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ARTICLE 11 RIGHTS

Section 1 - Association and Professional Rights

A.

The Board and the Association agree that teachers shall have
the right freely to organize, join and support or to refrain
from organizing, joining and supporting the Association.

The Board and the Association undertake and agree that they
will not discourage, deprive or coerce any teacher in the
enjoyment of any rights conferred by this Agreement as
provided by the Florida Public Employees Relations Law
447.501

The Association shall have the right to use school

buildings, facilities and equipment as provided under
prevailing Board policies.

The Association shall have the right to post notices of
activities and matters of association concern in appropriate
and specifically assigned space in the teacher®s lounge or
work room after such notices have been initialed by the
Association President or building representative.

The Association shall have the right to use teacher mail
boxes for communication with teachers. All correspondence
must include a return address.

The Board agrees to make available to the Association in
response to written requests all matters of public record at
cost. These requests should be addressed to the Chief

Negotiator.



Teachers are entitled to full rights of citizenship when so
entitled under the laws and Constitution of the State of
Florida and of the United States. In no way is this
Agreement intended to add to or delete from these rights.
However, it is agreed by both parties to exhaust the
grievance procedure prior to proceeding to other remedies.
Upon proper request, the Board shall place on the agenda a
time for Association business.

The Association president or his/her designee shall be
granted release time up to twenty (20) days per school year
to attend to Association business. However, of their twenty
(20) days no more than eleven (11) may be used by any one
(D) individual. Additional days may be granted by the
Board. Application for additional days will be made to the
Deputy Superintendent.

Any teacher who is a member of the Association or who has
applied for membership may execute and deliver to the
Personnel Office a Continuing Membership Authorization (see
Appendix A) authorizing deductions of membership dues in
Association. Such authorization shall continue in effect as
long as the Association remains the certified bargaining
agent for employees in this unit unless revoked upon thirty
(30) days written notice to the Personnel Office. Pursuant
to such authorization, the Board shall deduct such sum as
authorized in equal monthly payments from the teacher”s

regular salary check beginning with the date of



authorization. The deductions shall be remitted monthly to
the Association. All retroactive dues will be the
responsibility of the Association.

The Association agrees to indemnify and hold harmless the
Board for any losses or damages arising from the operation
of Paragraph I. It is also agreed that neither any employee
nor the Association shall have any claim against the Board
for any deductions made or not made, as the case may be,
unless a claim of error is made in writing to the employer
within thirty (30) calendar days after the date such
deductions were or should have been made.

Upon appropriate written authorization from the teacher, the
Board shall deduct from the salary of any teacher and make
appropriate remittance for any and all programs approved by
the Board.

The Association president, his/her designee, and/or the
Association faculty representative shall be given an
opportunity at the end of each building faculty meeting to
present brief reports and announcements.

The Board may advise the Association of any new or modified
fiscal, budgetary or tax reforms, construction programs, or
major revisions of education policy which are proposed, and
the Association may be given opportunity to advise the Board

with respect to said matters prior to their adoption.



Section 2 - School Board Rights

Al

The Board hereby retains and reserves unto itself, without
limitations, all powers, rights, authority, duties, and
responsibilities conferred upon and vested in it by the laws
and Constitution of the State of Florida and of the United
States, including but without limiting the generality of the
foregoing: the management and control of school properties,
facilities, grades and course of instruction, athletic and
recreational programs, methods of instruction, materials
used for instruction, the fixing of the opening and closing
dates of schools, the designation of school holidays and the
selection, direction, transfer, promotion or demotion,
discipline or dismissal of all personnel.

These powers, rights, authority, duties and responsibilities
of the Board and the adoption of such rules, regulations and
policies as it may deem necessary shall be limited only by

the specific and express terms of this Agreement.



A.

ARTICLE 111 - NEGOTIATIONS PROCEDURES
If either party desires to modify, amend, or terminate this
Agreement, a written notice must be submitted to the other
party prior to April 1 of the year in which the Agreement
expires. IT such notice is given, negotiations shall be
initiated on or before June 20. The negotiation meetings
will be scheduled at reasonable times to allow both parties
to participate fully.
During the term of this Agreement, each party reserves the
right to reopen negotiations annually on salary, insurance,
supplements and one (1) Article of each party"s choosing.
IT either party desires to reopen negotiations under this
provision, a written notice must be submitted to the other
party by June 1. If such notice is given, negotiations
shall be initiated on or before June 20. The negotiation
meeting will be scheduled at reasonable times to allow both
parties to participate fully.
In the event that the Board incurs a loss of funding or
receives notification that a loss of funds is going to occur
in an amount greater than five (&%) percent of the
operational revenue before January 1, then at the option of
the Board, the Board and the Association shall meet and
negotiate in an attempt to resolve the problem created by
the loss of such revenue.
The negotiations shall begin within three (3) days after

notification of the Association by the Board that said loss



of revenue has occurred, or is anticipated to occur. Should
agreement not be reached within twenty (20) consecutive
working days (Monday through Friday), or both the Board and
Association declare impasse, whichever first occurs, then in
that event, the Board shall act unilaterally to resolve any

problems created by the loss of revenue.



