Teachers
A former teacher in the Minneapolis schools who wishes to be 
considered for employment must have the qualifications currently 
required of applicants for the position under consideration. Former 
tenure teachers in the Minneapolis Public Schools who are reem­
ployed will not be required to repeat the in-service orientation 
program unless they have been away for at least five years.

Physical Examination
A medical examination is required of every licensed employee. 
This examination may be conducted by any licensed physician of 
the applicant's choice but must be recorded on the form supplied 
by the Board of Education. The report must be judged satisfactory 
by the physician for school personnel before a contract becomes 
valid.

Tuberculin Test
Employees of all school districts, as defined in M.S.A. Section 
120.02, shall, prior to employment and periodically thereafter as 
prescribed by the Commissioner of Health by rule, show feedom 
from tuberculosis in accordance with rules promulgated by the 
Commissioner of Health. The school district shall assume the pay­
ment of the cost of the services necessary for the diagnosis and 
report, but the obligation shall be limited to the actual examination 
and diagnosis and shall not include travel or incidental expenses.

The physical examinations, chest x-rays and tuberculin tests 
shall not be required of any employee who files with the school 
board an affidavit setting forth that they depend exclusively on 
prayer or spiritual means for healing, that they are to the best of 
their knowledge and belief in good health, and that they claim 
exemption from health examination on those grounds.

If the chest x-ray or other examination shows evidence of active 
tuberculosis and the employee is certified by the employee's physi­
cian or other approved facility to be infectious and to be a danger to 
the public health, it shall be the duty of the school board immedi­
ately to exclude such person from their employment during the 
period of infectiousness provided, however, that such exclusion 
from employment shall not restrict rights acquired by teachers 
pursuant to M.S.A. Sections 125.07 and 125.12.

School personnel may secure a chest x-ray from their personal 
physician, City Health Department or Christmas Seal Mobil Unit.

Psychiatric Examinations
Psychiatric examinations shall be made only by a doctor recog­
nized by the county medical society as a qualified specialist in 
psychiatry or neuropsychiatry.

Documentation
Personnel must furnish a birth certificate, or other satisfactory 
evidence of the date and place of birth, and a certificate of good 
health by a licensed physician, submitted on a form prescribed 
and furnished by the Minneapolis Board of Education and subject 
to approval by a school physician appointed by the Board of 
Education.

QUALIFICATIONS
Counselors

1. A valid license to teach in the public schools in Minnesota, 
based upon a bachelor's degree from an accredited teacher

' preparation institution.
2. The applicant must be licensed as a counselor before he is 

appointed to a counseling position.
3. A master's degree, or its equivalent (45 quarter hours of 

graduate work taken beyond the bachelor's degree) from 
institutions approved by the State Board of Education to give 
graduate courses in the areas listed below. At least one 
course, or its equivalent, acceptable for graduate work, w ill
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be required in each of the seven areas listed below, not more 
than six credits of which may have been taken as an under­
graduate:
a. Principles and practice in guidance.
b. Personality structure and mental hygiene.
c. Measurement and research methods.
d. Appraisal techniques.
e. Occupational and training information and material.
f. Counseling procedures.
g. Practice in guidance and counseling.
At least one graduate course must be chosen from the fol­
lowing areas:

(1.) Group guidance.
(2.) Organization and administration of guidance ser­

vices.
(3.) Psychology of learning.

4. At least one year of successful teaching experience (Minne­
apolis prefers three years or more).

5. Minimum of one year of cumulated work experience outside 
of education (two or more years of experience in several 
occupational areas preferred).

6. Candidate must, in lieu of the complete requirement listed 
under item number three above, have been accepted in the 
graduate program for counselors in an institution approved 
for counselor education in order to be processed.

School Social Workers
A School Social Worker I or II must be eligible for a State license as 
listed below. A School Social Worker I must also complete the 
social work certificate program (offered by university extension) by 
the end of the three year probationary period.
1. SCHOOL SOCIAL WORKER I

a. M inimum requirements for licensure as School Social 
Worker I valid for two years:
(1) Completion of a bachelor's degree program approved 

by the State Department of Education from a regionally 
accredited college or university with a major or its equiv­
alent in socialjwork, social welfare, pre-social work, soci­
ology, psychology, or cultural anthropology, and

(2) Two years of satisfactory experience in a social work or 
social welfare position in a social service agency.

b. Renewal of the School Social Worker I licensure is contin­
gent upon two years of satisfactory experience as a school 
social worker under the supervision of a person who pos­
sesses certification as a Social Worker II.

2. SCHOOL SOCIAL WORKER II
a. M inimum requirements for licensure as School Social 

Worker II, valid for two years:
(1) A master's degree in social work from a program ap­

proved by the State Department of Education and ac­
credited by the Council on Social Work Education with 
one year of field work in a school setting, or

(2) A master's degree in social work from a program ap­
proved by the State Department of Education and ac­
credited by the Council on Social Work Education with 
one year of experience in school social work, or

(3) A master's degree in social work from a program ap­
proved by the State Department of Education and ac­
credited by the Council on Social Work Education with 
two years of experience in social work.

b. Renewal is contingent upon two years of satisfactory experi­
ence as a school social worker.

Special Education Teachers
Teachers of speech correction, mentally retarded, deaf and hard of 
hearing, visually handicapped, crippled, and others with special 
learning difficulties are required to have a Minnesota State license 
for the specific field in addition to a license valid for teaching in the 
elementary or the secondary schools.

Teachers of the mentally retarded, hearing impaired, visually 
handicapped and physically handicapped are required to have a 
Minnesota State license for elementary or secondary schools. 
Speech Therapists need State licensing for their specific field, but 
need not be licensed in either elementary or secondary teaching.
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Teachers of children with special learning and behavior problems 
(formerly special learning disabilities) must be licensed to teach in 
the elementary schools and be working toward licensure in their 
specific field.

Vocational Teachers
Q ualifications for vocational teachers shall be those in the 
Minnesota State Plan for Vocational Education as adopted by the 
Minnesota State Board of Education.

Media Personnel
The term "educational media specialists" as used herein shall 
include certificated Media Generalists, Media Supervisors and 
Librarians who are working toward media licensure. Media Gener­
alists and Media Supervisors are qualified to work at a specialized 
professional level in both print and non-print areas (library science, 
audiovisual education, and other emerging instructional technolo­
gies) in an elementary or secondary school or in a school district.

1. EDUCATIONAL MEDIA GENERALISTS
Any person working more than halftime as a specialized pro­
fessional responsible for programs of instruction in both print 
and non-print areas shall hold a license as a Media Generalist. 
Minimum requirements for licensure as a Media Generalist, 
valid for two years, are:
a. A valid license to teach in the elementary or secondary 

schools of Minnesota which is in force at the time of applica­
tion for the license of Media Generalist; and

b. Two years of successful teaching experience while holding 
a license valid for the position in which the teaching experi­
ence was obtained; and

c. Completion of a program in media and related fields ap­
proved by the State Department of Education of not less 
than thirty-six (36) quarter hours or the equivalent in media 
and related fields.

2. EDUCATIONAL MEDIA SUPERVISORS
Any person working at a specialized professional level in both 
print and non-print areas, who is responsible for the adminis­
tration of a media program and for the direction or supervision 
of the work of other professional personnel shall hold the Me­
dia Supervisor license. Minimum requirements for licensure as 
a Media Supervisor, valid for two years, are:
a. A valid continuing license as a Media Generalist, or the 

completion of all requirements for the continuing license as 
Media Generalist, or the completion of all requirements for 
the entrance license as a Media Generalist and three years of 
supervisory experience as a media professional (library or 
audiovisual); and

b. Three or more years of successful experience in the areas of 
media while holding a license valid for the position in which 
the media experience was obtained; and

c. Completion of a Master's Degree in a recognized graduate 
school in a program approved by the State Department of 
Education in a college or university which has been ap­
proved for teacher education by the State Board of Educa­
tion consisting of not less than eighteen (18) quarter hours 
or the equivalent at the graduate level or work in Media in 
addition to that required for the Media Generalist license.

EVALUATION
Short-Call Reserve Teachers
On the third day of the short-call reserve teacher's service, the 
principal shall be asked for an evaluation of the reserve teacher's 
work. This shall be submitted on the required Reserve Teacher's 
Report Form. After five evaluations are obtained on a short-call 
reserve teacher, generally no further request is made of the princi­
pals for evaluation in any one school year.

Long-Call Reserve Teachers
If the reserve teacher clerk has been notified of the termination date 
of the service of a long-call reserve teacher, the principal shall be 
requested to submit an evaluation record on the Reserve Teacher's
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Report Form before the reserve teacher call is terminated. If the 
reserve teacher clerk has not been informed of the termination 
date, the principal w ill be asked to submit an evaluation as soon 
after the termination of the call as is possible.

COMPENSATION
The Board of Education recognizes the necessity of an orderly 
procedure in salary administration. In keeping with the intent of 
this policy, the Superintendent of Schools delegates this responsi­
bility to the Management Support Services Division.

Payment for Consulting Teachers
Any teacher who acts as a consulting teacher for a student teacher 
from an accepted training institution shall receive fees established 
by contracts between the Board of Education and the teacher train­
ing institutions (providing payment has been authorized by the 
training institution).
Payment for consulting teacher service is included on the teacher's 
biweekly check shortly after the remuneration for the service is 
made by the college to the Board of Education. Usually these 
checks are sent to the Board of Education after the close of the 
college quarters or semesters.

Payment for Demonstration Lessons
Payment for college demonstration lessons and for demonstration 
lessons for teachers in service is included on the teacher's biweekly 
check.

ASSIGNMENTS 
Appointment to a Position
All appointments to positions are made from an active list upon 
recommendation of the Director of Personnel to the Superintend­
ent of Schools after approval of the appropriate superintendent. A 
candidate on the active list is recommended for appointment on 
the basis of his/her qualifications to fill a particular position.

Non-Contract Teachers
Non-contract teachers whose positions are eliminated shall be 
referred in order of system-wide seniority for consideration for 
other openings in the field in other schools. Loss of seniority would 
come only with a break in employment.

For any regular contract teaching positions which become 
available those qualified, licensed, contract or non-contract teach­
ers already employed shall be given first consideration.

Seniority: One Year Contracts
Teachers hired on one year contracts shall maintain seniority posi­
tion based on the most recent period of continuous service under a 
one year contract.

Change of School Building Assignment
Any teacher required to transfer to a different school building 
during a school year shall be eligible for one (1) duty day free of 
students to effect such transfer.

When an entire building is moved to a new facility during a 
school year, additional days shall be provided as needed and ap­
proved by the area superintendent.

Nepotism
Effective March 14, 1973, no individual shall be employed for as­
signment or reassigned to a department, special program or 
school where one member of a family has director indirect admin­
istrative or supervisory responsibility over another member of 
that family.

For the purpose of this policy family relationship (including 
"step”  or half-blood relationship) shall include:

1. Husband, wife
2. Brother, sister, mother, father, son, daughter
3. Brother-in-law, sister-in-law, mother-in-law, father-in-law, 

son-in-law, daughter-in-law
4. Grandmother, grandfather, grandson, granddaughter
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However, transfer or assignment of an administrative or super­
visory employee to a department, special program or school shall 
not be cause for a person of such relationship to be transferred or 
terminated.

Exchange Teaching
Observation Time Allowance
Foreign exchange teachers may be allowed time during the early 
part of the school year to visit and observe work of other teachers of 
their own grade level or subject matter field. The need and the 
amount of time should be determined in conference with the prin­
cipal of the school to which the exchange teacher is assigned. Not 
more than three full days or periods of time equivalent to three full 
days, shall be allowed.

Speaking Engagements
Exchange teachers should not be made available for speaking 
engagements to other groups before November 1, because of the 
task of orientation to this country and our schools. Between No­
vember 1 and the closing of the school year, they may be allowed 
up to ten half days or equivalent of released time to be available for 
other schools and outside organizations in the community where 
the exchange teachers could further carry out their mission of 
improving international understanding.

