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AIM AND PHILOSOPHY
T H E  P R IN C IP A L  purpose of the C ornell G rad u a te  School of Business and  
P ub lic  A d m in is tra tio n  is to p rov id e the  best possible ed uca tio n  fo r m en  an d  
women, a t the g rad u ate  level, fo r careers as business ad m in istra to rs  an d  pub lic  
adm inistrators.

A d m in is tra tion  is reg a rd ed  in  th is School as an  activity  w hich m ay be usefully 
s tud ied  an d  as a  skill w hich m ay be developed. T h e  ad m in is tra to r is con tinuously  
concerned w ith  p ro m o tin g  his o rgan izatio n  an d  d e te rm in in g  its objectives, w ith  
the consideration  of the  m eans to these ends, an d  w ith  the im p lem en ta tio n  of 
his decisions th rou g h  ap p ro p ria te  de legatio n  of du ties an d  the  effective m otiv ation  
of those concerned. T h e  professionally  co m peten t ad m in is tra to r is d istingu ished  
pa rticu larly  by his ab ility  to  iden tify  an d  evaluate the  significant aspects o f his 
prob lem  an d  to  m ake wise decisions. H e  w ill be reg a rd fu l of a ll the  p e rtin e n t 
factors bearing  on his p rob lem — econom ic, social, an d  po litical. H e  w ill u n d e r
stand  how  to select an d  tra in  his personnel, an d  how  to  fu n c tio n  in  his organ iza
tio n  so as to secure w illing, effective, an d  co ord inated  su p p o rt from  those b o th  
below an d  above h im  in  the au tho rity  s tructu re. A dm in istra to rs  fu n c tio n  a t m any 
levels in  an  o rgan ization , b u t  the  advantages flowing from  wise decisions, a n d  the 
costs of unw ise ones, m u ltip ly  rap id ly  as one  approaches the  u p p e r  levels w here 
heavy responsib ility  fo r d e te rm in in g  goals, m eans, a n d  m ethods rests. H ence it 
is to these levels th a t th is School devotes its m a jo r a tten tio n .

In  this School it is he ld  th a t the aw ard  of the professional degrees of M.B.A. 
an d  M .P.A. signify: (a) know ledge an d  m astery of a body of basic lite ra tu re  
ap p ro p ria te  to the degree; (b) an  ab ility  to  m ake decisions wisely in  the  im p o rta n t 
fu nctio nal areas ap p ro p ria te  to  the  degree; (c) an  ab ility  to deal ra tio n a lly  w ith  
the problem s of top  levels o f ad m in is tra tion ; (d) the possession of s tandards of 
professional com petence, b o th  technical an d  eth ical; (e) an  ad vanced u n d e r
stand in g  of the problem s of ad m in is tra tio n  in  some area; an d  (f) an  in te rest in  
an d  u n d ers tan d in g  of how  the a rt of ad m in is tra tio n  can be advanced. T h e  teach
ing  program s are designed to  achieve these objectives.

T h e  program  for each of the degrees has been  designed especially to  m eet the 
needs of each g rou p  of studen ts. F or each degree there  is a  b road ly  conceived 
core program , some featu res of w hich are com m on to  b o th  degrees, a n d  there  
is a w ide range of advanced courses. I t  should  be no ted , how ever, th a t this 
School presents advantages n o t fo u n d  in  o thers specializing in  e ith er business 
o r pu b lic  ad m in is tra tio n  in  th a t a s tu d en t has excellen t o p p o rtu n itie s  to lea rn  
ab o u t problem s an d  m ethods in  the field o th e r  th a n  th a t in  w hich he is w ork ing 
by tak in g  its courses an d  th ro u g h  contact w ith  studen ts an d  faculty. T h e re  are 
m any featu res of governm en ta l o p e ra tion s  w hich are of g rea t in te rest to business
m en, an d  likewise p u b lic  ad m in istra to rs  req u ire  increasing  know ledge of business 
affairs an d  practices. T h e re  is m uch concep tual m ateria l w hich is com m on to



both . In  A m erican  life the business an d  p u b lic  ad m in is tra tiv e  o rgan izations are 
n o t w a tertig h t com partm ents, an d  hence m any persons pass back an d  forth .

T h is  School is n o t in te rested  p rim arily  in  vocational tra in in g  fo r narrow ly 
defined adm in istra tive  areas associated w ith  ce rta in  indu stries  o r w ith  p a rticu la r 
types of gov ernm en ta l activity. H ow ever, in  som e cases w here u n u su a l conditions 
an d  prob lem s exist, special studies are m ade availab le  b o th  as co ncen tra tio ns  an d  
courses. O n e  o f these cases is hosp ita l ad m in is tra tio n  in  w hich th e re  is a  sub 
stan tia l offering w hich m ay be ap p ro ach ed  th ro u g h  e ith e r  basic degree program .

T h e  School also is in te rested  in  the  develop m ent of th e  a r t  o f ad m in is tra tio n  
a long  m ore scientific lines; i t  accordingly gives advanced  courses a n d  sem inars in  
ad m in istra tive science an d  publishes the  A d m in istra tive  Science Q uarterly.

I t  is o u r  view th a t in  th e  ad m in istra tive  w o rld  o f tom orrow  m ore th a n  general 
educatio n  a n d  m ore th a n  em pirica l judg m en ts  w ill be req u ire d  of leaders in  
business an d  gov ernm en tal o rgan izations. M ore system atic m arsh a lin g  of in fo rm a
tion , m ore ra tio n a l analysis, an d  m ore scientific tre a tm en t o f h u m an  re la tio n s  
w ill be requ ired . T h is  p ro g ram  has as one of its objectives the p rov ision  of the 
foundations, b o th  concep tual an d  o p era tio na l, o n  w hich the  s tu d en t can b u ild  
fu rther, b o th  in  professional prac tice an d  in  form al study fo r the  doctorate.

THE FACULTY
T h e  h e a rt of any educatio nal in s titu tio n  lies in  its facu lty  an d  in  faculty- 

s tu d en t re latio nsh ips. M em bers o f the  facu lty  have been  selected fo r th e ir  ab ility  
to  teach, th e ir  capacity  to supervise an d  conduc t adm in is tra tive  research , an d  
th e ir  theo re tica l tra in in g  an d  ac tual ex perience in  business an d  p u b lic  ad m in is tra 
tion . T h e ir  co n tin u in g  association w ith  business organ izations an d  p u b lic  agencies 
serves to  u n d erlin e  the  relevance of the cu rricu lum  to the  realities of the  ad m in 
istrative world.

T h e  facu lty  is com posed of a core o f fu ll-tim e m em bers on  the  staff o f the 
School. H ow ever, a  n u m b er o f facu lty  m em bers of o th e r  C ornell colleges an d  
schools are associated w ith  th is School in  various cooperative program s. T h e  
efforts of these full-tim e facu lty  m em bers are fu r th e r  su p p o rted  by lec tu rers  w ho 
give p art-tim e in s tru c tion  an d  by a large n u m b er of guest lec turers in  specialized 
fields who co n trib u te  to  sem inar sessions an d  class discussions.

T h e  lim ited  n u m b er of s tuden ts an d  the facu lty -student ra tio  perm it, except 
in  the case o f a  few of the  req u ired  courses, re la tive ly  sm all classes as well as 
carefu l facu lty  a tte n tio n  to  the  special p rob lem s o f ind iv id u a l studen ts. Even 
in  the few large classes, special sections are  norm ally  a rran g ed  to  fac ilita te  dis
cussion an d  case analysis.

FACILITIES
T h e  School is housed in  M cG raw  H a ll on  C o rn e ll’s low er cam pus, overlooking  

Cayuga Lake. W ith  b u t few exceptions, classes are h e ld  in  th is  b u ild ing , w hich 
also co n ta ins the  ad m in istra tive  offices o f the  School, th e  Business a n d  P ub lic  
Adm inistration lib rary , facu lty  offices, a  s tu d en t a n d  facu lty  lounge an d  snack 
bar, an d  the B. & P. A. S tu d en t A ssociation offices. T h e  ad m in istra tive  and



faculty  offices of the  Sloan In s titu te  of H o sp ita l A d m in istra tion , offices for 
doctoral candidates, an d  facilities for several of the School’s research  program s 
are in  R a n d  H all.

P lans have been com pleted  for the erec tion  of a new  b u ild in g  to  house the 
G rad ua te  School of Business an d  P ub lic  A d m in is tra tio n  o n  the n orthw est co rner 
of G ard en  A venue an d  T o w er R oad . O ccupancy is scheduled  fo r Septem ber, 1962.

T h e  U niversity  has p laced largely a t  the  disposal of th is School the  g rad u a te  
liv ing  facilities of B old t H a ll an d  B old t T ow er, m o d ern  res id en tia l halls w ith in  
a block of M cG raw  H all. A  considerable n u m b er of the  School's single m ale 
s tuden ts  occupy these res iden tia l halls— a s itu a tio n  th a t facilita tes the  group  
discussion of cases an d  problem s so im p o rta n t to  an  in teg ra ted  professional 
program . For o th e r  housing  in fo rm atio n , see “H o u sin g ” in  the  section  “Services 
to S tudents an d  A lu m ni.”

HISTORICAL NOTE
T h e  School op en ed  in  Septem ber, 1946, w ith  forty-one studen ts an d  a faculty  

of seven. I t  achieved th e  status of a  g radu a te  school o n  Ju ly  1, 1955, an d  in  
th a t year in au g u ra ted  a doctoral program . T h e  Sloan In s titu te  of H o sp ita l 
A dm in istra tion , an  in teg ra l p a r t  of the School, was fo un d ed  in  19 57 . 1 oday the 
School g ran ts the  M aster of Business A d m in is tra tion  an d  M aster of P ub lic  
A d m in istra tion  degrees, an d  its facu lty  staffs the  field of business an d  pub lic  
ad m in is tra tio n  in  the G rad u a te  School o f C ornell U n iversity  for the pu rpo se  of 
ad m in istering  the  D octor of Philosophy degree program . C urren tly , the School 
has an  en ro llm en t o f some 250 g radu a te  s tuden ts  an d  a facu lty  of twenty-seven.



TEACHING PROGRAMS
R E C O G N IZ IN G  the p rob lem  of b rin g in g  rea lity  in to  the  classroom , the School 
places em phasis on  the case m e th od  of in s tru c tio n  in  m any of its classes. T h e  
developm ent of genera l p rincip les is also a m a jo r concern  of the  School. P rincip les 
an d  real-life situations, how ever, are  b ro u g h t in to  a m ean in g fu l re la tio n sh ip  
by re q u ir in g  studen ts to  analyze ad m in istra tive  p rob lem s an d  develop a course 
of responsib le action.

T h e  School does n o t presum e th a t its studen ts  w ill be im m ediate ly  qualified  
to becom e top  adm inistra tors. How ever, this k in d  of tra in in g  shou ld  shorten  the 
s tu d en t’s ap p ren ticesh ip  an d  substan tia lly  increase his com prehension  of all 
types of adm in istra tive  an d  m anageria l activity.

A t the  M aster’s level, the  G rad u ate  School of Business an d  P u b lic  A d m in is tra 
tio n  confers two professional degrees, the M aster of Business A d m in is tra tio n  
(M.B.A.), an d  the M aster of P ub lic  A d m in is tra tio n  (M.P.A.).

T h e  School affords a variety  of o p p o rtu n itie s  fo r s tudy  ad ap ted  to  the  p a rticu la r 
needs of the s tuden t, d ep en d in g  u p o n  his background , his ab ilities, an d  his 
p rim ary  vocational interests. T h e  program s o f study in  specialized areas of 
business ad m in is tra tion  o r in  governm en tal ad m in is tra tio n  are u n d e rtak e n  only 
a fte r the  s tu d en t has d em o nstra ted  a reasonable u n d e rs ta n d in g  of th e  p rincip les  
of m anagem ent an d  of the use of the basic tools of m an agem en t— m ethods of eco
nom ic, financial, an d  statistical analysis, an d  ad m in istra tive  accoun ting— as 
em ployed in  the m anagem ent process. A ccordingly, in  the  two-year p ro g ram  lead 
ing to  the  professional degrees, the  first-year course of s tudy  is largely  p red e te r
m ined.

O n  the  com pletion  of the first year’s requ irem en ts , a can d id a te  fo r e ith er 
degree w ill select a field  o f concen tra tion  fo r m ore in tensive study. T h e  p rin c ip a l 
fields of co ncen tra tion  are described for business ad m in is tra tio n  on  p. 13 and  
for pub lic  ad m in is tra tio n  on p. 22. As in d ica ted  la te r in  this ch apter, however, 
special program s su ited  to  the needs of qualified  studen ts m ay be developed.

M in im u m  an d  m axim um  sem ester hou rs a term  are 12 an d  18, respectively. 
A lth ough  a g rade of 6o o r above in  any course will assure academ ic c red it fo r the  
course, a w eighted average grade in  any term  of less th a n  70 p e r  c red it h o u r 
is considered evidence of unsatisfactory  w ork an d  m ay resu lt in  dismissal.

T h e  Sloan In s titu te  o f H o sp ita l A d m in is tra tion  offers a two-year academ ic 
program  w hich is in teg ra ted  in to  the  w ork for the degrees of M aster of Business 
A dm in istra tion  an d  M aster of P ub lic  A d m in istra tio n . Courses in  the h e a lth  area 
an d  ad m in is tra tio n  of hospitals com plem ent those devo ted  to  basic ad m in is tra 
tio n  an d  m anagem ent skills. A closely co o rd ina ted  p rogram  of field tra in in g  
round s o u t this educational experience.



TEACHING PROGRAMS 11

DEGREE W ITH DISTINCTION
T h e  School confers the  M.B.A. a n d  M .P.A. degrees w ith  d istinc tio n  u po n  

a lim ited  n u m b er of s tuden ts and, q ua lity  pe rm ittin g , w ith  h ighest distinction . 
T h e  a tta in m en t of the  degree w ith  d istinc tio n  ind icates n o t on ly  excellence in  
course w ork b u t  also a  b ro ad  know ledge o f business o r p u b lic  ad m in is tra tio n  in  
general an d  an  ab ility  to  in teg ra te  effectively the  m aterials of separa te  courses 
in  the  reso lu tion  of adm in istra tive  p rob lem s in  o n e ’s p a rtic u la r  field of in terest.

T h e  degree w ith  d is tin ctio n  is aw arded on  the basis of a cum ulativ e average 
grade of n o t less th a n  85  th ro ug h  the first th ree  term s, a  qualified  honors thesis, 
an d  satisfactory perfo rm an ce in  a com prehensive oral ex am ina tion  o n  the thesis 
an d  the can d id a te ’s m a jo r subject m a tte r field.

All studen ts w ith  a cum ulative average of 83 a t the en d  of the  second term  are 
inv ited  to  p a rtic ip a te  in  the  degree w ith  d is tin ctio n  p rogram  d u rin g  th e ir  
second year. Six h o u rs’ c red it is g ran ted  for a satisfactory thesis, th ree cred it 
hou rs  each term . C red it fo r an  accep tab le  thesis is allow ed w h ether o r n o t the 
cand ida te  qualifies fo r the  degree w ith  d istinctio n . A t the end  of the th ird  term  
only  those candida tes w ho have a  cum ulative average grade of 85 o r be tter 
co n tin u e  in  the  program .

D u rin g  the second year, studen ts  are  encouraged  to take sem inar courses in  
this an d  o th e r C ornell schools an d  colleges a n d /o r  special read in g  courses a p 
p ro p ria te  to  th e ir  career interests.

ADVANCED STANDING
A dvanced stand in g  tow ard the  degrees of th is School is n o t given fo r u n d e r

g rad u ate  work, ex cept to a  lim ited  ex ten t u n d e r d oub le-reg istration  program s 
described below. A dvanced s tan d in g  m ay be g ran ted  fo r graduate  w ork  com 
p le ted  elsewhere, u p  to  a  m ax im um  of 15  c red it hours. T h e  g ran tin g  of cred it 
requ ires case-by-case co nsideration  based on  m eeting  the  fo llow ing criteria: (a) 
the  courses fo r w hich advanced s tan d in g  is requested  m ust be of g radu a te  level; 
(b) they m ust closely p a ra lle l w ork offered in  th is School; an d  (c) the  s tu d en t’s 
perform ance m ust be satisfactory accord ing  to  the  School’s standards.

EXEMPTIONS
E xem p tion , w ith o u t cred it, from  first-year core courses w ill be g ran ted  on the 

basis o f perfo rm an ce in  w ritten  exam ina tion . E x em p tion  ex am inations in  all 
first-year core courses w ill be given in  Sep tem ber of each year d u rin g  the  week 
p rio r  to reg istra tion . Such exem ptio ns free the s tu d en t to take o th e r courses 
ap p ro p ria te  to his degree program ; they do n o t reduce the req u ire m en t of 62 
cred it hours.

BUSINESS ADMINISTRATION
T h e  p urpo se  o f the  p rogram  in  business ad m in is tra tio n  is to p rov id e  an  educa

tiona l fo u n d a tio n  for responsib le business leadership .



T h is  fo u n d a tio n  includes:
T ra in in g  in  the  h a n d lin g  o f a d m in is tra tiv e , re la tio n sh ip s  in  business, based 

u p o n  an  u n d ers tan d in g  o f ad m in istra tive  prac tices an d  theory , in c lu d in g  the 
co n trib u tio n s  of the  behav io ra l sciences.

K now ledge of the  use o f q u a n tita tiv e  m ethods of analysis in  the  so lu tion  of 
business problem s, in c lu d in g  an  ap p rec ia tio n  of how  advanced  m athem atica l 
approaches m ay be used.

A fo u n d a tio n  in  econom ic analysis th a t m akes possible a b e tte r  u n d e rs ta n d in g  
of the  econom ic en v iro n m en t in  w hich business operates, a n d  th a t also furn ishes 
analytical tools as aids in  decision m aking.

A n u n d ers tan d in g  o f the  functio ns req u ire d  to  o p e ra te  a  business en terp rise , 
such as m arketing , p ro du c tio n , an d  finance, in c lu d in g  a  useful ap p ro ach  to  
decision m ak ing  in  connec tion  w ith  o p e ra tin g  problem s.

A  com pany-w ide p o in t o f view, to ge th er w ith  tra in in g  in  th e  diagnosis of 
situations, the  d e te rm in a tio n  of objectives, an d  the  dev elo p m en t o f program s 
of ac tion  fo r the  business as a  whole.

A n  u n d e rs ta n d in g  o f the  significan t p u b lic  policies, a n d  o f th e  u nd erly in g  
po litica l a n d  econom ic foundations, w hich m ust be tak en  in to  accoun t by 
responsib le business leadership .

A  developed  sense o f s tandards of p rofessional com petence an d  eth ical 
conduct.

K now ledge o f the  lite ra tu re  in  business ad m in is tra tio n , tog e ther w ith  an 
u n d erstan d in g  of how  ad m in istra tive  effectiveness can b e  en hanced .

BASIC PROGRAM
T h e  first year is devoted  largely  to  a core of req u ire d  courses w hich have been 

designed to prov id e  in  an  in teg ra ted  an d  co o rd in a ted  m a n n e r th e  essentials of 
good m anagem ent an d  ad m in is tra tio n . D u rin g  the second year th e  s tu d en t 
develops his m ore specialized interests.

F IR S T  Y EA R

100. Introduction to A dm inistration.........................
101. Personnel M anagement and Hum an Relations
102. T he American Economy.......................................
103. Managerial Economics ...................................
104. Finance ......................................................................
106. M arketing ...............................................................
107. Production ...............................................................
108. T he Governmental Process...................................
110. Principles of Accounting.....................................
111. Managerial Accounting .......................................
113. Introduction to M anagerial Statistics..............

3
3

3
3

3



SECOND YEAR

200. Business Policy Formulation ..................
201. Information Sources in Administration*
202. Private Enterprise and Public Policy-). .

1st T erm  2 d  T erm

3
2 or 2 

3
* T o  be taken the first year, exemption permitting.
f  Not required of students taking both 376, Business Policy and Economic Instability, 

and 377, Competitive Behavior and Public Policy.
In  ad d itio n  to co m pleting  the core cu rricu lu m  o u tlin ed  above, each s tud en t 

will fulfill the req u irem en ts  of a co n cen tra tio n  (to be d e te rm in ed  n o  la te r  th an  
the beg in n in g  of the second year). T h e  co n ten t o f the  s tu d en t’s co ncen tra tion  
program  shall be d e te rm in ed  in  co nsu lta tion  w ith  his adviser a fte r consideration  
of his background , in terest, an d  abilities. A d d itio na l in fo rm atio n  is given in  the 
nex t section en titled  “C on cen tra tio ns.”

T h e  course req u irem en ts  fo r the co ncen tra tion  in  hosp ita l ad m in is tra tio n  differ 
slightly from  the  above w ith  respect to b o th  the  first an d  second years.

CONCENTRATIONS
ACCOUNTING

T h ere  are two accoun ting  concen tra tions. T h e  first is designated  industria l 
accoun ting  an d  is designed e ith er to  lead  to a career in  the  accoun ting  d e p a r t
m en t of a business o r gov ernm en t agency, o r to  supply  tools w hich a general 
business m anager can  u tilize. T h e  second concen tra tion , professional accounting, 
is designed to  p rep a re  the  s tu d en t for a career in  p u b lic  accoun ting  an d  fulfills 
the  academ ic requ irem en ts  fo r the  C ertified  P ub lic  A ccou n tan t certificate in  New 
York State.
T H E  IN D U S T R IA L  A C C O U N T IN G  P R O G R A M  . . . T h is  accoun ting  con
cen tra tion  is flexible d ep en d in g  on  the s tu d en t’s p rep a ra tio n  p rio r  to en te rin g  
the School an d  his p ropo sed  vocational objectives. A typical p rog ram  w ould  
inc lude second-year courses in  finance an d  m anageria l econom ics as w ell as 
advanced accoun ting, cost accounting, an d  tax  accounting.
T H E  P R O F E S S IO N A L  A C C O U N T IN G  P R O G R A M  . . . Because of the  com 
p licated  n a tu re  of certa in  req u irem en ts  fo r the C ertified P ub lic  A ccoun ting  
certificate, the s tu d en t co n tem p la ting  the professional accoun ting  p ro g ram  should  
consu lt w ith  a  m em ber of the  accoun ting  staff a t the  earliest possible da te  p rio r  
to  o r im m ediate ly  a fte r in itia l reg istra tion . H ow ever, th is m uch  m ay be said  here  
— the New York State E duca tion  D ep artm en t requ ires ap p lican ts  to  any p a rt  
of the  ex am in a tion  in  certified p u b lic  accountancy to  have been  g rad u a ted  from  
a college offering an  accoun ting  cu rricu lum  registered  by the State E d u ca tion  
D ep artm en t an d  to  have com pleted  the  fo llow ing  courses an d  cred it hours: 
libera l arts, 48; business subjects, 60 (inc lud ing  accoun ting , 24; com m ercial law, 
8 ; finance, 8 ; econom ics, 6 ; an d  o th e r  business subjects, 14); an d  electives, 12. 
T hese req u irem en ts  m ay be m e t by co m bin ing  u n d erg rad u a te  w ork w ith  the 
w ork offered in  th is School; b u t before th is School w ill certify th a t a s tu d en t has 
com pleted  the  above cu rricu lum , i t  will req u ire  subm ission of official records in



evidence thereof. S tudents w ho have n o t com pleted  these requ irem en ts  will n o t 
be certified to  the  New York State E du ca tion  D ep artm en t.

A s tu den t w ho p lans to  fulfill the academ ic requ irem en ts  fo r the  C.P.A. 
certificate (New York) should  elect BPA 1 1 2 , G o vern m en ta l A ccounting, an d  
m ust com plete the fo llow ing p rogram  of courses in  ad d itio n  to  BPA 300 an d  
3 0 1 , A dvanced A ccounting:

1st Term  2d Term
105. Law of Business Associations......................................................... 3
302. Cost Accounting ................................................................................  3
303. Cost and Budgetary C ontrol...........................................................  3
305. T ax Accounting ................................................................................ 3
307. Auditing Procedure ..........................................................................  3
308. Law of Commercial Transactions..................................................  3
309. Advanced Business Law ...................................................................... 3

T h e  professional accoun ting  co n cen tra tion  requ ires  ad herence  to a very rig id  
schedule d u rin g  the s tu d en t’s two years in  the School. S tudents shou ld  decide at 
the  en d  of the  first sem ester of the first year w h ether they wish to take the p ro 
fessional accoun ting  co ncen tra tion . In  special cases, professional accoun ting  stu 
den ts m ay be allow ed to  substitu te  o th e r courses for B PA  108 an d  202 .
A C C O U N T IN G  IN T E R N S H IP S  . . . F o r s tuden ts  w ith  o u ts tan d in g  records, 
accoun ting  in te rn sh ip s m ay be arrang ed  d u rin g  th e ir  second year o f study. 
In te rn sh ip s  involve ap p ro x im ate ly  six weeks of w ork— for w hich s tuden ts  are 
re im bu rsed  a t  ap p ro x im ate ly  the  ra te  for ju n io r  accoun tan ts— d u rin g  the  w in ter 
m onths w ith  co o pera tin g  p u b lic  acco un tin g  firms.

AGRICULTURAL MANAGEMENT
T h e  agricultural m a nagem en t co n cen tra tion  is designed especially fo r s tu 

dents who have com pleted  u n d erg rad u a te  program s in  ag ricu ltu re  a t C ornell 
o r elsewhere, an d  w ho wish to  pu rsu e  w ork in  the  fu n dam en ta ls  of business 
toge ther w ith  advanced study in  ag ricu ltu ra l m anagem en t. F or th is pu rpo se  this 
School an d  the C ollege of A g ricu ltu re  have com bined th e ir  resources. T h e re  are 
substan tia l o p p o rtu n itie s  in  the ag ricu ltu ra l industries d ea ling  w ith  ag ricu ltu re  
for persons possessing this com bined  background.

In  ad d itio n  to the  above, program s m ay be arran g ed — also w ith in  the ag ri
cu ltu ra l m anagem ent co ncen tra tio n— in  the  fo llow ing fields of study: m anagem ent 
of ag ricu ltu ra l cooperatives, ag ricu ltu ra l cred it ad m in is tra tion , ag ricu ltu ra l 
m arketing , an d  resources m anagem ent. T h e  p o te n tia l co m b ina tio n  of courses 
offered in  th is School an d  in  the College of A g ricu ltu re  th a t w ould  satisfy the  
objectives in  each of these special fields is too g rea t to  pe rm it e lab o ra tio n  in  this 
A n nouncem ent. M ore d e ta iled  in fo rm atio n  will be su p p lied  on  req uest addressed 
to the  A d m in istra tive  A ide to  the D ean  of th is School.

BUSINESS MANAGEMENT
T h e  program  in  business m anagem en t  is offered in reco gn ition  of the h igh 

p rem iu m  w hich m od ern  business places u p o n  the skills of organizing, p lan n in g , 
coord inating , direc ting , supervising, analyzing, an d  evaluating . T h e  grow th in



size of business en terprises, th e ir  com plex ity  an d  specialization, the  necessity for 
rap id  an d  con tinu ou s a d ap ta tio n  in  policies an d  m ethods, the recen t trends 
tow ard  decen tra liza tion  in  bo th  decision m ak ing  an d  opera tions— all p lace new  
em phasis u p o n  the  over-all know ledge an d  skills an d  u p o n  the  staff activities 
assisting in  co o rd in a tio n  an d  contro l. T h e  co n cen tra tion  in  business m anagem ent 
w ill stress th e  adm in istra tive  process as such, p a rticu la rly  in  its policy m ak ing  an d  
in  its un ify ing  an d  co o rd ina tin g  functions.

T h e  business m anagem ent p rogram  is arran g ed  to  m eet the  needs of those 
s tuden ts  w ho look tow ard general ra th e r  th a n  specialized careers, those who 
expect to ope ra te  businesses of th e ir  ow n, an d  those w ho are in te rested  in  such 
positions as staff assistants, m an agem ent consu ltants, o r general supervisors. T h e  
program  is also designed fo r those studen ts  w ho p refer n o t to  choose a field of 
specialization b u t  to  p rep a re  them selves, th ro ug h  fu n d am en ta l tra in ing , to 
assume responsib ility  an d  leadersh ip  in  any business field in  w hich they la te r 
find op p o rtun ities .

F or the  s tu d en t w ho has n o t selected a p a rticu la r field, th is co ncen tra tio n  offers 
an  o p p o rtu n ity  to  b u ild  a b road  genera l p rogram  in c lud in g  advanced  w ork in  
such m ajo r fu n c tio n a l areas as m arketing , p rod u c tio n , accoun ting, finance, and  
personnel, an d  in  general m anagem ent, o r in  o th e r  re la ted  fields of study inc luded  
in  the School’s cu rricu lum  or in  the U niversity  a t large. T h e  p rogram  of courses 
will be selected by the  s tu d en t in  co nsu lta tion  w ith  his adviser.

FINANCE
T h e  ad m in is tra tio n  of financial affairs in  business plays a critically  im p o rta n t 

role in  ad m in is tra tion . I t  is essential, therefo re , th a t the  s tu d en t of ad m inistra tive 
processes possess a b ro ad  u n d ers tan d in g  of the  fu nc tio n  of finance, its mechanism s, 
an d  the o p e ra tio n  of the financial system. M oreover, co nsid ering  the  in trica te  
in te rre la tio nsh ip s betw een business an d  g ov ernm en t in  the  rea lm  of finance, it  is 
equally  essential th a t a ll s tuden ts of finance u n d ers ta n d  som eth ing  of the p ro b 
lems of bo th  business finance an d  governm en t finance.

T h e  program  in  business finance presen ts an  in teg ra ted  tre a tm en t of the 
o p e ra tion a l aspects of business an d  investm en t finance, the functio ns of financial 
in s titu tio n s  an d  cap ita l m arkets, an d  the  basic econom ic an d  legal fram ew ork of 
financial o rgan izations. I t  is designed to m eet the needs of s tu den ts  w ho look 
forw ard  to  specialized careers in  the  financial m anagem ent of business an d  to 
careers in  com m ercial, savings, an d  investm ent bank ing , in  financial counseling, 
an d  in  investm ent m anagem ent.

