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PREAMBLE
The Brookhaven-Comsewogue Union Free School District ("the District") and the Civil
Service Employees Association, Local 1000, A.F.S.C.M.E., AFL-CIO and its Comsewogue Full
Time Non-Instructional Unit ("the Association") firmly believe that it is important to encourage
effective and harmonious working relations among the Board of Education, the executive office
of the Superintendent and the non-instructional employees of the District so that the best
educational interest of the children of the District may be served. Therefore, it is important to
realize the highest degree of mutual understanding, cooperation and effective communications
between the Board and its non-instructional staff members. The term of this Agreement shall be
for three (3) years effective from July 1,2003 to June 30,2006.

ARTICLE 1- RECOGNITION
Section A. By virtue of satisfactory evidence submitted by the Association to the Board,
in the form of signed designation cards stating that the Association does represent the majority of
the non-instructional employees in the District, the Board hereby recognizes the Association as
the exclusive agent for negotiation and settlement of grievances for all full-time registered nurses
and non-instructional employees, excluding the Confidential Secretary to the Superintendent of
Schools. The District and the Association hereby affirms that it does not assert the right to strike,
to participate or to assist in any strike, or to impose an obligation to conduct, to assist, or to
participate in a strike.
Section B. This recognition shall extend for the maximum period provided by law and
shall be automatically renewed at that time for a successive period of one year. The Board agrees
not to negotiate with any other individual or organization of members of the negotiating unit
other than the Association for the duration of this recognition.

ARTICLE 2- NEGOTIATION PROCEDURES
Section A. It is contemplated that the terms and conditions of employment provided in
this Agreement shall remain in effect until altered by mutual agreement in writing between the
parties or through other provisions provided for in this Agreement. Nevertheless, because of the
special nature of the public educational process, it is likewise recognized that matters may, from
time to time, arise of vital mutual concern to the parties. It is in the public interest that the
opportunity for mutual discussion of such matters be provided. The parties accordingly agree to
cooperate in arranging meetings, selecting representatives for discussion, furnishing necessary
information, and otherwise constructively considering and resolving any such matters. It is
expressly understood that any reasonable requests for the sharing of information shall be honored

and that reasonable requests for any meetings to negotiate matters of concern shall be honored.
No conditions in the existing contract need to be negotiated without the consent of both parties
until the regularly scheduled negotiations meetings.
Section B. This Agreement shall remain in full force until June 30, 2006 or until altered
by mutual agreement in writing, between the parties.
Section C. No final agreement shall be executed without final ratification by the
Association and the District.
Section D.
IT IS AGREED BY AND BETWEEN THE PARTIES
THAT ANY PROVISION OF THIS AGREEMENT
REQUIRING LEGISLATIVE ACTION TO PERMIT
ITS IMPLEMENTATION BY AMENDMENT OF LAW,
OR BY PROVIDING THE ADDITIONAL FUNDS
THEREFOR, SHALL NOT BECOME EFFECTIVE
UNTIL THE APPROPRIATE LEGISLATIVE BODY
HAS GIVEN APPROVAL.
ARTICLE 3- GRIEVANCES

Section A. PURPOSE. The purpose of this procedure is to provide for the settlement of
certain differences between the Board of Education of Comsewogue School District, the office of
the Superintendent and the non-teaching employees of the District through procedures under
which such employees may present grievances for settlement on an equitable basis.
Section B. DEFINITIONS
(1) "Grievances" shall mean any claimed violation, misinterpretation, or
inequitable application of any of the provisions of this agreement which relate to or involve the
welfare and/or terms of employment of a non-teaching employee, provided, however, that such
term shall not include any matter which is otherwise reviewable, pursuant to law, or any rule or
regulation having the force and effect of law.
(2) "Aggrieved employee" shall mean the employee or employees making the

claim.
(3) "Supervisor" shall mean any person, regardless of title, who is assigned to
exercise any level or supervisory responsibility over a non-teaching employee of the District.

Section C. PROCEDURE
(1)

First Procedural Stage

(a) This shall consist of the employee's presentation of his grievance in
writing to his immediate supervisor, who shall then, to such extent as he may
deem appropriate, consult with his superiors. The discussion and resolution of
grievances at the first stage shall be on an oral and informal basis. If such
grievance is not satisfactorily resolved within five days at the first stage, such
employee may proceed to the second stage.
(b) A grievance shall be waived unless is it presented in writing within 30
days of the date the employee learns of the event giving rise to the grievance,
which time limit may only be extended in a writing signed by both the
Superintendent or hisher designee and the Association President and hisher
designee.
Second Procedural Stage. This shall consist of a request by the aggrieved
(2)
employee for a review and determination of his grievance by the Superintendent,
or his designee. In such case, the aggrieved employee and his immediate
supervisor shall each submit to the Superintendent, or his designee, a written
statement setting forth the specific nature of the grievance and the facts relating
thereto, and the provisions of the agreement allegedly violated by the District.
Thereupon, the Superintendent, or his designee, shall, at the request of the
employee, hold an informal hearing within five days of such request, at which the
employee and his representative, if any, may appear and present oral and written
statements or arguments. The final determination of the second stage of his
grievance proceedings shall be made by the Superintendent, or his designee,
within five days of the conclusion of said hearing.
(3) Appellate Stage
(a) The President of the Board of Education shall appoint one or more
public employee grievance boards from the members of the Board of Education,
consisting of three members each who shall serve at his pleasure.
(b) Any aggrieved employee may appeal to this public employee
grievance Board from a determination by the Superintendent or his designee,
made in accordance with the provisions of this Article. Such employee shall be
granted a hearing before the Board on such appeal within 10 days of the date upon
which notice of appeal has been received by the public employee grievance board