ARTICLE IV - GRIEVANCE PROCEDURE

Section 1 - Definitions

Al Grievance: A grievance is a claim made by a teacher that
there has been a violation of specific provision of this
Agreement or interpretation of this Agreement.

B. Party in Interest: A "party in interest" is defined as the
person or persons making the claim and any person who might
be required to take action or against whom action may be
taken in order to resolve the claim.

C. Immediate Supervisor: An "immediate supervisor” is defined
as the person in the chain of authority to whom an
individual 1is primarily responsible.

Section 2 - General Provisions

Al The purpose of the procedure is to secure at the lowest
possible administrative level, equitable solutions to
grievances which may from time to time arise.

B. Nothing contained herein shall be construed as limiting the
rights of any individual teacher having a problem to discuss
the matter informally with his immediate supervisor in an
effort to have the problem adjusted without intervention of
the Association.

C. All grievance meetings will be held at such time and place
to enable all parties to fully participate in the process.
This time will usually be after school.

D. All documents, communications and records dealing with the

processing of a grievance will be treated as confidential



files maintained by the Chief Negotiator in so far as the

same can be kept confidential while at the same time meeting

all requirements of the "sunshine law" and "public documents
law. "

Section 3 - Procedures

A It is expressly understood that a claim must cite the
article violated and clearly demonstrate the violation in
order to assist in the administration of the grievance.

B. Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at each
level should be considered maximum and an effort should be
made to expedite the process. The time limits specified
may, however, be extended by mutual agreement.

C. A grievance may be deemed to have been waived unless
presented to the immediate supervisor in Step | within
fifteen (15) working days after the event or events on which
the grievance is based are known or should reasonably have
been known by the grievant.

D. Failure at any step of this procedure to appeal the
grievance to the next step within ten (10) days shall be
deemed to be waived of further right to appeal.

E. In the event a grievance is filed on or after May 15, which
is left unresolved until the beginning of the following
school year, and could result in irreparable harm to a party
in interest, the time limits set forth herein shall be

reduced so that the grievance procedure may be exhausted

10



prior to the beginning of the new school year.

Nothing contained herein shall prohibit the grievant from
withdrawing his grievance at any step in the grievance
procedure.

The grievant shall have the right to have an Association

representative present at all levels of the procedure.

Section 4 - Initiation and Procedure (Informal)

Step

Step

In the event that a teacher believes there is a basis for a
grievance, he shall first discuss the alleged grievance with
the immediate supervisor with the objective of resolving the
matter informally.

1 (Formal)

If the grievant has been unable to resolve his grievance
informally, the grievant will invoke formal grievance by
filing the prescribed form (Appendix B) with his immediate
supervisor with a copy to the Association. Within five &)
school days, the immediate supervisor shall meet with the
grievant and shall indicate his disposition of the grievance
in writing and shall furnish a copy thereof to the grievant.
The Association may decide at any level, up to and including
Step 11, that the grievance lacks merit. The Association
will notify the grievant and the principal or immediate
supervisor of such a decision.

11 (Formal)

If the grievant is not satisfied with the disposition of his

grievance at Step 1, or if no decision has been rendered



within ten (10) school days after presentation of the
grievance, he may file the grievance in writing with the
Superintendent of Schools or his designated representative
and notify the Association.
The Superintendent or his designee shall represent the
Administration at this level of the grievance procedure.
Within ten (10) school days after receipt of the written
grievance by the Superintendent, the Superintendent or his
designee shall meet with the grievant in an effort to
resolve it. Within five (6) school days from the date of
the meeting as set forth above, a written decision shall be
rendered.

Step 11l Arbitration
If the grievant is not satisfied with the disposition of the
grievance by the Superintendent or his designee, or if no
disposition has been made within five (6) school days, the
grievance may be submitted to impartial arbitration by the
Association. The American Arbitration Association shall be
notified and an arbitrator shall be selected according to
its rules.
The arbitrator shall then meet with the two parties for the
purpose of making a decision relative to the grievance. The
arbitrator®s decision shall be rendered following the final
meeting and that decision shall be final and binding on the
parties. The arbitrator shall not have the power to add to,

subtract from, modify or alter the terms of this Agreement.



The grievant, or the Association on his behalf, and the

Board shall share equally all expenses of the arbitration.

13



ARTICLE V - TEACHING CONDITIONS

A committee comprised of four (4) teachers in each school

shall be formed during pre-planning each year. One (@)

member of this committee shall be an Association member
elected at large by the Association members within that
school, one (1) member shall be elected by total faculty
ballot, and two (2) members shall be appointed by the
principal.

1. The committee shall meet as needed but not less
frequently than three (3) times annually.

2. The principal, with the committee, shall establish and
maintain an equitable duty schedule for all classroom
and special area teachers.

