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From The President

William E. Siegferlh 
AEA President

This contract is the ninth formal Agreement between the Akron Educa
tion Association and the Akron Public Schools, and the first in which working 
conditions, fringe benefits and wages cover a three-year period.

By ratifying this contract, both parties have agreed to abide by the terms 
and conditions set forth herein. Hopefully, this document will help minimize 
the disputes and disagreements which occasionally arise and which inter
fere with our efforts to maximize our effectiveness as professional educators.

The security, resources and compensation provided to members 
through this Agreement was possible only because of the faithful, long
standing support of the Association and its bargaining team by Akron 
teachers. Leadership’s aim is to administer this contract so that it will protect 
and advance the interests of those we represent.

Please familiarize yourself with your rights and responsibilities under 
this Agreement. You should not tolerate attempts by anyone to deprive you of 
that which has been bargained in good faith. When disputes arise, AEA is 
prepared to act as your advocate in a competent fash ion, not just through the 
dispute resolution procedures in this Agreement, but beyond the framework 
of the contract, if necessary.

Always remember that your right to grieve any condition of employment 
is protected by the contract and state law, and that violations of the Agree
ment left unchallenged are harmful not just to you, but to the entire organiza
tion.

Three years from now, conditions in our schools will have changed and 
new problems will have arisen. AEA will monitor the adverse effects these 
problems create on your working conditions and job performance, and take 
proposals to the bargaining table which will address or eliminate them. Your 
firm commitment to the bargaining team at that time will ensure that the 
successor agreement is suitably adapted to the changes which you must 
deal with in the classroom on a daily basis.

William E. Siegferth, President 
Akron Education Association
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From The Superintendent

Conrad C. Ott 
Superintendent

This document is the ninth formal Agreement between the Akron Board 
of Education and the Akron Education Association. As a comprehensive, 
mature document, it presents mutual understandings concerning s^aries, 
fringe benefits, and conditions of employment for professional staff which 
have evolved during almost two decades of periodic negotiations.

This document is also a dynamic one. As in previous Agreements, it 
provides its own processes for modification and improvement. Moreover, if 
Association and Board leadership adhere to the channels of communication 
specified within the document, teachers and administrators can work 
together to resolve mutual problems and to achieve compatible objectives. 
Chief among these objectives, of course, is that of providing the best possible 
educational program for each student who attends the Akron Public 
Schools.

Furthermore, this document is congruous with the commitment we have 
made to the voters within this community. They demonstrated their support 
for — and their faith in — this school system at the polls in May, 1985. We, in 
turn, continue to strive for excellence in education by achieving — through 
this document — a period of stable management-employee relations while 
preserving, at the same time, a sound financial profile.

Conrad C. Ott, Superintendent 
Akron Public Schools
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AKRON BOARD OF EDUCATION 
AKRON EDUCATION ASSOCIATION 

PROFESSIONAL NEGOTIATIONS AGREEMENT
CONTRACT

ARTICLE I — PREAMBLE
The Akron City Board of Education is charged with the responsibility of providing the most 

effective public education possible for the children of this school district.
The Board does declare that:

1.01 Board Responsibility
It is cognizant of Ohio law which specifies that the Board has the responsibility and the final 

authority to make policy decisions and to administer its schools, exercising in the process the 
best possible management of these responsibilities as entrusted to it by the school community, 
including the most astute use of that same community’s school funds.

1.02 Superintendent
The Superintendent and his staff are responsible for implementing the policies established.

1.03 Professional Staff
The professional staff has the responsibility of carrying out the best possible program of 

education under the policies of the Board of Education in order to provide a quality education for 
all pupils.

1.04 Mutual Understanding
The Board, the Superintendent and his staff, and other professional employees can best 

carry out their respective responsibilities in an atmosphere of understanding and mutual 
respect.

1.05 Established Procedures
It is recognized that the best interests of public education will be served by procedures 

established to provide an orderly method for the Akron Board of Education (hereinafter referred 
to as the Board), the Superintendent and his staff (hereinafter referred to as the Superintendent), 
and representatives of the Akron Education Association Incorporated (hereinafter referred to as 
the AEA), to discuss such matters as are specified herein, and to formalize agreements reached 
in these matters.

1.06 Stature of Contract
If any portion of this Agreement be in violation of any applicable laws, then that portion in 

disagreement shall be considered null and void, without however, impairing any other portion of 
this Agreement.

1.07 Agreement To Be Part of Board Policy
This Agreement is part of the policies of the Board and shall be administered without regard 

to race, creed, color, national origin, sex, marital status or physical handicap. Violation of any 
portion of this Agreement by any employee shall be grounds for disciplinary action to such form 
and manner as the Board may deem proper.

ARTICLE II — RECOGNITION
2.01 Job Code Numbers

The Board, being in receipt of a certification of membership showing that the AEA has 
members constituting a majority of all personnel having the following assignments: Teachers 
(Job Codes: 006, 007, 008, 009, 010, 011,012, 014, 016); Speech and Hearing Therapist (024); 
Librarian (033); Department Assistant (036); Teacher, Individual Services (039); Teacher, Substi
tute (042); Long-term Substitute, Teacher (043); Counselor (054); Psychologist, Intern (060); 
Psychologist (061); Psychologist (062); Psychologist (063); Psychologist (065); Occupational 
Therapist (125); Physiotherapist (129); Teacher, Adult Voc. Services (539); Teacher, Adult Skills 
Training Center (550); Teacher, School of Practical Nursing (576); Teacher, School of Practical 
Nursing (577); Teacher, Adult Basic Education (750);Teacher, Pre-Kindergarten (764);Teacher,



Non-Public School (982); and professional personnel having the same titles or similar responsi
bilities in the Evening School, the Summer School or any State, Federal or local funded program, 
employed by the Akron City School District, hereby recognizes the AEA as the exclusive 
representative of all personnel having any of these assignments, providing that this Agreement 
shall not deny any employee his individual right to be heard through established administrative 
channels.

2.02 Changes In Job Code Numbers

The job code numbers above are based on the present organizational chart. Recognition of 
the individuals in the categories shall not be affected by future changes in job code numeration.

2.03 Recognition

Recognition of the AEA by the Board shall be for the purpose of formulating agreements 
concerning salaries, fringe benefits, working conditions, and all other items which are mutually 
agreed upon.

ARTICLE III — PERSONNEL POLICIES
3.01 Definitions

A. Professional Staff
The “ professional staff" includes teachers, supervising teachers, curriculum specialists, 
resource teachers, coordinators, psychologists, counselors, assistant principals, unit prin
cipals, principals, directors, executive directors, assistants to the Superintendent, assistant 
superintendents, Deputy Superintendent, the Superintendent and any other employees 
required to be certificated by the State Department of Education.

B. Employees
An “ employee" is any person holding a position in the Akron Public Schools, subject to 
appointment, removal, promotion or reduction by the Board of Education or by the Superin
tendent of Schools or by his representative or by the Civil Service Commission. This term 
may include members of the professional staff; the Treasurer; persons in coordinate, 
architectural and engineering services; persons in part-time teaching positions; members 
of the clerical and secretarial staffs; members of the maintenance and operations staffs; 
members of the food service staff; and members of the educational aides staff.

C. Member
“ Member" means all certificated employees in the Akron City School District for which the 
AEA is the recognized representative as defined in Article II, Section 2.01 of this Agreement.

D. Work Day
The “work day” is a day that a member is assigned to duty. These days are established by 
the school calendar adopted by the Board of Education pursuant to Section 3.06.

E. Immediate Family: Death
For Death, the “ immediate family" includes father, mother, sister, brother, husband, wife, 
child, father-in-law, mother-in-law, daughter-in-law, son-in-law, stepson, stepdaughter, 
stepfather, stepmother, stepbrother, stepsister, any individual directly responsible for the 
rearing of the member or any dependent person in the immediate household.

For Death, “ other relative" includes a grandparent, uncle, aunt, cousin, niece, nephew, and 
in-laws other than those described in the preceding paragraph.

F. Immediate Family: Personal Illness
For personal illness, the “ immediate family” includes husband, wife, a dependent son, a 
dependent daughter, any dependent person residing in the immediate household; or a 
father, mother, sister or brother, son or daughter who is seriously ill.

G. Treasurer
The “Treasurer” shall mean the Treasurer of the Board of Education.

H. President
The “ President” shall mean the President of the Akron Education Association Incorpo
rated.

I. Assistant Superintendent
The “Assistant Superintendent” shall mean the Deputy Superintendent of Personnel and 
Administration, unless otherwise specified.
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J. Seniority
1. “Seniority” shall mean a numerical ranking based upon the total length of continuous 

service within the Akron Public Schools. In the event that two members have the same 
number of years of continuous service, the member with the earlier date of hire shall 
have the greater seniority.

2. “ Classification seniority” shall be the number of years of continuous service in the 
classification.

a. At present, this applies to counselors.

K. Curriculum
“ Curriculum” shall be considered the planned program of instruction and co-curricular 
activities authorized by the Board of Education.

L. Personal Business
“ Personal Business” is an obligation or emergency over which the member has no control 
and which requires immediate attention.

M. Full Time
"Full time” means any certificated member contracted under time schedule 380 (or more) 
who works five (5) hours or more per day, five (5) days per week.

N. Co-Curricular Activities
“ Co-curricular activities” shall be those activities for which the Board issues a supplemen
tal contract.

O. Middle School
Whenever there is reference to secondary school or a secondary school member in this 
Agreement, it shall include middle schools and middle school members.

3.02 Annual Time Schedule
The “ time schedule” covering the school year, the number of days within the school year, 

and the calendar for the school year, are established annually by the Board of Education for 
each classification of employee.

The following annual time schedule has been established 

Classification Time Schedule
Teacher Thirty-eight (38) weeks, including 180

days with students, 3 days without 
students, and 7 paid holidays.

Counselor Forty (40) weeks, including one week 200
prior to the opening of school and one 
week following the close of school.

3.03 Daily Rate of Pay
The “ daily rate of pay” of members is determined by dividing the total annual salary for the 

school year by the total number of days for the employment classification as established in 
Section 3.02.

3.04 Work Day
A. Lunch Period

Members shall have an uninterrupted, duty-free lunch period of at least thirty (30) minutes 
during each school day.

B. Elementary — Secondary — Counselors
The work day for elementary school teachers shall not exceed 435 minutes.
The work day for secondary school teachers shall not exceed 450 minutes.
The work day for counselors shall not exceed 480 minutes.

C. Continuity of Instruction
The Board shall attempt to arrange the work schedule of custodians, matrons and mainte
nance personnel to avoid the interruption of instruction.
In the case of construction work scheduled during the school day, the Board shall attempt 
to arrange such construction work to be done in a manner so as to avoid undue interrup
tion of instruction, but not so as to impose undue costs.

for members:
No. of Days Used as Daily 

Deduction for Absence
190
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3.05 Member Work Load
Service related to or sponsored by the Board, other than the days established in the school 

calendar or in addition to the minutes per day established by this Agreement, shall be voluntary 
and not a part of the member's work load. Such service shall require that compensatory time or 
compensation at the established rate be granted to the member.

Members shall not be required to supervise or be responsible for supervision of non- 
instructional programs which the Board may add to the school day without prior consultation 
between the Board and the AEA.

Members who are assigned to a full-time instructional load (thirty [30] periods per week in 
two [2] or more buildings) will receive consideration for duty responsibilities based upon the 
ratio of time spent in their assigned buildings.

Members assigned to an elementary school (p.m.) and secondary school (a.m.) shall report 
to school twenty (20) minutes prior to the first instructional period, and the member shall not be 
assigned a homeroom or duty. In no case shall any member's work day exceed 450 minutes.

The Board shall, whenever possible, initiate and/or continue state, national, or locally 
funded programs to provide educational aides forthe performance of non-teaching, administra
tive, clerical and/or supervisory tasks.

Whenever possible members shall not be required to perform record keeping or other 
clerical duties pertaining to the lunch program. This shall include the collection and accounting 
of lunch monies and/or tickets.

Members shall not be required to perform custodial duties.
Member work loads shall be within the limits established by the State Department of 

Education. In addition:
A. Attendance in study halls shall not exceed one hundred (100) pupils per supervisor.
B. Secondary teachers in English, social studies, science and mathematics shall be assigned 

not more than six (6) classes per day with an optimum of two (2) preparations and a 
maximum of three (3) preparations.

C. Members shall not be required to remain in the classroom when a teacher certificated to 
teach in a special area such as music, art, industrial arts, physical education, home 
economics, and/or foreign language is in charge. Substitutes shall be provided in the 
absence of any certificated teacher in any subject area unless the substitute list is 
exhausted.

D. The daily work load for a secondary teacher in the Akron Public Schools is six (6) regular 
class periods, one (1) period of special duty (study hall), one (1) conference period, and a 
homeroom assignment.

E. Class size shall be within the limits established by the North Central Association, and as 
funds become available, the Board shall reduce class sizes.

F. The maximum size for all special education classes shall conform to federal and state 
regulations and/or specifications. When no specifications have been formulated, the 
maximum enrollment for special education classes shall not exceed twenty (20) pupils.

G. In library periods where the average daily attendance exceeds fifty (50), an additional staff 
member or an aide will be on duty.

H. Each secondary teacher shall, in addition to his lunch period, have not less than five (5) 
planning periods per week. I.

I. Any member in grades 1-6 shall be provided with at least 180 unassigned minutes per 
week break in pupil contact time. Members shall have the time provided within the school 
day, with blocks of time of not less than 15 minutes each. In addition, each member shall 
have a 30-minute duty-free lunch.

J. In secondary schools, members who are assigned to more than one (1) building daily shall 
not be assigned a homeroom or duty.

K. Special education units — housed at the elementary level — shall receive the same 
allotment of time for art, music and physical education as is provided each section of 
students in grades 1-6.
Special education students — in grades one through six — shall be provided art, music and 
physical education taught by a special subject teacher. The instructional time may be 
provided to the entire class during the same time period or qualified special education 
students may be mainstreamed, whichever is the least restrictive alternative. No special
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subject teacher (art, music, physical education) shall be required to instruct, at one time,
more than three (3) mainstreamed special education students who are not ordinarily
instructed with the regular class.

3.06 School Calendar
The “ School Calendar” shall be adopted annually for the subsequent two years by the 

Board and shall designate: 1) work days with students; 2) work days without students; 3) paid 
holidays; 4) non-paid holidays; and 5) Parent-Teacher Conference days.

The School Calendar Committee shall be composed of one (1) representative for each 500 
employees or fraction thereof represented by AEA; Fireman and Oilers Local 100; OAPSE 
Secretaries, Chapter 117 and Chapter 689; and Cafeteria Workers.

Two (2) choices for the distribution of School Calendar days to be negotiated annually by 
the School Calendar Committee and the Board, shall be placed on a referendum ballot.

The School Calendar adopted by the Board shall be determined by a referendum of the 
employees who shall vote on the two (2) choices negotiated by the School Calendar Committee 
(the composition of which has been defined heretofore) and the Board. The complete results of 
this balloting shall be posted in each building.

3.07 Non-Degree Teachers
Non-degreed persons hired to teach vocational programs must work with an approved 

university vocational teacher education program to obtain a standard four-year vocational 
certificate to be eligible for continuous employment.

3.08 Pupil-Teacher Ratio (Student Loads)
Beginning with the school year 1986-1987, for grades 5 and 6 on a system-wide basis, the 

pupil-teacher ratio shall not exceed 26 to 1, or the state minimum standards, whichever is lower.
The pupil-teacher ratio for each building shall be determined annually after the first 25 

student days and shall be reported to the Board at its next regular meeting.

For the purpose of computing the pupil-teacher ratio, the Superintendent, assistant super
intendents, specially certified teachers of art, music and physical education in the elementary 
schools, curriculum specialists, supplementary personnel assigned to teaching programs 
under special funding, such as ECIA, DPPF, principals, assistant principals, counselors, para- 
professionals, secretaries, clerks and all others, certificated or otherwise, who are not assigned 
responsibility for instruction in the regular school curriculum, shall not be included as a teacher. 
Enrollments in Kindergarten shall be computed at one-half (1/2) when the Kindergarten teacher is 
assigned all day in one (1) building, excepting those buildings where the All-Day Kindergarten 
program is in effect.

After the first 25 student days, the pupil-teacher ratio in grades 1 through 6 shall be 
determined by dividing the number of pupils in attendance by the number of classroom 
teachers. At the Kindergarten level, the ratio is determined by dividing the number of pupils by 
two (2).

In grades 7 through 12 in the academic disciplines, the pupil-teacher ratio for each teacher 
is to be determined by dividing the number of teaching periods into the total number of students 
instructed.

The daily student load for each secondary school teacher (grades 7 through 12 inclusive) 
shall not exceed the limits established by the North Central Association guidelines for grades 
9-12 (presently 170). As funds become available, the Board shall reduce student loads.

The Board and the Association agree that the pupil-teacher ratio of 26 to 1 — for grades 5 
and 6 on a system-wide basis — shall remain in force for the length of the Agreement.

3.09 Appraisal
Appraisal is the process of arriving at judgments about a member’s performance.
The appraisal program pertaining to the performance of a member shall be conducted 

openly and with the full knowledge of the member. The member shall be given a copy of any 
written report pertaining to his performance. Said copy shall be given to the member within five 
(5) working days. The member shall have the right to permanently attach to each written reporta 
written response or reaction.

Should there be more than five (5) administrative observations during a school year, the 
member shall be notified of the reason or purpose of additional administrative observations.

— 5 —



Likewise, should there be more than five (5) supervisory observations during the school year, 
said member shall be notified of the reason or purpose of additional supervisory observations.

The performance appraisal program shall include visitation, observation, and evaluation. 
These are defined as:

Visitation: any contact by an administrator or supervisor intended to provide information for
the appraisal of the teacher.

Observation: a written record of an administrator's or supervisor’s observation based on 
visitation(s), provided to the teacher on the Observation and Appraisal Report 
Form. In the areas of “ Conducting the Lesson” and “ Planning the Lesson," such 
observation shall be dated and shall reflect only what was observed on the date 
indicated.

Evaluation: a determination, at the end of the school year, of the quality of the teacher’s
performance during the year. A written report is provided to the teacher through 
the year-end Teacher Evaluation Form.