and such employee shall have the right to be represented in any such appeal.
(c) Any such hearing may be conducted by any one or more members of
the Board designated by the Board to act on its behalf, provided, however, that if
less than the full Board presides at such hearing the member or members thereof
conducting such hearing shall render a report thereof to the full Board and the full
Board shall thereupon make its report.
(d) The report of the Board shall contain a statement of the Board's
findings of fact,~conclusionsand advisory recommendation. The Board shall send
a copy of its said report to each aggrieved employee involved, his representative
(if any), the Superintendent and the President of the Board of Education, no later
than 10 days from the date of the conclusion of the hearing before the public
employee grievance board.
(4) Arbitration Stage
(a) If the aggrieved employee is not satisfied with the disposition of his
grievance at the appellate stage, or if no report is rendered within the time limit
set forth in the appellate procedure, the aggrieved employee may request that the
President of the Association submit his grievance to arbitration.
(b) The Association and the Board of Education shall agree upon a
mutually acceptable arbitrator, or arbitrators, in advance of any such arbitration. If
such a mutually acceptable arbitrator is not selected, or is not available, the
Association may appeal the decision to the American Arbitration Association in
accordance with its procedure.
(c) The arbitrator so selected shall confer with the Board and the
aggrieved employee andlor his representative within 20 days from the date that
the matter has been noticed for arbitration. The arbitrator's report shall be in
writing and shall set forth his findings of fact, conclusions and recommendations
on the grievance submitted. The arbitrator shall be without power or authority, to
make any recommendation which would require the commission of an act
prohibited by law, or which is violative of any of the terms of this Agreement. In
any event, the recommendation of the arbitrator shall not be binding on the parties
and shall be strictly advisory in nature.
(d) The cost of the services of the arbitrator, including per diem expenses,
if any, and actual and necessary travel and subsistence expenses, will be shared
equally by the Board and the Association.

Section D. RIGHTS

NON-TEACHING PERSONNEL

REPRESENTATION

(1) Each non-teaching employee shall be free to settle his differences, if any,
with the Board of Education of the District, or its administrator, or supervisory employees,
through the aforesaid grievance procedure, free fi-om coercion, interference, restraint,
discrimination or reprisal.
(2) Any aggrieved employee may be represented at any or all stages of the
grievance procedure by a person of his own choosing.
ARTICLE 4- GENERAL CONDITIONS

Section A. CSEA DUES
(1) CSEA, Inc. shall have exclusive rights to payroll deductions of dues and
union sponsored insurance and benefit program premiums for employees covered by this
Agreement.

(2) Such dues and premiums shall be remitted to CSEA, Inc., 143 Washington
Avenue, Albany, New York 12210, on a payroll period basis. No other organization shall be
accorded any payroll privilege without the express consent and written authorization of CSEA,
Inc.
Section B. AGENCY SHOP
(1) All full-time members of the bargaining unit who are not members of the
Association shall within thirty (30) days after this initial date of employment pay to the
Association an agency fee. Such fee shall be determined by the Association, however, such fee
shall not exceed the amount paid by a dues-paying member as indicated in Section A above.
(2) The Association should forward to the Business Office a list of non-members
and the sum of money to be deducted. Said monies shall be forwarded to the Association.
(3) The Association shall be solely responsible to account to the employees
required to make such contribution for the receipt and disbursement of all h n d s collected
pursuant to this paragraph and shall indemnify and hold the District harmless against all loss and
liability, including, without limitation, all costs of defense on account of any claim asserted by an
employee relating to the collection, disbursement or purposes for which such h n d s may or shall
be used.

