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ARTICLE I PREAMBLE
This agreement is made and entered into by and between the Board 
of Education of Prince George’s County, Maryland, and the Associa
tion of Classified Employees, American Federation of State, Coun
ty and Municipal Employees, AFL- CIO, Local 2250, Incorporated. 
Provisions of this agreement unless otherwise specified shall become 
effective July 1, 1986, and shall continue in full force and effect un
til June 30, 1990. It is understood that during FY 1989 negotiations 
will be reopened for the limited purpose of negotiating salary increases 
for FY 1990.

The Board of Education of Prince George’s County is hereinafter 
referred to as the“ Board,” and the Association of Classified 
Employees is hereinafter referred to as the “ Union.”

The term “ employees,” when used in this agreement, shall 
hereinafter refer to all employees of the Board who are contained 
within the negotiating unit represented by the Union, in accordance 
with Education Article, Annotated Code, Section 6-501 el. seq.

Nothing in this agreement shall be interpreted as diminishing in any

ARTICLE II —
The Board recognizes the Union as the sole and exclusive bargain
ing agent for employees included in the established bargaining unit 
for purposes of representing such employees in the negotiation of 
salaries, wages, hours and working conditions.

SECTION 1 — Composition of Unit

Members of the unit shall comprise all classified employees of Prince 
George’s County Public Schools with the exceptions of the following:

1. Plant Operation employees.

2. All supervisory personnel in the Maintenance Department at 
grade 21 or higher.
3. All supervisory personnel in Transportation at grade 21 or higher.

4. All Central Office supervisory personnel at grade 22 or higher.

5. Temporary employees.
6. Those employees in administrative or clerical positions who by 
the nature of their jobs have access to or assist in the preparation 
of information relating to negotiations with employee organizations.

7. Those employees employed pursuant to a non-renewable Federal 
or State grant, the purpose of which grant is for the conduct of a 
non-renewable project.

8. Those employees in administrative or clerical positions whose 
employment is for a specific term of years not exceeding that of the 
duration of the then existing term of the Superintendent of Schools 
or any Board of Education members to whose direct supervisory con
trol they are responsible.

Subject to the provisions of Education Article, Annotated Code, Section 
6-501 el. seq., the Board agrees that the Union shall be the exclusive 
representative of the classified employees in the unit described above.

way rights or benefits previously enjoyed by employees covered by 
this agreement unless expressly stated herein.

In conjunction with each and all of the hereinafter-stated provisions, 
the Union recognizes that the Board, in accordance with existing 
laws, must adopt before implementation of same the educational 
policies of the County and must approve or establish rules, regula
tions, guidelines and bylaws in accordance therewith, and nothing 
hereafter mentioned or agreed to shall be so construed as to substitute 
the legal obligations vested in the Board in accordance with law.

If any provision of this agreement or any application of this agree
ment to any employee or group of employees is held to be contrary 
to law or State Board bylaw, then such provision of application will 
not be deemed valid and subsisting, except to the extent permitted 
by law, but all other provisions or applications will continue in full 
force and effect. Nothing in this agreement is intended to deny or 
abrogate any of the powers or responsibilities of the Board and the 
Superintendent that have been assigned to them by any Maryland 
law or regulation of the State Board of Education.

RECOGNITION
The Union recognizes that the Board is the legally responsible agency 
charged with the operation of the public school system in Prince 
George’s County.

SECTION 2 — Agency Shop
All employees employed on and after July 1, 1975, who are eligible 
for Union membership and who do not elect to join as members, 
shall have deducted from their payroll checks a “ representation fee” 
as established by the Union in an amount not to exceed member
ship dues established locally for its members.

An employee who was a member of the Union as of May 8, 1975, 
but who subsequently discontinues their Union membership, shall 
be subject to the payment of a representation fee as defined above.

Employees employed as of May 8, 1975, and not members of ACE- 
AFSCME Local 2250, will not ever be required to pay agency shop 
fees, with the understanding that in the eventuality such employee 
elects to become a member of the Union subsequent to May 8th, 
they would thereby subject themselves to the payment of either Union 
dues or a representation fee in the eventuality they would subsequent
ly discontinue their Union membership and with the further 
understanding that, if such employees discontinue their employment 
and subsequently return as an employee of the Board, they would 
be subject to the payment of either Union dues or a representation fee.

