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AR — PREAMBLE AND NITION

A.  Acceptance of a position with the Public Schools of the Tarrytowns is to undertake a
responsibility of a high order. Each employee of the School District assumes part of the
responsibility for the welfare of the most valuable possession of the communities — their
children. The non-instructional employees not only protect the health and safety of the children
of the school, but also teach many valuable lessons in the most effective manner possible, by
example. The employee of the School District who performs assigned work efficiently, who is
neat in appearance, effective in protecting the property of the school, and who maintains
dignity at all times for his/her work and for the schools is a teacher of children. 4

B. COLLECTIVE BARGAINING AGREEMENT entered into by and between the Union Free
School District of the Tarrytowns (hereinafter referred to as the “District”), recognizes the Civil
Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO, for the Tarrytowns Non-
Instructional Unit — 9156-1, (hereinafter referred to as the “Union”), as the sole and exclusive
bargaining representative for the unit defined as all non-instructional personnel not represented
by CSEA Unit 9156-2. Titles to be excluded from the union are the Superintendent of Buildings
and Grounds, the Supervisor of Transportation and all other administrative, teaching, and
supervisory employees.

ARTICLE IT — JOB CLASSIF N

The specific duties and responsibilities of each posiﬁon in the school district are found in
the applicable job descriptions as maintained in the Office of Instruction and Personnel.

AR] [I — CIVIL SER

A. The regulations of the New York Civil Service Commission cover all non-instructional
employees of the School District. Nothing in these policies or other regulations of the School
District is to be considered as superseding the Civil Service regulations.

- B. It is agreed by and between the parties that any provision of this agreement requiring
legislative action to permit its implementation by amendment of law or by providing the
additional fund therefore shall not become effective until the appropriate legislative body has
given approval.

ARTICLE IV — RETIREMENT PLAN

A. The School District will provide for all Civil Service employees regularly working more
than twenty (20) hours per week membership in the New York State and Local Retirement
Systems.



B. The District shall subscribe to the New York State and Local Retirement Systems and shall
participate in a buy-back of credit for veterans if allowed by the legislature, provided that it is
done at no cost to the District.

C. The District shall allow any employee who actually retires from active District employment
under the terms of the New York State and Local Retirement Systems to cash in unused sick

- days remaining as of the day of retirement at the rate of fifty ($50) dollars for each day in excess
of 40 accumulated. No allowance will be granted for more than 100 such days, with a
maximum payment of five thousand ($5,000) dollars. ’

ARTICLE V — SALARY DEDUCTIONS

A. The Civil Service Employees Association, Inc., shall have -exclusive rights to payroll
deduction of dues and union sponsored insurance and benefit program premiums for
employees covered by this Agreement. Such dues and premiums shall be remitted to the Civil
Service Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210 on a
payroll period basis. No other insurance organization shall be accorded any payroll deduction
privilege without express consent and written authorization of the Civil Service Employees
Association, Inc.

The District agrees to submit to the Civil Service Employees Association, Inc.,, 143
Washington Avenue, Albany, New York 12210, each payroll period, a list 1tem1zmg the
deductions of each employee :

B. The District agrees that no other representative or Organization offering benefits or
programs similar to those offered or sponsored by the Civil Service Employees Associations,
Inc., shall be provided access to bargaining unit employees. The Employer further agrees that it
will not permit any other organization or union to hold meetings for the purpose of discussing
terms and conditions of employment, or be provided meeting space, on property or. premises
owned or occupied by the Tarrytown School District.

C. The Civil Service Employees Association, Inc., having been recognized or certified as the
exclusive representative of employees within the bargaining unit represented by this
agreement, shall have deductions made from the wage or salary of employees of said
bargaining unit who are not members of the Civil Service Employees Association, Inc. The
District shall make such deductions and transmit the amount so deducted, along with a listing
of such employees, to Civil Service Employees Association, Inc., 143 Washmgton Avenue,
Albany, New York 12210. :

~D. On the effective date of this Agreement, the District shall supply to the Union a list of all
employees in the bargaining unit showing the employees full name, home address, social
- security number, job title, work location, membership status, insurance deduction and first date



of employment. Such information shall hereafter be provided to the Unit President on a
quarterly basis.

E. The District shall supply to the Union President on a bimonthly basis the name, number,
and work location and date of hire all new employees. In addition, the District shall supply a
- listing of employees showing their work location, who terminate their employment or are
terminated from their employment.

ARTICLE VI — INSURANCE PROVISION

A. Effective July 1, 1990, the District shall contribute $500.00 per eligible employee per year for
participation in the current dental plans or an acceptable alternate.

Effective July 1, 2008, any employee eligible for dental insurance may elect a $100 waiver in lieu
of such dental coverage.

B. Additionally, the District shall pay for two (2) pair of glasses per family, per year, through
the participating prov1der or $50.00 per pair on I‘ECEIPt of paid invoices for all eligible
- employees.

C. Effective July 1, 2008, and each year thereafter, all eligible employees shall be required to
pay (11%) percent of the annual premium for health insurance and the District shall pay eighty-
nine (89%) percent.

The District reserves the right to substitute health insurance carriers at no less than the benefits
of the plan currently in effect. Copies of the plan shall be given to the Union for review.