(4) Whenever the District shall be named as a party to any action, proceeding or
claim, which is subject to the indemnification provision of the paragraph, nothing contained

herein shall abolish, limit or reduce the authority or responsibility of the School Board Attorney
to appear and participate therein.
Section C. CSEA PRESIDENT. The District shall grant exclusively to the CSEA
President, or his designated representative, time off without loss of pay, or accumulated leave
credits to carry out his responsibilities in the administration of this Agreement and for attendance
at conferences; such time off not to exceed a total of seven days in any year.
Section D. LAY-OFFS
(1) Job Security. In the event that lay-offs shall become necessary, these layoffs
shall be accomplished in the inverse order of seniority.
(2) Any employee whose position is abolished by the Board of Education shall
have first preference on a seniority basis with respect to any open non-instructional position, if
available in the District, provided however, the individual has the necessary qualifications to fill
such vacant position in accordance with the specifications, and in accordance with the rules and
regulations established by the Suffolk County Department of Civil Service.
Section E. PAST PRACTICE. No benefits to which employees have heretofore been
entitled shall be diminished unless specifically provided for or changed by this Agreement.
Section F. ADVISORY COMMITTEE. A committee shall be formed consisting of
members of the Comsewogue Unit of CSEA and the Administration to discuss and make
recommendations concerning any new non-instructional position to be established and/or filled
in the District. This committee shall act in an advisory capacity only.
Section G. DECISIONS AFFECTING WORKING CONDITIONS. CSEA will not
object if the District imposes a smoke-free environment policy.

ARTICLE 5- SPECIFIC CONDITIONS
Section A. EMPLOYMENT

( I ) Where qualifications and background are equal, preference shall be given to
school district residents.

(2) Whenever the phrase "full time employee" is used in this Agreement, it shall
mean all personnel under written contractual agreement with the District.

Section B. PHYSICAL EXAMINATIONS
(1) Each employee shall undergo a physical examination prior to the opening

day of school of the first year of employment. Such examination shall be reported to the
Superintendent on a form provided by the District. Thereafter, physical examinations or test(s)
for particular conditions shall be limited to those required by applicable law.
(2) The District shall assume the cost of such physical examinations or tests as it
shall require.

ARTICLE 6- VACATIONS AND TERMINATION OF EMPLOYMENT
Section A. VACATIONS
(1) Vacation days shall be granted for all full-time non-instructional employees,
other than cafeteria and registered nurse employees (who are not affected by vacation
scheduling) as follows:
(a) Two weeks for employees working for the District for from one to
four years, as hereinafter defined.
(b) Three weeks for employees working for the District for from five to
nine years, as hereinafter defined.
(c) Four weeks for employees working for the District for ten or more
years, as hereinafter defined.

(2) In cases of employee's death, all unused vacation leave shall be paid to the
beneficiary andor estate of the employee.
(3) For the purpose of determining vacation time, other than in the first year of
employment, any full time employee shall be deemed to have commenced his employment with
the District: (1) on the previous July Ist, in the case of an employee whose employment
commenced between July 1st and December 3 1st; or (2) on the next succeeding July 1st, in the
case of any other employee.

(4) Vacations may be granted (for custodial employees) during summer, spring
or winter recess, subject to the approval of the employee's immediate supervisor and the
Superintendent.
(5) Vacation may be taken (for clerical employees) any time during the year

subject to the approval of the employee's immediate supervisor and the superintendent.
(6) In the first year of employment, vacation time shall be pro-rated on a tenmonth basis.
(7) Payment for earned vacation may be paid in advance on the last workday
prior to the commencement of the employee's vacation period, if he has requested same at the
time of his submission of notice requesting a particular vacation period.

(8) Employees may accumulate up to a maximum of 30 days of vacation time in
any given school year. The Superintendent may, at his discretion, extend the 30-day maximum.
EMPLOYMENT. All employees shall be required to
Section B. TERMINATION
submit at least two (2) weeks written notice to their respective supervisor prior to leaving the
employment of the District. Any accumulated vacation time shall be paid to the employee on the
date of termination of employment. However, any employee who shall fail to give such notice, in
addition to any other rights of the District, shall not receive his accumulated vacation pay for a
period of two weeks from his last day of employment.

ARTICLE 7 - LEAVES
Section A. SICK LEAVE

(I) Each full-time Registered Nurse, Clerical and Custodial employee shall
receive 12 days per year sick leave without loss of benefits or deduction of salary. Any
unexpended part of such sick leave may be accumulated but such accumulation is not to exceed
160 days. Employees hired subsequent to 6130193 will be limited to a total accumulation of one
hundred ( 100) sick days.
(2) Each full-time cafeteria employee shall receive eleven (1 1) days per year sick
leave without loss of benefits or deduction of salary. Any unexpended part of such sick leave
may be accumulated, but such accumulation is not to exceed one hundred (100) days.

(3) Sick leave is defined as leave for personal illness or for illness in the
employee's immediate family requiring the employee's presence at home. Satisfactory medical
certificates may be required by the District. At the beginning of each school year, employees will
receive an annual statement showing the number of sick days accumulated.
(4) Full-time employees or their beneficiary andlor estate shall receive from the
District, upon separation, or death, fifty (50%) percent of the value of their accumulated sick
leave. This provision shall not apply in the event the employee is discharged for cause.

