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ARTICLE 1 - DESIGNATION

THIS AGREEMENT is made and entered into this 1st day 
of July, 1993, by and between the Moreno Valley Board of 
Education (hereinafter called the “Board”) on behalf of the 
Moreno Valley Unified School District (hereinafter called the 
“District”) and the California School Employees Association, 
Moreno Valley Chapter 410 (here-inafter called the 
“Association”).

ARTICLE 2 - RECOGNITION

The Moreno Valley Unified School District hereby grants 
recognition to the California School Employees Association, 
Moreno Valley Chapter 410, for the employees in the unit 
described below.

Section 1. Description of unit: All classified employees 
employed by the District, including but not limited to the fol
lowing major groupings of jobs: food services, clerical and 
secretarial, operations and maintenance, instructional assis
tants, and transportation, and excluding all management 
employees as designated by the Board, supervisory employ
ees, confidential employees, substitute employees, certifi
cated employees, part-time playground supervisors whose 
sole duties are to supervise students on the playground in 
order to provide certificated personnel with duty-free periods, 
students employed part-time, or part-time students employed 
part-time, apprentice positions, professional experts on tempo
rary basis. The classifications of those employees currently 
are set forth in Appendix A. All newly created positions, 
except those that lawfully are certificated, management, confi
dential, supervisory, or otherwise lawfully excluded from the 
unit, shall be assigned to the bargaining unit.

Section 2. The designation of management, supervisory, 
confidential, certificated, and other classifications of employ
ees shall be made by the District. The District agrees to notify 
the Association of such proposed designations. In disputed 
cases, the Association may submit to the EERB for resolution.

Section 3. The parties agree that the unit as described in the 
foregoing paragraphs is appropriate and that neither party will 
seek clarification or amendment of the unit, either as to spe
cific exclusions or the enumerated inclusions, unless as to the 
exclusions, there is a significant change in the duties of the 
incumbent.

ARTICLE 3 - MANAGEMENT RIGHTS

Section 1. All matters not within the scope of representa
tion as set forth in the Government Code, Section 3543.2, or 
not limited by the express terms of this Agreement, are 
reserved by the District. Except as limited by the express 
terms of this Agreement, it is agreed that such reserved rights 
include, but are not limited to the exclusive right and power to 
discontinue, in whole or in part, temporarily or permanently, 
without further bargaining as to the decision or the effects 
thereof, any of the following: the Board’s sole right to man
age and direct the work of its employees; to determine the 
method, means, and services provided; to determine the 
staffing patterns and the number and kinds of personnel 
required; to determine the assignment, goals, objectives, and
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performance standards; to decide on the budding, location, or 
modification of a facility; to determine the budget and meth
ods of raising revenue; to subcontract work or operations 
except where expressly forbidden by law; to maintain order 
and efficiency; to hire; to assign; to evaluate, promote, disci
pline, discharge for cause, layoff for lack of work or lack of 
funds; and transfer employees. The foregoing rights of man
agement are not intended to be an all inclusive list, but do 
indicate the type of matters which are inherent to manage
ment.

Section 2. The District retains its right to suspend or modi
fy any provision(s) set forth in this Agreement in cases of 
emergency. An emergency is a sudden, generally unexpected 
occurrence or occasion requiring immediate action, such as an 
emergency due to an act of God or due to interference by a 
third party beyond the control of the District. In the event of 
any such action, the District agrees to negotiate with regard to 
such suspension or modification or successor provisions as 
soon as reasonable after demand by the Association.

Section 3. Any dispute arising out of or in any way con
nected with either the existence of or the exercise of any of 
the rights of the District as expressly set forth in this Article, 
not expressly limited by other specific provisions of this 
Agreement, or arising out of or in any way connected with the 
effects of the exercise of any such rights, is not subject to the 
grievance and arbitration provisions of Article 29, unless the 
grievance in question is a complaint that the District has vio
lated an express provision of some other article o f this 
Agreement, which article is itself subject to arbitration.

ARTICLE 4 - STATUTORY CHANGES

If any provision(s) of this Agreement is held to be contrary 
to law by a court, that provision(s) shall be deemed invalid, 
but all other provisions shall continue in full force and effect.

In the event future court rulings in PERB decisions render 
any provision(s) of this Agreement beyond the scope of bar
gaining, the parties shall meet and negotiate within thirty (30) 
days after notification by either party for the purpose of arriv
ing at a mutually satisfactory replacement for such article or 
section.

If the Legislature, during the term of this Agreement, 
expands the scope of negotiations, the parties shall meet and 
negotiate, upon the request of either party, regarding the sub
jects thus added to the scope of negotiations.

ARTICLE S - NO STRIKE-NO LOCKOUT

Section 1. During the term of this Agreement, neither the 
Association, its officers, agents, members, nor any unit mem
ber will authorize, instigate, encourage, aid, condone, partici
pate in, or engage in a strike, work stoppage, slowdown, sick 
out, boycott, picket line, mass absenteeism or any other inter
ruption of or interference with the operations of the District, 
regardless of whether there is a claim by the Association of 
breach of this Agreement or of federal or state law by the 
District. Any unit member or unit members who violate the 
provisions of this Article may be discharged or otherwise
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disciplined depending on the severity of the violation. In the 
event any discipline is recommended for a violation of this 
Article, said discipline shall be administered consistently and 
the appropriateness of the discipline shall be subject to the 
discipline article of this Agreement.

Section 2. In the event of a strike, work stoppage, slow
down, sick out, boycott, picket line, mass absenteeism, or 
other interruption or interference with the operations of the 
District, or any anticipated violation of this Article, the 
Association shall immediately notify the unit members that 
such action is unauthorized and promptly order its members to 
return to work, and to take every reasonable effort to termi
nate the unauthorized action.

Section 3. Respecting any picket line established for any 
reason at any facility of the District by the Association or any 
unit member, in concert or alone, during the term of this 
Agreement shall constitute a violation of this Article and may 
result in disciplinary action up to and including discharge.

Section 4. The Board agrees that during the term of this 
Agreement, it will not engage in any lockout of its unit mem
bers.

ARTICLE 6 - NEGOTIATION PROCEDURES

Section 1. Not earlier that one hundred twenty (120) days 
and not later than ninety (90) days prior to the expiration of 
this Agreement, both parties shall commence meeting and 
negotiating in good faith on negotiable items. Any agreement 
reached between the parties shall be reduced to writing and 
signed by them.

Section 2. Either party may utilize the services of outside 
consultants.

Section 3. The Board and the Association may discharge 
their respective duties required by this Agreement by means 
of authorized officers, individuals, representatives, or commit
tees.

Section 4. Negotiations shall take place at reasonable mutu
ally agreeable times and places. Pursuant to Section 
3543.1(c) of the California Government Code, the Association 
and the District agree that the maximum number of represen
tatives of the Association to receive reasonable release time 
without loss of compensation for the purpose of meeting and 
negotiating shall be seven (7).

Section 5. The District shall furnish upon request of the 
Association one (1) copy of public materials or documents in 
existence provided that such requested materials are relevant 
to negotiable items. This section shall not be construed as a 
waiver of any legal right the Association may have to receive 
other District documents relevant to negotiable items.

ARTICLE 7 - ASSOCIATION RIGHTS

Section 1. The Association may request of the District the 
use of school equipment, buildings and facilities at reasonable 
hours. The conditions of such use shall be consistent with 
applicable law and previous practice, and permission shall not
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be unreasonably withheld. For example, such equipment may 
include typewriters, mimeograph machines, duplicating 
equipment, calculating machines, and audio-visual equipment 
when such equipment is not otherwise in use for educational 
purposes. The Xerox 9400 or its successor may be used for 
Association publications at the same cost charged to school 
programs.

Section 2. The Association shall have the right to post 
notices of activities and matters on designated unit member 
bulletin boards. The Association may use unit member mail 
boxes for communications with the unit members. The 
District will provide unit member mail boxes. All general 
notices distributed by the Association shall be clearly identi
fied as CSEA material by either official identification or the 
signature title of the authorized CSEA official. A copy of any 
general distribution notices shall be given to the site level 
manager no later than the time of distribution or posting or, in 
the alternative, CSEA will provide the Personnel Services 
Division with fifteen (15) copies of general notices the day 
prior to posting or distribution. It shall be the sole right of the 
Association to remove unauthorized material from designated 
CSEA bulletin boards. A copy of general notices distributed 
or posted by the District shall be provided to a designated 
CSEA representative of each site prior to posting or distribu
tion, or in the alternative, the District will provide the CSEA 
Chapter President with fifteen (15) copies the day prior to 
posting or distribution.

Section 3. The parties agree that any one (1) of the eleven 
(11) members of the Association Executive Board shall have 
reasonable access to unit members during working hours 
when urgent circumstances make it impractical to see such 
unit members at other times and only when prior approval is 
given by the unit member’s management supervisor. Such 
approval shall not be unreasonably withheld. Such meetings 
shall not cause the unit member involved to miss more than 
thirty (30) minutes of work time in any one day. The 
Association shall make every reasonable effort to conduct its 
business during unit member breaks or before or after work
ing hours.

Section 4. Prior to May 31, 1983, the District and the 
Association shall agree to a seniority list accurate through 
June 30, 1982.

During September of each year, the District will compile an 
accurate seniority list covering each unit member and class 
under this Agreement. The seniority list shall indicate eur- 
rent classifications and class seniority as of June 30th of the 
previous school year. This seniority list shall be posted on the 
CSEA, Chapter 410, bulletin board at each school site and 
work location and five (5) copies shall be provided to the 
CSEA, Chapter 410 President. A unit member who wishes to 
protest his/her length of service on the seniority list, or who 
disagrees with the seniority hours credited, must file the 
protest with Personnel Services within thirty (30) calendar 
days of the posting which contains his/her name for the first 
time. Within thirty (30) calendar days of the posting of any 
subsequent list, a unit member may challenge the hours 
accrued since the prior list.
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Section 5. A copy of the Agreement will be provided by the 
District to each unit member. The cost thereof shall be borne 
by the District.

Section 6. The District shall permit eight (8) unit members 
to take a maximum of five (5) days paid leave of absence 
annually, if necessary, to attend the annual California School 
Employees Association Conference. If the person attending 
such conference is not in a paid status prior to such confer
ence, the leave of absence provision in this paragraph shall 
not be applicable.

Section 7. Each year, the District shall provide the 
Association with a list of unit members, the District Directory, 
designated work sites, and salary classifications. The District 
shall also make available to the Association as soon as reason
ably possible following each meeting of the Board of 
Education, a copy of the personnel minutes of the meeting. 
Furthermore, the District shall send the Association President 
a Board of Education agenda prior to each Board of Education 
meeting, accompanied by the unapproved draft of the minutes 
of previous meetings. In addition, the District shall make 
available to the Association two (2) copies of the tentative 
budget and two (2) copies of the adopted budget at least twen
ty-four (24) hours prior to the Boaid meeting at which they 
will be submitted.

Section 8. The Association shall have the right to review 
those District documents in the District’s possession which 
are open by law to public inspection provided that such 
review occurs during business hours and is scheduled at the 
mutual convenience of the Association and the District repre
sentatives.

Section 9. The Association shall be entitled to seek and 
obtain assistance from CSEA staff personnel for the purpose 
of processing grievances and matters related thereto and other 
reasons relating to wages, hours, and terms and conditions of 
employment as provided by law.

Section 10. Selection of Job Stewards: The Association 
shall notify the District in writing of the names of a reason
able number of Job Stewards and the group they represent. If 
a change is made, the District will be advised in writing of 
such change.

(a) Release Time: After notifying his/her first line manage
ment supervisor, a Job Steward for the group that Steward 
represents shall be permitted to leave his/her normal work 
area during reasonable times in order to assist in on-site inves
tigation and presentation of a grievance. The Job Steward 
shall advise the supervisor of the grievant of his/her presence. 
The Job Steward is permitted to discuss any problem with the 
grievant immediately concerned and, if appropriate, to attempt 
to achieve settlement in accordance with the grievance proce
dure.

(b) If, due to an operational requirement, an adequate level 
of service cannot be maintained in the absence of a Job 
Steward at the time of the notification mentioned above, the 
Job Steward shall be permitted to leave his/her normal work 
area no later than two (2) hours after the Job Steward provides 
notification, except in cases of emergency.
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Section 11. The District shall provide for the release of the 
CSEA Chapter President or bargaining unit member designee 
(if approved by the District), effective January 1 through 
December 31 on the same terms as provided for in Section 
45210 of the California Education Code, except that CSEA’s 
requirement to pay the cost of such release time shall have 
been satisfied by the District’s providing a .2% less salary 
increase for the 1991-92 school year. The District’s approval 
of a CSEA designee shall not be withheld arbitrarily or capri
ciously. The District will not release more than one person 
during any one calendar year. Said released bargaining unit 
member shall continue to receive general salary increases 
he/she would have received but for the release, and any other 
increases associated with his/her employment classification.

The release of the bargaining unit member will be without 
loss of compensation, benefits or seniority that the bargaining 
unit member would have received but for the release. The 
District will provide eight (8) hours pay per day for the 
released bargaining unit member, for a twelve (12) month 
work year.

Upon fulfillment of the term(s) of the released bargaining 
unit member, the District shall place said bargaining unit 
member within the unit member’s last classification, at the 
same number of hours he/she previously held, if such a posi
tion exists. If such position does not exist at the time of the 
expiration of the leave, the District shall, to the extent practi
cable, place the bargaining unit member in any other available 
position within the unit member’s job family for which the 
unit member meets the minimum qualifications, or the District 
shall place the unit member in any other position for which 
the unit member is qualified. A bargaining unit member not 
placed in a position of his/her former classification as a result 
of the above shall not suffer any loss of compensation, bene
fits, or seniority that he/she would have received in the former 
classification, and shall have the opportunity to return to a 
position within the former classification upon a vacancy 
becoming available prior to any other bargaining unit member 
movement or outside hire.

The District shall reimburse the Association for up to fifteen 
(15) dollars per month to facilitate the District’s communica
tion with the CSEA-designated released bargaining unit mem
ber.

ARTICLE 8 - NON-DISCRIMINATION

Neither the Board nor the Association shall, in violation of 
the law, discriminate against any unit members on the basis of 
race, color, creed age, sex, sexual orientation, place of resi
dence, national origin, political affiliation, disability, member
ship or lack thereof in the activities of the unit member orga
nization or because of the unit member’s exercise of his/her 
lawful rights with respect to m atters covered by this 
Agreement.

ARTICLE 9 - ASSOCIATION DUES AND 
PAYROLL DEDUCTIONS

Section 1. The District will make payroll deductions on 
behalf of the Association for unit members who have autho
rized said deductions. The unit members shall sign and
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deliver to the District an assignment authorizing deductions of 
membership dues and fees. Such authorization shall continue 
unless revoked in writing.

Section 2. Upon written authorization from the unit mem
ber, the District shall deduct from the salary of such unit 
member and make appropriate remittance to credit unions, 
annuity plan, the United Fund, or any other plans or programs 
jointly  approved by the Association and the District. 
Furthermore, the District shall have no responsibility for these 
funds beyond transmittal in accordance with this Article. The 
unit member must give not less than two (2) weeks written 
notice to commence or terminate the deductions covered in 
this Article.

Section 3.
(a) Any unit member covered by this Agreement, within 

thirty-one (31) days after the execution of this Agreement or 
within thirty-one (31) days after hire, shall, as a condition of 
employment, either become a member in the Association, 
continue membership in the Association, or pay a service 
charge to the Association equal to the regular monthly dues, 
standard initiation fee, and general assessments of the 
Association (but not including fines) uniformly required as a 
condition of acquiring or retaining membership. This obliga
tion shall continue for the duration of this Agreement. In the 
event that a unit member shall not pay such fee directly to the 
Association or authorize payment through payroll deductions, 
the D istrict shall immediately, upon notice from the 
Association, commence involuntary payroll deduction of said 
fee.

(b) The District need not terminate any unit member for 
failure to maintain his/her membership or pay service charges 
unless he/she fails or refuses to cure his/her dues or service 
charge delinquency within ten (10) days after the Association 
has given a written notice by registered mail requesting such 
termination. Before sending the District such request, the unit 
member shall first be given notice in writing by the 
Association to pay his/her delinquent dues or service charges.

(c) In the event that any unit member has a religious objec
tion pursuant to Government Code Section 3546.3 as it exist
ed on January 1, 1983, or its successor, if any, which conflicts 
with the membership or service fee requirement of this 
Article, such unit member, upon submitting a statement in 
writing as to his/her religious objection, shall be required to 
pay an amount equal to the service charge into one of the fol
lowing non-religious, non-labor organizations, whose charita
ble funds are exempt from taxation under Section 501(c)(3) of 
Title 26 of the Internal Revenue Code:

(1) Moreno Valley Friends of the Library.
(2) Volunteer Fire Department (Edgemont, 

Moreno, or Sunnymead).
(3) Moreno Valley Youth Federation.

Such money shall not be used by the Association for any 
other purpose and shall be considered as a total fulfillment of 
the membership requirements of this Agreement.

(d) The Association does hereby agree to defend, if request
ed by the District, as well as indemnify, and shall save the
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District harmless against any and all claims, demands, dis
putes, suits, or other form of liability that may arise out of, or 
by reason of, any action taken or not taken by the District in 
compliance with this Article, including the reasonable cost of 
any defense made necessary by any such claim, demand, dis
pute, suit, or other form of liability.

Section 4. The California School Employees Association 
agrees to defend, indemnify and hold harmless the District 
against legal action by any unit member of the District chal
lenging the legality of any action taken by the District at the 
request of the Association in compliance with this Article 9.

ARTICLE 10 - TERM OF EMPLOYMENT

Section 1. The workday and the work year for each unit 
member classification is set forth in Appendix A attached.

Section 2. Prior to the end of each academic year, the 
District shall notify each unit member who works less than 12 
months of a tentative date he/she shall return to work in the 
succeeding school year. Said unit members shall be entitled 
to notification of a definite date for return to work not later 
than seven (7) days after Board of Education adoption of a 
calendar or resolution setting the first school session day, or 
by August 1 of each year, whichever occurs first.