A. Evaluation
Evaluation is conducted for the purpose of improving instruction, analyzing member 
performance with respect to continued employment, promotion, non-renewal or contract 
termination.
Evaluation shall be the responsibility of the principal. The annual evaluation report shall be 
distributed to the member no earlier than the fifteenth (15th) day prior to the member’s last 
working day, and no later than the third (3rd) day prior to the member’s last working day.
In those cases where a member is required to evaluate his own performance, a conference 
with the building principal shall be required, prior to the transmittal of the evaluation to the 
Office of Professional Personnel.
In the areas of "Conducting the Lesson” and "Planning the Lesson," the evaluator shall use 
only that information provided to the member on the observations conducted during the 
school year for which the evaluation is being made.
A member shall not be requested nor required to sign any evaluation until it is fully 
completed and signed by the principal.
At the request of the member or principal, a conference with the principal shall be held 
within five (5) working days after the receipt of the written evaluation. When a conference is 
held subsequent to an evaluation of a member, attendance shall be limited to the principal, 
the AEA representative, and the member.
Such written reports and observations as a principal may keep in order to aid in the 
preparation of the evaluation shall be made available for the member’s inspection upon 
request.

B. Administrative Visitation and Observation
Administrative visitation shall be made by the Superintendent, Deputy Superintendent, 
assistant superintendent, building principal, director, coordinator, assistant or unit princi
pal. When a visitation extends beyond fifteen (15) minutes, the administrator shall provide a 
written observation. When a visitation is less than fifteen (15) minutes, the administrator 
may exercise discretion as to whether or not to prepare an observation.
When an observation is made by the visiting administrator, a signed and dated copy of the 
observation is to be submitted to the member within five (5) working days after the visitation. 
Copies of such observations by the above administrators may be filed in the member’s 
personnel folder. At the request of the member or the administrator providing the observa
tion, a conference with the administrator shall be held within five (5) working days after 
receipt of the observation. If the administrator is a coordinator or director, the administrator 
must review the observation with the member prior to discussing or submitting the obser
vation to the building principal and before a copy is submitted to the member's file.

C. Supervisory Visitation and Observation
Supervisory visitation and observation are conducted for the purpose of improving instruc
tional competencies within the classroom setting. Supervisory visitations and observations 
may be made by curriculum specialists or supervising teachers. When a visitation extends 
beyond fifteen (15) minutes, the supervisor shall provide a written observation. When a 
visitation is less than fifteen (15) minutes, the supervisor may exercise discretion as to 
whether or not to prepare an observation.
When an observation is made by the visiting supervisor, signed and dated copies are to be 
submitted to the building principal and the member within five (5) working days after the
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visitation. These observations shall not be filed in the Personnel Office; they may not be 
used in any proceeding concerned with termination or non-renewal of a member’s con
tract.

D. Clear Direction
In the event inconsistent directions are provided a member as a result of administrative 
and/or supervisory visitations and observations, directions provided by the building prin
cipal shall take precedence over all others. The member may request a conference with the 
principal and such other authorized evaluators as necessary in order to establish clear 
direction for himself. When such a conference is requested, it shall be held within five (5) 
working days.

3.10 Disciplinary Interviews and Suspension
No member shall be disciplined without just cause or because of the exercise of the right of 

freedom of speech or any other constitutionally guaranteed right. The provisions of this section 
shall not apply to a suspension related to termination proceedings.
A. Definition

A disciplinary interview may be conducted by afield administrator, a central office adminis
trator or the Deputy Superintendent. Disciplinary interviews conducted by the Deputy 
Superintendent may result in a written reprimand for the member or a suspension with pay.
A disciplinary interview conducted by a field or central office administrator may result in a 
written reprimand for the member. Any decision by the field or central office administrator 
to forward a written reprimand to the Personnel Office shall be made known to the member 
in the written reprimand.

B. Procedures
In all disciplinary interviews, the following procedures shall apply:
1. A member shall receive a written notice at least twenty-four (24) hours prior to holding 

a disciplinary interview. Said notice shall contain the time and place of said interview 
and shall include the reason(s) for said disciplinary interview.

2. The interview shall be conducted in private, except that the member may request the 
presence of an AEA representative. When such a request is made, the interview shall 
not proceed until the representative is in attendance, unless the representative is not 
there within ten (10) working days.

3. If a disciplinary conference is conducted by a field or central office administrator, the 
member involved in the conference has five (5) working days in which to appeal the 
decision to the Deputy Superintendent. The appeal shall be heard in a meeting 
between the member and the Deputy Superintendent which shall take place no less 
than ten (10) working days after the appeal request. The member shall have the right to 
the presence of an AEA representative at the meeting. If the disciplinary interview is 
conducted by the Deputy Superintendent, the member has five (5) working days from 
the time of the finding to process a grievance.

4. The member shall have the right to submit a written rebuttal to any written reprimand 
filed under this Section. The rebuttal will be attached to the written reprimand.

3.11 Reassignment and Transfer
Reassignment and transfer of full-time members only shall be on the basis of seniority in the 

Akron Public Schools.
Reassignment and transfer of members outside this section shall be limited to the following 

items and only after consultation with the President: (a) to achieve or maintain a balance of race 
or sex of the staff within each building; (b) at least sixty percent (60%) of the staff in each building 
shall have had prior teaching service in the Akron Public Schools; (c) to protect a member’s 
continuing employment.

The necessity for maintaining comprehensiveness and staffing for co-curricular activities 
may constitute overriding reasons for transfer outside this established policy. The Office of 
Professional Personnel shall notify the President of the circumstances requiring transfer out
side this established policy at the time such deviations from established policy occur. No more 
than two (2) full-time members may be reassigned from one (1) school building to another during 
any school year under this exception.
A. Intra-Building Transfer or Reassignment

A member desiring to transfer from one (1) grade level to another or from one (1) subject to 
another within the building shall file a request for transfer with the building principal prior to
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May 1. The building principal shall notify the member in writing prior to May 10 of the 
approval or disapproval of such request; if the request is disapproved, the notification shall 
include the reasons for such disapproval. Decisions in these transfers are subject to 
appeal, in writing, to the Deputy Superintendent, who shall respond to each appeal in 
writing. The appeals process shall be completed by the final student day in the school year.
Inter-Building Transfer or Reassignment
(Vacancies occurring before August 1st)
When selecting members for transfer and/or selecting members to fill vacancies occurring 
before August 1st, priorities shall be observed in the following order:

Reassignments due to building closings and changes in vertical organization shall be 
completed before any other transfers or reassignments are made.
Member-initiated requests for transfer and transfers due to changes in student 
enrollment and/or program termination.
Principal-Initiated Transfer requests.

1. Due to Building Closings or Changes in Vertical Organization (A vertical reorganiza
tion is a transfer or elimination of an entire grade level from a building organization.)
Reassignments due to building closings or changes in vertical organization shall be 
filed in the Office of Professional Personnel no later than June 1st. When such 
reassignments are necessary, those highest in seniority shall be reassigned first.

2. Member-Initiated Requests for Transfers and Transfers Due to Changes in Student 
Enrollment and/or Program Termination.
Member-initiated requests for transfer and transfers initiated by the administration 
due to changes in student enrollment and/or program termination shall be filed in the 
Office of Professional Personnel no later than June 1st. Members requesting a 
transfer and members transferred because of changes in student enrollment and/or 
program termination shall be reassigned by order of seniority, those with the most 
seniority being reassigned first
a. Member-Initiated Requests.

A member desiring to transfer from one building to another shall file a “Teacher’s 
Request for Transfer.” Prior to July 30, any member may, in writing, withdraw a 
request for transfer and the withdrawal shall be honored. The Deputy Superin
tendent shall notify the President of the total number of teacher-initiated 
requests for each building prior to July 30. Whenever the requests for transfer 
within a building exceed thirty percent (30%) of the number of members within 
the building, an investigation of causes within the building shall be conducted 
during the ensuing school year by a committee composed of the AEA Profes
sional Problems Committee and a committee appointed by the Deputy Superin
tendent. The results of the study, with appropriate recommendations, shall be 
forwarded to the Superintendent.

b. Transfers due to Changes in Student Enrollment and/or Program Termination. 
Members transferred under the provisions of this section of the Agreement shall 
be selected as outlined below:
A conference between the member transferred under the provisions and the 
building principal shall take place on or before June 1 st. The member may, if he 
desires, schedule a conference with the Deputy Superintendent any time after 
June 1st.
Should intra-building reassignments be necessary, members shall have the 
right, on a seniority and certification basis, to any existing vacancy. If there are no 
volunteers, the member with the least seniority in the affected area of certifica
tion shall be appointed to the vacancy.

Members to be Transferred.
In determining members to be transferred because of a change in vertical organiza
tion or because of enrollment changes and/or program termination, volunteers shall 
first be transferred on a seniority basis, those with the most seniority being transferred 
first, after which transfers will be made on the basis of seniority as follows:
a. In the elementary school (K-6), the member with the least seniority shall be 

transferred.
b. In the secondary schools, the member with the least seniority holding a certifi

cate for the area in which the reduction is being made shall be transferred.



However, in cases where a member’s certification would permit him /her to be 
assigned to an alternate department in which there is a member with less seniority, the 
latter member shall be transferred.

Should a vacancy occur in a building prior to August 1st, a member transferred from 
that building shall have the option to return to the building before new transfers or new 
assignments to the building are made.

3. Principal-Initiated Request for Transfer
A transfer request initiated by a building principal must be preceded by a conference 
with the affected member on or before May 1st.

A principal-initiated request for a member’s transfer must be filed in the Office of 
Professional Personnel no later than May15th. Such request shall specify thejustifia- 
ble reasons for which the principal is requesting the member’s transfer. All requests 
should bear the signature of the involved member, but such signature will not be 
interpreted as agreement with the request. In the event the member refuses to sign the 
request, such refusal shall be noted thereon by the building principal.

Prior to the last school day, the member may submit a written request for a hearing to 
the Deputy Superintendent. The member shall have an opportunity to appear before 
the Deputy Superintendent and offer reasons counter to the transfer. The hearing 
shall be scheduled within fifteen (15) working days following the receipt of the 
request.
The member shall have an opportunity to be represented by the AEA.

Posting of Vacancies
A list of known system-wide vacancies as of May 15 shall be posted in each building no 
later than May 20. A copy of this posting shall be sent to the President no later than May 20.
A list of position vacancies existing in the system as of July 10 shall be submitted to the 
President no later than July 20.

C. Inter-Building Transfer or Reassignment
(Vacancies occurring between August 2 and August 15)
Any vacancies occurring between August 2nd and August 15th shall be filled on the basis 
of seniority in the following order:

The most senior member eligible for transfer under any of the provisions above 
(excluding principal-initiated transfers) who has requested assignment to a building 
where said vacancy has occurred — the member is only eligible if he has not been 
placed in one (1) of the three (3) projected building assignments outlined on his 
transfer form.
In the event the most senior member is eligible and accepts the assignment, the newly 
created vacancy shall be filled by teachers as yet unassigned on the basis of seniority, 
then by new hires.
Any vacancies occurring subsequent to August 15 shall be filled by teachers as yet 
unassigned on the basis of seniority, then by new hires.
For vacancies occurring on or after the first student day, assignment will be made at 
the discretion of the Personnel Office.

D. Fall Assignment, Reassignment, or Transfer Due to Enrollment Changes
Fall transfers between grade levels or between buildings shall be made within the first 
fifteen (15) student days.
Members assigned after January 1 shall be informed that the assignment is temporary, that 
the member shall be reassigned and that the position will be listed as a vacancy the 
following spring.
If a member must be reassigned because of a decrease in student enrollment, volunteers 
shall be transferred first, on a seniority basis, those with the most seniority being trans
ferred first. If there are no volunteers, any member new to the building shall be transferred 
first. If there are no members new to the building, the following shall apply:

In the elementary school (K-6), the member with the least seniority shall be trans
ferred.
In the secondary schools, the member with the least seniority holding a certificate for 
the area in which the reduction is being made shall be transferred. However, incases 
where a member’s certification would permit him to be assigned to an alternate
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department in which there is a member with less seniority, the latter member shall be 
transferred.

Exceptions to this procedure may be made by the Deputy Superintendent in consulta
tion with the President.

Any transfers made after November 1 shall be processed in accordance with proce
dures outlined in Section 3.11, B, 3 herein.

E. Special Education Teacher Transfers
(Effective July 1, 1985)
A request for assignment from Special Education shall not be submitted in the case of any 
teacher until three (3) full years of service have been completed. This provision shall not 
apply to all persons hired before July 1, 1985.

When it becomes necessary to transfer special education teachers because of decreasing 
enrollment, including reassignment of units from one (1) building to another, the following 
shall apply:

1. Members whose unit is reassigned intact shall have the option of transferring with the 
unit.

2. In the event the member elects not to transfer with his/her unit, volunteers from the 
affected area of certification shall be the first transferred. The most senior volunteer 
shall be transferred first.

3. If there are no volunteers, the least senior member in an area for which the affected 
member holds a certificate shall be transferred.

F. Elementary Special Subject Teacher Transfers
(Effective 1986-1987 School Year)

1. Elementary special subject teachers (art, music, physical education) shall retain a 
combination assignment whose net weekly time equivalency does not change, 
unless the teacher requests and is granted a teacher-initiated transfer.

2. Elementary special subject teachers shall retain majority time assignments (3.0 or 
greater time equivalency) unless the teacher is transferred in accordance with other 
provisions under this section.

3. Elementary special subject teachers shall be assigned to minority time buildings (2.5 
or less time equivalency) by the Directors of the respective departments who shall 
consult with the teachers being assigned to such schools prior to assignment.

4. The administration shall establish equivalencies and combine building assignments 
based on the following formula:

5. A section is defined as a grade classroom, Kindergarten classroom (where All-Day, 
Every-Day Kindergarten is in effect) or a special education unit.

6. Because of difficulties in establishing combination assignments, it may be necessary 
for the Board to split a majority time assignment.

3.12 Position Vacancy
Vacancies for any position, present, new, or additional, below the salary ratio of 1.24 will be 

publicized by sending a written notice to each building for posting in the school office, faculty 
lounge, or other appropriate place in each school or department.

The notice of vacancy should be posted at least ten (10) working days prior to the 
application deadline, and it shall clearly set forth the qualifications for the position.

6 or fewer sections 
7, 8, 9 sections

.2 (1 day)

.3 (1'/2 days) 

.4 (2 days)

.5 (2’/2 days) 

.6 (3 days)

.7 (3Va days) 

.8 (4 days)

.9 (4'/2 days) 
1.0 (5 days)

10, 11, 12 sections 
13, 14, 15 sections 
16, 17, 18 sections 
19, 20, 21 sections 
22, 23, 24 sections 
25, 26, 27 sections 
28, 29, 30 sections
31 or more sections*

*.1 for every three (3) sections or fraction thereof over 30.
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Teachers who desire to apply for such positions shall file an application in writing with the 
Deputy Superintendent within the time limit specified in the notice.

All applicants will be notified in writing when the position has been filled. Such notification 
must be received by the unsuccessful candidates within ten (10) working days after the position 
has been filled except in cases where interviews are being conducted to develop an eligibility 
list.

Whenever an administrative or supervisory vacancy must be filled promptly, notification of 
the vacancy and the reasons for the urgency of filling the position will be provided to the 
President.

All appointments shall be made without regard to age, race, creed, color, religion, national
ity, sex or marital status.

3.13 Resignation, Termination, or Non-Renewal of Contract
A. Resignation of Contract By Member

No member may terminate his contract after the tenth (10th) day of July or when schools are 
in session without the consent of the Board. Members who wish to resign at any other time 
must submit a resignation in writing to the Deputy Superintendent at least ten (10) days 
before the effective date of the resignation.

B. Non-Renewal of Contract By the Board of Education
The principal of each school is responsible for submitting to the Deputy Superintendent, 
not later than the last working day of December, a written report concerning any member 
whose performance is not satisfactory and to give to the member a copy of the report which 
must include a statement of what has been done to help the member. Not later than the last 
day of March, the principal is required to make a second written report and to include a 
statement of further efforts to help the member. If the principal becomes convinced the 
member should be dismissed, the principal must submit a written report and recommenda
tion for dismissal to the Deputy Superintendent, and must give a copy of the report to the 
member prior to April 15.

C. Termination of Contract By the Board of Education
Before terminating the contract of any member or refusing to renew the contract of any 
member with three (3) consecutive years of service in one (1) building, or five (5) or more 
years of service in the Akron Public Schools, the Board shall furnish the member a written 
notice signed by the Treasurer of its intention to consider the termination of his services, 
with full specifications of the grounds for such consideration. Unless the member so 
notified demands, in writing, within 10 days subsequent to the receipt of said notice, an 
opportunity to appear before the Board and offer reasons against such termination, the 
Board may proceed with formal action to terminate services. If said member, within 10 days 
after receipt of notice from the Treasurer of the Board, demands in writing a hearing before 
the Board, the Board shall provide for such a hearing. The hearing shall be conducted 
under the rules set forth in Section 3319.16 of the Ohio Revised Code.

Except for those hearings provided for in Section 3319.16 of the Ohio Revised Code, other 
hearings required hereunder shall be closed hearings, conducted before a committee of 
the Board. The committee’s recommendation shall be presented to the Board for approval 
or rejection.

D. Staff Reduction
When a member is released from assignment due to decreased enrollment of pupils, return 
to duty of regular teachers after leaves of absence, lack of program funding, curriculum 
changes, or for any other reason, the member holding that assignment shall have priority in 
transfer according to the provisions outlined in Section 3.11, B 3, of this Master Agreement.
In the event there is no available position for which the member is certified, the members in 
that area of certification on limited contract shall be listed according to seniority and the 
contract of the member with the least seniority shall be suspended.
In the event all of the contracts of the members on limited contract have been suspended, 
the contracts of the members in that area of certification on continuing contract shall be 
suspended in accordance with the provisions of Section 3319.17 of the Ohio Revised 
Code.
Members whose continuing or limited contracts have been suspended shall havethe right 
of restoration to service in the Akron Public Schools in order of seniority if and when 
positions become vacant or are created for which any of such members are, or have 
become, qualified.
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E. Termination Due to Age
The Board shall terminate the contract of employment as of the thirtieth (30th) day of June 
or the thirty-first (31st) day of July, whichever is the end of the contract year, of any member 
who has attained the age of seventy (70), or who will attain the age of seventy (70) by the 
following thirty-first (31st) of August.