Section B. CATASTROPHIC SICK LEAVE
(1) In the event that an employee shall suffer an incapacitating illness or
accident, catastrophic leave will commence at either the earlier of: (a) the completion of a
waiting period of fifty (50) calendar days, in the case of an employee who has not accumulated
fifty (50) days of sick leave, or (b) the date upon which fifty (50) accumulated sick leave days
has been expended, in the case of any employee who has accumulated fiAy (50) days' sick leave.

In the event that an employee shall suffer a second incapacitating illness or
accident, catastrophic leave will commence at either the earlier of: (a) the completion of a
waiting period of sixty (60) calendar days, in the case of an employee who has not accumulated
sixty (60) days of sick leave, or (b) the date upon which sixty (60) accumulated sick leave days
has been expended, in the case of any employee who has accumulated sixty (60) days' sick leave.
In the event that an employee shall suffer more than two incapacitating illness or
accident, catastrophic leave will commence at either the earlier o f (a) the completion of a
waiting period of seventy (70) calendar days, in the case of an employee who has not
accumulated seventy (70) days of sick leave, or (b) the date upon which seventy (70)
accumulated sick leave days has been expended, in the case of any employee who has
accumulated seventy (70) days' sick leave. Any catastrophic sick leave after the first two leaves
shall be subject to the Superintendent's approval.
(2) Except for cafeteria employees, for whom provision is separately made
below, the duration of such sick leave will not extend past one hundred eighty (1 80) consecutive
working days. Should disability carry over the next school year, extended coverage would
likewise carry over.
(3) An incapacitating illness is one that is under treatment by a physician and
which, by the school physician's recommendation, makes it inadvisable for the person afflicted to
continue working.

(4) Except for cafeteria employees, for whom provision is separately made
below, an employee on permanent appointment shall receive the full benefit, when deemed
necessary by the school physician of one hundred eighty (1 80) consecutive working days' leave.
However, in the case of an employee on a provisional appointment, who was not to be placed on
a permanent basis, the extended sick benefit will not carry beyond the probationary period.
(5) Extended sick leave shall be granted when necessary to any person who has
worked a minimum of ten (10) days as a regular member of the staff. Where Workers'
Compensation is involved, the Board reserves the right to use the following formula of payment:
Salary minus Workers' Compensation payments. Extended sick leave shall be granted only once
to any one person during a school year, except where it seems reasonable to the Board of

Education to grant further time.

(6) If an employee is still unable to return to work at the expiration of sick leave
and catastrophic leave benefits, he shall be granted an unpaid leave of absence of up to two
years. It is understood that the leave terminates if the employee accepts employment elsewhere.
(7) Cafeteria employees shall be granted sick leave for the balance of any school
year in which any such employee becomes disabled, but only for such school year.
(8) Notwithstanding any other provision in this Article, salary for catastrophic

sick leave shall be paid at 85% of the employee's base salary.
Section C. PERSONAL LEAVE
(1) Four (4) personal business days per year will be allowed to all Registered
Nurses, Clerical and Custodial employees without deduction upon prior notice to the employee's
immediate supervisor and the Superintendent.
(2) No personal business days shall be granted to any employee for reasons set
forth below except when specifically authorized by the Superintendent.

(a)
(b)
(c)

Day before or after a holiday
Contiguous with vacation leave
No more than one (1) day for each occurrence

(3) In the case of cafeteria employees, three (3) days of the eleven (1 1) days sick
leave may be used for personal days, upon notice to the School District Lunch Manager. Days
taken for sick leave and personal days are to be paid at the rate of the individual's normal
workday.

(4) Personal days will be cumulative as sick leave the following year in the event
they are not used, and will be included in the annual statement of accumulated leave.

l THE FAMILY. In cases of death in the family (defined as
Section D. DEATH D
parents, aunts, uncles, parents-in-law, guardians, grandparents, grandparents-in-law, brothers,
sisters, brothers-in-law, sisters-in-law, wife, husband, children or relatives living with and
dependent upon the family), the employee shall be allowed the number of days absence required,
not to exceed five (5) consecutive days for each occurrence without deduction of salary.
Section E. INCLEMENT WEATHER (CUSTODIAL EMPLOYEES ONLY).
Employees not reporting to work on days upon which schools are closed as a result of inclement
weather will be charged with sick leave, or, if no sick leave has been accumulated, a vacation
day, or, if no vacation days have been accumulated, docked from their salary.

ARTICLE 8- JURY DUTY
Employees who are selected for jury duty on a non-voluntary basis shall suffer no loss of
benefits. Any remuneration received by such employees over and above his expenses for
transportation shall be remitted to the District.

ARTICLE 9- HOLIDAYS

Section A. All full-time clerical and custodial employees shall be entitled to the
following paid holidays during each school year:
Independence Day
Labor Day
Columbus Day
Veterans Day
Yom Kippur
Thanksgiving Day
Day following Thanksgiving
Martin Luther King, Jr. Birthday

Day before Christmas
Christmas Day
Day before New Years
New Years Day
Washington's Birthday
Good Friday
Memorial Day

Section B. All full-time cafeteria employees shall be entitled to the following paid
holidays during each school year:
Columbus Day
Veterans Day
Thanksgiving Day
Day after Thanksgiving

Washington's Birthday
Good Friday
Memorial Day
Martin Luther King Jr. Birthday

Section C. Any adjustments in Sections A and B above shall be by mutual agreement.