Upon retirement, health insurance benefits will continue for all annual salaried employees. The
share paid by the employee upon retirement shall be the same as was in effect at the time of
retirement. The Union and the District together shall seek the best coverage possible.

D. Upon retirement, dental insurance and life insurance will be continued for all annual
salaried employees hired before March 10, 1995 only. The dental and life benefits will not apply
to employees hired after March 10, 1995. The District and the Union together will seek the best
coverage possible.

E. The District will pay $48.06 toward the total annual cost of individual life insurance for all
members of this unit.

F. Bus Driver employees are required to have a physical examination in August of each year.
This service is provided at District expense in the office of the School Physician. No employee
of this classification may enter upon assigned duties at the opening of school in September
without a satisfactory physical examination being on file.



ARTI I— DAILY REP

Each employee of the School District shall sign on the sheets provided giving the date and
time of reporting for work each day and shall sign the time of leaving the job. This sheet is the
official record of employment upon which the payrolls are justified and salary checks prepared.
No salary payment can be made without this sheet bearing the proper entry. If the immediate
supervisor of the employee does not have the payroll sheet available, immediate question
should be raised as to its whereabouts so that no deduction will be necessary.

AR II1-R| LATI VERNING WORK ITION

“A. In order to ensure proper personnel coverage, the Superintendent of Schools will establish
the schedule of work hours.

B. The workweek for the custodial staff, including bus drivers and maintenance personnel

shall consist of forty (40) hours per week, eight (8) hours per day, Monday through Friday.

New and forfeited transportation routes for each school year will be posted no later than
two (2) weeks prior to the opening day of school for students. These routes will be chosen by
drivers on a seniority basis. Full-time drivers will be assigned a maximum of forty (40) hours
per week. '

~ Bus Drivers who are on a trip and on duty inside their buses during lunchtime will be
paid for that time. If they are in-district for all or part of the hours, 11:30 a.m. to 2:00 p.m,, and
not working, they will have an unpaid lunchtime. Similarly, if they are on a trip and not on
duty, they will have an unpaid lunchtime.

C. The District has the right to require that uniforms be worn during working hours and
laundered by the employee to whom they are issued. A committee will be formed to finalize
uniforms provided to employees and procedures relating to same.

D. The employer and employee acknowledge the applicability of the Omnibus Transportation
Employee Act of 1991 to bus drivers as provided by law.

- AR IX — HOURLY RAT YEE
~ A. Salaries shall be paid according to the schedules attached to this agreement. |

B. An hourly-rate employee who works 20 hours or more per week and has been employed for
one year is eligible to participate in insurance benefits. Health, dental, optical and life insurance
plans will be available on current enrollment dates and on a shared-cost basis determined by
the number of hours worked (Current Benefits Schedule Appendix F).



C. Leave provisions for employees who work twenty hours or more per week are as follows:

Hours Worked . Sick Days Personal Days
Per Day Per Year Per Year
6-75 10. ‘

5-55 8 1

4 -45 6 1

D. Two family illness days per year may be taken from an employee’s sick days.

E. Hourly rate employees shall be entitled to a total of five (5) bereavement days per year, as
defined in Article XIII, the hours of such days being the time that they are scheduled to work on
a regular basis. Bereavement days may be taken for relatives as per Article XIII.

F. In the event an hourly employee works beyond their appointed hours, they will receive
additional leave provisions as follows:

Additional Hours Additional Sick Days Additional Personal
Per Year ' Per Year Days Per Year
90 1 0
180 2 5
270 - 3 5
4 1

360 or more

ARTICLE X — OVERTIME/EXTRATIME

A. All employees covered by this Agreement shall receive overtime compensation at the rate of
time and one-half for all hours worked in excess of an eight (8) hour day or forty (40) hour
workweek. Overtime will only be paid to employees who secure approval in advance.
Authorized leave shall be counted as time worked for the purpose of computation of overtime.
The exception to this case is the partial day use of sick time.

B. In addition, employees required to work Sundays and holidays will receive double time.

C. Substitution of time off for overtime pay at the overtime rule shall be allowed to any non-
instructional employee, if agreed upon in advance by the employee and the superintendent’s
designee. The rules for utilizing compensatory time shall be in accordance with those in effect
for vacation leave, Article XVII. If compensatory time cannot be utilized by the end of the fiscal
year, it can be carried over into the next year. ’



D. Any employee called in for work at a time that is not continuous with his/her regular
workday shall receive no less than two (2) hours pay.

E. Building checks performed by head custodians or their replacements shall be compensated
at the rate of one (1) hour for Sundays and holidays.

F. A committee will be formed to finalize procedures for the building related overtime to the
extent feasible. A committee will be formed to finalize language on the allocation of overtime
recognizing that equitable distribution in overtime is desirable.

G. Extra Time Policies for Drivers — Overtime/Charter Trips/Late Runs/Summer Runs.
a. WEEKDAY EXTRA TIME

All full-time and part-time bus drivers and mechanics may participate in weekday extra
time. Any driver assigned to a daily late run will not participate in Monday through Friday
extra time. They will, however, be eligible to participate in weekend and holiday extra time.