F. Termination of Supplemental Contracts By The Board of Education
Before terminating the supplemental contract of any member, the Board shall furnish the 
member a written notice signed by the Treasurer of its intention to consider the termination 
of his or her services, with full specification of the grounds, including incident(s) and/or 
date(s) for such consideration. Unless the member so notified demands in writing within 10 
days subsequent to the receipt of said notice, an opportunity to appear before the Board 
and offer reasons against such termination, the Board may proceed with formal action to 
terminate services. If said member, within 10 days after receipt of the notice from the 
Treasurer of the Board, demands in writing a hearing before the Board, the Board shall 
provide for such a hearing. The hearing shall be conducted under the rules set forth in 
Section 3319.16 of the Ohio Revised Code. The hearings shall be closed hearings con
ducted before a committee of the Board. The committee’s recommendations shall be 
presented to the Board for approval or rejection.

G. Policy Regarding Disability Retirement
If a member is unable to perform satisfactorily the duties of his/her position because of 
physical or other disability, or is required to apply for disability retirement, his/her contract 
status shall not be terminated. The member’s insurance coverage shall be continued at 
Board expense until such time as the disability retirement application is approved bySTRS 
and monthly benefits and STRS hospitalization coverage commences.

In the event the member’s application for disability is denied by STRS and the member has 
exhausted his/her accumulated sick leave, the Board shall continue to provide insurance 
coverage to the member for 45 working days after the STRS Board has ruled that the 
member’s application has been denied. During this 45-day period, the member has the 
right to appeal the STRS denial or to apply for illness leave.

The Board shall maintain insurance coverage for a member who has exhausted his/her 
sick leave and has filed, in a timely fashion, an appeal with STRS. The Board shall provide 
insurance coverage under these circumstances until STRS rules on the member’s appeal 
or for six (6) months, whichever is less.

A member who fails to appeal an STRS decision to deny his/her application for disability 
retirement or who fails to apply for illness leave within 45 working days shall be placed on 
unrequested leave and shall be responsible for the cost to the Board for maintaining 
his/her insurance coverage.

Eligibility Requirements
To be eligible for application for disability retirement with STRS, the member shall be under 
60 years of age, have five (5) or more years of Ohio service credit, be disabled, physically or 
mentally, from performing teaching service, file the application within two (2) years from the 
date contributing service terminated, unless the disability manifested itself before contrib
uting service terminated.

Application
A disability retirement application may be filed by a member, by the member's employer, or 
by any person having Power of Attorney in the member’s behalf.

Termination of Disability
Disability retirement may be terminated following the member’s written request to the STRS 
Board. Before such termination is effective, the member must be examined by a medical 
examiner representing the STRS Board which must then approve such termination.

Membership and service credit in the Retirement System are retained during disability 
retirement. A member who earns 2 years of contributing service credit in STRS, PERS, or 
SERS, following termination of disability retirement receives credit toward service retire
ment for the period on disability retirement.
Contract Status
A member who was under contract when granted disability retirement and who has not 
resigned is on leave of absence from his position during the first five (5) years on disability 
retirement. If disability retirement is terminated by the Retirement Board within the 5-year 
period, the member is entitled to be restored to the same or to a similar position and salary 
not later than the next September 1.

— 12 —



3.14 Professional Personnel Records
According to State Department of Education requirements, certain personnel records shall 

be kept up-to-date and on file for reference at all times. These and other personnel records shall 
be filed in the Office of the Deputy Superintendent.

These personnel records include:

a. Application for employment, including references.
b. Copy of latest contract, properly signed.

c. Copy of latest salary notice.

d. Health certificate card.
e. Health history card.

f. Ohio teaching certificate.

g. Personnel record card.
h. Personal and professional data form.
i. Transcript of college credits showing the official record of the degree granted, original 

or certified copy.

j. Record of military service.

k. Record of tuberculosis test or X-ray:
The personnel office shall provide copies of all written documents that the member has a 

right to review upon written request of said member. Such documents shall be furnished within 
ten (10) days. Current cost per copy shall be determined by the Treasurer.

Members shall have the opportunity to read any material which may be considered 
derogatory to the member’s conduct, service, character, or personality, before it is dated and 
placed in his personnel file.

The member shall acknowledge that he has read the material by affixing his signature to the 
copy to be filed and a copy shall be given to the member. His signature shall not indicate 
agreement with the content of the material, but indicates only that the material has been 
inspected by the member. He shall also have the opportunity to reply to such derogatory material 
in written statement to be attached to the filed copy.

Members shall be informed within five (5) days of any written complaint by a parent, student 
or supervisory person which is directed toward that member and may become a matter of 
record. Only signed written complaints can become a matter of record.

Anonymous letters or materials shall not be placed in a member’s file nor shall they be made 
a matter of record.

Each member shall have the right, upon request, to review all contents of his own personnel 
file, with the exception of items a and i listed above. A representative of the Association may, at 
the member’s request, accompany the member in such a review.

The President shall have the right to examine, at the member’s written request, the complete 
files pertaining to the member.

3.15 Tuberculosis Tests for Employees
All new employees of the Board are required to present documented evidence of having a 

negative tuberculosis test (Mantoux Test 5 TU PPD) within ninety (90) days before their first day 
of employment. If the member is a positive reactor, the member must have a chest X-ray and any 
other medical and laboratory examination deemed necessary by the member's physician or 
board of health of the City of Akron to determine the absence of tuberculosis in a communicable 
state within ninety (90) days before his first day of work.

This information must be submitted to the Division of Personnel and Administration and will 
become a part of the member’s health history records.

3.16 Building Financial Statements
Copies of the trial balance — Form USAS 301 — shall be posted in the teachers’ lounge(s) 

for at least three (3) school days, within two (2) weeks following the beginning of each month.
Rules and regulations governing the transfer of funds from club accounts to the school 

general account shall also be posted in the teachers’ lounge(s) in each building for the
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inspection of the general staff. Such posting shall be within two (2) weeks following its 
submission to the Office of Business and Finance.

3.17 School Faculty Council
The School Faculty Council shall be formed in each school building. The principal and/or 

his designate(s) shall meet monthly during the school year with the School Faculty Council. The 
Council shall have as one of its members the AEA Building Representative.

The purpose of the Council shall be to provide a means of communication between the 
building staff and the building principal. The Council shall serve in an advisory capacity to the 
building principal.

The size of the Council and the departments, levels, and special groups to be represented 
on the Council shall be determined by the faculty at a September meeting.

The faculty shall elect the representatives to the Council by secret ballot during the month of 
September. After the first (1 st) of October, the Council shall meet and elect its chairman by secret 
ballot. Neither the building principal nor the AEA building representative may serve as chairman. 
The term of the new council shall begin at the beginning of the school year.

The chairperson, in cooperation with the principal, shall schedule one (1) council meeting 
per month. The agenda for this meeting shall be prepared by the chairperson and submitted to 
the principal (who may add items) and council members at least twenty-four (24) hours before 
the meeting.

Other meetings of the Council may be called by the chairman, a majority of the members of 
the Council, or the principal.

The chairman shall designate a member of the Council to serve as secretary at each 
session. This person shall be responsible for providing a summary of the meeting to the building 
principal prior to the preparation of the minutes for general staff distribution.

The principal and Faculty Council shall consult on all matters involving building policy and 
procedures. Unresolved issues shall be referred in writing to the AEA Professional Problems 
Committee by the Council chairman within five (5) days, if the majority of the Council so instructs 
him. A copy shall be given each member of the Council.

The Faculty Council shall have the right to determine the expenditure of funds which are 
made available through food or beverage machines operated in the faculty lounge.

The Council shall designate the activities to be supervised, subject to faculty approval, and 
recommend to the principal those employees to be paid under the extra pay category of “ activity 
supervisors."

3.18 Staff and Other Meetings
Attendance at meetings other than those specified in this section shall be voluntary. 

Minutes of such meetings shall be provided each staff member. Although members are encour
aged to attend school functions and school-related meetings, Open House and Parent-Teacher 
Conferences are the only evening meetings with required attendance.
A. Building Meetings

All members shall attend the scheduled Tuesday building staff meetings. Staff meetings 
may be held in the member’s building before or after school as determined by a majority 
vote of the school faculty. Evening meetings shall begin within ten (10) to fifteen (15) 
minutes following school dismissal and shall not exceed one (1) hour in length nor extend 
beyond 5:00 p.m. Morning meetings shall not exceed one (1) hour and shall end not less 
than ten (10) minutes prior to the beginning of a teacher’s homeroom responsibility. Two (2) 
meetings may be held each month. The agenda for all building staff meetings shall be 
distributed to the staff at least twenty-four (24) hours prior to the meeting.
The principal may schedule one (1) staff meeting per school year at the Staff Development 
Center (Miller Building) and that shall be the only building meeting conducted that month.
In case of emergency, the principal may, with the agreement of the AEA representative, call 
additional building meetings without notice.

B. Open House and Conferences
All members shall attend one (1) yearly Open House per school year which may be sched
uled in the evening.
All members shall attend the scheduled fall and spring Parent-Teacher Conference Days. 
Conference days shall be scheduled on Thursday evening (5:30-8:30 p.m.) and Friday (9:00 
a.m.-12:00 p.m.).
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For the purpose of scheduling parent-teacher conferences on Parent-Teacher Confer
ence Day, members shall not be required to make telephone contact with parents.

In lieu of attending the Parent-Teacher Conference Day each semester, a member may 
elect to make eight (8) home visits to be completed within the semester and prior to the 
scheduled Parent-Teacher Conference Days. The building principal may require such 
reports as deemed appropriate.

C. Inservice
One and one-half (1 Vs) days annually, with full pay within the school day, shall be provided 
within the school calendar for the purposes of inservice education. Such programs shall be 
planned by the Assistant Superintendent for Curriculum and Instruction in consultation 
with the professional staff.

The Akron Board of Education reserves the right to request designated teachers to 
participate in inservice activities for 5 days outside the normal member work year. This 
five-day block will carry a compensation rate of $300 per week. Teachers within desig
nated areas of assignment selected to participate in the additional week of inservice 
activities will be advised by the close of the school year. Participation in this program is 
voluntary. The inservice seminar will be scheduled within a ten-day period prior to the 
report date.

Inservice programs scheduled on inservice day shall occur within Summit County. Attend
ance at such inservice activities scheduled outside the county shall be voluntary. The 
Board shall reimburse all members attending such inservice activities outside the city at 
the established mileage rate.

Preparing and presenting inservice programs or other presentations within the established 
school calendar, or in addition to it, are not part of a member’s work load. Such assign
ments shall be voluntary.

D. Departmental, Grade Level, or Special Subject Meetings
In months when members are required to attend a departmental, grade level, or special 
subject meeting, members shall be required to attend only one (1) building staff meeting.

Special subject teachers (art, music, health and physical education, library science, foreign 
language, home economics, special education, vocational education, industrial arts) shall 
attend two (2) special subject citywide meetings annually. These meetings shall not extend 
beyond 5:00 p.m.

All other members shall attend two (2) building departmental or grade level meetings 
annually which shall be scheduled in their building. These meetings shall begin within ten 
(10) to fifteen (15) minutes following school dismissal and shall not exceed one(1) hour in 
length.

3.19 Dialogue Day

Dialogue Day shall be scheduled on Saturdays for three (3) hours. Attendance shall be 
voluntary. Members participating shall be paid at the substitute teacher’s rate.

3.20 Curriculum Review Committee

Requests for a curriculum study on programs already in place shall be submitted totheAEA 
Curriculum Committee. The committee shall collect and evaluate data from the teachers 
requesting the change and/or study. The committee shall then determine whetherto submit the 
proposed change or study request to the Assistant Superintendent for Curriculum and Instruc
tion for formal consideration.

In the event a request to study or change programs already in place is approved by the 
Association Curriculum Committee, the chairman shall notify the Assistant Superintendent for 
Curriculum and Instruction of such approval. No more than two (2) studies shall be submitted to 
the Assistant Superintendent for Curriculum and Instruction during any one (1) school year. The 
Assistant Superintendent shall form a committee, which he shall chair, and one-half (%) of which 
shall be the Association Curriculum Committee.

The Joint Committee shall meet to discuss the proposed change. A curriculum change shall 
be recommended to the Superintendent by a majority vote of the Joint Committee.

In the event a curriculum modification is approved by the Joint Committee, the Committee’s 
report shall be submitted to the Superintendent for disposition. The report shall specify the 
instructional materials and support personnel required to effect the recommended modifica
tions.
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All curriculum modifications approved by the Board shall become effective at the beginning 
of the next semester, if possible. Under no circumstances may an approved change become 
effective later than the beginning of the next school year.

In the event the Joint Committee rejects a proposed curriculum modification, the Committee 
shall provide members requesting the change with a report which shall specify the reasons for 
the rejection of the proposed change.

3.21 Textbooks
The Board shall, whenever possible, provide each student with individual copies of all 

textbooks which, in the judgment of the members, the students will need in courses to which 
they are assigned. Questions about the desirability of individual texts shall be submitted to an 
advisory committee of six (6) teachers, appointed by the Assistant Superintendent for Curricu
lum and Instruction, and the President, each to appoint three (3). The Assistant Superintendent 
for Curriculum and Instruction shall serve as chairman of the committee.

3.22 Education of The Handicapped
The education of the handicapped will be carried out in accordance with the Federal, State 

and locally developed rules and regulations.

3.23 Pupil Adjustment

The Board has adopted pupil adjustment policies and procedures that provide for:
A. The identification of infractions resulting in expulsion or suspension from school.
B. The establishment of study committees in the elementary school for the purpose of 

reviewing discipline programs which may be desirable in the specific buildings.
C. The establishment of a psychological referral/support center to provide assessment, 

diagnosis, and prescription for improving the deportment of students.

No teacher or class is ever required to tolerate any act of gross misconduct, including 
flagrant discourtesy, abusive and vile language, acts of violence and/or deliberate insubordina
tion.

Corporal punishment may be administered by either the teacher or the principal. It should 
be preceded by a conference involving both. If a conference is not held, the teacher shall notify 
the principal in writing that corporal punishment has been administered and the reason there
fore, before the end of the school day. Corporal punishment should not be administered without 
an adult witness, and should never be administered in the presence of other children. The 
severity of the punishment shall fit the child rather than the offense and shall be within the limits 
of good judgment. Striking a child on the face, ears or head is not sanctioned.

If, in spite of the teacher’s best efforts at correction, which should include a teacher-parent 
conference and which may include corporal punishment administered in accordance with 
policy, a pupil continues to misbehave, the teacher should refer the case to the principal for 
further action.

If a pupil’s presence poses a continuing danger to persons or property or an ongoing threat 
of disrupting the educational process taking place either in the classroom or elsewhere on the 
school premises, the teacher may remove the pupil from the classroom or activity and must state 
the reason(s) in writing to the principal as soon as practicable. A conference may take place 
between the member and the principal before the student is readmitted to class. In extreme 
cases, where the matter cannot be resolved within 24 hours from the time of the student’s 
removal from class and/or activity by the teacher, then the student's procedural due process 
rights under the law shall apply. The principal may reinstate a pupil removed from class by a 
teacher by informing the teacher, in writing, the reasons for reinstating the student prior to a 
hearing.

An official School Office Cumulative Folder shall be maintained on each student in the 
school office files and shall be maintained in each school for the use of those members who 
have a legitimate educational interest.

A member shall be notified of the impending enrollment of a pupil transferred for adjustment 
reasons. Within a reasonable length of time before the arrival of said transferred student, the 
AT-19 form stating the reasons for the transfer shall be forwarded to the receiving school and its 
contents made available to his teacher prior to the time he reports to class.

A pupil suspected of emotional or social disabilities may be referred by the member to the 
Child Study Department for further study as provided by Board of Education policy and the
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student's due process rights under the lavy; and if found to be emotionally disturbed or socially 
maladjusted, the pupil shall not be returned to a regular classroom except on the recommenda
tion of the Director of Child Study. This recommendation shall specify the educational and 
psychological basis for the recommendation. It shall also contain guidelines for the pupil’s 
instruction and containment within the classroom.

3.24 Assault
Any case of assault, verbal or physical, suffered by members shall be reported immediately 

— in writing — to the principal. Verbal assault is abusive or threatening language directed at a 
member. The principal shall obtain a list of the witnesses to the assault and a written statement of 
what each witness observed or heard. These statements shall be signed, dated and filed, with 
true copies given to the AEA building representative, and copies sent to the Office of Pupil 
Services and the Office of Professional Personnel.

The principal shall conduct a hearing which in effect assures the accused student his 
procedural due process rights. In the event that an assault has occurred, the pupil shall be 
removed immediately from the class and the school and referred to the Director of Pupil 
Services for reassignment to another building or expelled. In no case shall a member be 
required to readmit a student to class, following an assault. These procedures may, but do not 
necessarily apply to the Severe Behavior Handicapped pupil.

The principal shall report each case of employment-related assault on a member to the 
Director of Pupil Services; the Director shall inform the President, and Superintendent of the 
assault.

3.25 Threat of Assault

Any member who is threatened with bodily harm by a student, a group of students, visitor(s), 
or intruder(s) who are on school property shall notify the principal in writing of this threat. The 
principal shall acknowledge receipt of such a report and shall report this information to the 
Director of Pupil Services and the President.

Members shall inform the building principal of any parent or lay visitor who threatens or 
directs foul and/or abusive language at the member. Should a subsequent review indicate that 
the allegations are correct, the building principal shall notify the parent or visitor, in writing, of the 
complaint and shall direct the parent or visitor that future visits to the school must take place in 
the school office with the principal in attendance.

3.26 Visitors

Parents and other lay visitors may be permitted to visit any member’s classroom provided 
that 24-hours advance notice has been given to the member. A visitation may be permitted 
without 24-hours notice provided that the time is mutually agreeable to the member and the 
principal.

Building principals shall be responsible for enforcing the Board's “visitor policy” as stated 
in Board policy and as provided for in O.R.C. 2911.21.

3.27 Facilities

The buildings shall be kept in a safe, healthful condition with hallways, restrooms, faculty 
lounges, classrooms and lunchrooms kept clean.

The Board shall provide a telephone for the exclusive use of the members in buildings 
where the October 1 enrollment exceeds 500. The location of the telephone shall be determined 
by the School Faculty Council. No long distance telephone calls are to be charged to designated 
faculty phones. Charging long distance calls to said phones may be cause for reprimand.