HOSPITAL ADMINISTRATION
T h e  co ncen tra tion  in  hospita l a dm in istra tion , com bined  w ith  the  core w ork 

in  general ad m in is tra tion  an d  business practice, is designed to p rep a re  the  s tu 
d en t fo r a career in  hosp ita l ad m in is tra tio n  o r re la ted  activity, o p e ra tin g  u n d er 
vo lun tary  o r p ro p rie ta ry  auspices.

A dm ission to  th is co n cen tra tion  is restric ted  an d  is based u p o n  m otiv ation  an d  
personal qualifications as well as academ ic achievem ent. Previous experience  in 
hospitals o r re la ted  agencies is n o t a req u irem en t.

T h e  general p la n  of th is co ncen tra tion  is based on two years of w ork in 
residence, in c lu d in g  short periods of field tra in ing .



T h e  w ork in  residence involves several m odifications of the  core p ro g ram  in  
business ad m in istra tion . T h e  follow ing core courses are  n o t  req u ire d  o f studen ts 
in  the hosp ita l ad m in is tra tio n  co ncen tra tion : 106 , M arketing : 10 7 , P ro du ction .

T h e  fo llow ing courses are  ad ded  to the core p rogram  fo r s tuden ts  tak in g  the 
hosp ita l ad m in is tra tio n  concen tra tion :

FIRST YEAR
115. H ealth Needs and Services.................................
116. T he Hospital in Modem Society.......................
117. Health Economics .............................................

SECOND YEAR
450. Principles of Hospital O peration...................................................  3
452. Orientation to Clinical M edicine...................................................  3
453. Business and Legal Aspects of Hospital A dm inistration  2
454. Policy and Planning in Hospitals and Health Agencies  3
455. Seminar on Health and Society........................................................ 3

Readings in Institutional Management (Home Ec. 400)........... 1

I N T E G R A T E D  F IE L D  E X P E R IE N C E  . . . S up p lem en ting  the  academ ic w ork 
is a carefu lly  p la n n ed  an d  supervised p rogram  of field tra in in g  designed to 
reinforce the s tu d e n t’s u n d e rs ta n d in g  of ad m in istra tive  p rin c ip les  an d  hosp ita l 
practice. Every effort is m ade to  m eet ind iv id u a l needs an d  to  com plem ent 
previous hosp ita l o r re la ted  experience.

I. P r e -E n t r a n c e  H o s p it a l  A s s ig n m e n t . T h is  o p tio n a l ex perience of one  to 
th ree  m on ths o rd in a rily  is a rrang ed  by the  Sloan In s titu te  in  a ho sp ita l located  
in  the v icin ity  p re fe rred  by the prospective s tud en t. I t  is of p a rtic u la r  value 
for the in d iv id u a l w ho is un fam ilia r w ith  the  ho sp ita l en v iro n m en t, as a 
p rep a ra tio n  for the  d idactic  program . T h is  assignm ent m ay involve a salaried  
jo b  o r a shorter observation  period .

II. Se r ie s  o f  H o s p it a l  V is it s . By a form al p la n  of affiliation, the  diversified 
hosp ita l p la n t  of the cen tra l New York area, w ith  its p rofessional resources, 
is u tilized  as a  lab o ra to ry  fo r the  re in fo rcem en t o f th e  teach ing  program . 
D u rin g  the g rea ter p a rt  of the  two academ ic years, studen ts  in  groups of 
two o r th ree  m ake weekly visits to  hospitals for the  investig ation  of specified 
areas of hosp ita l policies, re la tionsh ips, an d  procedures re la tin g  to  th e  cu r
ricu lum . Faculty  m em bers an d  hosp ita l adm in istra to rs  jo in tly  p la n  a n d  sup er
vise these series of visits.

I II . Su m m e r  W o r k  E x p e r ie n c e . D u rin g  the  first year in  the  G rad ua te  
School of Business an d  P ub lic  A d m in istra tion , the  s tu d en t com pletes the 
p rin c ip a l p reprofessional courses as well as two in tro d u c to ry  courses in  the  hea lth  
field an d  hosp ita l ad m in istra tion . W ith  th is  perspective, the  s tu d en t th en  spends 
appro x im ate ly  th ree  m on ths d u r in g  the  sum m er in  a  hosp ita l ad m in is tra tio n  
ap pren ticesh ip  u n d e r  the gu idance of a w ell-qualified ad m in is tra to r. T h e  
responsib ility  given the  s tu d en t w ill vary  considerably  w ith  his prev ious ex p e
rience; in  any event, a  system atic coverage of various phases of ho sp ita l o p e ra 
tion , special ad m in istra tive  assignm ents, an d  a ttend an ce  a t  ad m in istra tive  an d  
m edical conferences constitu te  some p a r t  of each s tu d en t’s experience. B oard  and
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room  are usually  prov ided , the questio n  of s tip en d  b e in g  d e p en d en t u p o n  the 
p a rticu la r arrangem en ts  m ade in  each case.

IV. P o s t g r a d u a t e  E m p l o y m e n t . T h e re  is no  hosp ita l residency req u ire 
m ent, an d  the degree is g ran ted  u p o n  the  successful co m pletion  o f the  second 
year. T h e  g rad u ate  w ill have received a basic ed u ca tio n  in  ad m in istra tive 
theory  an d  practice, business m anagem en t skills, an d  m edical adm in istra tion . 
T h is  fo u n d a tio n  will be coupled  in  som e cases w ith  prev ious ed uca tio n  an d  
experience o f varying q u a lity  a n d  d u ra tio n . Ideally , the  first po stg rad uate  em 
p loym ent w ill p rov ide fo r ad d itio n a l tra in in g , p a rticu la rly  in  the  technical 
aspects of hosp ita l ope ra tio n . D u rin g  the second academ ic year, the Sloan 
In s titu te  m akes every effort to  b r in g  toge ther prospective em ployers an d  g rad 
uates in  m utually  rew ard ing  em ploym ent situations.

MANAGERIAL ECONOMICS
T h e  co n cen tra tion  in  m anagerial econom ics  is designed for studen ts  in terested  

in professional careers in  econom ics in  in du stry  an d  governm ent. Increasing  
o p p o rtu n itie s  fo r such careers are develop ing  am ong the  staffs of large in du stria l 
corporations, banks, in surance com panies, m erchand ising  firms, a n d  foreign  trad e  
organizations, as well as w ith in  m any  d epartm en ts  of federa l an d  state  govern
m ent.

P rep a ra tio n  in  this area  m ay stress e ith er the  qu a lita tiv e  o r the q u an tita tiv e  
ap p ro ach  to  econom ic analysis. I t  is ap p a ren t, how ever, th a t b o th  m ethods are 
involved in  rea l problem s of econom ic analysis, an d  genera l com petence in  b o th  
is needed  n o t only  fo r a co ncen tra tio n  in  m anageria l econom ics b u t  also in  the 
subject area of o th e r  concen tra tions, especially accoun ting, finance, m arketing , 
an d  p rodu ction .
Q U A L IT A T IV E  A P P R O A C H  . . . W ith  this em phasis, the s tu d en t shou ld  have 
an  u n d erg rad u a te  backgroun d  in  econom ic studies, pa rticu la rly  in  econom ic 
theory. H is g rad u a te  w ork w ill encom pass an  ex p lo ra tio n  of the  chang ing  eco
nom ic en v iro n m en t o f the  business firm  an d  the  problem s of g ov ernm en t an d  of 
business in  p la n n in g  an d  ad ap tin g  to  econom ic grow th, econom ic stability , an d  
in te rn a tio n a l security  an d  leadersh ip  in  the free w orld . T h e  s tu d en t m ay stress 
e ith er the aggregative ap p ro ach  of governm en t policy o r the m ore selective 
ap p ro ach  of the p rivate  firm; an d  his course load  will be ad ap ted  to his needs 
from  offerings of o th e r dep artm en ts  an d  schools of th e  U niversity  as well as 
this School.
Q U A N T I T A T I V E  A P P R O A C H  . . . W ith  this em phasis, the s tu d en t should  
have some u n d erg rad u a te  w ork in  m athem atics as well as in  econom ics an d  
re la ted  fields. T h e  ob ject here is to  p rov ide the  s tu d en t w ith  a  h ig h  degree of 
com petence in  the  u tiliza tio n  of m athem atica l an d  statistical tools in  the  analysis 
of econom ic p rob lem s e ith er fo r genera l econom ic purposes o r fo r decision m ak
ing. A gain, th e  varied  resources of the  U n iversity  will be em ployed to fill the 
gaps in  the  s tu d en t’s backgroun d  an d  to  sharpen  his u n d ers tan d in g  an d  skill in  
q u a n tita tiv e  approaches.

Courses given in  th is School (BPA 400, 401, 402, an d  403) are designed to 
stress topics n o t covered elsew here in  the U n iversity  an d  to  p rov ide a basis of 
u n d erstan d in g  th a t will p e rm it the s tu d en t to derive m axim um  value from  m ore



highly specialized courses offered elsew here on  cam pus. Some of these com 
p lem en ta ry  in te rre la tio n s  of availab le  course w ork are  suggested in  the fo llow ing 
paragraphs.

BPA 400, b u ilt  on  the  fou nd a tion s  of B PA  103 an d  113, covers the  statistical 
concepts given in  E ng ineering  3243 a n d  3244 b u t in  less d e tail, a n d  it touches 
u p o n  the  g ro un dw ork  of ex perim en ta l designs w hich is su p p lem en ted  by 
n um erous ap p lica tio ns  in  A g ricu ltu ra l Econom ics 240.

BPA 401 (Econom ics 856) is also an  elective course for g rad u a te  s tuden ts  in  
econom ics w ho are in te rested  in  the m athem atica l ap pro ach . A g rad u a te  course 
in  econom ic theory  an d  know ledge of e lem en tary  calculus are its p rerequisites. 
I t  can be taken  concurren tly  w ith  Econom ics 855 w hich deals w ith  m ore classical 
approaches to  m athem atica l econom ics.

In  BPA 402 some of the  topics p resen ted  in  E ng ineerin g  3240 are discussed, 
b u t the m anageria l econom ics aspects are em phasized an d  a n u m b er of topics 
n o t trea ted  in  E ng in eerin g  3240 are covered. For m ore th o rou g h  trea tm en t of 
some of the  techn iqu es p resen ted  in  B PA  402, studen ts  m ay choose to take 
E n g ineering  3254 an d  3280.

Courses in  statistics offered in  the U niversity  inc lude E n g ineerin g  3241-3245; 
In d u stria l an d  L abo r R ela tions 310, 311, 610, an d  614; M athem atics  711-712, 
721-722, 731-732, 741-742, an d  747; P la n t B reed ing  210-211 an d  213-214. 
O th e r courses re la ted  to the q u a n tita tiv e  ap p ro ach  to m anageria l econom ics 
include A g ricu ltu ra l Econom ics 208 an d  215; Econom ics 855-856 an d  895-896; 
E n g ineering  3240, 3254, 3280, 3281, an d  3284; an d  In d u s tr ia l an d  L ab o r R ela
tions 613. S tud en ts’ a tte n tio n  is called to  B PA  901, A d m in istra tive  A pplications 
of H igh-Speed C om puters.

MARKETING
T h e  responsib ilities of the m arke tin g  sector of the econom y are to  encourage 

the co nsu m ption  of goods an d  services an d  to  p rov ide for the orderly  m ovem ent 
of these com m odities th rou g h  productive  stages to u ltim a te  consu m ption . T h e  
trem endous productive  capacity  of this coun try  an d  the  grow ing flow of new 
products  from  technical lab ora to ries  u n d e rlin e  the  im po rtance  of these resp o n 
sibilities. M anagem ent defines m arkets, s treng thens th e  sales o rgan iza tio n  and  
d istribu tive  ch anne l in  o rder to reach these m arkets, p lans an d  adm inisters p ro 
m otio nal program s, an d  m a in ta in s  close w atch o f custom er req u irem en ts  an d  
co m petito r strategy to gu ide it in  estab lish ing  p ric in g  an d  p ro d u c t developm ent 
policies.

T h e  m a rketing  co n cen tra tio n  has been  designed fo r s tuden ts  p la n n in g  to 
accept positions in  m an u fac tu rin g  sales o rgan izations, re ta ilin g  an d  w holesaling 
firms, an d  specialized fac ilita ting  agencies. E m phasis is p laced  u p o n  cu rren t 
developm ents in  the  field, the  close re la tio n sh ip  betw een m arke ting  an d  gov ern
m en t an d  betw een m ark e ting  an d  o th e r  activities of the  business en terp rise , and  
the  need  for revising  policies an d  m ethods to m eet ch ang in g  conditions.

PERSONNEL MANAGEMENT
T h e  objectives of the co ncen tra tio n  in  personnel m anagem en t are the follow 

ing; (1) T o  develop an  u n d ers tan d in g  of personn el ad m in is tra tio n  as a  m anage
m en t fun c tio n  an d  its re la tio nsh ip  to o th e r m anagem ent activities; (2) to fu rth e r



an  u n d erstan d in g  of the policies, m ethods, an d  techniques u tilized  in  the process 
of personn el ad m in is tra tio n  a n d  to  have the studen ts  becom e fam ilia r w ith  
sources of in fo rm atio n  re la tin g  to  such activities; (3) to develop the  capacity  to 
analyze pe rsonn el problem s, select the  m ost effective m eans of d ealing  w ith  
them , an d  p lan  ap p ro p ria te  courses of ac tion ; (4) to  have the  studen ts  becom e 
fam ilia r w ith  cu rren t an d  fu tu re  problem s, trends, an d  research  in  the  field of 
personnel ad m in is tra tio n  an d  h u m an  re la tio ns  a n d  to u n d ers tan d  the ir signif
icance.

Courses an d  sem inars in  th is field cover m otivation , supervision , com m unica
tions, selection, tra in ing , com pensation , discipline, perfo rm ance review, p rom o
tion, transfer, developm ent, safety, an d  em ployee services an d  benefits.

In  ad d itio n  to  increased o p p o rtu n itie s  fo r staff personnel specialists, line 
officials, in c lu d ing  to p  m anagem ent, are find ing  m ore an d  m ore n eed  for know l
edge of personn el m anagem en t an d  h u m an  re la tio ns in  g e ttin g  results th rou g h  
o thers in  sales, p rod u c tion , finance, en g ineering , accounting, an d  research.

T h e  requ irem en ts  fo r th is co ncen tra tion  can  be fu lfilled  by a  p rogram  of 
courses selected w ith  the ap p ro val of a s tu d e n t’s adviser. C onsidera tion  w ill be 
given to the s tu d en t’s ed ucatio nal background , experience, an d  interests.

In  ad d itio n  to the courses an d  sem inars in  pe rsonn el m an agem en t an d  hum an  
re lations offered by this School, o th e r courses are available from  am ong the wide 
range of g radu a te  courses in  o r re la ted  to personnel m anagem ent in  o th e r d iv i
sions of the  U niversity , in c lu d in g  the  School of In d u s tr ia l an d  L ab o r R elations. 
For exam ple, courses fo r g rad u ate  cred it are  availab le  in  collective bargain ing , 
lab o r u n io n  h istory  an d  ad m in is tra tio n , in d u str ia l tra in in g , lab or m arket eco
nomics, in d u stria l psychology, selection an d  placem ent, social security, wage and 
salary ad m in is tra tion , job  analysis, an d  h u m an  relations.

PRODUCTION
T h e  o rgan ization  an d  m anagem ent of p rodu ctive  effort has been  a  constan t 

challenge to business adm in istra to rs  since the  beg in n in g  of the  In d u s tr ia l R ev o lu 
tion. D u rin g  the last fifty years the ra te  of change in  produ ctive  activity  has 
accelerated  rap id ly . D ram atic  progress has been  m ade on  the technical f ro n t as 
ev idenced by the steady increase in  w orker p roductiv ity , cu lm in a tin g  cu rren tly  
in  such developm ents as au to m atio n  an d  the  use of e lectron ic  com puters. T h e  
rise o f the  scientific m an agem ent m ovem ent has m arked  an  equally  notew orthy  
developm ent in  the m anagem en t of the  technical aspects of p rod u c tio n . A t the 
same tim e the increasingly in trica te  re la tio nsh ips of governm en t to  p rodu ctive 
processes have m ean t th a t m ore an d  m ore p u b lic  adm inistra tors, p a rticu la rly  
those involved in  civil-m ilitary activities, are find ing  know ledge of productive 
processes essential.

D ram atic  though  these developm ents have been, there is a grow ing realization  
th a t the  scientific m anagem ent app ro ach  m ust be m odified in  o rd e r to m eet m ore 
effectively the com plex problem s of today. F irst, we m ust find ways of in teg ra tin g  
the findings of research  in  the hum an-re la tions area in to  the  techn iques of sci
entific m anagem ent. In  the second place, we need  to  develop m ore ad equate  
m ethods of analysis an d  ev aluatio n  so as to im prove the  q u a lity  of p ro du c tion  
m anagem ent decisions. T h ird , ways m ust be fo u n d  fo r m ore effectively re la tin g  
decisions in  this area to the to ta l ad m in istra tive  process invo lv ing  the  o the r



m ajo r divisions of the  en terp rise . F inally, in  o rd er to d ea l com peten tly  w ith  the 
increasing  com plex ity  o f p ro d u c tio n  decisions in  the  social, econom ic, an d  
po litica l clim ate in  w hich business operates, i t  is im p o rta n t th a t we develop 
approaches th a t will be useful in  this b ro ad er fram e of reference.

C onsequently , th ro u g h o u t the co n cen tra tio n  in  p ro d u ctio n , a tte n tio n  is focused 
on  the  im po rtance  of h u m an  re lations, o n  the  im p rov em en t of decision-m aking 
ab ility , an d  on the deve lo p m en t of a b road er p o in t of view w ith  respec t to 
m arketing , finance, accoun ting , an d  o th e r in te rn a l activities on  the  one h and , 
a n d  ex te rn a l influences on  the  o ther. E m phasis is p laced  o n  the deve lo p m en t of 
ad m in istra tive  ra th e r  th a n  techn ical abilities. Sub ject m a tte r  has been  chosen 
w ith  a view tow ard develop ing  concepts an d  appro ach es w hich w ill be usefu l in  
the productive  phase of any activity  w hether in  a factory, a bank , a  re ta il  store, 
a  clerical dep artm en t, o r from  the  p o in t of view of the  ad m in is tra tio n  o r 
co n tro l of p ro d u c tio n  activities in  m ilita ry  o r civil p u b lic  ad m in is tra tion . In  
p la n n in g  a  co n cen tra tion  in  p rod u c tio n , the  s tu d en t is encouraged  to  select areas 
in  closely re la ted  fields of activ ity  w hich m ay be p e rtin e n t from  th e  p o in t of 
view o f h is objectives, in  ad d itio n  to ap p ro p ria te  courses in  p ro d u c tio n , b o th  in  
this School an d  in  the College of E ngineering .

TRANSPORTATION AND PUBLIC UTILITIES
For s tuden ts  in te rested  in  careers in  tran sp o rta tio n  o r p u b lic  u tility  en terprises, 

courses are offered, no rm ally  for second-year studen ts, in  the  u n iq u e  fea tu res  of 
these activities. W ith  respect to  railroads, m o to r carriers, a irlines, a n d  sh ip p in g  
firms, em phasis is p laced  o n  the  features of p ricing , service, opera tions, organ iza
tion , finance, an d  p u b lic  policy pecu lia r to each. W ith  respec t to electric an d  
o th e r u tilities, w ork on  the com plex ities of reg u la tio n  an d  ra te  m ak ing  is 
offered. T h e re  is am ple o p p o rtu n ity  to take advanced w ork in  su p p o rtin g  business 
subjects.

SPECIAL
In  ap p ro p ria te  circum stances, a  second-year s tu d en t w ill be p e rm itted  to 

com plete a  special co n cen tra tion  u n d e r the supervision  an d  gu idance of a  faculty  
com m ittee.

A  special co n cen tra tion  will norm ally  inc lude fro m  15 to  21 hou rs of w ork 
d u rin g  the  second year, in  ad d itio n  to the  req u ire d  h ou rs  of second-year core 
courses. T hese 15 to  21 hou rs m ay inc lude ap p ro v ed  courses in  this School o r 
elsew here in  the  U niversity , special read in g  o r research  courses, a n d  possibly a 
research  p ro jec t to  be carried  o u t in  the  field. T h e  p rog ram  w ill be devised to 
fit the  needs of the s tu d en t an d  the req u irem en ts  of th e  selected field o f study. 
Satisfactory perfo rm ance m ay be tested  by special rep o rts  an d  genera l ex am ina
tions (oral an d  w ritten ) as well as by course records. C red it a llow ed fo r w ork 
accom plished outside form al scheduled  courses w ill be d e te rm in ed  by the  faculty  
com m ittee as ap pro ved  by the  D ean.

PUBLIC ADMINISTRATION
T h e  School’s p rogram  in  p u b lic  ad m in is tra tio n  is based u p o n  the  cen tra l ro le 

of governm en t in  m odern  life, the  rise of the career p u b lic  service, an d  the  con



sequen t increasing d em and  for tra in e d  p u b lic  m anagers. R ecognizing the  fact 
th a t p u b lic  ad m in is tra tio n  bo th  assumes substantive policy-m aking responsib ilities 
an d  also u nd ertakes p rim ary  responsib ility  fo r th e  processes of m anagem ent, this 
School m akes every effort to  develop b o th  the  s tu d en t’s know ledge an d  com 
petence in  ad m in is tra tio n  an d  his know ledge an d  u n d e rs ta n d in g  of p u b lic  policy 
itself. W hile  p rov id ing  for a  considerab le  am o u n t of in d iv id u a l concen tra tion , 
the p rogram  is nevertheless p rim arily  co ncerned  w ith  the  dev elop m en t of p u b lic  
ad m in istra to rs  w ho are a t hom e b o th  w ith  p rogram  problem s a n d  w ith  the 
prac ticalities of day-to-day adm in istra tive  activities.

T h e  p rogram  is in ten d ed  for studen ts w ho aspire to  careers in  local, state, 
federal, o r in te rn a tio n a l agencies. I t  m ay also be designed for those w ho p lan  
to  w ork w ith  p riva te  en terp rise  in  th e  m anagem ent of its re la tio nsh ips w ith  
governm ent. C oncen tra tions m ay be arran g ed  in  any one of these areas.

In  view of the  fact th a t the p u b lic  service draw s u p o n  m any professions, 
in c lud in g  law, engineering, accoun ting , p u b lic  health , p u b lic  w elfare, ag ricu ltu re, 
penology, an d  m edicine, i t  is expected  th a t s tuden ts  w ill com e to  the  School 
w ith  varying degrees of p rep a ra tio n  a n d  backgrounds in  g overnm en t a n d  its 
ad m in istra tio n . Because candidates from  all these fields, as well as those w ith  
m ore general tra in ing , are encouraged  to  en ro ll, a p a rtic u la r  effort is m ade to 
devise ind iv idu al program s for each of the  studen ts. E xam ples of such in d iv id 
ualized program s recen tly  u n d e rtak e n  by M .P.A . studen ts  are program s in  
resources m anagem ent, S outheast A sian p u b lic  ad m in istra tion , an d  pu b lic  
utilities.

BASIC PROGRAM
T he first year is devoted largely to a core of required courses which have been 

designed to provide in an integrated and coordinated m anner the essentials of 
good management and adm inistration. T here is bu t one required course in the 
second year.

FIRST YEAR
1st T erm  2d  T erm

100. Introduction to A dm inistration...................................................  3
101. Personnel Management and Hum an Relations..........................  3
102. T he American Economy.................................................................. 3
103. Managerial Economics .................................................................... 3
110. Principles of Accounting................................................................  3
112. Governmental A ccoun ting ...............................................................  3
113. Introduction to Managerial Statistics.........................................  3
201. Information Sources in Adm inistration....................................... 2 or 2

Administrative Law*.......................................................................... 3
SECOND YEAR

1st T erm  2d  T erm

202. Private Enterprise and Public Policy............................................  3
* Several alternatives are available in the Departm ent of Government and in the Law 

School. (Not required of foreign students.)

In  ad d itio n  to  co m pleting  the  core cu rricu lum  o u tlin ed  above, each s tud en t 
will fulfill the  req u irem en ts  of a co ncen tra tio n  (to be d e te rm ined  no  la te r  than



the b eg in n in g  of the second year). T h e  co n ten t of the  s tu d e n t’s co ncen tra tio n  
p rogram  shall be d e te rm in ed  in  co nsu lta tion  w ith  h is adviser a f te r  co nsideration  
of his background , in terest, an d  ab ilities. A d d itio n a l in fo rm atio n  is given in  the 
nex t section en titled  “C oncen tra tions.”

T h e  course req u irem en ts  fo r the co ncen tra tion  in  hosp ita l ad m in is tra tion  
differ slightly from  the above w ith  respect to bo th  the first an d  second years.

CONCENTRATIONS
AGRICULTURAL MANAGEMENT

T h e  co ncen tra tio n  in  agricu ltura l m a nagem ent is designed especially fo r s tu 
den ts  w ho have com pleted  u n d erg rad u a te  p rogram s in  ag ricu ltu re  a t C ornell or 
elsewhere, an d  w ho wish to pu rsu e  w ork in  the fu n d am en ta ls  o f p u b lic  ad m in 
istra tion  toge ther w ith  advanced study in  ag ricu ltu ra l m anagem en t. F o r this 
pu rpose this School an d  the College of A g ricu ltu re have co m bined  th e ir  resources. 
T h e re  are su bstan tia l o p p o rtu n itie s  in  the  ag ricu ltu ra l indu stries  an d  in  gov
ern m en ta l agencies d ealing  w ith  ag ricu ltu re  fo r persons possessing this com bined 
background.

In  ad d itio n  to the  above, program s m ay be arrang ed— also w ith in  the 
ag ricu ltu ra l m an agem ent co n cen tra tion — in  the  fo llow ing fields o f study: m anage
m ent of ag ricu ltu ra l cooperatives, ag ricu ltu ra l c red it ad m in is tra tio n , govern 
m ental ag ricu ltu ra l policy an d  ad m in is tra tio n , an d  resources m anagem en t. T h e  
p o ten tia l co m bin a tion  of courses offered in  th is School an d  in  the  C ollege of 
A griculture th a t w ould  satisfy the  objectives in  each of these special fields is too 
grea t to p e rm it e lab o ra tio n  in  this A nnou ncem en t. M ore d e ta iled  in fo rm atio n  
will be su pp lied  on requ est addressed to  the  A d m in istra tive  A ide to the D ean 
of this School.

CITY MANAGEMENT
A co ncen tra tio n  in  city m a nagem en t is offered for the s tu d en t w ho is p rep a rin g  

for a  career service as a professional city m anager, o r a chief adm in istra tive  
officer, an d  who comes p referab ly  w ith  an  u n d erg rad u a te  backg rou n d  in  engi
neering, econom ics, governm en t, o r business ad m in is tra tio n .

A s tu d en t electing  this co n cen tra tion  w ill pu rsu e  d u r in g  his first year sub
stan tia lly  the sam e basic p rogram  as o th e r  s tuden ts  b u t  w ith  the  o p tio n  of two 
o r th ree  ad d itio n a l courses. In  the second year he can select from  a w ide range 
of courses offered in  th is School, the College of A rch itectu re , the College of 
E ngineering , an d  the Law  School. A  typical second-year p rogram  w ill inc lude  
six hou rs in  B PA  553, M u n ic ipa l F inance A d m in istra tio n , an d  B PA  554, Sem inar 
in  U rb a n  G o vernm en t an d  A d m in istra tion , th ree  hours of BPA 202, P rivate  
E nterp rise  an d  P ub lic  Policy, a n d  a  m in im u m  of 21 ad d itio n a l hours. Courses 
w hich should  receive the  s tu d en t’s co nsidera tion  are  listed  below.

1st T erm  2 d  T erm

108. T he Governmental Process..............................................................  3
112. Governmental A ccou n ting ..............................................................  3
428. Governmental Fiscal Management .............................................  3
430. Investment in Government Securities.........................................  3



1st T erm  2d T erm

501. Public Personnel Management .....................................................  3
553. Municipal Finance A dm inistration.............................................  3
554. Seminar in Urban Government and Adm inistration................  3
558. Seminar in Government Finance and Enterprise..................... 3
900. Management Surveys: Organization and Systems....................... 3

Principles of City and Regional Planning (Arch. 710)..............  3
Traffic Engineering (Eng. 2620)...................................................  3
Public H ealth and Community Sanitation (Eng. 2509)............  3
City Planning Practice (Arch. 711)...............................................  3
Seminar in Regional Planning (Arch. 712)................................... 2
M unicipal Sanitation (Eng. 2532)...................................................  3
Seminar in Urban Renewal (Arch. 715).......................................  2
Planning Administration (Arch. 716).............................................  2
Legal Aspects of Planning (Arch. 717)...........................................  2
Public Problems in Urban Land Use (A rch. 715)....................... 2
Departm ental Seminar (Arch. 714)...............................................  2
History of City Planning (Arch. 700).............................................  3
Taxation (Agr. Econ. 138)................................................................ 3

FINANCE
T h e  ad m in is tra tio n  of financial affairs in  gov ernm en t plays a critically  im p o r

ta n t ro le  in  ad m in istra tio n . I t  is essential, therefo re , th a t the  s tu d en t of ad m in 
istrative processes possess a  b ro ad  u n d e rs ta n d in g  of the  fu n c tio n  of finance, its 
m echanism s, an d  the  o p e ra tio n  of the financial system. M oreover, considering  
the  in trica te  in te rre la tio nsh ip s  betw een business an d  gov ernm en t in  the  rea lm  
of finance, it  is equally  essential th a t a ll s tuden ts  of finance u n d ers ta n d  som e
th in g  of the problem s of b o th  business finance an d  governm en t finance.

Specialization is offered in public finance administration for those planning 
careers as financial consultants or management counselors working with public 
bodies. High-caliber, well-trained specialists are needed at all levels of govern
ment. This functional field includes a wide range of related areas: public budget
ing, governmental accounting and auditing, purchasing, debt administration, 
inventory and property controls, tax administration, and financial reporting.