Weekday extra time will be distributed on a seniority basis that includes all full-time
and part-time drivers and mechanics not assigned to daily late runs, and will be done on a
rotating basis.

b. - WEEKENDS AND HOLIDAYS

For weekend and holiday extra time, all full-time drivers (in seniority order), then full-
time mechanics (in seniority order), will participate on a rotating basis. If there is additional
extra time on any given day, it will be distributed to part-time drivers on a rotating basis (in
seniority order). ‘

C. GENERAL

The transportation department will have a listing of all extra time needs twenty-four
hours in advance. The employee at the top of the rotating list will have the first choice of extra
time. If extra time becomes available after all trips are assigned, it will go to the next person on
the list. If extra time is cancelled, the driver previously assigned will be given the next available
extra time duty. If an employee does not accept the extra time, they will be moved to the bottom
of the rotating list.

Up-to-date rotating lists will be maintained by the transportation department, and made
available to all employees upon request.

‘A committee comprised of an equal number of members from the Administration and
the Union will be established to review these policies, resolve any differences, and modify when
necessary. :



H. Additional weekday coverage for cleaning and maintenance of buildings and grounds that
do not require specialized skills or training will be offered to part-time custodians, part-time
cleaners, part-time bus drivers and part-time monitors. The priority for distribution of
additional coverage hours will be part-time custodians and part-time cleaners on a rotating
seniority basis. In the event that no part-time custodians or part-time cleaners opt for the
additional coverage hours or the need for additional coverage hours exceeds the availability
part-time custodians and/or part-time cleaners, the hours will be offered to part-time drivers
and part-time monitors on a rotating seniority basis. In the event any part-time employee is
assigned more than six (6) hours during daytime hours, they will not be eligible for additional
coverage hours.

AR — LEGAL HOLI

A. Legal holidays and Presidential Election day shall be granted to all non-instructional
employees providing school is not in session as follows:

New Year’s Day Independence Day Veterans Day
Martin Luther King Day Labor Day Thanksgiving Day
Presidents’ Day Columbus Day Christmas Day
Memorial Day Pres. Election Day

Employees who work twenty (20) or more hours per week but less than thirty-five (35) hours
per week shall be paid their regular daily rate for Thanksgiving Day, the day after
Thanksgiving, Christmas Eve, Christmas Day, New Year's Day, Martin Luther King Day and
Memorial Day.

B. In the event that a legal holiday, as defined above, shall be used for a school day, Civil
Service Employees covered by this agreement shall be granted a compensatory day, which day
shall be designated by the Superintendent of Schools.

C. All full-time non-instructional staff will be granted the following days: Good Friday, the
day after Thanksgiving, December 24* and December 31+

D. In the event that Independence Day faﬂs on Saturday or Sunday, Civil Service employees
covered by this agreement shall be granted the following Monday or the preceding Friday as a
legal holiday. '

E. If school is closed for snow days, part-time employees shall be granted up to one (1) snow
day per year. A full-time employee who works on a snow day shall be granted up to one (1)
compensatory day per school year.



TICLE ~SICK AND FA | VE
'A. Sick leave for all full-time non-instructional salaried employees under contract:
1. Twelve (12) month employees will be allowed fifteen (15) sick days (12 for 10 month) of
absence because of personal illness without loss of pay for each year of service. The unused
portion shall be cumulative to a maximum of 180 days (150 for ten month).

2. A day of absence is defined as a normal workday as per contract.

B. A medical note may be required after four (4) consecutive days of illness. Said note should
include the physician’s estimate of further necessary absence.

C. Part-time employees shall accumulate sick leave days in accordance with Article IX.

D. Accumulated sick leave can be used for on-the-job injuries for the period of time covered by
Workers’ Compensation.

If the School District is reimbursed by Workers’ Compensation for such sick days taken, the
employee will be credited with an appropriate amount of sick time equal to the reimbursement
divided by the worker’s daily or hourly rate of pay.

E. A maximum of three (3) days during the fiscal Year will be allowed for serious illness in the
immediate family for all full-time annual salaried employees.

F. SICKLEAVE BANK

A sick leave bank shall be established to provide income protection to participants who
suffer from a prolonged and disabling illness or injury and are mehglble for Workers’
Compensation benefit.

CONTRIBUTION

“This will be on a voluntary basis. Only those who contribute shall be eligible to receive this
benefit. :

The initial contribution required of each eligible employee shall be five (5) sick leave days.

The minimum number of days to be maintained in the sick leave bank shall be two hundred
(200). Participants will contribute one (1) additional day when the balance falls below this level.

Employees who borrow days will be required to repay such days at the rate of three (3) days
per year until totally repaid.



COMMITTEE

The sick leave will be jointly administered by a committee of two administrators and two
members of the bargaining unit. The two CSEA members will be appointed by the Executive
Board for a term coinciding with the Executive Board’s term of office.

The Committee/or its designee shall administer the bank, be responsible for accepting the
recording of members, maintaining records regarding the number of sick leave days in the
bank, and acting on each application for benefits submitted to it within (10) working days.

In all cases, the committee shall make the final determination of approval or disapproval of
an employee’s application.

A mediator will be chosen jointly to resolve any and all disputes when the committee
reaches an impasse. The mediator’s decision will be binding.