3. In an effort to provide teachers with relief periods in
the morning and afternoons as often as possible and at
the same time provide for the necessary supervision of
students, the above committee will consider the use of
aides, administrative staff, rotation within grade
levels, scheduling of teachers and/or other
alternatives.

The individual school budget shall be discussed by the above

committee prior to post school planning. A copy of the

school budget shall be readily available to all teachers.

The Board shall provide each school with adequate materials

required in daily teaching responsibilities as are required

to meet the Board®"s desired educational standards.

14



The administration will work with teacher to provide access
to a private telephone for professional and personal calls.
Each teacher shall report any unsafe or hazardous
conditions, 1in writing to the principal as soon as
practicable.

A room shall be provided in each school for necessary
teacher conferences with parents or students.

The Board shall provide a reserved parking area for teachers
except when substantial capital investment would be needed
to accomplish this goal.

When school 1is not in session, teachers shall be given
access to the building for use in conducting school
business. This arrangement with the principal will be
equitable and scheduled at reasonable times.

Observation of a teacher"s class by persons other than
School Board Members or school administrative/supervisory
personnel shall not be allowed without sufficient
notification to the teacher involved as determined by the
principal or his designee. Such persons will be issued a
visitor™s pass.

Teachers and administrators accept the joint responsibility
to minimize unnecessary interruptions by maintenance,
custodial or construction workers, inter-communication
systems or other such disturbances in classroom.

Teachers may, if they choose, meet and confer with the

principal on the criteria for and selection of department



and grade level chairperson and team leaders.

Custodial service shall be provided by the Board to maintain

classrooms and other areas of each school in a clean

condition except in cases of emergency.

Elementary teachers may use the time during which their

students are in special classes as preparation/conference

periods.

1. Exceptional student education teachers are entitled to
a preparation/conference period the same as elementary
classroom teachers.

The length of the teachers* professional day shall be seven

and one-half (7J ) hours including a preparation period and

a duty free lunch period. The duty free lunch period shall

be a minimum of twenty-five (25) minutes. The preparation

period shall be not less than one instructional period in
secondary school and not less than thirty (30) continuous
minutes during the student instructional day in the
elementary school. Teachers may be required to remain with
the students during the lunch period for the first two weeks
of school. Teachers may be required to supervise their
students during the lunch period on the day before school is
dismissed for the Christmas holidays. During an emergency
teachers shall be called back for supervisory duties during
the lunch period. The duty free lunch period will be waived
for preschool handicapped and prekindergarten early

intervention teachers.

16



Senior and junior high teachers will have no more than five

() regular class periods with at least one (1) preparation

period. The preparation period shall not be preempted for

duty or activities not related to lesson planning and

preparation.

Additional assignments related to the instructional program

may be made during the specified day as required.

Assignment limitations contained in this paragraph may be

waived by the Principal in case of an emergency.

High school principals will have the authority to assign

duties during one of the two (2) non-teaching periods.

Duties will include but not be limited to:

a. teachers as advisors duties

b. supervisory duties

C. study halls

d. committee assignments for curriculum projects,
accreditation projects

e. teachers who sponsor non-supplemental school clubs and
supervise other after-school activities will be given
consideration when duties for the second non-teaching

period are assigned.

17



High school teachers who are earning a supplement during one
of the seven periods will have five (5) regular class
periods, a supplement period and a planning period.

Example: Cheerleader sponsor will have five (5) regular
teaching periods, one (1) period for cheerleaders and one
(O planning period.

Teachers may be assigned eguitable a maximum of twelve (12)
supervisory and professional duties prior to the time when
they would otherwise be required to report for duty in the
morning or subsequent to the time they would normally leave
in the afternoon. Teachers are not required to perform more
than one duty during any one week. The aggregate number of
such duties should not exceed that of prior years unless
conditions clearly require an increase.

Teachers®™ participation in extra-curricular activities
beyond the established limit as cited in the above paragraph
for which no additional compensation is paid shall be
strictly voluntary.

The Board shall make efforts to provide teaching stations
which it deems appropriate for all special service and
special subject teachers.

Substitute teachers shall be employed for absent teachers
when Tfeasible and/or possible. This statement should not be
construed to mean that teachers on duty will be assigned to
cover the absent teacher®s classroom unless in an emergency.

Substitute teachers shall have applied for or have a valid

18



Florida teaching certificate, regular or substitute.

Persons employed as substitute teachers prior to the 1975-76
school year are exempt from this requirement and therefore
may be employed when and as needed.

It will be the teacher®s responsibility to provide daily
lesson plans when absent except in cases of emergency.

When available substitute aides will be employed for absent

aides iIn exceptional programs.