As soon as possible, the Board shall make available in each building:

A. The Board shall provide a minimum of two (2) telephone lines to every elementary school, 
with an extension from one (1) of these lines for use by the school faculty. The location of 
the telephone, with the extension line, shall be determined by the School Faculty Council. 
No long distance telephone calls are to be charged to designated faculty telephone. 
Charging long distance calls to said phones may be cause for reprimand.

B. A Faculty Lounge — Not less than one (1) room, appropriately furnished and vented, shall 
be reserved for use as a faculty lounge in which smoking will be permitted.

C. Equipment — Each member shall be provided with a desk and chair for his exclusive use.
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D. Storage Facilities — Adequate storage facilities in which teachers may safely store 
instructional supplies shall be provided in each classroom in each building.

E. Workroom — Each school shall have a workroom reserved for the use of members and 
containing the equipment and supplies necessary for the preparation of instructional 
materials. Such equipment and supplies shall include, but not be limited to, ditto paper, a 
ditto machine, and fluid, typewriter, a copy machine capable of producing thermal stencils 
and ditto masters, work tables and chairs.

F. Supplies — Adequate teaching materials and supplies for the preparation of instructional 
materials, including Kindergarten and special education materials and supplies, shall be 
available at all times beginning with the first (1st) week of school.

G. Lunch Area — A reserved or separate lunch area shall be provided for members.

H. Parking Facilities — Each school shall have adequate parking facilities accessible to the 
school for the use of the entire staff, during the working hours of the staff. The Board shall 
make every reasonable effort to keep parking lots free of snow, ice, debris, etc.

I. Rest Rooms — Separate, clean, well-lighted faculty rest rooms shall be provided for men 
and for women in each building.

J. Whenever possible, classrooms used as student lunchrooms shall be cleaned by the 
custodial staff following the lunch period.

When all the aforementioned facilities cannot be immediately provided for a building, the 
administrative staff shall develop and present to the AEA and the Board a reasonable timetable 
for compliance with this section.

3.28 Staff Participation in School Design
Prior to the design of a school building, or a school building addition, or major remodeling 

involving instructional facilities, the architect — or his designee — shall meet with the members 
of the affected school or with a committee of members selected by the Superintendent or his 
representative, who shall be representative of grade levels or disciplines to be housed in the 
building, to discuss educational specifications for the structure. The same group or committee 
shall review the preliminary drawing prior to the preparation of working drawings. Should the 
architect determine not to incorporate recommendations of the members’ committee, a written 
explanation shall be provided to the committee, the President and the Board.

3.29 Grievance and Complaints
An aggrieved person is a member or members having a grievance.
A “grievance” is a claim by a member based upon an event which affects a condition of 

employment or an alleged misinterpretation or misapplication of any of the provisions of this 
Agreement.

The purpose of the grievance procedure is to secure, at the lowest possible level, proper 
solutions to grievances. Both parties agree that the grievance proceedings shall be kept 
confidential at all levels of the procedure.

In order that grievances may be processed as rapidly as possible, the number of days 
indicated at each level are maximum. Every effort shall be made to expedite the procedures; 
however, the time limits may be extended by mutual agreement of both parties.

The aggrieved person or persons may be represented at all stages of the grievance 
procedure by any person of his own choosing.

The AEA shall have the right to have its representatives present at all stages of the specified 
grievance procedure.

If the grievance procedure is not initiated within 15 working days after the aggrieved person 
or persons knew, or should have known, of the event or condition upon which it is based, the 
grievance shall be considered waived. An event or condition based on the number of teacher 
preparations, or on the number of pupils per teacher, or on physical conditions in the building 
shall be deemed a continuing condition, and a grievance based on such acontinuing condition 
may be initiated without regard to the aforementioned time limitation.

Grievances shall be resolved as follows:
Level One

The aggrieved person shall file a grievance in writing with his building principal with copies 
to the President and the Deputy Superintendent. The principal shall within five (5) working days

— 18 —



after receiving the grievance submit a written answer to the grievance to the Deputy Superin
tendent, with copies to the President and the aggrieved person.
Level Two

If the aggrieved person is not satisfied with the answers provided at Level One, he may, 
within five (5) working days after receipt of the principal's reply, request in writing that the AEA 
Grievance Committee review the grievance and a copy of such request shall be provided to the 
Deputy Superintendent and the building principal; and if the Grievance Committee desires, it 
shall, within ten (10) working days after receipt of the member’s request, refer the matter in 
writing to the Deputy Superintendent.

Upon referral of a grievance to the Deputy Superintendent at Level Two, and by mutual 
agreement, a conference between the President and/or his designate and the Deputy Superin
tendent may be held to seek a solution to the grievance. This conference shall be held within ten 
(10) working days of the submission of the grievance at Level Two.

When a conference is held, the Deputy Superintendent shall, within ten (10) working days 
after the conference, review the grievance and give a written response to the aggrieved person, 
the President and the chairperson of the AEA Grievance Committee.

When a conference is not mutually agreed on, the Deputy Superintendent shall, within ten 
(10) working days after receipt of the referral of the grievance by the AEA Grievance Committee, 
review the grievance and give a written response to the aggrieved person, the President and the 
chairperson of the AEA Grievance Committee.

Should the Grievance Committee decline to refer the grievance further, it shall, within ten 
(10) working days, notify the aggrieved person, and the Deputy Superintendent, in writing, of 
such decision. In such event, the aggrieved person may forward the grievance, in writing, to the 
Deputy Superintendent independently. However, if the written grievance is not referred by the 
aggrieved person to the Deputy Superintendent within fifteen (15) working days after the 
Grievance Committee has declined, in writing, to refer such a grievance, the grievance shall be 
considered waived.

If a grievance affects a group or class of members, AEA may submit such grievance in 
writing, signed by two or more aggrieved members from two or more buildings, directly to the 
Deputy Superintendent, when such grievance is not directed at an individual building principal 
or is not within the authority of that principal to resolve. Such grievance shall be processed, 
commencing at Level Two.

Level Three
The AEA Grievance Committee may, within fifteen (15) working days after the answer of the 

Deputy Superintendent, notify the Deputy Superintendent of its intent to submit the grievance to 
arbitration by an arbitrator selected from a list supplied by the Federal Mediation and Concilia
tion Service or the American Arbitration Association.

The arbitration procedures shall be as follows:

Within forty-five (45) working days of the notification to the Deputy Superintendent, the AEA 
Grievance Committee shall, upon written notification to the Deputy Superintendent, request 
FMCS or AAA to submit a list of arbitrators. Within five (5) days of receipt of such list, the 
President and the Deputy Superintendent shall select an arbitrator by alternately striking a name 
from said list until only one name remains. The striking of the first name shall be determined by 
the toss of a coin.

The arbitrator shall schedule a hearing within thirty (30) days, and at a time mutually 
agreeable to both parties. The parties agree to cooperate to obtain expedited procedures.

The arbitrator shall report recommendations for settlement of the grievance to the Presi
dent, the Deputy Superintendent, and the President of the Board within fifteen (15) working days 
of the completion of the hearing. The Board shall accept or reject the arbitrator's recommenda
tion by official action within fifteen (15) working days of the date of the arbitrator’s report of 
award.

Costs incurred for the arbitration shall be shared equally by the AEA and the Board.

3.30 Pilot Programs

Pilot Programs initiated by the Board shall not be implemented unless the consent of the 
majority of the teachers to be involved therein is obtained. Where a Pilot Program requires 
conferences or meetings beyond the contractual school day, members shall be paid at the 
summer school hourly rate.
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3.31 CPR Certification
The Board shall make every effort to schedule CPR clinics for coaches on the half-day 

inservice day prior to the first student day.
In the event the Board is unable to schedule clinics in this manner, coaches shall be 

compensated at an amount pro-rated on their daily rate of pay, for time spent in attendance at 
CPR clinics held at a time other than during the half-day inservice day, unless the clinics are 
scheduled within the work day.

The Board shall also schedule mandatory refresher clinics in a similar manner, and shall 
compensate coaches in a like manner if refresher clinics are held at a time other than during the 
half-day inservice day, unless the clinics are scheduled within the work day.

3.32 Job Sharing
Effective with the 1986-1987 school year, members with at least three (3) years of continu

ous service may notify the Deputy Superintendent prior to May 15 of a desire to be employed on 
a half-time basis for the following school year. The members with the most seniority will be 
informed of Board approval no later than June 15. Additionally those members who did make 
application who are not approved forthe program will also receive notification on or before June 
15th.

The job sharing program shall involve the following breakdown of potential shared assign
ments:

Teaching Areas
K-3
4-6
Secondary
Other Areas (Special Subject Areas,

Special Education)
Assignments shall be made on the basis of seniority. One of each of the pair of members 

sharing a position shall retain his/her present assignment.
Members assigned to part-time positions under this section shall be compensated at 

one-half (%) of the level which the member would be entitled to under a full-time contract. If a 
member elects to take fringe benefits, costs for hospitalization, dental and vision coverage will 
be shared equally by the member and the Board.

Reassignment for the members who vacated a position to assume part-time status will be 
made under the member-initiated request for transfer provision of this Agreement. Members 
who retained their assignment during part-time status will assume full-time status in their same 
positions.

This program expires at the conclusion of the 1986-1987 academic year unless both parties 
agree to a continuation.

Number of Shared Positions
2
2
4
3

ARTICLE IV — ABSENCE AND LEAVE
4.01 Authorized and Unauthorized Absence

A member may be properly absent from duty as provided by this Agreement and within the 
provisions of the law governing such absence, or as authorized by the Board or by the 
Superintendent. Partial or full compensation during a period of excused absence shall be paid 
within the limitations of this Agreement and/or the law governing such absences. Absence 
without pay shall also be authorized.

Absence from duty not excused by the Board or the Superintendent under this Agreement 
and/or the law governing absence of members shall be considered unauthorized absence.

The seven (7) paid holidays shall not be affected by absence.

4.02 Notification In Case Of Absence
In case it is necessary for a member to be absent from duty, he shall report such absence in 

accordance with written building procedures.
As soon as the necessity for absence is known, the member shall notify Substitute Services 

and whenever possible, the principal or his designate. A 24-hour answering system shall be 
used by Substitute Services.

Should an absence continue beyond a single day, the member shall notify the building (if 
known before 2:30 p.m.). After 2:30 p.m., he shall follow the procedures above.
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If a member fails to notify the building of his continued absence prior to 2:30 p.m., the 
substitute teacher shall be released, and the responsibility for substitute coverage of his class 
rests with the member.

4.03 Certificate Of Absence
All forms used for the certification of an absence shall be compatible with the terms and 

provisions of this Agreement.

The member shall certify to the Superintendent the cause of the member’s absence. Such 
certification shall also constitute a request by the member for authorization of absence. The 
school office shall give to the member the appropriate form(s) to be used by the member for the 
certification of absence. The member shall make an effort to complete and return the form(s) to 
the school office within one (1) working day after receipt of such forms.

The building principal shall sign and forward to the office of the Superintendent, the 
member's certificate of absence within one (1) working day of receipt of such certification. 
Approval by the Superintendent, or his designate, of such request shall constitute an authoriza
tion of absence from duty.

Members shall not be considered absent, nor shall they be required to submit an absence 
form when on Board-sponsored/approved field trips. Members shall be responsible, however, 
for submitting a work place modification form when on such field trips lasting one (1) school day 
or longer.

4.04 Certificate of Health
When a member has been absent for more than five (5) consecutive work days because of 

personal illness, a Certificate of Health (Form S-2e) shall be filed with the Personnel Office and is 
to be forwarded to the Personnel Office immediately upon the member’s return to work.

In the event that the absence is for ten (10) days or more, a “ Certificate of Health” form is to 
be filed at the end of each payroll period (ten [10] days). Failure to file the “ Certificate of Health" 
form will result in delay of compensation for sick leave days.

The Certificate of Health shall be signed only by the member and shall list the name and 
address of the attending physician and the dates the physician was consulted. Nothing in this 
form shall be construed to waive the physician-patient privilege.

4.05 Epidemic or Other Public Calamity
Members shall be paid for all time lost when schools in which they are employed are closed 

owing to an epidemic or other public calamity. Public calamities shall be determined by the State 
Superintendent of Public Instruction.

In the case of absence resulting from travel difficulties between the member’s local resi
dence and his place of employment, provided these difficulties are cuased by flood, storm or 
other uncontrollable conditions, the Superintendent shall waive the salary deduction if, in his 
judgment, the member has made every reasonable effort to get to his place of employment.

In case of absence due to damage or serious and immediate threat of damage to the 
member’s residence resulting from flood, storm or other uncontrollable conditions, the Superin
tendent shall waive the salary deduction if, in his judgment, such absence was imperative to the 
protection of property and personal safety of the member and his immediate family.

The Superintendent has the authority, under highly unusual circumstances, to declare 
schools closed. When the Superintendent exercises this authority, the following conditions 
shall prevail:
A. In the event schools are closed because of weather conditions, members are not expected 

to report to work. Members will be paid for time lost in accordance with State law.
B. In the event schools are closed because of public calamity (e.g., flood, tornado, storm or 

epidemic), members are not expected to report to work. Members will be paid for time lost 
in accordance with State law.

C. In the event schools are closed because of an energy shortage, members are not expected 
to report to work; such days are not considered work days, and a modification of the school 
calendar will be determined by the Board following consultation with the AEA. A member is 
assured of his annual contract salary, with no increase in the number of annual days 
worked.

D. If for any reason, an entire student body is released after the school day commences, the 
faculty shall also be released from duty within thirty (30) minutes of the students’ departure.
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Annual salary increments are earned on the basis of the number of work days for which the 
member is paid and are granted in accordance with the following schedule:

4.06 Absence and Salary Increments

No Annual
Time Schedule Increment
Teacher Less than 60 days
Counselor Less than 63 days

One-half Annual 
Increment

60 to 119 days 
63 to 125 days

Full Annual 
Increment
120 days 
126 days

4.07 Absence Covered By Sick Days

A substitute shall be provided for any member who is a teacher or librarian absent under the 
provisions of this section, unless the substitute list has been exhausted.

All members shall be paid regular compensation for time lost due to illness or other causes 
encompassed by this Agreement for not less than five (5) days annually. This minimum benefit of 
five (5) days shall become effective and available to use annually on the first day of the contract 
year in which the member is assigned to duty.

After a member has used the full amount of sick day credit provided either by regulations of 
the Board or earned by such member on the basis of service at the rate of one and one-fourth 
(1 1/<) days for each month of service, such member may not be lawfully paid for further absence 
because of illness.

A. Accumulation
Maximum annual accumulation of any employee shall be 15 days.

There shall be a maximum accumulation of unused sick days as follows:

290 days — as of July 1, 1986 
305 days — as of July 1, 1987 
320 days — as of July 1, 1988

Sick day credit may be retained during a leave of absence for military service. Additional 
sick day credit may not be earned during a leave of absence for military service except in 
the case of temporary military service, said service not to exceed thirty-one (31) days in any 
one (1) calendar year.

B. Transfer
A member who transfers from one public agency in Ohio to another shall be credited with 
the unused balance of his accumulated sick days. To receive such credit, a new member 
shall present to the Treasurer a certification from the public agency in Ohio for which he 
most recently worked, stating the number of days of unused sick days credited to him at the 
time of the termination of employment.

C. Use
Members shall be granted sick days for absence due to illness, injury, physical disability, 
emergency dental care, childbirth, pregnancy, exposure to contagious disease which 
could be communicated to other employees or to school children, and for illness, as 
follows:

1. Personal illness or injury, physical disability, emergency dental care, childbirth, 
disability and/or complications due to pregnancy, or exposure to contagious disease 
which could be communicated to other employees or to school children: no limit. 
However, a member on sick days for these or other causes shall be paid only for the 
number of sick days credited to or earned by such member. Before salary payment 
can be made for absence because of personal illness or injury, physical disability, 
emergency dental pare, childbirth, pregnancy, or exposure to contagious disease, the 
member shall submit the appropriate forms to the building principal. Absence of more 
than five (5) consecutive work days for the above reasons shall require the filing of the 
appropriate form.

2. A member shall be entitled to complete usage of accumulated sick days for serious 
illness or disability in the immediate family. Before payment can be made for such 
absence, the member shall submit the appropriate form to the building principal or his 
designate. If such absence extends beyond five (5) consecutive work days, the 
member shall also submit a STATEMENT OF NECESSITY FOR ABSENCE stating that 
the member’s absence from duty is required.

3. In the event a member uses all accumulated sick days he or she shall have the option 
of applying for leave under the provisions of Section 4.10 of this Agreement.
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A substitute shall be provided for any member who is a teacher or librarian absent under the 
provisions of this section unless the substitute list has been exhausted.

All members shall be paid regular compensation for absences covered under this section.

A. To Attend Meetings and Conferences
Absence of at least one (1) day per school year may be authorized by the Superintendent to 
permit each member to visit another school or to attend local, district, state, national and 
international meetings or conferences of a professional nature. Authorization for such 
absence shall be obtained prior to the absence by a written request to the Superintendent.

Members who attend such meetings or conferences on business of the Board of Education 
shall be considered assigned to duty with full payment of salary. A member shall submit a 
CERTIFICATE OF ABSENCE FOR CAUSES OTHER THAN ILLNESS OR DEATH (Form 
S-2d) before payment of salary can be made.

When appropriations for expenses incurred in attending a professional meeting or a 
conference have been authorized by the Board, a member shall be reimbursed, or have his 
expenses paid, upon approval by the Superintendent. In cases where appropriations for 
such expenses have previously been made by the Board, such expenses shall be paid or 
reimbursed, upon approval of the Superintendent, within the limits authorized by the 
Board.

B. For Temporary Military Service
A member who is a member of the organized militia, or who is a member of another reserve 
component of the armed forces of the United States, is entitled to be absent from duty 
without loss of pay for such time as he is in the military service on field training or active 
duty for periods not to exceed thirty-one (31) days in any one (1) calendar year.

C. For Jury Service
A member who has received notice from the commissioner of jurors to serve as a juror shall 
present said notice to the principal or immediate superior upon receipt of same. The 
principal or immediate superior shall make necessary arrangements for substitute serv
ices.

The member shall be excused according to law and established administrative practice.