An appeal from the committee’s/mediator’s decision will not be entertained.
ELIGIBILITY

Any member of the bargaining unit who is a contributing member of the bank and is a full
time contract salaried employee who works thirty-five (35) hours or more per week is eligible.
Sick leave accruals, vacation and personal leave time must be exhausted before being eligible to
withdraw from sick leave bank. Vacation time will be the only time earned while out on sick
leave. If any accrued time (vacation, personal, sick) is credited to participate while out on sick
bank leave, such time will be used prior to receiving additional sick bank leave time.

The participant must have been sick/injured for twenty (20) consecutive workdays prior to
commencement of sick leave bank benefits. The number of sick bank days a member is eligible
for is outlined on the attached schedule.

BENEFIT

Application for withdrawals should be made by a participant ten days before his/her
accumulated leave time has been exhausted. After approval of the committee, compensation
will be retroactive to the expiration of the accumulated leave time. The committee will be
afforded ample time to investigate applications with a maximum time being ten (10) working
days from date of receiving application. Each sick leave withdrawal request must be
accompanied by a statement signed by a physician confirming the nature of the illness or injury.

Should the committee so request either before or after approval of a sick leave withdrawal
request, the participant shall be required to undergo a medical review by a physician of the



committee’s choice at the participant’s expense. Failure to comply with such request may result
in disapproval or cancellation of the sick leave withdrawal.

The committee shall have the right to review at any time sick leave withdrawals. The benefit
available to any participant in the sick leave bank shall be two hundred (200) days within a five
(5) year period.

PAYMENT

Payment will be paid at the rate equal to a regular daily rate of pay, based on participants
contract work schedule.

Under no circumstances will participant receive compensation covered by sick bank leave
without the written consent of the sick bank committee. The sick bank will note be held
responsible and days will not be deducted unless there is prior committee approval.

All sick bank participants shall sign an agreement to relmburse sick bank for all days which
reimbursement is received from third party. :

TERMINATION

.~ A member’s rights to continue to participate in the sick leave bank shall end upon
termination of participant's employment by the District or failure of the participant to
contribute additional leave days duly called for by the committee unless the committee grants a

- waiver. _

SCHEDULE OF SICK DAYS
Yearsof - Members’ Maximum # Members’ Maximum # of Sick
Service July Accumulated of Sick Bank  Accumulated - - Bank Days
1%) Sick Day . Days - Sick Day Balance Available
Balance - Available
0-1 ~ Under5 10 5 or More 20
1-2 Under 10 20 10 or More 40
2-3 Under 15 30 15 or More 60
3-4 Under 20 40 - 20 or More _ . 80
4-5 Under 25 50 25 or More 100
5-6 Under 35 70 35 Or More 140
7-8 Under40 80 40 Or More 160
8-9 . Under 45 90 45 Or More - 180
10 Or More Under 50 100 50 Or More 200

10



G. All employees covered by this Agreement shall be notified in writing, by October 1¢ of each
fiscal year as to the number of sick days he/she has accumulated.

ARTICLE XIII — BEREAVEM AVE

All full-time, non-instructional employees shall be allowed five (5) days per occurrence for
death of an immediate family member without loss of pay. Immediate family is defined as,
spouse, son, daughter, parents, grandparents, grandchildren, sister, brother, stepparents and
stepchildren.

A total of five (5) days in a fiscal year will be allowed for death of other family members
without loss of pay. Other family is defined as, son-in-law, daughter-in-law, sister-in-law,
brother-in-law, mother-in-law, father-in-law, aunt, uncle, nephew, niece or any relative with
whom one is residing,.

AR —PE NAL

A. All full-time non-instructional employees may be granted not more than four (4) half days
or two (2) whole days absence for personal reasons without loss of pay, subject to the approval
of the Superintendent of Schools in advance. Two (2) personal days shall be taken without
reason. Notice of need for personal days shall be submitted in triplicate to the immediate
supervisor as far in advance as possible. Approval by the Superintendent of Schools shall not
be reasonably denied. If denied, the staff member may take the day with loss of pay. Any
dispute arising from the denial shall be arbitrable.

B. Such absences shall not be allowed on the last working day preceding or the first working
day following a legal holiday.

C. No personal leave shall be granted for personal days immediately preceding or following an
individual’s vacation.

D. Personal leave will be brought back by the District annually at the rate of $25.00 per day at
the completion of the District’s fiscal year June 30% or, at the employee’s option, forwarded to
an employee’s sick leave accumulation.

E. Jury Duty
1. Upon receipt of a jury subpoena, an employee must notify the Superintendent of Schools or
his/her designee within five (5) school days in order to permit the Superintendent, with consent

of the employee to attempt to secure postponement.

2. Al éompehsation for jury duty less monies for meals and mileage, shall be endorsed over to
the Board of Education in consideration of the person receiving full compensation and benefits.

11



In the event an employee fails to notify the Superintendent of Schools, he/she then forfeits all
compensation from the School District during his/her services on jury duty.

ARTICLE XV — PARENTAL LEAVE

An expectant parent may apply to the Superintendent of Schools for a leave of absence.
Upon approval by the Board of Education a leave of absence without pay shall be granted for a
period not to exceed one (1) year.