Privileges and Benefits
A teacher on exchange leave of absence from the Minneapolis 
schools shall be entitled to all privileges and benefits available to 
an employee in the school system.

Temporary and Part-Time Assignments
The Board of Education recognizes the need for flexibility in staff­
ing to include temporary and part-time assignments when this is 
the only means by which a well rounded educational program can 
be implemented. To that end, the Superintendent of Schools is 
directed to administer this policy as needed.

Temporary and Part-Time Personnel
Part-time personnel are employed on a pro-rated basis of either the 
regular teacher salary if the assignment is permanent and six- 
tenth's or more of the working day or on the pro-rated reserve 
teacher salary.

If the teacher is reimbursed on the hourly rate, no time will be 
compensated for preparation, since this rate implies reimburse­
ment for the aforementioned.

Whenever possible, assignments w ill be made on a full-time 
basis ratherthan part-time, even if this implies a combined assign­
ment in more than one school.

Summer and Evening School Assignments
Minneapolis Public School teachers regularly assigned to class­
room teaching positions during the school year shall have an 
opportunity to teach in summer school and evening school assign­
ments before other licensed persons are assigned. Exceptions will 
be made when special licensing and/or requirements are neces­
sary for assignment to a program.

Teachers who are best qualified to teach a particular subject or 
program shall be selected to teach in summer and/or evening 
school assignments. Whenever there are candidates with equal 
qualifications in the judgment of the principal or person in charge, 
a two year rotation system shall be followed.

The personnel department shall make an estimate of the num­
ber of teachers needed for the summer school program and shall 
attempt to select this staff by May 15. Teachers so selected shall be 
notifiedby letter. Applicants who are not selected will be notified as 
soon as possible after May 15.

Names of applicants not accepted w ill be placed on an eligibility 
list by rank order according to the date their application was re­
ceived in the personnel department. Applicants who are not se­
lected w ill be notified of their rank order as soon as possible after 
May 15. As noted above the best qualified teacher will be selected.
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Whenever it is necessary to release teachers because of declin­
ing enrollment, or for other reasons, the teacher with the most 
service in the assignment shall be released, all other conditions 
being equal. Exceptions to the policy w ill be made for teachers who 
have not completed a two year period of service in the specific 
assignment.

Community Center Teachers
Candidates for positions in the evening high school, the summer 
schools, or for teachers in charge of community centers shall sub­
mit applications to the Director of Personnel. After credentials and 
recommendations are assembled, a committee appointed by the 
Superintendent of Schools shall recommend eligible candidates to 
the Superintendent for appointment.

Candidates for community center positions must submit the 
proper application form accompanied by credentials to the Direc­
tor of Personnel. Selection of teachers is made by the individual 
responsible for the administration of the center upon recommen­
dation of the personnel department.

Reserve Teachers
The Board of Education recognizes and appreciates the importance 
of the dedicated personnel on the reserve teacher roster. Each one 
has a share in improving the educational opportunity for children 
by helping to maintain continuity in the school program.

Selection and Employment
All candidates for reserve teaching must make application on the 
approved reserve teacher application form and arrange for an 
interview with a member of the professional staff of the personnel 
department. The applicant is placed upon the active list if qualifica­
tions and recommendations meet the standards for reserve 
teacher employment.

Elementary Reserve Teachers
A teacher's license valid to teach in the graded elementary schools 
of Minnesota is the minimum requirement for reserve teachers in 
the elementary schools.

Secondary Reserve Teachers
Reserve teachers in the secondary schools must have a minimum 
of a bachelor's degree from an accredited teacher training institu­
tion. If the license was granted before March 1, 1951, the teacher 
must have had at least 15 semester hours of professional educa­
tion. Teachers applying for licenses after March 1,1951, must have 
had at least 18 semester hours in professional education forteach- 
ing. Reserve teachers must have a major or minor in the subjects 
for which they apply.

Certification and Medical Report
Reserve teachers must have a valid license from the Minnesota 
State Department of Education, and submit a certificate of good 
health from a licensed physician on the form provided by the Board 
of Education.

Hours, Availability
Reserve teachers shall observe the rules and regulations govern­
ing regular teachers. They need not hold themselves in readiness 
to respond to all calls, but upon responding to calls shall observe 
the same hours as are required of regular teachers. Reserve teach­
ers shall be free to accept other employment at will, and will not be 
dropped from the reserve teacher list for failure to respond to calls, 
provided they are in readiness to respond to a substantial number 
of calls during the school year.

Length of Reserve Teacher's Day
Reserve teachers shall report to the assigned school as soon as 
possible after being called. All reserve teachers should report to 
work twenty minutes before the opening of school and should keep 
the same hours as regular teachers.

Special Area Reserve Teachers
A reserve teacher teaching in any special area must hold a license 
issued for that special area, in addition to the regular license for 
teaching in elementary or secondary schools.
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Retired Teachers
Retired Minneapolis Public School teachers may apply for reserve 
teaching. Total employment shall not exceed $3,000 in any aca­
demic year.

Types of Assignments
An "Assigned long-call reserve teacher" is one who is filling out the 
term of a teacher who has resigned, has been transferred or is on a 
maternity or sabbatical leave of absence.

An "incidental long-call reserve teacher" is one who is taking 
the place of a teacher who is on a leave of absence for reasons other 
than those stated in the paragraph above.

Reserve teachers on short-calls work on a day-to-day basis in a 
position for less than twenty consecutive school days.

Retirement Fund
Reserve teachers are eligible for membership, however, they have 
the option of not joining. Any teacher who formerly was a member 
of the Minneapolis Retirement Fund, upon returning to active 
status must rejoin the fund. Reserve teachers shall become 
members or sign an application requesting exemption from mem­
bership as soon as they are eligible to become members of the 
association. Exemption from membership may continue for a max­
imum of five years.

Responsibility for Calling Reserve Teachers
The personnel office w ill call all reserve teachers for elementary 
and high schools, regardless of the grade, subject, or department 
for which they may be needed. Reserve teachers must not be called 
except by the personnel office.

Age Limitation
No teacher shall be employed as a reserve teacher who has at­
tained the age of 70 years as of August 31 of any year.

Release of Reserve Teacher
Long-term reserve teachers acquire some claim to tenure rights, as 
incidated in the following legal reference: 125.17 NOTE 5. Reserve 
and Part-Time Teachers.

The employment of reserve teacher who was required to keep 
herself in constant readiness to go to any school in city when called 
upon to do so, and who could therefore take no other job, was not 
"casual" but was "regular" within meaning of Teachers Tenure 
Law and teacher was entitled to benefits thereof. 202 Minn. 102 
(1938).

That teacher in city schools was designated as a "casual reserve 
teacher" during portion of her three years' probationary service did 
not prevent teachers from being entitled to tenure rights after 
having rendered three years probationary service. ID.

The tenure acquired by reserve teachers is that of a reserve 
teacher and not that of a regular teacher. Op. Atty. Gen. 172. Sept. 
25, 1954.

WORKLOAD AND SUPPORTIVE SERVICES 

Class Size
Elementary Schools—Grades Kindergarten, One, 
Two and Three
Beginning with the 1970-71 school year, no self-contained class­
room units in grades kindergarten, one, two, and three shall exceed 
twenty-nine (29) pupils.*

In an elementary school with one session of kindergarten the 
maximum class size policy will be exceeded by three pupils before 
an additional session w ill be added. If the kindergarten class size 
exceeds the policy in schools with one session of kindergarten, a 
minimum of one hour daily of paraprofessional assistance will be 
added.

•Exceptions
Exceptions shall not occur in more than five percent (5%) of the 
self-contained classroom units in grades kindergarten, one, two 
and three. All exceptions to the self-contained classroom unit size 
of twenty-nine (29) in grades kindergarten, one, two and three shall

48



be discussed with members of the faculty advisory committee of 
that particular school within five (5) school days.

Professional assistance w ill be added within ten (10) school 
days in the event class size in any self-contained classroom unit in 
grades kindergarten, one, two and three exceeds the maximum of 
twenty-nine (29) pupils.

Elementary Schools—Grades Four, Five and Six
Beginning with the 1970-71 school year, no self-contained class­
room units in grades four, five and six shall exceed thirty-five (35) 
pupils.*

‘ Exceptions
Exceptions shall not occur in more than two percent (2%) of the 
self-contained classroom units in grades four, five and six. All 
exceptions to the self-contained classroom unit size of thirty-five 
(35) in grades four, five and six shall be discussed with members of 
the faculty advisory committee of that particular school within five 
(5) school days. Professional assistance w ill be added within ten 
(10) school days in the event class size in any self-contained class­
room unit in grades four, five and six exceeds the maximum of 
thirty-five (35) pupils.

Target Area (Title I) Schools—Grades Four, Five, Six 
Beginning with the 1970-71 school year, no self-contained class­
room units in grades four, five and six in schools eligible for Title I 
funds (Target Area Schools) shall exceed thirty-three (33) pupils.

Elementary Programs—Other Than Self-Contained 
Classrooms
In those elementary programs which do not utilize the self-con­
tained classroom procedure (team teaching, departmentalization, 
open school, etc.), the ratio of students to licensed teaching per­
sonnel shall not exceed the established maximum for the particular 
grade and/or age level involved.

Secondary Schools
Beginning with the 1971-72 school year, each secondary school 
w ill be allotted classroom instructional personnel* at a rate of at 
least 39 per 1,000 pupils in average daily membership. Special 
consideration w ill be given to the needs of inner-city schools 
to provide a more favorable ratio of classroom instructional 
personnel.

New forms of scheduling may require a range of class size. 
Reasonable and equitable class size consistent with the educa­
tional goals of each school shall be established with faculty in­
volvement. Efforts should be made to provide assistance or relief 
for teachers with inordinately large class loads.
•The fo llow ing are not included in the count o f classroom  instructional per­

sonnel: principals, assistant principals, intern principals, adm inistrative as­
sistants, assistants to the principal, counselors, socia l workers, librarians, 
special education teachers, release tim e fo r department chairperson.

Pupil-Teacher Ratio
Elementary
Beginning with the 1970-71 school year elementary schools will be 
allotted classroom instructional personnel* at a ratio of at least 
thirty-eight (38) per 1,000 pupils in average daily membership with 
full-time kindergarten teachers counted as two (2).

Beginning with the 1971-72 school year, elementary schools 
will be allotted classroom instructional personnel* at a ratio of at 
least thirty-nine (39) per 1,000 pupils in average daily membership 
with full-time kindergarten teachers counted as two (2). Special 
consideration w ill be given to the needs of inner-city schools 
to provide a more favorable ratio of classroom instructional 
personnel.
•The fo llow ing  are not included in the count o f classroom  instructional per­

sonnel : principals, assistant principals, intern principals, school social w ork­
ers, librarians, special service teachers, and special teachers o f the mentally 
retarded.
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Secondary
Teacher allotment by school and department w ill reflect an effort to 
make teacher-pupil load and class size more equitable insofar as 
scheduling variations in school programming permits. In addition, 
individual teacher schedules shall be established which provide for 
more equally distributed class and pupil loads throughout the day.

Teachers shall be assigned daily no more than five (5), 56 
minute instructional periods and a homerooom period.

Exceptions to these assignments must have the annual concur­
rence of the teacher or the majority of the teachers directly 
involved.

In making teacher assignments, the number of separate prepa­
rations for any one teacher should not exceed three in any one 
instructional day. Achievement grouping within a specific course 
shall not be interpreted as separate preparations. Exceptions will 
be made for teachers who desire more than three preparations. 
Under exceptional circumstances the principal may request that 
teachers accept assignments of more than three preparations. In 
such cases, the teacher may be relieved of homeroom duties or 
some other suitable adjustment may be made.

Individual teacher schedules which require four consecutive 
conventional instructional period assignments without a break for 
lunch or intervening preparation period shall be avoided. Excep­
tions may be made for teachers who desire this type of assignment 
and those who are assigned two hour classes.

