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THIS AGREEMENT ENTERED INTO THIS 24th day of November 2014 by and 

between the VILLAGE OF GREENPORT, a municipal corporation of the State of New York in 

the County of Suffolk, having its principal office at 236 Third Street, Greenport, New York 

11944 (“VILLAGE”), and the CIVIL SERVICE EMPLOYEES ASSOCIATION, INC., LOCAL 

1000, AFSCME, AFL-CIO, VILLAGE OF GREENPORT UNIT, a membership corporation in 

the State of New York in the County O f Suffolk, with offices located at 3 Garet Place,

Commack, NY 11725 (“CSEA”).

WHEREAS, CSEA has been duly recognized as the employee organization to represent 

all persons holding a position by appointment or employment in the Village (“Employees”), 

except elected officials and supervisory personnel of the Village, for the purpose of negotiating 

collectively with the Village, to define and mutually determine the terms and conditions of 

employment of the Employees and to enter into written agreements with respect thereto.

NOW THEREFORE, the parties hereto agree as follows:

ARTICLE I 
RECOGNITION

______ Section 1. Recognition. The Village recognizes CSEA as the exclusive representative to

represent the Employees and does extend to CSEA the following rights:

(a) To represent all Employees in negotiations and in the settlement of grievances 

for the maximum time permitted under law.

____________ (b) To membership dues deduction, upon presentation of dues deduction------------

authorization cards, signed by individual Employees.----------------------------------------------------
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Section 2. Definitions.

(a) “Permanent full-time Employees” shall mean those Employees who have been 

or are to be employed for 12 consecutive months or more, five days a week and not less than a 

six hour day.

(b) “Part-time Employees” shall mean those Employees who work less than or 

who are to be employed to work less than 12 months of the year, or who work less than a five 

day week or work less than a six hour day.

Section 3. Except as otherwise provided herein, a permanent full-time Employee shall be 

entitled to all permanent full-time Employee benefits upon commencing employment.

Section 4. Probationary Period. The probationary period for permanent full-time 

Employees shall be six months.

ARTICLE II
PROTECTION OF EMPLOYEES

Section 1. Representation. Employees shall have the right to be represented by 

representatives of CSEA, in all proceedings relative to grievances, discipline and terms and 

conditions of employment.________________ ___________________________ _______________

Section 2. Seniority. Seniority shall be determined on the basis of continuous permanent 

full-time employment in the service of the Village.

Section 3. Layoffs. In the event that it is necessary to lay off Employees, layoffs will be 

accomplished on the basis of seniority within job classifications and the Employee’s ability to do 

the work that will be required in the remaining employment positions within each Department;
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i.e., Employees with the least seniority will be laid off unless Employees with the higher 

seniority are unable to do the work that will be required in the remaining employment positions.

Section 4. Recall. When it becomes necessary to employ additional Employees, the 

positions shall be offered first to former Employees o f the Department, if qualified, who were 

laid off as provided in Section 3 above. Notice of the vacant positions shall be sent to the 

Employee’s last known address advising that the vacancy exists and offering same to the 

addressee. A copy of the notice shall be given simultaneously to the President of the CSEA unit. 

The laid-off Employee so notified shall accept or reject the offer within three days of mailing of 

the notice and shall be given at least five days from the mailing of the notice to report for duty. 

The last qualified Employee laid off shall be the first Employee recalled, if  qualified. “Qualified 

Employee” shall mean a former Employee with satisfactory aptitude, competence and conduct in 

the performance of the job, as determined solely by the Department Head.

Section 5. Legal Services. The Village shall provide legal services at no cost to an 

Employee against whom an action or proceeding has been commenced involving any matter 

occurring within the scope of employment as an Employee of the Village. However, this section 

shall not apply to any disciplinary action instituted by the Village or any dispute or litigation 

between the Employee and the Village.

Section 6. Personnel File. The Village agrees to maintain only one personnel file for 

each Employee which shall contain all material with respect to each Employee. The Village 

further agrees:

4/29/15
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(a) That any Employee shall be entitled to examine the Employee’s official 

personnel file upon request to the Village official having custody of the file upon signing a 

receipt.

(b) That no material derogatory to the Employee, his/her conduct, character or 

service shall be placed in the personnel file unless the Employee has first been given an 

opportunity to. examine the same and affix his/her signature thereon, which signature shall 

indicate that the Employee has examined the material, but shall not be deemed to indicate that 

the Employee in any way consents or agrees with the contents thereof, and the Employee may 

place in the personnel file a written answer to any material so placed in the personnel file. An 

Employee’s answer must be filed within 20 calendar days (effective November 24, 2014, within 

five working days) of the examination of the same. The Village reserves the right to duplicate 

these records for official purposes only.

Section 7. Notices. Notice of all positions within the unit or for which unit members are 

qualified which are created and to be filled by the Village shall be given to the President of the 

CSEA unit simultaneously with the posting of the positions on all available bulletin boards and 

all Employees shall be given an opportunity to make application for the positions. Effective 

November 24, 2014, Employees will have 10 working days from the date o f  the posting to apply 

for the position. If no Employee applies, or the Employees who applied do not meet the 

minimum qualifications for the position, the Village may consider applicants who are not 

members of the CSEA bargaining unit.

Effective November 24, 2014, promotions will be determined on the basis of seniority, 

provided that the job skills, training, qualifications, experience and disciplinary records of the
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applicants are determined to be equal. Promotions, if the Employee is otherwise qualified, shall 

be from the full-time Employees of the Village at that time.

Section 8. Telephones. The Village agrees to furnish telephones at the Sewer Plant and 

at the Highway Department for safely checks of the Employees on duty.

Section 9. Safety Equipment. The Village agrees to furnish safety glasses at the various 

facilities of the Village where they are deemed essential to the safety of the Employees using 

grinding, boring, burring or polishing machines or comparable equipment. The Village also 

agrees to reimburse up to $75 per fiscal year for the cost of an approved pair of safety shoes to 

each Employee who is deemed by the Village to need them by virtue of the nature of the job to 

which the Employee is assigned by the Department Head. The Department Head may authorize 

an additional reimbursement of up to $75 for a second replacement pair of approved safety shoes 

in the event that he/she determines that this is warranted for safety reasons.

ARTICLE III
VACATION AND LEAVE OF ABSENCE 

Section 1. Vacations. All permanent full-time Employees shall be entitled to the 

following vacation time with pav:______________________________________________________

(a) Employees with at least 12 months of service will be granted five days each

year;

(b) Employees with at least two years of service, but less than five years of

service, will be granted 10 days each year;______________________________________________

________ ___(c) Employees with more than five years of service will be granted 10 days each

year, plus one additional day of vacation with pay for each year of service beyond the five years,
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up to a maximum of 20 days. “Years of service” shall mean continuous years of service, starting 

with the Employee’s date of hire.

(d) Payment for earned vacation shall be given to all Employees prior to the 

commencement of the vacation period, provided the Employees have given written notice of the 

time of commencement to the Department Head at least three weeks prior thereto.

(e) All permanent Ml-time Employees shall be entitled to pro-rated vacation after 

completion of six months of service.

(f) Each Employee shall be entitled to use his or her vacation time at his/her 

discretion with three months’ prior written notice to the Department Head. In the event of a 

scheduling conflict, seniority shall be used to determine which Employee shall receive priority. 

Vacation time may be scheduled with less than two months’ notice with the approval by the 

proper Department Head.

(g) Employees shall have the option of receiving pay rather than time off for a 

total of not more than 10 personal, sick and/or vacation days per fiscal year, provided written 

notice is provided to the Village Clerk, on a form prepared by the Village after notice to the 

CSEA, by not later than May 31 of that year. Effective March 30, 2007, any Employee covered 

by the provisions of Article HI(4)(b) below shall not be entitled to sell back his/her accumulated 

unused sick leave.

6



4/29/15

Section 2. Unused Vacation Time.

(a) Unused vacation time may not be accumulated except upon the written 

recommendation of the Department Head and the approval of the Village, but an Employee 

terminating employment during a service year in which he/she has had no vacation shall be paid 

proportionately for that year as to time since June 1979.

(b) Notwithstanding any prior inconsistent practice: (a) No further accruals of 

vacation time shall be permitted except as hereinafter provided; (b) Unused vacation time may 

not be accrued except upon the written approval of the Department Head and the Village Board;

(c) At no time may an Employee have more than one year’s worth of accrued vacation time 

credited to him/her.