19



ARTICLE VI CLASS SIZE AND CLASS LOAD
The Board will make efforts within reason to assure that
teacher-pupil ratios are equitable within schools.
Teachers whose class size exceeds the limits listed in
Maximum Class Size and Class Load (See Appendix C) may
request relief from their principal.
The Principal or his designee will explore with the teacher
all practical ways either to reduce the class size or to
provide relief through local means without commitment of
additional funds. IT class size and class load cannot be
reduced and it is determined that class size and class load
will exceed the maximum plus ten (10%) percent for a six @),
week period, adequate teacher relief will include but not be
limited to the following: (D) aides, (2) additional
equipment or materials, (3) compensatory time, (4) exchange
of students, (6) changing physical space, (6) an additional
teacher.
Every effort will be made to have not more than three (3)

subject area preparations per day.
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ARTICLE VII TEACHERS AUTHORITY AND PROTECTION
Any case of school related assault upon a teacher shall be
promptly reported to the Board or its designated
representative. Teachers have the right to report such
assault to the appropriate legal authorities. The Board
shall save harmless and protect all teachers to the extent
of Board liability under the laws of Florida. Time for
appearances before a Judicial body or legal authority when
in connection with any incident in this article shall result
in no loss of wages or reduction in accumulated leave.
It is the responsibility of the teacher to maintain a
satisfactory level of control and discipline. The Board
recognizes its responsibilities to offer reasonable
assistance to the teacher in meeting this responsibility.
A teacher shall not inflict corporal punishment before
consulting the principal or teacher in charge of the school,
and in no case should such punishment be degrading or unduly
severe in nature. All corporal punishment inflicted by a
teacher shall be administered in the principal®s or
assistant principal®s office or a place designated by the
principal with a principal or assistant principal, or the
teacher in charge as a witness.
A teacher may impose classroom discipline where necessary in
cases of minor infractions and may use such reasonable force
as may be necessary to protect themselves and other students

from the disruptive student(s).

21



No action against a teacher shall be taken on a basis of a
complaint by a parent or student or other individual nor any
notice thereof shall be included in the teacher®s central
personnel file unless the matter is first reported to the
teacher in writing and the teacher has the opportunity to
respond in writing within five (6) days. A meeting between
the teacher and the individual Tfiling the complaint may be
arranged at the principal™s discretion. If such meeting is
not arranged, written justification to the teacher will be
provided. All such notices shall be removed from the
teacher’s file as is negotiated by the teacher and the
superintendent or his designee.

A committee consisting of teachers and administrators shall
be established to work with the principal to improve the
behavioral level of students in the school, to improve the
human relations climate in the school, and to establish
procedures and policies for dealing with students and
special behavior problems.

All cases of child and/or drug abuse shall be reported to
the teacher®s immediate supervisor. The teacher may ask the
immediate supervisor about his disposition of the case.
When it is known that a student has any of the diseases
listed in Okaloosa County School Board Policy Chapter 20
(Communicable Diseases), teachers in immediate contact with

that student shaii be notified.

22



No language in Article VII above will be interpreted to

bargain away the rights of students.



ARTICLE VII1 - GENERAL EMPLOYMENT PRACTICES

Vacancies

Vacancies shall be defined as any bargaining unit positions

to

1

be filled.

When it becomes known by the Board that a vacancy will
extend beyond sixty (60) days, such vacancy shall be
posted on each school®s bulletin board. Posting will
include job title, location, deadline, certification
required, and contact person.

Teacher will have eight (8) days in which to apply
prior to the filling of any vacancy.

Summer academic, evening or adult education,
supplemental positions and other programs in the
Okaloosa County School System shall be filled with
preference to the more qualified current employee as
determined by the Board and Superintendent. This
provision shall not be interpreted to prohibit the
Board from filling the above named positions from
outside applicants.

Teachers employed to fill vacancies shall have applied
for or have a valid Florida teaching certificate and
shall be placed at the appropriate step of salary
schedule upon employment, based on experience and

training.

24



B. Vacancies in Promotional Positions

C.
1.

1

Promotional positions are defined as those positions
not on the basic salary schedule for teachers which
receive a differential payment above the basic
teacher’s salary schedule (but not including those
positions for which supplementary pay for
extra-curricular and coaching duties are afforded)
including, but not limiting to, positions as deputy
superintendent, assistant superintendent, director,
supervisor, principal and assistant principal, and
curriculum coordinator.

All vacancies in promotional positions, as defined
herein, shall be posted in every school, setting forth
the gualifications for the position, including the
duties and salary range, and the final date for
application.

When school is in session, such notice shall be posted
as far in advance as practicable.

Teachers who desire to apply for such vacancies shall
submit their applications in writing to the

Superintendent or his designee.

Summer Program and Summer Academic Program

Teachers in the summer program and summer academic
program shall be paid in accordance with the salary
schedule which is attached to and is an appendix of this

Agreement.

25



Teachers in the summer program shall be entitled to one
and one-half (1J) sick leave days at the rate of one
(1) day of sick leave for twenty (20) work days.
Teachers employed for summer positions shall be
notified by letter stating the conditions under which
they will be employed prior to the beginning of their
program.