A teacher of specialized subjects may be required to have more 
than three (3) preparations in one instructional day if there is not 
sufficient student enrollment in individual courses to establish a 
maximum of three (3) preparations for that teacher.

It is recognized as a goal that the assignment of teachers to 
lunchroom supervision, building patrol, study hall supervision, or 
other non-instructional duties should be kept at a minimum. Quali­
fied personnel shall be employed to perform these duties within 
budgetary limitations. Teachers shall not be required to dispense 
medication to students.

Per-Pupil Allotment
The annual allotment of money per pupil shall generally reflect 
the current cost and specific requirements of changing school 
conditions. Teachers shall share w ith  the principal in the 
determination of the school budget and help in the establishment 
of priorities. A representative faculty committee shall be provided 
all available information and materials at least three weeks prior to 
the school's budget deadline so that the committee can make 
recommendations.

Elementary
A fund shall be made available to each elementary school principal 
from which teachers may recover incidental expenses incurred in 
purchasing classroom supplies.

Secondary
A fund shall be made available to each department from which 
teachers may recover incidental expenses incurred in purchasing 
classroom supplies.

Preparation Time
The normal work day of regular classroom elementary teachers 
will be seven and three-quarters (7%) hours, including one-half 
hour duty free lunch period, five and one-quarter hours of direct 
classroom teaching, one-half hour preparation time within the 
defined student day, and one and one-half hours of additional 
assigned duty time.

It is the intent of the Minneapolis elementary schools to con­
tinue to employ specialists in vocal music instruction, art, physical 
education, media, and other areas to serve the elementary schools. 
The intent of employing these specialists is to provide quality 
instruction in specialized areas for elementary age children, to 
relieve elementary teachers of the necessity for preparation in 
some subject areas.

A sufficient number of specialists w ill be assigned to provide an 
average of five one-half hour preparation periods per week for each
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teacher of a self-contained special education class, whose teaching 
day is similar in length to a regular elementary classroom teacher's 
day. Each preparation period shall be provided within the estab­
lished student day. Special education teachers assigned to posi­
tions in "special stations," which have a variety of schedules, shall 
receive comparable preparation time as arranged with the appro­
priate consultant and/or coordinator.

Every effort w ill be made to provide qualified reserve teachers 
for specialists who are absent.

All specialist teachers whose teaching day is similar in length to 
a regular classroom teacher's day shall be provided an average of 
five one-half hour preparation periods per week within the estab­
lished student day.

The preparation periods shall be in addition to the duty-free 
lunch period. This time should be free from specific assigned duty 
but is to be considered duty time for teachers. It is to be used for 
planning, preparation and other activities related to the instruc­
tional program, and for meeting with students and/or parents and 
citywide committee participation, according to the judgment of the 
teacher.

(Released time is assumed to be part of the established student 
day.)

Every effort shall be made to assign teachers to the grade level 
of their choice. If this is not possible with a teacher's initial assign­
ment in a building, every effort shall be made to assure the fair 
movement of said teacher to the desired assignment as positions 
become available. No change in a teacher's grade assignment 
within a building shall be made without prior discussion between 
the principal and the teacher. In the event there is a grade assign­
ment that no teacher chooses to assume, a yearly rotation system 
shall be established to cover the assignment.

It is recognized as a goal that teachers should not be assigned 
lunch room supervision, building patrol, recess duty or the dis­
pensing of medication. Qualified personnel shall be employed to 
perform these duties within budgetary limitations.

Loss of Preparation Time
Every effort w ill be made to provide qualified reserve teachers for 
teachers who are absent.

In the event that teachers lose preparation time because a 
reserve teacher has not been provided, the building principal shall 
work with the faculty to develop a fair and equitable procedure for 
the recovery of the lost preparation time.

Supportive Services—Elementary Specialists
The weekly assignment of elementary specialists shall not exceed 
the equivalent of forty-five (45) thirty (30) minute periods.

Elementary specialists and other staff members affected shall 
be offered the opportunity to participate in the preparation of 
annual schedules for specialists.

If a teacher must travel from one school to another during the 
teaching day the weekly assignment shall be reduced by one (1) 
thirty (30) minute period for each day required for travel.

Elementary Specialist Teacher's Facilities
Whenever possible, within the existing physical setting, the ele­
mentary specialist teacher shall be provided a separate room for 
their instructional program. Where this is not possible such teacher 
shall be provided with a desk, where necessary shared with other 
teaching specialists, in at least a semiprivate area with working 
space where materials may be left. In addition such teacher shall 
have sufficient, secure space designated for the purpose of storing 
equipment and personal items.

Kindergarten Parent-Teacher Conference Time
Annual conference time for kindergarten teachers shall be pro­
vided in the following manner.

1. A full-time kindergarten teacher (AM and PM sessions) shall 
be provided with a minimum of one morning of released 
time and seven afternoons of one and one-half hours each.
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2. AM only kindergarten teachers will be provided with a mini­
mum of seven and one-half hours of released time or paid 
time (hourly rate) for parent conferences.

3. The PM only kindergarten teacher shall be provided with five 
afternoons of one and one-half hours each.

Release for School Patrol Director
In those schools which observe a "recognition day" for patrols, 
release time shall be provided the director of the program, if neces­
sary, so that he/she may attend.

End of School Year Planning
To better facilitate record keeping, cleanup and general non-teach­
ing assignments that the teacher is responsible for at the end of the 
school year, schools may, upon the joint recommendation of the 
faculty and the principal and with the approval of the appropriate 
superintendent and within the State Department of Education reg­
ulations, adopt adjusted schedules for the last two days of the 
school year.

The schedule may be adjusted to include two additional school 
days within the final week for those schools on a final examination 
schedule with approval of the appropriate superintendent.

Paraprofessional Assistance
The Minneapolis schools shall continue to employ qualified para­
professional personnel to work under the supervision of licensed 
professionals. It is understood that licensed personnel are respon­
sible for student behavior.

Whenever it is necessary to assign classroom instructional per­
sonnel to such duties as supervision of students in corridors and 
lunchrooms, paraprofessionals should be assigned to assist in 
carrying out these supervisory duties.* Teachers shall have the 
opportunity, at their option, to be represented in the selection 
process for paraprofessionals. Teachers shall be consulted before 
paraprofessionals are assigned to them. Teachers who work di­
rectly with paraprofessionals shall have the opportunity to be in­
volved in their evaluation.
■ Not applicab le to paraprofessionals funded under T itle I, E.S.E.A.

School Aides
School aides shall be utilized in the most effective mannerthrough- 
out the school system and shall not necessarily be utilized solely in 
the target area schools.

Clerical Time for Senior High School Counselors
Funds will be placed in the 1971 budget sufficient to provide two 
full days of clerical time for senior high school counselors begin­
ning January 1, 1971.

Clerical Staff for School Social Workers
The need for assigned clerical assistance for school social workers 
is recognized. This clerical service will be drawn from the office 
clerical staff of the individual school building. The administrator in 
charge will designate qualified clerical staff to serve the needs of 
the social worker staff. Clerical time for school social workers shall 
be established at a ratio of at least one day per week per full time 
social worker.

TERMINATION

Compulsory Retirement
Any teacher who has attained the age of 70 as of June 30 of any 
year shall be automatically retired and removed from the services 
of the school system.

Notice of Resignation
Teachers resigning from the service must complete the approved 
resignation blank stating the date of resignation and the reason for 
terminating services ninety (90) days prior to the effective date of
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the resignation. The form should be signed by the principal of the 
building and forwarded to the personnel department. Exceptions 
will be made for just cause or by mutual consent.

DUTIES AND RESPONSIBILITIES 
OF TEACHERS

Professional Expectations
At all levels of teaching, the professional tasks of teachers require 
considerably more time than that devoted to actual class instruc­
tion. Some of these tasks are: study and research to keep abreast of 
new knowledge and techniques, evaluation of students' work, rec­
ord keeping, lesson planning and preparation, student, parent, and 
principal conferences, in-service training meetings, and pupil su­
pervision outside the classroom. It is most unlikely that a profes­
sional, competent teacher can accomplish these tasks in a 40-hour 
workweek. A rigid regulation on duty hours of teachers would tend 
to imply that there was a specific amount of time within which the 
accomplishment of the job could be expected.

Teachers are expected to be in their classrooms or at assigned 
duties prior to the beginning of their instructional day and after the 
close of their instructional day. This time is necessary for edu­
cational planning, preparation and conferences with students, 
parents, and faculty members. Teachers whose effectiveness is 
impaired by a lack of lesson planning or participation in necessary 
activities before and after school shall be dealt with as individuals. 
Rigid duty hours shall not be imposed upon all teachers in order to 
discipline the few exceptions who take advantage of being treated 
as professional educators.

Teachers shall:
Be alert at all times to recognize unusual conditions, either mental 
or physical, in the pupils under their immediate supervision. It is 
the responsibility of the teacher to continually observe the children 
for any changes in their behavior which may indicate a need for 
further study by qualified personnel. Where such conditions are 
suspected or discovered, proper referral of the child is to be made.

Encourage and promote good attendance. The teacher is autho­
rized to excuse absence for reasons specified by law. Unexcused 
absence and all cases of persistent absence or tardiness shall be 
reported to the principal. Keep an accurate record of each pupil's 
attendance and progress, and make periodic reports to the princi­
pal and to parents as determined by the Superintendent.

Be responsible for proper supervision and control of pupils in 
the school building, on the school grounds, or at any school- 
sponsored activity, and be authorized to use such moderate and 
reasonable force only as may be necessary to restrain a pupil from 
attacking a pupil, a teacher, or other school personnel, or from 
injuring himself; or to remove a pupil from a scene of disturbance if 
he refuses to comply with the teacher's directions for establishing 
or maintaining order. When this is done, the principal shall be 
promptly apprised of the situation. Serious cases of misbehavior, 
indicating the need for special study or adjustment of a pupil's 
program, should be reported to the principal.

Be accountable for books and supplies issued to their class­
room, or to pupils in their classroom, and shall keep such records 
as may be required to carry out this duty.

Emergency Plans
Individual schools should continue to study and update their build­
ing security plans for meeting unusual situations which might 
cause physical harm to student and staff. Students and staff should 
be involved in the study and updating of such plans. Copies of 
these plans should be filed with the appropriate associate superin­
tendent of schools. These individual building plans will be studied 
and may serve as the basis for a city-wide plan. Teachers and 
students will be involved in the development of this city-wide plan.

Personal Injury to School Personnel
In the case of a serious accident, the office of the Superintendent of 
Schools is to be notified immediately by telephone. This shall be 
followed by a written description of the details of the accident.
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Accidents to employees shall be reported immediately in trip li­
cate on the white report blank No. 036a and sent to the personnel 
department.

If an employee has received a minor injury, the employee is to 
be given first aid by a qualified person. Regardless of how slight the 
injury may seem, it should be examined and treated by a private 
doctor or doctors at Hennepin County Medical Center.

If an employee has been seriously injured or is very sick, the 
employee is to be sent to the Hennepin County Medical Center or a 
nearby hospital from which he/she can be removed to a hospital of 
his/her choice and attended by a physician of his/her choice when 
his/her condition permits.

AN EMPLOYEE WHO HAS RECEIVED MEDICAL TREATMENT 
BY ONE DOCTOR -CANNOT LEGALLY CHANGE DOCTORS, EX­
CEPT IN AN EMERGENCY SITUATION AS STATED ABOVE, WITH­
OUT THE CONSENT OF THE CITY OR BY AUTHORITY OF THE 
INDUSTRIAL COMMISSION.

The Industrial Commission of the State of Minnesota may at 
any time, upon the request of an employee or employer, order a 
change of physicians and designate a physician suggested by the 
injured employee or by the Commission itself, and in such case the 
expense thereof shall be borne by the employer upon the same 
terms and conditions as herein before provided in the section for 
medical and surgical treatment and attendance.