Section 3. The school calendar, when adopted by the 
Board, shall be incorporated by reference herein and shall pro
vide for a ten (10) day Winter Recess and a five (5) day 
Spring Recess, and shall include any holidays that may occur 
during the recess periods. The calendar shall also include not 
less than two (2) additional student non-attendance days dur
ing the academic year designated as conference or inservice 
days, which shall be days in paid status for unit members.

(a) The CSP calendar need not provide for a ten (10) day 
Winter Recess and a five (5) day Spring Recess.

Section 4. The academic year is defined as beginning with 
the first school in session day and ending the last school in 
session day of each school year. The school year is defined as 
beginning on July 1 and ending on June 30 of the succeeding 
calendar year.

Section 5. Unit members in classifications designated in 
Appendix A working twelve (12) months per year shall work 
a standard workweek of five (5) consecutive days beginning 
with Monday of each workweek throughout the calendar year.

Section 6. Unit members designated as less than twelve 
(12) month unit members shall be assigned to work the acade
mic year plus or minus the number of workdays set forth in 
Appendix A. During such unit member’s annual term of 
employment, he/she shall work a standard workweek of five 
(5) consecutive days beginning with Monday of each full 
workweek during his/her term of employment.

Section 7. The District may extend the work year of an 
individual unit member or classification if required by the 
needs of the service, with written notice [no less than ten (10) 
workdays] to the Association and the individual unit member. 
A unit member who is offered the opportunity to extend his or
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her work year (not including positions extended as the result 
of CSP), in seniority order based upon date of hire, and who 
consent to extend the work year, shall be paid at the regular 
rate of pay (including overtime where applicable) during the 
extended work year.

ARTICLE 11 - ORIENTATION AND INSERVICE

Section 1. All orientation and inservice training of unit 
members shall be conducted during the period designated as 
the workday and work year for those designated unit mem
bers. If mandatory orientation and inservice training is con
ducted outside the workday or work year, the District will pay 
those unit members who participate at their regular rate of pay 
(including overtime where applicable).

Section 2. The hours of service for unit members on days 
designated for orientation or inservice activities shall be at the 
same rate of pay as if the unit member was at the job station.

Section 3. The District agrees to provide inservice training 
programs where appropriate with the purpose of enhancing 
the skills, knowledge, or abilities of unit members in their cur
rent jobs. Inservice training for permanent unit members shall 
include a program for obtaining Red Cross, or any other first 
aid certificate, or any certificate renewal as required by the 
District or by law as a condition of continued employment. In 
addition, the District shall reimburse unit members any fee for 
renewal of any certificate required by the District as a condi
tion of employment. Unit members are encouraged to contin
ue training for the purpose of advancement and promotion.

(a) The District will pay school bus drivers currently 
employed at their regular rate of pay (and will provide the 
necessary equipment) when such bus drivers are driving 
school buses at District direction, including time spent com
plying with testing requirements for the bus driver certificate 
(not driver’s license).

Section 4. District inservice and preservice programs shall 
be planned by the District. The District will meet, upon 
request, with representatives of the Association to discuss 
such matters.

Section 5. Unit members regularly scheduled to work shall 
be provided paid release time for the District’s Orientation 
Program, if held by the District. Unit members not regularly 
scheduled to work but who attend shall be paid for such atten
dance at the unit member’s regular rate of pay. Payment to all 
unit members is to be on a straight-time basis only. The 
District shall allow the Association one hour during such pro
gram to meet with bargaining unit members.

Section 6. For Food Service, the District agrees to pay the 
cost for the Food Handler’s examination, if such is required. 
The District will endeavor to have the examination offered at 
a District site, and will endeavor to schedule it shortly before 
the opening of school. Unit members shall be paid at the 
applicable rate for time spent in complying with this section, 
and the District shall reimburse the cost of travel and meals if 
out-of-District travel is required.
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Section 7. In the event the District requires a unit member’s 
attendance at training sessions or workshops conducted by 
organizations other than the District, it shall reimburse the 
unit member the reasonable cost of travel, meals, and lodging, 
if needed.

ARTICLE 12 - WORKING CONDITIONS

Section 1. The Board agrees to furnish to unit members 
equipment necessary for performing their assigned duties. In 
addition, the Board will make available to unit members the 
following:

(a) A location where coats and other personal items, such as 
handbags, may be stored.

(b) Parking space in each major area of job location.

(c) A place at each work site where District materials might 
be stored unless such materials are required at multiple sites, 
in which case, storage and equipment will be transportable by 
means of District transportation.

Section 2. If the District requires uniforms of any unit 
member, the District shall bear the cost of providing such uni
forms.

Section 3. In those cases where the Superintendent or 
his/her designee has given prior specified written authoriza
tion on the District form, for a unit member to use his/her own 
tools or equipment, the District agrees to provide a safe place 
to store and agrees to pay for any loss or damage resulting 
from the authorized use of the tools or equipment.

ARTICLE 13 - HOURS AND ASSIGNMENTS 
OF BARGAINING UNIT MEMBERS

Section 1. A unit member shall be given annual notice of 
his/her work assignment for the forthcoming year by July 1. 
In the event that changes in such assignment are proposed, the 
unit member affected shall be notified promptly. Any change 
shall be in accordance with applicable law.

Section 2. The workday and workweek of regular, full-time 
employment shall be eight (8) hours per day exclusive of meal 
time, and forty (40) hours per week. The workweek starts on 
Monday at 12:01 a.m. and ends Sunday at 12:00 midnight. 
Notwithstanding the foregoing, the regular workweek for unit 
members shall be from Monday through Friday, except as set 
forth below. The District may employ persons in bargaining 
unit positions who have a regular, minimum assignment of 
less than eight (8) hours per day and/or forty (40) hours per 
week; such positions shall be deemed “part-time" positions. 
The District may, through authorized management/superviso- 
ry personnel, order ana authorize unit members to perform 
extra work in addition to such unit member’s regular, mini
mum assignment. Extra work so ordered and authorized shall 
be compensated at the unit member’s regular rate of pay, 
unless such results in overtime as set forth in this Agreement. 
The District may assign a workweek different than Monday 
through Friday under tne following circumstances:

(a) Current unit members who voluntarily consent to such 
reassignment;
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(b) New unit members may be so assigned initially;

(c) Current unit members may be offered such in lieu of 
layoff in accordance with the provisions of this Agreement;

(d) Current unit members already so assigned.

Section 3. The District shall be permitted to fill vacant 
positions below the minimum daily hours required by 
Appendix A.

Section 4. Reduction in the daily hours of a unit member or 
an occupied position (whether voluntarily in lieu of layoff or 
involuntarily) shall not exceed twenty-five percent (25%) of 
the hours assigned to the position at the time of reduction, 
shall not result in assignment below the minimum required by 
Appendix A, and shall be accomplished in reverse order of 
seniority based on District date of hire.

(a) Unit members thus reduced in hours and unit members 
working at less than the maximum hours set forth in Appendix 
A shall, wherever practicable and consistent with the needs of 
the District, be offered increased hours in classification, in 
order of seniority based upon District seniority number, as 
additional hours become available, prior to the District hiring 
new unit members in that classification.

(b) A unit member reduced in hours for whatever reason 
shall continue to receive District provided unit member bene
fits at the same level received when working the daily hours 
previously assigned for a period of one calendar year.

Section 5. Unit members:

(a) Shall attend all meetings called by their supervisors pro
vided same is within their job station time allocation.

(b) May be assigned duties that may be outside the job clas
sification. Such assignment shall be reasonable and limited 
and may include responsibilities for maintaining the safety 
and well-being of students. Such assignments shall be in 
accordance with Article 33.

(c) Whose hours of assignment are less than four (4) hours 
per day shall be entitled to prorated holiday, vacation, and 
sick leave benefits but to no other benefits, such as health and 
welfare.

Section 6. If a part-time unit member works a minimum of 
thirty (30) additional minutes or more in excess of his part- 
time assignment for more than twenty (20) consecutive work
days, the position will be changed to reflect the longer hours.

Section 7. All unit members who work five (5) hours or 
more during a workday covered by this Agreement, shall be 
entitled to a meal period of not less than thirty (30) minutes, 
or more than one (1) hour, uninterrupted, to be assigned by 
the immediate supervisor. In no case shall a unit member 
work more than four and one-half (4-1/2) consecutive hours 
without being assigned a meal break. Notwithstanding the 
foregoing, a unit member assigned no more than six (6) hours 
during the workday may, with the mutual consent of the 
District, waive the meal period. If the management supervisor

11



and food service personnel mutually agree, the provisions of 
this paragraph may be waived.

Section 8. Unit members shall be entitled to break time in 
accordance with the below.

3 hour unit members will be given a 15 minute break.
4 hour unit members will be given a 15 minute break.
5 hour unit members will be given 20 minutes of break time.
6 houi unit members will be given 25 minutes of break time.
7 & 8 hour unit members will be given 30 minutes of break
time.

No break shall exceed fifteen (15) minutes. No unit mem
ber shall be assigned more than two (2) break periods per 
workday not counting the meal break. The above schedule is 
for all unit members covered under this Agreement. It is 
understood that the break periods cannot be combined, nor 
can they be so scheduled to increase a meal break or shorten 
the workday.

Section 9. Any unit member whose regular, eight (8) hour 
work schedule includes working three (3) hours or longer of 
any shift after 5:00 p.m. or three (3) hours or more of any shift 
before 8:00 a.m. shall receive a nine percent (9%) differential 
in pay.

Section 10. The District shall make available at each work 
site adequate lounge, restroom, and lavatory facilities for unit 
member use. Each unit member shall ordinarily utilize the 
lounge, restroom, and lavatory facilities nearest their daily 
assigned work areas.

Section 11. If a unit member’s work schedule is such that it 
does not allow sufficient time to vote in any federal, state, or 
local election in which the unit member is entitled to vote, the 
unit member shall request sufficient time in advance for the 
District to arrange for such voting by the unit member, if pos
sible, without loss of pay.

Section 12. Any unit member called in to work to return to 
duty station after hours or to work on a day when the unit 
member is not scheduled to work shall receive a minimum of 
two (2) hours at the appropriate rate of pay under this 
Agreement. To receive such pay, the District may require the 
unit member to perform duties within their job classification 
for two (2) hours.

ARTICLE 14 - WORK LOADS

Section 1. The District will make a reasonable effort to 
maintain a parity of work load within each position in the 
classification.

Section 2.
(a) With respect to the classification of Instructional 

Assistants, the District agrees that it will not reduce the hours 
of any individual Assistant on the payroll as of the date of this 
Agreement, but instead will follow the layoff procedure pro
vided for in this Agreement should a reduction in total 
Assistant hours be appropriate. Where an existing Assistant is 
terminated from the payroll for whatever reason, the District 
may replace the terminating unit member with an Assistant
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who works fewer hours or with two (2) Assistants, each of 
whom works fewer hours than the terminating Assistant. If 
any Assistant is on layoff at the time an Assistant on the 
District payroll as of the effective date of this Agreement ter
minates and the District intends to replace such person, the 
right of recall of the Assistant on layoff shall not be to an 
Assistant position with the number of hours as the terminating 
Assistant, but rather to an Assistant position with the same 
number of hours as established by the District in its discre
tion. However, if the Assistant on layoff worked the same 
number of hours or greater number of hours as the Assistant 
being terminated and was a unit member of the District on the 
effective date of this Agreement, then any right of recall shall 
be to an Assistant position with the same number of hours as 
the terminating Assistant.

(b) Any unit member may be required to work a split shift 
and to work at more than one school. A split shift for the pur
pose of this Agreement is an unpaid, non-working period 
between two (2) paid work periods, not to exceed a two (2) 
hour duration, not including the meal break of the affected 
unit member. In any instance where a unit member is 
required to work at more than one school and the period 
between shifts is one-half (1/2) hour or less, such time shall be 
time in paid status for the period of time required to transit 
from one school to another. The standard mileage reimburse
ment shall be provided only for required travel to the second 
school.

ARTICLE 15 - SUMMER ASSIGNMENTS

Section 1. Anticipated staffing needs for summer assign
ments and summer school programs will be posted by the 
District on unit member bulletin boards. The listing will be 
posted as soon as reasonable.

Section 2. Job posting as described above in all cases shall 
be contingent upon the needs of the summer programs. 
Employment offers for summer appointment may be rescind
ed if there is insufficient enrollment and/or lack of need for 
the program.

Section 3. No unit member shall be required to work sum
mer assignments unless such unit member is a twelve (12) 
month unit member.

Section 4. When the abilities and competence of two (2) or 
more unit members seeking the same summer assignment are 
equal, the senior unit member shall be selected.

(a) Seniority shall be based on latest date of hire with the 
District and is the tie breaker in each of the categories set 
forth in (b) below.

(b) Applicants shall be considered in the following order:

First, from applicants who either hold the classification 
or have previously held the classification;

Second, from applicants in related classifications; and 

Third, from applicants in other classifications.
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Section 5. A unit member shall, for work performed in a 
classification during the summer, receive on a prorated basis 
the salary and benefits which are applicable to work per
formed in the same classification during the regular academic 
year. However, health and welfare benefits shall not be 
payable for summer assignments.

Section 6. A unit member shall be given preference over a 
short-term employee under Article 38, Section 4, for work 
performed in the same classification during the summer and, 
if qualified, for work performed in a different classification 
during the summer. A unit member who performs summer 
work in any classification within the same job family as that 
unit member’s permanent assignment shall accrue seniority 
for the summer work.

ARTICLE 16 - UNIT MEMBER SAFETY

Section 1. The District shall, upon reasonable request of a 
unit member, investigate reported cases of contagious and/or 
infectious diseases or other health/safety problems which are 
likely to be detrimental to the health and welfare of the unit 
member.

Section 2. The District shall provide safe working condi
tions for unit members.

Section 3. Unit members shall immediately report cases of 
verbal threats and assault or battery suffered by them in con
nection with their employment to their immediate supervisor, 
who shall according to the statute report the incident to the 
local law enforcement authorities.

(a) Unit members injured as a result of Section 3 above 
shall be entitled to receive full pay less any workers’ compen
sation pay received during the term of absence from duty pro
vided same does not exceed one ( I) year.

Section 4. All cases of verbal abuse shall be immediately 
reported to the unit member’s management supervisor or to 
the Superintendent’s designee.

Section 5. The District will provide all safety equipment 
required by the District. Such equipment will remain the sole 
property of the District.

Section 6. Immediately, if possible, upon encountering a 
condition which presents an imminent hazard to his/her safe
ty, the unit member shall notify his/her immediate supervisor. 
The supervisor shall make a determination as to the extent of 
the hazard and shall give the unit member reasonable instruc
tions in light of this determination. Failure to obey such 
instruction may subject the unit member to discipline under 
Article 35, which the unit member may challenge under the 
provisions of that article. “Reasonable instructions” shall 
include instructions that give priority to the safety of students.

Section 7. No unit member shall be in any way discriminat
ed against as a result of reporting conditions believed to be 
health/safety hazards.
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ARTICLE 17 - SUPERVISION OF PAID AND 
NON-PAID STUDENT AND VOLUNTEER WORKERS

Section 1. The District may assign a paid student worker to 
assist a unit member. In such an event, the unit member shall 
be responsible for the supervision of the student.

(a) The unit member shall share with the immediate super
visor the responsibility for the evaluation of the paid student 
helper.

(b) Notwithstanding the foregoing, no such assignment will 
be made without the voluntary consent of the individual bar
gaining unit member.

(c) Paid student workers will not be assigned to perform 
work traditionally performed by bargaining unit members 
unless such student work is funded by an external source, and 
does not result in less hours of work for the bargaining unit 
member than had existed prior to such assignment.

Section 2. The District may assign a non-paid volunteer 
student helper to a unit member.

(a) The unit member shall have the opportunity to be con
sulted upon the placement of non-paid student workers prior 
to the assignment to the unit member’s work station.

Section 3. The District will work cooperatively with unit 
members on the assignment of student helpers from local 
training programs.

(a) No student helper will be assigned to work with a unit 
member without a unit member’s approval.

Section 4.
(a) The District may not abolish any bargaining unit posi

tion and use volunteer workers in lieu of bargaining unit 
members who are laid off as a result of the abolition of a posi
tion. In addition, the District may not refuse to employ a per
son in a vacant bargaining unit position and use volunteer 
workers in lieu thereof, except upon the mutual agreement of 
the District and the Association.

(b) It is the intent of the parties to encourage the District to 
use volunteer workers to enhance its educational program, but 
not to permit displacement of bargaining unit members, nor to 
allow the District to utilize volunteers in lieu of normal 
employment requirements.

(c) It is further the intent of the parties that the interpreta
tion of this section conform to the intent of Education Code 
Section 35021, as it existed on January 1, 1983, and to be con
sistent with 35021 or its successor, if any.

(d) This section applies to both non-employee volunteer 
workers and bargaining unit members who perform volunteer 
work beyond their regular work schedule.

(e) The District shall not coerce or otherwise encourage or 
discourage bargaining unit members to perform volunteer 
work in addition to their regular classified assignment.
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ARTICLE 18 - TRANSFERS

Section 1. Unit members may be transferred or may 
request to be transferred to positions for which they are quali
fied, provided such is in the same salary range and/or classifi
cation. In the event of all such transfers, the best interest of 
the District shall be the primary consideration.

(a) A transfer is defined as a movement of a unit member 
from one position or work site to another, but shall not 
include any redistribution of work consistent with Article 14, 
Section 1. If a unit member is transferred to a different clas
sification (in the same salary range) in which the unit member 
has not previously passed probation within said classification, 
the unit member shall serve a probationary period of one hun
dred thirty-two (132) days in paid status, exclusive of all 
leaves except paid holidays and vacations. The probationary 
period may be extended by mutual agreement between the 
District, the unit member, and the Association. Article 34, 
Section 4 shall apply to such transferred unit members.