Section 3. Bereavement Leave. Every Employee shall be entitled to three days’ leave 

with pay to bereave the death of a member of the Employee’s immediate family. For purposes of 

this section, “immediate family” shall mean spouse, parent, sister, brother, child, grandparent and 

step-relation. Furthermore, every Employee shall be entitled one day bereavement leave with pay 

in the event of an uncle, aunt, cousin or in-law. Death or bereavement leave shall not be 

available to or used by Employees during periods of vacation or sick leave.

Section 4. Sick Leave.

(a) All Permanent full-time Employees shall be entitled to pro-rated sick leave 

after completing three months of service. Unused sick leave may be accumulated up to a 

maximum of 200 days. The Department Head shall require a physician’s certificate for any 

absence beyond three days, but the Village shall pay for the required physician’s certificate. The 

Department Head may also visit the Employee at home to observe his/her condition. Permanent
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full-time Employees shall be entitled to sick leave with pay in accordance with the following 

schedule:

One full year of service ___ . . . . . . . . . . . . . . . . . . . . . .  10 sick days

ACCUMULATED SICK DAYS ADDITIONAL SICK DAYS PER YEAR

50 to 74 days .................................. .. ...^ ... . .  i . . . . . . . . . .  One additional sick day

75 to 99 days ... . . . . ....................... .............................. ................... . Two additional sick days

100 to 124 days . . . . . . . . . . ................................................................ Three additional sick days

125 to 149 days..................................................................... ................... Four additional sick days

150 or more days................... ................................................ ..................Five additional sick days

(b) Employees hired on or after March 30, 2007 shall, in lieu of the benefits set 

forth in paragraph (a) above, be credited with sick time for each day on which they are actually ill 

and unable to report to work as determined by the Village Administrator or his/her designee. The 

sick leave usage and monitoring procedure attached to this Agreement shall be used by the 

Village. In addition, Employees hired prior to March 30, 2007 shall have the right, within 30 

calendar days from that date, to make a one-time irrevocable election, on a'form to be prepared 

by the Village, to be covered by this provision. In this event, the Employee shall also waive all 

o f his/her then currently accumulated unused sick leave, as well as the right to future accruals 

and payment for mused sick leave, in exchange for the retiree health insurance benefit set forth 

in Article VIII(3). Nothing contained herein shall be deemed to in any way modify or restrict the 

Village’s right to separate Employees from their employment pursuant to Civil Service Law 

Sections 71-73, as applicable.
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(c) Employees who sustain physical injuries in the course of their employment 

shall be eligible for sick leave within and to the total of accumulated sick leave credited to the 

Employee during the period the Employee is incapacitated and until eligible for disability 

pension or other benefit" or death benefit, whichever shall first occur. Any sums received by the 

Employee under the provisions of the Workers’ Compensation Law due to lost earnings as a 

result of his/her incapacitation shall be paid by the Employee to the Village at the Village’s sole 

discretion, but the payment shall be credited to the Employee by reinstating sick leave used by 

the Employee, dollar for dollar, to the extent received from the Workers’ Compensation Board.

Section 5. Payment for Unused Sick Leave. Upon separation an Employee shall receive 

a sum equal to 100% of his/her accumulated sick leave up to 175 days. Unused accumulated sick 

leave above 175 days shall be paid at a rate of half pay for any time up to 200 days accumulation. 

This time will be paid in the form of bi-weekly checks equal to his/her pay checks at base wage 

prior to separation. Effective March 30,2007, this paragraph shall be inapplicable to those 

Employees covered by the provisions of Section 4(b), above.

Section 6. Holidays. All permanent full-time Employees shall be entitled to the 

following holidays off with pay: New Year’s Day, Martin Luther King’s Birthday, Washington’s 

Birthday, Memorial Day, Independence Day, Labor Day, Columbus Day, General Election Day 

(for Employees other than clerical Employees assigned to work in Village Hall), Veteran’s Day, 

Thanksgiving Day, the day after Thanksgiving (only for clerical Employees assigned to work in 

Village Hall) and Christmas Day. Effective November 24, 2014, this paragraph will be deleted.

Effective November 24, 2014, all permanent full-time Employees shall be entitled to the 

following holidays off with pay: New Year’s Day, Martin Luther King’s Birthday, Washington’s
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Birthday, Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran’s Day, 

Thanksgiving Day, the day after Thanksgiving and Christmas Day.

All holidays shall be celebrated on the day designated by the State o f New York. All 

permanent full-time Employees shall also be entitled to the following: l/i o f the calendar day 

immediately preceding Christmas and Vz of the calendar day immediately preceding New Year’s 

Day. In the event that either of these days falls oh a weekend, the Employee shall be paid Vz 

day’s pay rather than compensatory time for that day.

In the event that any of the above designated holidays is a regularly scheduled 

workday for jobs that are staffed on a 24 hour basis, the Employee scheduled to work will do so 

and receive two and one-half times the regular rate of pay for that day, excluding any differential 

pay. Permanent full-time Employees who staff jobs on a 24 hour basis and who have a regularly 

scheduled day off on a State designated holiday shall receive one day’s pay for that holiday. 

Effective November 24,2014, this paragraph will be deleted.

Plant personnel required to work a regularly scheduled holiday may forego double 

time and a half compensation and instead be paid at the rate of time and a half. The individual 

may then receive another day off at regular pay, the option to be at the discretion of the 

individual involved. An individual choosing to exercise this option must first request prior 

approval of the Department Head. Effective November 24, 2014, this paragraph will be deleted.

Employees who are required to report for work due to floods, storms or other 

emergencies during a regularly scheduled holiday, shall be paid at the rate o f double time and 

one-half the regular rate of pay for all work beyond the eight hours. Effective November 24, 

2014, this paragraph will be deleted.

4/29/15
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Effective November 24, 2014, if  any o f the above-designated holidays is a 

regularly scheduled work day, the Employee scheduled to work will do so and will receive 

holiday pay (calculated at his/her straight time hourly rate multiplied by the number of hours in 

his/her regular work day) plus straight time for all hours worked, excluding any differential pay. 

If any o f the above-designated holidays is a regularly scheduled day off, the Employee will 

receive holiday pay (calculated at his/her straight time hourly rate multiplied by the number o f 

hours in his/her regular work day) plus, in accordance with Article VII(2), compensation for any 

hours worked, excluding any differential pay.

Each permanent full-time Employee shall be entitled to his/her birthday off with 

pay and if it shall fall on a Saturday or Sunday then respectively he/she shall have Friday or 

Monday off and if it shall fall on a State designated holiday celebrated on Monday or Friday then 

he/she shall have the same day off on the following week. Effective November 24, 2014, this 

paragraph will be deleted.

Section 7. Personal Leave.

(a) Permanent full-time Employees shall be entitled to four days’ personal leave 

with pay on the first day of employment and on every anniversary date thereafter as of right, but 

the leave shall not be taken without prior notice to the Department Head. Effective upon the 

Employee’s first anniversary date following November 24, 2014, a permanent full-time 

Employee will be entitled to five days’ personal leave with pay, in accordance with this Section. 

The personal leave benefit shall be prorated (one day upon the completion of each three 

consecutive months’ service), during the first year o f employment for those Employees who are 

hired other than on June 1 and during the last year of employment for those Employees who

4/29/15
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separate from employment for reasons other than retirement. Personal Leave shall not be given 

immediately prior to, or following, a regularly scheduled vacation leave. Personal leave as of 

right will be carried over from anniversary to anniversary as accumulated sick leave under the 

provisions of Article III, Section 5. Effective March 30, 2007, the immediately preceding 

sentence shall be inapplicable to those Employees covered by the provisions of Article III, 

Section 4(b). Any Employee who has accrued unused personal leave on the date immediately 

prior to his/her next anniversary following March 30, 2007 shall be paid in cash for those days in 

lieu of them being rolled over into sick leave. All future unused personal leave accruals must be 

used by the next anniversary date or lost.

(b) The Employee must provide not less than three Village business days’ notice 

to the Department Head or his/her designee that the Employee is requesting the use of personal 

leave time. The Department Head may waive this notice requirement in the event of an 

emergency. The request for leave shall not be arbitrarily or capriciously denied.

Section 8. Other Leaves of Absence. Permanent full-time Employees desiring a leave of 

absence shall apply to the Village Board of Trustees for a leave of absence by way of an 

application through their Department Head. The leave of absence shall be granted at the sole 

discretion of the Board of Trustees.