Physical Examination—Employer's Physician
The injured employee must submit himself to examination by the 
employer's physician, if requested by the employer, and at reason­
able times thereafter upon the employer's request. If the injured 
employee refused to comply with any reasonable request for ex­
amination, his/her right to compensation may be suspended by 
order of the Industrial Commission, and in such a case, no compen­
sation shall be paid while he continues in such refusal.

Assaults on Teachers

Upon receipt of a written report from a teacher, the principal shall 
report to the appropriate associate superintendent each case of 
assault suffered by the teacher in connection with his/her employ­
ment in which personal injury or property damage occurs. Such 
assaults against teachers may be reported to the police by the 
teacher or his/her designee.

In any reported assault case, the attorney for the Board of 
Education shall:

1. Inform the teacher of his/her rights under the law in connec­
tion with assault, and

2. Assist the teacher by acting in an advisory capacity.

ACTIVITIES

ACADEMIC FREEDOM

Academic freedom is essential to the fulfillment of the purposes 
of the Minneapolis Public School System. Minneapolis teachers 
will be protected from censorship or restraint which unreasonably 
interferes with their obligation to expose students to controversial 
issues and to help students express their own views on such 
issues.

The teacher's responsibility should be to show objectivity to see 
that various sides of controversial issues are given. To carry out 
this responsibility, a teacher should be well informed in the areas 
being studied. It is recognized that any teacher has the right to have 
a point of view and to express that view, but the teacher also has 
the responsibility to tell their students that the statement is their 
own view.

A public school must guard its environment from disturbing 
influences which might tend to inhibit learning. For this reason, 
individuals not involved in the teaching-learning process within 
the school must follow established procedures In making school 
contacts.

54



PROFESSIONAL GROWTH
All employees shall be provided opportunities for the development 
of increased competence beyond that which they may attain 
through the performance of their assigned duties.

In the light of their impact upon the lives of students and in 
keeping with the breadth of experience and depth of training which 
they possess, opportunities for the professional staff shall be espe­
cially rich and varied.

The superintendent may provide the staff with opportunities in 
areas such as the following:

1. Released time and leaves of absence for travel and study;
2. Visits to other classrooms and other schools;
3. Conferences involving other personnel from the District, 

county, state, region, or nation;
4. Membership in committees drawing personnel from such 

sources;
5. Training and classes and workshops offered within the Dis­

trict;
6. Further training in institutions of high learning;
7. A full, up-to-date, professional library for the professional 

staff, made available for optimum reference use.
The budget of the District shall include funds to help defray inser­
vice growth expenses of employees. Determination of in-service 
growth activities and participants w ill be made by the superintend­
ent, or those whom he designates.

Travel and subsistence expenses shall be at the statutory rate, 
except that no financial assistance is allowed for summer school.

STAFF DEVELOPMENT TIME
The purpose of all early release days, with the exception of parent 
teacher conference days, shall be for staff development.

Teachers and administrators of individual buildings and units 
shall jointly plan and participate in a minimum of seven of the early 
release days for students per school year. The remaining early 
release days may be planned by consultants, area personnel or 
system wide administrative staff involving teachers in the planning 
as appropriate.

SCHOLARSHIPS
The Board of Education shall offer to school personnel scholar­
ships for special study during the summer. Such scholarships will 
be awarded to encourage the development of teaching competen­
cies needed within the district.

Courses completed by personnel which are beyond those re­
corded for salary classifications shall be submitted to the person­
nel department soon after the courses are completed.

ORGANIZATIONS
Employees of the Minneapolis Public Schools are free to join any 
employee organization to which they are eligible for membership. 
They also have the right to abstain from membership in any em­
ployee organization. The Board of Education and the school admin­
istration shall not try to influence any employee in the selection of 
any employee organizations by making space available in school 
buildings outside of normal working hours. The Board of Education 
and the school administration hold the principal of each school 
responsible for activities which occur within the school. Plans for 
meetings to be held in any school must be cleared with the princi­
pal of the building.

ORGANIZATIONAL MEETINGS
The school district shall recognize Wednesday after school and 
evening as a time reserved for Professional Organization meetings. 
Every reasonable effort shall be taken to reserve this time.

Bona-fide teacher organizations may schedule meetings in any 
school building with reasonable notice to the building principal. 
Mutual effort w ill be exerted to avoid conflicts with meetings or 
activities previously scheduled.
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Any fees regularly charged for the use of a building will be 
borne by the teacher's organization involved.

PROFESSIONAL MEEETINGS
Basis for Approval of Attendance at 
Professional Meetings
Licensed personnel are expected to participate in professional 
meetings as a means of keeping alert to recent developments and 
to gain through association with others engaged in the same pur­
suit. At the community and state level, schools are closed for 
attendance at the Educational Conference of The Minnnesota Fed­
eration of Teachers and the Minnesota Educational Association 
because of the benefits expected which should find their way into 
the education of youth. Also there are many sectional meetings for 
which a few teachers are excused without loss of pay during school 
hours such as the state conferences in the subject-matter fields at 
the University.

For all persons requesting to attend conventions, the extent of 
participation on the program, the number of individuals who re­
quest the privilege of attending and the amount of time lost from 
the school system for the convention are factors to be considered 
in approviing convention requests.

There are special conventions, conferences and workshops 
which the superintendent may desire to ask school personnel to 
attend with expenses paid. Also, principals, teachers or consul­
tants may be excused without loss of pay to attend conventions 
where the results derived w ill contribute to the welfare of the 
schools.

The extent of the participation in the program, the number of 
individuals requesting the privilege of attending, and the amount 
of time lost from the school system for the meeting are factors 
which will be taken into consideration in approving convention or 
conference requests.

Expenses Allowed
Expenses incurred for transportation, hotels, and meals cannot be 
allowed, except in cases where the Superintendent may request a 
licensed employee to attend a special convention, conference, or 
workshop. Licensed employees may be excused to attend conven­
tions, without loss of pay, when the results derived from atten­
dance at meetings will contribute to the welfare of the schools.

Instructions for Requesting Permission to Attend
Request for permission to attend conventions should be made to 
the appropriate superintendent in charge of the work of the depart­
ment or school at the beginning of each school year.

Transportation will be allowed on the basis of rates of first-class 
rail, and pullman, and tourist rate by air. It should include taxis to 
and from the station, but does not include tips or other miscella­
neous expenses. Tourist class is to be utilized where feasible.

Consultants
Consultants w ill be allowed transportation, hotel and meals for one 
approved national professional meeting each year.

Consultants may be allowed up to $50.00 toward expenses to 
attend other approved out-of-city professional meetings.

Federal and State Aid
Where the Federal or State government furnishes a substantial 
portion of the expenses for attending a convention, it is assumed 
that they feel it worthwhile as an incentive to furthering the cause 
of the specialized field and consultants will be allowed transporta­
tion expenses for attendance at one additional convention on the 
designated list. Where they carry an important role on the pro­
gram, transportation, hotel and meals w ill be allowed.

Final Approval
The extent to which the above policies can be implemented must 
be subject to the approval of the Superintendent of Schools.

Reports
Any individual who attends a convention shall give a resume of the 
program to the consultant in publications for possible dissemina­
tion in whatever way seems most appropriate.
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Building and City-Wide Professional Meetings
It is recognized that professional meetings deal with ideas and 
concepts. Meetings held for this purpose cannot have terminal 
devices built into them all of the time.

Faculty meeetings shall generally last no longer than one (1) 
hour beyond the teacher's normal day. “ Zero" hour teachers at­
tending regularly scheduled faculty meetings should be released 
on other days to compensate for this time.

Individual school building meetings should not be scheduled 
more frequently than once per week. However, additional meet­
ings may be scheduled to handle special or emergency situations. 
Individual teachers should not be required to attend more than one 
(1) meeting per week called by a member of the central administra­
tive or supervisory staff.

Local Meetings
No hard and fast lines can divide the week among the different 
groups, but the general schedule is as follows: Mondays are set 
aside for building faculty meetings. Tuesdays and Thursdays are 
reserved for professional meetings called by curriculum commit­
tee chairpersons, or consultants and appropriate superintendents.

Conferences, Conventions and Visiting Days
Teachers are encouraged to apply for this type of leave. The super­
intendent is authorized to grant a leave of absence without loss of 
pay to licensed employees to allow them to observe methods of 
teaching, to attend professional meetings, or for other school pur­
poses. Requests for such leaves should be made in writing to the 
appropriate associate superintendent. Notification of action on the 
request shall be made in writing and in cases where the approval 
has not been granted, the reason shall be given. Form 49A is to be 
used for this type request.

Inservice Meetings
All teacher inservice meetings will be planned and organized by 
committees which include teacher representatives.

Inservice Meetings for Teachers New to the System
Teachers during their first year of employment, or reemployment, 
within the Minneapolis School System may be required to attend 
up to eight (8) inservice meetings during that year. In no event shall 
any of these meetings extend beyond the defined teacher day by 
m orethanoned) hour. Former tenured teachers in the Minneapo­
lis Public Schools who are re-employed w ill not be required to 
repeat the inservice orientation program unless they have been 
away for at least two (2) years. Former tenured teachers may be 
required to attend up to five (5) inservice meetings during their first 
year of new service.

Travel
It is to be expected that employees will be conscientious in keeping 
expenditures to a minimum consonant with reasonable comfort 
and convenience.

Travel Expenses Allowance
Minneapolis Public Schools employees (directors, consultants, 
principals, teachers, and other personnel) approved for travel at 
school expense will be reimbursed for such travel on the following 
basis.

Transportation
Travel shall be by airline unless otherwise approved by the appro­
priate superintendent. Such air travel should be planned far 
enough in advance so that coach or tourist accommodations may 
be secured. Travel by air (first class) may be approved only upon 
authorization by the appropriate superintendent.

Expense allowances for means other than air travel will be 
authorized by the appropriate superintendent with the person or 
group when the trip is being planned. This w ill facilitate budgeting 
for travel when maximum conference attendance is desirable
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Transportation—Airport or Depot
Airport limousine expense will be allowed to and from the airport. 
Taxi allowance w ill be allowed between a depot and the hotel.

Transportation—Within Convention City
It is anticipated that local transportation w ill normally be available 
via public transit systems. In most cases conferences are held in the 
immediate hotel or within a reasonable walking distance. In un­
usual circumstances, transportation expenses for conference at­
tendance from the hotel may be approved upon authorization by 
the appropriate superintendent.

Food Allowance
An allowance of up to $10.00 per day w ill be allowed for breakfast, 
lunch, and dinner. An additional amount w ill be approved when­
ever banquets or luncheons are a part of the conference. This 
amount w ill be the expense by which the $10.00, three-meal per 
diem allowance might be exceeded. It is anticipated that the 
per diem allowance w ill include gratuities.

Hotel Expense
Hotel bills w ill be reimbursed on the basis of double-room 
occupancy unless otherw ise approved by the appropriate 
superintendent.

Conference Fees
Normal conference attendance fees w ill be allowed, such as regis­
tration fees, educational trip fees as a part of the conference, etc.

Expense Account Reporting
Hotel bills, travel ticket receipts (or copy), and conference registra­
tion receipts are to be submitted with each expense statement. 

Expense accounts should be submitted in the following detail:
1. Hotel
2. Travel
3. Limousine, taxi, or transit expense
4. Meals (Itemized daily. This may be shown, e.g.,— Nov. 24,3

, meals . . .$ .)
5. Conference fees (e.g., registration fee, any conference- 

related tours)

PRIVATE TUTORING
Teachers and principals shall not give private lessons for pay to 
pupils in their own classes or schools during the school term. 
Members of the administration and supervisory force shall not give 
lessons for pay to teachers or principals under their supervision.

PUBLICATION OF ARTICLES
Staff members are encouraged to contribute professional articles 
and news items to local, state and national agencies. All profes­
sional articles in which the Minneapolis Public Schools or any of its 
separate departments is mentioned should be cleared through the 
office of the Superintendent of Schools. The appropriate principal, 
director or supervisors shall advise the Superintendent of the valid­
ity, reliability and general information contained therein.