(b) Probationary unit members (including permanent unit 
members in probationary promotional positions) shall remain 
in a position for at least one (1) calendar year before a trans
fer request will be approved, except as mutually agreed by the 
District and the Association.

(c) No permanent unit member who has been involuntarily 
transferred to a different classification shall be required to 
serve an additional probationary period.

Section 2. Voluntary Demotions.
(a) A unit member may voluntarily demote into a position 

in a classification at a lower salary range for which the unit 
member meets the minimum qualifications for the classifica
tion, provided there exists a vacancy that would otherwise be 
filled by transfer, promotion, or outside hire, and further pro
vided the District agrees to such demotion. The District shall 
not withhold its agreement arbitrarily or capriciously, and 
will provide reasons for denying agreement, upon written 
request from the unit member. A voluntary demotion shall be 
treated as a voluntary transfer.

(b) A unit member who voluntarily demotes to a classifica
tion in which he/she has previously passed probation shall not 
be required to pass an additional probationary period. A per
manent unit member who voluntarily demotes to a classifica
tion in which he/she has not previously passed probation shall 
be required to serve a probationary period of one hundred 
thirty-two (132) days in paid status, exclusive of all leaves 
except paid holidays and vacations. The probationary period 
may be extended by mutual agreement between the District, 
the unit member, and the Association. Article 34, Section 4 
shall apply to permanent unit members demoted in the same 
manner as though the unit member had failed a promotional 
probationary period.

Section 3. A unit member may request a voluntary transfer, 
including voluntary demotion, at any time. Such a transfer 
shall take place only if an opening for transfer is available.

(a) A request for voluntary transfer shall be made in writing to 
the District Personnel Division and be valid for one (1) calendar 
year.
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(b) If a request for voluntary transfer is made regarding a 
specific position, the written request to the District Personnel 
Division shall be made during the period of the posting of the 
vacancy, which shall be for no less than five (5) working 
days.

(c) (1) If the Superintendent and the receiving supervisor 
approve, a unit member requesting a voluntary transfer need 
not go through the screening, evaluation, and interview 
process normally used in evaluating non-employee applicants 
for a position. Otherwise, such process shall be followed. All 
other factors being reasonably equal, the unit member shall be 
given preference.

(2) When three (3) or more unit members apply for a 
vacancy, and all possess the requisite qualifications for the 
job, the District shall select one (1) of such unit members for 
the job. Such selection shall be at the sole discretion of the 
District and shall not be grievable under this Agreement.

(d) No unit member shall be overtly or indirectly pressured 
by the District to seek a voluntary transfer.

(e) If a voluntary transfer is denied, the unit member shall, 
upon written request, be provided with specific reasons for the 
denial within ten (10) working days.

(f) All qualifications shall be required to be relevant and 
necessary for the purpose of the classification.

Section 4. Involuntary Transfers.
(a) An involuntary transfer is any transfer not sought or not 

requested or not agreed to by the unit member transferred. 
Transfers shall not be punitive or disciplinary in nature, absent 
due process.

(b) Prior to an involuntary transfer, a unit member, upon 
request, shall be given written reasons for the impending 
transfer. In addition, subsequent to a unit member being 
involuntarily transferred, such unit member shall, upon 
request, be given the reasons for having been transferred if no 
such written reasons have been provided to the unit member 
prior to such transfer.

(c) The District shall make involuntary transfers at any time 
for the following reasons only:

(1) to establish or maintain necessary capabilities at any 
school or program of bilingual instruction;

(2) whenever such transfer will benefit the educational 
program or service;

(3) to accommodate the addition or deletion of 
program(s) at any school;

(4) to accommodate emergencies by temporary transfers;
(5) disciplinary transfers in accordance with Section 4(a) 

above; and
(6) to establish or maintain a mix of experience of such 

staff.

(d) If there are two (2) or more unit members at a site who 
are to be considered for transfer based upon the factors listed
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above, and all other factors are reasonably equal, then the 
least senior unit member (on a District seniority basis, based 
upon seniority number) shall be selected.

(e) An involuntary transfer shall not result in the loss of 
compensation or any fringe benefit to the unit member. A 
unit member involuntarily transferred to a higher classifica
tion during the term of this Agreement shall be compensated 
at the higher classification in accordance with Article 33.

(f) A unit member may be involuntarily transferred for 
cause. In such instance, the cause stated for the transfer shall 
be a part of the unit member's evaluation and a written notice 
defining the cause leading to the transfer shall, upon request, 
be sent to the unit member.

(g) In cases other than involuntary transfers for cause or for 
disciplinary reasons as provided for in Section 4(cX5) above, 
if the transferred unit member requests a transfer pursuant to 
Section 3 of this Article, such unit member will receive top 
priority in filling the open position.

(h) Where practicable, the District will consider voluntary 
transfer requests before involuntarily transferring a unit mem
ber.

(i) The District will make every reasonable effort to prevent 
the involuntary transfer of any unit member previously trans
ferred within the past two (2) years, unless the previous trans
fer was for disciplinary reasons as provided for in Section 4(a) 
above.

Section 5. Medical Transfers. Notwithstanding the other 
provisions of Article 18, if a unit member is medically unable 
to satisfactorily perform his/her regular employment duties, 
the District shall have the option to assign the unit member to 
an alternate assignment which the unit member is medically 
capable of performing, after consultation with the unit mem
ber. The hours associated with the alternate position shall be 
no more than approximately the hours formerly worked with
out the consent of the unit member, but may be less than the 
hours formerly worked. The unit member’s salary shall be the 
same as that assigned to the unit member’s former position, 
unless the salary for the new position is higher than that of the 
former position, whereby the unit member shall receive the 
higher salary. Health and welfare benefits and sick leave will 
be calculated according to the actual hours worked or the 
number of hours in the former position, whichever is greater. 
As positions become available, if medically capable, the unit 
member shall be reinstated to his/her former classification.

A unit member who refuses assignment to an alternate 
assignment which the unit member is medically capable of 
performing is subject to immediate termination.

In the case of layoffs, layoffs shall be in accord with applic
able law. However, in no case shall a unit member receive 
priority on the layoff list solely due to the fact that the unit 
member was placed on medical leave prior to being placed on 
the layoff list.

When a unit member has been transferred to an alternate 
assignment pursuant to the provisions of this section, and the
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period of time has elapsed during which that unit member 
would have been entitled to receive paid leave, if the unit 
member is still not medically capable of returning to his/her 
former assignment, the District may offer the unit member 
continued employment in the unit member’s alternate assign
ment. The salary at that time will be the salary associated 
with the alternate assignment, and all fringe benefits, includ
ing health and welfare benefits and sick leave, will be calcu
lated according to the actual hours worked.

The unit member at this time has the option to reject further 
assignment in the new position. If this occurs, the unit mem
ber’s employment with the District shall cease, but the unit 
member shall retain all reemployment/reinstatement rights 
provided under applicable law.

ARTICLE 19 - LAYOFF AND 
REEMPLOYMENT/REINSTATEMENT

Section 1. For the purpose of this Article, the following 
definitions shall apply:

(a) “Layoff’ is defined as in the Education Code. Layoff 
shall occur only for lack of work or lack of funds.

(b) “Class” is defined as job classification such as those 
listed in Appendix A.

(c) “Lower Class” is defined as a job classification with a 
lower hourly salary range.

(d) “Equal Class" is defined as a job classification with an 
equal hourly salary range.

(e) “Seniority” for the purpose of this Article is defined as 
follows:

(1) Seniority for persons hired on or before June 30, 
1971, is secured by “date of hire,” regardless of number of 
total hours worked.

(2) The District Seniority List, in effect on November 7, 
1989 (date of ratification by CSEA), shall be frozen for all 
bargaining unit members as of that date.

(3) The District will assign seniority numbers to bargaining 
unit members hired after the date of ratification based upon 
those members’ date of hire. “Date of hire” shall mean the 
unit member’s first date of paid service in a probationary posi
tion. If two (2) or more unit members have the same date of 
hire, the District will assign seniority numbers by lot.

(0 The classification of Instructional Assistant-Classroom, 
Infant Center Aide, Pre-School Aide, and Special Friend shall 
be considered one classification for purposes of layoff and 
reemployment.

Section 2. The District shall notify in writing permanent 
unit members subject to layoff at least thirty (30) calendar 
days in advance of the effective date of layoff. The District 
may release probationary (other than promotional and/or 
transferred probationary) unit members at any time. Any 
notice of layoff shall inform the unit member of his/her
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effective date of layoff, his/her displacement rights (if any) 
and his/her reemployment/reinstatement rights.

Section 3. The District shall not lay off permanent unit 
members from any classification until it has released proba
tionary unit members and any substitute or short-term 
employees serving in a vacant position within the classifica
tion. Substitute and short-term employees serving in a vacant 
position shall be released first, and then probationary unit 
members.

Section 4. Layoffs shall be effected within a classification. 
The District shall determine the order of layoff within a classi
fication by seniority, as defined in Section 1, above, and shall 
lay off permanent unit members by seniority in the classifica
tion plus higher classification.

Section 5. A unit member laid off from his/her position 
within a classification may elect, in lieu of layoff, assignment 
by seniority to a position within the same classification with 
fewer assigned hours or a shorter work year. Alternatively, 
the unit member may elect, in lieu of layoff, assignment by 
seniority to a position in any other classification in which the 
unit member has seniority rights (by virtue of having attained 
probationary or permanent status in the other classification 
and not having been dismissed or demoted therefrom).

(a) A unit member on layoff status shall have the right to 
participate in promotional examinations with the District dur
ing his/her reemployment/reinstatement period.

(b) A unit member in (or previously in) a classification that 
has been reclassified, resulting in a title and/or salary change, 
shall maintain the seniority earned in such classification.

Section 6. In the context of a layoff within a unit member's 
classification, a permanent unit member may volunteer for 
layoff, and shall be granted layoff if the District agrees. In 
such cases, the unit member shall retain his/her reemploy
ment/reinstatement rights. A unit member who does not exer
cise his/her bumping rights and is therefore laid off retains 
his/her reemployment/reinstatement rights under this Agree
ment.

Section 7. Laid off persons are eligible for reemployment/ 
reinstatement in the class from which laid off for a thirty-nine 
(39) month period and shall be reemployed/reinstated in the 
reverse order of layoff. Their employment shall take prece
dence over new applicants.

In addition, they shall have the right to apply for promotion
al positions within the filing period specified in the posting. 
Upon written request by the unit member, a unit member on a 
reemployment/reinstatement list shall be notified of promo
tional opportunities.

Section 8.
(a) Pursuant to Section 45298 of the Education Code, unit 

members who take voluntary demotions or voluntary reduc
tions in assigned time in lieu of layoff or to remain in their 
present positions rather than be reclassified or reassigned shall 
be granted the same rights as persons laid off and shall retain 
eligibility to be considered for reemployment/reinstatement
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for an additional period of up to 24 months; provided, that the 
same tests of fitness under which they qualified for appoint
ment to the class shall still apply.

(b) Pursuant to Section 45298 of the Education Code, unit 
members who take voluntary demotions or voluntary reduc
tions in assigned time in lieu of layoff shall be, at the option 
of the unit member, returned to a position in their former class 
or to positions with increased assigned time as vacancies 
become available, and without limitation of time, but if there 
is a valid reemployment/reinstatement list, they shall be 
ranked on that list in accordance with their proper seniority.

Section 9. Any unit member in the bargaining unit may 
elect to accept a service retirement in lieu of layoff, voluntary 
demotion, or reduction in assigned time, as provided by law. 
Such unit member shall within ten (10) workdays prior to the 
effective date of the proposed layoff submit a request to the 
District for this purpose.

Section 10. The unit member shall then be placed on a thir
ty-nine (39) month reemployment/reinstatement list, as pro
vided by law. However, the unit member shall not be eligible 
for reemployment/reinstatement during any other period of 
time except as may be specified by pertinent Government 
Code sections.

Section 11. The District agrees that when an offer of reem
ployment/reinstatement is made to an eligible person retired 
under this Article, and the District received within ten (10) 
working days a written acceptance of the offer, the position 
shall not be filled by any other person, and the retired person 
shall be allowed a reasonable time to terminate his/her retired 
status.

Section 12. If a unit member declines an offer of reemploy
ment/reinstatement to a position in the classification from 
which he/she was laid off, with (1) at least the same number 
of assigned hours, (2) at least the same number of assigned 
days in the work year as the position from which laid off, and
(3) the same work week (such as Monday through Friday), the 
unit member shall be deemed to have resigned from that clas
sification and all reemployment/reinstatement rights in that 
classification are extinguished.

Section 13. Any election to retire after being placed on a 
reemployment/reinstatement list shall be retirement in lieu of 
layoff within the meaning of this section, as provided by law. 
However, time already on reemployment/reinstatement lists 
counts as part of the thirty-nine (39) month period set forth in 
Section 10.

Section 14. Any unit member who is laid off and is subse
quently eligible for reemployment/reinstatement shall be noti
fied in writing by the District of any opening. Such notice 
shall be sent by certified mail to the last address given to the 
District by the unit member, and a copy shall be sent to CSEA 
by the District, which shall fulfill the notification responsibili
ty of the District.

Section 15. A unit member shall notify the District of 
his/her acceptance or rejection of reemployment/reinstatement 
within ten (10) workdays of the date the notice is mailed via
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United States Certified Mail to the unit member’s address of 
record or within five (5) workdays of actual receipt. If the 
unit member accepts reemployment/reinstatement, he/she 
shall report to work within fourteen (14) workdays of the 
acceptance, or on the reporting date specified by the District, 
whichever is later.

Section 16. Upon reemployment/reinstatement within the 
recall period, the unit member shall have the same seniority 
date as he/she had prior to layoff.

Section 17. The District shall provide the Association with 
an appropriate seniority roster as far in advance of the imple
mentation of any layoff as is reasonable under the circum
stances.

Section 18. Unit members who accept a position in a lower 
classification in order to return to paid status shall retain the 
rights in this Agreement to return to the position from which 
they were laid off.

Section 19. If the District changes a unit member’s shift 
assignment as a result of a layoff, the District shall offer such 
unit member any available position at his/her site with the 
prior shift assignment, in the unit member’s classification, 
prior to offering such position to a laid off unit member.

ARTICLE 20 - RETIREMENT

Section 1. The District agrees to continue for the duration 
of this Agreement those contributions toward retirement bene
fits as required by law.

Section 2. Nothing within this contractual Agreement shall 
prevent a classified unit member from retiring as early as age 
fifty (50) if completed at least five (5) years of service.

Section 3. When a unit member regularly works four (4) 
hours or more daily, or eighty-seven (87) hours or more 
monthly, a deduction will be taken from his/her salary for 
OASDI (Social Security) and the Public Employees 
Retirement System.

Section 4. Unit members who fully retire from the District 
and who are fifty-five (55) years of age or older and who have 
served the equivalent of ten (10) years in a full-time classified 
capacity [twelve (12) months, eight (8) hours per day] shall be 
entitled to receive individual coverage under a District health 
plan at the expense of the District for a period not to exceed 
ten (10) years, or until the unit member reaches age sixty-five 
(65), whichever is earlier.

ARTICLE 21 - PERFORMANCE EVALUATION

Section 1. The performance of unit members shall be 
reviewed and evaluated periodically.

(a) Permanent unit members shall receive a written evalua
tion at least once each year. The District may elect to evalu
ate permanent unit members with all “standard” or better rat
ings in the prior written evaluation once every other year. The 
District will notify unit members that they will not be evaluat
ed in the year of (appropriate year) due to their standard or 
above rating on the prior year’s evaluation.
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(b) Probationary unit members are subject to written evalu
ation at the end of the second month and each third month 
thereafter during the probationary period and shall be evaluat
ed at the end of the probationary period.

Section 2. The evaluation of unit members shall be con
ducted by the unit member’s immediate supervisor.

(a) All persons responsible for evaluation will be trained 
periodically in the skill of evaluation.

(b) All evaluations conducted by persons not designated as 
management shall be reviewed and countersigned by the des
ignated management person to the area of employment of the 
unit member in question.

(c) The evaluator and the unit member shall discuss the 
evaluation, the unit member being evaluated, and the manage
ment supervisor if the evaluator is not a designated manage
ment person. The unit member’s signature indicates only that 
the unit member has seen the evaluation, and does not neces
sarily indicate concurrence with the evaluation.

(d) Every effort shall be made to complete all evaluations 
no later than May 30 of each year. Unit members shall be 
given a copy of their proposed evaluation at the time the unit 
member signs it or is given an opportunity to sign it.

(e) A copy of each evaluation shall be placed in the unit 
member’s personnel file. The unit member may submit an 
attachment to the evaluation if it is believed that clarification 
of the unit member’s position is desired or if the unit member 
believes statements on the evaluations are incorrect. No eval
uation shall be placed in any personnel file without an oppor
tunity for discussion between the unit member and the evalua
tor.

(f) In the event the evaluator assigns a “Weak” or 
“Unsatisfactory,” the evaluator shall include an explanation of 
the reason(s) for such marking(s) and provide recommenda
tion^) for ways to improve performance. The foregoing shall 
not apply if the evaluator recommends termination.

Section 3. Unscheduled performance evaluation reports 
recognizing outstanding or significantly improved perfor
mance may be made at any time by the unit member’s super
visor. Such reports may be made a part of the unit member’s 
personnel file with the unit member’s permission.

Section 4. Only the evaluation process and not the evalua
tion itself shall be grievable under this Agreement.

Section 5. Notwithstanding Section 4 above, alleged false 
statements of fact may be appealed to the Superintendent or 
his/her administrative designee, whose determination shall be 
final.

Section 6. Evaluations for unit members are meant to be 
corrective in nature rather than punitive and not to be used as 
a means of disciplining a unit member, but rather as a means 
of formal notification of performance which, if deficient, and 
if the deficient performance continues, may lead to
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disciplinary action. The use of performance evaluations in 
disciplinary action shall be limited to a showing that the 
District has notified the unit member of perceived deficient 
performance, and the unit member’s rebuttal, if any, shall be 
considered in determining the applicability of the evaluation 
to the proposed discipline.