Section 9. Accrued Leave Time. When an Employee requests personal, compensatory, 

and/or vacation leave, the Department Head to whom the request has been made shall have the 

responsibility to determine if the Employee has the leave accrued before approving or 

disapproving the leave. All Employees shall receive a time sheet with their current accrual totals 

during the months of June and December.
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Section 10. Jury Duty. Full-time Employees shall receive full pay for up to a maximum 

of one consecutive calendar month when required to serve on jury duty. All fees received as a 

result of that service shall be immediately reimbursed to the Village. Employees shall request 

that they be placed on “on-call” status, where available.

ARTICLE IV 
CSEA RIGHTS

Section 1. Labor-Management Committee. The Village agrees to establish a committee 

to meet with a similar committee to be established by the CSEA when necessary for the purposes 

of dealing with Employee grievances and working conditions and other matters as affect the 

Village and the Employees.

Section 2. Safety Committee. The Village agrees to establish a CSEA-Village Safety 

committee which will meet at least twice a year, or when deemed necessary by either party 

because of an existing Village work-related problem, to make recommendations to the Village to 

correct any procedure or situation which may endanger the safety and welfare of the Employees.

Section 3. Bulletin Boards. The Village agrees to provide a bulletin board at a 

convenient place in the Village offices or facilitiesfor theposting of notices relating to the--------

business and affairs of the CSEA.

Section 4. CSEA Meetings. The Officers and members of CSEA shall have the right to 

use Village buildings when available, and not during normal working hours, for meetings o f its 

members and committees provided that the use does not interfere with the use of the buildings by

the Village for regular Village business___
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Section 5. Dues Deductions. The Village shall deduct dues from members o f the CSEA 

uniformly and consistently on each payroll and promptly pay same to the treasurer of CSEA.

Dues deduction from the salary of each Employee who has authorized same shall continue until 

written authorization by the Employee to discontinue, change or otherwise amend the dues 

deduction. The authorization shall be submitted in duplicate duly signed by the Employee to the 

Village Treasurer who shall promptly mail one copy thereof to C-SEA Headquarters in Albany, 

New York. The Village shall assume no liability or responsibility for the disposition of dues 

deductions after same are paid over to the treasurer of CSEA.

Section 6. Agency Show Fee Clause. All Employees who are not CSEA members shall 

have deductions from their wages or salaries in the amount equivalent to the dues levied by 

CSEA and the deductions shall be transmitted to CSEA Headquarters in Albany, New York. The 

CSEA shall indemnify and save and hold the Village and any and all of its Employees, 

representatives, officers and/or members of the Board o f Trustees (collectively “Employees”) 

harmless against any and all claims, demands, suits or other forms of liability that may arise out 

of, or by reason of, any action taken or not taken by the Village or any of its Employees for the 

purpose of complying with the agency fee and dues deduction provisions o f this Agreement 

and/or state law. In addition, the CSEA shall reimburse the Village for any and all legal 

expenses associated with the defense of the claim, demand or suit.

ARTICLE V
_______________ _________HOURS OF WORK_______________________________

Section 1. Workweek. The Village normal workweek for all permanent full-time----------

Employees shall not exceed eight hours per day, nor 40 hours per week, except that the clerical
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staff workday shall not exceed seven hours, Monday through Friday inclusive, nor the work week 

exceed 35 hours.

ARTICLE VI
GRIEVANCE PROCEDURE

Section 1 .A. Any and all disputes arising out o f or concerning the interpretation or 

applicationoftheterms"ofthisAgreementshallbeMjdsfed_assetf6rthliFthispro_cedure. 

Grievances must be presented within 30 days of the date the incident is known or should have 

been known to the Grievant, or the grievance shall be deemed waived. The CSEA and the 

Village must adhere to the time limitations in each step of the grievance procedure. I f  a 

grievance is not appealed to the next step within the specified time limit or any agreed upon time 

extension thereof, it shall be considered settled on the basis of the last answer received by the 

Grievant. Failure to respond to the grievance at any step of the procedure shall be deemed a 

denial and the Grievant must appeal to the next step within the time limits set forth herein or the 

grievance shall be deemed settled.

B. In the event the Village seeks to impose discipline against a permanent full-time 

Employee in a situation otherwise covered by Civil Service Law Section 75, the Employee may 

elect to proceed under Section 75 or through the grievance procedure, but not both. If  the latter 

course is chosen, all procedures attendant to Section 75 shall apply, except: (1) the grievance 

shall be commenced at Step 5; (2) the hearing officer shall be an arbitrator chosen through 

Suffolk County Mini-PERB’s procedures; (3) the arbitrator’s decision shall be final and binding 

on the Employee, the CSEA and the Village, subject to appeal which shall be processed pursuant 

to CPLR Section 7511 in lieu of Civil Service Law Section 76 and/or CPLR Article 78 or any 

other applicable statute; and (4) the expenses of the arbitration, including a transcript, shall be
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borne equally by the Village and the CSEA, except that each party shall bear its own legal, 

arbitration preparation and witness expenses.

C. (i) Step 1. The Grievant and the Grievant’s immediate Supervisor shall have an 

informal discussion in order to attempt to resolve the contractual dispute.

(ii) Step 2. If after the informal discussion, the Grievant still feels aggrieved, the 

Grievant shall submit a grievance by reducing the complaint to writing and submitting it to 

his/her immediate Supervisor, within five working days of the conclusion of Step 1. The 

grievance shall be signed and dated by the aggrieved Employee. The immediate Supervisor shall 

give his/her written answer within five working days of receipt of the grievance, and the answer 

shall be signed and dated by the Supervisor.

(iii) Step 3. If no answer is given or the grievance is not satisfactorily resolved at 

Step 2 and the Grievant wishes to appeal, the grievance shall be dated, signed and submitted in 

writing by the Grievant to his/her Department Head within five working days from the 

conclusion of Step 2.

(iv) Step 4. If no answer is given or the grievance is not resolved at Step 3 and 

the Grievant wishes to appeal, the grievance shall be dated, signed and submitted in writing by 

the Grievant to the Mayor within five days from the conclusion of Step 3. The Mayor shall give 

his/her answer within 10 working days of receipt of the grievance. The answer shall be signed 

and dated by the Mayor.

~ (v) Step 5. If no answer is given or the grievance is not resolved at Step 4, the

CSEA or the Village may submit the grievance to binding Arbitration within 10 working days 

from the conclusion of Step 4. The CSEA and the Village agree to utilize the services of the 

Suffolk County Department of Labor. The party submitting the Demand for Arbitration of the
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grievance shall sign, date and submit the Demand for Arbitration in writing to the Suffolk 

County Department of Labor, with a copy sent to the other party. The expenses o f the 

Arbitration shall be borne equally by both the CSEA and the Village. However, the CSEA and 

the Village shall each bear its own legal, arbitration preparation and witness expenses for the 

proceeding. Effective September 9, 2013, this paragraph will be deleted.

Effective September 9,2013, if no answer is givenorthe grievance is not resolved af Step 

4, the CSEA or the Village may submit the grievance to binding Arbitration within 10 working days 

from the conclusion of Step 4. The CSEA and the Village agree to utilize the services of the Suffolk 

County Department of Labor. Effective for all demands for arbitration filed on or after the complete 

ratification of the arbitrator selection Agreement, the Arbitrator will be selected in rotating 

alphabetical order from the following panel: Robert Grey, Arthur Riegel, Bonnie Siber-Weinstock, 

Jay Siegel and Jack Tillem. Grievances for which arbitration has been demanded will be submitted 

to the next available arbitrator on the Panel with the arbitrators listed in alphabetical OTder. An 

arbitrators) may be removed from the Panel by a party upon written notice to the other to be 

received by that party by not later than December 1 each calendar year. Should this occur, the parties 

will immediately meet to attempt to agree upon a replacement(s). Failure to agree upon a 

replacement(s) will not be subject to the grievance or arbitration procedure, PERB or court 

jurisdiction, or other third party review, except that, if  the Panel contains fewer than five names for 

one or more months, then a party will have the unilateral option, on written notice to the other, to 

replace the Panel for grievances not then pending for arbitration through the New York State Public 

Employment Relations Board.
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The party submitting the Demand for Arbitration o f the grievance will sign, date and 

submit the Demand in writing to the Village, which will then notify the next available arbitrator on 

the Panel of his/her selection to hear the grievance. The expenses of the Arbitration will be borne 

equally by both the C SE A and the Village. However, the CSEA and the Village will each bear its 

own legal, arbitration preparation and witness expenses for the proceeding.