HOSPITAL ADMINISTRATION
T h e  co n cen tra tion  in  hospita l a dm in istra tion , com bined w ith  the core w ork 

in  general ad m in is tra tion  an d  business practice, is designed to  p rep a re  the  s tu 
d e n t fo r a  career in hosp ita l ad m in is tra tio n  o r re la ted  activity, o p e ra tin g  u n d e r 
governm ental auspices.

A dm ission to  this co n cen tra tion  is restric ted , an d  is based u p o n  m otiv ation  
an d  personal qualifications as well as academ ic achievem ent. Previous experience 
in  hospitals o r re la ted  agencies is n o t a req u irem en t.

T h e  general p la n  of th is co ncen tra tio n  is based o n  two years o f w ork in  
residence, in c lu d in g  short periods of field tra in ing .

In  ad d itio n  to the  core program  in  p u b lic  ad m in is tra tion , s tuden ts  in  the 
hosp ita l ad m in is tra tio n  co n cen tra tion  m ust inc lude  the  fo llow ing courses;



FIRST YEAR
1st T erm  2d  T erm115. Health Needs and Services................................................................ 3

116. T he Hospital in Modern Society...................................................  2
117. Health Economics ..............................................................................  2

SECOND YEAR*
1st T erm  2d  T erm450. Principles of Hospital O peration...................................................  3

452. Orientation to Clinical M edicine...................................................  3
453. Business and Legal Aspects of Hospital Adm inistration  2
454. Policy and Planning in Hospitals and Health Agencies  3
455. Seminar on Health and Society.......................................... ..........  3

Readings in Institutional Management (Home..Ec. 400)........... 1

* T h e  course  in  A d m in is tra tiv e  L aw  also is tak e n  in  th e  second  year.

I N T E G R A T E D  F IE L D  E X P E R IE N C E  . . . S u p p lem en tin g  the academ ic work 
is a carefully  p la n n ed  an d  supervised program  of field tra in in g  designed to 
reinforce the s tu d en t s u n d e rs ta n d in g  of ad m in istra tive  p rinc ip les  an d  hosp ita l 
p ractice. Every effort is m ade to m eet in d iv id u a l needs an d  to  co m plem ent 
previous hosp ita l o r re la ted  experience.

I. PR E -E N  I R A N C E  H O S P 11 A L  A S S IG N M E N T . T h is  o p tio n a l ex perience 
of one to th ree  m on ths o rd in a rily  is arran g ed  by the Sloan In s titu te  in  a hos
p ita l located  in  the  vic in ity  p referred  by the prospective s tuden t. I t  is of p a rtic u la r  
va lue fo r the ind iv id u a l w ho is u n fam ilia r w ith  the  h osp ita l en v iro n m en t, as a 
p rep a ra tio n  fo r the d idactic  program . T h is  assignm ent m ay involve a  salaried  
jo b  o r a sho rte r observation  period .

II. SER IES O F H O S P IT A L  V ISITS. By a form al p la n  o f affiliation, the 
diversified hosp ita l p la n t of the cen tra l N ew  Y ork area, w ith  its p rofessional 
resources, is u tilized  as a lab o ra to ry  for the re in fo rcem en t o f the  teach ing  program . 
D u rin g  the  g rea te r p a rt  of the two academ ic years, studen ts  in  g roups o f two 
o r th ree  m ake weekly visits to  hosp ita ls fo r th e  investig ation  o f specified areas 
of hosp ita l policies, re lationsh ips, an d  procedures re la tin g  to  the cu rricu lum . 
Faculty  m em bers an d  hosp ita l ad m in istra to rs  jo in tly  p la n  an d  supervise these 
series o f visits.

I II . SU M M E R  W O R K  E X P E R IE N C E . D u rin g  the first year in  the G rad u a te  
School of Business an d  P ub lic  A d m in istra tion , the  s tu d en t com pletes the 
p rin c ip a l p reprofessional courses as well as two in tro d u c to ry  courses in  th e  h e a lth  
field an d  hosp ita l ad m in is tra tio n . W ith  th is perspective, the  s tu d en t th en  spends 
appro x im ate ly  th ree m on ths d u r in g  th e  sum m er in  a  h osp ita l ad m in is tra tio n  
ap pren ticesh ip  u n d e r  the  gu idance o f a  w ell-qualified ad m in is tra to r. T h e  
responsib ility  given the  s tu d en t w ill vary considerably  w ith  his prev ious ex pe
rience; in  any event, a system atic coverage o f various phases o f ho sp ita l o p e ra 
tion , special adm in istra tive  assignm ents, an d  a tten d an ce  a t  ad m in is tra tiv e  an d  
m edical conferences constitu te  some p a r t  o f each s tu d en t’s experience. B oard  an d  
room  are usually  prov ided , the  questio n  o f s tip en d  b e in g  d e p en d en t u p o n  the 
p a rtic u la r  arrangem en ts  m ade in  each case.

IV. POST G R A D U A T E  E M P L O Y M E N T . T h e re  is no  hosp ita l residency 
requ irem en t, an d  the  degree is g ran ted  u p o n  the  successful co m ple tion  o f the 
second year. T h e  g rad u a te  w ill have received a  basic ed u ca tio n  in  adm inistra-



live theory an d  practice, business m anagem ent skills, an d  m edical ad m in istra tion . 
T h is  fo u n d a tio n  will be coup led  in some cases w ith  previous ed ucatio n  an d  
experience of varying q u a lity  an d  d u ra tio n . Ideally, the  first postgrad uate  
em ploym ent will p rov ide ad d itio n a l tra in in g , pa rticu la rly  in  the  technical aspects 
of hosp ita l op e ra tio n . D u rin g  the second academ ic year, the Sloan In s titu te  m akes 
every effort to b rin g  toge ther prospective em ployers an d  graduates in  m utu ally  
rew ard ing  em ploym ent situations.

PERSONNEL MANAGEMENT
T h is  co n cen tra tion  in  personne l m anagem ent is designed for studen ts who 

are in te rested  in  the organ izatio n  an d  o p e ra tio n  of p u b lic  personnel systems, 
in c lu d in g  the  essentials of personn el policy an d  a system atic co nsid eration  of 
techniques of em ploym ent, tra in ing , classification, com pensation , an d  em ployee 
relations. C onsidera tion  is given to the problem s, program s, an d  policies of 
state, federal, an d  m un ic ipa l o rgan izations. S tuden ts have the o p p o rtu n ity  of 
becom ing fam ilia r w ith  sources of in fo rm atio n  re la ted  to personn el m anagem en t 
in  pub lic  and  priva te  en terprises. T h ro u g h  research  projects an d  sem inars 
o p p o rtu n itie s  are p rov id ed  fo r analyzing personn el problem s an d  p la n n in g  
ap p ro p ria te  courses of action.

In ad d itio n  to increased o p p o rtu n itie s  fo r staff personn el specialists, line 
officials, inc lu d ing  top  ad m in is tra tion , are finding m ore an d  m ore need  for 
know ledge of personn el m anagem ent in  ge ttin g  results th ro ug h  others.

T h e  req u irem en ts  fo r this co n cen tra tion  can be fu lfilled  by a p rogram  of 
courses selected w ith  the ap p ro val of a s tu d en t’s adviser. C onsidera tion  w ill be 
given to the  s tu d en t’s ed u catio nal background , experience, an d  interests.

In  ad d itio n  to the  courses an d  sem inars in  pe rsonn el m anagem ent an d  hu m an  
rela tio ns offered a t this School, o th e r courses are available from  am ong  the wide 
range of g radu ate  courses in  o r re la ted  to personn el m anagem en t in  o th e r d iv i
sions of the U niversity , an d  especially in  the School of In d u s tria l an d  L abor 
R elations. For exam ple, courses for g radu a te  cred it are available in lab or un io n  
h istory  an d  ad m in is tra tio n , lab o r m arke t econom ics, selection an d  p lacem ent, 
collec tive barga in ing , social security, wage an d  salary ad m in istra tion , an d  h u m an  
relations.

PUBLIC ADMINISTRATION AND POLICY
T h e  p u b lic  adm in istra tion  and policy  co ncen tra tion  is designed for those who 

w ish a  b ro ad  u n d e rs ta n d in g  of p u b lic  ad m in is tra tio n  such as m igh t be ap p ro p ria te  
fo r studen ts desiring  to en te r  the  pub lic  service th rou g h  the  F ederal Service E n 
trance E xam ination , the  New York State Pub lic A d m in is tra tio n  In te rn sh ip s  
E xam in ation , an d  the  F oreign  Service E xam in ation , as well as for those p la n n in g  
to en te r the  jo in t p rogram  in  ad m in is tra tio n  an d  law, described elsew here in  this 
A nnouncem ent. T h is  con cen tra tio n  is also su itab le  for a s tu d en t wdth u n d e r
g rad u ate  tra in in g  in  a technical subject such as engineering.

T h e  p u b lic  ad m in is tra tio n  an d  policy p rogram  is based u p o n  the ad m in istra tive 
fo u n d a tio n  laid  in  the first year of core w ork an d  will provide the  s tu d en t w ith  
m ore advanced, tho u g h  still b road ly  o rien ted , w ork in  p rogram  o p e ra tion s  of gov
ern m en ta l in s titu tion s  a t the in te rn a tio n a l, federa l, state, o r local levels as well as



ad vanced w ork in  the im p o rta n t fu n c tio n a l an d  su p p o rtin g  areas o f personnel 
an d  civil service procedures, p u b lic  b u d ge tin g  an d  fiscal m anagem ent, an d  
o rgan iza tion  an d  m ethods work. T hose  w ho wish to  em phasize a p a rtic u la r  in s titu 
tio na l fram ew ork m ay wish to  consider e ith er the  federa l o r the  in te rn a tio n a l 
ad m in is tra tio n  o p tio n s  w ith in  th is co ncen tra tion , o r the  city  m anagem en t con
cen tra tio n  described elsewhere.

S tudents in  the p u b lic  ad m in is tra tio n  an d  policy co n cen tra tion  w ould  be ex
pected  to  follow  a p rogram  consisting of a  co m b in a tion  of ( 1 ) course w ork in  cer
ta in  general fu n c tio n a l areas such as pe rsonn el an d  finance, an d  (2 ) course w ork  in  
the  opera tions o f one o r m ore levels of governm ent. T h erefo re , w hile co m binations 
of re lev an t w ork o th e r th a n  those listed  below  m ay be tak en  w ith  the  ap p ro val 
of the  s tu d en t’s adviser, i t  is reco m m ended  th a t the  s tu d en t p la n  to  com plete , 
d u rin g  his first an d  second year, the  fo llow ing courses as well as ap p ro p ria te  
work in  one o f the th ree  o p tio ns  o u tlin ed  im m ediate ly  below  th is listing:

900. Management Surveys: Organization and Systems....................................  3

G E N E R A L  P U B L IC  A D M I N I S T R A T I O N  O P T IO N  . . . S tud en ts  w ishing to  
co n tinu e  in  a b road  ap p ro ach  to  p u b lic  ad m in is tra tio n  will, in  ad d itio n  to  the 
course w ork o u tlin ed  above, no rm ally  com plete  a t  least 9 hou rs  selected from  
am ong C ourse 551, In te rn a tio n a l A d m in is tra tio n  a n d  F oreign  O p era tion s; 
Course 552, C om parative P ub lic  A d m in istra tion ; C ourse 553, M u n ic ip a l F inance  
A d m in istra tion ; C ourse 554, Sem inar in  U rb a n  G o vernm en t a n d  A d m in is tra 
tion; an d  C ourse 555, F ederal A d m in istra tion .
F E D E R A L  A D M I N I S T R A T I O N  O P T IO N  . . .  In  ad d itio n  to the  five courses 
o u tlin ed  above, this o p tio n  no rm ally  involves com pletion  of C ourse 555, Federal 
A dm in istra tion , toge ther w ith  6 hours of a d d itio n a l w ork selected w ith  the 
ap proval of the  s tu d en t’s adviser. Such w ork m ay be selected from  am ong, for 
exam ple, C ourse 430, Inv estm en t in  G o v ernm en t Securities; C ourse 557, 
Sem inar in  M ilita ry  M anagem ent an d  C ivil-M ilitary  R elations; C ourse 575, 
T ra n sp o rta tio n : R ates a n d  R egu la tion ; C ourse 576, T ra n sp o rta tio n : O rganiza
tion , A d m in istra tion , an d  P ub lic  Policies; C ourse 901, A dm in istra tive  A p p lica
tions o f H igh-Speed C om puters; C ourse 902, S em inar in  O rgan iza tio nal T h eo ry  
an d  B ehavior; G ovt. 216, T h e  A m erican  Presidency; A g ricu ltu ra l Econom ics 138, 
T ax a tio n ; o r A g ricu ltu ra l Econom ics 502, Federal P ub lic  F inance.
I N T E R N A T I O N A L  A N D  F O R E IG N  O P E R A T IO N S  O P T IO N  . . .  In  ad d i
tio n  to  the five courses o u tlin ed  above, this o p tio n  no rm ally  involves com pletion  
of C ourse 551, In te rn a tio n a l A d m in is tra tio n  a n d  F oreign  O perations, toge ther 
w ith  6 hou rs of ad d itio n a l w ork selected w ith  the ap p ro va l of the  s tu d en t’s 
adviser. Such w ork m ay be selected from  am ong, fo r exam ple, C ourse 351, C om 
para tive  Business A dm in istra tion ; C ourse 552, C om para tive  P ub lic  A d m in is tra 
tion ; C ourse 902, S em inar in  O rgan izatio nal T h eo ry  an d  B ehavior; course w ork

428. Governmental Fiscal Management 
501. Public Personnel M anagem ent...

1st T erm  2 d  T erm  

3
3556. Seminar in Public Administration

559. Supply and Materiel Management 3
3



in  in te rn a tio n a l econom ics in  the  D e p artm en t of Econom ics in  the  College of 
A rts an d  Sciences; w ork in  com parative gov ernm en t a n d  po litica l theory  o r 
in te rn a tio n a l law  an d  politics in  the  D e p artm en t of G o v ern m en t in  the  College 
of A rts an d  Sciences; w ork in  com parative lab o r re la tio n s  a n d  social leg islation  
in  the  School of In d u s tr ia l an d  L ab o r R elatio ns; o r a p p ro p ria te  w ork in  the  
D ep artm en t of Sociology an d  A n th ropo logy  in  the College of A rts an d  Sciences.
O T H E R  P R O G R A M S  . . . T h e  s tu d en t may, of course, use his elective hours 
to sup p lem en t e ith er the b rea d th  o r d e p th  of his adm in istra tive  und erstan d ing . 
In  so doing, h e  is en couraged  to  consider re lev an t w ork o rien ted  tow ard  business 
ad m in is tra tio n  as well as p u b lic  ad m in is tra tio n . T h is  is p a rticu la rly  recom m ended  
for those an tic ip a tin g  careers in  the  regu la to ry  com m issions o r o th e r agencies 
hav ing  close re la tio nsh ips w ith  the  indu stria l, com m ercial, o r ag ricu ltu ra l com 
m unities. In  ad d ition , the  s tu d en t m ay wish to  consider supp lem en ta ry  w ork in  
econom ics e ith e r  in  this School o r in  the  D ep artm en t of Econom ics in  the  College 
of A rts a n d  Sciences, o r a p p ro p ria te  advanced  w ork elsew here in  the  U niversity .

For m ore specialized program s in  p u b lic  ad m in is tra tio n  the  s tu d en t shou ld  
consider the  o p p o rtu n itie s  o u tlin ed  u n d e r  th e  co n cen tra tio n  head ings of ag ri
cu ltu ra l m anagem ent, city  m anagem ent, finance, hosp ita l ad m in is tra tion , p e r
sonnel m anagem ent, a n d  tran sp o rta tio n . In  ad d itio n , u n d e r the  “special” con
cen tra tion  head ing , it  is possible fo r the  m a tu re  s tu d en t to take ad vantage of 
unu su al co m bina tions of w ork available th ro ug h  b o th  this School an d  o the r 
C ornell ed ucatio n al u n its  an d  to develop an  in teg ra ted  p rogram  ta ilo red  to  his 
special interests. A ll these program s m ay be designed so th a t advanced w ork at 
the doctoral level is also facilita ted .

TRANSPORTATION AND PUBLIC UTILITIES
See the  s ta tem en t fo r M.B.A. candidates, page 20.
S tudents in te rested  in  the  ad m in is tra tio n  of pub lic ly  ow ned tran sp o rta tio n  

systems an d  u tilitie s  o r in  pub lic  policy an d  p u b lic  reg u la tio n  of p riv a te  u tilities 
w ill find the offering in  th is area  o f in te rest. T h ey  w ill be expected  to  take a 
substan tia l am o u n t of su p p o rtin g  w ork  in  the  area  o f p u b lic  ad m in is tra tio n .

SPECIAL
In  ap p ro p ria te  circum stances, a  second-year s tu d en t w ill be p e rm itted  to  com 

p le te  a special co n cen tra tio n  u n d e r the superv ision  an d  gu id ance of a  facu lty  
com m ittee.

A special co n cen tra tio n  w ill norm ally  inc lude  from  15 to 21 hou rs o f w ork 
d u rin g  th e  second year, in  ad d itio n  to  the  req u ired  hou rs of second-year core 
courses. T h ese  15 to  21 h o u rs  m ay inc lude  ap p ro ved  courses in  th is School o r 
elsew here in  the U niversity , special read in g  o r research  courses, an d  possibly a 
research p ro jec t to  be carried  o u t in  the  field. T h e  p rogram  w ill be devised to  fit 
the needs of the  s tu d en t an d  th e  requ irem en ts  of the  selected field of study. 
Satisfactory perfo rm an ce m ay be tested by special rep o rts  an d  genera l ex am ina
tions (oral an d  w ritten ) as well as by course records. C red it a llow ed fo r w ork 
accom plished ou tside fo rm al scheduled  courses w ill be d e te rm in ed  by the  faculty  
com m ittee as ap pro ved  by the  D ean.



JOINT PROGRAMS
GENERAL REQ U IR EM EN TS

A C ornell upperclassm an, in  e ith er a four-year o r a  five-year u n d erg rad u a te  
program , m ay ap p ly  to  this School as a degree cand id a te  any  tim e d u rin g  his th ird  
year. A dm ission is lim ited  to the C ornell u n d erg rad u a te  who, by v irtue  of his 
un d erg rad u a te  record , in te llec tua l an d  persona l m atu rity , an d  sense of purpose , 
ap pears  to be a p a rticu la rly  p rom ising  cand ida te  lo r  this School’s g rad u a te  p ro 
gram s. A dm ission is a com petitive accom plishm ent achieved by on ly  the top-level 
s tuden t. I f  ad m itted , he m ay com m ence h is w ork in  this School no  ea rlie r th an  
the b eg in n in g  of his fo u rth  un d erg rad u a te  year. A  five-year en g inee rin g  s tu d en t 
m ay ap p ly  fo r adm ission as a dou b le  reg is tran t a fte r e ith e r  his th ird  o r fo u rth  
year.

T h e  adm ission standards o u tlin ed  subsequently  are equally  ap p licab le  to  the 
doub le-reg istran t ap p lican t, in c lud ing  the  req u ire m en t th a t he take e ith er the 
Admission T es t fo r G rad u a te  Study in  Business o r the  G rad u a te  R ecord  E x am in a
tio n  in  G overnm ent. In  ad d ition , the  jo in t p rogram  ap p lican t m ust be in te r
viewed by the D irec to r of Adm issions, an o th e r m em ber of the  C om m ittee on 
Admissions, o r an o th e r  ap p ro p ria te  facu lty  m em ber.

J o in t p rogram  ap p lica tio ns  are acted u p o n  as a g roup . All ap p lica tio ns for 
adm ission in  Septem ber, 1961, m ust be subm itted  by M arch 25, 1961, com plete 
w ith  u n d erg rad u a te  transcrip ts  in c lu d in g  grades for the  1960 fall term , adm ission 
test scores, an d  two letters of reference. A p p lica tio n  interview s m ust be com 
p le ted  by the  same date. I t  is p la n n ed  th a t ap p lican ts  w ill be in fo rm ed  of the 
action  taken on th e ir  app lica tio ns by n o t la te r th an  M ay 1. 1961.

I t  is the ap p lican t’s responsib ility  to arrang e w ith  his u n d e rg rad u a te  college 
office for ap proval of his jo in t p rogram  w hen ap p ly ing  for adm ission to the 
G rad ua te  School of Business an d  P ub lic  A d m in istra tion . I t  is also his resp o n 
sib ility  to be sure th a t u n d e rtak in g  w ork in  this School will n o t p rev en t his 
fulfilling  his u n d erg rad u a te  requirem ents .

M eeting  req u irem en ts  fo r b o th  the baccalaureate  an d  M aster’s degrees neces
sitates carefu l sched u ling  of req u ired  an d  elective courses p rio r  to  an d  d u r in g  the 
p e riod  of do u b le  reg istra tion ; therefore , jo in t p rogram  ap p lican ts  shou ld  give 
careful th o u gh t to p la n n in g  the ir academ ic program s. R equests fo r in fo rm atio n  
n o t available in  this A n no un cem en t should  be refe rred  to the  School’s A d m in
istrative Office, B-21, M cG raw H all.

A DM INISTRA TIO N  AND LAW
T h e  objective of this program , organized by jo in t ac tion  of th is School an d  the 

C ornell Law School, is to  provide, in  fou r years, p rofessional tra in in g  in  b o th  
ad m in is tra tion  an d  law. T h is  m ay be done w ith o u t sacrifice of the h igh  standards 
of bo th  schools, an d  w ith ou t o m ittin g  any p a r t  of the necessary p re p a ra tio n  for 
the b a r  exam inations.

T h ro u g h  this p rogram  a s tud en t m ay o b ta in  the degrees of M.B.A. o r M .P.A. 
an d  LL.B. in  lo u r  years instead  of in  the five years w hich w ould  be req u ired  if 
each p rogram  were taken  separately. F or the  u n d erg rad u a te  a t  C ornell, w ho in  
his sen ior year double-registers in  an  u n d erg rad u a te  college an d  the G rad u a te  
School of Business an d  P ub lic  A d m in istra tion , this p rogram  w ill p e rm it h im  to
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receive the un d erg rad u a te  degree an d  the two professional degrees in  a to ta l of 
seven years. T h is  p rogram  thus offers to the in d iv id u a l s tu d en t the  o p p o rtu n ity  
to pursue several avenues of professional grow th, ra th e r  th a n  one. T h e  o p p o r
tun ities flowing from  this flexibility  are num erous. T rad itio n a lly , the law  and  
ad m in istra tion , bo th  pu b lic  an d  private , have been closely re la ted ; an d  there 
are m any specialized fields, such as acco un tin g  an d  transp o rta tio n , in  w hich a 
b lend  of legal an d  adm in istra tive  ta le n t is invaluab le .

A studen t, to be ad m itted  to the fu ll jo in t program , m ust m eet the  adm ission 
requ irem en ts of bo th  schools. H e  should  ap p ly  for adm ission to  b o th  schools 
an d  be accepted by th e ir  respective adm issions com m ittees p rio r  to en trance  in to  
the first year of the program . A  s tu d en t w ho m ay wish to  en te r the p rogram  after 
s ta rtin g  his residence in  the  G rad ua te  School of Business an d  P ub lic  A d m in 
istra tion  shou ld  discuss his p lan s  o r problem s w ith  b o th  schools as soon as 
possible. How ever, no  assurance can be given th a t such a s tu d en t will be p e rm itted  
to un d ertake  the jo in t program .

Because of the in tensive n a tu re  of the program , it is expected  th a t a s tud en t 
double-registering  in  an  u n d erg rad u a te  college a t C ornell an d  in  the G rad ua te  
School of Business an d  P ub lic  A dm in istra tion  be en tire ly  c lear of any specific 
u nd erg radu a te  course requ irem en ts  d u rin g  his first year in  this program .

T h e  jo in t p rogram  is m ade possible because of the close re la tio n sh ip  betw een 
the w ork of the two schools in  certa in  respects. T h e  general p la n  of the  jo in t 
p rogram  is as follows:

(1) In  the first year the  s tud en t will reg ister in  the  G rad ua te  School of Business 
a n d  Pub lic A d m in istra tion  an d  will take all his w ork in  th a t School. T h e  courses 
taken  will consist p rim arily  of the core program  of th a t School (except fo r the 
w ork in  pu b lic  law) together w ith  such electives as are desirable an d  feasible in  
connection  w ith  the s tu d en t’s even tua l concen tra tion .

(2) In  the second an d  th ird  years the  s tu den t w ill reg ister in  the  Law School 
w hile rem a in in g  double-registered  in the G rad u a te  School of Business an d  P ub lic  
A d m inistra tion . In  the second year, the s tu d en t will take the fu ll first-year 
p rogram  of the Law  School. In  the th ird  year, he will com plete his w ork for the 
M.B.A. o r M .P.A . degree by tak in g  a m in im um  of six hou rs a term  of courses 
in  the G rad ua te  School of Business an d  P ub lic  A dm in istra tion , an d  in  ad d ition  
a m in im um  of ten  hours a term  in  the  Law School. At the gnd of the  th ird  year, 
if the s tu d en t’s w ork is satisfactory, he will receive the  degree of M .B.A. o r M .P.A.

(3) T h e  fo u rth  year w ill be sp en t en tire ly  in  the Law School an d  the degree 
of LL.B. will be aw arded  u p o n  satisfactory co m pletio n  of th a t School’s work.

AGRICULTURE
A fourth-year s tu d en t registered  in  the College of A g ricu ltu re  m ay be ad m itted  

w ith ou t the fo rm ality  of doub le  reg istra tion  prov id ed  he files an d  ob ta ins 
acceptance of his ap p lica tio n  by the School w ith  the appro val of his College. 
T h e  adm issions s tandards of this School will apply. I lie fourth-year w ork of such 
a s tuden t, taken in conform ity  w ith  an  ap p ro ved  program , will be accepted  in 
satisfaction of the first 30 cred it hours of the to ta l of 62 cred it hours necessary 
for the M aster’s degree in business o r pub lic  ad m in is tra tion . In  this appro ved  
fourth-year program , the faculty  of the College of A gricu ltu re  perm its its s tu 
dents to coun t tow ard the ir social studies req u irem en t u p  to 9 hours from  courses



in  business a n d  p u b lic  ad m in is tra tio n , ex cept courses in  statistics an d  accoun ting .
In  the  s tu d en t’s fifth year, he should  first p la n  to  take such com m on core 

courses as are req u ire d  d u rin g  th e  second-year p rog ram  (see the  prev ious section 
of th is A n nouncem ent) of a ll prospective M.B.A. o r M .P.A . candidates. O f his 
rem a in in g  sem ester hou rs in  th a t sam e year, a t  least one-half w ill no rm ally  be 
tak en  in  the G rad u a te  School of Business an d  P ub lic  A d m in is tra tio n , an d  the 
rem a in d er w ill generally  be tak en  fro m  w ork a t the  g rad u ate  level offered in  the 
College of A gricu ltu re. Program s w ill be w orked o u t w ith  th e  advice o f a  Jo in t 
A dvisory C om m ittee of the  two schools to  best p rom o te  the  s tu d e n t’s career 
prospects in  his chosen field.

ENGINEERING
W ith  the  ap p ro val of the faculties of th is School an d  several of the  schools of 

the College of E ngineering , jo in t program s have been  developed. Such com bined  
program s m igh t lead  tow ard  e ith er the M.B.A. o r the  M .P.A. degree. T h e  p ro 
gram s involve special a rrang em en ts  w hich shou ld  be discussed d irectly , e ith er 
by le tte r  o r interview , w ith  th e  A d m in istra tive  A ide to  the  D ean  of th is School, 
R oom  B-21, M cG raw  H all.

OTHER POSSIBILITIES
T hese program s do n o t by any m eans ex haust the  possibilities availab le  to  the 

qualified  s tuden t. C ornell U n iversity  a t  Ithaca  includes n o t o n ly  the  schools and  
colleges m en tio n ed  above, b u t  also the  College o r A rch itectu re , the  College of 
H om e Econom ics, the  School of In d u s tr ia l an d  L abo r R elations, the  School of 
H o te l A d m in istra tion , the  College of A rts a n d  Sciences, the  School of E ducation , 
the V eterinary  College, the  G rad u a te  School of N u tritio n , an d  the  G rad u a te  
School. S tudents w ho w ish to  consider u n d e rtak in g  co m bined  program s of any 
sort m ust, of course, have the  necessary qualifications an d  m ust, in  general, expect 
to  m eet the  p rereq u isite  req u irem en ts  o f b o th  this School an d  an y  o th e r  school 
o r college in  w hich they desire to  take work.

PROGRAM FOR THE DOCTOR OF 
PHILOSOPHY DEGREE

In  ad d itio n  to  the professional M.B.A. an d  M .P.A. degrees, a s tu d en t m ay 
qua lify  fo r the D octor of Ph ilosophy  degree in  the field of business an d  p u b lic  
adm in istra tion .

PURPOSE OF THE DOCTORAL PROGRAM
T h e  doc to ra l p rogram  in  business an d  p u b lic  ad m in is tra tio n  is a im ed at 

p rov id ing  an  ad vanced an d  com prehensive ed u ca tio n  in  ad m in is tra tio n , pub lic  
an d  private , p rim arily  fo r m en who seek careers in  teach ing  o r research  in  this 
professional field. H ow ever, th roug h  th is p rogram , a s tu d en t m ay also p rep a re  
fo r m any types o f positions in  business an d  g ov ernm en ta l ad m in is tra tio n  in  w hich 
advanced tra in in g , if n o t always an  absolu te req u irem en t, is h igh ly desirable.



PHILOSOPHY OF DOCTORAL W ORK
Prospective doctoral cand ida tes  shou ld  especially n o te  the  fo llow ing q u o ta tio n  

from  the  A n n o u n c e m e n t o f the  G raduate School: “A ccom plishm ent is ju dg ed  
p rim arily  by the evidence of grow ing responsib ility  for the  ad vancem en t of 
know ledge an d  n o t by fu lfillm en t o f ro u tin e  requ irem en ts  by courses an d  cred its.” 
T h is  sentence expresses n o t  on ly  the  theory  b u t  the prac tice o f doctoral w ork 
a t  C ornell. T h e  Ph.D . is aw arded  on  the  basis of com petence as d em o nstra ted  in  
the w ritin g  of an  acceptable thesis an d  the  passing of qua lify ing  an d  final 
exam inations. C ourse credits are n o t generally  req u ired , a lth ou gh  the cand ida te  
m ay be req u ired  by the facu lty  m em bers u n d e r w hom  he is study ing  to  take 
selected courses o r th e ir  eq u iv a len t e ith er to assist the  s tu d en t in  his p lan n ed  
study p rogram  or to  h e lp  m ake good a deficiency revealed  in  his q ua lify ing  
exam ination .