ARTICLE 22 - COMPLAINTS FROM THE PUBLIC

Section 1. Any citizen or parent complaint concerning a 
unit member shall be reported to the unit member by the 
administrator receiving or having knowledge of the complaint, 
if the complaint is deemed substantial.

Section 2. Should either the involved unit member or the 
immediate supervisor of the unit member and/or other District 
level administrator believe that such complaint warrants a 
meeting with the complainant, a meeting with the complainant 
shall be attempted to be arranged. Any meeting between a 
unit member and a complainant regarding a complaint report
ed to the unit member by an administrator shall be with the 
prior knowledge of the immediate supervisor, and the imme
diate supervisor and/or other District level administrator may 
be present at any such meeting. The affected unit member 
shall be entitled to make a reasonably appropriate response to 
the complaint at this time.

ARTICLE 23 - PERSONNEL FILES

Section 1. The Board shall maintain the personnel files of 
unit members at the District Central Offices. Such files shall 
be available for inspection as set forth hereafter. There shall 
be no right of inspection to any other files relating or pertain
ing to unit members which may be kept by building adminis
trators or others, but any disciplinary action taken against a 
unit member may be based only on materials which are con
tained or placed in the District Office personnel file. Unit 
members shall be provided with copies of any derogatory 
written material ten (10) workdays before it is placed in the 
unit member’s personnel file. The foregoing shall not pre
clude the imposition of discipline including termination prior 
to the expiration of the ten (10) day period.

Section 2. Every unit member shall have the right to 
inspect his or her personnel file upon request provided that the 
request is made at a time when such person is not actually 
required to render services to the Board and when the Person
nel Specialist responsible for the unit member files is avail
able to be in attendance. Personnel files, which may be 
inspected, shall not include such materials as rating, reports, 
or records which were obtained prior to the employment of 
the person involved or were prepared by identifiable examina
tion committee members or were obtained in connection with 
a promotional examination.

Section 3. Information of a derogatory nature, except mate
rials mentioned in Section 2 above, shall not be entered or 
filed unless, and until, the unit member is given notice in 
accordance with Section 1 of this Article. A unit member 
shall have the right to enter and have attached to any such 
derogatory statement his/her own comments thereon. Such 
review shall take place during business hours, and the unit 
member shall be released from duty during other than student 
hours for this purpose without salary reduction.
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Section 4. All unit members who want to inspect their per
sonnel file shall make an advance appointment. Personnel 
files shall be available for inspection during regular office 
hours each day the office is open for business and during the 
District Office lunch hour at least two (2) days per week.

Section 5. For the purpose of confidentiality, each person
nel file at the District Office shall have a sheet provided there
in for any person who inspects the file to indicate his or her 
name and the date of inspection. The District shall issue 
instructions that all persons, except clerical personnel, shall 
sign and date such sheet.

Section 6. All material of any evaluative or derogatory 
nature placed in a personnel file shall indicate the date it was 
prepared or placed in the file and who was responsible for its 
preparation.

Section 7. The Association has the right to inspect a unit 
member’s personnel file upon presentation of written autho
rization from that unit member. Such inspections shall be at 
reasonable times and in accordance with Sections 2 and 5 of 
this Article.

ARTICLE 24 - SALARIES

Section 1.
(a) The salary schedule for all classified unit members is set 

forth in Appendix B attached.

(b) Effective September 1, 1985, and each month thereafter, 
the District shall pay each participating unit member’s contri
bution to the Public Employees Retirement System (PERS).

(c) The 1992-93 salary schedule will be increased by 
.5% effective July 1, 1993. The Association agrees that the 
District has no further obligation to increase the salary sched
ule or pay off-the-schedule amounts based on any COLA for 
1990-91, 1991-92, 1992-93, or 1993-94.

Section 2. Guidelines for computing the amount of each 
salary payment:

(a) Paychecks for all unit members working regular 
assigned hours will be computed accordingly. Bargaining 
unit members working a full month shall be paid according to 
the monthly salary chart using the appropriate percentage:
8 hrs. = 100%, 6 hours = 75%, 4 hours = 50%.

(b) Any unit member who works a partial pay period will 
be paid only for those days (or hours) worked and/or in other 
days (or hours) in paid status.

(c) The paycheck for the last pay period in which a unit 
member is in a paid status will reflect payment only for the 
hours worked and any and all necessary adjustments.

(d) For purpose of this Article, a part-time unit member is 
any unit member who works less than eight (8) hours per day.
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Section 3. Unit members who must travel in the course of 
employment between duty stations in their own vehicle during 
duty hours will receive compensation for mileage at the rate 
provided for by the Internal Revenue Code (at the time the 
mileage is driven).

Section 4. Salary warrants are available to unit members as 
follows:

(a) Cafeteria workers working six (6) or less hours per day 
are paid semi-monthly.

(b) Hourly transportation workers are paid semi-monthly.

(c) Part-time unit members working regularly assigned 
hours are paid on or before the last working day of the month.

(d) Full-time unit members are paid on or before the last 
working day of the month.

Section S. Unit members shall receive a statement of cor
rection and supplemental payment within five (5) workdays 
from the time an error in pay is detected or reported by the 
unit member.

Section 6. Members of the bargaining unit paid out of other 
than unrestricted funds shall be treated comparably with other 
unit members affected by this Article.

Section 7. Effective January 1, 1985, unit members who 
have completed nine (9) or more years of continuous District 
service shall be paid an additional salary stipend of $20.00 per 
month, commencing the first month of their tenth year of 
employment, after January 1, 1985, and unit members who 
have completed fourteen (14) or more years of continuous 
District service shall be paid a total additional salary stipend 
of $50.00 per month ($20.00 for 10 years plus $30.00 for 15 
years), commencing the first month of their fifteenth year of 
employment after January I, 1985.

Section 8. The anniversary date for any unit member hired 
on or before November 30, 1979 shall be July 1. The anniver
sary date for a unit member hired on or after December 1, 
1979 shall be the date on which the unit member obtained per
manent status.

ARTICLE 25 - GUIDELINES FOR 
OVERTIME WORK

Section 1. In determining a unit member’s eligibility for 
pay at the overtime rate, all paid status time must be consid
ered as time actually worked. This includes sick leave, indus
trial accident leave, paid vacation and holidays, or any other 
paid leave, in addition to actual time worked.

Section 2. The normal workday shall be eight (8) hours; the 
normal workweek forty (40) hours. Hours worked above eight
(8) hours in any day are overtime, even though the total hours 
for the workweek are not over forty (40). The District will 
compensate for overtime at a rate of one and one-half (1-1/2) 
times the hourly rate set forth in Appendix B.

Section 3. The workweek is five (5) consecutive days for 
unit members. Work on the sixth (6th) and or seventh (7th)
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day will be compensated at one and one-half (1-1/2) times the 
hourly rate set forth in Appendix B. Unit members whose 
average workday is less than eight (8) hours per day shall be 
paid straight time up to eight (8) hours per day for five (5) 
days and will be compensated at time and one-half (1-1/2) for 
work on the sixth (6th) and seventh (7th) consecutive day.

Section 4. When compensation time off is authorized, in 
lieu of cash compensation, such time must be approved by the 
immediate supervisor. Unit members may elect cash compen
sation in lieu of accepting compensatory time off. The elec
tion shall be made in the pay period in which the overtime 
was worked.

Section 5. Overtime shall be offered in such a manner as to 
distribute as equally as is practical.

Section 6. Overtime or extra time must be ordered and 
authorized by the District before compensation or compen
satory time off is approved.

Section 7. The District shall not allow unit members to per
form overtime or extra time work without the payment of 
compensation at the applicable rate of pay. Unit members 
who perform work in variance with this provision may be sub
ject to disciplinary action.

Section 8. Notwithstanding the provisions of Section 2 of 
this Article, the District may establish a ten (10) hour per day, 
forty (40) hour, four (4) consecutive day workweek for all, for 
certain classes of the bargaining unit, or for unit members 
within a class when, by reason of the work location and duties 
actually performed by such unit members, their services are 
not required for a workweek of five (5) consecutive days, pro
vided the establishment of such a workweek has the concur
rence of the concerned unit member(s) as determined by the 
Association. When a four (4) day workweek is established, 
the overtime rate shall be paid for all hours worked in excess 
of the required workday, which shall not exceed ten (10) 
hours. Work performed on the fifth (5th), sixth (6th), and sev
enth (7th) days shall be compensated for at a rate equal to one 
and one-half (1-1/2) times the regular rate of pay of the unit 
member designated and authorized to perform the work.

ARTICLE 26 - UNIT MEMBER BENEFITS

Section 1. For the duration of this Agreement, the District 
shall contribute to each full-time unit member covered by this 
Agreement an amount equal to the combined cost of Kaiser 
family coverage, dental insurance as provided in Section 2 
below, and life insurance as provided in Section 3 below 
toward the purchase of unit member benefits set forth in this 
Article. Such benefits shall be paid in ten (10) monthly install
ments which will provide coverage from October 1 to the fol
lowing September 30 of each contract year.

Section 2. Each unit member shall have deducted from the 
above amount a sum equal to the composite premium for a 
dental insurance program with a one thousand, five hundred 
dollar ($1,500) cap per year. It is required that all unit mem
bers participate in this program.
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Section 3. Each unit member shall have deducted from the 
above a sum equal to the premium for a five thousand dollar 
($3,000) term life insurance policy. It is required that all unit 
members participate in this program.

Section 4. Each unit member shall have deducted from the 
above amount a sum equal to the premium for a short-term 
disability plan with American Fidelity Assurance Company. 
It is required that all unit members participate in this program. 
(Unit members may elect to pay this premium through a pay
roll deduction rather than deducted from the fringe benefit 
amount.)

Section 5. Unit members may elect to have the remaining 
amount (the amount set forth in Section I less dental insur
ance and life insurance premiums) and disability premium, if 
paid from benefit package, credited to the premium cost of the 
health insurance and/or income protection plan(s). Unit mem
bers may elect the health insurance plan offered by Kaiser 
Permanente or Health Net. Any additional premium cost of 
the health plan shall be borne by the unit member if it exceeds 
the amount contributed to the unit member under Section I. 
The District may add additional health insurance carriers) at 
its option.

Section 6. Unit members upon proof of medical coverage 
and who do not select a Group Health plan may elect to 
request that the balance in Section 5, above, be credited to a 
program of Tax Sheltered Annuity purchase. Tax Sheltered 
Annuities shall be of the unit member's choice. If such an 
election is the choice of the unit member, the unit member 
shall show evidence of health insurance coverage from anoth
er source. Tax Sheltered Annuities purchase may be made 
with that portion of the Group Health plan not utilized by the 
participating unit member. TSAs shall be calculated in rela
tion to full-family Kaiser (as previously calculated), with caps 
set as follows:

Life, Medical, &
Dental Insurance TSAs

1988-89 $3687 $3240
1989-90 $4150 $3340
1990-91 $4482 $3440
1991-92 $4841 $3540
1992-93 $4841 $3540
1993-94 $4841 $3540

If the cost of the fringe benefits exceeds these amounts, the 
District and the Association will meet again to discuss options 
in terms of how to fund the additional cost of fringe benefits. 
The District will not pay any additional monies. Options 
would be to cut benefits, find another carrier, or relocate 
monies that are already committed. TSAs are capped at $100 
additional each year.

The total amount of TSAs due a unit member shall be paid 
in one lump sum by July 30 of the year in which the TSA was 
accrued.

Section 7. Unit members on leave without pay shall have 
the option of continuing health, dental, and life insurance pre
miums at their own expense during the period of the unpaid 
leave.
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Section 8. Those unit members on the payroll as of 
November 23, 1976, who work less than eight (8) hours per 
day but four (4) hours or more per day shall receive the full 
benefits set forth in Section 1 of this Article. Unit members 
who work less than four (4) hours per day shall receive no 
contributions under this Article. Unit members hired after 
November 23, 1976, who work four (4) hours or more shall 
receive a prorated amount based on a ratio in which the 
numerator is the number of hours worked per day and the 
denominator is eight (8). Thus, by way of example, a four (4) 
hour unit member is entitled to a maximum contribution that 
is fifty percent (50%) of the sum set forth in Section 1.

ARTICLE 27 - PAID LEAVES OF ABSENCE

Section 1. The only leaves of absence for which compensa
tion may be paid are set forth below.

Section 2. All unit members shall be entitled to sick leave 
benefits and such sick leave benefits shall be accumulative 
and transferable. Such sick leave benefits may be used for 
personal illness and personal necessity as established in this 
Agreement.

Section 3.
(a) For unit members in 12-month, eight hour per day 

assignments, the District shall credit eight hours of sick leave 
per month, for an annual credit of 96 hours. For unit members 
in 12-month assignments at less than eight hours per day, the 
District shall credit the number of hours of the assignment 
times 12 for the unit member’s annual sick leave. Thus, a 12- 
month, six hour unit member would be credited with 72 hours 
annually.

(b) For unit members in eight hour per day assignments for 
less than 12 months per year, the District shall compute the 
number of annual sick leave hours to be credited by multiply
ing the unit member’s assignment year (the number of 
assigned workdays plus paid holidays) times .0487. For unit 
members in assignments with less than eight hours per day 
and less than 12 months per year, the District shall compute 
the annual sick leave by multiplying the assignment year by 
.0487, and then prorating for the reduced hours. For example, 
a unit member assigned to a six hour position would be credit
ed with 3/4 the number of annual sick leave hours credited to 
a unit member assigned to an eight our position with the same 
assignment year.

(c) All sick days earned from regular or summer assign
ments are applied to accumulative sick leave of the unit mem
ber.

(d) Accumulated sick leave may be used for illness 
absences from regular or summer special assignments.

Section 4. The District shall comply with the provisions of 
the first five paragraphs of Section 45191 for the California 
Education Code, as said section is amended from time to time.

Any unit member may be entitled to convert unused sick 
leave to be used for retirement credits in accordance with 
applicable law.
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Section 5. An illness absence shall be an absence of the 
unit member due to illness or disabling condition which pre
vents the unit member from performing his o r her assigned 
functions, including but not limited to the following: physical 
or mental illnesses, medical, dental or psychiatric appoint
ments that cannot be reasonably met during out-of-work 
hours, and any physically disabling condition which prevents 
the unit member from performing assigned duties.

Section 6. A doctor’s certificate or other proof of illness or 
disabling condition may be required by the District for any ill
ness or disabling condition in which the absence is three (3) 
days or more or when under reasonable circumstances the unit 
member has been informed that verification for future 
absences will be required. Such verification statements may 
be required by the Personnel Division.

Section 7. When a unit member is absent from his/her 
duties on account of illness or accident for a period of five (5) 
school months or less, and accrued sick leave is exhausted, the 
amount deducted from the salary due him/her for any month 
in which the absence occurred shall not exceed the sum which 
is actually paid a substitute employed to fill their position dur
ing the absence.

Section 8. In lieu of entitlement of extending sick leave 
pursuant to Section 7, above, unit members with at least five 
(5) years of continuous service shall be entitled to the follow
ing:

(a) For the first five (5) consecutive days of each such 
absence, the unit member shall receive the difference between 
the unit member's salary and the salary actually paid a substi
tute, and

(b) After the first five (5) consecutive days of an absence in 
paragraph (a) above, the unit member shall receive extended 
sick leave benefits at fifty percent (50%) of the unit member’s 
regular rate of pay, as provided below. Unit members shall 
once each school year be credited with a total of one hundred 
(100) days of extended sick leave including days to which 
he/she is entitled under Sections 3 and 7, above, including 
accumulations. For example, if a unit member out ill for fifty 
(50) days has ten (10) days of accumulated sick leave when 
the illness starts, the unit member will receive regular pay for 
the first ten (10) days, differential pay for the next five (5) 
days, and fifty percent (50%) pay for the remaining thirty- 
five (35) days. If later in the school year the unit member is 
out ill for another fifty (50) days, the unit member will receive 
differential pay for the first five (5) days and fifty percent 
(50%) pay for the remaining forty-five (45) days.

Section 9.
(a) The District shall provide for a leave of absence from 

duty for the unit member who is required to be absent from 
duties because of pregnancy, miscarriage, childbirth, and 
recovery therefrom. The length of the leave of absence, 
including the date on which the leave shall commence and the 
date on which the unit member shall resume duties, shall be 
determined by the unit member and the unit member’s physi
cian.

(b) Disabilities caused or contributed to by pregnancy, mis
carriage, childbirth, and recovery therefrom are, for all job-
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related purposes, temporary disabilities and shall be treated as 
such under any health or temporary disability insurance or 
sick leave plan available in connection with employment by 
the District. Except as provided herein, written and unwritten 
employment policies and practices of the District shall be 
applied to disability due to pregnancy or childbirth on the 
same terms and conditions applied to other temporary disabili
ties.

Section 10. Unit members may use at their election accu
mulative sick leave not to exceed six (6) days per year for 
cases of personal necessity for the following reasons using the 
procedures below:

(a) Personal necessity not requiring advance notification to 
be absent from duty, but must show proof of need for use of 
personal necessity:

(1) Serious illness or death of a member of the immediate 
family beyond that provided under Section 11 below. 
Immediate family is defined as inclusive of all those relatives 
so listed under bereavement leave in this Agreement.

(2) Accident involving their person or property, or the 
person or property of a member of die immediate family.

(b) Personal necessity requiring advance notification before 
being absent from duty:

(1) Appearance in court or before any administrative tri
bunal as a litigant, party, or witness under subpoena or any 
order made with jurisdiction.