NON-SCHOOL EMPLOYMENT
All school personnel are employed for a specific job in the schools. 
It is understood that the duties of this position shall be carried out 
to the satisfaction of the superintendent of schools, the principal, 
and supervisors. The Board recognizes the right of each individual 
to improve himself financially.

Personnel of the schools may receive compensation for outside 
activities as long as these activities do not interfere with the proper 
discharge of their assigned duties or do not cause poor public 
relations within the community. It is expected that any outside 
activity should be carried on in a businesslike and ethical manner.

58



SCHOOL COMMUNITY ACTIVITIES
Minneapolis teachers recognize the value of involvement in 
school-community activities and encourage participation in such 
activities. Such participation shall be on a voluntary basis.

The principal shall compile and post, by October 1 of each year, 
a list of activities for teachers to consider.

SOLICITING AND SELLING
Collections
Collections of money, food, or clothing shall be made only in 
accordance with regulations established by the Board. 
Agents
No person shall advertise, promote, or attempt to sell any article, 
investment, insurance, or other business proposition to any pupil 
or employee of the Board of Education during school or office 
hours or on any school property. This prohibition shall not apply to 
employees of the Board of Education whose duties involve the 
purchase of goods or services for school use, nor shall it apply to 
the interview of members of textbook committees when carried 
out in accordance with the procedure for selection and adoption of 
textbooks prescribed by the Board of Education.

Sales in Building
The sale or advertising of merchandise in the school buildings or 
upon the school grounds or as a school project for money raising 
purposes is not permitted except with the consent of the Board of 
Education. This rule shall apply:

1. Pupils in the schools shall not be used to advertise any 
particular brand name, or to promote the sale or use of 
products so advertised. The collection, through the schools, 
of coupons or labels which serve to promote the sale or use 
of the brands or products so advertised is prohibited.

2. In school activities where there are concessions or where 
products sold are emblematic of the school or are an essen­
tial recognized part of an activity and where the product is 
advertised and sold under the supervision of the principal.

Sale of Tickets
Sale of tickets to activities authorized by the schools shall be made 
only under the supervision of the principal and in accordance with 
regulations established by the superintendent.

TEACHER EXCHANGE PROGRAM
Teachers in the Minneapolis Public Schools may participate in a 
teacher exchange program with other school systems and educa­
tional agencies.

The intent of the program is to provide an opportunity for staff 
members to work in another educational frame of reference in 
order to gain different insights into instructional patterns, sched­
ules, facilities, students and cultural environments. It is to be ex­
pected that the system or agency with which the exchange is made 
gains in similar fashion.

Participation in the program is on a voluntary basis.
All exchanges of personnel require the approval of the Superin­

tendent of Schools and the administrative head of the other system 
or agency.

Approval for each teacher exchange will be by means of a letter 
between the other system or agency and the Minneapolis Public 
Schools specifying:

a. Names of the volunteer participants
b. Assignment in other system or agency
c. Length of time of exchange
d. Salary agreement
e. Other relevant details concerning the exchange

No more than two persons from any one school may participate 
in an exchange program in any one school year.

Exchanges are to be initially planned for a definite period of 
time and may vary according to the circumstances of the individual 
case. Should extensions of this time seem desirable, such exten­
sions w ill require approval as outlined above.
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The Minneapolis Public Schools reserves the right to interview 
and make a decision as to the acceptability of all teachers from 
another school system or agency prior to agreeing to a specific 
exchange.

STUDENT TEACHING
The Superintendent of Schools shall be authorized to enter into 
agreements with teacher training institutions to place student 
teachers in the schools and arrange for suitable contracts to cover 
arrangements including honorariums, placement, and subject 
matter assignment.

Assignments
All consulting teachers (for student teachers) must have the ap­
proval of the principal. The names are placed on the master list 
which must be approved by the appropriate superintendent; with a 
few exceptions, assignments are made from approved lists. All 
assignments are recorded in the personnel office, and notices of 
assignments are sent from the personnel department. Payments 
for consulting teacher service are made by the college directly to 
the Board of Education, where a payroll for consulting teachers is 
prepared and checks dispersed.

Limitations
Only two student teaching units may be assigned to a teacher 
during a quarter or semester, except in special areas where there is 
a shortage of consulting teachers. Teachers on probation cannot 
act as consulting teachers, except with approval of the appropriate 
superintendent.

RELATIONSHIP WITH STUDENTS

DISCIPLINE POLICY STATEMENT- 
ELEMENTARY SCHOOLS

A teacher may temporarily remove from his/her classroom by 
referral to the office any child who in the teacher's opinion is 
causing serious disruption of the educational process. In the ab­
sence of a building administrator, the teacher shall notify the par­
ent and make appropriate arrangements for the child. The teacher 
shall provide the principal with appropriate information concern­
ing the disruption and before leaving the building, shall provide the 
principal with a written statement of the problem. The teacher and 
principal shall confer on the same day, or at the earliest possible 
time if the principal is out of the building on the day of the incident, 
and attempt to reach a mutually agreeable solution to the problem.

After the teacher-principal conference, the parent shall be noti­
fied and if the teacher and/or principal believes that a conference 
should be held with the parent(s), such a conference should be 
arranged. Supportive staff members may be present at such a 
conference so that maximum information might be gathered con­
cerning the child.

Assuming appropriate arrangements have been made for the 
child, he shall remain out of the teacher's classsroom until a confer­
ence is held between the teacher and principal or parent(s), teacher 
and principal. In no case shall this exclusion exceed 3 days. If a 
mutually agreeable solution is not reached through the teacher/- 
principal conference or the parent/teacher/principal conference, 
the teacher may ask that a duly constituted review panel composed 
of licensed personnel from the building be called to hear the case 
the day following the conference.

The panel w ill hear statements from the teacher and the princi­
pal involved in the case. The parent(s) should be notified and have 
the right to appear or send their designated representative to ap­
pear at the hearing. The panel w ill make its decision in private and 
by secret ballot. The chairperson will count the ballots. The panel's 
decision for solution shall be binding at the local school level, but 
shall not be in conflict with existing procedures and policies of the 
Board of Education. The panel shall make known immediately its 
decision and findings to the principal, teacher and parent(s). Within 
36 hours of its meeting, the panel should prepares written report to 
be submitted to the interested parties.

In all cases the right of the child to an education must be 
protected.
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Recommended Composition of the Panel
The panel shall consist of two classroom teachers elected by the 
faculty or their alternates, and the social worker who shall be 
responsible for keeping records of the proceedings. The teacher 
involved in the particular incident may not serve on the panel.

DISCIPLINE POLICY STATEMENT- 
SECONDARY SCHOOLS

A teacher may temporarily remove from his/her class by referral to 
the office any child who in the teacher's opinion is causing serious 
disruption of the education process. The teacher shall provide the 
principal or assistant principal with appropriate information con­
cerning the disruption and before leaving the building shall pro­
vide the principal or assistant principal with a written statement of 
the problem. The teacher and administrator shall confer on the 
same day and attempt to reach a mutually agreeable solution to the 
situation.

If the teacher and the administrator believe that a conference 
with the parent(s) would be desirable, such a conference shall be 
arranged as soon as possible. If the exclusion from the class is to 
exceed three days, such a conference shall be mandatory. Support­
ive staff members may be present at such a conference so that 
maximum information might be gathered concerning the child.

When the teacher recommends exclusion from his/her class, he 
shall ask that a duly constituted review panel composed of licensed 
personnel from the building be called to hear the case during the 
next defined school day. Normally the panel w ill meet between 
3:00 p.m. and 3:45 p.m. The child shall not return to class until the 
teacher has accepted him back or until the panel has acted.

The panel w ill hear testimony from the teacher and the adminis­
trator involved in the case. The child and his/her designated repre­
sentative have the right to appear and speak at the hearing. Other 
witnesses may be called. The panel w ill make its decision in private 
and by secret ballot. The chairperson will count the ballots. The 
panel shall on or before the close of the next school day make 
known its finding to the administrator, parent, child and teacher 
involved in the incident. Within 36 hours of the meeting, the panel 
shall prepare a written report which should be submitted to inter­
ested parties.

If the panel recommends that the child not be returned to the 
teacher's class, the panel shall report its findings directly to the 
parent and it shall recommend an alternate educational plan for the 
child. The report of the panel shall be binding attheschool building 
level.

In all cases, the right of the child to an education w ill be 
protected.

The panel shall select its own chairperson. It should consist of 5 
licensed professionals from the building in which the incident 
occurred.

The members of the panel shall be selected in the following 
manner:

1. A member of the pupil personnel team selected by that team 
to serve for one year.

2. The teacher involved in the incident may select one of his/her 
colleagues to serve on the panel.

3. The student involved in the incident may select a teacher to 
serve on the panel. If the child chooses not to appoint a 
teacher, the administrator may do so.

4. Another administrator from the building shall serve on the 
panel.

5. The process by which the fifth member of the panel is 
selected shall be determined by the Faculty Council.

Parents of the child may appear at the hearing.

INVOLVEMENT WITH PROGRAM

CURRICULUM
A joint Union-Board committee w ill be established to make recom­
mendations in the following areas:
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1. Use of textbooks which are racially and sexually integrated 
and portray minorities, women and men in non-stereotyped 
roles.

2. Use of materials wherever possible including the history of 
minorities and women.

3. Use of materials and comprehensive units wherever possi­
ble which deal with problems of racism and sexism.

4. That volunteer inservice courses be made available for coun­
selors, home economics teachers, industrial arts teachers, 
history teachers, elementary teachers, teacher or employee 
groups and any employee category that w ill aid them in 
attempts to eliminate racist and sexist practices in their 
specific areas.

5. A striving toward equal opportunity for females and males in 
athletic programs.

6. To implement the recommendations madebytheTask Force 
on Racism and the Task Force on Sexism.

BUILDING CURRICULUM COMMITTEES 
Establishment of Curriculum Committees
Every school at the discretion of the faculty may have a curriculum 
committee. The curriculum committee shall be formed by the fac­
ulty with the approval of the principal. It is recommended that all 
departments within a school be represented on the curriculum 
committee.

Functions of Curriculum Committees
1. Educational Priorities

It shall be the function of the curriculum committee to work 
closely with the building administrator(s) in recommending the 
curriculum priorities of the school.

2. Budget Allocations
The curriculum committee shall work closely with the building 
administrator(s) in recommending department budget alloca­
tions based on needs of individual departments.

3. Master Schedule
A representative of the curriculum committee selected by the 
curriculum committee shall have the opportunity to participate 
in or review the preparation of the master schedule in order to 
assure optimal utilization of individual teacher strengths and 
preferences.

ELIMINATING SEXIST AND 
RACIST CURRICULUM PRACTICES

A goal of the Minneapolis Public Schools is to develop a cur­
riculum and use materials which are non-sexist and non-racist. To 
achieve this goal there should be maximum effort to implement the 
following:
1. Use of textbooks which are racially and sexually integrated and 

portray minorities, women and men in non-stereotyped roles.
2. Use of materials wherever possible including the history of 

minorities and women.
3. Use of materials and comprehensive units wherever possible 

which deal with problems of racism and sexism.
4. That whenever possible, volunteer in-service courses be made 

available for counselors, home economics teachers, industrial 
arts teachers, history teachers, elementary teachers, teacher or 
employee groups and any employee category that w ill aid them 
in attempts to eliminate racist and sexist practices in their 
specific areas.

5. A striving toward equal opportunity for females and males in 
athletic programs.

MAINSTREAMING
Whenever it is recommended by the building student support team 
and approved by the area superintendent and/or the director of 
special education, an adjustment in the class size or whatever other 
measures may be necessary w ill be provided to preserve the dig­
nity of the handicapped student in compliance with state and 
federal law.
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PROGRAMMING FOR SPECIAL 
EDUCATION SERVICE

Special education personnel in a building will meet with other 
licensed staff involved with an individual student, in a student 
supportteam concept, to plan programming for the student requir­
ing special education services.