PLAN OF STUDY AND RESEARCH
T h e  regu la tions gov ern ing  the  p lan  of study an d  research  a t the doctoral level 

are considerably  d ifferen t from  those re la tin g  to  the  professional degrees of 
M.B.A. an d  M .P.A. T h e  la tte r  degrees are aw arded by action  of the  facu lty  of this 
School u n d e r cond itions im posed by th a t faculty. T h e  Ph.D ., on  the o th e r hand , 
is conferred  u n d e r ru les an d  regu la tions established by the  C ornell g rad u a te  
facu lty  an d  ad m in istered  by the  C ornell G rad u a te  School.

In  brief, these ru les  p rov ide th a t the  cand ida te  for th e  Ph.D . degree w ork 
u n d e r the  d irec tion  of a  special com m ittee com posed of th ree  m em bers o f the 
faculty. T h e  p rogram  for the Ph.D . can d ida te  is a rrang ed  an d  ap pro ved  by the 
special com m ittee in  accord w ith  the  fo llow ing genera l req u irem en ts  fo r the  
doctoral degree: ( 1 ) a m in im um  of six term s of residence as a g rad u ate  s tu den t—  
w hich m ay inc lude  cred it for residence w hile do in g  professional o r o th e r  g rad 
ua te  w ork a t C ornell o r elsew here; (2) the  satisfactory com pletion , u n d e r  the 
d irec tion  of a special com m ittee , of w ork in  one m ajo r subject an d  tw o m in o r 
subjects; (3) read in g  facility  in  two foreign languages; (4) the  p resen ta tion  of an  
acceptable thesis; an d  (5) the  passing o f q ua lify ing  an d  final exam inations. 
How ever, the  cand ida te  is advised to  consu lt the  A n n o u n c e m e n t o f the  G raduate  
School fo r fu rth e r  details co ncern ing  these an d  o th e r  general requ irem en ts .

MAJOR AND MINOR SUBJECTS
T h e  fu ll list of app ro ved  m ajor and  m in o r  subjects  is co n ta in ed  in  the  

A n n o u n cem en t o f the G raduate School. C and idates  for the Ph.D . degree p ro 
posing  to  m a jo r in  the  genera l field  o f business an d  pu b lic  ad m in is tra tio n  m ust 
select a m a jo r subject from  am ong the  follow ing: (1) T h e  A d m in istra tive  Process,
(2) F inance an d  A ccounting, (3) Supply, P ro du ction , an d  D is trib u tion , an d  (4) 
M anagerial Econom ics an d  Politics. B rief descrip tions of the  scope an d  m ethod  
of these subjects are o u tlin ed  below.

THE ADMINISTRATIVE PROCESS
T h is  subject of ad m in istra tive  process em braces all aspects of the  a r t  an d  

science o f ad m in is te ring  organizations, invo lving such adm in istra tive  m atters  as



in te rn a l o rgan izatio n  an d  stru ctu re , ad m in istra tive  behavio r, co o rd ina tio n  an d  
contro l, com m unications, personn el an d  h u m an  re lations, p lan n in g , policy 
fo rm ula tio n , an d  p rogram  developm ent. I t  w ill no rm ally  req u ire  th e  study ol 
b o th  p riva te  an d  pu b lic  ad m in is tra tion , and , in  some cases, of fo reign  ad m in 
istra tion  as well.

FINANCE AND ACCOUNTING
T h e  subject of finance an d  accoun ting  concerns those aspects of ad m in is tra tio n  

w hich are sub ject to m onetary  m easu rem en t an d  analysis. I t  includes accounting, 
w ith  its body o l doc trin e  an d  its p ro lessional lite ra tu re , toge ther w ith  financial 
analysis o l a ll types, ran g in g  Irom  those lo u n d  in  p riv a te  investm en t activities 
to those involved in  the opera tions o l p u b lic  treasurers an d  bu d g e t d irectors.

SUPPLY, PRODUCTION, AND DISTRIBUTION
T h is  subject em braces an o th e r large an d  in te rre la ted  g rou p  of m anagem en t 

functions fo u n d  in  bo th  p rivate  an d  p u b lic  ad m in is tra tio n . I t  includes w ork in 
m arke ting  an d  m arke t research, p ro d u c tio n  an d  p rocu rem en t, and , to  some 
ex ten t, in traffic m anagem ent.

MANAGERIAL ECONOMICS AND POLITICS
T h is  sub jec t em phasizes the  selection an d  analysis o l econom ic an d  po litical 

d a ta  an d  re la tio nsh ips as a guide to decision m ak ing  an d  policy fo rm u la tio n , 
an d  involves in te rd isc ip lin ary  w ork in  econom ics, po litica l science, a n d  ad m in 
is tra tion . T h e  s tu d en t m ay ap p ro ach  this subject e ith e r  th ro u g h  the  com 
prehensive an d  in tensive study of econom ic, po litical, an d  adm in is tra tiv e  factors 
an d  in te rre la tio nsh ip s  associated w ith  p a rtic u la r  industries  o r p u b lic  agencies 
(in te rp re tin g  “in d u stry ” an d  “agency” broadly), or, from  a  m ore over a ll p o in t 
of view, th rou g h  the  study of various types of p rob lem s an d  re la tio n sh ip s  w hich 
m ay be recu rren t th ro ug h  a n u m b er o f indu stries an d  p u b lic  agencies o r th ro ug h  
the adm in istra tive  s tru c tu re  o f a p a rtic u la r  coun try  o r society. For exam ple, s tu 
den ts m ay ap p ro ach  this subject (1) th ro u g h  study of the  tran sp o rta tio n  industry , 
of the problem s in  city m anagem ent, etc., o r (2) th rou g h  study  of some over all 
p rob lem  such as com petitive behavior, econom ic instab ility , etc.

MINOR SUBJECTS
A s tu d en t w ho m ajors in  business an d  p u b lic  ad m in is tra tio n  m ust also select 

two m ino r subjects. O n e of these m in o r subjects m ay be chosen from  am ong the 
fo u r subjects listed  above. How ever, it is the  general policy of the field of 
business an d  pu b lic  ad m in is tra tion  strongly  to  encourage the s tu d en t to select 
his second m ino r from  am ong re la ted  subjects outside this field.

S tudents w ith  m ajors in  fields o th e r th a n  business an d  p u b lic  ad m in istra tion , 
b u t w ho wish to  m in o r in  this field, m ay also choose from  am ong the  fo u r subjects 
listed above. T h e  req u irem en ts  for a m in o r are som ew hat less rigorous and  
advanced th a n  for a m ajor.



EXAMINATIONS AND THESIS
T h e  qua lify ing  exam ina tio n  serves to d e te rm ine  the ab ility  of the cand ida te  

to  pursue  doctoral studies an d  to assist the s tu d e n t’s special com m ittee in  d eve lo p 
ing a p rogram  of study fo r the  cand ida te  if he is p e rm itted  to co n tin u e  in  doctoral 
work. In  general, a  cand ida te  will be expected  to dem onstra te  in  th is ex am ina
tio n  (1) a basic u n d e rs ta n d in g  of the  m ost im p o rta n t subject m a tte r an d  problem s 
involved in  his p la n n e d  m ajo r an d  m ino r fields; an d  (2) an  ab ility  to m eet the 
in te llec tua l requ irem en ts fo r fu rth e r  advanced w ork an d  for o rig ina l research.

W ith in  the b road er ou tlin es of the  can d id a te ’s m a jo r sub jec t (though  there 
m ay be re la tio nsh ips w ith  m in o r subjects also) he w ill be expected  to  select a 
special area  w ith in  w hich his research  w ill be conduc ted  an d  his thesis w ritten . 
Such a special area  w ill be ap pro ved  by the can d id a te ’s special com m ittee an d  is 
lim ited  only by the appro ved  interests of the can d ida te  an d  the  facu lty  resources 
of this School and  the U niversity . T h e  can d id a te  is norm ally  encouraged, how 
ever, to  select a special area of research  w hich— w hile it  m ay lie p rim arily  in  
e ith er business o r pu b lic  ad m in is tra tion — w ill be such as to  involve the  s tuden t 
in  the ex p lo ra tion  of m ateria ls an d  hypotheses re lev an t to b o th  p u b lic  an d  
private  m anagem ent.

In  his final ex am in a tio n  the s tu d en t m ay expect to  dem onstra te  an  u n d e r
s tand ing  of the  sub ject m atter, m ethods, an d  lite ra tu re  ap p ro p ria te  to his m ajor 
an d  m ino r subjects, an d  to defend  his thesis, n o t only  w ith  respect to his thesis 
p ropositions b u t  also w ith  respect to his m ethods of research an d  the logic of his 
p resen ta tion .

ADMISSION
As the Ph.D . is conferred  u n d e r ru les an d  regu la tions established by the C ornell 

g radu ate  faculty, the ap p lican t for adm ission to  candidacy fo r the Ph.D . degree 
in business an d  p u b lic  ad m in is tra tio n  m ust first app ly  lo r  adm ission an d  be 
accepted  by the G rad u a te  School u n d e r conditions en u m era ted  in  the A n n o u n ce 
m en t o f the G raduate School. H is ap p lica tio n  an d  credentials, as fo rw arded  w ith  
this in te n t to the  G rad u a te  School, will be  referred  to the g radu a te  faculty of the 
field of business an d  pu b lic  ad m in is tra tio n  for its recom m en dation ; b u t ac tual 
acceptance in  the C ornell G rad u a te  School, reg istra tion , an d  o the r form alities 
are com pleted  by an d  th roug h  th a t School. In  all o th e r m atters  concern ing  the 
satisfaction of requ irem en ts  for the Ph.D ., the s tu d en t is also governed  by the 
regu la tions of the  g radu a te  facu lty  as ex p la in ed  in  the A n n o u n cem en t o f the  
Graduate School.

A dm ission to the doctoral p rogram  in  business an d  pub lic  ad m in is tra tio n  does, 
however, generally  p resuppose academ ic w ork in  ad m in is tra tio n  o r re la ted  fields 
a t the M aster’s level. O rd in arily  the can d id a te  is expected  to have a M aster’s 
degree, b u t this is no t an  absolu te req u irem en t. T h e  p rogram  is p la n n e d  n o t only  
for studen ts w ho have don e th e ir previous professional o r o th e r ap p ro p ria te  
g radu ate  w ork a t C ornell, b u t  also for s tuden ts  who have done ap p ro p ria te  
g raduate  w ork in  o th e r  institu tions. H ow ever, a ll studen ts desiring  adm ission to 
the doctoral program , ex cept fo r studen ts res id in g  ab road  a t the tim e of th e ir 
ap p lica tio n , w ill be expected  to take e ith er the  A dm ission T es t fo r G rad ua te  
Study in  Business o r the G rad u ate  R ecord  E x am in a tion  (A p titu d e  T est). For



in fo rm atio n  co ncern in g  e ith e r  test, address the  E du ca tion a l T es tin g  Service, 20 
N assau Street, P rince ton , N ew  Jersey, as soon as possible.

N e ith e r  interview s n o r any o th e r  ex am ina tions are req u ire d  for studen ts  p la n 
n ing  doctoral w ork in  business an d  p u b lic  ad m in is tra tion . H ow ever, s tud en ts  who 
are a t a ll u nd ec id ed  as to  exactly  how  they wish to  go ab o u t th e ir  doctoral 
program s o r who are n o t ce rta in  as to the  m a n n e r  in  w hich they shou ld  ap p ro ach  
th e ir ad vanced study goals th rou g h  the m echanism  of the  C ornell G rad ua te  
School should , by all m eans, endeavor to  com e to C ornell fo r persona l in te r
views w ith  the staff of the  G rad u a te  School an d  w ith  m em bers of the  g rad u ate  
facu lty  of the  field of business a n d  p u b lic  ad m in is tra tio n  an d  o f o th e r  ap p ro p ria te  
fields in  w hich the s tu d en t m ay be in terested . A  s tu d en t w ho is in te rested  in  a 
m a jo r o r m ino r in  business an d  pu b lic  ad m in is tra tio n  m ay arrang e an  a p p o in t
m en t w ith  a m em ber of the g radu ate  facu lty  of this field by w ritin g  to  the 
C h airm an  of A dvanced D egrees C om m ittee of this School. W hen  w riting , the 
s tu den t should  ind icate  n o t on ly  his desire fo r an  interview , b u t  also his general 
in terests an d  ex pecta tions as fa r  as advanced  study is concerned.

GENERAL RESIDENCE REQUIREMENTS
F or a general s ta tem en t of the ru les co ncern ing  residence, see the  A n n o u n c e 

m e n t o f the G raduate School. I t  is n o t possible to  waive these genera l req u ire 
m ents except, in frequen tly , by ap p ea l m ade a fte r  adm ission. N o r is it  possible 
to  give a s tu d en t co n tem p la ting  doctoral w ork a t C ornell a firm com m itm en t 
before he  arrives as to  the residence c red it he w ill receive fo r g rad u a te  w ork 
don e elsew here. U n d e r the  ru les  of the  G rad u a te  School, “no  com m itm en t m ay 
be m ade fo r acceptance o f prev ious study in  an o th e r g rad u ate  school in  lieu  of 
req u ired  residence u n til  a fte r  the  cand ida te  has en te red  in to  study in  residence 
in  the G rad u a te  School.” In d iv id u a l lacu lty  m em bers m ay p rop erly  be requested  
to  give prospective studen ts  an  advisory o p in io n  as to the p ro b ab le  residence 
w hich m ay be translerred , b u t the s tu d en t m ust u n d e rs ta n d  th a t  an y  such 
o p in ion  is n o t b in d in g  u p o n  the  G rad u a te  School. R esidence c red it lo r  previous 
study in  an o th e r g rad u ate  school is based p rim arily  u p o n  an  ev aluatio n  o l the 
ad vancem en t o l the  s tu d en t ra th e r  th a n  u p o n  any precise n u m b er of c red it hours 
recorded  on  a  transcrip t.

RESIDENCE CREDIT FOR  
M.B.A. AND M .P.A. WORK

If  studen ts  co n tem p la tin g  an  M.B.A. o r M .P.A . degree a t  C ornell p rio r  to 
u n d ertak in g  w ork a t the  Ph.D . level a t C ornell wish to o b ta in  m ax im um  residence 
cred it for th e ir  professional M aster’s w ork, they sh ou ld  carefu lly  no te  the 
fo llow ing requirem ents . C red it tow ard  fu lfillm ent o f the residence req u irem en ts  
fo r the D octor of Philosophy degree m ay be g ran ted  for g rad u a te  w ork satisfac
torily  com pleted  in  qua lify in g  for the professional degrees of M.B.A. an d  M .P.A.; 
b u t such cred it is n o t given au tom atically . M ax im um  cred it m ay be o b ta in ed  by 
the  satisfactory co m pletion  of a special p rogram  u n d e r  the  fo llow ing procedure. 
A  s tu d en t m ust no tify  this School of his in te n tio n  to  pu rsu e  doctoral studies two 
sem esters before the co m pletio n  of his s tudy  tow ard the  professional degree. If 
this in te n t is ap pro ved  by the School, a special com m ittee will be set u p  to 
gu ide  a n d  supervise the  can d id a te ’s final year of w ork tow ard  the  professional



degree. T h is  p rogram  w ill inc lude  graduate-level study ou tside the  G rad ua te  
School of Business an d  P ub lic  A d m in is tra tion  as well as w ith in  it, w ith  an 
em phasis on  in d iv idu a l research; an d  it  w ill inc lu de  a  special p rob lem  cu lm in a t
ing  in  the w ritin g  of a com prehensive re p o rt  o r essay. O n  com pletio n  of this 
p rogram , the special com m ittee of the can d id a te  w ill ad m in ister an  o ra l com
prehensive ex am in a tion  in  the  chosen area o f co n cen tra tion  fo r the profes
sional degree. O n  the  basis of the  can d id a te ’s over-all perform ance, th e  special 
com m ittee w ill th en  recom m en d to  the  G eneral C om m ittee of the  G rad ua te  
School the  am o u n t of cred it w hich shou ld  be tran sfe rred  tow ard  fu lfillm en t of 
the residence req u irem en ts  of the  D octor of Philosophy  degree.

M.B.A. o r M .P.A . studen ts  co n tem p la ting  advanced  w ork shou ld  consu lt w ith  
th e ir  advisers an d  w ith  th is  facu lty ’s field rep resen ta tiv e  to  the  G rad u a te  School 
as early  in  th e ir  professional p rogram  as possible. Such studen ts  should , if a t all 
possible, have th e ir  p lans an d  p roposed  program s well o u tlin ed  by the  en d  of 
th e ir  second term  in  o rd er to  be certa in  of co nsid era tion  for the  ap p lica tio n  of 
this special residence regu la tion .

THE GRADUATE FORUM
T h e  G rad u a te  F orum  is the special o rgan iza tio n  of the  doctoral studen ts 

m ajo ring  in  the field of business an d  p u b lic  ad m in is tra tio n . T h e  o rgan ization  is 
largely ru n  by the doctoral s tuden ts  them selves an d  is designed to  encourage the 
in te rchang e of ideas am ong doc to ra l cand ida tes  an d  betw een  such candidates 
a n d  m em bers of the  facu lty  of the  field. M eetings are he ld  app ro x im ate ly  once 
a  m o n th  and, w hile p rim arily  a im ed  a t  research  interests, m ay involve social 
affairs as well. F rom  tim e to  tim e doc to ra l cand ida tes  w ith  m ino rs in  th is field, 
as well as advanced M aster’s degree candidates, are  in v ited  to  m eetings o f the 
F orum . A ll doctoral candida tes w ith  a m ajo r in  th is field are elig ib le to  jo in  
the School’s S tu d en t Association, w h ich  provides a w ide ran ge  of social an d  o th e r 
activities.
FINANCIAL AID FOR DOCTORAL CANDIDATES

Several su bstan tia l fellow ships a n d  scholarships are  m ade availab le  each year 
specifically fo r cand ida tes  fo r the  Ph.D . degree in  business an d  p u b lic  ad m in 
istra tion . Such studen ts  m ay also ap p ly  fo r fellow ships an d  scholarships op en  to 
candidates in  all fields. A pp lica tions m ay be o b ta in ed  by w ritin g  the Office of 
the  G rad ua te  School an d  shou ld  be filed n o t la te r  th a n  F eb ru ary  12. In  ad d ition , 
a lim ited  n u m b er of qualified  candidates receive financial assistance by serving 
as research  o r teach ing  assistants to  m em bers of the  facu lty  of th is School. 
A pplications for such positions should  be d irec ted  to th is School.

FURTHER INFORMATION
For m atters co ncern in g  adm ission to the  G rad u a te  School, reg istra tion , academ ic 

records, scholarship  an d  fellow ship ap p lications, an d  o th e r  m atters  m en tio n ed  
in  the A n n o u n cem en t o f the G raduate School, as well as fo r copies of the  
A nn ou ncem en t itself, w rite  the  G rad u a te  School, 125 E d m u n d  Ezra D ay H all. 
F o r fu rth e r  in fo rm atio n  co ncern ing  the  doc to ra l p rog ram  of the  G rad u a te  School 
of Business an d  P ub lic  A dm in istra tion , w rite  th e  D irec to r of the  D octoral 
P rogram , G rad u a te  School of Business an d  P ub lic  A d m in istra tion , M cG raw  H all.



DESCRIPTION OF COURSES
In  addition to the courses listed below, many appropriate courses given in other divisions of the 

University are open to students in the School. T he  wide range of work offered a t Cornell U ni
versity makes it  possible for students in the School to elect courses bearing directly on special 
areas of student interest such as economics, government, labor relations, production m anagement, 
agricultural problems, and food and nutrition.

A numerical index of courses is given on pages 76-77.

REQUIRED COURSES
100. IN T R O D U C T IO N  TO  A D M IN IS T R A 

T IO N . First term. Credit three hours. Messrs. 
P r e s t h u s  and W h i t e .

Study of the structures and practices com
mon to governmental, business, hospital, and 
other large-scale enterprises. Prim ary emphasis 
is placed upon policy formation; management 
of financial, personnel, and m aterial resources, 
and problems of direction, communication, and 
coordination. T he  “ adm inistrative process” 
through which these functions are accom
plished is emphasized. A common body of 
knowledge and concepts w ith which the more 
specialized courses in  business and public 
adm inistration may be approached is provided. 
Each subject is presented through the descrip
tive literatu re of the field and is illustrated by 
selected case m aterials drawn from business 
and public enterprise.

[101. PERSO N N EL M A N A G E M E N T AND  
H U M AN  R E L A T IO N S. First and second terms. 
Credit three hours for one term  only. Mr. 
B r o o k s .

A basic graduate course covering the p rin 
cipal personnel functions, the organization for 
personnel adm inistration, and the relationship 
of personnel to other adm inistrative functions. 
Industrial personnel problems are emphasized, 
though some attention is given to personnel 
problems in governmental and other types of 
adm inistration.

Note: First-term  course given prim arily for 
second-year students and students planning to 
concentrate in personnel management; second- 
term  course given prim arily for first-year stu
dents. W ill not be offered in second term, 
1960-1961.]

102. T H E  A M E R IC A N  ECONOM Y. First 
term. Credit three hours. Messrs. S m id t  and 
M c A d a m s .

Particular attention is given to the nature 
of those forces contributing to the maintenance

of high levels of employment and prosperity, 
and to lhose causing periodic economic dis
location. Emphasis is placed also on the effects 
of changing monetary and fiscal policies on the 
business sector of the economy, and the tools 
and techniques required by the businessman 
to appraise the impact of such changes.

103. M A N A G E R IA L  ECONOMICS. Second 
term. Credit three hours. Mr. d e  C h a z e a u .

T he purpose is to explore the ways in  which 
economic approaches to problem  situations 
and economic analyses of data, internal and 
external to the firm, may be employed to 
assist management in the decision-making 
process. Emphasis is placed on the identifica
tion of emergent economic problems in the 
conduct of the organization, the setting of 
appropriate criteria for the appraisal of 
feasible alternative solutions or the reappraisal 
of actions taken or policies followed, and the 
selection, assembly, and analysis of economic, 
accounting, and financial data which are 
relevant to the alternatives under consideration.

W hile considerable use is made of case 
material and of quantitative data, including 
the statistical analysis of such data  and their 
effective presentation, the prim ary stress is on 
qualitative and conceptual approaches, not on 
m athematical method. And although the 
private business firm and its competitive 
environm ent are focal areas of study, the 
application to public agencies will be noted 
and may be fu rther explored with students 
concentrating in public adm inistration. Partic
ular attention is given to short- and long-run 
analyses of production and financial costs, of 
dem and factors, and of competitive and growth 
trends as guides in the improvement of 
performance, the form ulation of price policies, 
the direction of the use of resources, and the 
determ ination of capital budgets. Students 
should have adequate training in the principles



of economics and should be conversant with 
basic statistical methods.

104. FINANCE. Second term. Credit three 
hours. Messrs. N i i .s s o n  and M c A d a m s .

An introduction to the principles and prac
tices of finance and their application in busi
ness and public adm inistration. T he  uses of 
financial instruments, problems of short-term  
and capital financing, methods of security 
distribution, financial expansion and reorgan
ization, and the operation of specialized 
financial institutions and money and capital 
markets are surveyed. Considerable attention 
will be given to the methods of financing 
current operations and to the financial prob
lems of small business. T he regulatory aspects 
of government financial controls are discussed.

106. M A R K E T IN G . First term. Credit three 
hours. Messrs. R a t h m e l l  and W a l t e r s .

A study of the policies and principles gov
erning the distribution of goods from producers 
to consumers and of the functions performed 
by the various types of distributive agencies 
involved. T he  management point of view is 
emphasized. Special attention is given to 
governmental rules and regulations affecting 
m arketing activities. Among topics considered 
are the nature and scope of m arketing prob
lems; merchandising; the influence of buyers 
and consumers on m arketing programs; chan
nels of distribution, including an analysis of 
wholesale and retail agencies; and m arketing 
costs, efficiency, and trends.

107. P RO D U C TIO N . First term. Credit 
three hours. Messrs. G i l m o r e  and G a v e t t .

T he importance of basing adm inistrative 
decisions in the production area on a knowl
edge of operating problems and difficulties is 
stressed. T he course has two m ain parts: first, 
preparation for m anufacture, wherein choice 
of method, organization of work place and the 
use of standards, and layout of process are 
considered; and second, developing bases for 
operating control, which deals w ith produc
tion control, quality control, and wage adm in
istration and incentives. T he case method is 
applied throughout the work and is sup
plemented by technical notes and suggested 
reading where problems require technical 
background.

108. TH E  G O V E R N M E N TA L PROCESS.
Second term. Credit three hours. Mr. V a n  
R i p e r .

An analysis of American government from 
the standpoint of the adm inistrator who must 
concern himself with politics on behalf of his 
organization or company. Emphasis is placed 
on pressure groups, the political process under
lying governmental action, the basic organiza

tional structure of government a t various 
levels, and the problem  of political power.

110. P R IN C IP L E S  OF A C C O U N T IN G .
First term. Credit three hours. Messrs. T h o m a s ,  
B i e r m a n ,  and H a m p t o n .

Development of principles and procedures 
underlying financial statements. Emphasis is 
directed to the development and use of figures 
for m anagerial use.

110S. P RIN C IP LE S OF A C C O U N TIN G .
First term. Credit three hours. Mr. H a m p t o n .

Analytical development of principles and 
procedures underlying financial statements— 
the accounting cycle. Prim ary emphasis is 
directed to the analysis of business transactions 
and the financial inform ation afforded thereby. 
Course 11 OS is offered specifically for under
graduates. N o t open to M .B .A . and M.P.A. 
candidates.

111. M A N A G E R IA L  A C C O U N T IN G .
Second term. Credit three hours. Messrs. 
T h o m a s ,  B i e r m a n ,  and H a m p t o n .

Accounting for m anagerial control; cost 
planning; inventory valuation, job order, 
process, and standard cost procedures; budget
ing; corporate accounting; consolidated state
ments; fund sources and applications; introduc
tion to fund accounting for governmental 
units. Prerequisite: Course 110 or equivalent.
112. G O V E R N M E N T A L  A C C O U N T IN G .
Second term. Credit three hours. Mr. H i l l -  
h o u s e .

Governmental accounting contrasted w ith 
commercial and institu tional accounting; prob
lems in fund and budgetary accounting; 
analysis of state and m unicipal financial state
ments for m anagerial and for investment p u r
poses; accounting for municipal utilities; cost 
accounting in public management; develop
ments in federal accounting; problems in 
federal accounting. Prerequisite: Course 111 
or consent of instructor.

113. IN T R O D U C T IO N  TO  M A N A G E R IA L  
ST A T IS T IC S . First term. Credit three hours. 
Mr. C h o w .

Descriptive statistics including measures of 
central tendency, dispersion, and association. 
Elementary theory of probability. Sampling 
distributions of proportions, means, and 
variances. Logic of testing hypotheses and 
estimation. Simple linear regression. A pplica
tions of statistical reasoning to making 
managerial decisions.

115. H E A L T H  NEEDS A N D  SERVICES.
First term. Credit three hours. Dr. R o e m e r .

T his survey course provides a review of four 
principal aspects of the health field: (1) the



extent and epidemiological characteristics of 
disease in  the contemporary population; (2) 
the social structure of the health professions 
and organized health service programs in 
America; (3) the content of specific public 
health activities, including chronic disease 
control; and (4) significant developments of 
health service adm inistration in other countries. 
T hrough an exploration of the broad social 
institu tion of health service, a background is 
provided for the study of the problems of 
hospital adm inistration.

116. T H E  H O S P IT A L  I N  M O D E R N  
SO C IETY. Second term. Credit two hours. Mr. 
E l l i n g .

A review of the hospital movement and of 
the essential functions of hospitals. Study of 
the hospital covers its historical development 
and is approached from the standpoint of the 
sociological and economic backgrounds which 
were essential to this development. A ttention is 
given to m ajor discoveries in  the growth of 
modern medicine, as they contributed to the 
rise of the modern hospital. Analyses are made 
of the hospital program , the total obligation 
to patient and community, including basic 
medical standards, preventive and rehab ilita
tive activities, and the educational and research 
functions. T he  m ajor emphasis in these analyses 
is upon the hospital as an organization, in  its 
relation to the society of which i t  is a part. 
T he  classroom m aterial is reinforced through 
a series of field trips to affiliating hospitals.

117. H E A L T H  ECONOMICS. Second term. 
Credit two hours. Mr. R e e d .

T he provision of medical care considered as 
an economic activity. H ealth personnel and 
facilities; types of economic organization; 
family and national expenditures for medical 
care; volume of health services received by the 
population in relation to need. Consideration 
of various public medical care programs. 
History and operation of Blue Cross and Blue 
Shield plans, health insurance by insurance 
companies, and other types of health  insurance 
plans. Present problems and adequacy of 
health insurance from the viewpoint of con
sumers, hospitals, and the health professions. 
Consideration of proposals for governmental 
programs to make health insurance or health 
services more widely available.

200. BUSINESS PO LIC Y F O R M U LA TIO N .
First term. Credit three hours. Mr. G i l m o r e .

T he purpose is to integrate the M.B.A.

program  by focusing attention on the job of 
top management. M ajor aspects of the adm in
istrative process as applied at the top m anage
m ent level are considered, such as sizing up 
the situation of the company as a whole; 
determ ining objectives and planning pro
grams of action; setting up the organization 
and launching the program; controlling 
execution of plans; and reappraising objec
tives. T he  course centers on taking action in a 
num ber of adm inistrative situations described 
in cases. Periodic reports and exam inations 
requiring top m anagem ent decisions test the 
student’s capacity to apply what he has 
learned during  the preceding year’s work. 
Particular a ttention  is paid to developing 
analytical ability, reaching reasoned conclu
sions, m arshaling evidence, preparing convinc
ing reports, and refining judgm ent. Prereq
uisite: Completion of first-year required courses 
for the M.B.A. degree or consent of instructor.