Should registrations not be adequate to maintain
classes, the teachers shall be paid for the first class

period.

D. Hourly Instructional Program

1.

All hourly instructional personnel including vocational,
technical, adult education and compensatory education
programs shall be paid in accordance with the salary
schedule which is attached to and is an appendix to
this Agreement.

Instructors appointed for positions in these programs
shall be notified stating the conditions under which
they will be employed prior to the beginning date of
their program.

Should registrations not be adequate to maintain
classes, the instructor shall be paid for the first

class period.

E. Supplemental Positions

1.

Supplemental positions shall be those listed in

Appendix H.

26



The Board and the Association recognize supplemented
positions to be those positions with duties over and
above those of a full time certificated instructional
employee. The Board shall make annual appointments of
teachers to supplemental positions six (6) weeks prior
to the end of post school planning when feasible. Once
notified of their appointments, such teachers shall not
be dismissed from supplemental positions without just
cause for the appointed year.

Salaries for supplemental positions shall be paid only
to persons who fulfill the responsibilities of
supplemental positions listed in Appendix H.

When possible, the Board shall notify all supplemental
teachers of their supplemental calendar prior to post

planning of each school year.
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A.

B.

ARTICLE IX - TRANSFERS AND REASSIGNMENTS

Although the Board and the Association recognize that

frequent transfers of teachers from one school to another may

disrupt the education process and interfere with optimum

teacher performance, they also recognize that some transfers

will be necessary for administrative purposes and to insure a

fair distribution of experience and qualified teachers

throughout the system.

Voluntary Transfers

1.

Application for transfer will be filed directly in the
County Personnel Office by the use of the Transfer
Request Form (Appendix D).

Teachers will designate desired position(s) and
location(s). When such position is available, the
principal will review all applicant’s transfer requests
and contact those he wished to interview. The principal
will date and initial applications of those who wish to
transfer, indicating that the application has been
considered. If the principal does not choose from among
current employees, positions will be advertised and new
applicants may apply.

Transfers will be effected by the Personnel Office.
Principals will notify the Personnel Office of vacancies.
Vacancies, including promotional positions will be posted
in every school and updated periodically by the Personnel

Office.
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In acting on requests for voluntary reassignments and/or

transfers the following criteria will be applied:

a. area of certification,

b. length of continuous service within the bargaining
unit,

C. instructional requirements,

d. individual or personal qualifications and
evaluations,

e. specialty experience,

f. principal™s acceptance of applicant.

C. Involuntary Transfers

1.

A vacancy should not be filled by means of an involuntary
transfer or reassignment unless the transfer is deemed by
the Board to be in the best interest of the Okaloosa
County School System.

Notice of an involuntary transfer or reassignment will be
given to teachers as soon as practicable.

Involuntary transfer and reassignment will occur as
infrequently as possible and will be limited to meeting *
the requirements of class size, experience of staff and
personal adjustment for specific teachers.

When an involuntary transfer or reassignment is
necessary, either within a school or between schools, a
teacher®"s (1) areas of certification, () length of
continuous service within the bargaining unit, and ()

evaluation reports of service within the bargaining unit,
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will be considered in the order listed in determining
which teachers are to be transferred or reassigned. In
exceptional cases where the problem calling for the
transfer or reassignment cannot be resolved because of
the limits of the above criteria, a unilateral transfer
may be made by the Board. Full justification will be

furnished the teacher involved and become a matter of

record.



C.

ARTICLE X - REDUCTION IN PERSONNEL
In the event the Board determines that staff must be reduced
for economic reasons or due to decreasing enrollment a review
committee from the Board and the Association shall meet.
The Committee shall examine the evidence which indicates that
such a reduction is necessary and make recommendations based
on objective and non-discriminatory standards. Such
standards (@) shall not deprive employees or the Board of
other rights conferred by this Agreement or laws of the
United States and Florida, and (2) shall be capable of
uniform application.
Resignation
1. Failure by any teacher hired in a teaching and
supplemental position beginning with the 1983-84 school
year and each year thereafter, to maintain the
supplemental position at the Board"s request or until
such time that the Board is able to grant the release
will constitute a resignation of the teaching position.
If a reduction in staff is determined to be necessary, the
following procedure shall be controlling:
1. Lay-Offs
a. The Board shall determine which reductions will be
made.
b. The order of lay-off of teachers shall be based on
length of uninterrupted service in the school

district provided that the remaining employees have
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demonstrated ability and qualification to perform the
remaining available work as determined by the Board.
Continuing professional service contract teachers
certified in the area in which reductions will be
made and having the longest uninterrupted service in
the district shall be the last to be laid off. Where
length of service is the same, the continuing
professional service contract teacher with the best
performance record will be retained. If lay-offs are
to occur, a seniority list in accordance with this

paragraph will be prepared by the Board.

2. Recall

a.