ARTICLE 10- WORKWEEK
Section A. CUSTODIAL EMPLOYEES. The workweek shall consist of thirty-seven and
a half (37 !A ) hours per week for all full-time custodial employees. Notwithstanding the above,
effective for the months of July and August only, the workweek shall be Monday through
Thursday from 7:00 a.m. to 4:35 p.m. with two (2) ten (10) minute breaks and one-half (112)
hour lunch break.
Section B. CAFETERIA EMPLOYEES. When the school cafeteria is in full operation
requiring the staffing of employees, then the following shall apply:
(1) All employees who worked in 1970-71 shall be guaranteed six and a half (6
112) hours per day.

(2) Elementary Schools. Cafeteria employees in the elementary schools will
work one hundred eighty (180) days during the year, inclusive of the above listed holidays.
(3) Secondarv Schools.
(a) Cafeteria employees in the middle school will work one hundred
eighty (1 80) days during the year, inclusive of the above listed holidays.
(b) Cafeteria employees in the high school will work one hundred eighty
(180) days during the year, inclusive of the above listed holidays.
Section C. CLEIUCAL EMPLOYEES. The workweek for full-time clerical employees
shall be thirty-five (35) hours per week, except that during the months of July and August and
during the Spring, Christmas, and mid-winter recesses, the work week shall be twenty-five (25)
hours per week, such hours to be from 8 A.M. to 1 P.M. Notwithstanding the above, effective
for the months of July and August only, the workweek shall be Monday through Thursday from
8:00 A.M. to 2:30 P.M. with one-half (112) hour for lunch or break time.
Section D. REGISTERED NURSES. The workweek for full-time Registered Nurses
shall basically conform to the teacher schedule except as follows:
(1) Registered nurses must report to their work assignments 15 minutes before
the official school day begins and remain in the school 15 minutes after the school day ends.
(2) Registered Nurses are not permitted to leave the school building during their
lunch period unless authorized by the building principal.
Section E. WORKWEEK. The workweek shall be Monday through Friday.

ARTICLE 11- WORKERS' COMPENSATION
Section A. As per the Workers' Compensation Law of the State of New York.
Section B. Any compensation checks received for loss of time will reimburse the sick
bank of an employee on a pro-rated basis.

ARTICLE 12- RESPONSIBILITY
Section A. All employees shall be directly responsible to either their immediate
supervisor or the Superintendent or his designee.

Section B. For Custodial Employees only, the Plant Facilities Administrator shall discuss
work assignments in a building with the Head or chief Custodian, who is responsible for that
building, prior to the performance of such work, except when emergency situations prevent such
discussions.

ARTICLE 13- PLACEMENT OF PERSONNEL
Section A. All full-time employees, including all hourly food service workers, hired
prior to January lst, will be eligible for a step increment as of the following July 1''. Employees
hired on or after January 1st will not be eligible for a step increment until the July 1st of the
following year.
Section B. The District will make every effort to initially place new employees on Step 1
of the salary schedule. However, the Association recognizes that there will be circumstances that
require initial placement on a step higher than one (1) because of the new employee's previous
experience, salary history, and the needs of the District. A copy of this Agreement shall be
provided to all new employees at time of appointment.
Section C. A full-time employee who receives a promotion shall be placed upon a step of
the new title which represents an increase in salary of at least one increment.

ARTICLE 14- NEW POSITIONS AND VACANCIES
Section A. The Association President shall be notified immediately of any vacancy or
new position to be filled. This notice shall be given to the President upon the posting of such
vacancy or new position, and the posting shall remain open for at least five days prior to the
filling of such new or vacant position. Present employees of the District are to be given
preference in filling such positions or vacancies and the qualifications as posted will be on the
basis and in accordance with the standards established by the Suffolk County Civil Service
Commission.
Section B. Where qualifications are equal, seniority will then be the basis for
appointment to any vacancy or new position. The District agrees to notify the Association
President of the name of the person so appointed to such vacancy or new position simultaneously
with the assignment of the employee.
Section C. The District and the Association shall mutually agree to salary schedule
specifically affecting new positions.
Section D. All cafeteria work provided by the District that is in addition to work
performed during the regular workweek and that requires additional work hours shall be first
offered to full-time cafeteria employees.