201. IN F O R M A T IO N  SOURCES IN  A D M IN 
IS T R A T IO N . F irst and second terms. Credit 
two hours for one term  only. Mr. W a s s e r m a n .

An introduction to the wide range of pu b
lished and nonpublished sources of manage
m ent inform ation, w ith the emphasis upon an 
appraisal of key publications and biblio
graphical tools. T ra in ing  is offered in the 
methods and techniques of locating factual, 
authoritative data on the administrative 
process and the specialized subject fields, and 
means are suggested for in terpre ting  and 
applying the inform ation toward the solution 
of specific problems.

202. P R I V A T E  E N T E R P R IS E  A N D  
PU BLIC PO LICY. Second term. Credit three 
hours. Mr. H u t c h i n s .

An integrating course dealing w ith the in te r
relations of business and public policies. T o 
provide a backdrop the course of the American 
economy since about 1920 is traced. Particular 
attention is paid to the evolution of public 
policies which have been of im portant interest 
to business leadership, especially w ith respect 
to such m atters as industrial organization, 
transportation, power, agriculture, trade, and 
finance. Conversely, characteristic business 
policies are discussed from the po int of view of 
their effects on the national welfare. Long-run 
evaluations of selected business adm inistrations 
are made by means of historical case studies. 
Lectures, cases, and discussions. Prerequisite: 
Open only to second-year students.



KEY T O  T H E  CAMPUS MAP ON T H E  PAGES FOLLOWING
Alumni (Athletic) Fields F5 
Anabel Taylor Hall C6, interfaith  center 
Animal H usbandry H5 
Artificial Breeders H7 
Astronomy D4; Fuertes Observatory F2 
Bacon Athletics Cage E6 
Bailey H all D4, auditorium  
Baker Dormitories B4, men’s residences 
Baker Laboratory D3, chemistry 
Balch Halls E2, women’s residences 
Barnes H all C5, campus store, auditorium  
Barton Hall D5, m ilitary training 
Big Red Barn D4, alumni center 
Caldwell H all E4, agronomy 
Carpenter Hall C6, engineering library & 

adm inistration 
Cascadilla Hall B7, graduate residehce 
Clara Dickson H all E l, women’s residence 
Collyer Boat House, Cayuga Lake Inlet 
Comstock Hall E4, entomology, limnology 
Comstock House D2, women’s residence 
Cornell Quarters G7, student families 
Crescent E6, football stadium 
Dairy Bar Cafeteria G5 
Day Hall C5, adm inistration 
Fernow H all F4, conservation 
Filter Plant J3
Food Storage and Laundry F7 
Foundry D3
Franklin H all C3, Far Eastern Studies, art
G annett Medical Clinic C5
Goldwin Smith Hall C4, arts and sciences
Graphic Arts Services G6
Greenhouses F4, H4
Grumman D6, aero, engineering
Grumm an Squash Courts E6
Heating P lant F6
High Voltage Lab. H7, 909 Mitchell St. 
Hollister H all C6, civil engineering 
Hoy Field D6, baseball 
Hydraulic Laboratory D3 
Industrial and Labor Relations D6 
Judging Pavilion H5
Kimball and T hurston Halls C6, engineering 

mechanics Sc materials 
Library Clock Tower C4 
Lincoln H all C3 
Lua A. Minns Garden E4 
Lynah H all E5, ice skating 
Mann Library F4, agriculture-hom e economics 

library, regional history, Bailey H ortorium  
Mary Donlon H all E l, women’s residence 
McGraw H all C4, geology; business & public 

adm inistration 
Moakley House H2, recreation center, golf 
Morrill H all C4, sociology, anthropology, m od

ern languages, psychology

Music D2 (moves to Lincoln, fall, 1961)
Myron Taylor H all C6, law 
Newman Laboratory D3, nuclear studies 
Noyes Lodge E2, recreation, cafeteria 
Olin H all C5, chemical & metallurgical engi

neering 
Olin Library C4
Ornithology, Sapsucker Woods Rd. via W arren 

& Hanshaw Rds. H l-2  
Phillips H all D6, electrical engineering, radio

physics & space research 
P lant Science Building E4 
Pleasant Grove Apts. F I, student families 
Poultry Research F4 
Poultry Virus Disease Laboratory J5 
Radiation Biology Lab., W arren Rd. H I 
Rand Hall D3, hospital adm inistration 
Rice Hall F4, poultry husbandry 
Riding Hall and Stables F6 
Riley-Robb Hall G5, agricultural engineering 
Risley Hall D2, women’s residence 
Roberts Hall E4, agriculture adm inistration 
Rockefeller Hall D4, physics 
Rose Gardens, road to, J3 
Sage Chapel C5
Sage Hall D5, women’s residence 
Savage Hall E3, nu trition  
Schoellkopf Field and H all E6, athletics 
Service Building F7
Sibley H all C3, architecture, history, govern

ment
Statler H all D5, hotel adm inistration 
Stimson H all C4, zoology 
Stocking H all G5, dairy & food science, bacte

riology 
Stone H all E4, education 
Suspension Bridge C3
Teagle Hall E5, men’s physical ed. & sports 
T hurston Hall (see Kimball)
Tripham m er Bridge D3 
University Hall B4, m en’s residences 
University Press C2
Upson H all D6, mechanical engineering 
U. S. N utrition  Laboratory J4 
Van Rensselaer H all E3, home economics 
Vegetable Gardens G7 
Veterinary College J4
Veterinary Virus Research Laboratory H7 
Visitor Inform ation C5
von Cramm Scholarship Residence (men) A4 
W arren H all E4, agricultural economics, rural 

sociology 
W hite H all C3, m athematics 
W hite Museum of A rt D4 
W illard Straight H all C5, student union 
W ing H all G5
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ELECTIVE COURSES 
ACCOUNTING

105. L A W  OF BUSINESS ASSOCIATIONS.  
First term . Credit three hours. M r .  H o l m e s .

Study of the following fields of law: con
tracts, agency, partnerships, and corporations. 
Combined text and case method of study is 
used. R equired of all students in  professional 
accounting and strongly recommended for s tu 
dents whose area of specialization is finance.

300. ADVANCED A CC O U NTIN G .  First 
term. Credit three hours. Mr. H a m p t o n .

Problems of income determ ination and 
allocation; the admission, valuation, and 
presentation of each typical asset and equity 
element in  a balance sheet and the related 
revenue and expense aspects; analysis and 
interpretation of financial statements according 
to varying philosophies; special topics—sinking 
funds, special reserves, and operating schedules. 
Prerequisite: Course 111 or consent of instruc
tor.

301. ADVANCED A CC O U NTIN G .  Second 
term. Credit three hours. Mr. H a m p t o n .

Accounting for partnerships; consignments; 
branch and home office relationships; insur
ance; consolidated statements; foreign ex
change; estates and trusts; reorganizations; 
realization and liquidation proceedings. Pre
requisite: Course 300 or consent of instructor.

302. COST ACC O U NTIN G .  First term. 
Credit three hours. Mr. B i e r m a n .

Basic cost classifications and records; analysis 
of m anufacturing cost components—material, 
labor, and burden. Job order and process cost 
systems. Cost reports for m anagement. T he 
use of budgets and cost analyses to aid manage
ment to minimize m anufacturing, distribution, 
and adm inistrative costs. Particular emphasis 
is given to standard cost systems and flexible 
budgets as tools for cost control. Prerequisite: 
Course 111 or equivalent.

303. COST A N D  B U D G E TA R Y CO N TR O L.  
Second term. Credit three hours. Mr. B i e r m a n .

Advanced cost control and m anagerial deci
sion problems m aking use of accounting 
inform ation. T he  emphasis is on the use of 
accounting inform ation ra ther than the ac
cum ulation of the data. A ttention is focused 
on the application of such tools of quantitative 
analysis as probability theory, utility  theory, 
and linear program ing to the solution of these 
problems.

T his course will meet join tly w ith Course 
402, Q uantitative Approaches to Management 
Decisions, bu t there will be separate class

meetings dealing with special accounting 
topics. Prerequisite: Course 302 or consent of 
instructor.

304. A C C O U N T I N G  T H E O R Y .  Second 
term. Credit three hours. Mr. B i e r m a n .

Accounting concepts and procedures with 
particular emphasis on the reasoning behind 
methods of recording such items as deprecia
tion, inventory flows, and revenues. T h e  im 
plications of accounting theory and practice on 
the measurement of income and financial posi
tion are investigated. Prerequisite: Course 111 
or equivalent.

305. T A X  ACC O U NTIN G .  Second term. 
Credit three hours. Mr. M a x f i e l d .

Federal income tax provisions and proce
dures are emphasized; problems of com puting 
gross income, deductions, credits against net 
income, and tax liability; preparation of tax 
returns; special taxes—social security, cor
porate, estate, and excise taxes; comparison of 
commercial accounting practices and tax ac
counting provisions. Prerequisite: Course 111 
or equivalent.

306. F IN A N C IA L  ANALYSIS .  F irst term. 
Credit three hours. Mr. H o l m e s .

Exam inations of the principles, rules, and 
conventions underlying the construction of 
financial statements, including consolidated 
statements w ith particular view to providing 
an understanding of the possibilities and 
lim itations of financial statem ent analysis. 
Financial reporting practices and the tech
niques of statem ent analysis will be stressed. 
A ttention will be given to the financial report
ing requirem ents of security regulation agencies. 
Prerequisite: Course 111 or equivalent.

307. A U D IT IN G  PROCEDURE.  F irst term. 
Credit three hours. Mr. H a m p t o n .

Investigation of systems of internal control; 
types of audits; aud it procedures; the audit 
report and auditor’s certificate; A.I.A. state
m ent of aud iting  standards; application of 
principles in  practice case. Prerequisite: 
Courses 110 and 111 or consent of instructor.

308. L A W  OF C O M M E R CIA L T R A N S 
A CTIO N S.  Second term . Credit three hours. 
Mr. H o l m e s .

Study of the following fields of law: nego
tiable instrum ents, sales of personal property, 
and bailments. Combined text and case method 
of study is used. Prerequisite: Course 105.



309. ADVANCED BUSINESS L A W .  First 
term. Credit three hours. Mr. H o l m e s .

Study of the following fields of law: real 
property, security transactions, insurance, and

AGRICULTURAL MANAGEMENT
325. SE M IN A R  I N  M A N A G E M E N T  OF 

A G R I C U L T U R A L  I N D U S T R I E S .  Second 
term. Credit three hours. Mr. D e G r a f f .

Advanced study of selected problems of 
adm inistration and management in industries 
processing farm  products or m anufacturing and 
distribu ting farm  supplies and equipm ent. An 
exam ination and investigation of the broad 
basic problems specifically related to the

BUSINESS MANAGEMENT
[350. SM A L L BUSINESS M A N AG E M E N T .  

First term. Credit three hours. Mr. G i l m o r e .
A study of the problems and areas of 

strength inherent in the relative position of 
the smaller enterprise. T he  means of m inim iz
ing the smaller firm’s disadvantages and 
maximizing its advantages are considered in 
the following areas: general management,
finance, technology, m arketing, and cyclical 
risk. T he  m ajor considerations in  in itia ting  an 
enterprise are explored. T he  study of small 
business case histories is a principal vehicle 
for accomplishing the objectives. T he  student 
relates the general considerations to a partic
ular small business enterprise. Prerequisite: 
Course 100. Will not be offered in 1960-1961.]

351. C O M P A R A T IV E  BUSINESS A D M IN 
IS T R A T IO N .  Second term. Credit three hours. 
Messrs. B e n t  and W a l t e r s .

Comparative study of top management 
ideology and organization in m ajor industrial 
countries; application of adm inistration to 
foreign companies and subsidiaries and 
branches of U nited States companies; historical 
study of the international management move
ment. Prerequisite: Course 100.

FINANCE
425. ANALYSIS OF A M E R IC A N  INDUS- 

TRIES.  T hroughout the year. Credit four 
hours, two in each term. Mr. M c A d a m s .

Emphasis is placed on individual and co
operative research in the economic, tech
nological, and institu tional factors that govern

bankruptcy. Extended study of the fields of 
law cited in  Courses 105 and 308. Combined 
text and case m ethod of study is used. Pre
requisite: Course 105.

m anagement of agricultural industries. I n 
dividual and group research projects and case 
studies in  agricultural business. Emphasis on 
efficient use of resources in  the processing and 
distribution of agricultural products, and in 
the processing and distribu tion of commodities 
and services used for farm  production. Pre
requisite: Course 100.

900. M A N A G E M E N T  SURVEYS: O R G A N 
IZ A T IO N  A N D  SYSTEMS.  Second term. Credit 
three hours. Mr. V a n  R i p e r .

For course description, see section entitled 
“ Public A dm inistration and Policy.”

901. A D M IN IS T R A T IV E  A P P LIC A TIO N S  
OF HIGH-SPEED COMPUTERS.  Second term. 
Credit three hours. Mr. M o r r i s .

T he application of high-speed electronic 
computers to adm inistrative problems. T he 
following topics are considered: the analysis 
of adm inistrative data-handling problems, the 
uses and lim itations of computers as a tool 
of adm inistration, the effect of computers on 
the character and tim ing of decisions, the 
economics of electronic data processing, the 
studies and other preparations required prior 
to conversion and installation, the organization 
and operation of a com puting facility. Typical 
managerial problems are program ed, coded, 
and processed on the Burroughs 220 system 
of the Cornell Com puting Center. Prereq
uisite: Course 100 and consent of instructor.

902. SE M IN A R  I N  O R G A N IZ A T IO N A L  
T H E O R Y  A N D  B EH A V IO R .  Second term. 
Credit three hours. Mr. P r e s t h u s .

For course description, see section entitled 
“ Public A dm inistration and Policy.”

the growth and development of industries 
and the long-run prospects of firms within 
them. M eeting three hours a week during the 
first p a rt of the fall term , the class will 
analyze two basic industries and selected firms 
w ithin them  with a focus on the problems



likely to be encountered in such research. T he 
class will then disband while students, individ
ually or in groups of two, conduct their own 
research on industries and firms, chosen with 
the approval of the instructor, and prepare 
a comparative written analysis of the long
term investment prospects of their selected 
firms. Industries chosen for analysis will 
generally be restricted to the m anufacturing 
field. Final papers will be subm itted during 
the second m onth of the spring term. T here
after, each student will defend his analysis 
against the critical appraisal of the class, again 
meeting three hours a week. T he  class will 
be held responsible for a general knowledge 
and critical appraisal of all industries covered 
and of their relations to the economy as a 
whole. D uring the interim  research period, 
the instructor will be available for conferences 
as desired on research projects. Credit will not 
be given in this course for less than the two 
terms of work. Prerequisite: Course 103 or 
its equivalent with consent of instructor.

426. FIN A N C IA L  M A N A G E M E N T .  First 
term. Credit three hours. Mr. N i l s s o n .

A study of the financial management of 
corporations viewed principally from the posi
tion of the corporate financial officer. Based 
largely on the study of cases, the course focuses 
attention on the organization and operating 
problems involved in corporate financial adm in
istration. Selected problems on promotion 
financing, planning of capital structure, secu
rities issuance, mergers and consolidations, and 
reorganization under the federal Bankruptcy 
Act are considered. Instrum ents of long-term 
finance and security devices are studied in 
detail. Problems of working capital manage
ment, methods of budgetary control, and 
financial planning in relation to reserve, 
Surplus, and dividend policies are given con
siderable attention. T he  impact of federal 
government regulations on corporate financial 
policy will be fully discussed. Prerequisite: 
Course 104.

427. IN V E S T M E N T  M A N A G E M E N T .  Sec
ond term. Credit three hours. Mr. N i l s s o n .

T he fundamentals of investment analysis and 
management, designed prim arily for students 
planning entry into the fields of investment 
banking and institu tional investment. Methods 
of security analysis, the uses of technical aids 
in investment analysis, and policies governing 
the management of investment funds, private 
and institutional, are studied in detail. O ther 
topics include the organization and function
ing of underw riting firms, methods of secu

rity  distribution, the operation of security 
markets, brokerage activities, investment 
counseling, and investment trust management. 
Considerable attention will be given to the 
regulatory activities of the federal Securities 
and Exchange Commission. Prerequisite: 
Course 104.

[428. G O V E R N M E N T A L  FISCAL M A N 
A G EM EN T.  First term. Credit three hours. 
Mr. H i l l i i o u s e .

For course description see section entitled 
“ Public A dm inistration and Policy.” Will not 
be offered in 1960-1961.]

429. F IN A N C IA L  IN S T I T U T I O N S  ANI)  
C A P IT A L  M A R K E TS.  First term. Credit three 
hours. Mr. M c A d a m s .

A study of the place and functions of 
financial institutions in our business economy 
and the operation of money and capital 
markets. Emphasis will be placed on financial 
policy problems involved in the operation of 
commercial banks, savings institutions, insur
ance companies, and other financial institutions. 
Selected topics include the mechanics of the 
money m arket, the structure of capital 
markets, security portfolio management, the 
im pact of Treasury policies on interest rates 
and capital markets, and governm ent lending 
institutions. Prerequisite: Course 104 or con
sent of instructor.

430. I N V E S T M E N T  I N  G O V E R N M E N T  
SECURITIES.  Second term. Credit three 
hours. Mr. H i l l h o u s e .

T he investment merits and problems of 
state, m unicipal, and special-district securities 
(both tax-supported and revenue bonds); 
public-authority bonds; and obligations of 
the United States government are emphasized. 
Special attention is given to the organization 
of the over-the-counter m arket for municipals 
and governments; analysis of government 
financial statements and use of supplemental 
data, including commercial credit ratings; and 
investment portfolio m anagem ent where bank, 
insurance trust, or corporate retirem ent funds 
are concentrated in public securities. Pre
requisite: Course 104 or 428.

432. C A P IT A L  F IN A N C IN G  SE M INAR.  
First term. Credit three hours. Mr. N i l s s o n .

An exam ination of the considerations in 
volved in the choice of methods of long-term 
capital financing. Prerequisite: Open to g rad 
uate students especially interested in corporate 
finance with consent of the instructor.



HOSPITAL ADMINISTRATION
450. PRIN CIP LE S OF H O S P IT A L  O P ER A 

TIO N .  First term . Credit three hours. Messrs. 
B r o w n  a n d  S c h n e i d e r .

An analysis of the functional elements of 
the hospital is undertaken. Consideration is 
given to the governing board, medical staff 
organization, and adm inistration. Current 
concepts of medical staff functions, the respon
sibilities of the board and their im plem enta
tion, and the role of the adm inistrator are 
analyzed. Study of the nursing service covers 
such topics as the nature and division of the 
nursing function, adm inistration of the nurs
ing departm ent, and major problems in nurs
ing education. A ttention is devoted to 
diagnostic and special therapy departm ents. 
Nonprofessional services are examined from 
the standpoint of the adm inistrator; primary 
attention is given to the m ajor managerial 
responsibilities for these areas. A section is 
devoted to certain principles of engineering 
which are essential to an understanding of 
institutional m aintenance. A series of field 
trips begun in Course 115 is continued. Pre
requisite: Courses 115, 116, and 117, or their 
equivalent.

452. O R I E N T  A T  I O N  T O  C L I N I C A L  
MEDICINE. First term. Credit three hours. 
Dr. S a m s o n .

An outline of some of the procedures used 
by physicians in the diagnosis and treatm ent 
of disease within the m ajor specialties, with 
emphasis on the contribution of the hospital 
to patient care through the environm ent, spe
cialized personnel, equipm ent and supplies, 
and adm inistrative action. T he  requirem ents 
of pediatric, geriatric, disturbed, and other 
special classes of patients are studied. Trends 
in clinical medicine with a present or poten
tial impact on hospital adm inistration and 
facilities are discussed. A fam iliarity w ith com
mon medical terminology is a by-product of 
this course.

453. BUSINESS A N D  LEGAL ASPECTS  
OF H O SP IT A L  A D M I N IS T R A T IO N . First 
term. Credit two hours. Messrs. H a m p t o n  a n d  
C o o n e y .

Devoted prim arily to the special aspects of 
business adm inistration encountered in the

MANAGERIAL ECONOMICS
375. D E VE LO P M E N T OF T H E  A M E R 

IC AN ECONOMY AND BUSINESS E N T E R
PRISE.  First term. Credit three hours. Mr. 
H u t c h i n s .

A study of the development of significant

hospital setting, and to legal considerations in 
hospital and medical services. Among the 
business topics are hospital statistics, the 
standardized chart of accounts, per diem  costs, 
hospital cost analysis, the adm inistration of 
rates and charges, and special applications of 
procurem ent principles. T he introduction to 
hospital law includes such topics as evidence, 
liability for injury, confidential communica
tions, consent, contracts, and board control of 
medical care. Prerequisite: Courses 115, 116, 
and 117, or equivalent.

454. POLICY A N D  P L A N N IN G  IN  HOS
P IT A L S  AND R E L A T E D  AGENCIES.  Second 
term. Credit three hours. Mr. I . e R o c k e r .

Largely through the medium of cases and 
student reports, practice is provided in the 
development of sound policies and the analysis 
of adm inistrative problems. T he purpose is to 
synthesize elements of both general and spe
cialized aspects of the total curriculum . Topics 
are drawn from such areas as medical staff 
relationships, financial management, hospital 
and health agency programs, patient and 
public relations, executive selection and devel
opment, and communication. Prerequisite: 
Courses 115, 116, and 117, or equivalent.

455. S E M I N A R  O N  H E A L T H  A N D  
SOCIETY.  Second term. Credit three hours. 
Mr. W h i t e .

T he applications of social science methods 
to research in the field of health and medicine 
will be explored. Emphasis will be placed on 
ways of evaluating the reports of research 
work on a variety of health-related problems. 
Subjects will include: (a) social and adm in
istrative organization of health services, (b) 
socio-environmental determ inants of health 
and disease, (c) the health professions. T he 
seminar will meet twice a week; the first 
meeting will be a methods workshop and the 
second will be devoted to reports and discus
sion of current research being conducted in 
various departm ents of the University and 
elsewhere. Prerequisite: Open to graduate
students from all University departments; 
senior undergraduates in premedical studies 
and social sciences may enroll with the con
sent of the instructor.

features of the modern economy and of 
modern business. A ttention is particularly 
focused on the period 1750-1920. European 
developments of significance to the United 
States are discussed. Against the general eco



nomic background careful study is given to 
selected case studies illustrating business 
organization, policy, and practice of the time. 
T he features and concepts of public economic 
policy are studied, in part by the case method.

376. BUSINESS POLICY A N D  ECONOMIC  
IN S T A B I L I T Y . First term. Credit three hours. 
Mr. d e  C h a z e a u .

A study of the form ulation and adm inistra
tion of national policies to achieve economic 
stability a t high levels of productive employ
ment and of their impact on economic growth 
and business policy in  our private enterprise 
economy. Particular attention is given to prob
lems posed by the characteristics of business 
fluctuations and by the need for adequate 
guides for action and standards for the a p 
praisal of results. Political and economic pres
sures, generated by this changing environm ent 
to which business policy m ust adapt, are 
explored and their effects in broadening the 
responsibilities of m anagem ent are appraised. 
Prerequisite: Course 103 or its equivalent with 
consent of instructor.

377. C O M P E T IT IV E  B E H A V IO R  AND  
P UBLIC POLICY.  Second term. Credit three 
hours. Mr. M c A d a m s .

A study of competitive behavior in m arket 
structures im portantly affected by large cor
porate units and organized self-interest groups. 
Particular attention is given to the determ ina
tion of public interest in the form ulation and 
adm inistration of the law as applied to busi
ness policies and business organization. T he 
possibilities of workable competition are ex
plored from the viewpoint of practicable 
public policy and of the essential requirem ents 
of efficient performance in a dynamic society. 
Prerequisite: Course 103 or its equivalent with 
consent of instructor.

378. B U S IN E S S  F O R E C A S T I N G .  First 
term. Credit three hours. Mr. S m id t .

T he prim ary objective is to develop in stu 
dents the skills and knowledge needed to 
prepare economic forecasts. Consideration will 
be given to the forecasting of im portant general 
economic indicators such as Gross National 
Product and its major components and to the 
analysis of dem and and supply situations in 
specific industries. Long-term projections of 
up to thirty  years will be considered, as well 
as the more usual short-term  forecasts for a 
quarter or a year ahead. T he student will be 
expected to familiarize himself w ith the current 
and past behavior of im portant times series 
and to prepare specific forecasts. Prerequisite: 
Course 102 or equivalent or consent of instruc
tor.

[379. SE M IN A R  I N  M A N A G E R IA L  ECO
NOMICS.  First and second terms. Credit three 
hours each term . Messrs. d e  C h a z e a u  and 
S m id t .

A t an advanced level, problems, methods, 
and empirical studies relevant to the field of 
m anagerial economics will be explored. D ur
ing the first term the topic will be capital 
budgeting, the problem  of ranking internal 
investment opportunities and determ ining 
cut-off rules for accepting or rejecting invest
ments. Discussions will cover methods of 
classifying investments, estim ating expected 
cash flows from investments, optim um  financial 
structure, relations between investment policy 
and dividend policy, etc. Emphasis is on the 
problems faced by private firms in determ in
ing capital outlay, bu t some attention will 
also be devoted to comparable problems faced 
by private nonprofit institu tions such as un i
versities, state and local governments, and na 
tional governments in underdeveloped coun
tries.

T he  topic for the second term  will vary 
from year to year (see the bulletin  board in 
the School for announcements). Prerequisite: 
Open to Ph.D. candidates and to a lim ited 
num ber of second-year students w ith consent 
of the instructor. Will  not be offered in second 
term, 1960-1961.]

380. S E M IN A R  I N  E N T R E P R E N E U R IA L  
H IS T O R Y  A N D  POLICY.  First term. Credit 
three hours. Mr. H u t c h i n s .

A study of the dynamics of business en te r
prise. Among the topics discussed will be the 
nature and m ethod of entrepreneurial activity, 
the relationship between entrepreneurial activ
ity and  national economic development, the 
objectives and concepts of managements, 
alternative patterns of policy and doctrine, 
the path  from proprietorship to economic 
institu tion, patterns of in itia ting  and of re 
acting to innovation, the impact of public 
policy and ideology, the foundations of busi
ness success and failure, and the contribu
tions of enterprise to national welfare and 
strength. T he  work will be based prim arily 
on the detailed study of significant long-range 
case histories and on pertinent historical, 
m anagement, and economic materials. Each 
student will be expected to present one or more 
papers. Prim arily for Ph.D. candidates; open 
to others by permission of the instructor only.

400. DEM AND A N A LYSIS  A N D  M A R K E T 
ING RESEARCH.  First term. Credit three 
hours. Mr. C h o w .

Econometrics of dem and analysis and its 
applications to m arketing research. Emphasis 
on economic rationale ra ther than m ath
ematical m anipulations. Theory of m ultiple



linear regression and design of experiments, 
presented in the context of m arketing research 
problems. Prerequisite: Courses 103 and 113, 
or their equivalent.

401. [Economics 856] ECONOMICS OF 
L IN E A R  P R O G R A M IN G .  Second term. Credit 
three hours. Mr. C h o w .

Theory and applications of linear program 
ing from the economic viewpoint. Essential 
mathematics will be briefly reviewed. Pre
requisite: Economics 817 or equivalent.

402. Q U A N T I T A T I V E  APPROACHES TO  
M A N A G E M E N T  DECISIONS.  Second term. 
Credit three hours. Messrs. B i e r m a n  and 
C h o w .

MARKETING
475. SALES M A N A G E M E N T .  F irst term. 

Credit three hours. Mr. R a t h m e l l .
Concerned with the organization of the sales 

departm ent, the im plem entation of personal 
selling responsibilities, and the evaluation of 
selling performance. Selection, training, com
pensation, and supervision of salesmen; divi
sion of management responsibilities among 
home office and field executives; the delinea
tion of territories and the form ulation of 
quotas are stressed. Prerequisite: Course 106.

476. M A R K E T IN G  RESEARCH.  Second 
term. Credit three hours. Mr. W a l t e r s .

T he techniques of m arketing research are 
emphasized with m ajor consideration being 
given to the determ ination of research objec
tives and the procedures involved in conduct
ing m arketing investigations. W hile the ap 
plications of m arketing research receive special 
a ttention, the extensive utility  of this m anage
ment tool beyond the usual m arket survey 
approach is stressed. Participation in a group 
project enables the student to apply his knowl
edge of the subject. Prerequisite: Courses 106 
and 113.

478. A D V E R T ISIN G  M A N A G E M E N T .  First 
term. Credit three hours. Mr. W a l t e r s .

An appraisal of advertising as a principal 
tool of communication in the m arketing of 
goods and services. Topics treated include 
micro-economic and macro-economic analysis 
of advertising; research as a basis for defining 
advertising objectives; role of advertising in 
influencing consumer choice; selection of 
media; evaluating effectiveness of advertising; 
developing rational criteria for the advertising 
appropriation; and integrating advertising 
with other m arketing activities. Stress is 
placed on social and economic as well as

Introduction to the use of quantitative 
analysis for making business decisions. E le
mentary probability theory is applied to 
capital budgeting, inventory, and cost control 
situations. O ther topics include utility  theory, 
game theory, linear program ing and sim ula
tion.

403. S E M I N A R  I N  Q U A N T I T A T I V E  
METHODS.  Second term. Credit three hours.

Mr. C h o w .
W ill provide thorough discussion of a few 

quantitative tools for the analysis of m an
agerial economic problems. Topics covered 
will vary from term  to term. Prerequisite: 
Open to second-year students and to others 
w ith consent of the instructor.

m anagerial aspects of the subject. Students 
are expected to participate in  individual or 
group projects. Prerequisite: Courses 103 and
106.