The Arbitrator shall have the opportunity to render a final and binding Award upon 

any timely and properly submitted grievance by either the CSEA, or the Village, that the other 

has violated this Agreement, except that the Arbitrator shall not have the authority to add, 

subtract or modify, in any way, any of the provisions of this Agreement. The Arbitrator shall 

render his/her Decision within 30 days from the close of the hearing.

ARTICLE VII
SALARIES AND COMPENSATION

Section 1. Salaries. Effective June 1, 2010, each Employee’s base salary shall be 

increased by 0%. Effective within 30 calendar days of November 24, 2014, each Employee who 

is on the Village payroll as of that date will receive a one-time, off-the-salary-schedule, non- 

recurring cash bonus equivalent to 2% of his/her base salary as of that date, minus any applicable 

taxes and withholdings. Effective with the first complete payroll period following November 24, 

2014, each Employee’s base salary will be increased by 2%. Effective June 1, 2015, each 

Employee’s base salary will be increased by an additional 2%. Effective June 1, 2016, each

Employee’s base salary will be increased by an additional 2% _____________________________

_____The Village shall have the discretion to increase the salary o f an Employee whose base

salary is less than the unit average by an amount up to and including the difference between the
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Employee’s base salary and the unit average. Employees shall receive the rates of compensation 

set forth in the annexed schedule.

Section 2. Longevity. All Employees covered by this Agreement will receive longevity 

increments as follows:

Effective 6-1-09

After 10 years of 
service

$528.94

After 15 years of 
service

, $132.62

After 20 years of 
service

$132.92

After 25 years of 
service

$265.23

After 30 years of 
service

$172.46

It is agreed that on the effective date of this Agreement every Employee who is entitled to one of 

the above increments shall begin receiving l/26th of that increment each pay day. Eligible 

Employees will receive an increase in each pay day as follows:

$20.34 per pay period for the $528.94, 10 year increment

$5.10 per pay period for the $132.62, 15 year increment---------------------------------------------

$5.11 per pay period for the $132.92, 20 year increment 

$10.20 per pay period for the $265.23,25 year increment 

$6.63 per pay period for the $172.46, 30 year increment

Section 3. Night Differential- Employees scheduled to work shifts between the hours of -

3:00 P.M. and 7:00 A.M. shall receive a wage differential of 10% above the regular rate of pay.

Section 4. Overtime. In the event that the clerical staff is required to work on Saturdays 

or in excess of 35 hours, they shall be compensated at a rate o f one and one half times the base
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rate of pay. Each Employee involved may at his/her discretion choose not to be paid at time and 

a half, but instead receive compensatory time off at his/her convenience, to be used or paid 

within the next two payroll periods, subject to the next paragraph. All overtime must be 

approved by the appropriate Department Head. The Employee must provide not less than three 

Village business days’ notice to the Department Head or his/her designee that the Employee is 

requesting die use of compensatory time. The Department Head-may waive this notice 

requirement in the event o f an emergency. The request for leave shall not be arbitrarily or 

capriciously denied.

No Employee shall have more than 25 hours of accrued compensator time. If the 

Employee’s accruals exceed 25 hours, then the Employee must request and take the excess time 

within two months at a time(s) agreed upon in writing by the Employee and the Department 

Head. This time frame may be waived in writing by the Village due to, for example, staffing 

concerns, in which case the Employee and the Village will agree upon a new date(s).

When overtime is available, the Village will first canvass qualified bargaining unit 

members for the overtime before calling in non-bargaining unit substitutes.

Employees who are required to work in excess of their regular workday shall be 

compensated therefor at the rate of one and one half times the regular rate of pay. Sick days 

during this week shall be counted in arriving at the first 40 hours an Employee works in the 

week. For the purpose of determining the 35/40 hour per week threshold for contractual 

overtime purposes, any paid absence from work due to sick, personal, vacation, holiday or 

compensatory time shall be construed as time worked. Effective November 24, 2014, this 

paragraph will be deleted.
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For FLSA payroll purposes in determining the 40 hours per week threshold, no paid 

absence from work shall be counted as time worked. Effective November 24, 2014, this 

paragraph will be deleted.

Effective November 24, 2014, an Employee who actually works in excess of the number 

of hours in his/her regular workweek in any payroll week (Wednesday to Tuesday) will be 

compensated at a rate of one and one half times the normal rate for all hours actually worked in 

excess o f the Employee’s regular work week. For the purpose of determining the 35/40 hour per 

week threshold for overtime purposes, any paid absence from work due to vacation or holiday 

will count as time worked.

Section 5. Standby.

(a) Any Employee ordered to stand by for a possible “call-out” by a Department 

Head shall be granted equal compensatory time off at the convenience of the Employee. 

Department Heads must clearly state to Employees when they are placed on stand-by and when 

they are off stand-by. Effective November 24, 2014, this paragraph will be deleted.

(b) When an Employee is required to be on stand-by call-out during one of the 

holidays granted above, the Employee called to stand-by shall perform normal Sewer Plant 

operation functions or normal Water Plant operation functions and be available to assist the 

power plant operator. The Employee thus required to be on stand-by shall be compensated two 

times the regular rate o f pay. Effective November 24, 2014, this paragraph will be deleted.

Effective November 24, 2014, an Employee ordered to standby for a possible call 

out by a Department Head will receive three hours o f pay at the Employee’s regular rate of pay 

for every eight hours of standby during a weekday and four hours of pay at the Employee’s
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regular rate of pay for every eight hours of standby during a weekend. An Employee on standby 

who is called into work will also receive compensation, in accordance with Article VII(4), for all 

hours actually worked. Assignments to stand by will be rotated within job title at the discretion 

of the Department Head, except for the highway, wastewater treatment plant and electric crew 

leaders, who will be excluded from standby.

Section 6. Call-Outs. Employees who are required to report for work due to floods, 

storms or other emergency after regular working hours shall be deemed, for purposes of this 

Agreement to have commenced work when they are called out and shall be paid a minimum of 

three hours at the rate of one and one-half times the regular rate of pay. An Employee so called 

shall be given a reasonable time to report to duty. In the event o f more than one call-out in a 24- 

hour period, the Employee shall be paid at straight time for the period worked after the first “call 

out.”

Section 7. No Pyramiding. Notwithstanding any other provision o f this Agreement, there 

shall be no pyramiding of overtime or other premium payments.

Section 8. Pension Plan. The Village agrees to provide the retirement program stated in 

New York Retirement and Social Security Law § 75-c for permanent full-time Employees. The 

Village has provided the retirement program stated in Retirement and Social Security Law § 75-i 

for those Employees.

Section 9. Merit Clause.

(a) In the event that an Employee is promoted or assumes additional duties and 

responsibilities, the Employee shall receive a salary increase that reflects the added duties and
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responsibilities. In no event will the salary increase be less than five percent of the average 

CSEA salary.

(b) In the event that the Village Board determines that an Employee has acquired

substantial expertise in his/her area of employment by virtue of work experience, the Board may 

grant an increase in the Employee’s base salary of not less than five percent of the average CSEA 

salary. .....  . - • -

(c) Earned Credits. Upon completion of a job-related course of study of at least 

30 hours or three credits, an Employee shall receive an increase in salary o f not less than five 

percent of the average CSEA salary provided the Employee had the prior approval o f his/her 

Supervisor to commence the study.

Section 10. Out-Of-Xitle Work.

A. If the Water Treatment Operator, Waste Water Treatment Operator, Electric Light 

Plant Operator or the Foreman of the Road Department is on vacation or sick leave, and an 

Employee in a lower classification is assigned to perform the absent Operator’s duties and 

responsibilities, the Employee so assigned shall be compensated as follows:

(a) If the Employee has a current valid license to perform the Operator’s duties 

and responsibilities, an hourly stipend for each hour worked in the higher classification equal to 

50% of the difference between the base salaries of the Operator and the Employee;

(b) If the Employee does not have a license, an hourly stipend equal to 25% of the 

difference between those base salaries for each hour worked in the higher classification.

B. If an Employee in Village Hall in a lower classification is assigned to perform the 

duties and responsibilities of another person in Village Hall who is in a higher classification due
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to the latter’s absence on vacation or sick leave, the Employee so assigned shall be compensated 

by an hourly stipend equal to 25% of the difference between the base salaries for each hour 

worked in the higher classification.