(2) Personal business not to exceed three (3) days per 
year. In order to take personal business leave a written 
request must be made at least three (3) working days prior to 
the date of such leave, unless urgent and unforeseen circum
stances preclude this. Such leave may not be taken the first 
five (5) and the last five (5) days of any school semester or the 
day before or after a holiday or vacation, except with the 
express written approval of the Superintendent or designee for 
situations requiring the unit member's absence and which can
not be scheduled at a different time. Personal business leave 
must be taken in at least one half (1/2) day increments. The 
number of unit members on personal business leave on any 
day may not exceed ten percent (10%) of each department or 
school. The foregoing shall not preclude personal business 
leaves requested by a unit member in departments with ten 
(10) or less unit members. Approval of a personal business 
leave request is subject to the reasonable approval of the 
District.

(3) Paternity and/or maternity absences of two (2) days 
per year shall be granted provided such absences are taken 
just before, during, or immediately following the birth of the 
child or the adoption of a child.

(4) Religious holidays normally standardized by the reli
gious denominations may be observed by unit members upon 
request as long as the total number of personal necessity days 
is not exhausted.

Section 11. Unit members shall be granted bereavement 
leave without loss of pay for a period not to exceed five (5)
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days in the event of death in the immediate family or in-laws. 
("Immediate family" means those relatives or step-relatives 
bearing the following relationship to unit member claiming 
bereavement leave, or to the unit member's spouse: mother, 
father, son, daughter, brother, sister, grandparent, grandchild, 
or any person living in the unit member's household). With 
respect to the death of a foster parent, or foster children, the 
unit member may utilize available personal necessity leave. 
Unit members who use more than their bereavement or avail
able personal necessity leaves shall be in unpaid status for 
such additional leave.

Section 12. Unit members under this Agreement who are 
absent from duty because of industrial illness or injury quali
fying for Workers' Compensation and who have been continu
ously employed by the District for at least two (2) years are 
granted Industrial Accident and Illness Leave. Such leave 
shall apply from the first day of any such absence from duty 
to and including the last day of such absence from duty, but 
not exceeding sixty (60) working days in any fiscal year for 
the same industrial accident or illness. Such leave shall not be 
accumulative from year to year.

(a) The amount of salary paid to unit members on Industrial 
Accident or Industrial Illness Leave shall be the same as the 
individual normally received prior to the accident. In such 
cases, the unit member shall endorse to the District wage loss 
benefit checks received under the Workers' Compensation 
laws.

(b) Upon termination of sixty (60) days of absence because 
of industrial accident or illness, whether they are receiving 
Workers' Compensation benefits or not, unit members may 
use that portion of accumulated sick leave, compensating 
overtime and/or vacation, so as to maintain their income, not 
to exceed their regular salary and accumulated compensatory 
time and/or vacation.

(c) During the period of Industrial Accident or Illness 
Leave, the District shall issue unit members appropriate salary 
warrants and shall deduct retirement and other authorized con
tributions from such warrants.

(d) Any unit member receiving benefits under this section 
shall, during the period of injury or illness, remain within the 
state of California unless otherwise authorized by the District.

(e) Reporting industrial accidents and/or industrial illnesses 
shall be the responsibility of the unit member so inflicted 
within twenty-four (24) hours of the time of said accident or 
illness and/or such time as twenty-four (24) hours relates to 
the next working day, if physically able, and in any case as 
soon as possible.

Section 13. When unit members are called to temporary 
military service, they shall be released without loss of salary 
as required by applicable law.

Section 14. A unit member shall be entitled up to thirty 
(30) calendar days of paid leave or such additional paid leave 
as required by law, determined by a court of competent juris
diction, for jury duty when legally summoned to such duty.
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Any salary received for jury duty services shall be reimbursed 
to the District. A unit member called to jury duty but released 
with at least two (2) workable hours of his/her normal assign
ment shall report immediately to his/her job site supervisor 
and serve for the remainder of the workday. However, any 
unit member whose regular assigned shift begins between 
4:00 p.m. and 3:00 a.m. shall not be required to report to work 
on any day on which the unit member is required to serve the 
entire day on jury duty. Nothing in this section shall have as 
its purpose or effect a tendency to encourage unit members to 
seek exemption from jury duty.

Section IS. All unit member leaves under this Article shall 
be considered leaves with pay and a continuation of all job 
benefits shall be paid by the District, and seniority shall con
tinue to accrue during periods of leave with pay.

Section 16. When all available paid leaves of absence have 
been exhausted and if the unit member is not immediately 
able to assume the duties of the unit member’s position, the 
unit member shall be placed on a reemployment/reinstatement 
list for a period of thirty-nine (39) months. When available, 
during the thirty-nine (39) month period, the unit member 
shall be employed in the first vacant position in the class of 
the unit member’s previous assignment, subject to the provi
sions of Article 18. A unit member on a reemployment/rein
statement list who has been medically released to return to 
duty and who fails to accept an assignment in the previous 
class within ten (10) working days shall be dismissed.

ARTICLE 28 - NON-PAID LEAVES OF ABSENCE

Section 1. All leaves described under this Article shall be 
without pay during the term of leave, when approved by the 
Board of Education. The regular pay received by the unit 
member on leave and all benefits from employment shall be 
discontinued.

Section 2. Whenever feasible, a unit member returning 
from a non-paid leave of absence approved by the Board of 
Education will be returned to the job classification and site to 
which the unit member was assigned before the approved 
leave. If it is not feasible to return the unit member to this 
exact job site, the District will attempt to return the unit mem
ber to a position as similar to the one the unit member left as 
feasible.

Section 3. Personal leave of absence may be requested by 
the unit member. Leaves of absence for personal reasons, five
(5) days or less, may be approved by the Superintendent. All 
requests for person^ leave greater than five (5) days shall be 
submitted to the Board of Education for its consideration. 
The granting of any such leave is solely at the discretion of 
the Board or of the Superintendent, as the case may be.

Section 4. The Board may approve a leave of absence not 
to exceed one (1) year and not to be less than one (1) academ
ic semester for the purpose of attendance and enrollment of 
the unit member in a course of study at an accredited institu
tion in an area relating to the general assignment or for the 
purpose of study or retraining.
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Section 5. Unit members shall be granted military leave as 
required under applicable law and shall retain those rights 
and privileges guaranteed under such law.

Section 6. A leave for the purpose of child care (post 
maternity) may be approved by the Board of Education upon 
request of a unit member. A child care leave may be request
ed to begin at any time after the beginning of the term of preg
nancy and as late as that date established by the unit mem
ber’s physician as the time at which the unit member is 
defined as disabled and unable to perform her assigned func
tions. In no case shall child care leave be approved for a peri
od longer than two (2) consecutive semesters. The child care 
leave is designed primarily for the postnatal care of an infant 
and may ordinarily only be approved for that purpose.

Section 7. An extended illness leave may be approved by 
the Board upon the request of a unit member whose condition 
of health is determined by a licensed physician as such that 
the unit member is prevented from performing his/her profes
sional functions. Such determination shall be provided to the 
District in a written statement from a licensed physician. Any 
such leave shall not be more than six (6) months unless the 
Board provides otherwise. Request for early return is subject 
to approval by the Board.

Section 8. When no other leaves are available and when 
prior request has been submitted setting forth reasons for such 
leave, the District may grant a unit member a leave not to 
exceed one (1) working month.

Section 9. Unit members on approved unpaid leave for a 
period greater than fifty percent (50%) of a given unit mem
ber’s work year shall not receive credit for an annual salary 
increment for the year of the leave.

ARTICLE 29 - GRIEVANCE PROCEDURE

Section 1. The purpose of this grievance procedure is to 
provide an inexpensive and expeditious procedure to resolve 
disputes arising under this Agreement.

Section 2. A grievance is defined as a claim by a unit mem
ber or the Association that a provision of this Agreement, or a 
provision of any written agreement between the parties which 
is either attached to this Agreement or is grievable by its 
terms (such as memoranda of understanding or side letters), 
has been violated by the District. A grievance shall not 
include any claim or request to challenge, change, amend or 
add to existing policy, rules or regulations, or to adopt or 
negotiate new or different terms of this Agreement or to chal
lenge the provisions of this Agreement that are specifically 
excluded from the grievance procedure. A grievance shall not 
include Article 35 on suspension, demotion, and dismissal or ! 
other rules and regulations of the School Board.

Section 3. The District shall not take the position in any 
grievance proceeding pursuant to this Article that the fact that 
an individual unit member has not grieved a particular District 
act or omission establishes that the Association has acqui
esced to such District conduct. This provision does not pre
clude either the District or the Association from using “past 
practice” in an arbitration.
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Section 4. Should a grievance arise, it shall be handled in 
the following manner:

(a) A unit member’s grievance must be submitted orally in 
an informal conference to the unit member’s immediate man
agement supervisor within twenty (20) working days after the 
grievant knew or reasonably should have known of the act or 
omission giving rise to the grievance. However, under no cir
cumstances may a grievance be initiated any later than six (6) 
calendar months after the occurrence of the act or omission 
giving rise to the grievance. If the matter is not resolved at 
the informal conference, the grievant may within ten (10) 
working days after the informal conference, whether or not 
there is an informal response, present his or her grievance in 
writing to his or her immediate management supervisor.

(b) The grievance shall be reduced to writing and signed by 
the grievant and shall state the circumstances on which the 
grievance is based, the date of occurrence, the identity of the 
unit member or unit members who claim to be aggrieved, the 
specific sections and terms of this Agreement allegedly violat
ed, and the remedy sought. A grievance may include more 
than one (1) unit member provided the issue is identical for 
each, and all unit members affected thereby sign the grievance 
form, if possible.

(c) The management supervisor shall answer the grievance 
in writing within ten (10) working days after receipt.

(d) In the event the grievant is not satisfied with the answer 
given, the grievant may appeal the decision on the form mutu
ally agreed to by the Association and the District to the 
Superintendent or his/her designee within ten (10) working 
days after the receipt of his or her management supervisor’s 
decision. The Superintendent or his/her designee will com
municate a decision in writing within ten (10) working days of 
receipt.

(e) Any grievance not processed by a unit member and/or 
the Association in accordance with the time limits set forth 
herein shall not be subject to binding arbitration and shall be 
considered settled on the basis of the decision last made by 
the District. If at any step the District fails to respond in a 
timely manner, the grievant may proceed to the next step.

(f) A grievant shall be entitled, upon request, to representa
tion by the Association at any grievance meetings. A unit 
member covered by this Agreement may present a grievance 
directly and have such grievance adjusted without interven
tion of the Association as long as the adjustment is not incon
sistent with the terms of this Agreement. The Association 
shall be provided with a copy of any grievance filed by a unit 
member directly and any response by the District prior to res
olution of any grievance.

(g) A reasonable amount of release time will be granted to 
one (I) Association representative to process any grievances.

(h) No reprisals of any kind will be taken by the District or 
the Association against any grievant, the Association or any 
participant in the grievance procedure because of the fact of 
such participation.
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(i) Grievance forms and other forms necessary to the opera
tion of the grievance procedure shall be agreed upon by the 
District and the Association. The costs of typing and repro
ducing such forms shall be borne by the District.

(j) If a grievance involves significant numbers of unit mem
bers or district-wide application of this Agreement, the griev
ance shall be submitted by the Association at Section 4(d). 
The Association must initiate all grievances in accordance 
with the time limits set forth in Sections 4(a) and 4(d).

(k) For grievances filed by a unit member, “working days” 
shall mean days on which the grieving unit member is sched
uled to perform services for the District and on which the 
District’s offices are open. For grievances filed by the 
Association or by a significant number of unit members as 
provided in (j) above, “working days” shall mean days on 
which the District’s offices are open.

Section 5. If the grievance is not resolved by the proce
dures in Section 4 above, the Association may appeal the 
grievance to mediation with a mediator appointed by the State 
Mediation and Conciliation Service. Such appeal must be 
provided to the District in writing within ten (10) working 
days of receipt of the District’s decision from the previous 
level. Either the District or the Association shall request of 
the State Mediation and Conciliation Service an appointment 
of a mediator within five (5) working days after an appeal to 
mediation.

(a) The time, date, and location for a grievance mediation 
shall be mutually determined by the District, the Association, 
and the appointed mediator.

(b) Settlement offers made in the mediation process shall 
not be referred to in subsequent arbitration proceedings.

Section 6. Binding Arbitration.
(a) Grievances not resolved by the procedures above may 

be appealed by the Association to binding arbitration, provid
ed that written notice of such appeal is given to the District 
within twenty-two (22) working days following conclusion of 
the mediation process as determined by the mediator.

(b) Upon receipt of the Association appeal, the District and 
the Association shall meet in an attempt to select an arbitrator. 
If attempts to mutually agree upon the selection of an arbitra
tor prove unsuccessful, the District and the Association shall 
alternately strike names from the following list of arbitrators 
until only one (1) name remains, who shall be the arbitrator. 
The party who strikes the first name shall be determined by 
lot.

Howard Block 
Richard Calister 
Thomas Christopher 
Julius Draznin 
Joseph Gentile 
Thomas Roberts 
Lou Zigman

(c) The fees of the arbitrator shall be shared equally by the 
parties. Either party may request a transcript of the proceedings
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and the party requesting such transcript shall bear the cost. 
Each party shall bear the expense of the presentation of its 
own case. The Board shall provide reasonable release time 
for the Association representatives, the grievant, and the 
Association witnesses for any time spent at any arbitra-tion. 
However, the Association will make every reasonable effort 
to call only necessary witnesses and to avoid cumulative testi
mony. Furthermore, every reasonable effort will be made by 
the Association to call witnesses on a staggered basis so as to 
avoid one (1) or more witnesses waiting to testify while 
another witness is testifying. Witnesses called by the 
Association will only be entitled to reasonable release time for 
periods of time they are waiting to testify in those instances 
where such waiting time is not reasonably avoidable. No 
compensation will be paid to w itnesses called by the 
Association for any time required to attend an arbitration pro
ceeding other than during normal scheduled working hours. 
Arbitration shall be conducted, taking into consideration the 
calendar of the arbitrator, at reasonable mutually agreeable 
times.

(d) The decision of the arbitrator shall be binding, except to 
the extent limited by applicable law.

(e) The arbitrator shall have no power to alter, amend, 
change, modify, add to or subtract from any of the terms of 
this Agreement. The decision of the arbitrator shall be based 
solely upon the evidence and arguments presented to him/her 
by the respective parties in the presence of each other, as well 
as briefs, if any, submitted by the parties. No finding shall be 
retroactive and the arbitrator shall have no authority to hear 
and issue a finding upon more than one (1) grievance at a 
time, unless the District and the Association expressly agree 
otherwise.

Section 7. Time Lines.

All time lines contained in this Article may be extended 
and/or modified by the mutual agreement of the parties.

ARTICLE 30 - PHYSICAL AND 
MENTAL EXAMINATIONS

Section 1. Each unit member is required to provide evi
dence that he/she is free from tuberculosis. This may be in 
the form of a chest x-ray, Tine test, and/or a statement from a 
medical doctor that tuberculosis is not evident. A report of 
this examination shall be on file in the Personnel Division by 
October 1st every four (4) years. The District will pay the fee 
as charged in September of each year by the Lung Association 
of Riverside County, or successor organization, for each x-ray 
given to a unit member.

Section 2. The District may require a unit member to sub
mit to a psychiatric examination when reasonable cause exists 
to believe that the unit member is suffering from mental ill
ness of such a degree to render the unit member incompetent 
to perform assigned duties. Such examination shall be con
ducted at District expense by a physician selected by the 
District. The District will arrange for the appointment and, if 
possible, have it scheduled during the unit member’s normal 
workday.
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Section 3. The District may require a unit member to sub
mit to a complete physical examination to be paid by the 
District, by a physician selected by the District, when good 
cause exists to believe that the health of the unit member is a 
detriment to the performance or professional responsibilities. 
The District will arrange for the appointment and, if possible, 
have it scheduled during the unit member's normal workday.

Section 4. Time spent in conjunction with the examinations 
specified in Sections 2 or 3 above shall be time in paid status 
at the straight-time rate. Additionally, the District shall reim
burse the unit member for any mileage (unless the District 
offers to provide transportation).

ARTICLE 31 - RECRUITMENT AND 
SELECTION OF PERSONNEL

Section 1. Notices of all job openings will be distributed to 
principals, heads of services, and building representatives of 
CSEA, who will be responsible for posting them on the classi
fied bulletin board.

Section 2. The job vacancy notice shall include: the job 
title, a brief description of the position and duties, the mini
mum qualifications required for the position, the salary range, 
and the deadline for filing to fill the vacancy.

Section 3. Notices concerning tests, vacancies, assign
ments, etc., must be posted for at least five (5) working days, 
and if changes might affect a unit member not working 
because school is not in session, notices shall be mailed to 
probationary and permanent unit members who may be affect
ed by changes and who will not be reporting for work during 
periods when such unit members are not normally required to 
work, and who have previously requested the information, or 
who requested such information in writing.

Section 4. The District shall not employ any students under 
any secondary school or college work-study program, or in 
any state- or federally-funded work experience program in 
any position that would, directly or indirectly, detrimentally 
affect the wages, hours, transfer, or reassignment of any unit 
member in the bargaining unit.

Section 5. After employment, for each change in classifica
tion, each affected unit member shall receive a copy of the job 
description, a specification of the monthly and hourly rates 
applicable to his or her position, a statement of the duties of 
the position, a statement of the unit member’s regular work 
site, regularly assigned work shift, the hours per day, days per 
week, and months per year.

ARTICLE 32 - GENERAL EMPLOYMENT 
REQUIREMENTS

Section 1. Each person employed in the District shall be 
fingerprinted at the County Sheriffs Office within ten (10) 
working days of the date of employment. All costs for finger
printing shall be paid by the District.

Section 2. Each candidate for a probationary appointment 
may be required to pass a medical examination conducted by
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a physician designated and paid by the School District. All 
bus drivers must have a physical examination at the District’s 
expense at least once every two (2) years.

ARTICLE 33 - ASSIGNMENT OF 
BARGAINING UNIT MEMBERS

Section 1. The District shall have authority to assign each 
new classified unit member. Such assignment shall be made 
in accordance with the unit member’s qualifications and needs 
and best interests of the school district. Transfer of current 
unit members shall be made only in accordance with the trans
fer article of this Agreement.