~ Parental leave shall be granted, upon application to the Superintendent of Schools, for the
actual term of the disability due to pregnancy. In all other respects, parental leave shall be
governed by the Family and Medical Leave Act.

ARTICLE XVI — LEAVE WITHOUT PAY

Any employee shall have the right to request a leave of absence without pay of up to one 1)
year, which may be extended an additional year, subject to the approval of the Board of
“Education.

" ARTICLE XVII — VACATIONS

A. A paid vacation is provided all twelve (12) month full-time non-instructional employees
covered by this agreement as follows: after one (1) year of service — two (2) weeks; after five (5)
years — three (3) weeks; after ten (10) years — four (4) weeks.

B. Vacations may be taken at any time during the year if agreeable to the individuals’
immediate supervisor. Vacations will be given on a seniority basis subject to manning and
staffing needs.

C. Upon separation of service earned vacation shall be paid to employees on a pro-rated basis.
D. Five-sixths (5/6%) of a day per month vacation with pay shall be given to all new employees

with a minimum of three (3) months of service and such vacation credit shall extend to June
30th,

E. For purposes of vacation eligibility, any full-time employee within this bargaining unit who

assumes a twelve (12) month position from a ten (10) month position shall receive full credit for
years of service. :

ARTICLE XVIII — PROMOTION

A. The salary for an employee who was appointed to a higher job classification effective July 1
shall be no less than their current salary, plus one thousand ($1,000) dollars plus the equivalent
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of the annual increase in their previous classification. Employees who are appointed to a higher
job classification after July 1¢ shall receive a salary no less than one thousand ($1,000) dollars
than their current salary.

B. Any employee who has the opportunity to take advance-traihing courses, which in the
opinion of the Superintendent would benefit the District, may be granted leave without pay.

C. All job openings shall be posted for at least one (1) workweek on District Bulletin boards.
The Superintendent and Board shall give preference to senior employees among those equally
qualified.

K — DAY!

All non-instructional employees are expected to be present for work on Emergency Days.
Each employee must use good judgment in any such decision.

ARTICLE XX — MILEAGE ALLOWANCE

Mileage allowance will be granted at the rate established by the Board of Education at its
annual organizational meeting for each year of the agreement.

ARTICLE XXI — CALENDAR COMMITTEE

The CSEA group is to be represented on the Calendar Committee. When the school calendar
is made up, it shall state specifically when the non-teaching staff may expect to be free from
work.

. _

A. All employees shall be evaluated on job performance at least one (1) time per year. - Each
evaluated employee shall be given a copy of the evaluation and an opportunity to review,
respond or comment on it prior to the evaluation being placed in the employee’s file. Signature
on an evaluation shall not be construed as an agreement, but only an indication that it has been
reviewed.

B. Employees shall be given the opportunity to confer with his/her supervisor about any
formal complaint. That employee shall have the right to put a written explanation into his/her
individual personnel file.

C. Each employee shall have the right to review histher own personnel file on request at

reasonable notice and shall have the right to make one (1) copy of any material contained in
said file at the employee’s expense.
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ARTICLE XXIII — CHANGES AND AMENDMENTS

Any new or unusual circumstances, change or amendment not covered by this agreement,
which affect the Civil Service employees of the School District, shall be reviewed by and
- between the Board of Education and the CSEA.

ARTICLE XXIV — DISCIPLINARY PROCEDURE

After completion of twelve (12) months of probationary service, all non-competitive and
labor class employees shall have the same rights as competitive employees under Section 75 of
the Civil Service Law as it is related to suspensions and/or removal. Hearing officers appointed
pursuant to the provision of Section 75 shall be appointed from a list of designated impartial
hearing officers agreed to by and between the parties.

ARTICLE XXV — SAVE HARMLESS CLAUSE

The Board will provide legal counsel to advise an employee who is assaulted in the
performance of assigned duties. The Board will save harmless and protect all members from
financial loss arising out of any lawsuit by reason of alleged negligence, if the employee was
working in the discharge of assigned duties within the scope of that employee’s employment or
under the discretion of the Board.

TICLE XXVI — SAFETY AND WELFARE

A. A procedure has been devised in consultation with the Union to protect employees who
are required to search for bombs or explosive materials.

‘The first responsibility of all staff members relates to the safety and welfare of the student
body. However, bomb scares can result in lengthy disruptions of the school program unlessa
workable plan is in operation that enables a search of all areas within the school building to be
. conducted quickly. Since the school personnel are most familiar with the school building, each
adult member of the staff will be asked to quickly review the areas within the building to which
they are normally assigned. The principal will designate for the custodial staff which areas this
would include for each staff member. If any unfamiliar, suspicious object is seen, a staff
member should immediately evacuate that area and report the object to the office. No staff
member should be expected or permitted to explore an object to determine its contents. If an
object is discovered, it would be the responsibility of the police department to determine the
nature of the object. Through this procedure, a school can be searched quickly and the
educational program resumed with minimal disruption.

B. The District agrees to provide a safe and héalthy place to work and shall furnish and use

safety devices and safeguards and shall adopt and use methods and processes adequate to
render the workplace safe and healthful, and shall do every other thing necessary to protect the
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life, health and safety of employees. The District shall repair and maintain every place of
employment so as to render it safe and healthful.