D. Justifiable Absence
All full-time members shall be granted days of absence for personal business during each 
calendar year without loss of pay or deduction from sick days. Personal business is an 
obligation or emergency over which the member has no control and which requires 
immediate attention. Generally, these are limited to one (1) day per occurrence. When five 
(5) hours or more of travel time are required, additional time shall be granted.
Notice of such absence shall be given as far in advance as possible.
In giving such notice, or upon return to school, if the justifiable absence was for an 
emergency, the member shall submit the appropriate form which shall require only a check 
mark for items listed below.
In the case of all disputes concerning justifiable absences as to decisions made by the 
Personnel Office, the following special procedure shall apply. Two (2) members desig
nated by the AEA and two (2) members designated by the Superintendent shall constitute a 
panel. From the panel three (3) names shall be drawn through a blind selection procedure. 
Those three (3) members shall decide the matter of justification for absence under this 
provision by a majority vote.
Emergencies
Accidents in the immediate family or affecting family property.
Travel conditions which make it impossible to report for work.
Obligations
Observance of religious holidays.
Attendance at graduation exercises beyond high school involving a member or a member 
of his immediate family.
Physical examination for induction for military service.
Accompanying a member of the immediate family to a terminal upon departing for service 
outside the continental United States, or meeting a member of the immediate family 
returning from such service.

4.08 Absence Other Than Sick Days
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Attending a wedding involving the member or a member of his immediate family.

Attendance at ceremonies where the member or a member of his immediate family is 
receiving an award of major significance.

Appearance with civic, musical or drama groups on a non-paid basis.

Court appearances as litigant or witness.
The Superintendent may authorize Justifiable Absence for other reasons. The reason for 

such request shall be included in writing on the appropriate form.

E. Unrestricted Absence
Authorization of one (1) day personal absence shall be given any member with an accumu
lation of one hundred (100) or more sick days (as of September 5 of each year), and may be 
taken at a time other than immediately prior to or after a scheduled holiday and/or a 
vacation period.

Use of the unrestricted day of Personal Leave is prohibited on Parent-Teacher Conference 
Days and Open House.

F. Absence for Death
For death in the member’s immediate family, three (3) days will be provided, and for death of 
other relative, two (2) days will be provided, except that the Superintendent may increase 
the number of such days in the event circumstances justify authorization of additional days 
of absence with pay.

G. For Other Causes
Absence caused by unusual and abnormal circumstances shall be authorized by the 
Superintendent, if such absence is in the best interest of the member and the schools.

4.09 Leave Of Absence
Members may, under conditions specified herein, be granted leaves of absence for the 

following purposes: illness; maternity; paternity; unrestricted; dependent care; teaching outside 
the United States; research, travel or professional improvement; Peace Corps; Teacher Corps; 
Public Office — Community Service; and military service.

Leaves of absence may be authorized only by the Board of Education upon the recommen
dation of the Superintendent and as provided by the following rules and regulations, and within 
the provisions of the Ohio Revised Code governing such leave.

A leave of absence — if approved — shall be granted for the remainder of a school year or 
for one (1) full school year.

Leaves granted for professional study, travel or research shall be in effect for the remainder 
of a school year but no longer than one (1) school year. All other leaves may be extended for a 
second school year if proper procedures are followed.

For the purpose of regulations on leaves of absence, members on authorized leaves of 
absence shall be considered as maintaining the characteristic of continuity of service, provided 
such leaves do not total more than two (2) years.

Full credit on the salary schedule shall be granted for authorized leaves of absence for 
military service; study, travel, research or professional improvement; and for teaching outside 
the United States or service in the Peace Corps or Teacher Corps.

Failure to report for duty following the expiration of a leave of absence, unless additional 
absence is authorized, or failure to comply with the provisions of the leave, may be considered 
by the Board of Education as termination of contract by the member.

Early Termination of Leave
Termination of a leave of absence before its expiration date will be considered when the 

member files a written request for such early termination to the Deputy Superintendent. If there 
are no vacancies at the time of the request, early termination of the leave shall be at the 
discretion of the Deputy Superintendent and in accordance with the needs and interests of the 
schools.
A. Illness Leave Eligibility

Any member who is unable to perform satisfactorily the duties of his position because of 
personal illness or other disability, may be granted a leave of absence without pay for the 
remainder of the school year or for a full school year. Such leave of absence may be 
renewed for an additional school year.
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Application for Leave
Application for such leave shall be made at the member’s discretion. An application for 
renewal shall be made at least thirty (30) days before the expiration of the leave.
The application for such a leave of absence or a renewal thereof shall be accompanied by 
a statement from the attending physician stating the nature of the illness or disability, 
unless such statement is waived by the Superintendent.
Early Termination of Leave
Termination of a leave of absence before its expiration date, provided the request for 
termination is made in writing by the member to the Superintendent and that the request is 
accompanied by a statement from the attending physician, recommending return to duty, 
shall be at the discretion of the Superintendent and in accordance with the needs and 
interests of the schools.
Application tor Reinstatement
Application for reinstatement shall be made at least thirty (30) days before the expiration of 
a leave of absence for personal illness. Not less than ten (10) days before the termination of 
the leave, the member shall submit a written statement from the attending physician, 
certifying that the member has been medically examined and that he is or will be able to 
resume his duties with the Board when the leave of absence expires. The Board may 
require, at Board expense, an examination by a Board-approved physician before the 
member is reassigned.
If the member’s leave of absence does not exceed forty-five (45) working days, the member 
shall return to the same assignment held at the time said leave commenced.
If the member’s leave of absence extends to more than forty-five (45) working days, the 
member shall return to the same assignment held at the time said leave commenced, if 
available; if not, to an equivalent assignment.
Unrequested Leave of Absence
If a member is unable to perform satisfactorily the duties of his position because of physical 
or other disability, or if the member has been absent due to personal illness following the 
expiration of his sick leave, the Superintendent may recommend, without the request of a 
member, a leave of absence for a part of the school year, and renewals thereof, and the 
Board may grant such leave in accordance with the provisions of the law.

B. Dependent Care Leave 
Eligibility
A member may be granted a leave of absence without pay for the remainder of the school 
year in order to care for an incapacitated member of his immediate family. Such leave may 
be renewed for no more than two (2) semesters.
Application
An application for dependent care leave shall be made at the member's discretion. Said 
request must be accompanied with a statement from the attending physician which 
indicates that the member’s presence, on a full-time basis, is vital to the recovery of the 
individual under treatment. An application for renewal shall be made by April 15 of the 
school year for which the initial leave was granted.
Early Termination of Leave
Termination of a leave of absence before its expiration date, provided the request for 
termination is made in writing by the member and that the request is accompanied by a 
statement from the attending physician, recommending return to duty, shall be at the 
discretion of the Superintendent and in accordance with the needs and interests of the 
schools.
Application for Reinstatement
Application for reinstatement must be made by April 15 of the school year in which the 
leave has been granted.
Upon return from a leave of absence for dependent care, the member shall be returned to 
the same position that he held at the time said leave commenced, if available; if not, to an 
equivalent position.

C. Teaching Outside the United States or Service in the Peace Corps or Teacher Corps 
Eligibility
Any member who has completed three (3) or more consecutive years of regular service in 
the Akron Public Schools immediately prior to his request for leave, shall be granted a 
leave of absence without pay for teaching outside the United States, or for serving in the
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Peace Corps or Teacher Corps. A leave of absence for teaching outside the United States 
or for serving in the Peace Corps shall be limited to two (2) school years.

Application for Leave
The application for leave for teaching outside the United States or for service in the Peace 
Corps or Teacher Corps must be made at least sixty (60) days prior to the beginning of such 
requested leave. Contractual or other evidence verifying the member's plan for the period 
of the leave shall be submitted with the application.

Exchange Replacement of Member
If the proposed teaching in another school outside the United States involves an exchange 
and the use of a teacher from outside the Akron Public Schools as a replacement for the 
member on leave, such replacement shall be approved by the Superintendent before the 
requested leave is granted.

Notification of Intent to Return
Notification of intent to resume employment must be made at least sixty (60) days prior to 
the expiration of a leave of absence for teaching outside the United States or service in the 
Peace Corps or Teacher Corps. Supporting evidence shall be presented which specifies 
the beginning and termination dates of the member's service elsewhere, and which 
indicates that the plans under which the leave was granted were carried out.

Reinstatement
Upon reinstatement, the member's salary shall be the same as he would have received had 
the period of his leave been spent in the Akron Public School System, and he shall be 
returned to the same position which he held at the time his leave commenced, if available; 
if not, to an equivalent position.

D. Professional Study, Travel or Research 
Eligibility For Leave Without Pay
A member who immediately prior to his request for leave has completed three (3) consecu
tive years as a member of the professional staff of the Akron Public Schools, excluding 
those years counted for obtaining a leave with partial pay,/may be granted a leave of 
absence without pay for study, travel, or research for one (1) full semester or two (2) full 
semesters, but no longer than one (1) school year.

Application for Leave
Application for leave for professional study, travel, research or professional improvement 
shall be made at least sixty (60) days prior to the beginning of such requested leave. The 
application for such leave of absence shall be accompanied by an outline of the program of 
study or research to be pursued, or the scope and nature of the travel to be undertaken, or 
the proposals for professional improvement. It is intended that study and other proposals 
for professional improvement shall include a full graduate load and shall lead to the 
completion of a degree in the member’s field or area of professional service, if such degree, 
either undergraduate, or graduate, is not already held. Application for leave for travel shall 
outline in detail the scope and nature of the travel, shall make provisions for an itinerary 
covering a minimum of four (4) months or eight (8) months, shall show how such travel will 
contribute directly to improved classroom instruction or to improved professional services 
by the member, and shall give reasons why such travel may not be accomplished when 
schools are not in session or when the member is not on duty.

Regulations Relating to Leave With Partial Pay
The Board may not grant a leave with partial pay unless there is available a satisfactory 
replacement.
The number of such leaves granted per year shall be at the discretion of the Superintend
ent, except that no more than 5 percent of the professional staff may be on leave for study, 
travel, research or professional improvement at any one time.
Leave for professional improvement may not be granted to any member more often than 
once for each five (5) consecutive years of service, nor may leave be granted a second time 
to the same individual when other members of the staff, in sufficient numbers to fill the 
quota for the period, have filed a request for, and are awaiting such leave.
The amount of partial pay which a member shall receive while on leave under the 
provisions of this section shall be equal to the difference between the substitute’s pay and 
the teacher's expected salary.
Upon his return from leave, a member’s salary and fringe benefits shall be the same as he
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would have received had the period of his leave been spent in the Akron Public School 
System, and he shall be returned to the same position that he held at the time said leave 
commenced, if available; if not, to an equivalent position.
All members shall, as a condition of approval for leave of absence for professional growth, 
sign a written agreement to return to service in the Akron Public Schools for a period of at 
least two (2) years immediately following satisfactory completion of the program for 
professional improvement within the specified period, or to refund the Board all the partial 
pay received during the period of leave. The refund requirement shall not apply in case of 
death of the member while on leave; in the cases of illness or injury, the obligation will be 
deferred until the member can resume his employment. Refund of pay received on leave 
may also be required if the member fails to complete satisfactorily the program of profes
sional improvement unless such failure was beyond his control. Obligations arising under 
this agreement may be deferred if the member is granted a leave of absence under other 
provisions of these rules and regulations immediately following a leave of absence for 
professional improvement, or if other types of leave are granted prior to the completion of 
the required year of service, such deferment not to extend beyond the other types of leave 
plus one (1) year.
Notice of Intent to Return
Notice of intent to resume employment shall be made at least sixty (60) days prior to the 
expiration of a leave of absence for study, travel, research or professional improvement 
The application shall be accompanied by supporting evidence or statements showing that 
the plan for study, travel, research or professional growth was substantially carried out.
Full credit on the salary schedule shall be granted for the time spent in approved study, 
travel, research or professional improvement.

E. Military Leave 
Eligibility
Any member shall be granted a leave of absence to be inducted or otherwise enter military 
duty in accordance with the provisions of the law.
Application tor Leave
The application for leave for military duty shall be made as far in advance of that duty as is 
feasible, but not later than the date upon which orders to report for military duty are 
received.
Notice of Intent to Return
Notice of intent to resume employment shall be given within ninety (90) days after dis
charge from the military service for which leave was granted.
Reinstatement
Upon evidence of honorable separation from military service and upon proper application 
for reinstatement to duty, a member shall be reemployed at the beginning of the next school 
semester, subject to passing a physical examination, provided such application is made 
not less than thirty (30) days prior to the first day of the next school semester, unless the 
Board waives the requirement for such thirty (30) day period, or unless the Board wishes to 
reassign the member at an earlier date as requested by that member.
For purposes of seniority and placement on the salary schedule, years of absence in the 
service of the armed forces of the United States or the auxiliaries thereof, shall be counted 
as though teaching service has been performed during such time.

F. Public Office — Community Service
Among members are many individuals who utilize their talents, and limited time, in the 
betterment of the quality of life in the community. These contributing individuals assume 
leadership roles and responsibilities in philanthropic, civic, fraternal, and religious organi
zations.
1. Upon written request, a member may be granted time off — without pay — for a 

maximum of thirty (30) work days per calendar year to campaign for an elected office.
2. If elected or appointed to public office, the member shall request an assessment 

conference with the Deputy Superintendent to determine the relationship between said 
office and responsibilities to the Board. The result of the conference and any agreement 
thereof, shall be placed in writing.

3. A member elected or appointed to a public office — which does not permit said member 
to meet the terms and conditions of his/her employment — may request a leave of 
absence without pay for one (1) term of such elected position, or in the case of an 
appointed position, a maximum of two (2) years from effective date of the appointment.
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Eligibility
Any member who is appointed or elected to public office, subsequent to three (3) or more 
years of regular service in the Akron Public Schools immediately prior to his request for 
leave, and who desires to return to the employ of Board at a future date, shall be granted a 
leave of absence without pay.

Application for Leave
The application shall be submitted within five (5) days after election or appointment to 
public office. The leave period shall be the initial term of office.
Application for Reinstatement
Application for reinstatement shall be made at least thirty (30) days prior to the expiration of 
the leave.
Reinstatement
Reinstatement shall be to the former or equivalent position. In case of a member on ratio, 
the reinstatement may be to a position less than equivalent.

G. Maternity Leave 
Eligibility
A member who becomes pregnant, and who desires to return to the employ of the Board 
subsequent to such pregnancy, shall be granted a maternity leave of absence without pay. 
Such leave shall be for the remainder of the school year in which delivery is to occur, 
unless such leave is earlier terminated, as hereinafter provided. The leave may, upon the 
request of a member, be extended for one (1) additional school year. To maintain eligibility 
for a leave, a member must pursue procedures specified hereinafter.

Procedures
At or prior to the end of the fifth (5th) month of pregnancy or such earlier time when the 
member’s physical or emotional condition interferes with the regular and satisfactory 
performance of her duties, the member shall in writing notify the Superintendent of the 
tentative effective date of the maternity leave requested, which notice shall be accompa
nied by both a certificate of health and a statement from her physician stating the approxi
mate date of her delivery.
If a member continues working beyond the seventh (7th) month, she shall submit a 
certificate of health at the end of the seventh (7th) and eight (8th) months and weekly during 
the ninth (9th) month, until such time as the leave shall become effective.

In the event the required certificates of health are not submitted within five (5) working days 
after they are due, the Superintendent may place the member on unpaid leave, subject to 
confirmation by the Board at its next regular meeting.
Application for Reinstatement
Application for reinstatement may be made by the member at any time subsequent to the 
termination of pregnancy, and the member shall be reinstated ten (10) days after receipt of 
written request to the Superintendent. Such request shall be accompanied by a statement 
from the attending physician certifying that the member is both physically and emotionally 
able to resume her duties with the Board.
Reinstatement
Upon returning to the school system the member shall be returned to the same position, if 
available, or to an equivalent position. If a specific building assignment is not available, the 
member will be returned to contract status and assigned to the Itinerant Payroll.

H. Assault Leave
Members shall be granted paid days of leave for absence due to injury resulting from a 
physical assault by any person when performing his/her official duties.

The member shall be paid regular compensation for time lost due to an assault. If the 
absence extends beyond five (5) days, the member may be required to submit to an 
examination by a Board-appointed physician. The examination will be conducted at Board 
expense. Additional time beyond the five (5) days may be authorized by the Superintendent 
after consultation with the Board-appointed physician.
To qualify for an assault leave, the member must follow procedures outlined in Section 3.24 
— Assault — and submit a written physician's statement describing the nature and 
anticipated duration of the disability.

Paid days granted due to assault shall not be charged against the member’s accumulated 
sick leave.
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I. Unrestricted Leave
Members may elect to obtain a one-year leave of absence without specification of the 
reason therefore upon submission of a request within 60 days before the commencement 
of the school year. In the event that a member so requesting a leave desires to return to 
employment, he shall notify the Personnel Office in writing not less than 60 days before the 
commencement of the following school year. No member may apply for a leave of absence 
under this provision more than two (2) times, and no leave may be taken except upon the 
expiration of a five-year period of continuous service. The period of such leave shall be one 
(1) school year. Reinstatement shall be to the former or equivalent position. The Board shall 
not be obligated to purchase retirement credit for any member not returning to the 
employment of the Board subsequent to an unrestricted leave.

J. Paternity Leave
A male member anticipating the birth or adoption of a child to the family shall be granted a 
paternity leave of absence upon request.

Said request shall be made one (1) month prior to the anticipated birth date of the child or 
effective date of the child adoption. The request shall be accompanied by a statement from 
an attending physician, or an offical of the adoption agency, indicating the anticipated 
arrival of the child.

Such leave shall be for the remainder of the school year in which the child's arrival is to 
occur, unless such leave is earlier terminated, as hereinafter provided. The leave may, 
upon the request of the member, be extended for one (1) additional year.

A paternity leave shall be extended for one (1) additional year upon the written request of 
the member to the Deputy Superintendent prior to June 1.
Application for Reinstatement
Application for reinstatement may be made by the member at any time subsequent to the 
arrival of the child, and the member shall be reinstated ten (10) days after receipt of written 
request to the Superintendent. Upon returning to the school system the member shall be 
returned to the same position, if available, or to an equivalent position. If a specific building 
assignment is not available, the member will be returned to contract status and assigned to 
the Itinerant Payroll.