Section 2. No unit member shall, without the unit mem
ber’s voluntary written consent, be assigned the duties of a 
position other than their regularly assigned position for more 
than ninety (90) working days in any twelve (12) month peri
od. A unit member assigned duties in a higher classification 
shall have the salary adjusted upward for the entire period 
required to work in a higher classification.

Section 3. If assigned to duties normally performed by unit 
members in a higher classification, the unit member shall 
receive the salary range assigned to the higher classification 
on the lowest step which will give an increase over the unit 
member's regular salary. In no event shall a unit member 
working in a higher classification receive less than ten percent 
(10%) above the regular rate of pay.

Section 4. In cases where a unit member is lawfully tem
porarily reassigned to a different position of an equal or lower 
salary range, the unit member shall be permitted to retain the 
step and salary he/she held in the former position.

Section 5. Whenever the duties performed by an incumbent 
in a position are not reflected in, or reasonably related to, the 
specific statement of duties required to be performed as set 
forth in the job description for the position, the unit member 
shall be reclassified or granted pay for work out of classifica
tion in accordance with the criteria and procedure set forth 
below.

Section 6. Where the duties performed are not fixed and 
prescribed for the position, or reasonably related thereto, and 
where upon the completion of which such duties or related 
duties will not be extended or needed on a continuing basis, 
the unit member shall be entitled to any upward adjustment 
for the entire period such temporary duties were performed, 
provided that the assignment was for a period of more than 
five (5) working days during any fifteen (15) calendar day 
period. It is the intent of this section to permit the District to 
temporarily work bargaining unit members outside their nor
mal duties, but in so doing to require that some reasonable 
additional compensation be provided the unit member during 
such temporary assignment. The District agrees that it will 
not assign unit members to out-of-classification work for the 
purpose of avoiding payment under this section.

Section 7.
(a) Where the duties performed are not fixed and prescribed 

for the position, or reasonably related thereto, and where the 
duties will be extended or needed on a continuing basis, the
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position should be reclassified. It is the intent of this section 
to provide for reclassification where there has been a substan
tial or significant increase or change in the duties being per
formed by incumbents in such position, where such increases 
or changes are not temporary in nature. Reclassification of 
positions and the effects on incumbents shall take place only 
in accordance with Section 9, below.

(b) Reclassification is distinct and separate from the 
upgrading of salary ranges of positions where the duties have 
not substantially or significantly increased or changed. Such 
upgrades are not subject to the provisions of this Article, but 
shall be subject to the collective bargaining process when 
salaries are next open for negotiation.

Section 8. The grievance procedure of this Agreement shall 
be used for claims for pay for work out of classification, but 
not for proposals that position(s) be reclassified.

However, if at any level of the grievance procedure the par
ties agree that the issue is reclassification, the time limits in 
the grievance procedure shall be held in abeyance to allow the 
parties to implement Section 9, below. Should such be unsuc
cessful, the grievance procedure may then again be used to 
continue to pursue the issue of "working out of classification."

Section 9.
(a) This procedure shall be used for disputes regarding 

reclassification of positions as defined in Section 7, above.

(b) The parties shall meet and consult regarding any reclas
sification matters that arise under Section 8, above. If agree
ment is reached between the parties, the result shall be sub
mitted to the Board of Education and, if ratified, shall be 
incorporated into this Agreement.

(c) Except as provided in Section 8, above, if agreement or 
Board ratification is not attained, the status quo shall remain 
in effect until the next annual negotiations reopener, at which 
time those segments of the reclassification issue that are with
in the scope of bargaining shall be subject to negotiations. 
For purposes of this section, "status quo" shall include the job 
duties, salary ranges, minimum qualifications, and job titles 
assigned such positions by the District.

Section 10. The District will comply with PERB law when 
it establishes or creates a new job classification or makes a 
significant change in the duties of an existing classification to 
which this Agreement applies. The Association has the right 
to grieve Article 33, Section 10, and the loser will pay for the 
cost of the arbitration.

Section 11. When a position is reclassified, the incumbent 
in the position shall be entitled to serve in the new position 
and shall be assigned the same step that they previously held 
prior to reclassification.

Section 12. Any involuntary downward adjustment of any 
position or class of positions shall be considered a demotion 
and shall take place only as a result of following the layoff or 
disciplinary procedures of this Agreement.
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Section 13. The salary range for a Food Service Assistant I 
shall be “5” for the first year of employment, and shall be 
raised to “7” after the unit member successfully completes 
one (1) continuous year of District employment as a Food 
Service Assistant I and one (1) course in sanitation, food ser
vices, or other similar course. All course work shall be preap
proved by the Food Service Manager, and shall be done on 
non-work time. All Food Service Assistant I unit members 
hired on or before January 1, 1985, shall move to salary range 
7 effective January 1, 1985, upon proof of compliance with 
the course requirement set forth above. Such unit members 
shall remain in their current column placement until their next 
regular anniversary date. The Association and the District 
shall submit a list of approved courses to the Food Service 
Manager.

Section 14. The District shall appoint four (4) representa
tives and the Association shall appoint four (4) representatives 
for the purpose of attempting to resolve all outstanding out-of
class and/or reclassification grievances. The members of 
either the District’s team or the Association’s team may 
change. In addition, either team shall be allowed to include in 
its discussions individual members of the bargaining unit who 
would be directly affected by any outcome of a particular 
grievance. In the event an out-of-class grievance is not 
resolved by the joint team discussions, the Association and/or 
District shall be permitted to submit the remaining outstand
ing issues to one neutral from the California Mediation and 
Conciliation Service. The neutral to be used shall be selected 
by striking names, as provided in Article 29, Section 6(b). 
The decision of the neutral shall be final.

Unresolved disputes regarding reclassification shall be 
resolved pursuant to PERB impasse procedures.

ARTICLE 34 - PROBATIONARY AND 
PERMANENT STATUS

Section 1. All original appointments of unit members, after 
November 31, 1979, shall be to a probationary period of one 
hundred ninety-five (195) days in paid status. Such proba
tionary period shall be extended for any paid or unpaid leave 
longer than ten (10) days, so long as the probationary period 
does not extend beyond one (1) year.

Section 2. Such probationary unit member may be demot
ed, suspended, or dismissed at such time during the probation
ary period and such action shall not be subject to the griev
ance-arbitration procedure, or to Article 35. Any dismissal 
notices under this section shall indicate only that the dismissal 
is a probationary release. Any discussions between the 
District and the Association regarding the probationary 
release shall not be cited by either party in any action which 
may challenge the probationary release.

Section 3. A unit member who is promoted shall serve a 
probationary period of one hundred thirty-two (132) days in 
paid status, exclusive of all leaves except paid holidays and 
vacations. The probationary period for a promoted unit mem
ber may be extended an additional period of time in paid sta
tus with the written consent of the District, the Association, 
and the affected unit member.
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Section 4. A permanent unit member who is serving a pro
bationary period as a result of promotion and who is found 
unsatisfactory in the higher position shall be reinstated in per
manent status in his/her former position, unless there is cause 
for dismissal from the former position. Reinstatement to a 
unit member’s former position shall not be grievable or sub
ject to Article 35, but any dismissal shall be grievable under 
Article 35.

Section 5. Employees who are employed with special 
funds (such as federal grants) are classified unit members, 
regardless of the source of funds which sustain or support 
their position.

ARTICLE 35 - WRITTEN REPRIMANDS, 
CORRECTIVE ACTION AND DISCIPLINE 

FOR PERMANENT UNIT MEMBERS

Section 1. General Definitions. The continued employ
ment of permanent unit members is contingent upon proper 
performance of assigned duties and personal fitness for ser
vice. For purposes of this Article, the following definitions 
apply:

(a) Written Reprimand. A written reprimand is a statement 
in writing, other than an evaluation, that gives notice to a unit 
member of improper performance of assigned duties or unfit
ness for service, without imposing a corrective action, suspen
sion without pay, demotion or termination. Letters of 
Concern, Letters of Warning and Letters of Reprimand are all 
considered written reprimands. Written reprimands may be 
challenged or appealed only as set forth in Section 2, below.

(b) Corrective Action. A corrective action is defined as 
suspension without pay for five (5) days or less. Corrective 
actions may be challenged or appealed only as set forth in 
Section 3, below.

(c) Discipline. Discipline is defined as suspension without 
pay for more than five (5) days, involuntary demotion, or 
involuntary termination. Discipline may be challenged or 
appealed only as set forth in Section 4, below.

Section 2. Written Reprimands.
(a) The affected unit member may request a conference with 

the supervisor issuing the written reprimand within five (5) 
workdays of receiving the written reprimand. The unit mem
ber may, at the unit member’s request, be represented by the 
Association at this conference. The District shall inform a 
unit member in writing of any written reprimand to be placed 
in the unit member’s personnel file prior to placing in the file.

(b) In accordance with the rights contained in Article 23 - 
Personnel Files, the unit member shall have the right to attach 
a written rebuttal or response to any written reprimand.

Section 3. Corrective Action.
(a) Corrective action shall be initiated at a management 

level not lower than the Director, Classified Personnel.

(b) Prior to imposing a corrective action upon a unit mem
ber, the District shall serve upon the unit member either in per
son or by certified mail, return receipt requested, a notice of
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proposed corrective action, including notice of the cause of 
the corrective action, the proposed length of the corrective 
action, and the date(s) on which the corrective action shall 
begin. The notice shall inform the unit member of his/her 
right to an informal conference, and shall state that he/she 
must request an informal conference within five (5) workdays 
of the service of the notice and that failure to request an infor
mal conference within the time limits waives the unit mem
ber’s right to challenge the proposed corrective action. The 
unit member may appeal the proposed corrective action to the 
Associate Superintendent-Personnel Services or designee by 
notifying the Associate Superintendent-Personnel Services in 
writing of the appeal within five (5) workdays of the date of 
the notice of proposed corrective action. The Associate 
Superintendent-Personnel Services (or designee) shall issue a 
written decision and shall serve such decision on the unit 
member as provided above. The District may then impose the 
corrective action. In no case shall the outcome of this confer
ence be more severe towards the unit member than that origi
nally proposed in the notice of proposed corrective action. 
The unit member may appeal the decision of the Associate 
Superintendent-Personnel Services (or designee) to the Board 
of Education, whose decision in the matter shall be final. The 
unit member’s notice of appeal to the Board of Education 
must be received by the Associate Superintendent-Personnel 
Services within five (5) workdays of the date of the Associate 
Superintendent’s-Personnel Services written decision. In no 
case shall the designee be the same person who initiated the 
corrective action or discipline.

If the unit member does not request an informal conference 
as above provided, or if the unit member fails to participate in 
the informal conference when scheduled, the notice of pro
posed corrective action shall be the final and binding decision 
of the corrective action to be imposed.

Section 4. Discipline.
(a) The District may impose corrective action or discipline 

on permanent unit members for just cause. Grounds for cor
rective action or discipline shall include but not be limited to 
the following:

(1) Incompetence, inefficiency, inattention to or derelic
tion of duty, lack of ability or failure to perform the assigned 
duties in a satisfactory manner.

(2) Insubordination, failure to obey reasonable direction 
or observe reasonable rules of School District superiors, or 
willful and/or persistent violation of the provisions of the 
District policies and the Education Code.

(3) Conviction of any felony, conviction of a misde
meanor involving moral turpitude, dishonesty harmful to pub
lic service, immoral conduct harmful to public service, drunk
enness on duty, addiction to or use of narcotics, or fraud in 
obtaining employment with this School District.

(4) Political activity during the assigned hours of duty.

(5) Willful failure of good conduct tending to injure the 
public service.

(6) Physical or mental incapacity, consistent with law.
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(7) Absence from duty without leave, including excessive 
tardiness, or falsification of any request for sick leave pay.

(8) Violation of Article 5 of this Agreement.

(9) Abandonment of position, upon the unit member’s 
absence without notification to the District for three (3) or 
more days, unless the unit member was totally incapacitated 
during the notice period (3 days).

(b) The District shall serve on the unit member and the 
Association a notice of proposed discipline. Such service may 
be in person or by certified mail, return receipt requested. 
The notice shall include at least the following:

(1) A statement of the cause for the proposed discipline, 
including the specific cause for discipline as set forth in para
graph (a) above.

(2) A statement of the unit member's right, upon request, to 
an informal conference with the Associate Superintendent- 
Personnel Services or designee.

(3) A statement that the unit member must request in writ
ing the informal conference within ten (10) workdays from the 
date the notice is mailed via United States Certified Mail to 
the unit member’s address of record or within five (5) work
days of actual receipt, whichever is shorter, and a statement 
that failure to request an informal conference within the time 
limits waives the unit member’s right to challenge the pro
posed discipline.

(c) If the unit member requests an informal conference as 
described in paragraph (b)2 above, the Associate 
Superintendent-Personnel Services or designee (other than the 
initiator of the action) shall conduct the conference. The unit 
member may request Association representation at the infor
mal conference. The District shall notify the unit member in 
writing within five (5) workdays of the informal conference as 
to whether it intends to impose the discipline specified in the 
notice of proposed discipline, to withdraw the notice, or to 
impose some lesser discipline, written reprimand, or correc
tive action. In no case shall the outcome of this conference be 
more severe towards the unit member than that originally pro
posed in the notice of proposed discipline. If the unit member 
does not request an informal conference as above provided, or 
if the unit member fails to participate in the informal confer
ence when scheduled, the notice of proposed discipline shall 
be the final and binding decision of the discipline to be 
imposed.

(d) If the unit member is dissatisfied with the decision of 
the Associate Supeintendent-Personnel Services (or designee) 
at the informal conference, he/she may request a formal hear
ing. Such request must be received by the District within ten
(10) workdays of the date of service of the Associate 
Superintendent’s-Personnel Services (or designee’s) decision.

If the decision of the Associate Superintendent-Personnel 
Services (or designee) following the informal conference is to 
discipline the unit member, and if the unit member makes a 
timely request for a formal hearing, the District shall schedule 
a formal hearing before an impartial hearing officer mutually
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selected by the District and the Association, as provided in 
Article 29, Section 6(b). The fees of the impartial hearing 
officer shall be borne equally by the District and the 
Association.

In all cases, hearings shall be scheduled as soon as reason
ably practicable after receipt of demand for a hearing.

(e) If the unit member does not request or does not partici
pate in the informal conference, he/she may not request a for
mal hearing, unless the unit member was prevented from 
requesting or participating in the informal conference due to 
circumstances beyond his/her control.

(f) No discipline shall be imposed for any cause which 
arose prior to the unit member becoming permanent, nor for 
any cause which arose more than two (2) years preceding the 
date of the filing of notice of proposed discipline, unless such 
cause was concealed or not disclosed by such unit member 
when it could be reasonably assumed that the unit member 
should have disclosed the facts to the District.

(g) Upon completion of the formal hearing, the hearing 
officer shall prepare a written advisory decision, including 
Findings of Fact and Conclusions of Law. The Board of 
Education shall review the advisory decision of the hearing 
officer and shall render a written decision. The decision of 
the Board of Education shall be final, except as provided by 
law.

Section 5. Time Limits. All time limits contained in this 
Article may be waived or modified by mutual written agree
ment of the parties.

Section 6. Burden of Proof. The burden of proof shall 
remain with the District.

Section 7. Immediate Suspension. Notwithstanding any 
of the provisions contained in this Article, the parties agree 
that in circumstances where the conduct of a bargaining unit 
member is reasonably believed by the District to constitute a 
threat to the person or property of the District, its unit mem
bers, students or members of the community, an immediate 
suspension is justified. Whether such suspension is with or 
without pay shall be in accordance with applicable provisions 
of the Education Code.

Section 8. Suspension Upon Arrest for Sex or Drug 
Offenses. A unit member charged with the commission of 
any sex offense as defined in Section 44010 of the Education 
Code, or any narcotics offense as defined in Section 44011 of 
the Education Code, by complaint, information, or indictment 
filed in a court of competent jurisdiction may be suspended as 
provided for in Section 45304 of the Education Code. Such 
suspension will be processed as involuntary personal leave. 
The unit member may receive compensation as provided for 
in the Code sections. Such suspension shall be reviewed by 
the Board of Education at least every ninety (90) calendar 
days.

ARTICLE 36 - HOLIDAYS

Section 1. All unit members who are part of the classified 
service shall be entitled to the following paid holidays,
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provided they are in paid status during any portion of the 
working day immediately preceding or succeeding the holi
day: New Year’s Day, Martin Luther King Day, Lincoln’s 
Day, Washington’s Day, Memorial Day, Independence Day, 
Labor Day, Admissions Day, Veteran’s Day, Thanksgiving, 
Friday following Thanksgiving, Day before Christmas, 
Christmas, and Day before New Year’s. Regular unit mem
bers who are not normally assigned to duty during any recess 
period other than summer recess shall be paid for any holiday 
falling therein, provided that they were in a paid status during 
any portion of the working day of their normal assignment 
immediately preceding or succeeding the holiday period.

Section 2. Every day declared by the President of the 
United States, or Governor of this State, as a public fast, 
thanksgiving, or holiday, or any day declared a holiday by the 
Governing Board under applicable Education Code sections 
shall be a paid holiday for all unit members, provided the 
requirements of Section 1 are met.

Section 3. Time during which a unit member is excused 
from work because of holidays, sick leave, vacation, compen
sating time off, or other paid leave of absence shall be consid
ered as time worked by the unit member for the purpose of 
determining paid status.

Section 4. When a holiday herein falls on a Saturday, the 
preceding workday not a holiday shall be deemed to be the 
holiday.

Section 5. When a holiday herein listed falls on a Sunday, 
the following Monday shall be deemed to be the holiday.

Section 6. When any unit member is required to work on 
any of the said holidays, he/she shall be paid double time and 
a half (2-1/2) for such work.

Section 7. The District may provide a substitute holiday for 
Admission’s Day so long as no unit member is deprived of 
holiday pay thereby and so long as the substitute holiday pro
vides for at least a three (3) day weekend for unit members 
affected.