The Board shall determine the areas of certification
and the number of positions in which recall will be
made and the number of teachers to be recalled.
Continuing professional service contract teachers
shall be recalled first in inverse order of lay-off.
Annual contract teachers shall then be recalled. The
order of recall of annual contract teachers shall be
determined by the Board.

No new teachers shall be hired in a laid-off
teacher®s area of certification.

Laid-Off teacher shall remain on the recall list
until such time as they are recalled or decline

employment.
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In order to be considered a first year teacher, a
teacher must teach iIn the same position of

replacement one (1) day over half of the school days

for teachers during a given year.
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ARTICLE X1 - LEAVES
A Teacher returning from paid or unpaid leave will be returned to
his former or similar position. Such teacher shall also be
advanced to the appropriate position on salary schedule.
A.  Sick Leave

1. Any member of the instructional staff employed in the
public schools of this county, who is unable to perform
his duty in the school because of illness, or because of
illness or death of someone in his immediate family, and
consequently has to be absent from his work, shall be
granted leave of absence for sickness by the County
Superintendent or by someone designated in writing by him
to do so. Sick leave shall be taken in one-half (1/2) or
full days. (However, in case of an emergency where the
bargaining unit member is unexpectedly forced to leave
work, it may be taken in one-quarter (1/4), one-half
(1/72) or three-quarters (3/4) days). In the event an
absence exceeds five (6) consecutive work days, a
certificate from a licensed
physician shall accompany the Sick Leave Claim.

2. Each member of the instructional staff is entitled to
four (4) days of sick leave as of the first day of
employment of each current year, and thereafter is
credited with one (1) additional day of sick leave at the
end of each month of employment. However, no employee

may earn, during a Ffiscal year,” more than a total of one



4.

(D) day of sick leave for each month of employment.

IT a teacher is employed for ten (10) months, then he can
accrue a maximum of ten (10) days per year, provided that
such leave shall be taken only when necessary because of
sickness herein described. Such leave shall be
cumulative

from year to year without a limitation on the number of
days to be accrued.

A member of the instructional staff may use six (6) days
of his cumulative sick leave each year for personal
reasons. These six (6) days cannot be accrued from year
to year. No more than six (6) personal leave days may be
used consecutively. A teacher using personal leave shall
make a good faith effort to notify the principal or his
designee at least twenty-four (24) hours prior to taking
such a leave. Personal leave shall not be available in
any one school on a given student day to over fifteen
(15%) percent of the teachers except in cases of
emergency. Such leave shall be granted based upon Tfirst

notifying the principal.

B. Annual Leave

1.

Full time employees who are employed on a twelve (12)
month basis shall accrue annual leave as follows:
a. An employee with less than five (5) years continuous

twelve months service in the district at the rate of



one (1) day per month tor each month of full-time
employment.

b. An employee with five (6) years or more of continuous
twelve months service in the district at the rate of
one and one-quarter (1J) days per month for each
month of full-time employment.

c. An employee with ten (10) years or more of continuous
twelve months service iIn the district at the rate of
one and one-half (1J) days per month for each month
of full-time employment.

2.  Annual leave shall accrue at the close of each month.

3. Annual leave shall be approved by the Superintendent upon
written request from the employee and with prior approval
of the employee®s immediate supervisor. No employee or
group of employees may be required to take annual leave.

4. This leave may not be taken until accumulated. It will
be allowed to accumulate to 500 hours.

5. Upon retirement or termination for any reason an employee
is entitled to full payment at his current daily rate for
any unused accumulated annual leave.

Personal Leave Without Pay

Leave of this nature should be taken only when deemed a dire

necessity and a reasonable explanation should be included in

the request for this type of leave. Any such leave of
absence shall be approved by the Personnel Director.

Available paid personal leave days must be used before



applying for this leave. Teachers on personal leave without

pay will not be allowed to switch to paid leave without

first

coming back to work. This provision shall have no effect on

the use of the sick leave pool. Any member of the

instructional staff who is absent for personal reasons shall

not be entitled to pay while absent.
Il1Iness-In-line-of-duty

Any member of the instructional staff shall be entitled

to

illness-in-line-of-duty leave when he is to be absent from

his duties because of illness from any contagious or
infectious disease contracted in the school.
IlIness-in-line-of-duty (Certification)

Request for illness-in-line-of duty resulting from

contraction of contagious disease in school shall require a

physician®s statement, attached to the leave request from the

principal, certifying that the teacher making the request was

in contact with the disease within the incubation period.

Il1Iness-in-line-of-duty (Claims)

Any member of the instructional staff who has any claim
compensation while absent because of illness contracted
injury incurred as prescribed herein shall file a claim
manner prescribed in Florida Statutes 231.40(2), by the

of each month during which such absence has occurred.
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The Board shall approve such claims and authorize the payment
thereof; provided that the Board shall satisfy itself that
the claim correctly states the facts and that the claim is
entitled to payment in accordance with the provisions of this
action.