ARTICLE V — CONTRACTS AND CERTIFICATION
5.01 Contracts of Members
A. Limited Contract

A limited contract is in effect for one (1) year and is entered into by the Board with each 
member who holds a temporary or provisional teaching certificate.

B. Continuing Contract
A continuing contract is entered into by the Board with a member who holds a professional 
certificate or a permanent or life certificate, and who within the last five (5) years has been 
employed as a teacher and/or counselorfor at least three (3) years in this school district, or, 
in the case of a member having attained continuing contract status elsewhere, who has 
completed two (2) years of service in this district, or who is recommended for a continuing 
contract by the Superintendent at any time during such two (2) years of employment. A 
continuing contract shall remain in effect until the member resigns, retires, or until the 
contract is terminated as prescribed by law.

5.02 Certification of Members
A certificate, issued by the Ohio State Department of Education and valid for the specific 

assignment of the member, should be on file in the Office of Professional Personnel. While the 
Board will make every effort to give each member prior notice of the expiration date of the 
member’s certification, it is the sole responsibility of the member to provide the Board with a 
certificate, original or renewal. After the first sixty (60) days of a school year, no salary payment 
will be made to a member whose certificate is not on file.

5.03 Professional Certificates
A. Convertibility

1. The State Department of Education, Division of Teacher Education and Certification, 
may convert any provisional certificate of like type valid for eight (8) years, provided the 
candidate has had 27 months of successful teaching experience in Ohio under the pro
visional certificate to be converted and upon the completion of 18 semester hours
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(27 quarter hours) in professional education and related disciplines completed since 
the granting of the initial teacher’s standard certificate. The applicant must be employed 
full-time in the schools of Ohio at the time of application.

2. A holder of an elementary teacher’s certificate obtained by completing the full retraining 
requirements may, after 27 months of successful elementary teaching experience, 
apply for the professional certificate.

3. If a member’s application for a professional certificate is approved by the Board and 
forwarded to the State Department of Education prior to March 15, the member shall be 
considered, for the purpose of staff reduction, as holding continuing contract status.

B. Recourse
When approval of a member’s application for conversion of a provisional certificate to a 
professional certificate by the Deputy Superintendent is in doubt, a conference shall be 
held within ten (10) days, or at a time mutually agreeable, with the member, the Deputy 
Superintendent, the building principal, and a representative of the AEA, at which time the 
reasons for the refusal shall be reviewed. Following the conference, a written summary of 
the conference and the reasons for the refusal shall be provided to the member. Proce
dures for reapplication shall also be a part of the communication.

5.04 Permanent Certificates
A. Convertibility

The State Department of Education, Division of Teacher Education and Certification, may 
convert any professional certificate into a permanent certificate of like type provided the 
candidate has had 45 months of successful teaching experience under the professional 
certificate and upon the evidence of the completion of an appropriate Master’s Degree or 
the equivalent. (Equivalent means 30 semester hours or 45 quarter hours of graduate credit 
representing a purposeful pattern of teacher education.) The applicant must be employed 
full-time in the schools of Ohio at the time of application.

B. Recourse
When approval of a member’s application for conversion of a professional certificate to a 
permanent certificate is refused by the Superintendent, the member shall be notified of the 
refusal and the specific reasons for the refusal in writing within ten (10) days of the receipt 
of the application.
Upon request of the applicant a conference shall be held within ten (10) days, or at a time 
mutually agreeable, with the Deputy Superintendent, the building principal, and a repre
sentative of the AEA, at which time the reasons for the refusal shall be reviewed.
Should the Superintendent fail to approve the application within ten (10) days following the 
conference, it becomes subject to the grievance procedure.

ARTICLE VI — SELECTED JOB DESCRIPTIONS
6.01 The Elementary and Secondary Counselor Position
A. Assignment

To be appointed to the position of counselor, the applicant must possess a Master’s 
Degree and a four-year Pupil Personnel certificate.
Applications for the position of counselor shall be screened by a committee composed of 
the Director of Child Study and two (2) administrative personnel appointed by the Superin
tendent, and two (2) counselors recommended by the President; they shall forward a list of 
acceptable candidates to the Deputy Superintendent, for interview and appointment.

B. Relationship
Counselors shall be directly responsible to the principal and to the Director of Child Study 
in areas defined by The Role of the Counselor.
The Director shall have the authority to interpret the role, to determine the relationship 
between the counselor and the building staff and administration, and to supervise the 
counselors in any other area.

C. Community Relations
Knowledge of and contact with the surrounding community is required for the adequate 
performance of the counseling tasks; therefore, the counselor is encouraged to initiate 
community contacts which will increase his knowledge of the community resources, help 
relate the program of the Akron Public Schools to the community, and make other neigh
borhood contacts which have professional validity.
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When it is desirable forthe counselorto leavethe building during the school day to perform 
these duties, he shall make the necessary arrangements with the principal and/or the 
Director of Child Study.

D. Role
1. The counselor of a building shall assume responsibility for planning, implementing 

and developing a guidance program appropriate to the needs of the students within 
that school.
The program shall be published annually by November 15, with a copy to be filed with 
the building principal and the Director of Child Study.
The program shall be evaluated throughout the school year by the counselor, princi
pal, and the Director of Child Study.
In each building a Guidance Advisory Committee shall be selected annually by the 
building principal and the names of the members of said committee shall be for
warded to the Director of Child Study Department annually with the Guidance Pro
gram.
The purpose of this committee shall be to discuss with the counseling department the 
needs of the pupils in the personal and curricular environment and the needs of the 
home and the community as they relate to the pupils.
The evaluation shall be forwarded to the Guidance Advisory Committee and the 
Director of Child Study Department by May 15.

2. The counselor assumes responsibility for being involved in: A curriculum committee, 
which shall be appointed annually to provide for study of current curriculum in the 
Akron Public Schools and for the exploration of possible changes which ought to be 
given consideration. This curriculum committee shall beappointed by a joint commit
tee consisting of the President of the Akron Counselors Association, the Assistant 
Superintendent of Curriculum and Instruction, with the Director of Secondary Educa
tion as Co-Chairmen.
This curriculum committee shall serve as a communication medium for counselors 
and Curriculum Office personnel to share ideas on current curriculum and possible 
changes for curriculum.
This curriculum committee shall hold meetings as felt needs develop on the part of 
counselors and Curriculum Office personnel.

3. The major responsibility of the counselor shall be to the students, he shall help each 
student to:
a. understand himself in relation to the social and psychological world in which he 

lives
b. accept himself as he is
c. develop personal decision-making competencies
d. resolve special problems
e. in transfer cases, the receiving counselor shall assume responsibility for assist

ing the student to make a satisfactory adjustment to the new school environment.
4. The counselor shall assume the role of leader and consultant in the school’s program 

of pupil appraisal by:
a. coordinating the accumulation and use of meaningful information about each 

pupil
b. interpreting information about pupils to them, to their parents, to teachers and to 

others who are professionally concerned
c. helping to identify pupils with special abilities or needs.

5. The counselor shall collect and disseminate to pupils and their parents information 
concerning:
a. school offerings
b. opportunities for further education
c. careers and career training opportunities.

6. The counselor shall coordinate the use of services available beyond those he can 
provide by:
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a. making pupils and their parents aware of the availability of such services
b. making appropriate referrals

c. maintaining liaison and cooperative working relationships with other pupil per
sonnel specialists and with agencies in the community where special services 
are available

d. encouraging the development and/or extension of community agencies to meet 
special pupil needs.

7. The counselor shall assist in providing placement services for pupils by:
a. planning with teachers and administrators for grouping and scheduling of pupils
b. helping pupils make appropriate choices of school programs and develop 

long-range plans for study
c. helping pupils make a successful transition from one school level to another, 

from one school to another, and from school to employment.

8. The counselor shall help parents, at their request, by:
a. acting as a consultant io them regarding the growth and development of their 

children
b. providing them with information about career opportunities and requirements; 

and information about counseling programs and related guidance services 
available to them and to their children

c. providing them with information about their children (with due regard to the 
child's desire for confidentiality)

d. assisting them to develop realistic perceptions of their children's development in 
relation to their potentialities.

9. The counselor shall serve as a consultant to members of the administration and
teaching staffs in the area of guidance by:
a. interpreting appropriate individual pupil data with them (again with due regard 

for the pupil’s desire for confidentiality)
b. helping them to identify pupils with special needs or problems
c. being involved in psychological and adjustment transfers from his building
d. entering into the areas of discipline or attendance with certain pupils in order to 

accomplish a change in behavior through counseling procedures. When the 
counselor becomes involved in the area of discipline, such involvement shall not 
include the administering of punishment nor shall the counselor make daily 
attendance calls

e. participating in inservice training programs
f. assisting teachers to secure materials and develop procedures for a variety of 

classroom group guidance experiences
g. serving in the capacity of advisor to the student as to the appropriateness of 

individual schedules, and as a consultant to the principal and the staff of a 
building. The counselor may be involved cooperatively with the building 
administor in the selection of students for courses, classes or other such needs 
of fitting the child to the appropriate schedule.

10. The counselor shall conduct or cooperate with others in conducting local research
related to pupil needs and how well school services are meeting those needs by:
a. contacting graduates and dropouts
b. comparing scholastic aptitudes with achievement, selection of courses of study 

and post high school experiences
c. studying occupational trends in the community
d. evaluating the school's counseling and guidance services.

11. The counselor shall carry out a program of public relations by:
a. participating in programs of various community groups
b. furnishing information regarding the counseling and guidance programs to local 

publishers, radio and TV stations.
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12. Counselors are expected to become involved in extracurricular activities. They shall 
not, however, be assigned extracurricular activities.

13. Counselor-Pupil Ratio

a. the counselor-pupil ratio for each secondary building shall be determined 
annually after the first 25 school days and shall be reported to the Board of 
Education at its next regular meeting

b. in determining the counselor-pupil ratio, all employees, certified or otherwise, 
who are not assigned full-time responsibilities as counselors shall not be 
included as counselor in determining the ratio.

6.02 The Librarian Position
All Akron public school secondary libraries shall be supervised by certificated librarians.

Each librarian shall be assigned a daily duty-free lunch period.
During the extended school year, the library in each school shall have the full-time services 

of two (2) assistants, one (1) of whom shall have typing skills.

The school librarian’s duties include:

a. Catalog and supervise the preparation for circulation of all media housed in the 
Learning Resource Center. Non-book media should be catalogued according to the 
“ Non-Book Media Processing Manual,” publication No. 214.

b. Maintain shelf-lists that reveal statistics of numbers of items, date, source of funds 
(ESEA II, Board of Education, NDEA, HB531, SB350, etc.,) and cost of acquisitions.

c. Be prepared to submit accurate statistics upon request.
d. Inventory materials annually.
e. Conduct an orientation for newly assigned staff members.
f. Prepare and circulate among students and staff selected lists of acquisitions from time 

to time.
g. Prepare and circulate a handbook describing the services and procedures practiced in 

the Learning Resource Center.
h. Train and supervise paid technical assistants as well as student assistants.
i. Encourage the organization of student assistants affiliating with district and state 

organizations.
j. Conduct student orientation in small or large group sessions as needs arise, not 

necessarily limiting such activity to the fall semester.
k. Encourage class visitations accompanied by teachers to pursue meaningful research 

or recreational reading, listening, or viewing activities.
l. Confer with teachers and students preparatory to embarking on instructional projects, 

providing bibliographies upon teacher request.
m. Assist school committees and department heads in selecting materials for courses of 

study.
n. Develop a collection of materials for the professional staff.
o. Keep abreast of the merits of currently published and/or manufactured media using the 

findings of reputable reviewing agencies.
p. Arrange and frequently change bulletin board displays.
q. Devise ways to promote the use of multi-media materials among students and staff.
r. Visit classrooms to ascertain needs and introduce appropriate materials on occasion.
s. Publicize the activities of the Learning Resource Center in the school newspaper and 

by other means.
t. Participate in inter-library loans.
u. Enlist the services and resources of the community in extending the impact of the 

Learning Resource Center.
v. Submit an annual report to the principal and a copy to the coordinator of library services 

at the close of each school year.
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w. Affiliate with professional organizations such as Ohio Association of School Librarians, 
American Association of School Librarians, Summit County Association of School 
Librarians, and Educational Media Council of Ohio.

6.03 The Kindergarten Position
A. Kindergarten Eligibility

To be considered for the position of Kindergarten teacher, the appointee or applicant must 
possess a valid Early Childhood, Kindergarten-Primary (K-3), or Kindergarten-Elementary 
(K-8) Certificate, and the member should have a minimum of one-half (%) of the student 
teaching experience in a Kindergarten program.

B. Kindergarten Working Conditions
The Kindergarten teacher shall:
1. Have a certificated educational aide when unusual circumstances arise such as:

a. Assignment in two (2) buildings (the member shall make the determination as to 
which section the aide shall be assigned).

b. More than seventy (70) students per day in one (1) building. (A full-time aide shall 
be assigned under these circumstances.)

c. Pupils housed in a building other than a public school classroom.
When possible, a Kindergarten aide shall be provided within five (5) working days 
from the time an unusual circumstance arises. Such aide shall be used strictly as a 
Kindergarten educational aide.

2. When a child study report is completed, the member, psychologist, parent and 
principal shall meet to confer on the report. If the conference occurs at a time not 
convenient to the member, the psychologist and member shall confer on the report.

3. Have responsibility for recommending retention of their students. The member shall 
meet and confer with the parents and offer reasons for the retention.

4. Have two (2) parent conferences per year.
5. Be provided at least a thirty (30) minute lunch period per day. Travel time between two 

(2) buildings shall not be part of the thirty (30) minutes.
6. Receive an annual supply allowance of $200 in addition to the per pupil allowance.

C. The Kindergarten teacher shall not be required to have lunch, bus, door (other than at their 
own room), hall, playground, or other duty.

D. Kindergarten Special Subjects
When possible, Kindergarten children shall receive one twenty (20) minute period per 
session per week of either art, music, or physical education taught by specialists certified in 
those areas.
All-day Kindergarten children shall receive one (1) section of instruction per week in art, 
music, and physical education taught by specialists certificated in those areas.

ARTICLE VII — RIGHTS OF THE ASSOCIATION
The AEA shall have the exclusive association privileges enumerated in this Article.

7.01 New Staff Members
Names and addresses of newly employed professional staff members shall be provided to 

the AEA as early as practicable following Board approval of their contract.

7.02 New Teachers Luncheon
The Association may sponsor a luncheon for new teachers which may be held on one (1) of 

the scheduled new teacher orientation days. New teacher attendance shall be voluntary.

7.03 Written Communication
A copy of any written communication from the Administration Building, directed to all mem

bers of a building or department shall be sent to the President and the AEA Office at the time 
such written communication is distributed to the members.

Administrative personnel of the Akron Public Schools shall be provided copies of the fo l
lowing: 1) Random Notes, 2) Akron Teacher.
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7.04 Forms
All forms which require the signature of members shall be reviewed by the AEA and the 

Board.

7.05 Professional Conferences and Association Activities
The Superintendent shall authorize up to 125 days with pay per year to members elected to 

represent the AEA or chosen to serve on programs or in any official capacity at AEA meetings, 
conferences or conventions. Additional days beyond 125 may be granted for members elected 
to official bodies with whom the AEA may be affiliated.

Request for these absences shall be submitted to the Superintendent by the President.

7.06 Check Off of Dues
The Board shall provide payroll deductions of: dues for membership in The Akron Educa

tion Association, Inc., the Akron Teachers Political Action Committee, and Agency Fee deduc
tions.

The enrollment period for payroll deduction of membership dues shall be the first 45 days 
each school year. Authorization for payroll deduction for membership dues shall be on a 
continuing basis from year to year, unless a request for withdrawal is submitted in writing to the 
Clerk, with a copy to the AEA. Payroll deduction for membership dues shall commence with the 
fourth (4th) pay period.

7.07 Agency Fees
SECTION 1. No employee covered by this Agreement shall be required to become or 

remain a member of the Akron Education Association as a condition for securing or retaining 
employment with the Akron Public Schools.

As of the effective date of this Agreement (July 1,1984), the status of substitute teachers, 
tutors and other part-time employees is in dispute. The Akron Public Schools have filed a Unit 
Clarification Petition with the State Employment Relations Board to determine whether or not 
those classifications are appropriately included in the bargaining unit. If the final determination 
of SERB is that those employees working in those classifications are appropriately included in 
the unit, then this clause shall apply to those employees retroactive to July 1,1984. If the decision 
of the State Employment Relations Board is that those classifications are not appropriately 
included in the unit, then employees working in those classifications shall not be covered by this 
clause.

SECTION 2. As of the effective date of this provision or sixty (60) days after being hired, 
whichever occurs later, any employee covered by this Agreement who chooses not to become a 
member of the Akron Education Association shall be obligated to pay the Akron Education 
Association a fair share fee as outlined in Section 4117.09 (c) of the Ohio Revised Code. If 
deemed by the State Employment Relations Board to be covered by this clause, all non-member 
substitute teachers shall have $1.00 for each day worked deducted from their bi-weekly 
paychecks during the corresponding pay period, for agency shop fees. The total amount 
deducted from a non-member substitute teacher’s pay shall not exceed $77.50 during a given 
school year. If deemed by the State Employment Relations Board to be covered by this clause, all 
non-member tutors and other part-time employees shall have $7.75 in agency shop fees 
deducted from their bi-weekly paychecks in the same manner as regular membership dues are 
deducted and forwarded by the Board for AEA members. Such fees shall not exceed a total of 
$77.50 during the school year. Fair share fee payments shall also be made by any employee who 
is currently a member of the Akron Education Association but who discontinues membership in 
the Akron Education Association during the term of this Agreement.

SECTION 3. The fair share fee referred to above shall not exceed the amount of regular 
dues charged to Akron Education Association members.

SECTION 4. In accordance with Ohio Revised Code 4117.09(c), Akron Education Associa
tion shall detemine, upon request by any non-member, the amount of rebate to which non
members will be entitled, said rebate representing that portion of regular membership dues 
which is spent for support of partisan politics or idealogical causes not germaine to the work of 
an employee organization in the realm of collective bargaining, including contract administra
tion and grievance adjustment. The Akron Education Association agrees to advise the Board in 
writing of the terms of any and all such rebate determinations within ten (10) days after such 
determinations are made.