Section 8. Notwithstanding Section 5, above, if the New 
Year’s Day holiday falls on a Sunday, the District may desig
nate the preceding workday not a holiday to be the holiday.

ARTICLE 37 - VACATIONS
Section 1. Permanent and probationary unit members in 

twelve-month positions shall accrue fifteen (15) days of vaca
tion per year. Unit members in less-than-twelve-month posi
tions shall accrue vacation credit at the rate of .0608 hours of 
vacation credit per hour of paid service, excluding overtime. 
Paid service includes hours worked during the unit member’s 
assigned work year and paid holiday hours (per the unit mem
ber’s regular assignment). Paid service shall not include days 
in unpaid status, such as during winter or spring break, unless 
such days are paid holidays under this Agreement. After 
completion of eight (8) years of employment the unit mem
ber shall accrue one (1) additional vacation day (the same 
length as the unit member’s assigned workday) per year until 
the unit member has reached an accrual of five (5) additional 
days.
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Section 2. Probationary unit members have no vested inter
est in their accrued vacation and may not take vacation until 
completion of the initial six (6) months of employment.

Section 3. The District and unit members bear an equal 
responsibility in scheduling vacations. Vacation schedules 
shall be arranged as early in the school year as possible, at the 
convenience of the District and with the approval of the super
visor. If a unit member has made reasonable effort to sched
ule vacation for reasonable times that are consistent with the 
needs of the District, nothing in this section shall operate to 
cause a unit member to forfeit accrued vacation.

Section 4. Vacations are not accumulative and must be 
completed in the fiscal year following the year earned, except 
a unit member may elect to carry over up to five (5) days of 
earned vacation to the following fiscal year.

Section 5. Unit members shall be paid at the rate that is in 
effect when the vacation is taken or when the accrued vaca
tion is paid off.

Section 6. A permanent unit member terminating for any 
reason shall be paid for any unused vacation earned. Such 
payment shall be at the rate in effect on the unit member’s last 
working day before termination.

Section 7. Permanent unit members only may interrupt or 
terminate vacation leave in order to begin another type of paid 
leave without a return to active service, provided the unit 
member supplies adequate notice and relevant supporting 
information regarding the basis for such interruption or termi
nation.

Section 8. If a holiday falls within a unit member’s sched
uled vacation, such holiday shall be paid as a holiday, and 
such day(s) shall not be counted as vacation day(s) used.

Section 9. A permanent unit member may take vacation 
time before it is actually earned when such is expressly 
approved by the unit member’s supervisor and the Associate 
Superintendent of Personnel and is deemed to be in the best 
interest of the District. If the unit member terminates employ
ment prior to earning such vacation, the District shall deduct 
amounts advanced from that unit member’s final paychecks.

Section 10. If there is any conflict between unit members 
who are working on the same or similar operations as to when 
vacations shall be taken, the unit member with the greatest 
District seniority shall be given his/her preference.

Section 11. Unit members whose assigned work year is less 
than twelve months shall accrue vacation credit as provided in 
Section 1 above, but shall not schedule vacation time off, 
except with prior approval of their immediate supervisor.

Section 12. Pay for a day of vacation shall be the same as 
had the unit member worked his/her regular minimal assign
ment on such day.
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Section 13. The District shall permit a unit member to 
exhaust his/her paid vacation prior to being placed on a 39- 
month reemployment/reinstatement list pursuant to Section 
45195 of the Education Code, when required to do so by state 
or federal law.

Section 14. Bargaining unit members assigned to year- 
round schools may need to schedule vacations at times when 
school is in session.

Section 15. For classified employees assigned to CSP 
schools, or whose work schedule is affected by CSP schools, 
the District will not deny requests for vacation time arbitrarily 
or capriciously, and administrators will use reasonable efforts 
to accommodate the scheduling of vacations as provided in 
this article.

ARTICLE 38 - BARGAINING UNIT WORK

Section 1. The District may subcontract work or operations 
except where expressly forbidden by law. The District agrees 
not to subcontract out work normally, routinely, or customari
ly performed by unit members in the Bus Driver classification 
except to the extent that such work has been contracted out in 
the past.

Section 2. The District may continue its lawful past prac
tice of utilizing non-bargaining unit members to perform work 
regularly assigned to unit members covered by this 
Agreement under the circumstances under which such non
bargaining unit members have done so in the past, and also to 
perform such work in cases of emergency, for purposes of 
training, inspection, instruction, in cases where safety is 
involved, or where bargaining unit members are not available 
to perform the work in the time required.

Section 3. Non-bargaining unit substitute employees shall 
be used only to replace bargaining unit members who are 
absent from work or to fill positions for a reasonable period of 
time after a bargaining unit position has been vacated and a 
regular replacement has not been recruited to occupy the 
vacancy, so long as the District is actively attempting to 
recruit a replacement, or to fill a newly establishment position 
for a reasonable period of time necessary to recruit a regular 
unit member for the vacancy. Any person improperly desig
nated substitute status shall be considered a bargaining unit 
member entitled to all rights, benefits, and burdens accruing 
therefrom.

Section 4. The District may employ short-term employees 
as follows:

(a) Consistent with applicable provisions of the Education 
Code, short-term employees perform services to the District 
which, upon completion, the services required or similar ser
vices will not be extended or needed on a continuing basis. 
Thus, employees in positions not requiring certification qualifi
cations who are hired for a specific work project, which when 
completed shall no longer be required, and which is work not 
normally, routinely, or customarily performed by bargaining 
unit members, shall be excluded from the bargaining unit and 
the provisions of this Agreement, unless an individual so hired 
works in excess of seventy-five percent (75%) of a school year.
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(b) The District shall comply with Education Code require
ments regarding himg and retention of short-term employees. 
If a bargaining unit member works during his/her off time as a 
short-term employee, the unit member will earn sick leave and 
vacation (prorated), as per past practice.

(c) Short-term positions or employees subject to the provi
sions of Section 1 and paragraph (b), above, shall not be used 
in a manner which results in the displacement of bargaining 
unit members, or in a manner which deprives bargaining unit 
members of regular pay or benefits.

(d) The establishment of a short-term position not in com
pliance with (a) and (b), above, shall cause the position to be 
considered within the bargaining unit, if otherwise applicable, 
and the position shall be classified and occupied by a bargain
ing unit member in accordance with the terms of this 
Agreement.

(e) The District does hereby agree to defend, if requested 
by the Association, as well as indemnify and shall save the 
Association harmless against any and all claims, demands, 
disputes, suits, or other form of liability that may arise out of, 
or by reason of, any action taken or not taken by the District 
in compliance with this Article, including the reasonable cost 
of any defense made necessary by any such claim, demand, 
dispute, suit, or other form of liability.

Section 5. Every position not requiring certification qualifi
cations and not specifically excluded from the bargaining unit 
by the terms of this Agreement shall be classified and includ
ed in the bargaining unit. The assignment of a title to a posi
tion which otherwise would be considered within the bargain
ing unit shall not serve to remove the position from the bar
gaining unit. The District shall notify the Association, in writ
ing, of the use of any short-term employee, and shall exercise 
its best effort to so notify the Association of the use of any 
independent contractor who provides services to the District 
which, under normal circumstances, would be performed by 
bargaining unit members.

Regarding substitute employees, notification shall be made 
not later than five (5) worlang days after the employee(s) has 
worked more than twenty (20) consecutive days in substitute 
status.

Section 6. Any dispute regarding the proper utilization of 
non-bargaining unit individuals providing services to the 
District normally, routinely, or customarily performed by bar
gaining unit members shall be grievable by a unit member in 
the job family in which the services are performed.

Section 7. The District will use its best efforts to hire a sub
stitute under the following circumstances on the first day of 
absence:

(a) When it is known that a unit member will be absent for 
an extended period time, excluding vacation time.

(b) School Secretary II or III positions at elementary (K-5) 
or middle school sites (K-8 or 6-8).

(c) Instructional Assistants - CH and SED only.
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Section 8. No substitutes shall be employed for more than 
fifty (50) working days while the District is actively recruiting 
a vacant position.

The District may fill the vacant position with a substitute for 
longer than fifty (50) working days if (1) the District has hired 
a unit member prior to the fiftieth day and the unit member 
needs additional time [up to two (2) weeks] to leave his/her 
prior position, or (2) if the District has posted a position twice 
(or more) during the 50-day period and less than five (5) qual
ified persons, as determined by the District, have applied for 
the position. If the vacant position has been offered to a can
didate and if the candidate has accepted but later rescinded, 
the District's time to fill the position shall begin to run on the 
date on which the candidate rescinded. At no time shall a 
vacant position be filled for more than seventy (70) working 
days under this Agreement.

ARTICLE 39 - PROMOTION

Section 1. Unit members who meet the minimum qualifica
tions shall be given an interview for any job vacancy within 
the bargaining unit which can be considered a promotion after 
the announcement of the position vacancy. As to the written 
test given as part of the qualification process, a score of 80% 
shall be deemed as meeting minimum qualifications for bar
gaining unit members. For the purpose of this Article, a pro
motion shall be defined as any change of classification, except 
reclassification, which results in placement at a higher salary 
range.

Section 2. The interview panel for each position vacancy as 
it occurs shall remain the same for all interviews for that posi
tion. The interview panel shall consist of at least three (3) 
persons and shall include a bargaining unit member, an 
administrator, and a person familiar with the duties of the 
position.

Section 3. At least one (1) of the bargaining unit members 
who meet the minimum qualifications shall be interviewed.

Section 4. If after the interview process, a bargaining unit 
member is as qualified as any other candidate, within the rule 
of reason, the bargaining unit member shall be selected if the 
District fills the position. If two (2) or more bargaining unit 
members are, by the rule of reason, equally qualified for the 
vacancy, the most senior thereof shall be selected.

Section 5. Following completion of the interview process, 
the Personnel Division will attempt to notify the interviewed 
applicants of the status of their application.

Section 6. Any permanent bargaining unit member may 
request and shall receive a written explanation regarding the 
District’s decision. Upon request, the Association shall be 
notified in writing of the names of the bargaining unit mem
bers who applied for a promotional vacancy and who have not 
been selected. Such response is to be received within twelve 
(12) days of the request.

Section 7. Probationary unit members (including perma
nent unit members in probationary promotional positions) 
shall remain in a position for at least one (1) year before a

50



promotion will be approved, except as mutually agreed by the 
District and the Association, Unit members promoted shall 
receive no less than a ten percent (10%) increase.

ARTICLE 40 - CONTINUOUS SCHOOL PROGRAM

Section 1. General: The District intends to implement 
Continuous School Program (CSP) schools in the 1990-91 
school year at the K-5 levels. The District will provide no 
less than one hundred (100) w orkdays’ notice to the 
Association prior to implementing CSP education at any par
ticular site in order that the Association can participate in 
planning and providing input prior to decision making.

In addition, if the District decides to implement CSP schools 
at grade levels other than K-5, it will give one hundred (100) 
workdays’ notice of such intent to the Association and will 
meet and negotiate in good faith regarding issues arising 
because of the implementation at the additional grade levels. 
The parties will make reasonable efforts to meet at least twice 
a month during the one hundred (100) work-day period sub
ject to the availability of the parties. If the District and the 
Association have not reached agreement by the end of the one 
hundred (100) workday period, the parties will continue to 
meet and negotiate in good faith, and both parties retain all 
PERB rights in regard to the implementation. Upon mutual 
consent, the District and the Association may meet and nego
tiate new matters arising as a result of the implementation of 
CSP programs during the term of this Agreement.

Section 2. Transfer To and From Continuous School 
Program:

(a) The District shall make every reasonable effort to have 
participation in the CSP voluntary on the part of all unit mem
bers.

(b) Unit members presently assigned to schools designated 
as CSP shall have the right to remain at those sites unless they 
become subject to involuntary transfer pursuant to Article 18.

(c) CSP transfer requests shall be done in accordance with 
the provisions of Article 18 of the Agreement, except as pro
vided below:

(1) The District shall make every reasonable effort to 
transfer those unit members who do not wish to work in 
schools designated as CSP sites. Such unit members shall be 
given the first opportunity to transfer to vacancies in tradition
al school program sites.

(2) The District shall make every reasonable effort to make 
transfers to, from, and within CSP prior to consideration of 
other transfer requests or the hiring of outside applicants. 
Seniority will be used as provided in Article 18 ("Transfers") 
and any article utilizing seniority as a reference in this 
Agreement will be modified as follows: Seniority number 
will be used in place of hours in paid status. Hours in paid 
status, as a reference of seniority, will be frozen as of 
November 7, 1989, and date of hire seniority computation will 
begin from that date.
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(d) Within ten (10) workdays after the District notifies all 
unit members that a particular school has been designated as a 
CSP site, a unit member who wishes to leave must notify, in 
writing, the site administrator of his/her intention. The 
District shall provide the unit member with a list of all open
ings at traditional school program sites.

(e) Within fifteen (15) workdays after the District 
announces that a particular school has been designated as a 
CSP site, the District shall post, at all school sites, any avail
able openings at CSP sites. Unit members interested in being 
transferred to a particular opening shall notify the Personnel 
Division in writing within ten (10) workdays from the date of 
posting.

(f) The District will provide four (4) hours release time to a 
unit member involuntarily transferred to, from, or within CSP 
in cafeteria, custodial, library, or clerical classifications for 
the purpose of relocating.

(g) The District will make every reasonable effort to avoid 
involuntarily transferring a track-based unit member after the 
beginning of the track to which the unit member is assigned.

Section 3. Extended Year Assignment:
(a) The District will post openings for intersession assign

ments if it determines such sessions will be held. Unit mem
bers shall apply for intersession assignments and selections 
for assignments shall be made as set forth in Article 15, 
Summer Assignments.

(b) The District may extend the work year of an individual 
unit member or classification, if required by the needs of the 
service, with written notice [no less than ten (10) workdays] 
to the Association and the individual unit member. A unit 
member who is offered the opportunity to extend his or her 
work year, in seniority order based upon date of hire, and who 
consents to extend the work year, shall be paid at the regular 
rate of pay (including overtime where applicable) during the 
work year. In the event some CSP positions are longer than 
the contract work year, these positions will be filled by the 
incumbents or, if vacant, by following the transfer, promotion, 
and selection procedures provided in the collective bargaining 
agreement and District policies and procedures, including but 
not limited to the seniority procedures in the collective bar
gaining agreement.

Section 4. Communications:
(a) Each CSP site administrator shall make reasonable 

efforts to communicate appropriate District announcements to 
unit members who are off track. Examples include informa
tion regarding application for transfers and leaves, extra duty 
assignments, school events such as Open House, Back-to- 
School, holiday observances, and staff election matters.

(b) The District shall, upon request by a unit member, make 
reasonable efforts to notify that unit member during interses
sion or off-track assignment of any appropriate posted open
ings which may arise during intersession or off-track assign
ment. The unit member's request shall be in writing and will 
include a mailing address.

52



Section 5. Substitutes/Intersession:
(a) A unit member not on duty status will be allowed but 

not required to substitute, subject to the approval of the imme
diate supervisor. If the supervisor does not approve, he/she 
will provide reasons in writing upon the request of the unit 
member.

(b) The District will follow the requirements of Article 15, 
Summer Assignments, in employing unit members for any 
intersessions that the District decides to hold.

Section 6. Flexible Scheduling:
(a) A permanent unit member may be permitted to 

exchange workdays with another permanent unit member in 
the same classification.

(b) An exchange contract will be agreed to between the two 
unit members and signed by each.

(c) The signed agreement shall then be submitted to the 
immediate supervisor for approval at least ten (10) workdays 
prior to the beginning of the exchange. The immediate super
visor shall not disapprove a proposed exchange arbitrarily or 
capriciously. If disapproved, the reasons for disapproval shall 
be in writing.

Any unit member who does not fulfill his/her responsibili
ties under the exchange shall be subject to discipline. The 
unit member scheduled to work under the exchange agree
ment will be held responsible if neither unit member appears 
for work.

(d) Unit members may take the opportunity to attend con
ferences, workshops, or meetings which have been scheduled 
during periods of time when traditional calendar unit members 
are on recess. Unit members wishing to participate in such 
events will be able to exchange days with off-track unit mem
bers. The on-track unit member will then arrange to cover an 
equal number of days for the cooperating unit member.

(e) Applications for exchange days should be filed with the 
site administrator as soon as practicable but in no event later 
than five (5) working days before the exchange. Specific 
arrangements will be noted on a standard District form.

(0 Failure to carry out the service obligations under the 
approved exchange agreement shall result in a loss of pay for 
the unit member who fails the contractual agreement, unless 
otherwise on approved leave of absence pursuant to this 
Agreement.

Section 7. Program Termination: If the District decides 
to eliminate CSP at one (1) or more sites, the District will pro
vide the Association no less than one hundred (100) workdays 
notice.

Section 8. Salary:
(a) A unit member assigned to a CSP position shall be com

pensated on the appropriate hourly or monthly salary schedule 
as set forth in Appendix B.
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(b) If a unit member transfers to, from, or within a CSP site 
and in the process changes his/her pay cycle, the District will 
make reasonable efforts to accommodate the unit member's 
pay cycle to minimize interruption of regular pay warrants.

Section 9. Holidays: Unit members assigned to CSP 
and/or to modified schedules shall receive no fewer holidays 
than members assigned to a traditional school year schedule 
and any additional holidays declared by the President of the 
United States, the Governor of California, or the Governing 
Board.

Section 10. Insurance:
(a) Unit members in the CSP that have individual payroll 

deductions for insurance premiums will have premiums 
deducted during their scheduled pay periods so as not to break 
the continuity of coverage, provided the County payroll sys
tem will make such accommodation. If the County does not 
make such accommodation, the District will consult with the 
Association within thirty (30) days of the County's notifica
tion.

(b) The District will make every reasonable effort to ensure 
that deductions for insurance premiums will be calculated on 
a tenthly (10) basis during the school year and not deducted 
during an intersession period, provided the County payroll 
system will make such accommodation. If the County does 
not make such accommodation, the District will consult with 
the Association within (30) days of the County's notification.