SPECIAL NEEDS PROGRAMS
The District acknowledges the special needs of those handicapped 
students that are integrated into the regular school program. Ac­
knowledging these needs, the district w ill provide resource materi­
als and consultative service to the classroom teacher(s) involved 
and direct service according to the individual needs of students and 
in accordance with the state special education regulations. Every 
effort w ill be made to assign no more than one such handicapped 
student to any one regular classroom. Whenever it is recom­
mended by the building student support team an adjustment in the 
class size w ill be considered by the area superintendent.

Whenever a student is assigned to a regular program during a 
school year from a special school or special station, a thorough 
sharing of information shall be provided by staff of the student's 
sending school in order for the teacher(s) involved to have full 
information. Such information should include the severity of the 
disability, previous educational experiences in special classes, 
family and medical data, etc.

GRIEVANCE PROCEDURE
Section A. Grievance Definition: "Grievance" shall mean an alle­
gation by a teacher resulting in a dispute or disagreement between 
the teacher employee and the Board of Education as to an alleged 
violation of a policy, rule or regulation of Special School District 
No. 1.
Section B. Representative: The teacher, administrator or Board of 
Education may be represented during any step of the procedure by 
any person or agent designated by such party to act on his/her 
behalf. Once a representative is designated by the aggrieved 
teacher, that person selected shall acquire standing in his/her own 
right under the grievance procedure. Such standing shall specifi­
cally include the right to file grievances with respect to the proce­
dures used in the handling of the original grievance.
Section C. Definitions and Interpretations:
Subd. 1. Extension: Time limits specified in this procedure may be 
extended by mutual agreement, but if not so extended they must 
be strictly observed. If an aggrieved party fails to pursue any step 
within the time limits provided, he shall have no further right to 
press the grievance.
Subd. 2. Days: Reference to days regarding time periods in this 
procedure shall refer to working days. A working day is defined as 
all week days not designated as holidays by state law.
Subd. 3. Computation o f Time: In period of time prescribed or 
allowed by procedures herein, the date of the act, event, or default 
for which the designated period of time begins to run shall not be 
included. The last day of the period so computed shall be counted, 
unless it is a Saturday, a Sunday, or a legal holiday, in which event 
the period runs until the end of the next day which is not a Satur­
day, a Sunday, or a legal holiday.
Subd. 4. Filing and Postmark: The filing or service of any notice or 
document herein shall be timely if it bears a postmark of the United 
States mail within the time period.
Subd. 5. Decisions: All decisions rendered, w ith the exception of 
decisions rendered at Level I of this grievance procedure, shall be 
in writing setting forth the decision and will be transmitted to all 
parties of interest and to the Minneapolis Federation of Teachers.
Section D. Time Limitation and Waiver: Grievances shall not be 
valid for consideration unless the grievance is submitted in writing 
to the Board of Education's designee, setting forth the facts and the 
specific policy, rule, or regulation allegedly violated and the partic­
ular relief sought within twenty days after the event giving rise to 
the alleged grievance occurred.
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Written notice by the Board of Education or its designee to a 
teacher giving notice of prospective action shall constitute an event 
giving rise to a grievance. Failure to file any grievance within such 
period shall be deemed a waiver thereof. Failure to appeal a griev­
ance from one level to another within the time periods hereafter 
provided shall constitute a waiver of the grievance.

Section E. Adjustment of Grievance: The Board of Education and 
the teacher shall attempt to adjust all grievances regarding the 
alleged violation of a policy, rule or regulation which may arise 
during the course of employment of any teacher within the school 
district in the following manner:

Subd. 1. LEVEL /; Principal's or immediate Superior’s Level.
a. Informal Discussion of Grievance.

A teacher with an alleged grievance will first discuss it with 
the principal or the principal's designated representative, or 
if the teacher does not have an assigned principal with the 
immediate superior or the immediate superior's designated 
representative with the objective of resolving the matter 
informally.

b. Filing of Grievance with Principal or Immediate Superior. 
If the aggrieved person is not satisfied with the disposition of 
the grievance at Level I (a) the teacher may file the grievance 
in writing with the teacher's principal or immediate superior 
on a form prepared for this purpose within twenty (20) days 
after the event giving rise to the alleged grievance occurred.

c. Decision of Principal or Immediate Superior.
Within ten (10) days after written presentation of the griev­
ance to the principal or immediate superior, said principal or 
immediate superior shall make a decision and communicate 
the same in writing on the form prepared for this purpose to 
the employee presenting the grievance. A copy of the deci­
sion shall be forwarded to the Director of Personnel.

Subd. 2. LEVEL II: Superintendent's Level.
a. Filing of Grievance with Superintendent.

If the aggrieved person is not satisfied with the disposition of 
the grievance at Level I or if no decision has been rendered 
within ten (10) days after written presentation of the griev­
ance the teacher may file the grievance on the form prepared 
for this purpose with the superintendent within five (5) days 
after the decision at Level I (b), or fifteen (15) days after the 
written grievance is presented.

b. Meeting with the Superintendent.
Within ten (10) days after receipt of the written grievance by 
the superintendent, the superintendent or his/her designee 
w ill meet with the aggrieved person in an effort to resolve 
the grievance.

c. Decision of the Superintendent.
Within ten (10) days after the meeting, the superintendent 
shall make a decision and communicate the same in writing 
on the form prepared for this purpose to the employee pre­
senting the grievance. The decision of the superintendent 
shall be final.

Section F. General:

Subd. 1. Reprisals: No reprisals of any kind w ill be taken by the 
Board of Education or by any member of the administration against 
any aggrieved person, any representative of an aggrieved person, 
or any other participants in the grievance procedure by reason of 
such participation.
Subd. 2. Teacher Rights: Nothing herein shall be construed to limit, 
impair or affect the rights of any teacher, or group of teachers, as 
provided in state statutes.

POLICY CHANGES
The Board of Education, or its designee shall meet and confer with 
the Minneapolis Federation of Teachers when changes of policies 
which affect teachers are being considered.
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PROCEDURES FOR RESERVE TEACHERS 
Requesting a Reserve Teacher
When a teacher is to be absent from his/her assignment and a 
reserve teacher is required, the following procedure is to be fol­
lowed for requesting a reserve teacher:

1. Between the hours of 6:30 a.m. and 7:30 a.m... call 348-6000 
and place your request.

2. After placing the request for a reserve teacher, the teacher 
should call his/her principal and indicate that he/she w ill be 
absent. Whenver possible, teachers should notify principals 
in advance when absences can be anticipated. The reserve 
teacher section of the personnel department should also be 
notified.

3. The reserve teacher section is open from 6:30 a.m.-3:00 
p.m., Monday through Friday to provide regular services.

After 3:00 p.m. the reserve teacher section remains 
open to receive checkouts from reserve teachers and to 
prepare for the next day's business.

4. Teachers assigned to schools but who do not require reserve 
teacher service should NOT call the reserve teacher section. 
The Teacher Attendance Desk should be called after 8:00 
a.m. and the absence reported.

5. A teacher is required to inform his/her principal before 
3:00 p.m. on the day before the teacher plans to return to 
duty so that the reserve teacher may be released from the 
assignment.

Should a teacher fail to follow this procedure and a re­
serve teacher is provided on the following day, the reserve 
teacher shall remain in the assignment, and the teacher w ill 
forfeit salary for the full day.

Adult Basic and Continuing Education
Adult Basic Programs
Teachers are to call the Adult Basic Education office directly to 
report their absence and indicate that a replacement is needed. 
Calls should be made as early as possible (office hours 8:00 a.m.- 
4:30 p.m.)

Clerks in the Adult Basic Education office call reserve teachers 
who are available for assignments.

When a teacher is ready to return to duty, he/she is to call the 
Adult Basic Education office the day prior to returning so that 
the reserve teacher may be released. Failure to do so will result in 
the loss of salary for the day and the reserve teacher will remain 
in the assignment.
Adult Continuing Education
Teachers are to call the Continuing Education office directly to 
report their absence and indicate that a replacement is needed. 
Calls should be made as early as possible.

Clerks in the Continuing Education office contact individuals 
who are available to provide coverage for absent teachers. In most 
instances these are individuals who regularly teach in the Continu­
ing Education program. If these individuals are not available, calls 
are made to others who have indicated an interest in reserve 
teacher assignments at the Continuing Education Center.

When a teacher is ready to return to duty, he/she is to call the 
Continuing Education office the day prior to returning so that the 
reserve teacher may be released. Failure to do so w ill result in the 
loss of salary for the day and the reserve teacher will remain in the 
assignment.
Checking In and Out
Upon arrival at a building, the reserve teacher shall first report to 
the principal's office and mark arrival on the Reserve Teacher 
Register. At the end of the day the reserve teacher should inquire as 
to whether he is needed for the next day. If the call has been 
completed, the reserve teacher should check out by calling the 
reserve teacher clerk in the personnel office giving his name, the 
name of the school, and the number of days on call. This checkout 
w ill clear the reserve teacher's record for other calls.
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EDUCATIONAL MEDIA SERVICES
The Board of Education believes that the media specialist is an 
integral part of the teaching and learning function. In addition to 
the traditional functions, they collaborate in the selection of all 
learning resources, work with teachers in the planning and imple­
mentation of curriculum, offer instruction to teachers and students 
in the use of resources and equipment for production as well as 
reading, listening and viewing.

The Board of Education w ill make every effort to continue the 
high level of media services through the continued employment of 
media specialists within the financial ability of the Board of Educa­
tion to do so.

SPECIAL TASK FORCE
Three Task Forces shall be formed to develop recommendations to 
the School Administration. These Task Forces shall be in the areas 
of Adult Education, Early Childhood Education and Student Be­
havior.

Membership on the Task Forces w ill consist of teachers and 
administrators with experience and expertise in these areas. 
Teacher members of the Task Forces shall be identified by Local 59 
and administrative members by the Superintendent. Each Task 
Force shall elect its chairperson.

Each Task Force should not exceed ten members with equal 
representation of administrators and teachers. Reports and recom­
mendations from the Task Forces shall be presented no later than 
the close of the 75-76 school year.

CHEMICAL DEPENDENCY POLICY FOR 
LICENSED PUBLIC SCHOOL PERSONNEL

1. Chemical Dependency is a progressive, terminal, but treatable 
illness. It should, therefore, be considered as any other illness is 
considered under school policy. It is covered by the present sick- 
leave policy and insurance.
A. Upon request assistance will be made available to all em­

ployees who are concerned about their dependence on alco­
hol and other drugs.

B. It is the responsibility of any employee who is chemically 
dependent to seek treatment for this illness.

C. The employee's position, tenure, or promotional opportuni­
ties are in no way jeopardized by the employee's request for 
assistance or treatment.

2. Referral to the School Health Service Department shall be made 
in any situation where an employee has been identified as being 
unable to perform effectively because of chenical dependency.
A. A Chemical Dependency Counselor w ill always be available 

to counsel with individuals, where chemical dependency is 
known or suspected be to a problem.

B. The employee and the family w ill be fu lly informed as to 
what is expected and what help is available.

C. While alcohol and other drug dependency shall not be ac­
cepted as the specific cause for disciplinary action, the School 
System will not condone continued unsatisfactory job perfor­
mance nor absenteeism due to chemical dependency.

3. Refusal by an employee of prescribed treatment, together with 
ineffective performance on the job, shall be a basis for discipli­
nary action that could lead to separation.

4. Each employee's case will be handled as promptly, as thor­
oughly, and as confidentially as possible.
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SECTION III

ADMINISTRATIVE

REGULATIONS

The administrative regulations and statements of pro­
cedure recorded in this section reflect exchanges of opin­
ions and information between the Board's Committee and 
the Exclusive Representative of teachers.
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PROFESSIONAL GROWTH CREDITS
I. Professional Growth Guidelines Committee

A Professional Growth Guidelines Committee has been initiated 
in order to recommend guidelines for professional growth in 
the Minneapolis Public Schools. The membership for this com­
mittee will consist of nine (9) members. Four (4) members shall 
be appointed by the Exclusive Representative and four (4) mem­
bers shall be appointed by the superintendent. The chairperson 
of the committee shall be designated by the superintendent.