SECTION 5. The Akron Education Association agrees to advise the Board and each non
member in writing of its internal rebate procedures within thirty (30) days after the effective date
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of this provision. The Akron Education Association further agrees to provide written notice to the 
Board and to each non-member of any changes in said rebate procedures which become 
effective during the term of this Agreement.

SECTION 6. Fair share fees under this provision shall be deducted by the Board from the 
payroll checks of non-member employees and forwarded to the Akron Education Association 
on a bi-weekly basis in the same manner as regular membership dues are deducted and 
forwarded by the Board for the Akron Education Association members under Section 7.06, Dues 
Checkoff, of this Agreement, except that written authorization for such deductions shall not be 
required from non-member employees, and except for substitute teachers (if included by SERB 
in the bargaining unit) for whom a separate procedure is set for under Section 2 of this clause.

SECTION 7. Any employee covered by this Agreement who has been declared by the State 
Employment Relations Board to be exempt from becoming a member of or financially support
ing a public employee organization for religious reasons pursuant to Ohio Revised Code 
4117.09(c) shall not be required to join or financially support the Akron Education Association as 
a condition of employment. Any such employee shall be required to pay, in lieu of the fair share 
fee described above, an amount of money equal to such fair share fee to a non-religious 
charitable fund exempt from taxation under Section 501 (C) (3) of the Internal Revenue Code, the 
specific organization to be agreed upon by the employee and the Akron Education Association. 
In addition, any such employee shall furnish to the Akron Education Association written receipts 
evidencing the monthly payment of such amounts. In the event any such employee fails to make 
such payments or fails to furnish such receipts, said employee shall be subject to the same 
sanctions as an employee who has failed to pay membership dues or the fair share fee 
hereunder.

SECTION 8. The Akron Education Association hereby indemnifies the Board against any 
and all other forms of liability which may arise by reason of the Board’s actions in deducting and 
forwarding fair share fees pursuant to this provision.

7.08 26-Pay Plan
The Board shall, through the auspices of the AEA 26-Pay Plan, provide the members with 

the option of a 26-equal-pay plan or the regular 19-Pay Plan. The 19-Pay Plan will be assumed 
unless the member enrolls in the 26-Pay Plan.

The enrollment for the 26-Pay Plan shall be within the first 10 days of school and shall be on 
a continuing basis. Application for the 26-Pay Plan shall be made through the AEA building 
representative.

Members wishing to withdraw from the 26-Pay Plan shall do so in writing to the Treasurer 
during the first 10 days of school.

7.09 Use of School Mails and Bulletin Boards
The AEA shall be authorized to use the school mails, “ pony” and members’ mailboxes for 

Association business. The AEA office shall be part of the “ pony” (regular school mail route).

The principal in each building shall designate a bulletin board in that building for the 
exclusive use of the AEA and the Board. The bulletin board shall be located in an area readily 
accessible to and normally frequented by the members.

7.10 Use of School Facilities and Equipment
The AEA shall have the right to use school facilities and equipment when such facilities 

and/or equipment are not otherwise in use. The use of such facilities and/or equipment shall be 
for AEA business. Supplies necessary for the use of equipment shall be furnished or paid for by 
the AEA.

7.11 Association Business
The AEA may conduct Association business on school property during school hours. The 

conduct of such business shall not interfere with the program of instruction.
The President and/or his representative shall be permitted to visit schools to investigate 

working conditions, teaching complaints or problems, or for other purposes related to AEA 
business. The President and/or his designate shall follow normal visitation procedures.

When a custodian is on duty, the building may be utilized without cost to AEA. At all other 
times, the AEA may use the building according to the regulations established by the Office of 
Business and Finance.

A member may, if he deems it necessary, request the presence of an AEA representative at
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any conference (other than those sessions scheduled for the purpose of discussing a member’s 
year-end evaluation or a classroom observation) and when such a request is made, the 
conference shall not proceed until the representative is in attendance.

7.12 Extra Duties for Building Representatives
Building Representatives of the AEA shall carry a full instructional load. In the Secondary, 

they shall not be assigned a homeroom or extra duty; in the Elementary, they shall not be 
assigned to duty before or after school nor at the lunch period.

AEA Building Representatives shall be limited to one (1) representative for each 50 
members and one (1) for each additional major fraction thereof.

7.13 Released Time for the AEA Building Representative
The AEA Building Representatives meetings shall be scheduled at a time other than the 

regular monthly professional staff building meetings. They shall also be scheduled so that they 
do not conflict with the closing of school. These meetings are customarily held on Thursdays. 
Building Representatives, elected officers and committee chairman shall be excused from other 
building meetings to attend the monthly Building Representatives meeting.

7.14 Financing of the Public Schools
The Board or a committee thereof shall meet yearly with representatives of the AEA to 

discuss the financial position of the schools. Such discussion shall occur each May and/or 
prior to a determination to seek additional financial support of the electorate.

7.15 Joint Professional Problems Committee
The Deputy Superintendent shall meet monthly during the school year with the AEA 

Professional Problems Committee and shall attempt to resolve any problems, general or 
specific, which the committee or the Deputy Superintendent may present.

The chairman shall be chosen by the committee members.
Minutes of the meetings including the decisions reached, shall be placed in writing and 

submitted to the Deputy Superintendent and the President. These minutes, when approved by 
the Deputy Superintendent and the President, shall be posted in each building. Copies of the 
approved minutes shall be filed in the AEA office and the Office of the Deputy Superintendent for 
reference.

The AEA Professional Problems Committee may submit, in writing, to the Superintendent, 
any problem which they are unable to resolve with the Deputy Superintendent. The Superin
tendent shall respond to the problem within ten (10) working days.

7.16 Leave of Absence for AEA President and/or Vice President
At the request of the AEA Board of Trustees, a leave of absence with full pay shall be granted 

to the President and/or Vice President for the years for which he is elected. The AEA shall 
reimburse the Board for the total cost of such leave, including the cost of fringe benefits and 
retirement.

A leave of absence, with full pay, shall be granted to any association member elected as 
president of any association of which the AEA is an affiliate. The full cost to the Board for such a 
leave shall be reimbursed to the Board by the affiliated association or the individual.

The President and/or Vice President, or any member on such leave, shall retain the full 
rights to which he would have been entitled had he continued the performance of his duties in 
the Akron Public Schools during the period of leave.

7.17 Rights of Members Under This Agreement
All existing Board policies, instructions, or handbooks shall in no way limit the rights 

granted members in this contract. Any portion of an existing document inconsistent with the 
provisions of the contract shall be modified or deleted to correct the inconsistency.

7.18 Student Activity Passes
All members shall be entitled to attend, without charge, all student activities including 

athletic events. Tickets shall be issued stamped “ faculty” and must be picked up by the member 
at the building office at least one (1) day prior to the event.

Events under the sponsorship of the Ohio High School Athletic Association and City 
Championship games shall be excluded.
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ARTICLE VIII — SALARIES
8.01 Salary Schedule, 1985-86 through 1987-88
A. The Salary Schedule currently in effect and approved by the Board of Education in the 

Schedule of Salaries is available from the Personnel Office.
B. The Akron Board of Education agrees to the following conditions of settlement with the 

Akron Education Association effective July 1, 1984 through June 30, 1988:
1. A 4.5% increase effective with the effective date of the employee’s contract year for 

the 1985-1986 school year.
2. A 5.5% increase effective July 1, 1986.
3. A 6.0% increase effective July 1, 1987.

8.02 Longevity Increments
Years of Service
Salary Purpose Amount

16 2% of Step 12
20 3% of Step 12
24 4% of Step 12
27 5% of Step 12

8.03 Counselor and Librarian
The Counselor ratio shall be 1.10 of their actual grid salary.
The Librarian shall be paid 2% of actual salary for each additional week beyond the 38 

weeks within the school calendar.

8.04 Substitute Teacher
Substitute teachers shall be paid at the following rate:
(a) 1985-86, $51.11 per day or $27.54 per half day; $72.87 per day or $39.21 per half day for 

each additional school day beyond ten (10) continuous days on the same teaching 
assignment.

(b) 1986-87, $53.92 per day or $29.05 per half day; $76.88 per day or $41.37 per half day for 
each additional school day beyond ten (10) continuous days on the same teaching 
assignment.

(c) 1987-88, $57.16 per day or $30.79 per half day; $81.49 per day or $43.85 per half day for 
each additional school day beyond ten (10) continuous days on the same teaching 
assignment.

When a substitute teacher has been assigned to a specific position for a period of forty-five 
(45) days or more (long-term sub), the Board shall grant sick leave and all other fringe benefits 
enjoyed by regular teachers. Salaries paid to long-term subs shall be determined by the 
substitute’s training level on the salary schedule at the zero service credit level.

Daily substitutes shall accumulate sick leave at the rate of one (1) day per every sixteen (16) 
days of substitute service. Sick days shall be accumulated in half-day increments, one-half ('A) 
day for every eight (8) days of service. Accumulated sick leave may be used atany time in which 
the substitute is unable, for reasons of illness, to report to an assignment. Multiple days may be 
taken during a multiple assignment.

When substitutes are required, every effort will be made to place a substitute who pos
sesses a major in that field in the position.

The Board shall tender one-year limited contracts to all persons employed as substitutes, 
who must possess proper certification for the grade and subject they are to teach. Said 
contracts shall designate employment “ for assignment as services are needed to take the place 
of regular teachers.” The rates of compensation for daily substitute teachers appear in Section
8.04 of this Agreement.

Substitutes who are eventually tendered regular teaching contracts shall be granted up to 
five (5) years credit on the salary schedule under the appropriate training lane.

Long-term substitutes whose assignment includes a last work day prior to a holiday or 
vacation period shall be paid for the holiday(s).
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The starting salary for a psychologist shall be established at the time of appointment. The 
annual earned increment shall be $580.00. The maximum salary for the job classification shall 
be determined by using the maximum salary for a Master’s Degree and multiplying by the ratio of 
1.175.

8.05 Psychologist

8.06 Extra Pay for Extra Duty
The percentage shall be applied to the minimum salary of a Bachelor degree teacher as of 

each September.

Job
High School Code

A. Coach, Football 20% 840
B. Assistant Coach, Football**

(2 per school) 10% 855
C. Freshman Coach, Football 7% 866
D. Coach, Basketball 18% 841
E. Freshman Coach, Basketball 7% 867
F. Coach, Track 11% 842
G. Assistant Coach, Track 4% 856
H. Freshman Coach, Track 5% 868
I. Coach, Baseball 8% 843
J. Coach, Swimming 9% 844
K. Coach, Cross Country 51/2% 846
L. Coach, Wrestling 12% 845
M. Freshman Coach, Wrestling 6% 869
N. Coach, Tennis 4% 847
0. Coach, Golf 5% 848
P. Coach, Soccer** 6% 849
Q. Athletic Director** 9% 872
R. Girls’ Athletics

a. Volleyball 7% 852
b. Basketball 18% 851
c. Track 11% 853
d. Softball 8% 850
e. Gynnastics** 8% 854

S. Director, Marching Band 8% 875
T. Assistant Director, Marching Band 5% 876
U. School Treasurer 6% 881
V. Vocal Music Director 6% 877
W. Debate Coach* 8% 879
X. Drama Coach 3% 880
Y. Cheerleading Supervisor 4% 882
Z. Instrumental Music (1 per high school) 5% 878
Aa. Newspaper Advisor (7 issues) 4% 883
Bb. Yearbook Advisor 4% 884
Cc. North Central Evaluator —

Evaluation Year 5% 885
Dd. North Central Evaluator —

Pre-evaluation Year 4% 886
Ee. Assistant Coach, Varsity Swimming 6% 857
Ff. Junior Varsity Football Coach 10% 860
Gg. Junior Varsity Basketball Coach 10% 861
Hh. Junior Varsity Baseball Coach 5% 862
li. Junior Varsity Soccer Coach 5% 863
Jj- Junior Varsity Wrestling Coach 6% 864
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Job
High School (continued) Code

Kk. Junior Varsity Girls Basketball 10% 865
LI. Freshman Soccer Coach 4% 870

* Applies only to schools with a charter or eligible for a charter.

** ln  order to qualify for compensation in these areas, it will be necessary to submit a schedule 
and program to the Director of Interscholastic Athletics no later than November 1.

A.

Junior High School

Coach, Football (9th grade contact) 7%

Job
Code

900
B. Coach, Soccer 6% 902
C. Coach, Basketball (9th grade) 

(boys and girls) 7% 901
D. Coach, Basketball (7th and 8th grade) 

(boys and girls) 6% 905
E. Coach, Track (boys and girls) 5% 903
F. Coach, Wrestling 6% 904
G. Director, Intramurals* 5% 906
H. Coach, Girls Gymnastics 4% 907
I. Coach, Girls Volleyball 4% 908
J. Coach, Girls Softball 5% 909
K. Vocal Music 4% 910
L. Activity Supervisor** 

(1 per 200 students) 5% 911
M. Drama Coach 3% 913
N. School Treasurer 5% 912
0. Debate Coach*** 2% 914
P. Instrumental Music 4% 915
Q. Instrumental Strings 4% 916

*The Director of Intramurals will be required to submit a plan for the Intramurals program by 
October 1 to the Director of Health and Physical Education.
The program shall reflect the year's activities, the estimated number of participants for each 
segment of the intramural program and the time and location of the activities.

**Activity Supervisors are assigned on the basis of the average daily membership specified 
on the February abstract of the previous school year; 1 for each 200 students in attendance. 
Fractional equivalents are not provided.

***Applies only to schools with a charter or eligible for a charter.

A.
Middle School
Coach, Boys/Girls Basketball 6%

Job
Code

920
B. Coach, Wrestling 6% 923
C. Director Intramurals* 5% 926
D. Coach, Girls Volleyball 4% 924
E. Coach, Girls Softball 5% 925
F. Instrumental Music 4% 930
G. Soccer Coach 6% 921
H. Boys/Girls Track Coach 5% 922
I. Activity Supervisor (1 per 200 

students)** 5% 928
J. School Treasurer 5% 929
K. Instrumental Music 4% 930
L. Instrumental Strings 4% 931

*The Director of Intramurals will be required to submit a plan for the Intramurals program by 
October 1 to the Director of Health and Physical Education.
The program shall reflect the year's activities, the estimated number of participants for each 
segment of the intramural program and the time and location of the activities.
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**Activity Supervisors are assigned on the basis of the average daily membership specified 
on the February abstract of the previous school year; 1 for each 200 students in attendance. 
Fractional equivalents are not provided.

The daily workload for a teacher in the Akron Public Schools is six (6) regular class periods, 
one (1) period of special duty (study hall), one (1) conference period, and a homeroom assign
ment.

All teachers receiving compensation for additional duties outside the regular contract are 
required to carry a normal load. Several exceptions to this statement should be noted:

1. Varsity coaches in each high school are to be provided with additional conference 
period during the months in which the activity is occurring. When possible, the addi
tional planning period should be scheduled for the final period in the school day. 
Coaches shall be required to teach six (6) periods per day.

2. The athletic director and the school treasurer in each high school shall teach six (6) 
periods per day. Assignments to a study hall or homeroom shall not be made.

3. The Intramural Director in each junior high school shall be assigned six (6) teaching 
periods and a special duty period daily. The intramural director shall not be assigned a 
homeroom responsibility.

4. The school treasurer in each junior high school shall carry a normal teaching load; he 
shall not be assigned a homeroom or a special duty period.

Elementary School
Job

Code
A.

B.
C.
D.

8.07 Mileage

Activity Supervisor (Minimum of 2 per 
building or 1 per 150 students or 
major fraction thereof, whichever
is greater) 5% 941
Vocal Music 2% 940
Breakfast Coordinator 500.00/year 942
Combination Class Teacher, 943
Elementary School $500.00 per year

to be paid at rate 
of $250.00 at the 

close of each semester

The rate of reimbursement shall be twenty cents (.20) per mile but not less than $5.00 for 
each authorized athletic trip in which students are transported.

Mileage payments for the performance of supplemental contract duties shall not be made 
from individual team or activity budgets, but shall be paid by the Treasurer of the Board.

Such payments shall not exceed $1,000 per school per year in any junior high or middle 
school or $1,500 per school year in any senior high.

This provision shall not prohibit additional expenditures of funds from individual school, 
team or activity budgets.

8.08 Board Pickup of Member Contributions to STRS
A. For purposes of this section, 8.08, total annual salary and salary per pay for each member 

shall be the salary otherwise payable under this Agreement as amended. The total annual 
salary and salary per pay period of each member shall be payable by the Board in two (2) 
parts: (1) deferred salary and (2) cash salary. A member’s deferred salary shall be equal to 
that percentage of said member’s total annual salary or salary per pay period which is 
required from time to time by the State Teachers Retirement System (“STRS”) to be paid as 
an employee contribution by said member and shall be paid by the Board to STRS on 
behalf of said member as a pickup of the STRS employee contribution otherwise payable 
by said member. A member’s cash salary shall be equal to said member’s total annual 
salary or salary per pay period less the amount of the pickup for said member and shall be 
payable, subject to applicable payroll deductions, to said member. The Board’s total 
combined expenditures for members’ total annual salaries otherwise payable under this 
Agreement as amended (including pickup amounts) and its employer contributions to 
STRS shall not be greater than the amounts it would have paid for those items had this 
provision not been in effect.
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B. The Board shall compute and remit its employer contributions to STRS based upon total 
annual salary, including the pickup. The Board shall report for federal and Ohio income tax 
purposes as a member’s gross income said member's total annual salary less the amount 
of the pickup. The Board shall report for municipal income tax purposes as a member's 
gross income said member’s total annual salary, including the amount of the pickup. The 
Board shall compute income tax withholding based upon gross income as reported to the 
respective taxing authorities.

C. The pickup shall be included in the member’s total annual salary for the purpose of 
computing daily rate of pay, for determining paid salary adjustments to be made due to 
absence, or for any other similar purpose.

D. The pickup shall apply to all payroll payments made after the adoption of this Agreement as 
amended.

8.09 Combination Class Pay
Any member in grades one through six who is assigned a combination class shall receive 

supplemental compensation at the rate of $500 per year. Said compensation shall bepaidatthe 
rate of $250 at the close of each semester.