479. SE M IN A R  I N  C O M P A R A T IV E  M A R 
K E TIN G .  Second term. Credit three hours. 
Mr. W a l t e r s .

A comparative analysis of m arketing struc
tures, functions, and institu tions in different 
national environments. Emphasis is placed on 
the m anner in which different economic sys
tems condition and shape the nature of m ar
keting. M arketing organization and practices 
in the United States and W estern European 
capitalist nations are compared w ith their 
counterparts in the Soviet Union and other 
socialist states of Eastern Europe, and with the 
underdeveloped nations of Asia, Africa, and 
South America. Emphasis in the sem inar is 
analytic ra ther than descriptive, and the s tu 
dent is expected to participate in  an individual 
research project. Designed prim arily for Ph.D. 
candidates and advanced Master’s degree 
candidates. Prerequisite: Consent of the
instructor. (Background in economics, partic
ularly comparative economic systems, is con
sidered desirable.)

480. M A R K E T IN G  S T R A T E G Y .  Second 
term. Credit three hours. Mr. R a t h m e l l .

Considers the significance of products, pric
ing, prom otion, m arketing structure (including 
physical distribution), and customer service 
in the form ulation of both long-term  and 
current plans for m arket development. Con
tribu tion of m arketing research is stressed. 
Sales executives provide case m aterial and 
assist in the evaluation of student analysis. 
Prerequisite: Courses 475 and 478 or consent 
of instructor.



481. SE M IN A R  I N  M A R K E T IN G  T H E  
ORY.  Second term. Credit three hours. Mr. 
R a t h m e l l .

Surveys applications of economic, sociological, 
and psychological principles and analytical 
tools to the m arketing function. T im e and

PERSONNEL MANAGEMENT
500. H U M A N  R E L A T IO N S  IN  A D M IN 

IS T R A T IO N .  First term. Credit three hours. 
Mr. V a n  R i p e r .

Administrative activity in a num ber of 
environments in terms of the human relation 
ships involved. Hum an-relations aspects of 
problems stemming from individual differences, 
social and cultural differences, resistance to 
change, worker participation in adm inistra
tion, supervision and leadership, discipline, 
communications, controls, incentive systems, 
and organization are studied. Some attention 
is also paid to hum an-relations research and 
its meaning for modern managem ent in both 
industry and government. Case materials are 
extensively utilized. Prerequisite: Course 100.

501. P U B L I C  P E R S O N N E L  M A N A G E 
M E N T.  Second term. Credit three hours. 
Messrs. V a n  R i p e r  and F l a s h .

Organization and operation of public per
sonnel systems in the United States, including 
the essentials of personnel policy and a sys-

PRODUCTION
[525. FA C TO R Y M A N A G E M E N T . First 

term. Credit three hours. Messrs. G i l m o r e  
a n d  G a v e t t .

Factory managem ent problems in a variety 
of industrial situations. Case problems have 
been drawn from such areas as cost reduction, 
inspection, plan t layout, production planning 
and control, supervision and management. 
Situations calling for decisions a t levels rang
ing from the foreman to the vice-president in 
charge of m anufacturing are considered. 
Emphasis is placed on operating ra the r than 
policy issues. Prerequisite: Course 107 or con
sent of the instructor. Will not be offered in 
1960-1961.]

526. M A N U F A C T U R IN G  POLICY D E TER  
M IN A T IO N .  Second term. Credit three hours. 
Messrs. G i l m o r e  and G a v e t t .

T he importance of basing m anufacturing 
policy decisions on an understanding of the 
operating characteristics of the company as a 
whole and the economic and technological 
characteristics of the industry is stressed. 1. o 
this end, m anufacturing processes and industry 
statistical data are studied as a basis for con-

space concepts in m arketing are appraised 
along with cost and productivity considera
tions. Consumption and social responsibility 
of m arketing are considered. Open to Ph.D. 
candidates and second-year students w ith con
sent of instructor.

tematic consideration of techniques of em 
ployment, training, classification, compensa
tion, and employee relations; employee 
organizations. Prerequisite: Course 100 or con
sent of the instructor.

502. SE M IN A R  I N  BUSINESS A N D  INDUS
T R I A L  PERSONNEL.  First term. Credit three 
hours. Mr. B r o o k s .

For the advanced study of selected areas of 
personnel adm inistration. Individual and 
group research projects are emphasized. In 
addition, readings, case studies, and discus
sions with guest speakers are utilized. Pre
requisite: Course 101 or consent of instructor.

[503. SE M IN A R  IN  P ER SO N NE L M A N 
A G EM EN T.  Second term. Credit three hours. 
Mr. B r o o k s .

Research sem inar w ith individual and group 
projects. Prerequisite: Course 101 or consent 
of the instructor. Will not be offered in 1960- 
1961.]

sideration of m anufacturing-policy case prob
lems in such industries as steel, textiles, petro
leum, plastics, electronics, and furniture. 
Prerequisite: Courses 107 and 200 or consent 
of the instructor.

[527. M A N U F A C T U R IN G  ANALYSIS .  Sec
ond  term. Credit three hours. Mr. G i l m o r e .

An intensive analysis of a lim ited num ber of 
current, live, unsolved m anufacturing problems 
in which executives of the companies from 
which the problems are draw n actively 
participate. Emphasis is placed on the devel
opment of questions as a basis for assembling 
the data  necessary for adequate analysis. 
Provides an opportunity  for decision making 
in depth. Prerequisite: Course 107 or equiv
alent, or consent of the instructor. Will not be 
offered in 1960-1961.]

[559. SUPPLY A N D  M A T E R IE L  M A N 
AG EM EN T.  First term. Credit three hours. 
Mr. V a n  R i p e r .

For course description, see section entitled 
“ Public A dm inistration and Policy.” Will not 
be offered in 1960-1961.]



PUBLIC ADMINISTRATION  
AND POLICY

109. PUBLIC A D M IN IS T R A T IO N . First 
term. Credit three hours. Mr. B e n t .

T he organizational, adm inistrative, and 
political problems of the executive branch in 
and among the various levels of American 
government; executive-legislative relations 
with respect to adm inistration and policy 
formulation; and responsibility and account
ability of governmental agencies and personnel. 
Prerequisite: For the graduate student with 
some background in the social sciences or 
w ith adm inistrative experience, bu t who is u n 
familiar w ith adm inistration in a public 
milieu.

[428. G O V E R N M E N T A L  FISCAL M A N 
AGEM EN T.  First term. Credit three hours. 
Mr. H i l l h o u s e .

Advanced course in fiscal management at 
the federal level, including the formulation 
and use of the budget as a planning and 
control instrum ent, governmental auditing, 
purchasing methods, debt adm inistration, and 
related aspects of fiscal management. Pre
requisite: Course 100. Will not be offered in 
1960-1961.]

551 IN T E R N A T IO N A L  A D M IN IS T R A 
T IO N  AND FOREIGN O P ER A TIO N S.  F i r s t  
t e r m .  C r e d i t  t h r e e  h o u r s .  M r .  B e n t .

An analysis of the organization and proce
dures of agencies of the U.S. government, the 
United Nations, and selected ad hoc in ter
national bodies. T he  seminar is intended 
prim arily for students electing the international 
and foreign operations option and for those 
whose work will bring them  into contact with 
agencies having international responsibilities. 
Prerequisite: Course 100.

552. C O M P A R A T IV E  PUBLIC A D M IN 
IS T R A T IO N .  Second term. Credit three hours. 
Messrs. P r e s t h u s  and B e n t .

An analysis of the adm inistrative process in 
selected foreign and American governments. 
A ttention will be given to the differences 
between W estern and Eastern cultures and the 
impact of these upon adm inistration. Pre
requisite: Course 100 and some work in com
parative government, comparative law, or 
comparative economic organization.

[553. M U N IC IPA L FINANCE A D M IN 
IS T R A T IO N .  First term. Credit three hours. 
Mr. H i l l h o u s e .

Emphasis is on the major financial prob
lems of cities and the relevant procedures. 
Among the areas studied are program  and 
performance budgeting, capital budgeting,

assessments, revenues, financial controls, re 
porting, deb t adm inistration, and state and 
local fiscal relationships. Prerequisite: Course 
100. Will not be offered in 1960-1961.]

554. SE M IN A R  I N  U R B A N  GOV ER N
M E N T  A N D  A D M IN IS T R A T IO N .  Second 
term. Credit three hours. Mr. H i l l h o u s e .

An analysis of the adm inistrative processes 
in  American municipal government w ith 
emphasis upon applications in both large and 
small cities. T he  areas studied depend upon 
the interests and needs of the students. General 
background m aterial is included, bu t also 
heavy reliance is placed upon problems and 
case materials. Prerequisite: Course 100.

555. FEDERAL A D M IN IS T R A T IO N .  Sec
ond term. Credit three hours. Mr. B e n t .

Analysis of major adm inistrative problems 
of the national government, including the 
adm inistrative role of the President; re 
organization; the civil service and personnel 
m anagement; regulatory adm inistration; and 
the emergence of the adm inistrative state. 
Prerequisite: Course 100.

556. S E M IN A R  IN  PUBLIC A D M IN IS T R A 
TIO N .  F irst term. Credit three hours. Mr. 
V a n  R i p f . r .

T he purpose is to develop an understanding 
of and point of view toward some of the 
m ajor problems of the public adm inistrator. 
Topics considered may vary from year to year, 
depending upon the needs and interests of the 
students, and may involve such problems as 
loyalty and security, codes of etbics for public 
servants, centralization and decentralization, 
reorganization, intergovernm ental relations, 
trends in adm inistrative theory, legislative- 
executive relationships, state-local relations, 
etc. Prerequisite: Course 100 or consent of the 
instructor.

[557. SE M IN A R  I N  M I L I T A R Y  M A N AG E 
M E N T  AND C IV IL -M IL IT A R Y  R E L A 
TIONS.  Second term. Credit three hours. Mr. 
V a n  R i p e r .

Designed to acquaint the student w ith cer
tain of the principal types of m ilitary adm in
istrative and m anagerial problems, particularly 
those which have the most effect upon private 
industry and the civilian governmental estab
lishment. Subject m atter varies from year to 
year bu t may include such subjects as program  
planning, procurem ent and supply, manpower 
utilization, organization of the m ilitary depart
ments, line-staff relationships, civilian control 
of the m ilitary establishments, etc. Prereq



uisite: Course 100 and consent of the instructor. 
Will not be offered in 1960-1961.]

[558. SE M IN A R  I N  G O V E R N M E N T  F I
N A N CE  A N D  E N T E R P R ISE .  First term. 
Credit three hours. Mr. H i l l h o u s e .  Will not 
be given in 1960-1961.]

[559. SUPPLY A N D  M A T E R IE L  M A N 
AG EM EN T.  First term. Credit three hours. 
Mr. V a n  R i p e r .

T he principles and policies of supply and 
distribution w ithin and by governmental 
agencies a t all levels, focusing upon the chain 
of interrelated supply functions, from the 
initial determ ination of requirem ents through 
the disposal of surplus materials; management 
of rationing, stockpiling, and related emergency 
procedures affecting the general civilian eco
nomy; the special political and organizational 
problems of governmental agencies concerned 
with these matters; governmental contrasted 
with private practices; ethical and conflict-of- 
interests problems. Prerequisite: Couse 100. 
Will not be offered in 1960-1961.]

900. M A N A G E M E N T  SURVEYS: O R G A N 
IZ A T IO N  A N D  SYSTEMS.  Second term. Credit 
three hours. Mr. V a n  R i p e r .

Concerns the problem  of evaluating the 
effectiveness of the organization and pro
cedures of an established enterprise o r govern
m ental agency and of recomm ending improve
ments—from the standpoint of the outside 
consultant, of the comptroller, of the systems 
and procedures analyst, or of a study group 
working from w ithin the organization. Con
sideration is given to such m atters as ap 
proaches to the measurement of efficiency, the

t r a n s p o r t a t i o n  a n d  
p u b l i c  u t i l i t i e s

431. PUBLIC U T IL IT IE S .  Second term. 
Credit three hours. Mr. H o l m e s .

T he purpose is to acquaint the student w ith 
the problems of government and business in 
the relatively large segment of ou r economy 
encompassed by the privately owned public 
utility industries, especially the electric, gas, 
and telephone companies. Topics will include 
the history and present status of ra te  control 
by federal and state regulatory bodies, the 
Holding Company Act of 1935 and corporate 
reorganizations thereunder, accounting sys
tems, financial structures, problems of growth, 
and certain unique characteristics of public 
utilities such as cost patterns, the necessity for 
long-range budgeting, and government com
petition. Prerequisite: Course 110.

organization of m anagem ent surveys, survey 
techniques, organization analysis, procedural 
analysis, work flow and work distribution 
analysis (especially in  clerical operations), work 
measurement above the level of the individual 
worker, and the form ulation, selling, and 
carrying ou t of recommendations. Prerequisite: 
Course 100 and, for first-year students, consent 
of the instructor.

902. SE M IN A R  I N  O R G A N IZ A T IO N A L  
T H E O R Y  A N D  B EH A V IO R .  Second term. 
Credit three hours. Mr. P r e s t h u s .

An analysis of the theory of bureaucratic 
organization in several substantive areas. 
Various theoretical concepts and their relevance 
for field research will be considered. T he 
implications of large-scale organization for 
members of it  will be emphasized in an effort 
to understand the various kinds of accom
modations that individuals make to complex 
organizations. T he results of relevant empirical 
research in several social sciences will be 
analyzed. Prerequisite: Prim arily for doctoral 
candidates bu t open to M aster’s degree stu 
dents w ith permission.

[904. SE M IN A R  I N  P O L IT IC S  AND  
A D M IN IS T R A T IO N .  Second term. Credit 
three hours. Mr. P r e s t h u s .

Explores a t an advanced level problems 
stemming from the relationship of politics to 
adm inistration, public and private; stresses 
relevant analytical approaches and research 
methods. Prerequisite: Open to doctoral can
didates, and to second-year M aster’s degree 
students w ith permission. Will not be offered 
in 1960-1961.]

575. T R A N S P O R T A T I O N :  R A T E S  A N D  
R E G U L A T IO N .  F irst term. Credit three hours. 
Mr. H u t c h i n s .

A study of the pricing and m arketing of 
transportation service, and of the system of 
regulation of inland transportation. Among 
the topics covered are the effects of ra te  sys
tems on commercial and industrial organiza
tion; the economic theory of rates; ra te  struc
tures; the evolution of regulatory policy; the 
regulatory process; the m aking of individual 
rates; rate  and service problems in competitive 
m arketing of service; passenger rates and serv
ice; the interpretation of certain im portant 
provisions of the Interstate  Commerce Act; 
and intercarrier relations. These topics are 
developed prim arily w ith reference to ra il and



motor carrier transportation. Lectures, cases, 
and discussions.

576. T R A N S P O R T A T I O N :  O R G A N IZ A 
TIO N , A D M IN IS T R A T IO N ,  A N D  PUBLIC  
POLICIES.  Second term . Credit three hours. 
Mr. H u t c h i n s .

A continuation of Course 575. An im portant 
part is the study of some of the chief aspects 
of motor, ocean, and a ir transportation and

of the features of public policy associated with 
each. Also considered are case problems in 
carrier management, including such matters 
as establishing service, selecting equipm ent, 
scheduling service, control, financing, and 
locating facilities. T he  course concludes with 
a discussion of national transportation policy. 
Prerequisite: Course 575 o r consent of the 
instructor.

RESEARCH
010. D IR E C TE D  R EA D IN G  A N D  R E 

SEARCH.  E ither term. Credit hours adjusted 
to the work load. Supervision of selected staff 
member.

Individualized reading, research, and re 
ports in fields of special interest in either 
business or public adm inistration. Registration 
is perm itted second-year students only on 
approval of the student’s adviser and the 
faculty m ember involved.

903. R ESEA R CH  I N  BUSINESS AND  
PUBLIC A D M IN IS T R A T IO N .  Second term. 
Credit two hours. Mr. W a s s e r m a n .

T he objective is to provide a survey of re 
search techniques, requisite bibliographic 
sources, and practice in the methods of p re 
senting individual research findings. A ttention 
will be directed, insofar as possible, upon 
specific areas of interest and potential research 
goals of the individual student. Prerequisite: 
Course 201 or consent of the instructor.



RESEARCH AND PUBLICATIONS
RESEARCH PROGRAMS
T H R O U G H  its research p rogram  the School seeks a com bina tio n  o f re la ted  
p rim ary  objectives; the advancem en t o f know ledge in  its m ost basic sense, the 
u tiliza tion  of th a t know ledge in  teach ing  p rogram s w hich look tow ard  the fu tu re , 
an d  the fu rth e r  en couragem en t of b o th  facu lty  an d  g rad u a te  s tuden ts  in  the  use 
of research  as a fu n d am en ta l p rereq u isite  n o t on ly  of know ledge fo r its ow n 
sake b u t also fo r decision m aking  an d  o th e r  ad m in istra tiv e  purposes.

T h e  School has stressed— tho u g h  by no  m eans exclusively— em pirica l studies 
o f business firms, gov ernm en tal agencies, hospita ls, an d  sim ilar en terprises. H ere 
m anagem ent is observed in  in te rac tio n  w ith  its en v iro nm en t, an d  research  is 
focused on  the ways in  w hich objectives are  de term ined , resources are acquired , 
allocated , an d  contro lled , an d  activities co ord inated . T h is  ap p ro ach  n o t only 
breaks new  g ro u n d  in  cu rren t m anageria l analysis b u t also provides a firm  base 
for theory  an d  pro jec tion . Studies of this type u n d e r  way inc lude  a large-scale 
analysis of the social origins, tra in ing , an d  career p a tte rn s  of federa l governm en tal 
executives, studies by the Sloan In s titu te  of H o sp ita l A d m in is tra tio n  of hosp ita l 
o rgan izatio n  an d  opera tions, inqu irie s  d irec ted  in to  the  policy fo rm u la tio n  
processes of various business en terprises, an d  a  b ro ad  in q u iry  in to  organ izational 
an d  econom ic trends in  the field of ag ricu ltu ra l industries. O th e r on-going research 
efforts concern the develop m ent of cap ita l b u d g e ting  w ith in  b o th  business an d  
governm ent, the study of executive personality , analysis of the  reg ion al concep t 
as re la ted  to hospitals, the com parative analysis of the effects of cen tra liza tion  
an d  d ecen tra liza tion  in  two large concerns, dev elo p m en t of the concepts of 
m anageria l accoun ting , an d  the like.

T h e  School m a in ta in s  dose  association w ith  those U niversity-w ide agencies 
concerned w ith  re la ted  research , pa rticu larly  tire C ornell Social Science R esearch 
C en ter an d  the C ornell C om p u ting  C enter. Increasing ly  the research  program  
is also p rov id ing  a n u m b er of stipends as well as tra in in g  an d  d isserta tion  o p 
p o rtu n ities  fo r advanced g rad u ate  students.

HOSPITAL RESEARCH
T h e  m odern  hosp ita l p resen ts difficult problem s in  adm in is tra tiv e  an d  financial 

practice. T h e  reso lu tion  of com plex situations in the  re la tio n sh ip  of hospitals 
to  consum ers and  to the h ea lth  professions has far-reaching im plications. In  o rd er 
to advance the  h o sp ita l’s usefulness to  society, the estab lishm ent of ad equately  
suppo rted , co n tin u in g  research  program s is essential. T h e  Sloan In s titu te  of 
H osp ita l A d m in istra tion  m a in ta ins a full-tim e, m u ltid isc ip lin ary  research  staff 
whose efforts are d irec ted  tow ard a wide ran ge  of p rob lem s in  the hosp ita l and  
h ea lth  field.



MANAGEMENT RESEARCH
R esearch in  m anagem en t was in a u g u ra te d  in  1958 w ith  the aid  o l a g ran t 

from  the F o rd  F o u n d atio n . I t  is p rim arily  co ncerned  w ith  the  develop m ent of 
an  on-going research  program  re la ted  to the ex isting  E xecutive D evelopm ent 
P rogram  of the School; also to  special program s, such as sem inars an d  confer
ences for industry  groups. T h e  research  p rog ram  is d irec ted  tow ard  the  study of 
m anagem ent problem s of concern  to  top  m an agem ent of industry , an d  tow ard 
ways in  w hich the School can be m ore effective in  tra in in g  m en  a t b o th  the 
g rad u a te  business ad m in is tra tio n  s tu d en t level and  the executive developm ent 
level.
AGRICULTURAL INDUSTRIES 
MANAGEMENT RESEARCH

T h e  School has received a five-year g ra n t from  the W h iteh a ll F ou n da tio n , 
inc., to develop a research  program  in  ag ricu ltu ra l industries. W o rk  o n  this 
program  was begun  in the 1959-1960 academ ic year. Professors de C hazeau an d  
Sm idt are responsib le  for develop ing  an  in itia l research  strategy to gu ide w ork 
in  this area. I t is an tic ip a ted  th a t o th e r m em bers of the faculty  w ill pa rtic ip a te
in  the research  as it develops.

O ne top ic  on  w hich researcli is cu rren tly  in  process u n d e r the g ran t is a com
para tive study of the m an agem ent of seasonal inven to ries  in  several ag ricu ltu ra l 
processing industries. T h is  study will co ncen tra te  on  the re la tio n sh ip s  betw een 
m arke t structure , size of firm, an d  in fo rm atio n  req u irem en ts  fo r inventory
m anagem ent. _

T h e  possibility exists th a t qualified  s tuden ts  w orking io r the ir D octor s degrees 
who have special in terests or experience in  this field m ay be elig ible for research 
assistantships o r fellow ships. In q u irie s  should  be d irec ted  to Professor M elvin  G. 
de Chazeau.

THE PUBLICATIONS PROGRAM
T h e  pub lica tio ns p rogram  of the School com plem ents the teach ing  an d  research 

program s. For pub lica tio ns cu rren tly  available inqu iries  should  be d irec ted  to 
the A d m inistra tive A ide to the D ean, in  care of this School. M cG raw  H all.

THE ADMINISTRATIVE SCIENCE QUARTERLY
T h e  School publishes the A dm in istra tive  Science Q uarterly, a scholarly jo u rn a l 

concerned w itli ad vancing  basic u n d e rs ta n d in g  of ad m in is tra tio n  th ro ug h  em p ir
ical investigation  an d  theoretical analysis. T h e  Q uarterly  con tains articles, book 
reviews, an d  abstracts re la tin g  to ad m in is tra tio n  in  several types of en terprises 
a n d  environm ents, in c lu d in g  business, governm ental, hosp ita l, m ilita ry , and  
ed ucatio nal. In q u iries  re la tin g  to this p u b lica tio n  should  be sen t to the  E ditor, 
A dm in istra tive  Science Q uarterly, in  care of this School, M cG raw  H all.

THE FEDERAL ACCOUNTANT
fu  coopera tion  w ith  the Federal G o vernm en t A ccoun tan ts Association, the 

School publishes T h e  Federal A cco u n tan t, a q u a rte rly  jo u rn a l ded icated  to the



ad vancem en t of accoun ting  princip les, conventions, an d  au d itin g  standard s in  
th e ir ap p lica tio n  to the opera tions of the  federa l governm en t. T h e  jo u rn a l con
tains articles, book reviews, an d  abstracts re la tin g  to  acco un tin g  in  all en v iro n 
m ents in  w hich federa l accoun tan ts work. In q u irie s  re la tin g  to  th is p u b lica tio n  
shou ld  be d irec ted  to  the  E d itor, T h e  Federal A cco u n ta n t,  in  care o f this School 
M cG raw  H all.

CORNELL SERIES IN POLICY  
AND ADMINISTRATION

Ehe School also publishes books an d  m onographs on  various aspects of ad m in 
istra tion  an d  policy. F o u r studies have been  pu b lish ed  so far. In fo rm a tio n  for  
A dm in istrators, by P au l W asserm an; Statistical M e th o d  in  C om parative A d m in 
istra tion: T h e  T urkish  C onseil D ’E ta t, by R o b e rt V. P resthus; M ea su rem en t and  
E valuation  o f O rganizational P erform ance  (an an n o ta te d  b ib liog raphy ) by P au l 
W asserm an; an d  D ecision-M aking: A n  A n n o ta ted  B ib liograph y  by P au l W asser
m an an d  F red  S ilander.

LIBRARY AND RESEARCH RESOURCES
T h e  L ib rary  of the G rad u ate  School of Business an d  P ub lic  A d m in is tra tion  is 

on  the second floor of M cG raw  H all. I t  m a in ta in s  a co nstan tly  g row ing  basic 
an d  selective co llection of books, pam phle ts, period icals, docum ents, an d  reports. 
T h e  essential a im  of the lib rary  p rogram  is to  p rov ide  a w ork ing  lab o ra to ry  of 
p ub lish ed  m a teria l w hich sheds ligh t on  the  various aspects o f the adm in istra tive  
process as well as on  the subject m a tte r fields in  w hich course w ork a n d  research  
are carried  on.

T h e  lib rary  receives regu la rly  an d  m a in ta in s  files of period icals, jou rna ls, 
financial an d  advisory services, governm en t pub lica tio ns, an d  selected com pany 
pub lications. I t  provides, as well, p e rtin e n t docum en tary  m a teria l from  the  differ
en t levels o f governm en t. A  h igh ligh t of the co llection  is th e  extensive file of 
an n u a l rep o rts  of p rin c ip a l dom estic an d  foreign  co rpo ra tions a n d  d a ta  from  
these same com panies on  th e ir  in te rn a l m anagem ent policies an d  procedures.

A  reference co llection  is m a in ta in e d  an d  professionally  staffed to  p rov id e  d irec t 
assistance to  studen ts  in  the  so lu tion  of academ ic an d  research  problem s. P rov i
sion is also m ade fo r the lib rary  gu id ance o f s tuden ts  in  the  p re p a ra tio n  of rep o rts  
an d  in d e p en d en t research. D eta iled  b ib lio g raph ic  assistance is p rov id ed  for 
doctoral candidates.

T o  fam iliarize the studen ts  w ith  the  w ork ing  b ib lio g raph ic  an d  research  tools 
in  business an d  pu b lic  ad m in is tra tio n , in s tru c tio n  is given in  “In fo rm atio n  
Sources in  A d m in is tra tion .”

in  ad d itio n  to  the lib rary  of the School, the  new  Jo h n  M. O lin  g rad u ate  research 
lib rary  an d  o th e r  dep a rtm en ta l libraries, no tab ly  th a t of the  School of In d u s tria l 
an d  L abo r R elations, are also accessible to  s tuden ts  of th is School. T h e  govern
m en t docum ents co llection of the  U n iversity  L ib rary  is one  of the  largest in  the 
country. A lto gether the lib rary  hold ings o f the  U niversity  to ta l m ore than  
2,000,000 volum es, m ak ing  C ornell one of the  m a jo r lib ra ry  research  centers in 
the  U n ited  States.



SPECIAL PROGRAMS
T H E  C O R N E L L  G rad u a te  School of Business an d  P ub lic  A d m in is tra tio n  devel
ops an d  conducts institu tes, sem inars, conferences, an d  o th e r  types o f special 
tra in in g  program s to m eet the needs of business organ izations, associations, an d  
governm ental agencies.

PROGRAM DESIGN
T h e  special tra in in g  program s are ta ilo red  to the  needs of the p a rtic ip a tin g  

groups an d  m ay vary  in  len g th  from  a few days to  several weeks. T h ey  are usually 
conducted  on  the U n iversity ’s Ith ac a  cam pus, thereby  g a in in g  the  fu ll advantage 
of res iden t facu lty  pa rtic ip a tio n , libraries, U n iversity  h ou sing  arrang em en ts, an d  
o the r basic ed ucational an d  liv ing  facilities. C onsidera tio n  will be given, how ever, 
to requests for off-campus in struction .

TYPES OF PROGRAMS
T h e  School is p rep a red  to  cover a w ide ran ge  o f sub jec t m a tte r  in  its special 

institu tes and  sem inars. F rom  a fu n c tio n a l p o in t of view, these subjects m ay 
include, am ong others, accounting, bud geting , purchasing , policy fo rm ulation , 
h u m an  re lations, p lan n in g , organ ization , personnel, p rod u ctio n , finance, m ark e t
ing  an d  sales m anagem ent, tran sp o rta tio n , an d  m anageria l econom ics.

F rom  an o th er p o in t of view, special program s m ay be devised covering in  an  
in teg ra ted  trea tm en t a n u m b er of fun c tio n a l topics for such g roups as city 
m anagers, rep resen ta tives of sm all business, adm in istra to rs  of business o r govern
m en ta l en terprises invo lving the co o rd in a tio n  of various types of functions, an d  
rep resen ta tives of professional an d  trad e  associations. Program s m ay involve the  
co nsid eration  of e ith er business o r governm en tal ad m in istra tive  p rob lem s o r 
com binations of bo th .

In  certa in  s itua tion s it  has been  fo u n d  m u tu a lly  ad vantageous to develop a 
research p rogram  in  connec tion  w ith  a sem inar o r in s titu te  program . Special 
program s o rien ted  m ore tow ard  research— th ou gh  n o t by any  m eans exclusively 
so— are rep resen ted  by the  cooperative develop m ent o f a m an u a l of ad m in is tra 
tive practices for the  N ew  York A ssociation of C lerks of B oards of Supervisors as 
well as the developm en t of the C ornell M arke tin g  M anagem ent Forum .

In  ad d ition , m any of the  facu lty  of the  School have, as ind iv iduals, served as 
advisers to a w ide range of in d u stria l concerns an d  governm en tal agencies in  the 
developm ent o f adm in istra tive  tra in in g  program s w ith in  those organ izations.

INSTRUCTIONAL POLICIES
In s tru c tio n  is p rim arily  u n d e r the  d irec tion  of facu lty  m em bers of th is School. 

F requently , how ever, the  program s benefit from  the co opera tio n  o f facu lties of 
o th e r schools an d  colleges a t  C ornell, in c lu d in g  E ngineering , H o te l A dm inistra-
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tion , Law, A gricu ltu re, M edical, an d  In d u stria l a n d  L ab o r R elations. In  ad d itio n  
to academ ic staff front C ornell an d  o th e r universities, o u ts tan d in g  successful 
p rac titio ners  in  a p p ro p ria te  fields are inv ited  to p a rtic ip a te  as discussion leaders 
a n d  speakers.

In  the  special program s, in s truc tio n a l m ethods w hich have p roved  to  be m ost 
effective w ith  ad u lt groups are used. E m phasis is p laced  o n  relatively  sm all 
groups, w ith  considerab le  a tte n tio n  pa id  to  the  analysis an d  discussion of care
fully  selected case studies. A n effort is m ade to su pp ly  the  p a rtic ip an ts  w ith  
m aterials w hich they can use after com pletio n  of the  program s.