ARTICLE 15- INSURANCE

All full-time employees should be provided with the following insurance:
Section A. LIFE INSURANCE. All full-time employees shall be given a death benefit
under the applicable New York State Employees Retirement Benefit Plan.
Section B. MEDICAL INSURANCE
The District shall pay the premium for such employees choice of Major Medical
and Statewide, GHI, or HIP Health and Accident Insurance as follows: 94% for individual and
90% for family.
Employees enrolled under the District's Health Insurance Program may
voluntarily participate, if they qualify, in the Health Insurance Buy-Back Program, as follows.
This benefit will be payable semi-annually (January and May in arrears) and prorated if
necessary:
$3,500 for disenrollment from the family plan; or
$2,000 for disenrollment from the family plan to individual plan; or
$1,500 for disenrollment from individual plan.
This voluntary option cannot be changed during the plan year unless the
employee experiences a change in family status, such as divorce, death, change in spouse's
employment status or marriage. If an employee opts to return to the Health Insurance Program
andlor separates employment from the District that employee shall be entitled to a pro-rated
portion of the $3,500/$2,000/$1,500.
Section C. DENTAL INSURANCE
(1) All full-time employees shall be entitled to dental insurance as provided by
the District for all School District employees. The District's dollar contribution shall be $45,000
per school year.
(2) Subject to the approval of the Board of Education, and as a result of
negotiations, the Association may elect to transfer to a different dental program other than the
one in existence on July 1, 1992. However, it shall be understood that the contribution cost to the
District shall not exceed the dollar amount in effect at the time of such transfer to a new plan.
This may also include the Association receiving the District's dollar contribution so as to provide
its own coverage to its members.

ARTICLE 16- RETIREMENTIINCENTIVE PROGRAM
Section A. The District shall assume the entire payment of the employee's contribution to
the N. Y. S. Retirement System - the 1160th Plan. The District shall provide all Tier benefits as
mandated by the N.Y.S. Employees Retirement System.
Section B. Any employee who is eligible to retire with pension benefits pursuant to the
New York State Retirement System shall receive the following:
(1) Employees who elect to retire pursuant to this provision shall receive 55% of
the value of their accumulated sick leave and not be eligible for any other terminal leave
provision.
(2) Four Hundred ($400) Dollars per year for each year of employment service
to the District, up to a maximum of Twelve Thousand ($12,000) Dollars.

Section C. No more than two (2) from Cafeteria, based on employees' seniority with the
District, per year.
Section D. Employees electing to retire shall notify the Superintendent of Schools no
later than sixty (60) days prior to the date of retirement.
Section E. The District shall make application to the N.Y.S. Retirement System for
inclusion of those eligible employees to participate in the 75i plan of the Retirement System. The
effective date of such inclusion shall take place after July 1, 1989 or as may be deemed
appropriate by Retirement System following said date.
Section F. Effective 7/1/92, the District shall enter into an individual contract with each
retiring bargaining unit member. The terms of such contract shall provide 100% District paid
individual health insurance and 35% District paid family health insurance for each individual
who retires from District service after 7/1/92. This benefit will terminate ten years from the
effective date of resignation for retirement purposes.
ARTICLE 17- OVERTIME
Section A. Authorized overtime shall be paid at the rate of time and one-half except that
authorized overtime on Sundays and holidays shall be paid at the rate of two times the regular
hourly rate.
Section B. Custodians called out during Monday through Friday shall receive a
minimum of three (3) hours' pay at time and one-half.
Section C. Chaperoning shall be compensated at the same rate as provided in the 1999-

2002 teachers' agreement. The employee will be afforded the benefit only upon exhaustion of the
teacher chaperon list.
ARTICLE 18- DIFFERENTIALS (FOR CUSTODIAL AND
CAFETERIA EMPLOYEES ONLY)
Section A. An additional five (5%) percent for each position will be paid to all custodial
employees who start their normal work shift at 3 P.M. or later.
Section B. Cafeteria personnel shall also receive the five (5%)percent differential for
evening assignments.
Section C. The night man in the secondary building shall be senior custodian in charge.
An additional salary of five (5%) percent of his base salary shall be paid to him while he is
assigned to such position.
Section D. On weekends and holidays, call outs of custodial employees shall be for a
minimum of three (3) hours, except for routine building checks.
Section E. An additional ten (1 0%) percent for each custodial position will be paid to all
custodial employees who start their normal shift at 1 1 P.M. or later.
Section F. Building checks shall be paid for at the rate of Twenty ($20.00) Dollars for
elementary, middle school and high school buildings. Work needed to be done will be paid for
at the regular rate.

ARTICLE 19-SPECIAL GEAR (FOR CUSTODIAL EMPLOYEES ONLY)
Section A. The District shall provide adequate foul-weather gear for its custodial,
maintenance and grounds staff for use during inclement weather only.
Secti0n.B. The Superintendent and/or his designee shall provide safety shoes, safety
goggles, coveralls and other safety gear to those employees who require these items, no later
than August 3 1st of each school year.
Section C. The Superintendent and/or his designee shall be responsible in determining
the required amount of such foul weather gear and safety gear and its distribution to those
employees working in the District.
Section D. Foul weather and safety gear shall be maintained in suitable locations
designated by the Superintendent and/or his designee and returned to such location by the
employee upon completion of his work task. It shall not be removed from school grounds
without prior approval.