Il1Iness-in-1line-of-duty (Duration of Leave and Compensation)

Leave of any such member of the instructional staff shall be

authorized for a total not to exceed ten (10) school days

during any school year for illness contracted, or injury
incurred from such causes as prescribed above. However, in
the case of sickness or injury occurring under such
circumstances as the opinion of the Board warrants it,
additional emergency sick leave may be granted out of local
funds for such term and under such conditions as the Board
shall deem proper.

Sabbatical Leave

For the encouragement of continued professional development

and the resulting improvements in the quality and level of

experience of the teaching staff, sabbatical leave without
pay for one (1) school year shall be granted by the Board.

1. Any teacher who has satisfactorily completed six (6)
consecutive years of teaching in the school district may
apply for sabbatical leave.

2. A sabbatical leave without pay may be granted to permit a
teacher to engage in study, research, or other reason

approved by the Board.



3.

A teacher who requires a sabbatical leave for study will
be expected to enroll as a full time student at an
institution of higher education.

The Application for Sabbatical Leave (Appendix E)
including a plan for study and/or travel must be
submitted to the Personnel Director or his designee as
soon as Tfeasible. Applicants will be notified as soon as
a decision is reached. A teacher receiving permission to
take a sabbatical leave shall inform the Superintendent
in writing of his intention to either accept or decline
such leave. Such notification shall be given not later
than fifteen (15) days after the applicant has been
notified of approval of his request for leave.

Not more than six (6) teachers represented in the
bargaining unit shall be granted sabbatical leave during
any one (1) school year.

Applications for sabbatical leave will be screened by a
committee of six (6) members. Three (3) members of the
screening committee are to be appointfed by the
Superintendent and three (3) members are to be appointed
by the President of the Association. Criteria to be con-
sidered by the screening committee in reviewing
applications for sabbatical leaves will include need,
area, and plan of study and/or travel, seniority and past
contributions to the school district. In all cases, a

teacher making application for his first sabbatical leave
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shall have preference over one who has previously had
sabbatical leave. Upon termination of sabbatical leave,
a teacher shall not be entitled to another sabbatical
leave until he has completed an additional six (6) full
years of service in the school district.

In addition to the six (6) teachers approved, a list of
alternates will be established. The alternates will be
ranked according to their precedence, previously
established by the committee. Should any of the original
choices decline his sabbatical leave due to a change in
plans or lack of acceptance in a program, the first
alternate shall be notified and considered. This process
shall continue through the list of alternate-designees
until all approved applications have been utilized.

The teacher upon returning will be returned to his former
position or a similar position. Such teacher shall also
be advanced to the appropriate position of the salary
schedule as if he had been i actual service in the

district during the period of sabbatical leave.

F. Professional Leave With Pay

1.

Members of the teaching profession who are working on an
advanced degree or are taking courses to enhance their
knowledge of their major field, may be granted
professional leave. This professional leave with pay
should not exceed a total of six (6) days of pre-school

and post-school planning periods during any one (1) year



and such professional leave with pay should not granted
in excess of five (5) summers.

2. The Superintendent after receiving from the Association a
list of certified delegates shall grant to each
Association delegate two (2) leave days with pay for the
purpose of attending the Florida Teaching Professional
annual convention. The total number of delegates au-
thorized to attend will represent five (5%) percent of
the Association membership plus five (6) delegates at
large.

3. Leave days for individual professional conferences (such
as an English teachers®™ conference) will be administered
and funded through the Teacher Education Center in e
coordination with the principal or immediate supervisor.

G. Maternity/Paternity

1. Maternity/Paternity leave for the purpose of
child-bearing and/or child rearing shall be granted by
the Board for up to one (1) year as a non-paid leave,
provided sufficient notice is given to assure that a
qualified substitute (where applicable) can be hired.
Prior to the commencement of such leave, the teacher may
utilize any portion of accrued sick leave for
child-bearing.

H. Leave of Absence
1. A leave of absence without pay, of up to two (2) years

may be granted to any teacher upon application, for the
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purpose of serving as full-time paid officer of a
national, state or local professional organization. Upon
return from such leave, the teacher shall be returned to
his former position or a substantially similar position
for which the teacher is certified.

2. Any teacher granted leave of absence as provided in this
Article shall be given the opportunity, unless otherwise
provided, to continue insurance coverage in existing
school programs during the leave, providing that the
premium, in full for such insurance programs shall be
paid by the teacher on a monthly basis in advance of the
month due.

1. Temporary Absence

Each principal shall have the authority to equitably release

teachers of his staff for one (1) hour or less of student

contact time. In cases where other staff members are able to

conduct missed classes of the excused teacher and a

substitute is not required, it shall not be necessary to

charge the excused teacher with personal or sick leave.

Teachers must sign out to fulfill this requirement and

records of these temporary absences must be maintained,

showing the number of such absences involved.
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A.