In  p la n n in g  a  special program , facu lty  m em bers w ork closely w ith  rep resen ta 
tives of the  g ro u p  be ing  served in  o rd e r  th a t  co n cen tra ted  a tte n tio n  can be given 
to the  in terests an d  problem s of the  partic ip an ts .

FURTHER INFORMATION
Persons in te rested  in  fu rth e r  in fo rm atio n  concern ing  the special tra in in g  p ro 

gram s of the  School should  w rite  o r call the  D irec to r of Special Program s, in  care 
of this School, M cG raw  H a ll (phone: Ith aca  43211, Ext. 3802 o r 3622).

THE EXECUTIVE DEVELOPMENT PROGRAM
T h e  Executive D evelopm ent P rogram  is a six-week, off-the-job course of study 

for sixty sen ior executives from  p rivate  en te rp rise  an d  gov ernm en t agencies. T h e  
Program  was established by the G rad u a te  School of Business an d  P ub lic  A d m in 
is tra tion  of C ornell U n iversity  in  1953. Since th a t tim e m ore th an  th ree  h u n d red  
executives have p a rtic ip a ted  in  an n u a l sessions.

In  k eep ing  wi th  the them e of the P rogram , “A T o p  M anag em en t A p proach  to 
M eeting  C h ang ing  C ond itio ns,” en ro llm en t is lim ited  to  m en to  w hom  each 
com pany o r governm en t agency looks for fu tu re  leadersh ip . P artic ip an ts  com prise 
a heterogeneous group  w ith  respect to geographic an d  in du stry  d is tr ib u tio n  and 
adm in istra tive  functions.

T h is  in tensive course of study is designed to  fac ilita te  each p a rtic ip a n t’s self
ap pra isa l of his ow n awareness, approaches, an d  a ttitu d es  w ith  respect to  top 
m anagem ent responsib ility . T h e  m ethods of in s tru c tio n  will be discussion of case 
studies, co nsideration  of im p o rtan t issues, and  in te rch an g e o l ideas w ith  faculty, 
business leaders, an d  o th e r p artic ipan ts . D evelop m ent of a useful ap p ro ach  to  top 
m anagem ent responsib ility , a lth o u g h  an  ind iv id u a l prob lem , is thu s  prom oted  
th ro u g h  jo in t en deavor in  the  P rogram .

T h e  n in tli an n u a l Executive D evelopm ent P rogram  w ill begin  June 19 an d  
will en d  Ju ly  28, 1961. A p plications m ust be su bm itted  by M arch  1.

HOSPITAL ADMINISTRATORS 
DEVELOPMENT PROGRAM

As the im p o rtan ce  an d  com plex ity  of h e a lth  organ izations increase, the  p ro 
fessional ad m in is tra to r has a co n tin u in g  need  to  develop a g rea te r u n d ers tan d in g  
of the ad m inistra tive process as it opera tes in  the co n tex t of hospitals an d  o the r



h ea lth  institu tions. I t  is also im p o rta n t fo r h im  to increase h is know ledge of 
cu rren t h ea lth  an d  o rgan izational problem s in  o rd er to  co ord inate  the  wide 
range of functions w ith in  his in s titu tio n  an d  re la te  these activities to the grow 
ing com plex of co m m unity  h e a lth  services. T h e  H o sp ita l A d m inistra tors D evel
o pm en t P rogram  offers to a selected g ro u p  o f experienced  ad m in istra to rs  a course 
of lectures, readings, an d  discussions dea lin g  w ith  p rinc ip les  an d  a b ro ad  spectrum  
of trends an d  issues affecting th e ir  responsib ilities. I t  b rings the  hosp ita l leaders 
in to  s tim u la tin g  con tac t w ith  res iden t a n d  visiting  facu lty  m em bers carefully 
chosen for th e ir  ab ility  to  co n trib u te  to a  b e tte r  u n d ers tan d in g  of the th ree  basic 
areas inc lu ded  in  the  cu rricu lum . T o g e th e r facu lty  an d  pa rtic ip an ts  ex p lore  
challeng ing  aspects o f m edical care program s, the  adm in istra tive  process, an d  
trends in  hosp ita l ad m in is tra tio n . P artic ip an ts  are  relieved  from  the  daily  con
cerns o f th e ir  jobs, thereby  p ro v id in g  an  o p p o rtu n ity  to  reap p ra ise  the  custom ary 
ap p ro ach  to  th e ir  roles. R eactions to the  program s of past sum m ers suggest th a t 
th is experience significantly deepens the  u n d e rs ta n d in g  an d  b road ens the view
p o in t of the partic ipan ts .

F u rth e r  in fo rm atio n  m ay be o b ta in ed  by w ritin g  to  the  D irec tor, H o sp ita l 
A d m in istra to rs D evelopm ent P rogram , Sloan In s titu te  of H o sp ita l A d m in istra
tion, G rad u ate  School of Business an d  P ub lic  A d m in istra tion , R a n d  H all.

THE CORNELL MARKETING 
MANAGEMENT FORUM

T h e  C ornell M ark e tin g  M anagem en t F o ru m  consists o f some one h u n d red  
upsta te  N ew  Y ork home-office m ark e ting  executives in  m an u fac tu rin g  concerns 
an d  is sponsored by the  School as a service to  m em bers of the  near-by in du stria l 
com m unity . T h e  F orum  is a m edium  fo r the  exchange of day-to-day o p e ra tin g  
procedures re la tin g  to  cu rren t problem s of m arke tin g  m anagem ent. R ep o rts  of 
survey findings are sen t to  F o rum  m em bers ap p ro x im ate ly  fo u r tim es a year. 
G ro u p  conferences are he ld  an nually . A  w orkshop fo r m em bers selling  exclusively 
th ro ug h  m an ufac tu re rs’ agents is also scheduled.

FOOD DISTRIBUTION PROGRAM
A cooperative p rogram  on  food  d is trib u tio n , ca rried  on  by the  College of 

A gricu ltu re  an d  the  G rad u a te  School of Business an d  P u b lic  A d m in istra tio n , is 
designed to prov id e  full-tim e academ ic tra in in g  fo r  those already  em ployed in  
the food m an u fac tu rin g  an d  d is tr ib u tio n  in du stry  an d  fo r studen ts  w ho wish to 
com bine a study o f the  fu nd am en ta ls  of business a n d  pu b lic  ad m in is tra tion  w ith  
a study of food d is trib u tio n .

T h re e  types of tra in in g  are offered: (1) “Special” s tu d en t tra in in g , usually  fo r 
one year, fo r those w ho are n o t in te rested  in  becom ing  cand ida tes  fo r degrees, 
(2) four-year u n d erg rad u a te  degree tra in in g  fo r those w ho desire b ro ad  tra in in g  
w ith  specialization in  the  food d is trib u tio n  field, an d  (3) g radu a te  w ork, lead ing  
to  the M asters’ an d  D octors’ degrees, fo r qualified  s tuden ts  w ho have B achelors’ 
degrees. S tudents in  the G rad ua te  School of Business an d  P ub lic  A dm in istra tion



may elect this p rogram  as a field of co n cen tra tion  d u rin g  th e ir  second year of 
study.

T h e  N a tio n a l A ssociation of Food  C hains has av ailab le  a  n u m b er of fellow 
ships of $1500 each fo r em ployees in  the  food  industry .

Special studen ts an d  four-year u n d erg rad u a te  s tuden ts  reg ister in  the College 
of A gricu ltu re. C and idates fo r the g rad u a te  degrees register in  the  G rad ua te  
School an d  take th e ir  m ajo r in  ag ricu ltu ra l econom ics.

F u rth e r  in fo rm atio n  m ay be o b ta in ed  by w ritin g  to Professor W end e ll Earle, 
Food D is trib u tio n  P rogram , W arren  H all, C ornell U niversity , Ithaca , N ew  York.



STUDENT ADMISSIONS, SERVICES, 
AND ACTIVITIES
ENTRANCE PROCEDURES
C O N S ID E R A T IO N  for adm ission to  candidacy fo r one of the  professional 
degrees is given to  g raduates of recognized colleges, universities, o r technical 
schools in  this co un try  an d  ab ro ad  w ho h o ld  baccalaureate  degrees o r the ir 
equivalents.

ENTRANCE EXAMINATIONS
T h e  School requ ires ap p lican ts  fo r adm ission to the M aster’s degree program  

to  take the A dm ission T es t fo r G rad u ate  S tudy in  Business o r the  G rad u ate  
R ecord  E xam in a tio n  in  G overnm ent. U n d er justified  circum stances this re q u ire 
m en t m ay be w aived by the  C om m ittee on  Adm issions. A pp lican ts  fo r the  jo in t 
p rogram  in  ad m in is tra tion  an d  law  m ay su bstitu te  the  Law  A p titu d e  T est.

T hese ex am ina tions are ad m in istered  period ically  each year, usually  fou r 
times, th ro u g h o u t the U n ited  States an d  in  m any m a jo r cities of the  w orld. I t  is 
the responsib ility  of the  a p p lican t to arrang e to  take the a p p ro p ria te  ex am in a
tion, fo r w hich a  m oderate  fee is charged. In q u irie s  ab o u t the  exam ina tions an d  
ap p lica tio ns for tak in g  them  shou ld  be addressed as soon as possible to  the  
E duca tiona l T estin g  Service, 20 N assau Street, P rince ton , N ew  Jersey. In  some 
cases the  necessary app lica tions w ill be fu rn ish ed  by this School alo ng  w ith  o th e r 
adm issions m aterial.

T hose who are in te rested  p rim arily  in  business ad m in is tra tio n  shou ld  take the 
A dm ission T es t fo r G rad ua te  S tudy in  Business; those in te rested  p rim arily  in  
pu b lic  ad m in is tra tion  shou ld  take the G rad u a te  R ecord  E x am in a tio n  in  G ov
ernm en t. U p o n  requ est of the  ap p lican t, the  E d uca tio na l T e s tin g  Service w ill 
send his score to this School.

T h e  results of these tests w ill be used by the Adm issions C om m ittee as one 
o f the criteria  fo r adm ission to the School. I t  is n o t in te n d ed  th a t the  tests sub
stitu te  fo r an  ad equ a te  u n d erg rad u a te  college record , recom m endations, o r o th e r 
backgroun d  in fo rm atio n . R a th e r, the  tests p rov ide  ad d itio n a l ob jective in fo rm a
tion  for eva lu a tin g  the qualifications of ap p lican ts  on  a com m on basis.

ADMISSION STANDARDS
A n ap p lica tio n  fo r adm ission is acted on  on ly  afte r a carefu l ev a lua tio n  of all 

the  in fo rm atio n  su b m itted  by  a n d  on  behalf of the cand ida te . N a tu ra lly , his over
all u n d erg rad u a te  academ ic reco rd  is of p rim ary  im p o rtan ce  in  in d ica tin g  the 
degree of h is ab ility  to u n d e rtak e  g rad u a te  w ork in  business o r p u b lic  ad m in 
is tra tion . Im p o r ta n t a d d itio n a l factors inc lude  ind ication s of the  ap p lican t’s intel-
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lectual d evelopm ent in  the  course of his u n d e rg rad u a te  career, in h e re n t ab ility  
as ind ica ted  by the  adm ission tests m e n tio n ed  above, ex tra cu rr icu la r  activities, 
em ploym ent experience, com m ents of u n d erg rad u a te  facu lty  m em bers an d  o the r 
persons, an d  ind ica ted  m otiv ation  fo r g radu a te  w ork as a p a r t  o f career develop
m ent.

A lth ough  th e re  are no  p a rtic u la r  u n d erg rad u a te  courses req u ire d  o f en te r in g  
studen ts, it is recom m ended  th a t s tuden ts  p la n n in g  to  en te r  the  School inc lude  
in  th e ir  u n d erg rad u a te  program s courses in  econom ics an d  A m erican  gov ern
m ent. F u rth e rm o re , they should  p rep a re  them selves in  college m athem atics before 
en tering . (J. F louston B anks’s E lem en ts  o f M athem atics  o r H e len  M . W alk e r’s 
M athem atics Essential fo r  E lem en tary Statistics: A  Self-teaching M a n u a l  is 
recom m ended.) C onsidering  the re la tive  specialization  in h e re n t in  g rad u a te  w ork 
an d— even m ore so— in  professional w ork experience, cand ida tes  shou ld  endeavor 
to  achieve as b ro ad  an  ed ucatio n  as th e ir  u n d erg rad u a te  cu rricu lum s w ill allow. 
In  ad d itio n  to econom ics an d  governm en t, candida tes shou ld  consider, am ong 
others, courses in  such im p o rta n t areas as lite ra tu re , philosophy, sociology, history, 
the classics, an d  m athem atics. U n d erg rad u a te  courses in  business ad m in is tra tion  
do n o t o f them selves en han ce a can d id a te ’s chances fo r adm ission, o r necessarily 
assure satisfactory academ ic perfo rm an ce a t this School.

INTERVIEW S
In terview s are n o t no rm ally  req u ired  of p rospective M aster’s degree students, 

ex cept in  the  case o f C ornell s tuden ts  ap p ly in g  fo r adm ission on  a double-reg istra
tio n  basis as n o ted  above an d  in  the  case o f o th e r  s tuden ts  whose adm ission m ay 
involve special problem s. A n in terv iew  is requ ired , how ever, in  the  case o f can
d idates fo r the p rogram  in  H o sp ita l A d m in istra tion . W h ere  d istance w ou ld  in 
volve hardsh ip , an  in terview  w ith  a designated  hosp ita l o r h e a lth  agency official 
in  the  ap p lican t's  locality  freq u en tly  can be arrang ed .

ADMISSION OF NONDEGREE CANDIDATES
T h e  School accepts a  very lim ited  n u m b er of qua lified  s tuden ts  who, because 

of special circum stances (e.g., one  year’s leave o f absence fro m  em ploym ent, one- 
year fellow ship for a fo reign  studen t), a re  n o t cand ida tes  fo r degrees. A dm ission 
standards an d  procedures are  the  sam e as fo r degree candidates.

ADMISSION FOR THE Ph.D . DEGREE
See the  section o f th is A n n ou ncem en t en titled  “D egree P rogram s.” A dm ission 

requ irem en ts  an d  p rocedures fo r the  Ph.D . degree are h an d led  by an d  th ro ug h  
the Office of the  G rad u a te  School.

ADMISSION PROCEDURE
A pplican ts fo r adm ission to  M aster’s degree program s m ay o b ta in  adm ission 

ap p lica tio n  form s from  the  A dm in istra tive  A ide to  the  D ean, G rad u a te  School of 
Business an d  P ub lic  A d m in istra tion , M cG raw  H all. T h e  form s shou ld  be filled 
o u t carefu lly  an d  re tu rn e d  to  the  A d m in istra tive  A ide. In  ad d itio n  to  com pleting  
the  form s an d  a rran g in g  fo r the  fo rw ard in g  o f test scores to  th is  School, app lican ts  
m u st also su b m it transcrip ts  of th e ir  u n d erg rad u a te  records, pay  a n o n re fu n d ab le



.flO ap p lica tio n  lee (if ap p ly ing  to C ornell fo r the  first tim e), an d  arrange for the 
subm ission of le tters of reference from  two ind iv iduals, such as professors for 
un d erg radu a te  courses, w ho are capable of ju d g in g  the  ap p lic a n t’s capabilities 
for g rad u ate  work. E xcept for d ou b le  reg istran ts, as n o te d  above, app lica tio ns for 
any p a rtic u la r  academ ic year should  be filed a t the latest by M ay 1 preced ing  the 
fall term  fo r w hich adm ission is sought. A lth ough  the  School m ay receive ap 
plications after M ay 1, m ost available places are filled p r io r  to th a t da te . C onse
quently , ap p lican ts  should  hie ap p lica tio n s as early  as possible.

New studen ts  are norm ally  ad m itted  to the  School on ly  fo r the  fall te rm  w hich 
begins in  Septem ber. A dm ission in  F eb ru ary  is pe rm itted  only  in  u nu su a l cir
cum stances, because of the in teg ra ted  an d  sequen tia l n a tu re  of cu rricu lum  ex
ten d in g  over a four-term  perio d  of two years.

A p p lican ts  are notified  as p ro m p tly  as possible of th e ir  acceptance o r re jec tion , 
or, if special circum stances w arran t, they are in fo rm ed  of the  da te  w hen final 
action m ay be taken.

REGISTRATION
As ind icated  in  the  section “Services to  S tudents an d  A lum ni, an  o rien ta tio n  

for new studen ts is conducted  d u rin g  the  w eekend p r io r  to form al reg istra tion  
in  the U niversity  an d  in  the G rad u a te  School of Business an d  P ub lic  A dm in
istra tion . N ew  studen ts en te r in g  this School in  the  fall of 1961 shou ld  p la n  to 
arrive in  Ith aca  by Friday, Sep tem ber 15, an d  shou ld  be p rep a red  to  take p a rt  
in  the o rien ta tio n  p rogram  on Sep tem ber 15 an d  16. R eg istra tion  for new  stu 
dents w ill take place o n  M onday, S ep tem ber 18.

Form er studen ts, in c lu d in g  re tu rn in g  second-year studen ts, w ill com m ence 
form al reg istra tion  on  T uesday , S ep tem ber 19, 1961. All studen ts should  refer 
to the Academ ic C alend ar a t the f ro n t of this A n n o u n cem en t fo r fu r th e r  in fo rm a
tio n  co ncern ing  the  dates of in struction .

S tudents w ho are reg istering  a t C ornell fo r  the first tim e  m ust (1) pay a 
reg istra tion  fee of $28, an d  (2) p resen t a certificate of im m u niza tion  to the 
A dm inistra tive A ide to  the  D ean  of this School (see also “ H ealth  R equ irem en ts  
on  E n tran ce” below).

TUITION AND FEES
T u itio n  an d  fees in  the  G rad u a te  School of Business an d  P ub lic  A d m in istra tion  

for each term  (there are two term s of six teen weeks each in  the norm al academ ic
year) are  as follows: .§ 6 0 0 .0 0

T u itio n  ........................................................................................................  n o r mG eneral F ee .....................................................  U ^ 5UCollege an d  U niversity
$712.50

In  ad d ition  to these term  fees, new  studen ts  m ust pay the $28 fee as ex p la in ed  
previously u n d er “R eg is tra tion .” T h is  fee covers m a tricu la tio n  charges an d  cer
ta in  g radu ation  expenses. S tudents w ho have previously m a tricu la ted  a t C ornellta in  g rad u a tio n  expenses 
do n o t pay th is fee

* T uition  or fees may be changed by the Board of Trustees to take effect at any time 
without previous notice.



For ad d itio n a l in fo rm atio n  ab ou t ru les of paym en t a t C ornell, see the G eneral 
In fo rm a tio n  A n n o u n c e m e n t  w hich m ay be o b ta in ed  from  the V isitor In fo rm atio n  
C enter, E d m u n d  Ezra Day H a ll o r by w ritin g  to C ornell U n iversity  A n n o u n ce
m ents, Ithaca , N ew  York.

FELLOWSHIPS, SCHOLARSHIPS, AND GRANTS 
TO MASTER’S DEGREE CANDIDATES

Fellow ships are based on  scholastic ab ility . Scholarships an d  grants-in-aid  are 
aw arded 011 the basis of b o th  scholastic ab ility  an d  financial need.

D onors are as follows:
1. T h e  Bache an d  C om pany  Fellow ship in  F inance aw arded  to an  o u ts tan d in g  

M aster’s degree can d id a te  in te rested  in  finance.
2. T h e  C ornell A ero nau tica l L ab o ra to ry  Fellow ship aw arded to a degree can

d ida te  a t this School w ith  u n d erg rad u a te  tra in in g  in  engineering .
3. T h e  aw ard of C laude C. H ard in g , Vice P res id en t of T h e  G ro lie r Society, 

w ith  no stip u la ted  field of interest.
4. T h e  S. C. Johnson an d  Son In co rp o ra ted  Fellow ships in  M arket R esearch

for study in  m arke tin g  research.
5. 1  he aw ards of the C harles C. M errill I ru s t w hich are m ade availab le  at 

the d iscretion  o f the  School.
6. T h e  A lfred  P. S loan F o u n d a tio n  In co rp o ra ted  Fellowships an d  Scholar

ships fo r study in  hosp ita l ad m in istra tion .
1  he U niversity  has also m ade available funds for a n u m b er of ad d itio n a l 

scholarships covering tu itio n  an d  p a rtia l-tu itio n  aw ards, w hich are also m ade 
on the basis of financial need an d  academ ic prom ise. A ll aw ards are  norm ally  
m ade in  the form  of allow ances against tu ition , except w hen the am o u n t o f the 
g ran t exceeds tu ition , in  w hich case the  excess becom es a s tip en d  to  the  s tuden t, 
ha lf of w hich is m ade availab le  in the  fall term  an d  ha lf in  the  sp ring  term .

A p plications fo r scholarships an d  fellow ships by prospective M aster’s degree 
candidates m ust be filed before M arch 3 for the subsequ en t fall term . N ew  ap 
plications for the  sp rin g  term  m ust be filed by Jan uary  1. A p p lica tio n  form s 
m ay be o b ta in ed  from  the A d m in istra tive  A ide to the D ean, B-21 M cG raw  H all.

In  ad d itio n  to  the scholarships m en tion ed  above, th e re  are a n u m b er of 
scholarships available elsew here in the U niversity  fo r w hich double-reg istran ts 
in this School m ay be elig ible. T hose  in terested  should  consu lt the  Office of
F inancia l Aids, 147 E d m u n d  Ezra Day H all.

LOANS
L oans to  p rom ising  studen ts  in  need  of assistance have been  m ade possible by 

m any gifts to  the U niversity . A  new  s tu d en t m ay borrow  u p  to  $ 1.000. In te res t 
a t the ra te  of 4 p e r  cent begins one day a fte r g radu a tio n ; repay m en t installm ents 
begin th ree m on ths a fte r g radu a tion . A fter one year’s residence the m axim um  
am o u n t of the  loan  m ay be increased to $1,425. U n d e r provisions of the  N a tio n a l 
D efense L oan  P rogram , s tuden ts  a t this School m ay be elig ib le fo r loans rang in g



u p  to 11,000. Repaym ent an d  in te rest a t 3 p e r cen t beg in  one year after com
p le tion  of schooling. If the  loan  rec ip ien t has any o u ts tan d in g  U niversity  b ills 
(tu ition , fees, R esiden tia l H alls) a t  the tim e the  loan  is g ran ted , these expenses 
are d educted  from  the  lo an  before any cash is p a id  to  him .

In  cases w here a  scholarship  from  th is School’s C om m ittee on  f in a n c ia l A w ards 
does n o t cover the  s tu d en t’s needs, a U n iversity  loan  to be ap p lied  against tu itio n  
m ay be offered as a  su p p lem en t to  the  scholarship  aw ard. U p o n  the  reco m m enda
tio n  of the C om m ittee on  F inancia l A w ards an d  the  ap p ro val of the  U niversity  
C om m ittee on  S tu d en t Aid, such a sup p lem en ta l loan, in  lim ited  am ount, m ay 
be m ade to  an  en te rin g  first-year s tu d en t in  this School.

Sm all loans are also available from  Business an d  P ub lic  A dm in istra tion , Inc., 
a n o n p ro fit co rpo ra tion  governed  by the  faculty, a lum ni, an d  s tu d en t m em bers 
of its board  of d irectors. Funds w hich have been  accum u lated  by the co rp o ra tio n  
are ad m in istered  and disbursed by this bo a rd  in  the form  of g rad u a te  s tu d en t aid. 
T h e  s tu d en t in  need  of lo an  assistance shou ld  consu lt w ith  the A ssistant D ean  
or the A dm inistra tive A ide to the  D ean  of this School. If funds from  Business 
an d  P ub lic  A dm in istra tion , Inc., are n o t available , the s tu d en t should  discuss 
his p rob lem  w ith  the  staff of the Office of F inancia l Aids, 147 E d m u n d  Ezra
Day H all. . ’For studen ts in  the H o sp ita l A d m in is tra tion  co ncen tra tion , the  W . K. Kellogg 
F o u n d atio n  has established a loan  fu n d  w hich is ad m in is te red  in  accordance w ith  
U niversity  regu la tio ns govern ing  s tu d en t loans. R equests for assistance from  t is 
fo u n d a tio n  shou ld  be discussed w ith  the D irec to r of the Sloan In s titu te  of H os
p ita l A d m in istra tion .

VETERANS’ BENEFITS
All ve terans w ho expect to a tte n d  C ornell u n d e r the ed ucatio n al benefits 

p rov ided  by P ub lic  Laws 894 (R eh ab ilita tio n ) an d  550 (K orean G .l. B ill ol 
R ights) m ust com plete the necessary en ro llm en t form s in  the  T reasurer s Office 
in  E d m u n d  Ezra Day H a ll a t the tim e they register in the U niversity . All inqu iries  
re la tin g  to  the use of V eterans A d m in is tra tio n  ed uca tio na l benefits a t C ornell 
should  be addressed to the nearest V.A. R eg ion al Office.

LIVING COSTS
L iving costs can n o t be sta ted  w ith  the same degree of ce rta in ty  as reg u la r 

U niversity  charges, since they d ep en d  to  a g rea t ex ten t u p o n  the  in d iv id u a l’s 
stan d a rd  of living. R ecen t estim ates ind icate  th a t m en  studen ts  spend  betw een 
$135 to $195 a te rm  fo r room ; $275 to  $325 a te rm  for board . L aund ry , done in 
Ithaca, m ay req u ire  $25 to  $40 a term . For w om en, the fixed charge for board  
room  an d  lau n d ry  in  the dorm ito ries is $495 a term . Books, in strum en ts, and  
o th e r’supplies will cost be tw een $30 an d  $75 a term . A d d itiona l allow ance m ust 
be m ade for clo th ing, travel, and  inciden ta ls. E xperience indicates th a t to ta l 
costs, inc lu d ing  tu itio n , generally  range betw een $2400 an d  $260CI for the ful 
academ ic year fo r the single m ale s tu d en t an d  betw een $3300 an d  $3600 fo r the 
m arried  couple w ith ou t ch ild ren .



HEALTH REQUIREMENTS ON ENTRANCE
T h e  fo llow ing h e a lth  requ irem en ts  fo r en te r in g  g rad u a te  studen ts  have been 

ad o p ted  by the B oard  of T ru stees  of C ornell U niversity . T h e  B oard  has also 
ru led  th a t fa ilu re  to  fulfill these req u irem en ts  w ill resu lt in  a reco m m en dation  
to the  R egistrar th a t the s tu d en t be den ied  the  priv ilege o f reg istering  the 
fo llow ing term . T h e  responsib ility  for fu lfilling  these requ irem en ts  rests u p o n  the 
studen t.

A satisfactory certificate o f im m u n iza tio n  against sm allpox, o n  the  form  sup
p lied  by the  U niversity, m ust be sub m itted  before reg istra tion . I t  w ill be accepted 
as satisfactory only  if it certifies th a t w ith in  the  last th ree  years a successful 
vaccination  has been perform ed . If  this req u ire m en t ca n n o t be fu lfilled  by the 
s tu d en t’s physician a t hom e, o p p o rtu n ity  for im m uniza tion  w ill be offered by 
the  C ornell m edical staff d u rin g  the s tu d e n t’s first sem ester, w ith  the cost to  be 
b o rn e  by the s tuden t. If  the  s tud en t has been absen t from  the U niversity  for 
m ore th a n  th ree  years, im m u n ity  w ill be considered  to have lapsed , an d  a  certif
icate of revaccina tion  m ust be subm itted .

Every s tu d en t is req u ired  to have a chest X-ray. H e  m ay p resen t a chest film, 
m ade by a  p rivate  physician, o n  o r before en te rin g  C ornell, p ro v id ed  th a t it  was 
o b ta in ed  w ith in  six m on ths o f in itia l reg is tra tio n  an d  is of accep tab le  quality ; 
or he  m ay presen t a chest X-ray rep o rt, p rov id ed  th a t the  rad io g rap h  was taken  
w ith in  the six m on ths of in itia l reg istra tion , con tains the  film n u m b er a n d  nam e 
a n d  address o f the  X-ray facility, an d  is signed by a  radio log ist; or  he m ay o b ta in  
the chest X-ray a t C ornell d u rin g  the o rien ta tio n  p e riod  o r a t some o th e r  specified 
tim e shortly  thereafter, in  w hich case, the charge w ill be in c lu d ed  in the  reg istra
tio n  fee.

Personal health  records fo rm s  w ill be sen t to g rad u a te  studen ts  accep ted  for 
adm ission. S tudents are  requested  to  answ er all questions an d  re tu rn  the form s 
to  the  A d m inistra tive A ide to the  D ean  by A ugust 1.

I f  a s tu d en t has been away fro m  the  U niversity fo r  m ore than  a year, he w ill 
need to su b m it a new  health  record fo rm  and , at his ow n expense, m ee t the  X-ray 
req u irem en t u p o n  re-entrance.

SERVICES TO STUDENTS 
AND ALUMNI

T h e  G rad u a te  School of Business an d  P ub lic  A d m in is tra tio n  recognizes th a t 
g rad u ate  w ork involves a varie ty  o f situations w hich do n o t fall w ith in  the  stric tly  
academ ic phases of advanced study. T hese  situations, such as ex tracu rricu la r 
activities, m ost frequ en tly  serve as va luab le  supp lem en ts  to o n e ’s ow n academ ic 
program . O n  occasions these s itua tion s m ay crea te p rob lem s o r obstacles to  sat
isfactory g radu a te  study. As p a rt of its advising an d  counseling  work, the  School 
seeks to ensure th a t the  in d iv id ua l s tu d en t is p rov id ed  w ith  w hatever personal 
assistance an d  a tte n tio n  are  needed  to facilita te  h is studies, com plete  his educa
tiona l objectives, assist in  his p lacem ent, an d  c o n trib u te  to  his co n tin u ed  grow th 
a n d  develop m ent a fte r h e  has le ft the  School.