Section E. Winter jackets will be provided for all custodial, all maintenance, and all
grounds personnel and replaced on an as needed basis.
ARTICLE 20- UNIFORM ALLOWANCE (FOR CAFETERIA EMPLOYEES ONLY)
All full-time cafeteria employees shall be reimbursed up to the One Hundred Seventyfive ($175) Dollars per school year for uniforms and shoes after submitting receipts to the
District for items purchased.
ARTICLE 21- IN-SERVICE COURSE
Section A.
CUSTODIAL EMPLOYEES ONLY. One in-service course is to be
provided by the District for custodial employees, such course to be selected by the Board of
Education.
Section B.
CAFETERIA EMPLOYEES ONLY. There will be an on-the-job
training course given to all employees by the School Lunch Manager. This will take place before
school begins in September and will be a one-day session for all employees.
ARTICLE 22- CHILD CARE LEAVE
Section A. A child care leave of absence, without pay, shall be granted to full-time noninstructional employees who are prospective parents for a period of time not to exceed two (2)
years after the employee has completed one (1) full year of satisfactory service in the District.
Section B. Employees shall notify the Superintendent as soon as they become aware that
they will require child care leave.
Section C. Employees granted child care leave may return to employment after birth of
the child, provided they give a sixty (60)-day minimum written notice to the Superintendent of
their intention to return to employment in the District. Employees may also elect to remain on
such leave for the maximum two (2) year period commencing from the time the leave began.
Section D. It is the obligation of the employees to notify the Superintendent of their
intention to remain on child care leave for the maximum period in accordance with Sections A
and C above. The employees must, prior to their return to employment and prior to the
completion of their two-year child care leave, notify the Superintendent sixty (60) calendar days
in advance of their intention to return to the District. Failure to notify the Superintendent shall be
considered a voluntary resignation.
Section E. In unusual andlor emergency cases, the Board may, at its discretion, waive all
of the provisions with respect to child care leave, provided, however, that the employee notifies
the Superintendent of her or his intent to return earlier than previously expected, and the reasons

therefor.

ARTICLE 23- EVALUATION
Any complaints regarding a non-instructional employee made to the District
Administration by any parent, student, supervisor, or other person will be promptly called to the
employee's attention. The employee will have the opportunity to respond to such complaints. If
the record of the complaint is filed in the employee's record, histher response will also be filed in
the record.

ARTICLE 24- FACILITIES (FOR CLERICAL EMPLOYEES ONLY)
Section A. Every effort shall be made to provide clerical staff with adequate facilities for
parking, lounge area and rest rooms. No clerical employee shall be expected to work ALONE in
any building at any time.
Section B. Every effort shall be made to provide a lunch area in each school building for
its employees. The District shall, at all time, have complete control and discretion in providing
such facilities.

-

ARTICLE 25 EMERGENCY SCHOOL CLOSING (FOR CLERICAL AND
CAFETERIA EMPLOYEES ONLY)
In the event that school is closed due to an emergency such as a snow day, cafeteria and
clerical employees will not be required to report to work. In the event that cafeteria employees
are called to work and then go home because of any emergency, they will be paid for a full day.
If, by reason of snow days in the calendar not being utilized, other district employees
receive a day off in the Spring, then members of this bargaining unit shall receive this day off as
well.

ARTICLE 26- EMERGENCY BUILDING EVACUATION
Section A. All employees shall be required to accept and follow the directions of the
school principal in the event of any emergency school evacuation.
Section B. In the event that any District building is evacuated and students dismissed due
to bomb scares, storms, fire, or a like emergency, all cafeteria and clerical employees in that
particular building will be dismissed.

ARTICLE 27- MISCELLANEOUS (CAFETERIA EMPLOYEES ONLY)
Section A. All full-time employees shall be entitled to a 30-minute lunch period.
Section B. Towel service will be provided for all schools.
Section C. On promotions - employee would go across to nearest step, plus one step,
giving an increase of at least twenty-five ($ .25) cents per hour.
Section D. Cafeteria employees required to work "outside functions" shall be paid time
and one-half rate.
Section E. Cafeteria employees shall receive fifty ($ SO) cents per hour for temporary
work in a higher position. Employees who work three months or more out of title shall receive
seventy-five ($.75) cents per hour.

ARTICLE 28- MANDATORY TRAINING
The District will reimburse full-time employees for expenses related to mandatory
training required by State Regulations with the prior approval of the Superintendent of Schools.