Effective November 24, 2014, subsections A and B above will be deleted. —

Effective November 24, 2014, an Employee who is directed in writing by a supervisor, on 

^ e rV il la g e ^ f^ ^ ^ '‘outaR iflFpie::i^ ro v a l form, to work in a civil service title higher than the 

Employee’s current civil service title for a period of 10 work days in a fiscal year will be paid 

50% of the difference between the base salaries for each day worked (beyond the initial 10) in the 

higher classification.

ARTICLE VIII 
OTHER BENEFITS

Section 1. Health Insurance. The Village agrees to provide a variable contribution group 

type health insurance plan for all Employees and their families under the Empire Plan and the 

Village shall pay the full cost for the plan for Employees and family.

Employees hired on or after November 24, 2014 will contribute 20% toward the premium 

cost for individual or family health insurance, as applicable.

Effective November 24, 2014, Employees hired before that date will contribute 2% 

toward the premium cost of individual or family health insurance, as applicable. Effective June 

1,2015, Employees hired before November 24,2014 will contribute 3% toward the premium 

cost of individual or family health insurance, as applicable. Effective June 1, 2016, Employees 

hired before November 24, 2014 will contribute 4% toward the premium cost of individual or 

family health insurance, as applicable. Effective May 31, 2017, Employees hired before
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November 24,2014 will contribute 5% toward the premium cost o f individual or family health, 

insurance, as applicable.

The Village will implement an IRS 125 plan related to health insurance contributions, as 

soon as is practical following November 24, 2014. The Village’s implementation of the 125 plan 

is contingent upon each Employee executing an agreement indemnifying and holding the Village

harmless against any and all claims, demand, suits or other forms o f liability that may arise out

of, or by reason, of any action taken or not taken by the Village or any of its Employees for the 

purpose of complying with this provision.

Effective November 24,2014, Employees will not be eligible to be covered under the 

Village’s health insurance plan if they are eligible for coverage under another Village 

Employee’s Village health insurance plan. The Employee may reinstate coverage in the event of 

a qualifying event causing the loss of the other person’s Village health insurance, consistent with 

the rules and regulations of the Village’s health insurance plan and applicable laws and 

regulations. At retirement, an Employee who would otherwise be eligible for retiree health 

insurance but for the operation of this provision will continue to be ineligible for retiree health 

insurance. However, during retirement, the former Employee may reinstate his/her own 

individual health insurance coverage (or family coverage if the Employee has dependents as 

defined in the plan) in the event of a qualifying event causing the loss of the other person’s 

Village health insurance, consistent with the rules and regulations o f the Village’s health 

insurance plan and applicable laws and regulations.

Section 2. Health Insurance Declination Bonus. Employees may opt out of the Village’s 

health insurance program in whole or in part for a period of a full year by completing the
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appropriate form furnished by the Village. In order to be eligible for this option, the Employee 

must certify that he/she has health insurance through a source other than the Village.

An Employee opting out of the Village’s health insurance program in whole or in part 

shall be paid 25% of the premium savings,-provided he/she maintains his/her waiver (remains 

out) for a full year. Payments shall be subject to all usual payroll deductions and shall be made 

on the first Friday in May which is not a payday.

Employees electing to waive coverage must do so by filing their forms no later than April 

30 in any year (or, if  April 30 is a weekend or a Village holiday, then on the last Village business 

day immediately preceding April 30), with the provisions of this Section taking effect on June 1. 

Once a waiver form has been filed with the Village, the waiver shall continue to be in effect 

from year to year thereafter until the Employee elects to reenroll; and the Employee shall be 

entitled to the applicable payment for waiver for each full year his/her waiver is in effect.

It is understood that once an Employee has waived coverage for a particular year, he/she 

may not reinstate coverage for that year except in the event of an emergency causing the loss of 

insurance through another source and consistent with the rules and regulations o f the Village’s 

flexible spending plan and applicable regulations. “Emergency” shall include loss of 

employment or termination of insurance for a spouse or significant other whose employer had 

provided the alternative insurance. “Emergency” shall not include the change of any alternative 

insurance from a noncontributory to a contributory plan, or the voluntary declination of the 

spouse of insurance offered by the spouse’s or significant other’s employer. Reinstatement of 

coverage for the succeeding year may be made by notifying the Village in writing no later than 

April 30 (or, if  April 30 is a weekend or a Village holiday, then on the last Village business day
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immediately preceding April 30), to be effective the succeeding June 1. This deadline shall not 

apply to emergency reinstatement of insurance as provided for in the above paragraph, but 

reinstatement shall be subject to whatever requirements or deadlines are imposed by the Village’s

carrier(s). -------------------------  —  --------------------------  - ----------------------

Notwithstanding the foregoing, effective January 1, 2015, the Village will implement 

NYSHIP Policy Memorandum 122r3 unless and until it is finally vacated or set aside by a court 

or other adjudicatory body. In that event, the preexisting terms and conditions of employment 

affected by NYSHIP Policy Memorandum 122r3 will be reinstated as soon as is permitted by 

applicable laws, rules and regulations. Also, in that event, effective and retroactive to January 1, 

2015, any Employee who, during the 2015 or subsequent calendar year: (i) was eligible for the 

Village’s then existing health insurance buyout program for that year; and (ii) timely, fully and 

accurately submitted to the Village the required health insurance opt-out documentation; and (iii) 

subsequently declined Empire Health Insurance Plan coverage through the Village’s health 

insurance plan; and (iv) remained otherwise eligible for insurance coverage through the Village 

or through his/her spouse’s employer’s health insurance plan or his/her own non-Village health 

insurance plan; and (v) did not receive a health insurance buyout payment from either the Village 

or indirectly through his/her spouse’s employer or the Employee’s other health insurance plan 

provider; and (vi) due to the Village’s implementation of NYSHIP Policy Memorandum 122r3, 

did not receive a buyout payment for that year, will receive a payment in the amount set forth in 

this Article. Nothing contained in this Paragraph will be construed as waiving the rights of the 

Village, CSEA of Employees or bargaining unit-represented retirees to commence or join any
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litigation challenging NYSHIP Policy Memorandum 122r3 (other than litigation challenging the 

validity of this Agreement).

Section 3. Retiree Health Insurance. The Village agrees to contribute a payment of 50% 

for individual coverage and 35% for family coverage, towards all retirees’ hospitalization 

insurance premium costs as previously provided by the Village to all former retirees under said 

plan. Effective March 30, 2007, for, all Employees covered by Article III(4)(b),r the Village shall 

contribute 100% of the premium payments for individual or family coverage, as applicable, 

during the Employee’s retirement. Employees hired on or after November 24, 2014 will 

contribute 20% toward the cost o f their retiree health insurance premium payments for individual 

or family coverage, as applicable, during the Employee’s retirement.

Those Employees eligible to receive health insurance in retirement from the Village shall 

be entitled to continue receiving the same level o f coverage (individual, family) enjoyed as of the 

last day on the payroll, subject to a reduction from family to individual coverage due to changes 

in the Employee’s eligible dependents.

The service requirement for receipt of health insurance in retirement shall continue to be 

five consecutive years of service with the Village (10 years for all Employees hired on or after 

March 30, 2007), and the Employee must either: (1) continue to be employed by the Village on 

the last date immediately prior to retirement into the NYSERS; or (2) have been employed by the 

Village as his/her last public sector employer, and have continuously self-paid his/her health 

insurance premiums to, and remained enrolled in, the Village’s health insurance plan between the 

last date of service with the Village and the date of vesting and receipt of benefits from the 

NYSERS, whichever is applicable, as set forth in the NYSERS Rules and Regulations (Part 256).
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Section 4. Dental and Optical Plan. The Village agrees to provide all permanent full

time Employees with a fully paid dental and optical plan administered by the CSEA Benefit 

Fund. The plan shall be at no more than the following rate for the dental plan: the Village’s 

contribution rate for the dental plan shall not exceed $641 per full-time Employee per year and 

the Village’s contribution rate for the optical plan shall not exceed $172.08 per full-time 

Employee per year.

Effective with the first month beginning after November 24, 2014, the Village’s total 

contribution rate toward the CSEA Employee Benefit Fund will not exceed $1,672 per full-time 

Employee per year.

Section 5. Discipline and Discharge. Full-time Employees successfully completing a six- 

month probationary period shall be afforded the protection of the New York Civil Service Law 

75, 76 and 77.