ARTICLE XI1 SICK LEAVE POOL
A sick leave pool shall be established for use by
participating teachers.
Participation in the sick leave pool shall be voluntary on
the part of each teacher.
All full time teachers shall be eligible for participation in
the sick leave pool after one (1) year of employment by the
Okaloosa County School Board provided said teacher has
accumulated a minimum of twenty (20) days of accrued unused
sick leave.
Any sick leave pooled pursuant to this article shall be
removed from the accumulated sick leave balance of the
teacher donating such leave and shall not be available to the
donating teacher as sick leave.
Any sick leave time drawn from the pool by the participating
teacher must be used for the teacher®s personal catastrophic
illness, accident or injury.
Each participating teacher shall contribute one (1) day of
sick leave in the first month of eligibility. No other sick
leave contributions will be required, except that each
participating teacher shall be required to contribute an
additional one (1) day of accrued sick leave if the sick
leave pool balance has been reduced below one (1) day for

each two (2) participating teachers.



1. Teachers shall be eligible to join the sick leave pool
during the first twenty (20) working days of each school
year.

2. The teacher who cancels his/her membership in the sick
leave pool shall not be eligible to withdraw the days of
sick leave he/she has contributed to the pool.

A participating teacher shall not be eligible to use sick

leave days from the pool until all of his or her sick leave

has been depleted. A teacher so situated, shall be eligible
to use up to a maximum of ninety (90) days of sick leave from
the pool within a twelve (12) month period and only for
approved absences of five (5) continuous days or more.

A participating teacher who is eligible to use sick leave

days from the pool shall not be required to recontribute such

days, except as a regular contributing member.

A teacher who transfers into another school district within

the state shall not be eligible to have sick leave days from

the pool transferred to that school board"s sick leave pool.

Abuse of the use of the sick leave pool may be investigated

and on a finding of wrong doing, the teacher may be required

to repay any or all of the teacher®s sick leave credits drawn
from the sick leave pool at the teacher®s regular daily rate
of pay. Rules adopted for the administration of this program
shall provide for the investigation of the use of sick leave
utilized by the participating teacher in the sick leave pool.

A sick leave pool committee selected by the Association shall



approve or disapprove all requests for withdrawal and shall
formulate any additional administrative guidelines as shall
be deemed necessary.

L. Costs under this provision shall not exceed $100,000.00
during the term (three years) of this Agreement or no more

than $40,000.00 in any one (l)-year.
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ARTICLE X111 - TEACHER EDUCATION CENTER
Inservice for teachers is a function of the Teacher Education
Center (TEC) which by statute provides for majority teacher
membership and participation in decision making in the
Teacher Education Center Council.
In as much as this majority membership is capable of
expressing the will of the teachers, the inservice program
and planning adopted by the TEC is considered acceptable to
terms of employment and working conditions of this Agreement.
Details regarding the structure and operation of the TEC will
be provided by the TEC by means of normal communication

channels.



ARTICLE X1V - TEACHER EVALUATION

Goals for Evaluation

The primary purpose of evaluation is to facilitate change in

the teacher®™s behavior to improve the quality of instruction

based upon standards or goals established for various
positions in the school system.

To achieve these goals, the process of evaluation should

emphasize the development of factual evaluation about

specific achievements. The method designed to obtain the
information must be formalized to the extent it supports
decisions on salary, transfers, promotions and dismissals.

(See Appendix F, MIS 5166 and MIS 5178)

Procedure for Evaluation

It is the responsibility of the principal or the immediate

supervisor to make the evaluation of the individual, within

the guidelines of the Okaloosa County School District Teacher

Evaluation System, develop standards and goals which serve as

a basis for assessment, and prepare a plan for observation

which will insure:

1. An orientation with teachers prior to observation to
explain the evaluation method, goals, standards, and any
observational instrument, used to support the final
observation.

2. Number and length of classroom observations required per
year: Minimum of two (2) for teachers involved in the

180-day Professional Orientation Program as required by
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Okaloosa District"s Professional Orientation Program;
minimum of one (1) for teachers involved in the modified
Professional Orientation Program, as required by Okaloosa
District"s Professional Orientation Program; minimum of
one (1) in the fall semester for teachers on annual
contract other than those involved in the Professional
Orientation Program; minimum of one (1) for a teacher on
a continuing or professional services contract, provided
that the teacher meets expectations.

A classroom observation will be one (1) instructional
period but not less than twenty (20) consecutive minutes.
A discussion and written review with the teacher, within
ten (10) school days of the observation, to identify
areas of strengths, weakness and improvements needed.
That teachers will receive their final written evaluation
by April 1.

The opportunity for oral or written response by the
teacher to be filed with the evaluation.

Provision for the teacher to review and make copies of
any and all of his personnel file including end of year
evaluation.

Open observation and monitoring of the teachers by
qualified professional persons.

Prior review by the individual of all derogatory material
with an opportunity to submit written comments to such

material.