8.10 Changes in Training Levels
Members who advance a training lane on the salary grid shall be compensated for such 

advancement effective the payroll date following Board approval. In order to qualify for a change 
in salary rate at the beginning of the school year, a member shall be required to submit an official 
transcript to the Personnel Office not later than September 15th. In order to qualify for a change 
in annual salary rate for the second semester, the member shall be required to submit an official 
transcript to the Personnel Office no later than January 15th.

8.11 Vacation
A. Members in the Adult Vocational School, the Adult Skills Training Center, Family Life and 

other full-time hourly rated employees shall earn paid vacation in accordance with the fo l
lowing schedule:

Vacation is taken in the period January 1 to December 31 subsequent to the period in 
which it was earned.

B. Application shall be made in writing and forwarded to the Offices of Professional and 
Classified Personnel on the “ Request for Approval and Authorization of Annual Vacation.” 
Application should be made at least two (2) weeks in advance.

C. Vacation may be taken at any time except that all vacations with pay and the schedules 
under which they are to be taken must be approved by the Superintendent of Schools or his 
representative. Authorization for vacation shall not be unreasonably withheld.

8.12 Tutors and Hourly Compensated Teachers
Hourly teachers are those compensated on an hourly basis who serve in hourly rated 

vocational programs, adult education, family life, or similar programs. Hourly compensated 
teachers shall not be used to conduct classes normally staffed by regular salaried day-school 
teachers.

Hourly teachers who possess a degree and full certification and who work full-time (see 
Section 3.01 M) are considered to be regular contract employees, paid on an hourly basis, and 
shall be issued limited (one-year) contracts, unless the member possesses an eight-year 
professional certificate. Teachers in the Adult Vocational Services Program are eligible for 
transfer to a regular day-school vacancy and shall have all the benefits extended to other 
members of the bargaining unit. Sick leave shall be accrued on a daily basis. Holidays shall be 
paid in accordance with the time schedule worked.

Less than one (1) year 
1 -4 years 
5-13 years

19 or more years

14 years
15 years
16 years
17 years
18 years

One (1) day per month (to ten [10] days) 
Two (2) weeks (ten [10] days)
Three (3) weeks (fifteen [15] days)
Four (4) weeks (twenty [20] days) 
Twenty-one (21) days 
Twenty-two (22) days 
Twenty-three (23) days 
Twenty-four (24) days 
Five (5) weeks (twenty-five [25] days)
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Other teachers (part-time) in such programs shall be extended a contract which specifies 
part-time employment at the hourly rate specified elsewhere in this Agreement.

Tutors are teachers in day-school programs employed to supplement instruction and are 
paid an hourly rate. Tutors shall not be used to perform work which is normally performed by 
regular salaried day-school teachers, nor shall they be used in adult programs where high 
school course credit is given.

Tutors shall be considered full-time if they qualify for such designation by virtue of the 
definition in Section 3.01 M. Full-time tutors are entitled to the fringe benefits extended to regular 
contract teachers and hourly teachers.

Tutors shall be given credit on the salary schedule for experience earned on or after 
September 1,1985, which will be in accordance with Time Schedule 380, see Paragraph F of the 
“ Schedule of Salaries.” Tutors employed 3 to 5 hours per day shall earn 1/2  day of service credit. 
Tutors employed for 51/2 hours per day shall earn 1 day of service credit for each day worked.

ARTICLE IX — FRINGE BENEFITS
9.01 Hospital, Surgical and Major Medical Insurance

Hospital, Surgical and Major Medical Insurance shall be provided at Board expense for all 
full-time members and their dependents. This is to include a 120 day semi-private room 
hospitalization coverage; a reasonable and custumary surgical schedule including obstetrical 
benefits; $300.00 non-scheduled X-ray and laboratory benefits; $500.00 supplemental accident 
benefit; unlimited anesthesia benefits; unlimited major medical coverage, with a $100.00 per 
employee deductible, satisfied within a calander year of 365 days; and a $5,000.00 per year 
psychological and/or psychiatric outpatient benefit.

When both husband and wife are employed by the Board, the Board shall provide primary 
and secondary coverage.

There shall be no reduction of benefits, deductibles or changes in the exclusions to the 
above without mutual consent of the parties.

For members enrolled under the Prudential health care coverage program, there shall be 
included a Second Surgical Opinion and Pre-Admission Certificaton program. The Pre- 
Admission Certification program shall exclude any notification requirements in the event of 
emergency admittance.

An insurance committee shall be formed for the purpose of evaluating the benefits of a 
self-insurance program administered through a third party administrator for the provision of 
hospitalization benefits presently provided under this section.

The committee shall be composed of one (1) representative for each 500 employees or 
major fraction thereof. For the bargaining unit members, representatives shall be chosen by the 
President of the respective units.

The committee shall have full access to all information relative to prior and present 
expenditures made by the Board for the provisions of this section.

The committee shall make a formal non-binding recommendation to the Board by Sep
tember 1,1986, which shall include an evaluation of the benefits of a self-insurance program.

9.02 Term Life Insurance

Term Life Insurance shall be provided at Board expense for all members:

a. The face valuation of the policy will be 1V4 times the annual salary, rounded to the 
nearest $1,000.00.

b. The annual salary is defined as the basic contract rate not including: supplemental 
contracts for teachers; or other additional payments.

9.03 Income Protection Insurance

Payroll deductions for Income Protection Insurance shall be provided by the Board for all 
members.

9.04 Tax Sheltered Annuities

The Board shall provide a reduction of salaries to all members who wish to participate in a 
Tax Sheltered Annuity Program.
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The program shall be handled by: (a) VALIC; (b) Massachusetts Financial Services (admin
istered by Merrill, Lynch, Pierce, Fenner and Smith, Inc.); (c) Lincoln National Life; (d) The 
Equitable Life Assurance Society. The various annuity carriers shall not be permitted to solicit 
indivdual members. (All inquiries shall be directed to the carriers] by and from the member 
through the Treasurer of the Akron Board of Education and/or the Association.)

The Board and the Treasurer of the Board of Education shall assume no obligation, 
financial or otherwise, arising out of any payroll deduction plan.

9.05 Prescription Insurance

The Board shall provide a Family Coverage program of prescription insurance, based upon 
a $1.00 deductible per each prescription.

9.06 Deductions for Akron Teachers Credit Union

Payroll deduction for Akron Teachers Credit Union shall be provided by the Board for all 
members who are eligible and who request such deductions.

9.07 Severance Pay

The Board shall provide severance pay for those members who retire from the Akron Public 
Schools under service provisions of the State Teachers Retirement System.

Such pay shall be determined as follows:

a. a member who qualifies for severance pay shall receive the greater of:
twenty-five percent (25%) of the first 120 days of said member’s accumulation of days of 
unused sick leave, OR
twenty percent (20%) of said member's accumulation of unused sick leave. For the 
purpose of this computation, such sick leave accumulation shall not exceed:

290 days as of June 30, 1986 
305 days as of June 30, 1987 
320 days as of June 30, 1988

b. A member shall receive two (2) additional days of severance pay credit for each year 
said member had perfect attendance commencing July 1,1976, through June 30,1981.

c. A member shall receive one (1) day of severance pay credit for each year said member 
has perfect attendance commencing July 1, 1981.

d. In no instance shall the total number of accumulated days of severance pay (a+b+c 
above) exceed 70 in 1985-86, 74 in 1986-87 or 78 in 1987-88.

e. Perfect attendance shall be defined as the member’s non-use of sick leave between 
July 1 and June 30 of each year.

9.08 Dental Insurance
A dental insurance plan shall be provided at Board expense for members and their 

dependents for the period July 1, 1985, through June 30, 1988. Such coverage shall include:
a. 100 percent of all usual, customary and reasonable charges for preventative and 

diagnostic services.
b. 80 percent of all usual, customary and reasonable charges for basic restoration, 

endodontic and basic oral surgical services.
c. 100 percent of the scheduled dollar amount for all other dental services.
d. Exceptions:

1. $50.00 per year per family deductible; however, such deductible does not apply to 
preventative, diagnostic and orthodontic services.

2. $25.00 per year individual deductible; however, such deductible does not apply to 
preventative, diagnostic and orthodontic services.

3. $1,500.00 maximum benefit per patient per year.
4. $1,000.00 maximum lifetime benefit per patient for orthodontic services.

— 44 —



9.09 Vision Insurance
An eye care insurance program shall be provided at Board expense for members and their 

dependents for the period July 1, 1985, through June 30, 1988. Such coverage shall include:
a. 100 percent of all usual, customary and reasonable charges for annual routine ex

amination and testing, less $5.00 deductible.
b. 100 percent of all usual, customary and reasonable charges for lens and frame 

combinations on a biannual basis, less $15.00 deductible.
c. $75.00 maximum biannual benefit for contact lens when such are for non-major 

corrective and/or cosmetic purposes.

9.10 Employee Assistance Program
The Employee Assistance Program shall be made available to members effective January

1.1986. Funds for this program will be obtained from insurance dividends or from the General 
Fund.

The Board and the Association agree that the Employee Assistance Program will remain in 
force only during the length of the Agreement. Continuation of the Employee Assistance 
Program shall be contingent upon an evaluation by the insurance carrier who shall determine if 
health care costs have been reduced through program utilization.

9.11 Employee Wellness Program
The Employee Wellness Program shall be made available to members no later than January

1.1986, and it shall provide for a full-time Coordinator to administer the program. Funds for this 
program shall be secured from insurance dividends and/or the General Fund.

The Board and the Association agree that the Employee Wellness Program will remain in 
force only during the length of the Agreement. Continuation of the Employee Wellness Program 
shall be contingent upon an evaluation by the insurance carrier who shall determine if health 
care costs have been reduced through program utilization.

ARTICLE X — EXTENDED SERVICES
10.01 Definitions

Service related to or sponsored by the Board other than the normal school day or year as 
established in this Agreement, shall be considered extended services.

10.02 Program Description
A description of each Extended Program shall be posted in each school office, at least one 

(1) month before the deadline for application.
Said posting shall include the hours of the program, rate of compensation and obligations 

required of members.

10.03 Rights
Members providing extended service shall retain all rights under this Agreement including 

the right to grieve.

10.04 Applications
Application forms for extended service positions shall be available in the school office of 

each building at least two (2) weeks prior to the deadline for submission of applications for such 
positions.

10.05 Selection
Extended Service positions requiring Provisional Certification shall be filled by members 

under contract to the Board. In the event members from the Akron City School District are not 
available, other certified personnel may be used.

The following criteria shall be considered in making the selection:
a. Preference shall be given to members who, for the past two (2) years, have been 

teaching in the field of their major preparation. Members who have taught a program 
during the past four (4) evening and/or summer sessions shall not be reemployed in
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this program if other qualified members have applied. A member not employed to 
continue in a program after four (4) years shall not be precluded from application for, 
and employment in, another evening and/or summer program for which he is qualified.

b. Members who are best prepared to meet the needs of the curriculum to be offered.
c. Members in the building where the extended program is being offered.

10.06 Notification
Each member who has applied for employment in an extended services position shall be 

notified, within twenty (20) days after the deadline for submission of applications, whenever 
possible, except for Summer and Evening High programs as indicated in 10.08 and 10.09. The 
applicant will be notified:

a. That he has been appointed to a position.
b. That he may be appointed at a later date.
c. That he will not be appointed to the position.

10.07 Facilities
Members employed in extended service programs shall have access to such school 

facilities as the faculty lounge, restrooms, telephone and workroom in addition to the classroom 
facilities.

Teaching materials and supplies for the preparation of instructional materials and to meet 
the special needs of the program shall be available at all times.

10.08 Summer School
Summer school applications must be submitted to the Office of Extended Services by April

1.
Staff for summer programs beginning in June shall be selected during the month of April 

and each applicant shall be notified by May 5 of the disposition of his application.
Staff for summer programs beginning in July or August shall be selected during the month 

of May and each applicant shall be notified by June 5 of the disposition of his application.
Summer school staff shall have July 4 as a paid holiday.

10.09 Evening School
Evening school applications must be submitted by June 10. Applicants shall be notified by 

the end of the first full week of school of the disposition of the application.

ARTICLE XI — NEGOTIATION PROCEDURES
11.01 Initiation of Procedures

A written request for a negotiation meeting, stating the subject matter to be considered, as 
provided in Article 2.03 and 14.03 shall be submitted by the President or by the Superintendent.

Meetings between the AEA and the Superintendent shall be scheduled outside the regular 
school day, at an agreed upon time and place.

Schedule
The parties shall convene their initial negotiating session within five (5) working days after 

March 1, 1988.

11.02 Negotiating Committees
The AEA shall designate a committee of five (5) members or fewer and the Superintendent 

upon behalf of the Board shall designate a committee of five (5) members or fewer for the 
purpose of conducting negotiations. The aforementioned shall be members of the professional 
staff or members of the Board.

11.03 Good Faith
Both parties shall make every effort to conclude negotiations satisfactorily through the 

foregoing steps within forty-five (45) working days from the time of their initial negotiating 
session.

— 46 —



In addition to the committees of the parties referred to in Article 11.02 either party may use 
such consultants, in negotiation sessions, as it may deem necessary. The identity of the 
consultants, and the intent to use said consultants, must be provided to the other party at least 
three (3) working days in advance of such use.

During the process of negotiations, only such information as is mutually agreed upon in 
writing shall be distributed or given to the news media.

The chairman of either committee may recess his committee for independent caucus at any 
time.

In recognition that negotiation is a shared process, all parties shall negotiate in “ Good 
Faith.” "Good Faith" requires that the AEA and the Board representatives be willing to react to 
each other’s proposals; if a proposal should prove unacceptable to one (1) of the parties, that 
party is obligated to give its reasons therefore. In case of disagreement, procedures outlined in 
Article XIII will be in effect.

11.04 Furnishing Information
The Board and the Superintendent agree to furnish the AEA on request all compiled 

available information concerning the financial resources of the district and any other public data 
that will assist the AEA in helping to develop intelligent, accurate and constructive programs on 
behalf of the members, the students and the educational program.

ARTICLE XII — AGREEMENT
When the participants reach agreement, such Agreement shall be reduced to writing and 

signed by the members of the committees. Within five (5) working days thereafter, said Agree
ment shall be submitted to the membership of the AEA for ratification. If such membership ratifies 
said Agreement by a majority vote of those voting thereon, upon written certification by the 
President of such ratification to the Superintendent, the Board shall consider the ratification at 
its next meeting. The Board may also elect to defer consideration of the Agreement to the 
following meeting when seventy-two (72) hours have not passed between written notification of 
AEA ratification and the next Board meeting.

ARTICLE XIII — IMPASSE
13.01 Mediation

Should the Akron Education Association and the Board be unable to reach an agreement 
within forty-five (45) working days (unless the parties mutually agree to an extension of time), 
either party may request, in writing, that the unresolved matters be submitted to Federal Media
tion and Conciliation Services. The mediator selected by the Service shall be an Akron 
taxpayer. In the event that mediation is requested by either party, both parties shall make every 
effort to seek settlement under the direction of the mediator within fifteen (15) work days, after 
submission of the written request for mediation, or any additional period of time mutually agreed 
upon by the parties. Should mediation prove unsuccessful, the parties shall refer all unresolved 
matters to the Advisory Panel.

13.02 Advisory Panel
An Advisory Panel, composed of three (3) members shall be established within fifteen (15) 

work days after the exhaustion of the mediation procedures described above, unless both 
parties mutually agree to a later date. The Association and the Board shall each appoint one(1) 
Akron taxpayer to the Advisory Panel. In the event the two (2) Advisory Panel members are 
unable to agree upon a third member, they shall ask the Judge of the Probate Court to submit to 
them a list of five (5) Akron taxpayers who have indicated their willingness to serve. Each 
member of the Advisory Fanel shall alternately strike a name from the list, until only one (1) 
remains; he shall become chairman. The striking of the first name shall be determined by the 
toss of a coin.

13.03 Advisory Panel Recommendations
The Advisory Panel will be requested, after hearing arguments from both parties, to report 

recommendations for settlement to the Negotiating Committee of each party. When possible, 
such recommendations shall be reported within fifteen (15) work days after the Panel’s initial 
meeting. These recommendations shall not be made public until five (5) work days after their 
presentation by the Panel to the parties, unless an earlier mutually agreed upon time is specified.

Conclusions of the Advisory Panel shall be in the nature of recommendations only.
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13.04 Advisory Panel Costs
All costs incurred as a result of the use of the Federal Mediation and Conciliation Service 

and/or the use of an Advisory Panel shall be shared equally by the Association and the Board.

ARTICLE XIV — DURATION
14.01 Effective Date

The effective date of this Agreement shall be July 1,1985, and it shall remain in force until 
June 30, 1988, except that it may be altered by the reopening of negotiations as provided for 
herein.

14.02 Certification of Membership
Between October 15 and December 15, of each calendar year, the Akron Education 

Association shall certify to the Board a list of its membership. In the event that said certification 
reveals that the Akron Education Association has as members less than a majority of those 
certificated teachers and counselors employed by the Board, then this Agreement and the 
recognition of the Akron Education Association contained herein shall terminate at the end of 
said Agreement period.

14.03 Initiation of Negotiations
Negotiations for a new Agreement covering salaries, fringe benefits and working conditions 

shall be initiated by either party by providing written notice to the other party at any time after 
December 1,1987 and prior to March 1,1988, under the procedures set forth in Article XI hereof. 
Subsequent negotiations between the parties shall be conducted at such time or times as the 
parties may agree and under the procedures set forth in Article XI.

14.04 Year-Round School
Initiation of a year-round school format in any school in which the length of the school year 

as defined in this Agreement is extended, shall require the reopening of negotiations on items 
that concern wages, fringe benefits and on other items mutually agreed upon surrounding that 
year-round program.

Negotiations shall commence at least sixty (60) days prior to the implementation of the 
year-round program and shall be conducted under procedures set forth in Articles XI and XIII 
hereof.

14.05 Ratification
Any agreements reached between the parties under the terms hereof shall, upon ratifica

tion thereof as provided herein, become a part of this Agreement.

14.06 Reopening
This Agreement may be opened for negotiations at a time other than that provided in fore

going sections only upon the mutual agreement of the parties. Within 60 days after the effective 
date of legislation or U S. Supreme Court decisions which modify or have direct effect upon any 
portion of this Agreement, a meeting shall be held to determine whether or not the parties wish to 
reopen negotiations on the affected sections of the Agreement.
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