Section 6. Coffee Break. All Employees axe entitled to a 15-minute coffee break in the 

morning and a 10-minute coffee break in the afternoon.

Section 7. Maintenance of Benefits. No benefits to which full-time Employees have 

heretofore been entitled shall be diminished unless specifically provided for or changed by this 

Agreement. Effective November 24,2014, this paragraph will be deleted.

Section 8. Foul Weather Gear. The Village shall provide foul weather gear for all 

permanent Employees whose work entails any length of time outside in inclement weather (rain, 

snow, storms, etc.). The rain gear must be kept on Village premises unless an Employee is given 

permission by the Department Head to keep the gear off premises. The gear shall include
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waterproof boots, knee high and waist high boots. The boots shall be of a type commensurate 

with the duties expected of the individual receiving them.

Section 9. Minutes. The CSEA President shall be provided with a copy of the public 

session minutes of all Village Board meetings.

Section 10. I.D. Cards. The Village agrees to provide official photo identification cards 

to all Employees.

Section 11. Job-Related Courses. In the event that job-related courses shall become 

available through the Village, all Employees with related jobs shall be allowed to attend said 

course. Should openings be limited, seniority shall determine the selection of Employees.

Section 12. Heated Cubicles. A heated cubicle shall be provided for power plant 

operators.

Section 13. Safety. If an Employee reasonably believes that a piece of equipment is 

unsafe, he/she shall immediately bring that fact to the attention of his/her supervisor. The 

Village agrees that no Employee shall be ordered to drive any vehicle which does not meet the 

safety requirements as set forth in the Motor Vehicle and Traffic Law of the State of New York.

Section 14. New York State DisabilitvTnsurance. The Village shall participate in the 

New York State Disability Insurance Plan, subject to the Plan’s Rules and Regulations.

ARTICLE IX 
NO STRIKE CLAUSE

CSEA does hereby affirm that it does not assert the right to strike against any 

Government, nor to assist or participate in any strike, or to impose any obligation to conduct, 

assist or participate in any strike.
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ARTICLE X
TERM OF AGREEMENT

4/29/15

This Agreement is effective June 1, 2011 and shall be in force and effect until May 31,

2017.

ARTICLE XI 
AMENDMENTS

Any changes or amendments to this Agreement shall not become effective unless the 

same are in writing, signed by the parties hereto.

ARTICLE XII
LEGISLATIVE APPROVAL

IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY 
PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION 
TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR 
PROVIDING THE ADDITIONAL FUNDS THEREFOR, SHALL NOT 
BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY 
HAS GIVEN APPROVAL.

ARTICLE XIII 
MANAGEMENT RIGHTS .

______ The Village has the sole right to manage its affairs, to direct and control its operations.

and independently to make, carry out and execute all plans and decisions deemed necessary in its 

judgment for its welfare, and advancement or best interests. These prerogatives of management 

shall include, but not be limited to, the following rights: to utilize personnel, methods and means 

in the most appropriate and efficient manner possible as determined by management; to maintain;

discipline and efficiency of Employees; and to suspend, demote, discharge or take other_______

appropriate disciplinary action against Employees for just cause as per CSEA contract.
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ARTICLE XIV
SUMMER YOUTH PROGRAM

The Village shall have the right to fully participate from year to year in the Summer 

Youth Program and the Village shall provide prior notice to the CSEA of its intention to do so on 

an annual basis.

__________________________________ ARTICLE XV---------------------------------------------------
DRUG AMD ALCOHOL TESTING

Section 1. The purpose of this Article is to establish a written procedure for conducting 

tests of an Employee when there is reasonable suspicion that the Employee is under the influence 

of or using illegal controlled substances or alcohol as set forth in paragraph 3 below. An 

Employee will be tested only when reasonable suspicion exists that the test would yield a 

positive result for the presence of illegal controlled substances or their metabolites or alcohol.

Section 2. The use of illegal controlled substances or alcohol by an Employee, regardless 

of the position held, adversely affects the accomplishment of the Village’s ability to safely 

deliver services, impairs the efficiency o f the workforce, endangers the lives of Employees and 

the public and undermines the public trust and is, therefore, prohibited. In order to identify 

possible illegal controlled substance usage, and to curtail the use of illegal controlled substances 

and alcohol, procedures to test for the use of illegal controlled substances and alcohol upon 

reasonable suspicion have been established in this Article.

Section 3. Employees shall be subject to testing based upon a reasonable suspicion as 

defined below in this paragraph. Any Employee who refuses to submit to testing may be subject 

to discipline, including discharge.
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(a) In determining whether to order a test in a particular case, the Village must

balance an Employee’s reasonable expectation of privacy from unreasonable intrusions against 

the Village’s interest in assuring the integrity and fitness o f its Employees and the safe delivery 

of its services. —

(b) The order to submit to testing must be justified by a reasonable suspicion that 

the Employee has reported for duty under influence of illegal controlled substances or alcohol or 

is engaging in the possession, use, distribution, or sale of illegal controlled substances either on 

or off duty.

(c) While the “reasonable suspicion” standard does not lend itself to precise 

definition or mechanical application, vague or unparticularized or unspecified or rudimentary 

hunches or intuitive feelings do not meet the standard.

(d) Reasonable suspicion is the quantum of knowledge sufficient to induce an 

ordinarily prudent and cautious person to act under the circumstances. Reasonable suspicion 

must be directed at a specific person and be based on specific and articulable facts and the logical 

inferences and deductions that can be drawn from those facts.

(e) Reasonable suspicion may be based upon, among other matters: observable 

phenomena, such as direct observation of use and/or the physical symptoms of using or being 

under the influence of illegal controlled substances such as, but not limited to, slurred speech; 

disorientation; a pattern o f abnormal conduct or erratic behavior; conduct or behavior which 

warrants employer inquiry because of a direct bearing of the mental faculties of the Employee on
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the health and safety of others; action(s) inconsistent with normal conduct or behavior; or 

information provided either by reliable and credible sources or which is independently 

corroborated.

(f) The Village will not test solely on the information of anonymous sources 

unless the information is reliable and credible, or there is corroborative evidence to support the 

reliability of that information.

(g) It is intended that where a decision is made to test, the Employee will be given 

a direct order to submit to the test, and the CSEA shall be notified of the order.

Section 4. Urinalysis shall be in accordance with the standards and procedures 

incorporated in the U.S. Department o f Health and Human Services Mandatory Guidelines for 

Federal Workplace Drug Testing Programs, issued April 11,1988, 53 F.R. 11973, as amended by 

59 F.R. 29908 (1994), 62 F.R. 51118 (1997) and 63 F.R. 63483 (1998), and the following:

(a) The Employee being tested shall have the right to an independent analysis of 

the specimen from a lab of his/her choice from a list mutually agreed to by the Village and the 

CSEA. The Employee shall designate, at the time the specimen is given, the laboratory, if  any, 

chosen by the Employee, and a specimen shall be provided to that laboratory, as well as to the 

laboratory designated by the Village. Copies of all test results shall be sent to the Employee and 

the Village.

(b) All tests required by the Village will be fully paid for by the Village. The 

Employee shall pay for any tests requested by him or her.

(c) All test results shall be kept confidential except as necessary to implement the 

terms and conditions of this policy.

4/29/15
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(d) The time required o f the Employee by the Village to take the ordered test shall 

be considered paid time if it extends beyond the Employee’s normal workday.

(e) Within 10 business days after the test, the Employee may file a grievance 

pursuant to the terms of the parties’ collective bargaining agreement. If the grievance is not filed 

within 10 business days after the test, the Employee may raise the issue o f reasonable suspicion 

"inTany disciplinary proceeding initiated by the Village against the Employee in connection with 

which the dmg test is used; but in no event shall the Employee and/or the CSEA be able to 

litigate the issue of “reasonable suspicion” in both proceedings.