In accordance with the requirements of OSHA, it shall be the exclusive responsibility of the
District to ensure the safety and health of its employees.

AR I1 — CONTRA 3 OUT

Where feasible, work usually performed by the employees in the bargaining unit will not be
contracted out if it will result in loss of employment to the employees employed by the District
and such actions by the District, if any, will not be arbitrary or capricious. Notice to the
Association will be given prior to entering into any such contractual commitment and the
Association shall be given an opportunity to be heard.

AR 11 — SALARY

A. All salary increments for personnel covered by this agreement shall be automatic except
where the Superintendent certifies that the job performance of an individual employee is
inadequate. In those situations increment may be withheld.

B. Salaries shall be paid according to the salary schedules attached hereto.

C. Stipends will be noted in the salary schedule.

D. - Late shift custodians shall receive additional compensation of $500 to be included in the
annual salary. Late shift cleaners shall receive an additional $400 to be included in their annual

salary.

The wages of each unit member shall reflect the following increases:

July 1, 2008 3.50 percent
July 1, 2009 3.50 percent
July 1, 2010 3.50 percent
July 1, 2011 3.50 percent

Effective July 1, 2008, Step 9 will be created with an increase of $1000 above Step 8.
Effective July 1, 2010, Step 10 will be created with an increase of $500 above Step 9.

E. Any unit member due an increment shall advance accordingly.
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F. Anyone who works in two different positions will be entitled to the benefits appropriate to
the position with the greater number of hours. He/she will not be entitled to benefits for the
total hours worked.

ARTICLE XXIX — OUT OF TITLE PAY

Employees who are directed, in writing, by his/her immediate supervisor, to work in a
higher category for five (5) consecutive days or more shall be paid at the correspondmg step of
the higher rate retroactive to the first (1) day.

ARTICLE X)X — LONGEVITY

A. Effective July 1, 2008, .the longevity schedule shall read as follows:

After 9 years - $ 500.00
After 10 years - $750.00
After 15 years - $1000.00
After 20 years - $1250.00
After 25 years - $1500.00
After 30 years - -$1750.00

Anyone at the maximum step who has been in the District a minimum of three years will be
eligible for longevity in his or her fourth year. :

B. Longevity will be paid in two equal payments the initial payment in July and the final
payment in December.

C. For the purposes of longevity eligibility, any employee who assumes a twelve-month
position shall receive pro-rated credit for prior years of service, with the exception of substitute
time, which will not be credited for this purpose.

ARTICLE —~ ADMINISTRATIVE AND UNION RIGHT

A. Employees who are designated by the Union to adjust grievances or assist in the
- administration of the agreement shall be granted a reasonable amount of time off with the
approval of the Superintendent, without loss of pay. The Unit President or hls/her de51gnee
shall be allowed two (2) hours per week to conduct Union business.

B. Time wifhout loss of pay may be granted for up to two (2) employees to attend the
statewide delegates CSEA convention.
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C. The Board shall install up to six (6) bulletin boards for posting of Union meeting notices.
There shall be one (1) bulleting board in each school building which shall be placed in a
~ conspicuous place for the posting of matters pertaining to Union business.

D. The President of the Union shall receive a copy of all job postings.

E. The Union and its representatives shall have the right to use the school building at
reasonable hours for meetings.

The Union shall be allowed to use the following equipment items that are located in the
schools: photo copiers, calculating machines and other audio-visual equipment. Cost of
materials shall be borne by the Union and requests are subject to the availability of the
equipment.

The Union may use the inter-school mail service and mailboxes for communications to
members. '

The use of school facilities is subject to the Superintendent’'s approval through his/her
delegated representative responsible for these facilities and this approval shall not be
unreasonably withheld.

F. A copy of the official agenda for each Board meeting shall be given to the:Union prior to
each Board meeting. The Union shall be given the unofficial minutes of official Board meetings
as soon as possible after such meetings.

ARTICLE XXXII — MANAGEMENT RIGHTS

The Union recognizes that the Board has the responsibility and authority to manage and
direct on behalf of the public all the operations and activities of the school district to the full
extent authorized by law. The exercise of these powers, rights, authority, duties, and
responsibilities by the Board and the adoption of such rules, regulations, and policies, as it may
deem necessary, shall be limited only by the terms of this agreement.

A III — LAY-OF

All non-competitive and labor class employees shall be laid off according to seniority within
each job title.

AR : = GRIEVA | EDURE

The organization and procedure for the processing of grievance for members of the Union
shall be as follows:
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Definitions:

A. “Employee” shall mean any person or persons directly employed by the Board who are
‘affected by an alleged grievance.

B. “Grievance” shall mean any claimed violation, misinterpretation or inequitable application of
the existing agreement.

C. “Department” shall mean any school, office or department of the Board of Education.

D. “Supervisor” shall mean any employee or officer on a higher level of authority than the
employee in the department wherein the grievance exists and who assigns and supervises the
employee’s work, approves time records or evaluates that employee’s work performance.

E. “Days” shall mean all days other than Saturdays, Sundays and legal holidays. Saturdays,
Sundays and legal holidays shall be excluded in computing the number of days within which
action must be taken or notice given.