HOUSING 65

HOUSING 
SINGLE MEN

T h e  im po rtance  of p ro p e r liv ing  q u a rte rs  fo r g radu a te  studen ts  u nd ergo ing  
in structio n  in  an  in teg ra ted  professional p ro g ram  can hard ly  be overestim ated. 
Study u n d e r the case m ethod  of in s tru c tio n  m akes the  easy g ro u p  discussion of 
cases an d  problem s even m ore desirable . T h erefo re , w henever possible, studen ts  
are encouraged  to arrang e th e ir  liv ing  accom m odations to  p rov id e for a m axim um  
of g rou p  study re la tio nsh ips w ith  o th e r  studen ts  in  the  School.

T o  m ake such g roup  study re la tio nsh ip s  availab le  on  a m ore system atic basis, 
the G rad ua te  School of Business an d  P ub lic  A d m in is tra tio n  has special qua rte rs  
available for its g radu a te  students. T hese q u a rte rs  are in  B old t H a ll an d  B oldt 
T ow er, w hich are am ong the  m ost desirab le  of the  p e rm a n en t liv ing  qua rte rs  
of the U niversity , an d  w hich accom m odate app ro x im ate ly  seventy-five studen ts 
u n d er norm al arrang em en ts. T hese  q u arte rs  are  also w ith in  a block of M cGraw 
H all, m aking  for a relatively  sim ple an d  high ly  conven ien t living-study com bina
tion .L iving contracts are m ade for the  academ ic year, w ith  pay m en t of room  ren t 
charges in  fou r eq ual installm ents. C o n tin u ed  residence is, of course, sub ject to 
co nduc t becom ing a g en tlem an  an d  to  such o th e r n o rm al req u irem en ts  as are 
specified by the  D ep artm en t of R esid en tia l H alls.

Single m ale s tuden ts are encouraged  to ap p ly  for q u a rte rs  in  B old t H a ll or 
B old t T ow er, an d  every a tte m p t w ill be m ade to  house all studen ts  of the  School 
who ap p ly  for space in  these liv ing  halls. H ow ever, ap p lica tions will be processed 
on  a first-come, first-served basis. A ny overflow of la te  ap p lican ts  w ill be housed, 
insofar as lim ited  space perm its, in  one of the B aker res id en tia l un its  ad jacen t
to  B old t H all. ,R oom  ap p lica tio n  form s m ay be o b ta in ed  from  an d  shou ld  be re tu rn e d  o 
R esiden tia l H alls, E dm un d  Ezra Day H all, C ornell U niversity , Ithaca, New York 
A pplications shou ld  be filed as soon as possible a fte r Jan u a ry  1 of the year of 
m atricu la tion , even th o u g h  adm ission to  the  School has n o t been  verified.

Some studen ts p re fe r to  live in  p rivate ly  o p e ra ted  ro om in g  houses o r a p a r t
m ents near the cam pus. A n Off-Cam pus H o using  Office is m a in ta in ed  by the 
D ep artm en t of R esiden tia l H alls to  assist s tuden ts w ho do n o t wish to  live in  a 
U niversity  dorm itory .

SINGLE WOMEN
O ne section of a U n iversity  all-graduate dorm ito ry  is availab le  to  g raduate  

w om en, an d  app lica tio ns for such space shou ld  be m ade to  the  D e p artm en t of 
R esiden tia l H alls. M any g radu ate  w om en live in  p riva te  dw ellings o r ap artm ents. 
In fo rm atio n  rega rd ing  such accom m odations m ay be o b ta in ed  from  the  Ott- 
C am pus H o usin g  Office.

MARRIED STUDENTS
T h e  U niversity  m a in ta in s  two hou sin g  u n its  fo r m arried  studen ts. I hese un its 

co n ta in  one- an d  tw o-bedroom  u n fu rn ish ed  apartm en ts. A p p lica tio n  form s and



m ore de ta iled  in fo rm atio n  m ay be o b ta in ed  by w ritin g  the D e p artm en t of 
R esiden tia l H alls.

DINING ARRANGEMENTS
M en an d  w om en studen ts m ay o b ta in  m eals in  the u n io n  b u ild ing , W illa rd  

S traigh t H all, in  cafeterias o p e ra ted  by the Colleges of H o m e Econom ics an d  
A gricu ltu re , o r in  p rivate ly  o p e ra ted  res tau ran ts  an d  cafeterias n ear the  cam pus. 
M en m ay find the cafeteria in  the U niversity  H alls area  co nv en ien t for lunch  
an d  o th e r lig h t meals.

HEALTH SERVICES AND MEDICAL CARE*
T h e  s tu d en t’s hea lth  is of the  u tm ost im p o rtan ce  to successful academ ic work. 

W hile  good hea lth  does n o t g u aran tee  academ ic success, p o o r h e a lth  can be an 
im p o rta n t fac to r in  failu re . Prospective s tuden ts  are  u rged  to  have any rem ed iab le  
defects o f vision correc ted  an d  necessary d e n ta l w ork d on e before  en te r in g  the 
U niversity.

If, in  the o p in io n  of the U niversity  au thorities , the  co n d itio n  o f a  s tu d en t’s 
h ea lth  m akes it unw ise for him  to  rem ain  in the  U niversity , he m ay be req u ired  
to  w ithdraw  a t any tim e.

THE CLINIC AND THE INFIRMARY
T h e  h ea lth  services an d  m edical care of C ornell studen ts  are  cen tered  in  the 

G a n n e tt M edical C lin ic (o u t-pa tien t dep a rtm en t) an d  in  the C ornell In firm ary  
(hospital). S tuden ts m ay consu lt a physician  a t the C lin ic  w henever need arises 
a n d  receive trea tm en t in  cases th a t do n o t req u ire  hosp ita lization . If  hospita l 
care is ind icated , the  s tu d en t is requested  to en te r  the Infirm ary. T h e  Infirm ary, a 
hosp ita l fully  accred ited  by the J o in t  C om m ission on A ccred ita tion  for H ospita ls, 
is well eq u ip p ed  for m edical an d  surgical service. T h e  In firm ary  staff, u n d e r  the 
supervision  of the  C lin ica l D irector, consists of res id en t physicians, a tte n d in g  
physicians from  the U n iversity  staff, an d  co nsu lting  physicians an d  surgeons in 
the various m edical fields from  Ithaca  an d  vicinity.

COSTS
T h e  College an d  U niversity  G eneral Fee covers tre a tm en t a t  the  C lin ic  an d  

m edical an d  em ergency surgical care a t the  Infirm ary. H o sp ita liza tio n  in  the 
Infirm ary for a m ax im um  of two weeks each term  is inc luded . If  hosp ita liza tion  
ex tends beyond  fou rteen  days, studen ts  w ill be charged  on  a  p e r  d iem  basis. 
Em ergency surgical care is defined as in itia l surgical p ro ced u re  w hich, in  the 
o p in io n  of the  C lin ica l D irector, is necessary fo r the  im m edia te  w elfare an d  
safety of the  p a tien t. T h e  Fee does n o t in c lud e  surgery fo r the co rrection  of 
chron ic rem ed iab le  defects o r obstetrica l care. E m ergency house calls to  s tu d en t 
residences are charged a t §3 for a day call an d  $5 fo r a n ig h t call. (In  p rov id ing  
these services the U n iversity  reserves the r ig h t to  b ill the  s tu d en t’s em ployer or

* For health requirements on entrance, see the pertinent section above.



o th e r th ird  p a rty  legally responsib le  fo r p rov id ing  ho sp ita liza tion  an d  m edical 
care an d  to be subrogated  to  the s tu d en t’s r ig h t against these parties  for the cost 
of these services w hen  such liab ility  exists.)

O n  a  vo lu n ta ry  basis, in surance is available to su pp lem en t the services p rovided 
by the h ea lth  fee. In fo rm atio n  ab o u t such insurance m ay be o b ta in ed  a t the 
G a n n e tt M edical C linic.

If  a s tu d en t p refers to  consu lt a p rivate  physician  ra th e r  th a n  go to  the  C lin ic 
o r to have the services of a p rivate  doctor w hile a p a tien t in  the  Infirm ary, he 
m ust bear the  cost of these services.

STUDENT COUNSELING
T h e  counseling  of s tuden ts  is a responsib ility  of all facu lty  m em bers of the 

School an d  of the A dm inistra tive A ide to  the  D ean  in  p a rticu la r. H e r office is 
concerned w ith  all s tu d en t activities, in c lu d in g  s tud en t o rien ta tio n  an d  reg is tra 
tion , advising a n d  counseling, hou sing  an d  a lu m n i rela tions.

ORIENTATION
T h e  facu lty  of the School believes th a t the ed u catio nal ph ilo so phy  an d  objec

tives of the School, the  m ethods em ployed in  fu rth e rin g  its ed ucatio nal program s, 
an d  the  academ ic an d  ex tracu rricu la r o p p o rtu n itie s  afforded by the  School and  
the U n iversity  should  be u nd ersto o d  clearly by en te rin g  studen ts. T o  accom plish 
this, an  o rien ta tio n  p e rio d  for new  studen ts, a rran g ed  by the facu lty  w ith  s tuden t 
assistance, is conduc ted  im m ediate ly  before the reg is tra tio n  period  in  the fall 
semester. A n address by the  D ean  on  the  ed u catio nal ph ilosophy  an d  academ ic 
p rogram  of the School, conferences w ith  facu lty  m em bers on  program s of study, 
an d  descrip tions o f s tu d en t activities h ig h lig h t the  form al p o r tio n  of the  o rien ta 
tion . T h ro u g h  p la n n e d  discussions an d  social events, new  studen ts  are afforded 
an  o p p o rtu n ity  to  becom e acq u ain ted  w ith  the  s tu den t program , reg istra tion  
procedures, the C ornell cam pus, th e ir  fellow students, an d  the  faculty.

ACADEMIC COUNSELING
Each s tu d en t is assigned to  a faculty  adviser for academ ic counseling. Advisory 

rela tio nsh ips are, how ever, in form al, an d  studen ts are free to  consu lt w ith  all 
m em bers of the  faculty  n o t only  on  m atters p e rtin e n t to th e ir  ed uca tio n  an d  
fu tu re  p lans, b u t also on personal m atters. In  ad d ition , the U niversity  s Office 
of D ean  of Students, D ay H all, m ay be consu lted  by studen ts  reg a rd ing  a p p ro 
p ria te  nonacadem ic problem s.

ASSISTANCE TO FOREIGN STUDENTS
T h e  Foreign S tu d en t Office, R oom  142, D ay H all, m a in ta in s  a staff to look after 

the w elfare of a ll studen ts  from  o th e r countries. Foreign s tuden ts  are inv ited  to 
ap p ly  to th a t office for any in fo rm atio n  they need  an d  to  consu lt the  staff ab o u t 
living quarte rs, personal problem s, a n d  social o r o th e r questions. I t  is suggested 
th a t foreign studen ts w rite  to  the D irec tor of the Foreign S tu d en t Office before 
they come to  Ith aca  o r call o n  h im  w hen they arrive.



STUDENT PLACEMENT
W hile  the  School can n o t accept responsib ility  fo r p lac in g  its g radu ates in  

su itab le  positions, it  does m ake every effort to  assist them  in  h e lp in g  themselves. 
E ach year C ornell U n iversity  a ttrac ts  to its cam pus, fo r p a rtic ip a tio n  in  p lace
m en t activities, one of the  largest g roup s of rep resen ta tives of business o rgan iza
tions an d  governm en tal agencies to com e to  any university . T h is  is in  p a r t  the 
resu lt of the carefu lly  organized n a tu re  o f p lacem ent activities a t C ornell. T h e  
staff o f the  Sloan In s titu te  o f H o sp ita l A d m in is tra tio n  m akes every effort to  p ro 
vide, for g radu ates in  its concen tra tion , contacts w ith  d irec tors of hosp ita ls  and  
h ea lth  agencies w hich will lead  to su itab le  em ploym ent.

T h e  U n iversity  m a in ta in s  a full-tim e p lacem ent d irec to r a n d  staff w ho co
o rd in a te  the p lacem en t services of the U n iversity  as a w hole. In  ad d itio n , each 
school an d  college, in c lu d in g  the  G rad u a te  School of Business an d  P u b lic  A d m in 
istra tion , m a in ta in s  its ow n specialized p lacem en t office. T h e  services are  so 
co ord inated  th a t the  in te rested  s tu d en t m ay easily find o u t ab o u t an d  take p a rt 
in  any p lacem ent interview s fo r w hich he m ay be qualified , w h eth er they  are held  
u n d er the auspices of this o r any o th e r  school o r college o f the  U niversity . In  
ad d ition , a s tu d en t m ay receive assistance in  o b ta in in g  in fo rm atio n  reg a rd in g  any 
concern o r o rgan iza tion  in  w hich he is in terested , in  lea rn in g  ab o u t in terview  
a n d  jo b  p lacem en t procedures, in  develop ing  lists o f p o te n tia l em ployers w hen 
such em ployers do  n o t send  rep resen ta tives to  the cam pus, a n d  in  m eetin g  the  
requ irem en ts  o f ex am ina tions fo r the  m any branches of the  federa l, state, an d  
in te rn a tio n a l civil services. Special services are  availab le  fo r w om en.

ANNUAL CAREER CONFERENCE
T h e  School sponsors a conference in  the la te  w in te r fo r the  pu rpo se  o f a id ing  

its s tuden ts  in  p la n n in g  th e ir  career objectives. I t  is tim ed  to  ju s t p recede the 
p lacem ent in te rv iew ing  period . P an el sessions in  various m a jo r business, industry , 
an d  g ov ernm en ta l categories are staffed by the  School's ow n a lu m n i o f two o r 
m ore years’ s tand ing .

TESTING AND SERVICE BUREAU 
AND VOCATIONAL GUIDANCE

T h e  U niversity  T es tin g  an d  Service B ureau  has been  au thorized  to  carry 011 
the fo llow ing activities of in te re st to  s tuden ts: ( 1 ) the ad m in is tra tio n  of scholastic 
an d  ap titu d e  tests to in d iv idu a l s tuden ts  a t  the  req u est of a m em ber o f the 
faculty  o r an  ad m in istra tive  officer of the  U niversity ; an d  (2) the  ad m in is tra tio n  of 
special achievem ent tests to  groups o f s tuden ts  w h en  req uested  by a  facu lty  
m em ber o r an  adm in istra tive  officer of the  U niversity .

S tudents o f th is School w ho are in te rested  in  u tiliz ing  the  services o f the  
B ureau  for vocational o r o th e r  testing  purposes shou ld  consu lt first w ith  the 
A dm inistra tive A ide to the D ean  of the  G rad u a te  School of Business a n d  P ub lic  
A dm inistra tion .

R em ed ial read in g  services are  available in  the College R ead in g  a n d  Study 
Skills C enter, an d  in te rested  studen ts  shou ld  consu lt w ith  the  A dm inistra tive 
A ide to the D ean  o f th is School. G rad u a te  s tuden ts  shou ld  keep  in  m in d  th a t
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these services are no rm ally  availab le  to  them  only  d u rin g  the  sp rin g  term , as the 
services are lim ited  to  freshm en d u rin g  the  fall term .

MOTOR VEHICLES*
T h e  U niversity  does n o t encourage s tu d en t use of au tom obiles b u t  recognizes 

th a t in  ce rta in  cases there  m ay be im p o rta n t reasons why a s tu d en t needs an  
au tom obile . Every s tu d en t w ho owns, m ain ta ins, o r fo r h is o r h e r  ow n benefit 
opera tes a m o to r vehicle in  T o m p k in s  C ounty , d u rin g  the  tim e the  U niversity  
is in  session, m ust register such vehicle w ith  the  Safety D iv ision Office, even 
thou gh  such vehicle m ay be also reg istered  by faculty , officers, o r em ployees. 
F reshm en are n o t p e rm itted  to own, m a in ta in , o r o pe ra te  m o to r vehicles in  
T o m pk ins  C ounty . All s tuden ts  m ust reg ister m o to r vehicles w ith in  the  prescribed 
tim e for U n iversity  reg is tra tio n  a t the beg in n in g  of the  fa ll term , except th a t 
studen ts w ho are  n o t "then subject to  th is ru le  b u t  la te r  becom e subjec t to  it, 
shall reg ister such vehicles w ith in  48 hours a fte r becom ing so subject. (S tudents 
en te ring  the U niversity  fo r the  sp ring  sem ester o r re-en te rin g  a fte r a p e rio d  of 
absence m ust reg ister m o to r vehicles w ith  the  Safety D ivision a t  the  tim e o r 
w ith in  the  tim e for genera l reg istra tion .) Every s tu d en t w ho has a m o to r vehicle 
m ust com ply w ith  the  fo llow ing req u irem en t: ( 1 ) th e  s tu d en t m ust be legally 
qualified  to  o p e ra te  a m oto r vehicle in  N ew  York State; (2) the  vehicle m ust be 
registered in  N ew  Y ork S tate o r legally qualified  to  be o p e ra ted  on  the  highways 
of New Y ork State; (3) the  vehicle m ust be effectively in su red  against pub lic  
liab ility  fo r personal in ju ry  an d  p ro p e rty  dam age for the  m in im u m  of $ 10 ,000-  
$20  000- $ 5 ,000, fo r the d u ra tio n  of such reg is tra tio n  an d  w hile the vehicle is 
u n d e r  the  con tro l of the reg istering  studen t; (4) the  reg is tra tio n  fee covering the 
fall an d  sp ring  term s, o r any p a r t  thereof, shall be $4 an d  will be due an d  paya de 
in  the  T re a su re r’s Office on  the  same da te  as tu itio n  an d  o th e r  fees; in  the  case 
of late registrants, the fee w ill be due  w ith in  a week after such reg istra tion . A 
fine of $ 10  is levied if the  vehicle is n o t reg istered  w ith in  the  specified tim e.

N o  s tu d en t m ay p a rk  his o r h e r m o to r vehicle on  cam pus from  8 a.m. to 5 p.m . 
M onday th ro u g h  F riday, o r from  8 a.m. to  1 p.m . Saturdays. R estric tions ap p ly ing  
to “no  p a rk in g ” zones, do rm ito ry  p a rk in g  areas, an d  areas listed  as restric ted  for 
holders of F-l an d  F-2 perm its, are in  effect 24 hou rs a day.

Special area  p a rk in g  perm its are issued on ly  a fte r carefu l co nsidera tion  by the 
Office of the Safety D ivision. E x ten u a tin g  circum stances (physical d isabilities, etc.) 
are the basis fo r the  issuance of these perm its. 

C orrespondence reg ard in g  m oto r vehicles shou ld  be addressed to  the  Sa ety
D ivision, 101 D ay H all.

SERVICES TO ALUMNI
T h e  Business an d  P ub lic  A d m in is tra tion  A lu m ni A ssociation is in s tru m en ta l 

in  m a in ta in in g  lia ison  betw een faculty, cu rren t students, an d  some 900 graduates 
associated w ith  p riva te  an d  p u b lic  organ izations th ro u g h o u t the  co u n try  an d  
overseas. As p a r t  of th e ir  ow n professional developm ent, m em bers p a rtic ip a te  in  
various activities of the  School, such as the career conference; a n u m b er serve as

* Including motorcycles, motor bikes, and motor scooters.



guest speakers a t lectures an d  advanced sem inars a t  the School; o thers p rov ide  case 
m aterials; m any  are assisting in  the School’s adm issions program .

In  ad d ition , the  School an d  the  U niversity  assist in  p lacem ent m atters. A lu m ni 
of this School are circu larized each year by the  School’s A ssistant D ean  as to  the ir 
em ploym ent preferences. T h e  in fo rm atio n  o b ta in ed  enables the School faculty, 
the A ssistant D ean, an d  the  U n iversity ’s D irec to r of P lacem ent to h a n d le  to  the 
best advantage of all concerned  an  increasing  n u m b er of requests from  ind u stry  
for a lu m n i of the  School who have various specialized o r genera l qualifications.

M oreover, in te rested  a lu m n i o f the  School m ay utilize  the  com plete a lu m n i 
p lacem ent services of the D irec to r of P lacem ent of the  U niversity , w ho m a in ta in s  
an  office b o th  in  D ay H a ll in  Ithaca  an d  in  the  C ornell C lub  of N ew  York City 
(107 East 48th  Street). T h is  service has grow n so th a t it is now  used an n u a lly  by 
a b o u t 1,000 a lu m n i a n d  m ore th a n  1,000 em ployers. “J o b  B u lle tin s” are p u b 
lished sem im onthly  an d  are su pp lied  to  a lu m n i w ho have registered  w ith  the 
D irec tor of P lacem ent. A  “ R egistran ts A vailab le” b u lle tin , m ailed  to some 3,000 
em ployers, ou tlin es the  qualifications of ind iv iduals  w ho are seeking positions. 
T hese services are available to any C ornellian , w h eth er o r n o t he has o b ta in ed  
degrees from  o th e r in s titu tio n s  p r io r  to  com ing to C ornell.

THE STUDENT PROGRAM
A professional school of ad m in is tra tio n  m ust be in te rested  in  s tu d en ts’ lea rn ing  

to w ork effectively in  groups. W hile  a ce rta in  am o u n t o f this type of lea rn in g  
is acqu ired  in  the g roup  projects organ ized in  connec tion  w ith  the  School’s class- 
work, a g rea t deal m ore is acqu ired  th ro ug h  p a rtic ip a tio n  in  the  organ ized  u n d e r
takings of the s tu d en t body. D esigned to serve serious purposes an d  needs of the 
School, the s tu d en t p rogram  o u tlin ed  here, w hich is alm ost en tire ly  m anaged  by 
the studen ts  them selves, rep resen ts  an  increasingly  significant aspect of life an d  
study in  the C ornell G rad u a te  School o f Business an d  P ub lic  A d m in istra tion .

THE STUDENT ASSOCIATION
T h e  S tu d en t A ssociation is the s tu d en t governm en t o rgan iza tion  of the  G rad 

uate School of Business an d  P ub lic  A d m in istra tion . I ts  genera l goals are to  co
o rd in a te  the varied  in terests an d  activities of the s tu d en t body, to foster closer 
rela tio ns am ong the students, faculty, an d  ad m in is tra tion , an d  to  develop a 
professional a n d  fra te rn a l sp irit am ong  the studen ts. T h e  S tu d en t A ssociation fee 
of $10 covers the  two years of residence a t the  School.

T h e  activities of the S tud en t A ssociation are u n d e r the gu id ance of a twelve- 
m em ber executive council. T h e  presiden t, vice presiden t, secretary, an d  treasu rer 
are elected each F eb ruary  for one-year term s by the en tire  s tud en t body. A 
rep resen ta tive  from  the first-year class is elected  in  O c tob er to  serve u n til  the 
general election  in  F ebruary . T h e  rem a in in g  seven m em bers of the executive 
council are the ap p o in te d  chairm en of the  various com m ittees an d  organizations.

SUPPER CLUB
M ore form al are the m eetings of the  S u p per C lub  of the S tu d en t Association, 

w hich takes ad vantage of the  presence of nu m erous p ro m in en t represen ta tives
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of business an d  gov ernm en t w hen  they visit C ornell. T h e  in itia l m eeting  of the 
C lub is he ld  early  in  the  academ ic year, so th a t if a s tu d en t has n o t  m e t some of 
his fellow  studen ts  o r facu lty  m em bers, he m ay do so here. Some of the after- 
d in n e r speakers have been  D eane W . M alo tt, P res id en t of the U niversity , C. 
S tew art Sheppard , D ean  of the  School; Jam es A. M cC onnell, fo rm er A ssistant 
Secretary of the D ep artm en t of A gricu ltu re; P au l J . C upp , P residen t of A m erican 
Stores C om pany; W allace F. B ennett, U n ited  States S enator from  U tah ; E lm er 
L. L indseth , P residen t, C leveland  E lectric I llu m in a tin g  C om pany; R oger W . 
Jones, C hairm an , U.S. C ivil Service Com m ission; Jo seph  M . Bell, Jr., P residen t, 
New Y ork S tate E lectric an d  Gas C o rpo ra tion ; an d  Miss Frances Perkins, form er 
Secretary of L abor.

E X E C U T I V E  C O U N C I L  OF T H E  S T U D E N T  AS SOCI ATI ON 

O r g a n i z a t i o n  C h a r t
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A t h l e t i c  C o m m i t t e e

THE BALANCE SHEET
T h e  Balance Sheet is a studen t-ed ited  new spaper w hich is p ub lish ed  a t reg u la r 

in tervals th ro u g h o u t the  academ ic year. Copies of each issue are d is tr ib u ted  to 
all students, faculty, an d  a lu m n i of the  School. R eg u la r featu res in  each ed ition  
inc lude an  ex am in a tion  of some aspect of facu lty  research, a  review  of new  
acquisitions by the  School library , an d  excerpts from  ou ts tan d in g  s tu d en t class
room  reports. A  special section is devoted  to a lu m n i affairs.

SOCIAL ACTIVITIES
T h e  social com m ittee of the S tu d en t A ssociation sponsors activities, bo th  

friend ly  an d  instructive, th ro u g h o u t the  year. T h e  fall dance, sp rin g  dance,



C hristm as party , an d  facu lty -student sp rin g  p icn ic  w ith  its baseball gam e are 
special h igh ligh ts  o f the  social year.

E arly in  the  school year, s tuden ts  find th e ir  way in to  the s tu d en t lounge. I t  is 
the  logical spo t fo r discussions an d  in fo rm al gatherings, fo r casual read in g  of 
magazines, an d  fo r en joy ing  a cup of coffee o r o th e r refreshm ents. Ju s t off the 
loun ge are the  offices of the S tu d en t Association.

WIVES’ CLUB AND OTHER ACTIVITIES
M ore th an  20 p e r  cen t of the s tuden ts a tte n d in g  the  School are  m arried . T h e ir  

wives have fo rm ed  a g rou p  o f th e ir  ow n. T h ro u g h o u t th e  year th e  W ives’ C lub  
provides e n te rta in m e n t an d  program s of in te rest an d  assists the  social com m ittee.

T h e re  are m any o th e r  activ ities in  w hich the  studen ts, as a n  organ ized  group , 
pa rtic ip a te  direc tly  an d  ind irec tly . W ith  th e  co operatio n  o f the  D e an ’s Office, the 
A dm inistra tive A ide to the D ean, an d  the  faculty, the  S tu d en t A ssociation acts 
in  an  advisory an d  p la n n in g  capacity  in  m any  m atters of concern  to  th e  School.

PROFESSIONAL ASSOCIATIONS
T h ere  are  s tu d en t chapters of the Society for the  A dvancem ent of M anagem ent, 

the A m erican  Society fo r P ub lic  A d m in istra tio n , a n d  the  A ssociation In te r 
n a tio na le  des E tud ian ts  en  Science E conom iques et C om m erciales. T hese  o rg an 
izations p rov ide excellen t o p p o rtu n itie s  fo r b rin g in g  business an d  governm en t 
op e ra tion s  n ea re r to the  cam pus. In  ad d itio n  to  in fo rm al m eetings fo r the  dis
cussion o f p rofessional m atters an d  field trips, the  g roup s are addressed by 
recognized leaders in  th e ir  respective spheres.

CORNELL CAMPUS ACTIVITIES
C ornell has a ll the  varied  social an d  cu ltu ra l o p p o rtu n itie s  o f a large university  

an d  ad eq ua te  facilities fo r rea liz ing  them . A t the  U n iversity ’s s tu d en t u n io n  
bu ild ing , W illa rd  S traigh t H all, are lounges, a  b row sing lib rary , a  m usic room , 
an d  several d in in g  room s; dances an d  o th e r  social gatherings are he ld  in  this 
bu ild in g . T h e  concert series, the  m ovies an d  plays a t  the  U n iversity  T h ea tre , the  
p u b lic  lectures sponsored by the U niversity , th e  in te rn a tio n a l s tu d en t g rou p  
program s, an d  the activities of the various cam pus relig ious bodies w ill add  to the 
richness an d  en joym en t o f a s tu d en t’s years in  the  G rad u a te  School of Business 
an d  P ub lic  A dm in istra tion .

In tra m u ra l sports are one sphere o f activity  of the  Business an d  P ub lic  A d m in
istra tion  S tu d en t A ssociation w hich especially m eshes w ith  the  p rogram  of the 
w hole U niversity . T h e  C ornell U n iversity  A th le tic  A ssociation sponsors a vast 
p rogram  of in tram u ra l sports; in  th is p rogram  the  School’s team s com pete against 
o th e r cam pus g rad u ate  team s. A  s tu d en t w ho is in te rested  in  p lay ing  touch  foo t
ball, basketball, o r softball m ay jo in  one of the  School’s in tra m u ra l team s. T h e  
School also conducts its ow n com petitive series, w ith  b o th  s tuden ts  a n d  professors 
p a rtic ip a tin g  in  bow ling, golf, an d  softball. T hose  in te rested  in  varsity  sports 
w ill w an t to see the  C ornell team s in  ac tion . B lock sea ting  is a rrang ed  fo r foo tba ll 
games.

F or fu rth e r  in fo rm atio n  on  C ornell s tu d en t activities, see the A n n o u n c e m e n t  
of G eneral In fo rm a tio n , w hich m ay be o b ta in ed  from  the  V isitor In fo rm atio n
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C enter, E dm un d  Ezra D ay H all, o r by w ritin g  to  C ornell U n iversity  A n nounce
m ents, Ithaca, N ew  York. _ . .

N atu ra lly , n o t every s tu d en t can  p a rtic ip a te  in  a ll of the  nonclassroom  activities 
described here. B u t the  success of these activ ities depend s u p o n  s tu d en t in te rest 
an d  p a rtic ip a tio n . T h ey  are d irec ted  an d  m anaged  by studen ts. T h ey  are  n o t 
“adm in istered .” T h e re  is no  set p a tte rn  o f fun c tio n s  to  w hich  the  S tu d en t Associa
tio n  m ust a d a p t itself. Each class de term ines fo r itself w h at it  w ou ld  m ost p refer 
to  u n d ertak e  a n d  em phasize. T h e  s tu d en t activities p rov ide  a  s tim u la tin g  ex pe
rience an d  a  va lu ab le  exercise of the  professional ta len ts  w hich i t  is the  fun c tio n  
of the  School to  develop. T h e  h op e is th a t every s tu d en t w ho is in te rested  in  
pa rtic ip a tin g  in  the S tu d en t A ssociation o r o th e r activities, w h eth er as organizer 
o r spectator, w ill have the  o p p o rtu n ity  to  do  so.

A point is clarified following a class in finance.
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section meetings.
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