Section 5. In the event that test procedures reveal the presence of illegal controlled 

substances or their metabolites or alcohol, the Employee may be subject to discipline, including 

discharge. However, in the first instance of positive alcohol or drug test, any related disciplinary 

charges may be suspended in the Village’s discretion if  the Employee agrees in writing to 

complete counseling and treatment on his/her own time for illegal controlled substances or 

alcohol usage in a program recommended or approved by an Employee Assistance Plan (EAP) 

previously selected by the Village and the CSEA, and allows the EAP to provide progress reports 

to the Mayor’s Office. The Employee shall agree, as a condition to the suspension of the 

disciplinary charges, that if  he or she fails to attend or complete the recommended program, he or 

she shall be subject to disciplinary action as though the Employee had not entered the 

recommended program. The Employee shall also agree, as a condition to the suspension of the 

disciplinary charges or penalty, that for a period of one year following the completion of 

treatment, he or she shall be subject to periodic random illegal controlled substances and/or 

alcohol testing, and that, if  he or she completes counseling and treatment but tests positive for
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illegal controlled substances or alcohol during the one year period, the Village may reinstitute the 

suspended charges. Upon completion of treatment, as outlined above, and the one year period, 

the original disciplinary charges or penalty shall be considered resolved. The record o f the 

charges and their resolution (the charges, the answer, and the Stipulation) shall remain in the 

Employee’s file unless the parties otherwise agree.

Effective November 24, 2014, all Employees will be subject to random drug and alcohol 

testing pursuant to the same rules and regulations in effect for CDL holders.

ARTICLE XVI
RANDOM DRUG TESTING POLICY

a
IN WITNESS WHEREOF, the parties hereto have set their hands and seals this day

of 2015.

THE VILLAGE OF GREENPORT CSEA, INC., LOCAL 1000, AFSCME,
fUNIT
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11/24/2014

2% B O N U S -

EMPLOYEE PAID
ID NUMBER PER HOUR PER PAY PERIOD 1 2 /0 5 /1 4 YEAR

747 18.22 1,275.38 663.20 33,160.00
1008 19.23 1,538.46 800.00 40,000,00
569 24.22 1,695.42 881.62 44,081.00

_ 1054___ ----------- 15.53 -----------1,087.12 --------  565-30----- 28,265.00
11-15 14.00 1,120.00 582.40 29,120.00
1061 14.00 1,120,00 582.40 29,120.00
695 39.38 3,150.57 1,638.30 81,914.82
992 14.00 1,120.00 582.40 29,120.00
804 23.11 1,617.69 841,20 42,060,00
683 17.79 1,423.08 740.00 , 37,000.00
1056 30.77 2,461.54, 1,280.00 64,000.00
785 20.75 1,660.00 863.20 43,160.00
307 42.73 3,418.20 1,777.46 88,873.16
511 21.44 1,715.58 892.10 44,605.00
839 15.95 1,276.00 663.52 33,176.00
4 0 3 25.21 2,016.7? 1,048,72 52,436,00
6 8 0 17.31 1,384,81 720.10 36,005.00
840 19.58 1,566.54 814.60 40,730.00
884 16.72 1,337.62 695,56 34,778.00
1060 14.08 1,126,38 585.72 29,286.00
715 17.00 1,360.00 707,20 35,360.00
1109 12.00 840.00 436.80 21,840.00

------987 21.16 1,481.19 770,22 38,511.00
851 16.00 1,120.00 582.40 29,120.00
502 19.80 1,584.15 823.76 41,188.00
735 25.02 1,751.38 910.72 45,536.00
6 6 5 30.77 2,461.54 1,280.00 64,000.00
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FISCAL 2014-2015

1%  INCREASE - 
EFFECTIVE 

WITH CHECK
EMPLOYEE DATED
ID NUMBER PER HOUR PAY PERIOD 12/11 /2014 YEAR

747 18.58 1,300.89 663.20 33,823.20
1008 19.62 1,569.23 800.00 40,800.00

---------5 6 9 -------------------- 2 4 7 0 1,729.33 881.62 44,962,62
1054 15.84 1,108.86 565.30 28,830.30
1115 14.28 1,142.40 582.40 29,702.40
1061 14.28 1,142.40 582.40 29,702.40
695 40-17 3,213.58 1,638.30 83,553.12
99 2 • 14.28 1,142.40 582.40 29,702.40 ■
804 23.57 1,650.05 841.20 42,901.20
683 18.14 1,451.54 740.00 37,740,00
1056 31.38 2,510,77 1,280,00 65,280,00
785 21.17 1,693.20 863.20 44,023.20
307 43.58 3,486.56 1,777,46 90,650.62
511 21.87 1,749.89 892.10 45,497.10
839 16.27 1,301.52 663.52 33,839.52
40 3 25.71 2,057.10 1,048.72 53,484.72
680 17.66 1,412.50 720.10 36,725.10
8 4 0 19.97 1,597.87 814.60 41,544.60
864 17.05 1,364.37 695.56 35,473.56

1060 14.36 1,148.91 585.72 29,871.72
71 5 17,34 1,387.20 707.20 36,067.20
1109 12.24 856.80 436,80 22,276.80
987 2L 58 1,510,82 770.22 39,281.22
851 16.32 1,142,40 582.40 29,702.40
502 20,20 1,615.84 823.76 42,011.76
735 25.52 1,786.41 910.72 46,446.72
6 6 5 31-38 2,510.77 1,280.00 65,280.00

_________ - ...........  ... .. .... ------------  -------- -------- --------
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FISCAL Z015-2016

EMPLOYEE
ID NUMBER PER HOUR PAY PERIOD 2% INCREASE YEAR

747 18.96 1326 ,91 676.46 34,499.66
1008 20-01 1,600.62 816.00 41,616.00
5 6 T 25.20 1,763.92 899.25 45,861.87

1054 16.16 1,131.03 576.61 29,406.91
1115 14.57 1,165.25 594.05 30,296.45

---------1061 1437 1,165.25 594.05 30,296.45
695 40,97 3,277.85 1,671.06 85,224.18
992 14.57 1,165,25 594.05 30,296.45
804 24.04 1,683.05 858.02 43,759.22
683 18.51 1,480.57 754.80 38,494.80

1056 32.01 2,560.98 1,305.60 66,585.60
785 21,59 1,727.06 880.46 44,903.66
307 44.45 3,556.29 1,813.01 92,463.64
511 22.31 1,784.89 909.94 46,407.04
839 1 6 3 9 1,327.55 676.79 34,516,31
403 26.23 2,098.25 1,069.69 54,554.41
680 18.01 1,440.75 73430 37,459.60
840 20.37 1,629,83 830.89 42,375.49
884 17.40 1,391.66 709.47 36,183.03
1060 1435 1,171.89 597.43 30/469.15
715 17.69 1,414.94 721.34 36,788.54
1109 12.48 873.94 445.54 22,722.34
987 22.01 1,541.03 785.62 40,066.84
851 16.65 1.165.25 594.05____ 30,296.45
502 20.60 1,648.15 840.24 42,852.00
735 26.03 1,822.14 928.93 47,375.65
665 32.01 2,560.98 1,305.60 66,585.60
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FISCAL 2016-2017

EMPLOYEE
ID NUMBER PER HOUR PAY PERIOD 2% INCREASE YEAR

747 0.41 28.73 689.99 747,00
1008 0.48 38,77 832.32 1,008,00
5 8 9 ™ 0.31 21.88 917.24 569.00
1054 0.58 40.54 588.14 1,054.00
1115 0.54 42,88 605.93 1,115.00

----- 1061 0.51 40.81 605.93 1,061.00
8 9 5 0.33 26.73 1,70448 695.00
992 0.48 38.15 605.93 992.00
804 0,44 30,92 875.18 804.00
6 8 3 0,33 26.27 769.90 683.00
1056 0.51 40.62 1331.71  - 1,056.00
7 8 5 0.38 30.19 898.07 785.00
307 0.15 11.81 1,849.27 307.00
511 0.25 19.65 928.14 511.00
8 3 9 0.40 32.27 690.33 839.00
4 0 3 0.19 15.50 1,091.09 403.00
6 8 0 0.33 26.15 749.19 680,00
8 4 0 0.40 32.31 847,51 840.00
8 8 4 ' 0.43 34,00 723.66 884.00
1060 0.51 40.77 609.38 1,060.00
7 1 5 0.34 27.50 735.77 715.00
1109 0.61 42.65 454.45 1,109.00
907 0.54 37.96 801.34 987.00
851 0.47 _____  32.73 --------- 605.93 --------- 851.00
502 0.24 1 9 3 1 857.04 502.00
735 0.40 28.27 947.51 735.00
8 6 5 0.32 25.58 1331.71 665.00
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APPENDIX A

REPORTING SICK POLICY

PURPOSE

To notify the Village when an Employee is unable to perform duty due to illness, injuiy 
or any other condition.