F. “Grievance Committee” is a three (3)-member committee made up of employees appointed
by the Union. -

First Stage:

a. An employee who claims to have a grievance shall present the grievance to the Grievance
Committee, in writing, within fifteen (15) days after the grievance occurs, specifying the
grievance and requesting a conference to discuss the grievance.

b. The Grievance Committee shall discuss the grievance with the employee and shall make
such investigation as it deems appropriate, including but not limited to discussion with the
appropriate Supervisor, Department Head or Principal.

c. Within five (5) days after the presentation of the grievance to the Grievance Committee,
said Grievance Committee shall have its decision and communicate the same, in writing, to the
employee presenting the grievance, the representative of employee, the Superintendent of
Schools and to the President of the Union.

Second Stage:

a. If the grievance is not resolved by the Grievance Committee and the Supervisor,
Department Head or Principal on the basis of the First Stage, the Superintendent of Schools
shall receive all records and reports relative to the grievance. The employee may then choose
one of the following alternatives.
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b. The employee may request of the Superintendent of Schools a review of the
determination made in the First Stage of this procedure. Said request for review by the
Superintendent of Schools shall be submitted, in writing, within seven (7) days after the receipt
of said determination in the First Stage of this procedure. The Superintendent of Schools will
‘review the decision in the First Stage of this procedure and make a determination within ten
(10) days of the request for review. The Union has the right to present to the Superintendent, in
writing, within seven (7) days after the receipt of the determination in the First Stage of this
procedure, a brief outlining its views on the grievance.

c. The employee or representative may request, in writing, a hearing with the
Superintendent of Schools to review the determination made in the First Stage of this
procedure. Said request must be submitted to the Superintendent within seven (7) days after
receipt of the determination made in the First Stage of this procedure. The office of the
Superintendent shall set a date for said hearing within five (5) days of the receipt of the request
and shall notify the appropriate individuals and the Union of this date. The hearing shall take
place within fourteen (14) days of the receipt of this request. The Superintendent of Schools
shall submit to the employee and/or a duly designated representative any finding upon such
review within ten (10) days after the conclusion of said hearings. The Union has the right at the
hearing to present orally or in writing a brief giving its view on the grievance.

Third Stage:

“a. An employee may appeal from the determination made in the First Stage and the
determination of the Superintendent of Schools after the completion of the First Stage and the
Second Stage, as outlined under this procedure, upon written notice within ten (10) days after
the receipt of the determination by the Superintendent of Schools to the Superintendent and
CSEA demanding arbitration.

b. The decision of the arbitrators will be binding only insofar as it interprets the agreement
and in all other respects it is advisory.

c. Arbitration shall proceed under the Voluntary Labor Arbitration Rules of the American
Arbitration Association.

d The Board agrees to continue to adhere to its policy of not discriminating or taklng any
reprisals against an employee instituting a grievance action.

e Any willful interruption in the performance of employee duties individually or by group
action directly or indirectly related to the binding decision of the arbitrator, shall be sufficient

cause to invalidate and void the right to binding arbitration as herein provided.

f. The arbitrator will be selected by the American Arbitration Association. The cost of the
arbitrator shall be borne equally by the Board and the CSEA. '
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PRESENTATION

A. Any employee may informally present a complaint or grievance orally to the immediate
Supervisor at any time without being represented. When an employee wishes to present a
grievance formally according to the grievance procedure as set forth in the current Agreement
in the First Stage and in the Second Stage, the grievance shall be presented to the Union who
shall first investigate the circumstances of the grievance prior to its presentation. Thereafter the
employee claiming a grievance shall have the right at all remaining stages to proceed
personally, or through the CSEA, or any counsel assigned by the CSEA or a counsel or
representative of that employee’s own choice. If the employee should not designate the CSEA,
the CSEA shall have the right to be present at all stages of the procedure herein set forth and
shall be entitled to receive notice of all proceedings, copies of all papers and a copy of the final
decision mailed to the President of the Union within five (5) days of such final decision.

B. In addition to matters contained in this Agreement, the Tarrytowns Non-Instructional Unit
9156-1 of Westchester Local 860 of CSEA, Inc, Local 1000, AFSCME, AFL-CIO wishes to express
its belief in the principles that duties and obligations are accompanied by rights and
responsibilities, and the Tarrytowns Non-Instructional Unit 9156-1 herewith asserts that it will
do its utmost to see that its members perform their respective duties in the schools loyally,
efficiently and continuously under the terms of this Agreement :

The Union and its members also wish to reaffirm that they will continue to give service
of the highest quality to the School District and to exercise their best efforts to protect the
interest of the Public Schools of the Tarrytowns, the children of the Schools and the citizens of
- the community. :

ARTICLE XXXV — DRUG TESTING

Drug testing will be utilized to comply with both Federal and State laws on alcohol
and drug testing, including the District’s right to require annual alcohol and drug
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testing for employees in safety sensitive positions as required per the Omnibus
Transportation Employee Act.

ARTICLE XOXXVI — TERMS OF AGREEMENT

A. The term of this Agreement is from July 1, 200_8_ through and including June 30,
2012. The CSEA unit shall have the unchallenged representation status for the
maximum period permitted by law on the date of this Agreement.