II. Professional Growth Committee
A Professional Growth Committee w ill consist of fifteen (15) 
members. Seven (7) members shall be appointed by the Exclu­
sive Representative and seven (7) members shall be appointed 
by the superintendent.

The chairperson of the Professional Growth Committee shall 
be designated by the superintendent. The committee shall re­
view all proposals for professional growth courses and shall 
determine the number of credits, if any, which will be awarded.

PROCEDURE FOR THE DISTRIBUTION 
OF SUPPLIES FOR ELEMENTARY SCHOOLS

In response to a request from the Teachers' Council, a statement on 
supplies follows:
According to the open-end budget, the principals and teachers 
decide what supplies are needed. The method of arriving at this 
decision varies. Sometimes the principals have a single-large 
meeting; sometimes they have grade level meetings; sometimes 
teachers make out a list and send it in and the secretary compiles a 
master list. In many schools there is a dollar lim it to the amount that 
a teacher may spend, and that amount of money is to take care of 
supplies forthe entire year. The remainder is used for the purchase 
of library books and text books. Much planning is done on a build­
ing-wide basis and certain supplies are purchased for common 
use, thus making it impractical for each teacher to spend the entire 
amount allocated per pupil for individual classroom supplies.

The distribution of supplies may follow one of several methods. 
The most common are:

1. All of the supplies for the year are sent directly to the teach­
er's classroom.

2. Supplies are housed in a central supply room and the 
teacher requisitions supplies as needed throughout the 
year.

PROCEDURE
FOR DISTRIBUTION OF SUPPLIES 

FOR SECONDARY SCHOOLS
In response to a request from the Teachers'Council, a statement on 
supplies follows:
The supply budget for secondary schools, including all forms of 
supplies and textbooks is distributed on an open budget basis. 
However, through the Finance Department, guidelines are fur­
nished to each principal based on the historical budget. In other 
words, the principal is notified approximately what percent of the 
budget was spent for that department throughout the years. The 
individual school is free to change these allocations according to 
need as expressed by the staff. It might, for example, be decided 
that the machine shop needs a greater share of the money this year 
and the wood shop a different year. The principle of the open 
budget is an excellent one and allows the staff some flexibility in 
meeting the needs of the school.

Distribution of supplies varies according to school, but in gen­
eral the following three dispositions are made:

1. All supplies come to the office and are signed for by one of 
the clerks.

2. General supplies, such as paper, pencil, etc., are routed im­
mediately to a supply center from which they are distributed 
to teachers.

68



3. Specific supplies, such as live animals for biology or metal 
for the Industrial Arts Department are routed directly to the 
classroom after having been checked in by the clerk.

It is common practice for the principal to hold back approximately 
five to ten percent of the budget so that he might meet any emer­
gency needs which arise the following fall.

ADMINISTRATIVE PROCEDURES 
RELATIVE TO THE POLICY ON 

ACADEMIC FREEDOM
Procedures in making school contacts to be used by parents 
or interested citizens in questioning the suitability of learning 
materials:

Educators must be free to select, recommend and assign those 
learning materials which are significant to students and appropri­
ate to their maturity. Committees of teachers evaluate and select 
materials in their subject fields.

When a school receives a complaint regarding learning materi­
als, this procedure should be followed to insure a fair and speedy 
resolution.

The parent or interested citizen will inform the school principal 
of his/her concern. If a parent or interested citizen wishes to visit the 
school to confer with teachers regarding the use of materials, he 
must follow the procedures outlined below.

1. Notification w ill be given the school concerning the nature of 
the proposed conference, citing the teaching materials un­
der question and listing the names of the parents or other 
visitors who wish to attend.

2. The appointment w ill be confirmed by the teacher. The 
teacher may choose to have the principal and other repre­
sentatives present at the conference.

3. a. If, after the conference, a parent still questions the use of
the materials for his/her son or daughter, the school will 
excuse the student from using these materials and 
will provide substitutes for which the student may re­
ceive full credit.

b. If, after the conference, a non-parent still questions the 
use of the materials, he may elect to file a Citizen’s Re­
quest for Reconsideration of a Work and the procedure 
would then follow Step 5 through Step 8.

4. In cases where questions have not been resolved in a confer­
ence, parents may request a visit to the classroom to view 
the materials in use. Such visits w ill be restricted to parents 
whose children are in the classes where the materials are 
being used. Arrangements with the teacher and the principal 
must be made at least three school days in advance for such 
visits. In order to insure that instruction will be minimally 
disturbed, the number of visitors that may visit a classroom 
during a period may be restricted.

5. If no solution is reached in the conference or classroom 
visitation, the principal w ill request that the complainant fill 
out theform, Citizen's Request for Reconsideration of a Work.
a. If the form is not filled out, the principal w ill send a written 

explanation of the incident to the appropriate associate 
superintendent.

b. If the form is filled out, it is sent to the chairperson of the 
Students' Right to Learn Committee.

6. The chairperson of the Students' Right to Learn Committee 
will arrange for a hearing of the complaint as soon as 
possible. In advance of the hearing on the complaint, the 
chairperson w ill arrange for the committee to review the 
pertinent materials. He w ill send out materials to read, pro­
vide screening of films, and whatever may be necessary for 
the committee's knowledge prior to the hearing.

The chairperson w ill invite to the hearing the complain­
ant, the committee and such other persons as the chair­
person deems necessary.

7. The committee, after its hearing, w ill recommend to the 
associate superintendent, appropriate action.

8. The associate superintendent w ill notify the complainant 
and others involved, in writing within five school days after 
the hearing, of actions taken or contemplated.

69



Requests for Public Viewing
If a group wishes to have a viewing of a work or works, a written 
request should be made to the appropriate associate superintend­
ent. The written request should include titles of the materials to be 
viewed, specific questions about the materials, the number of 
viewers and, whenever possible, the names and addresses of indi­
viduals as well as organizations who w ill attend the viewing.

The time and place for the viewing w ill be set by the associate 
superintendent and he will notify all those listed in the request by 
letter of the time and place of the viewing. Every effort w ill be made 
to arrange for the viewing at a time and place convenient to those 
making the request. Viewings will be scheduled in local schools or 
at the Administration building, 807 Northeast Broadway. Appropri­
ate personnel w ill present the materials, explain the context in 
which they were used and answer questions from the audience 
related to this matter. Such area-wide or city-wide meetings will be 
devoted entirely to the discussion of the controversial material for 
which citizens have requested a reconsideration in writing.

ADMINISTRATIVE PROCEDURE RELATIVE TO 
CREDIT FOR LONG-CALL RESERVE 

TEACHER EXPERIENCE
Teachers with previous long-call reserve teacher experience in the 
Minneapolis Public School system applying for credit on the 20th 
year of service increment on the salary schedule must notify the 
personnel department in writing of such experience so it can be 
verified. Such salary increase w ill be made effective the beginning 
of the payroll period following approval by the Board of Education.

ADMINISTRATIVE PROCEDURE 
RELATIVE TO TEACHER PERFORMANCE

To promote a higher level of effectiveness of each teacher's per­
formance, principals w ill submit every other year one or more of 
the following to the appropriate associate superintendent:

A. A written evaluation regarding teacher effectiveness.
B. Awritten summary of a principal-teacher conference regard­

ing the teacher's effectiveness.
C. A written summary of an observation conducted while the 

teacher was working with students.
One copy of any such written evaluation or summary w ill be filed in 
the school office, one copy w ill be sent to the teacher, one copy will 
be sent to the appropriate associate superintendent, and one copy 
w ill be filed in the teacher's personnel file.

A teacher may submit a response to a written evaluation or 
summary and such a response shall be attached to and become a 
part of the teacher's personnel file.

ADMINISTRATIVE PROCEDURE 
RELATIVE TO ADMINISTRATOR 

PERFORMANCE
To promote a higher level of effectiveness of administrator per­
formance, teachers may submit individually on an annual basis 
their impressions of the principal's and/or assistant principal's 
effectiveness as an administrator.

Copies of the evaluation are to be sent to the administrator, to 
the area superintendent and to the personnel department for filing 
in the administrator’s personnel file.

The administrator may submit a written response to the evalua­
tion statement and such response w ill be attached to and become a 
part of the administrator's personnel file.

No reprisals of any kind w ill be taken by the Board of Education 
or the administration against any teacher who submits an evalua­
tion statement of an administrator.
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SECTION IV

OTHER POLICIES 

OF

SPECIAL SCHOOL DISTRICT #1

For other Board of Education policies and administrative 
rules and regulations governing the operation of Special 
School District #1, refer to the Davies-Brickell series on 
policies, bylaws, and regulations of the Minneapolis Public 
Schools, books I and II.
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SECTION V

INFORMATIONAL ITEMS
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125.17 TEACHER TENURE ACT; CITIES OF THE FIRST CLASS; 
DEFINITIONS.
Subd. 1. Words, terms, and phrases. Unless the language or con­
text clearly indicates that a different meaning is intended, the 
following words, terms, and phrases, for the purposes of the fo l­
lowing subdivisions in this section shall be defined as follows:

(a) Teachers. The term "teacher" includes every person 
regularly employed, as a principal, or to give instruction in 
a classroom, or to superintend or supervise classroom 
instruction, or as placement teacher and visiting teacher. 
Persons regularly employed as counselors and school li­
brarians shall be covered by these sections as teachers if 
certificated as teachers or as school librarians.
(b) School board. The term "school board" includes a ma­
jority in membership of any and all boards or official bodies 
having the care, management, or control over public 
schools.
(c) Demote. The word "demote" means to reduce in rank or 
to transfer to a lower branch of the service or to a position 
carrying a lower salary or compensation.

Subd. 2. Probationary period; discharge or demotion. All teachers 
in the public schools in cities of the first class during the first three 
years of consecutive employment shall be deemed to be in a 
probationary period of employment during which period any an­
nual contract with any teacher may, or may not, be renewed as the 
school board shall see fit. The school board may, during such 
probationary period, discharge or demote a teacher for any of the 
causes as specified in this code. A written statement of the cause of 
such discharge or demotion shall be given to the teacher by the 
school board at least 30 days before such removal or demotion 
shall become effective, and the teacher so notified shall have no 
right of appeal therefrom.

Subd. 3. Period o f service after probationary period; discharge or 
demotion. After the completion of such probationary period, w ith­
out discharge, such teachers as are thereupon re-employed shall 
continue in service and hold their respective position during good 
behavior and efficient and competent service and shall not be 
discharged or demoted except for cause after a hearing.

Any probationary teacher shall be deemed to have been re­
employed for the ensuing school year, unless the school board in 
charge of such school shall give such teacher notice in writing 
before June 1 of the termination of such employment. In event of 
such notice the employment shall terminate at the close of the 
school sessions of the current school year.

Subd. 4. Grounds for discharge or demotion. Causes for the dis­
charge or demotion of a teacher either during or after the proba­
tionary period shall be:

(1) Immoral character, conduct unbecoming a teacher, or in­
subordination;

(2) Failure without justifiable cause to teach without first secur­
ing the written release of the school board having the care, 
management, or control of the school in which the teacher 
is employed;

(3) Inefficiency in teaching or in the management of a school;
(4) Affliction with active tuberculosis or other communicable 

disease shall be considered as cause for removal or suspen­
sion while the teacher is suffering from such disability; or

(5) Discontinuance of position or lack of pupils.