DEFINITION

______ Sick Leave.-  jVsick leave for-one working-day, when the Village deteimines that"the
absence does not require a visit to the Village-designated Physician. A request for sick leave 
must be made at least two hours prior to the start of the working day for which the leave will be 
granted. The Employee must report for work on the next scheduled working day following the 
leave. However, if  the sickness continues into the next day, the Employee may request a second 
sick leave at least two hours prior to the next scheduled working day.

Sick Leave is NOT authorized for:

a. On-the-job injuries;

b. Employees designated by the Village as a sick leave abuser;

c. When, in the judgment of the Village Administrator or designee, it is 
appropriate.

PROCEDURE

When sickness, injury or any other condition prevents the performance o f duty:

All Employees------------------------------- ----------------- ----------------- --------------------------------

1. Report sick, by telephone, in person, or by competent messenger, at least two 
hours before the start of a scheduled working day, unless disability prohibiting 
this occurs during the period, as follows:

a. All Employees will report sick to the Department Head;

b. Employees designated as sick abusers will report sick directly to the-------- —
Village Administrator or designee.

2. Have a responsible person make a telephone call if  physically unable to call.

3. Inform the person to whom reporting sick of any pending assignments.
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4. Remain at his/her residence or other authorized location during regular working 
hours unless permission to leave is granted by the Village Administrator or 
designee or Village-designated Physician.

5. Advise the Village Administrator or designee or Village-designated Physician of 
any change of address/location or telephone number.

a. Obtain the name of the Village Administrator or designee and time 
notified.

6.____ Effective November 24, 2014, Employees will be required to provide a doctor’s 
 n̂ote iEhe/sheds absenthorlhreeormbi^cbnseciSiveidays and the Employee has

not been directed by the Village Administrator to visit the Village-designated 
doctor.

PERSON ACCEPTING SICK REPORT

1. Makes a return telephone call to verify that the Employee is at the stated location.

a. Records this verification on an appropriate form.

NOTE: If the Employee is not at the stated location, notification of this shall be
made to the Mayor for review and the possible commencement o f disciplinary 
charges.

2. Notifies the Village Administrator or designee when:

a. An Employee is confined and the Village requests a visit because of an 
urgent need for medical attention; OR

b. An Employee is suspected of malingering.

SICK LEAVE

The Village Administrator or designee shall:

1. Offer the Employee Sick Leave in cases of minor non-line-of-duty illness, if qualified, 

a. Advise the Employee:

(1) That each sick leave is for one working day;

(2) To comply with this Policy for each sick leave.

(3) Indicate on pertinent records that the Employee has been granted 
and accepted Sick Leave.
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(4) Prepare any appropriate records documenting same.

The Employee on Sick Leave shall:

1. Notify his/her Department Head and/or the Village Administrator at least two 
hours before the scheduled return to work duty if unable to report due to 
continuation of illness.

The Village Administrator or designee shall:

----------h ------ In Ws/her hiscretionrdirect "an Emfyoyeealready on Sick Leave who is unable to
report for duty on the next regularly scheduled work day to visit the Village- 
designated Physician at his/her next office hours.

NOTE: The Employee will continue on sick leave.

2. Notify the Department Head that the Employee is reporting sick.

REPORTING TO VILLAGE-DESIGNATED PHYSICIAN

1. All Employees shall report to the Village-designated Physician or other location to 
see the Village-designated Physician at the designated time during the next regular 
office hours if  ineligible for, or declining, Sick Leave, or if  so directed by the 
Village Administrator or designee, EXCEPT:

a. An Employee unable to travel will remain at the place of confinement and 
phone the Village Administrator or designee.

NOTE: When an Employee reporting sick informs the Village Administrator or designee
of an inability to visit the Village-designated Physician, the Village Administrator or 

— designee will make an entiy of this fact on an appropriate form and caption it 
“Investigation Interview” concerning the interview and probable date of visit to the 
Village-designated physician and report same to the Mayor or designee for further 
review.

b. Employees may not bring their children to the Village-designated 
physician, out of consideration of the fact that others present in the waiting 
room may be susceptible to illness.

2. The Village Administrator or designee shall, in all cases where an Employee has 
— been on sick leave for two working days, ascertain an estimated date of return, and

enter this information on an appropriate form.
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UPON BEING DIRECTED TO RETURN TO WORK BY THE VILLAGE 
ADMINISTRATOR OR DESIGNEE OR THE VILLAGE- DESIGNATED PHYSICIAN. 
ALL EMPLOYEES SHALL:

1. Immediately contact their Department Head, by telephone, and determine the time 
and date to report for work.

NOTE: All Employees shall notify their Department Head at the first available opportunity.
The Department Head shall document the notification.

2. Report for work when ordered. __

THE DEPARTMENT HEAD SHALL:

1. Make an entry indicating the Employee’s return to duty; and/or

2. Verify the return to work with the Village Administrator or designee if the 
message has not been received and the Employee has reported for duty.

ADDITIONAL DATA

Employees who have not been designated by the Village as sick abusers, or who have not 
been referred for supervision, and who have any of the following medical conditions, as per the 
Village-designated Physician, will NOT be the subject of routine supervisory visits or telephone 
calls:

a. Heart condition;

b. Broken limbs;

c. Post-surgical convalescence;

d. Pregnancy;

e. Illnesses diagnosed by the Village-designated Physician as likely to not be 
in the Employee’s best medical interests, or to serve no useful purpose in 
monitoring the Employee’s medical condition, after discussion with the 
Village Administrator or designee.

______ Employees on sick leave in any of the above categories may be_given a two working day
pass from one or more of the requirements of this Policy. However, should the Village- 
designated Physician determine that issuance of such a pass would adversely affect the 
Employee’s health or impede the Employee’s recovery, the pass may be reduced accordingly. 
Once the pass is issued, it shall not be revoked unless the Employee:

a. Engages in activities which would tend to prolong or aggravate the
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disability;

b. Fails to cooperate with a physician or the Village Administrator or 
designee;

c. Fails to comply with orders or directions or violates any provision of the
collective bargaining agreement, this Policy, or existing Village practices 
or procedures relative to sick leave.________

Employees whose medical condition is NOT listed in subdivisions “a” through “e” above
may also be granted permission to leave their residence while on sick leave during r e g u l a r ___
workinghoursforaperiOdoftimeasdetermihedbytheVillageAdministrator or designee. Prior 
to granting this permission, the Village Administrator or designee must certify that:

a. It will not adversely affect the Employee’s health;

b. It will not prolong or impede the Employee’s return to duty.

The permission granted may be revoked at any time by the Village Administrator or 
designee upon appropriate notice to the Employee.

In case of serious need or emergency, an Employee may request permission to leave 
his/her residence at a time other than that specified by the Village Administrator or designee.
This request should be directed to the Mayor or designee.

In addition, requests to leave residence to obtain medical services, food, household 
necessities or religious observance, voting; etc. are to be routinely granted by the Village 
Administrator or designee. Permission to leave residence for these reasons should be denied or 
revoked only if a violation of this Policy takes place or if  activities requested would hinder 
recovery, and only following consultation with the Mayor or Village Attorney or their 
designee(s). The Village Administrator or designee shall, where possible, notify the Village- 
designated Physician when permission is granted, to ensure that leaving residence is not 
inconsistent with the Employee’s medical condition and/or had not previously been denied. The 
Village-designated Physician is responsible for notifying the Village Administrator or designee 
of the identities of Employees granted:

a. Exception from supervisory visits/monitoring;

b. Permission to leave residence during regular working hours on specific 
__________________ dates and times, which will be indicated on an appropriate form, a copy of

which will be given to the Employee upon request.

An Employee on sick leave may not leave his/her County of residence, without the 
approval of the Mayor or designee, except for medical care or treatment. When leaving for 
medical care or treatment, the Employee should, whenever possible, submit all documentation 
verifying the care or treatment as early as possible. The Employee will be contacted on a weekly
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basis by the Village Administrator or designee during absence from his/her County o f residence.

Employees will not be permitted to report sick with a self-claimed diagnosis of 
“reoccurrence of injury/illness” for absence. Designation of “reoccurrence o f injury/illness” for a 
specific sick event will be granted only upon examination and interview o f the requesting 
Employee by the Village-designated Physician. This will in no way hinder an Employee’s ability 
to report sick. It merely places the determination, and subsequent approval or disapproval of 
“reoccurrence of injury/illness” designation, within the purview of the Village-designated 
Physician.
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