Section 11. Closing Language:
(a) This Article specifically addresses the CSP program. 

Benefits, compensation, or privileges that have been omitted 
in this Article will revert to the appropriate articles in this 
contract.

(b) CSP unit members on an academic year calendar (182 
days) shall be assigned the same number of days of work as 
unit members in the same job classification on a traditional 
calendar, subject to the provisions of the collective bargaining 
agreement, unless the District and the Association agree oth
erwise.

ARTICLE 41 - MISCELLANEOUS

Section 1. No privileges, compensation, or benefits of any 
kind in excess of those specifically set forth in this Agreement 
or not specifically provided for in this Agreement are required 
to be granted to unit members. However, the District may at 
its discretion voluntarily extend such hereafter.

Section 2. Changes in salary and health and welfare bene
fits shall be given effect as set forth in this Agreement, but all 
language in the Agreement shall be given prospective effect 
from the date this Agreement is executed by the parties.

Section 3. Upon the request o f either party, the 
Superintendent or designee shall meet at reasonable times, 
mutually agreeable to the parties, with release time provided 
as necessary, with a committee of not more than three (3) 
Association members appointed by the Association to discuss 
employee-employer relations matters of mutual benefit and 
concern, including the operation of this Agreement. Such
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meetings are intended in no way to impose a duty to bargain 
on either party during the term of this Agreement or to affect 
any waiver of the duty to bargain otherwise agreed to by 
either party.

Section 4. Notices required by this Agreement or by law 
shall be delivered either by hand or Certified U.S. Mail to the 
last known address of the President of CSEA Chapter 410 and 
the assigned CSEA Labor Relations Representative.

Section 5. The District and the Association may, during the 
term of this Agreement, meet and consult regarding the devel
opment of unit member handbooks for specific groups of unit 
members. The portions of said handbooks which the parties 
identify therein of being within the scope of representation 
shall, upon ratification by both parties, be incorporated into 
this Agreement and shall prevail over any provision of this 
Agreement which may conflict. Meeting and consulting 
under this section shall not be subject to the unfair practice 
impasse procedure of the EERA. Sections A and B of Article 
4 of the Bus Drivers' Handbook are incorporated herein by 
reference.

ARTICLE 42 - WAIVER OF 
FURTHER BARGAINING RIGHTS

Section 1. The parties acknowledge that during the negotia
tions which resulted in this Agreement, each had an unlimited 
right and opportunity to make demands and proposals with 
respect to any subject or matter which was or could have been 
subject to negotiation, that the understanding and agreement 
arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement and therefore each 
waives the right to further negotiations on any subject or mat
ter covered or not covered under this Agreement during the 
term hereof. However, by mutual agreement, the parties may 
agree to engage in further negotiation on any subject.

Section 2. Except as provided in Article 3, any additions or 
changes in this Agreement shall not be effective unless 
reduced to writing and properly ratified and signed by both 
parties.

ARTICLE 43 - REOPENER NEGOTIATIONS

Section 1. The District and the Association shall reopen 
negotiations for the 1994-95 and 1995-96 school years with 
only the following items to be reopened: salary, fringe bene
fits, vacation, calendar, and one article chosen by each side.

Section 2. Should the District add an additional health plan 
to those listed in Article 26, the Association may reopen nego
tiations regarding whether the District should continue to offer 
the additional health plan as an option. Such reopener would 
be in addition to those allowed in Section 1 above.

Section 3. The District and the Association agree to reopen 
salary negotiations for the 1993-94 school year if the District 
agrees to increase the salary schedule of any employee group 
more than .5% for the 1993-94 school year, for the purpose of 
granting an equivalent increase to unit members represented 
by the Association. In the 1994-95 and 1995-96 school years, 
the District shall grant to unit members represented by the
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Association any salary increase granted to any other employee 
group. The Association agrees, however, that the District may 
increase management/confidential salaries up to .7% (based 
on the 1991-92 management salary schedule) off the schedule 
in 1993-94, 1994-95, or 1995-96 without triggering any obli
gation to the Association.

ARTICLE 44 - DURATION AND TERMINATION

Except as otherwise set forth herein, this Agreement shall be 
and remain in effect upon ratification and adoption from July 
1, 1993 to and including June 30, 1996, and be renewed on a 
day-to-day basis, subject to the provisions of Government 
Code Section 3540.1(h).

AP P E ND IX  A

CY: Calendar Year PY: Program Year AY: Academic Year

C la a e i f ic e t io n ___T it le ___________ __H ours______W ork  Tear__

S e c ro la r la l/C lo r lc o l
* Nurse's Assistant 4-8* A Y + 19 25
• School Secretary III 8 CY 19

(High School)
• School Secretary III 8 AY ♦ 40 19

(Middle School)
Secretary III 8 CY 19
Secretary/Dispatcher 8 CY 19
Maintenance Secretary/Dispatcher 8 CY 19

• Registrar 8 CY* 19
* School Secretary II 8 AY + 19* 18
* Secretary II 4-8* CY 18

(District Office)
* Secretary II 8 CY 18

(H.S. Counseling)
* Secretary II 8 AY + 29 18

(H.S Asst Pnncipal)
Secretary II 8 AY + 19 18

(H.S. Asst. Principal)
Word Processor 8 CY 17
Student Body Accounts Clerk Typist 8 AY + 19 15

• Health Clerk Technician 8 AY* 15
School Secretary 1 8 AY + 19 14

* Secretary 1 6-8* AY ♦ 19 14
• Clerk Typist III 8 AY ♦  19* 13
* Switchboard Operator/Receptionist 6-8* CY 12
• Clerk Typist II 8 AY ♦ 19* 11
* Clerk Typist 1 3-8* AY ♦ 19* 9

B u siness
Purchasing Agent 8 CY 27
Accountant 8 CY 26
Accounting Technician 8 CY 23
Purchasing Technician 8 CY 23
Bookkeeper 8 CY 21
Demographics Clerk 8 CY 19
Account Clerk III 8 CY 19
Data Entry Clerk II 8 CY 17
Printing Services Technician 8 CY 17

• Account Clerk II 4-8* CY 16
Photo Lab/G rap hies Technician 8 CY 16
Publications Clerk II 8 CY 14
Account Clerk 1 8 CY 13
Publications Clerk 1 8 CY 11
Purchasing Clerk 8 CY 11

* Indicates positions within the classification that have different hours and/or work 
years.

W ork Year

Fo od Sorvice
Food Servlce/Cook Manager 8 AY * 3 15
Food Service Assistant III 8 A Y + 3 15

* Food Service Delivery Dnver 6* AY 12
* Food Service Assistant II 7* AY* 10
* Food Service Assistant 1 2 -7* AY* 5-7

Automotive/Diesel Mechanic III 8 CY 28
Automotive/Diesel Mechanic II 8 CY 23
Automotive/Diesel Mechanic I 8 CY 18
Bus Dnver/Bus Dnver Trainer 8 A Y + 10 19
Dispatcher 8 AY 19

* Bus Driver 4-8* AY 15
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MHnl«nanc«/QMftlgn»
Maintenance Foreman 8 CY 28
Operations Foreman 8 CY 28
Maintenance and Operations 8 CY 28

Coordinator
Maintenance Worker III (Lead) 8 CY 28
Electronic Technician III 8 CY 28
Electronic Technician II 8 CY 27
Electronic Repairperson/TV Production 8 CY 26
Carpenter III 8 CY 24
Air Conditioning and 8 CY 24

Refrigeration Mechanic III
Plumber III 8 CY 24
Painter III 8 CY 24
Electrician III 8 CY 24
Warehouseperson III 8 CY 24
Gardener III 8 CY 24
Locksmith III 8 CY 24
Irrigation Specialist 8 CY 22
Air Conditioning Mechanic II 8 CY 21
Plumber II 8 CY 21
Painter II 8 CY 21
Electrician II 8 CY 21
Carpenter II 8 CY 21
Locksmith II 8 CY 21
Head Custodian III 8 CY 20
Maintenance Worker l/Pool 5-8’ CY 18
Head Custodian II 8 CY 17
Maintenance Worker 1 5-8* CY 17
Head Custodian 1 8 CY 15
Warehouseperson II 8 CY 15
Gardener II 8 CY 15

* Indicates positions within the classification that have different hours and/or work 
years.

CliiiificatiQn Tit It_____________ Houra---------- Work Ytir___ SaJiry
M aln tanance/O pera tlons (co n t.l

Custodian II 8 CY 13
Warehouseperson I 8 CY 13
Gardener I 8 CY 13

'  Custodian I 3-8* CY 12
'  Custodian I 3-8* AY 12

Midli k  School Aldfla
Library Specialist 8 CY 27
Media Production/Micro Computer 8 CY 26

Specialist
Cumculum Lab Specialist 8 CY 22
Instructional Media Technician 8 CY 18

* Library Media Assistant III 7-8* AY ♦ 8 18
Cumculum Lab Assistant 8 CY 16

• Book Depository Stock/ 6-8* CY 15
Delivery Person

* Library Media Assistant II 7-8* AY ♦ 8* 15
* Campus Supervisor II 4-8* AY 15

On-Campus Detention Supervisor 8 AY 15
• Library Media Assistant I 3-7* A Y + 8 13
* School Community Liaison Aide 3-8* AY 12
* Workability Job Developer 3-8* AY 12
'  Paraprofessional for 3-8* AY 11

Handicapped Students
* Library Media Trainee 3-7* AY ♦ 8 11
* Campus Supervisor 1 4-8* AY 11
• Instructional Assistant- 3-8* AY 10

Severely Disabled Students
* Special Friend-Child Aide 3-8* AY 8
• Instructional Assistant-Classroom 3-7* AY* 8
* Instructional Assistant-Bilingual 3-7* AY 8
'  Infant Center Aide 3-6* AY 8
* Pre-School Aide 3-5* PY 8

* Indicates positions within the classification that have different hours and/or work 
years.
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APPENDIX B

CLASSIFIED HOURLY 
SALARY SCHEDULE 

(Effective 7/1/93)

HOURLY SIX STEP RATES

Rjng? A B c D E F

04 5.7? 7.13 7.57 803 8-52 9.04
00 5,32 7,35 7,80 8,27 8,77 __ail
05 7.13 7.57 8-03 8-52 9.04 9 .5 9

0? 7,35 7,80 8,27 8,77 9,31 9,87
05 7.57 8-03 8-52 9.04 9.59 10.17
03 7,50 6,27 8,77 9,31 9,87 10,48
10 5-03 85? 9-04 9-59 10,17 _JiZ9
11 5,27 8,77 9,31 9,87 10,48 11,11
12 3.52 9.04 9-59 10.17 10.79 1 1 .4 5

13 8,77 9,31 9,87 10,48 11,11 _JiZ2
14 304 9-59 10.17 10.79 11.45 12.14
15 9,31 9,87 10.48 11,11 11,79
15 9.59 10.17 10.79 1 1 ,4 5 12.14 12-88
17 9,87 10,98 11,11 11,79 12,51
15 10.17 10.79 1 1 .4 5 12.14 1288 1 3 .5 7

13 10,48 11,11 11,79 12,51 13,27
?o 10.79 1 1 .4 5 12.14 12-88 13.67 _liSI
2L_ 1H1 11,79 12,51 13,27 14.08
11 1145 12.14 12.88 13-67 14-50
?3 1179 12,51 13,27 14,08 14,93
?4 1?.14 12.88 13-67 1 4 .5 0 15.39 j m
?5 12,51 13,27 14.08 14,93 15.85 _1M1
?fi 12,88 13-67 14-50 15.39 16.32 1 7 .3 1

?7 13,27 19,08 14.93 15,85 16,81 _iLS2
?3 13.57 1 4 .5 0 15-38 15-3? 17,31
29 14.08 14.93 15.85 16.81 17.83 18.92
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APPENDIX B

CLASSIFIED MONTHLY 
SALARY SCHEDULE 

(Effective 7/1/93)

MONTHLY SIX STEP RATES

Rumi. A. B C D E F

P4 1.165.47 1.236.38 1.311.82 1.391.59 1.476.33 1.566.16
05 1.200.26 1.273.34 1.351.13 1.433.15 1.520.53 1.613.16
()fi 1.236.38 1.311.82 1.391.59 1.476.33 1.566.16 1.661.58
07 1.273.34 1.351.13 1.433.15 1.520.53 1.613.16 1.711.36
Oil 1.311.82 1.391.59 1.476.33 1.566 16 1.661.58 1.762.82
(19 1.351.13 1.433.15 1.520.53 1.613.16 1.711.36 1.815.66
1(1 1.391.59 1.476.33 1.566.16 1.661.58 1.762.82 1.870.14
1) 1.433.15 1.520.53 1.613,16 1.711.36 1.815.66 1.926.24
1? 1.476.33 1.566.16 1.661.58 1.762.82 1.870.14 1.984.07
13 1.520.53 1.613.16 1.711.36 1.815.66 1.926.24 2.043,39
14 1.566.16 1.661.58 1.762.82 1 870.14 1.984.07 2.104,82
1S 1.613.16 1.711.36 1.815.66 1.926.24 2.043.39 2.168.01
13 1.661.58 1.762.82 1.870.14 1.984.07 2.104.82 2.232.96
17 1.711.36 1.815.66 1.926.24 2.043.39 2.168.01 2.299.98
19 1.762.82 1.870.14 1.984.07 2.104.82 2.232.96 2.369.17
19 1.815.66 1.926.24 2.043.39 2.168.01 2.299.98 2.440.04
P0 1.870.14 1.984.07 2.104.82 2.232.96 2,359-17 2.513.23
PI 1.926.24 2.043.39 2.168.01 2.299.98 2.440.04 2.588.69
?? 1.984.07 2.104.82 2.232.96 2.369.17 2,513,23 2.666.34
?3 2.043.39 2.168.01 2.299.98 2.440.04 2.588.69 2.746.67
?4 2.104.82 2.232.96 2.369.17 2.513.23 2.666.34 2.828.64
?s 2.168.01 2.299.98 2.440.04 2.588.69 2.746.67 2.913.59
?9 2.232.96 2.369.17 2.513.23 2.666.34 2.828.64 3.000.94
?7 2.299.98 2.440.04 2.588.69 2.746.67 2.913,59 3.090.88
?9 2.369.17 2.513.23 2.666.34 2.828.64 3.000.94 3.183.89
29 2,440.04 2,588.69 2,746.67 2,913.59 3.090.88 3,279.15
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MORENO VALLEY UNIFIED SCHOOL DISTRICT 
SIDE LETTER APPENDIX D (I)

The Moreno Vilify Unified School District and tne Mor*no Vilify Chipttr
410, California School Employees As*oc1it1on h*r*oy agree as follows:

\ The cliSSlflid position of Paraprofesslonal for Hindlcappid Students Is 
1nt#nd#d to provide assistance to slgnlficantly handicapped students 
who require constant attention during their hours In school.

2 . The hours of employment for Paraprofesslonals for Handicapped Students 
will be determined by the numoer of hours In school of specific handi
capped students. (A kindergarten student may require three clock hours 
of paraprofesslonal assistance: a high school student, seven or more 
hours.

3 . As a handicapped student progresses from elementary to a secondary 
school within our district, the hours of a Paraprofesslonal will be 
likewise changed.

4. Should a handicapped student move from one school 1n our district to 
anotner, the Paraprofesslonal assigned to tnat student will likewise 
relocate.

5. Should a handicapped student leave our ^school district, the need for 
the Paraprofesslonal will cease to exist. Under that condition, the 
Paraprofesslonal employee will oe entitled to all provisions of the 
reduction In force section of the collective bargaining agreement, as 
well as Education Code protections.

Dated: C- <.?<

} r lu 6 i
/*■**£>

iTaren Lenaway _— .v
CSEA Chapter 410 Pres1<gn>/

CSEA field Representative

Robert 5 . T o m e
Assistant Superlntendent/Personnel 
Moreno Valley Unified School District
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APPENDIX D(2)

MORENO VAUEY UNIFIED SCHOOL DISTRICT

PERSONNEL SERVICES

SIDE LETTER AGREEMENT

The Moreno Valley Unified Scnool Oistrlct ('District") *"0 t"* 
California Scnool Employees Association ("Association"), agree to establish a 
new classification entitled "Heaitn Clerk Technician," with th* following 
provisions:

1. The Job description for the position Is attached hereto as 
Appendix A. (No language regarding insurability.)

2 . The Range shall be 15.

j. The District will use the Acknowledgement of Training m  Health 
Procedures, attached nereto as Appends B.

4. The District will provide a witness when the health procedure 
requires the exposure of the student's private parts. The witness 
will be the sane sex as the child.

5. If an employee 1* unable or unwilling to pass the training, n*/sne 
nay renaln as a Health Clerk at Range 9.

6 . The Health Clerk Technician position will be an 6-nour position.

Moreno Valley Unified School Olstrict California School Employees
Association

Assistant Superintendent 
Personnel Services

President

Date
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APPENDIX 0 (2 )

ACENOHLEDGEHEHT OF TRAIMI KG IN HEALTH PROCEDURES

On ( a m )  the «oreno valley Unified School District provided
tr«1n1nq 1n 7Trocedure) _ to (eaployee)__________. The health
procedure was thoroughly explained during tne training session, and the 
eaployee was given full instruction in how to iapleaent the procedure.

F0« THE EMPLOYEE

I acknowledge tnat I have received the training descripad above.

Dated:
Signature of Eaployee

FOW THE TMINER

I acknowledge that (eaployee) nas received the training described 
above, and is qualified to perform the procedures for which ne/sne was 
trained.

Dated:
Signature of Trainer

The OUtriet covers eaoloyees under tne District's liability Insurance policy 
so long as the eaployee acts within tne scope and course of eaployaent.
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TENTATIVE AGREEMENT BY THE BARGAINING TEAMS ON OCTOBER 6.1993 

MORENO VALLEY UNIFIED CALIFORNIA SCHOOL EMPLOYEES

Adopted by the Board of Education on November 16,1993.

Robert C  Lee
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