B. The terms of this Agreement are herewith accepted by the
Board of Education, Public Schools of the Tarrytowns, and the Non-Instructional

Employees, Westchester Local, Civil Service Employees Association, Tarrytowns School
Unit 9156-1.

UNION FREE SCHOOL DISTRICT OF THE TARRYTOWNS

BY: (> A/’ (’/@/,

SUPERINTENDENT

DATE: // // %/D?

TARRYTOWNS NON-INSTRUCTIONAL UNIT 9156-1 OF WESTCHESTER LOCAL
860, CSEA, INC., LOCAL 1000, AFSCME, AFL-CIO

BY: OV&V’ J LJA;Q.

PRESIDENT

LABOR R7£AHONS SPECIALIST

DATE: //// %,Ja g
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2008-2009 CSEA UNIT - 1: SALARY SCHEDULE FOR HOURLY EMPLOYEES 3.50% INCREASE

19.67 20.65 i 18.11 13.57
20.23 21.24 18.87 13.80
20.80 21.84 19.61 14.07
21.38 22.46 20.40 14.38
21.93 23.14 20.99 14.91
2251 23.87 21.52 15.49
23.11 24.55 22.13 16.07
23.53 24.93 22.51 16.39
24.02 25.42 23.00 16.88

2009-2010 CSEA UNIT - 1: SALARY SCHEDULE FOR HOURLY EMPLOYEES 3.50% INCREASE

20.35 21.37 18.75 14.04
20.94 21.98 19.53 14.28
21.53 22.60 _20.30 14.56
22.13 23.25 21.11 14.88
22.70 23.95 21.72 15.44
23.30 24.70 22.27 18.04
23.92 25.41 22.90 16.64
24.35 25.81 23.30 : 16.97
24.86 26.31 23.81 17.47

2010-2011 CSEA UNIT - 1: SALARY SCHEDULE FOR HOURLY EMPLOYEES 3.50% INCREASE
: I S i

2011-2012 CSEA UNIT - 1: SALARY SCHEDULE FOR HOURLY EMPLOYEES 3.50% INCREASE

21.80 2289 20.08 15.04
22.43 23.55 20.92 15.30
23.07 24.21 21.75 ’ 15.59
23.71 24.90 22.62 15.94
24,32 2566 23.27 16.54
24.98 26.46 23.86 17.18
25.62 27.22 24.53 17.82
26.08 27.64 24.96 18.18
26.63 28.18 25.50 18.72
26.89 28.44 25.76 18.97
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2008 - 2009 B&G, TRANSPORTATION — CONTRACT — 3.5% INCREASE — UNIT 1 (FT

44,484 46,688 40,907 48,617 42,951 37,731
45,745 47,985 42,091 49,886 44,205 39,240
47,003 49,258 43,296 51,142 45,475 40,804
48,261 50,515 44,491 52,402 46,732 42,438
49,467 52,036 45,698 53,610 48,108 43,643
50,598 53,556 46,830 54,740 49,641 44,779
51,823 55,074 48,055 55,969 51,054 46,009
53,295 56,008 48,934 56,833 51,879 46,809
54,295 57,008 49,934 57,833 52,879 47,809

2009 - 2010 B&G, TRANSPORTATION — CONTRACT - 3.5% INCREASE — UNIT 1 (FT

46,041 48,322 42,339 50,319 | - 44,455 39,052
47,346 49,664 43,565 51,632 45,752 40,613
48,649 50,982 44,811 52,932 47,066 42,232
49,950 52,283 46,048 54,236 48,368 43,923 -
51,198 ' 53,857 47,298 55,486 49,792 45,170
52,369 55,431 48,469 56,656 51,378 46,347
53,637 57,002 49,737 57,928 52,841 47,619
55,161 57,968 50,646 58,822 53,695 48,447
56,195 59,003 51,682 59,857 54,730 49,482
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2010 - 2011 B&G, TRANSPORTATION — CONTRACT - 3.5% INCREASE — UNIT 1 (FT

47,653 50,013 43,821 52,080 46,011 40,418
49,003 51,402 45,089 53,439 47,353 42,035
50,351 52,766 46,380 54,785 48,714 43,710
51,698 54,113 47,659 56,134 50,061 45,461
52,990 55,742 48,953 57,428 51,534 46,751
54,202 57,371 50,165 58,639 53,176 47,969
55,515 58,997 51,478 59,955 54,691 49,286
57,091 59,997 52,419 60,881 55,574 50,143
58,162 61,068 53,491 61,952 56,645 51,214
58,662 61,568 53,991 62,452 57,145 51,714

011 - 2012 B&G

TRANSPORTATION -~ CONTRACT - 3.5% INCREASE = UNIT 1 (FT

49,321 51,764 45,355 53,903 47,621 41,833
50,718 53,201 46,667 55,309 49,011 43,506
52,114 54,613 48,003 56,703 50,419 45,240
53,508 56,007 49,327 58,099 51,813 - 47,052
54,845 57,693 50,667 59,438 53,338 48,388
56,099 59,379 51,921 60,691 55,037 49,648
57,458 61,062 53,279 62,053 56,605 51,011
59,089 62,097 54,254 63,012 57,520 51,898
60,198 63,206 55,363 64,120 58,628 53,007
60,715 63,723 55,881 64,638 59,145 53,524
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