Subd. 5. Hearing o f charges against teacher. The charges against a 
teacher shall be in writing and signed by the person making the 
same and then filed with the secretary or clerk of the school board 
having charge of the school in which the teacher is employed. Such 
school board before discharging or demoting a teacher shall then 
accord the teacher against whom such charges have been filed a 
full hearing and give to the teacher at least ten days' notice in 
writing of the time and place of such hearing; such notice may be 
served personally or sent by registered mail addressed to such 
teacher at his/her last known post-office address; provided, that if 
the charge be made by any person not in connection with the 
school system the charge may be disregarded by such school

73



board. Upon such hearing being held such school board shall hear 
all evidence that may be adduced in support of the charges and for 
the teacher's defense thereto. Either party shall have the right to 
have a written record of the hearing at the expense of the board and 
to have witnesses subpoenaed and all witnesses so subpoenaed 
shall be examined under oath. Any member of the school board 
conducting such a hearing shall have authority to issue subpoenas 
and to administer oaths to witnesses.
Subd. 6. Counsel; examination o f witnesses. Each party appearing 
before the school board shall have the right to be represented by 
counsel, and such counsel may examine and cross examine w it­
nesses and present arguments.
Subd. 7. Hearings. All hearings before the school board shall be 
private or may be public at the decision of the teacher against 
whom such charges have been filed.
Subd. 8. Decision, when rendered. Such hearing must be con­
cluded and a decision in writing, stating the grounds on which it is 
based, rendered within 25 days after giving of such notice. Where 
the hearing is before a school board the teacher may be discharged 
or demoted upon the affirmative vote of a majority of the members 
of the school board. If the charges, or any of such, are found to be 
true, the school board conducting the hearing shall discharge, 
demote, or suspend the teacher, as seems to be for the best interest 
of the school. No teacher shall be discharged for either of the 
causes specified in subdivision 4, clause (3), except during the 
school year, and then only upon charges filed at least four months 
before the close of the school sessions of such school year.
Subd. 9. Charges expunged from records. In all cases where the 
final decision is in favor of the teacher the charge or charges shall 
be physically expunged from the records.
Subd. 10. Suspension pending hearing;  salary. Upon the filing of 
charges against a teacher, the school board may suspend the 
teacher from regular duty. If, upon final decision, the teacher is 
suspended or removed, the school board may in its discretion 
determine the teacher's salary or compensation as of the time of 
filing the charges. If the final decision is favorable to the teacher 
there shall be no abatement of salary or compensation.
Subd. 11. Services terminated by discontinuance or lack o f pupils; 
preference given. Any teacher whose services are terminated on 
account of discontinuance of position or lack of pupils shall receive 
first consideration for other positions in the district for which she is 
qualified. In the event it becomes necessary to discontinue one or 
more positions, in making such discontinuance, teachers shall be 
discontinued in any department in the inverse order in which they 
were employed.
Subd. 12. Records relating to individual teacher, access. All evalua­
tions and files generated within a school district relating to each 
individual teacher shall be available during regular school busi­
ness hours to each individual teacher upon his/her written request. 
The teacher shall have the right to reproduce any of the contents of 
the files at the teacher's expense and to submit for inclusion in the 
file written information in response to any material contained 
therein; provided, however, a school district may destroy such files 
as provided by law.

MINNEAPOLIS TEACHERS RETIREMENT 
FUND ASSOCIATION

The Minneapolis Teachers Retirement Fund Association includes, 
as members, all teachers employed by the Minneapolis Board of 
Education. The Fund is managed by a Board of Trustees compris­
ing six trustees elected by the association membership and an 
appointed representative of the Board of Education. Two trustees 
are elected at each annual meeting of the Association, in April.

Benefits available to active and retired teachers are financed by 
the required contributions of association members—currently 
8.5% of all compensation for professional services as a teacher; by 
contributions from the city and/or the State of Minnesota; and by 
earnings on the fund's investments. Since 1975 the city has not 
contributed to the fund and the state has assumed the entire
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employerobligation. Changes in the benefit structure of the Retire­
ment Fund are not negotiable under Minnesota's Public Employ­
ment Labor Relations Act, but come about only through actions of 
the Minnesota Legislature.

Members of the Association who terminate their employment 
during the first seven years are required to withdraw their own 
contributions and accumulated interest. After completing seven 
years of Minneapolis teaching service, members acquire vested 
rights to retirement benefits including city/state contributions 
made on their behalf. The Staff of the MTRFA office is the only fully 
reliable source of information, specific to individuals, concerning 
contributions, benefits, eligibility therefor, or questions about re­
tirement. Members are welcome to visit the MTRFA office at 1670 
Northwestern Bank Building, in Minneapolis, or to telephone for 
information—338-7865.
DISABILITY BENEFITS— Members with at least three years of Min­
neapolis teaching service, who suffer total mental or physical dis­
ability, presumed permanent, are eligible for a disability annuity. 
The annuity is computed by projecting forward for 15 years (but not 
beyond age 65) the disabled member's current salary. This gross 
sum, together with a similar sum from city/state contributions and 
with interest earnings, is used to purchase a single life annuity.

A complementary program—the negotiated Long Term Dis­
ability Program-financed by the Board of Education, is explained 
on page 11. Disability payments received from the MTRFA are 
deducted from payments made under the Board of Education pro­
gram. But, whereas payments under this latter program cease at 
age 65, those available under the MTRFA program continue for life.
DEATH BENEFITS—The survivors of MTRFA members who die 
while in active Minneapolis teaching service are eligible for bene­
fits under one or another of three plans: The "A " Death Benefit is 
the total sum credited to the member's account. Survivors may 
receive this death benefit in a lump sum, in installments, or as an 
annuity under several options. The "B " Death Benefit is the actuar­
ial equivalent of any benefits which would have been available to 
the member if he had resigned from teaching at the time of his/her 
death. The "C " Death Benefit is of particular interest to teachers 
with few years of Minneapolis teaching service. This benefit paral­
lels the amounts available to survivors under the national OASDHI 
(Social Security) program. Currently, widows are entitled to $175 
(approximately) per month, with additional sums available to de­
pendent children to 18 years of age (or 22 years if in school). There 
is a maximum family benefit and an 'earnings' limitation. In gen­
eral, survivors must have an 'insurable' interest in the member. 
RETIREMENTS BENEFITS—The major retirement benefit is the For­
mula Annuity. At age 60 or with 30 years of Minneapolis teaching 
service, the member's retirement annuity w ill be 2.25% of the 
member's salary (the average of the 6 highest years) multiplied by 
the number of years of Minneapolis teaching service (but not to 
exceed 30). Prior to 1974 the percentage factor in the formula was 
1.67% and there was no service limit.

For members who resign with vested rights but who have less 
than 30 years service and are younger than 60 years, there is 
available a 'money purchase' annuity or a 'deferred' annuity. The 
'money purchase' annuity is based on the accumulation in the 
member's account, but the annuity is increased by several provi­
sions in the law and is therefore worth at least $14 a month for each 
year of Minneapolis teaching service. The 'deferred' annuity is 
computed in the same way as the Formula Annuity except that 
payments do not begin until the resigned member reaches age 60. 
OPTIONS—The payment of benefits can be made under one or 
another of several equivalent options: (a) An annuity payable to the 
member during his/her lifetime only, (b) An annuity payable during 
the member's lifetime but with the provision that, should the mem­
ber die early, the annuity w ill continue to be paid to a beneficiary for 
the balance of three (b-1) or fifteen (b-2) years, (c) An annuity 
payable during the member's lifetime and continued to the benefi­
ciary in one-half the amount (c-1) or three-quarters the amount (c- 
2) or in full (c-3) for the lifetime of the beneficiary. When one of the 
(b) or (c) options is chosen, the Life Annuity is reduced by an 
actuarial factor. The reductions range from negligible to as much 
as 25%.
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TEACHERS NEWLY EMPLOYED— Minneapolis teachers hired after 
July 1, 1978 will have a pension plan that is part MTRFA and part 
OASDHI (Social Security). Contributions to the MTRFA part w ill be 
4% (instead of 8.5%) of compensation but the Social Security tax 
will also be imposed. Benefits under the new plan will be a combi­
nation of those presently available under the Minnesota State 
Teachers plan (T R A) and those that w ill be available under Social 
Security when teachers become currently or fully insured.
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CALENDAR FOR 1979-80

First Semester

Begins September 4, 1979

(90 Days for Students) 
(95 Days for Teachers) 

(96 Days for Teachers 
New to Minneapolis)

Closes January 25, 1980

Second Semester
(90 Days for Students) 

(90 Days for Teachers)
Begins January 28, 1980 Closes End of Day 

June 10, 1980

SCHOOLS NOT IN SESSION

August 28, 1979 ...................................New Teacher Orientation

August 29-30, 1979 .....................................Teachers' Meeetings

August 31, 1979 .................. Teacher Planning and Preparation

September 3, 1979 .........................................................Labor Day

October 18-19, 1979 ...................................Teachers' Convention

November 22-23, 1979 ........................................... Thanksgiving

December 25, 1979 .........................................................Christmas

December 24 through January 4, 1980 .............Winter Recess

February 18, 1980 ........................................ Presidential Holiday

March 31-April 4, 1980 .......................................... Spring Recess

May 26, 1980 ...........................................................Memorial Day

CALENDAR FOR 1980-81

(90 Days for Students)
First Semester_______________________(95 Days for Teachers)

(96 Days for Teachers 
New to Minneapolis)

Begins September 2, 1980 Closes January 23, 1981

(90 Days for Students)
Second Semester____________________ (90 Days for Teachers)
Begins January 26, 1981 Closes End of Day

June 9, 1981

SCHOOLS NOT IN SESSION

August 26, 1980 ...................................New Teacher Orientation

August 27-28, 1980 .....................................Teachers' Meeetings

August 29, 1980 .................. Teacher Planning and Preparation

September 1, 1980 .........................................................Labor Day

October 16-17, 1980 ...................................Teachers' Convention

November 27-28, 1980 ............................................ Thanksgiving

December 25, 1980 .........................................................Christmas

December 22 through January 2, 1981 .............Winter Recess

February 16, 1981 .........................................Presidential Holiday

April 13-17, 1981 ..................................................... Spring Recess

May 25, 1981 ...........................................................Memorial Day
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The Minneapolis Public Schools does not discriminate 
on the basis o< age, race, color, creed, religion, sex, 
national origin, marital status, status with regard to pub­
lic assistance, or disability in its educational programs 
or activities and complies with Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilitation 
Act of 1973, and other applicable statutes and regula­
tions relating to equality of opportunity.
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Manager o f  Employee Re la t ions 
Minneapolis Pub l ic  Schools 
Special School D i s t r i c t  #1 
807 Northeast Broadway 
M inneapol is ,  Minnesota 55413

1

J
Gentlemen:

We have in our file of collective bargaining agreements a copy of your agreement(s): cover ing Teachers with
the American Federat ion o f  Teachers, loca l  #59. The agreement we have 
on f i l e  expired June 1979.

Would you please send us a copy of your current agreement-with any supplements (e.g., employee-benefit plans) and wage 
schedules—negotiated to replace or to supplement the expired agreement. If your old agreement has been continued without 
change or if it is to remain in force until negotiations are concluded, a notation to this effect on this letter will be appreciated.

I should like to remind you that our agreement file is open for your use, except for material submitted with a restriction or 
public inspection. You may return this form and your agreement in the enclosed envelope which requires no postage.

Sincerely yours,

JANET L. NORWOOD
Commissioner p l e a s e  r e t u r n  t h is  l e t t e r  w it h

YOUR RESPONSE OR AGREEMENT(S).

I f  more than one agreement, use back o f  form  fo r each document. (Please Print)

1. Approximate number of employees involved. appx. 3,000

2. Number and location of establishments covered by agreement Minneapol i s  Public Schools ~— 2Q_

Public Schools3. Product, service, or type of business

4. If your agreement has been extended, indicate new expiration date — 7 / ]  / J 9—C—8/30/81

John J. O'Donnell, Manager of Employee Relations 812/348-3835
Your Name and Position Area Code/Telephone Number

Minneapolis Public Schools, 807 N. E, Broadway, Minneapolis. MN 55413_________
Address City/State/ZIP Code

BLS2452 December 1976