ARTICLE 29 - SALARIES
The following percentages shall be applied to the salary schedules:
Effective July 1, 2003 - 3%
Effective July 1,2004 - 3%
Effective July 1,2005 - 3%

ARTICLE 30- LONGEVITY
Section A. Employees other than Registered Nurses shall receive the following
longevity increases for services to the District:

1 7'h year
2othyear
23rdyear

Section B. Cafeteria workers shall receive the following longevity increases for services
to the District:
2003-04
2004-05
2005-06
17thyear
2othyear
23rdyear

677
750
883

677
750
883

677
750
883

Section C. Registered Nurses shall receive the following longevity increases for services to
District:

5thyear
1othyear
15Ihyear
2othyear

750
850
950
1,000

750
850
950
1,000

750
850
950
1,000

ARTICLE 31 -- TAX-SHELTERED ANNUITY

The District shall make available to all unit members the tax-sheltered annuity program
in which the District currently participates, or a comparable program.

-

ARTICLE 32 CONTINUING EDUCATION

Registered nurses shall receive one day leave with pay per year for the purpose of
continuing education. The continuing education seminar must be approved in advance by the
Superintendent and proof of attendance provided to the Superintendent.

IN WITNESS THEREOF, the parties have hereunto set their hands and seals this -th
,2004
day of
C.S.E.A., LOCAL 1000, A.F.S.C.M.E.,
AND IS COMSEWOGUE FULLTIME NON-INSTRUCTIONAL UNIT

president

By:

C/

BROOKHAVEN-COMSEWOGUE
UFSD

By:
superintendent of Schools
A

COMSEWOGUE SCHOOL DISTRICT
CLERICAL WORKERS SALARY SCHEDULE
2003-04
I

STEP

SWITCHBD.,
CLWrYPlST

II

STENO

Ill

IV

v

VI

SR. CLK.
NETWORK
TYPIST &
ACCT. CLK., PRINC. CLERK PRINCIPAL SR. ACCT. SYSTEMS
OFF. APPS. SP & SR. STENO
STENO
CLERK TECHNICIAN

MA1L
CLERK

ADMIN.
ASSISTANT

COMSEWOGUE SCHOOL DISTRICT
CLERICAL WORKERS SALARY SCHEDULE
2004-05
II

STEP

SWITCHBD.,
CLWTYPIST

STENO

VI I

-1-

SR. CLK.
NETWORK
TYPIST &
ACCT. CLK., PRINC. CLERK PRINCIPAL SR. ACCT. SYSTEMS
STENO
CLERK TECHNICIAN
OFF. APPS. SP & SR. STENO

Vlll

IX

MA1L
CLERK

ADMIN.
ASSISTANT

1

COMSEWOGUE SCHOOL DISTRICT
CLERICAL WORKERS SALARY SCHEDULE

STEP

SWITCHBD.,
CLWPIST

STENO

SR. CLK.
TYPIST &
NETWORK
ACCT. CLK., PRINC. CLERK PRINCIPAL SR. ACCT. SYSTEMS
STENO
CLERK TECHNICIAN
OFF. APPS. SP & SR. STENO

MA1L
CLERK

ADMIN.
ASSISTANT

COMSEWOGUE SCHOOL DISTRICT
CUSTODIAL WORKERS SALARY SCHEDULE

STEP

CUSTODIAL
WORKER

GROUNDS
KEEPER

MAINT.
MECHANIC II

ELEM. HEAD MDL. SCH.
MAINT.
CUST &
CHIEF
MECHANIC H.S. CHIEF
GRNDS. HEAD
CUST
Ill
CUSTODIAN

COMSEWOGUE SCHOOL DISTRICT
CUSTODIAL WORKERS SALARY SCHEDULE
2004-05

STEP

CUSTODIAL
WORKER

1

GROUNDS
KEEPER

1

MAINT.
MECHANIC I

MA1NT.
ELEM. HEAD MDL. SCH.
MECHANIC H.S. CHIEF
CUST &
CHIEF
Ill
CUSTODIAN
GRNDS. HEAD
CUST

COMSEWOGUE SCHOOL DISTRICT
CUSTODIAL WORKERS SALARY SCHEDULE
2005-06

STEP

CUSTODIAL
WORKER

GROUNDS
KEEPER

ELEM. HEAD MDL. SCH.
MAINT.
MAINT.
CHIEF
MECHANIC H.S. CHIEF
CUST &
CUST
Ill
CUSTODIAN
MECHANIC I1 GRNDS. HEAD

COMSEWOGUE SCHOOL DISTRICT
CAFETERIA WORKERS SALARY SCHEDULE
2003-04 HOURLY RATE

ASSISTANT
COOK

COOK
13.48
13.88
14.31
14.73
15.14
15.64
15.99
16.46

'

12.30
12.60
12.99
13.35
13.77
14.30
14.68
15.09

FOOD
SERVICES
WORKER
11.21
11.56
11.go
12.30
12.64
13.10
13.57
13.93

COMSEWOGUE SCHOOL DISTRICT
CAFETERIA WORKERS SALARY SCHEDULE
2004-05 HOURLY RATE

I

I

I
STEP

COOK

FOOD

ASSISTANT

SERVICES

COOK

WORKER

I