Provisions of prior legislation separating confidential, supervisory 
and managerial employees shall apply to the effect that those 
employees who are either confidential, supervisory or managerial, 
shall not be made subject to the payment of any agency shop fees, 
as such employees are presently excluded from the unit represented 
by the Union pursuant to the recognition clause incorporated in this 
Agreement.
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ARTICLE III — PROHIBITIVE DISCRIM INATION
SECTION 1 — Board
There shall be no discrimination exercised on account of age, race, 
sex, national origin, color, religion, political affiliation, membership 
in an employee organization, or due to a member exercising their 
rights under Article VIII of this agreement, or non-membership in 
an employee organization with respect to recruiting and examina
tion of applicants, the hiring of personnel, or in any personnel ac
tions affecting employees of the Prince George’s County Public 
Schools, including training, promotion, and disciplinary actions. Per

sonnel actions shall be based on merit and fitness. In connection with 
promotions or reductions in staff, when all other factors being con
sidered are determined to be equal, seniority shall be the determining 
factor.

SECTION 2 — Union
The Union agrees to represent fully without discrimination, all 
classified employees in the negotiating unit.

ARTICLE IV — ATTENDANCE AND LEAVE BENEFITS
SECTION 1 — Hours of Work
Hours of work for permanent personnel shall be that as established 
in the agreed-to-salary schedules.

When schools are closed for an emergency, ten and eleven-month 
school-based supporting personnel will be permitted to leave the 
building after student dismissal and essential responsibilities have 
been completed. When an individual school is closed for an emergen
cy, employees will remain on duty unless the decision is made that 
the entire building is uninhabitable.

SECTION 2 — Work Schedule
Work schedules showing the shifts, days and hours for each depart
ment shall be posted in each school or office to which employees are 
assigned as their base.

SECTION 3 — Holidays
Holidays will be observed as set forth in the school calendar. Other 
days may be granted as holidays when so declared at the discretion 
of the Superintendent of Schools.

When a holiday falls on a regularly assigned day off for a full- time 
employee who does not work on a Monday through Friday schedule, 
such employee will be compensated by appropriate time off during 
the same pay period. When this is not feasible, such time will be 
added to his annual leave.

Should an employee be required to work on a day a holiday is ob
served, he will receive his normal pay plus compensatory time or 
pay at one and one-half times his regular rate for each hour worked.

Holidays to which an individual is entitled which occur during annual 
or sick leave shall not be charged against such leave.
When a holiday occurs on a day when schools are open, employees 
in a sufficient number to provide necessary services shall be kept 
on duty. These employees shall be granted a compensatory day off 
during the same pay period. When it is not feasible to grant the com
pensatory day off during the same pay period as the holiday worked, 
such time will be added to annual leave.

Should an employee be assigned duties on an observed holiday but 
fail to report without an acceptable reason, he shall forfeit his holiday 
pay.

To be entitled to receive pay for a holiday, employees must work 
or be on authorized paid leave on the workday immediately preceding 
and on the workday immediately following the holiday.

Part-time employees regularly assigned duties on less than five days 
per week shall be eligible for only those holidays which fall on one

of their regularly scheduled work days.

Ten month and eleven month classified employees are employed for 
a specific number of days and do not receive compensation for 
holidays.

SECTION 4 — Annual Leave
Classified employees of the Prince George’s County Public Schools 
are provided annual leave in accordance with the following 
regulations:

Each full-time twelve (12) month classified employee of the Prince 
George’s County Public Schools shall be entitled to annual leave,
calculated as follows:

During the first three years service................................. 13 days

Over three years, less than 15 years.............................. 20 days

Fifteen years service and over......................................... 25 days

A twelve-month employee’s paycheck stub will include the employee’s 
annual leave entitlement for the balance of the fiscal year. 
Annual leave is earned on the basis of completed months of service 
in each fiscal year.
Effective July 1, 1976, personnel transferring from a full time ten 
(10) or eleven (11) month position to a twelve (12) month position 
in which annual leave is earned will be given service credit on a 
monthly basis for prior years worked. There will be no retroactive 
entitlement to accumulated leave for any period worked as a full time 
ten (10) or eleven (11) month employee. Personnel who transferred 
prior to July 1, 1976 must submit an application for service credit 
to the Personnel Office. The date of entitlement for these individuals 
will be the date of receipt of their application if it is received 
subsequent to July 1, 1976.
Regular twelve (12) month part-time employees working a minimum 
of 20 hours per week are authorized 4 work days (scheduled work 
hours per week divided by 5) of annual leave per year. Such leave 
is to be earned on a quarterly basis and to be taken only as earned.

Temporary employees do not earn annual leave.

A request for annual leave shall be submitted to the employee’s im
mediate supervisor on forms designated for the purpose. Leave may 
be taken only after approval by the appropriate supervisor. Leave 
may be used only as earned, except that advance leave may be 
granted an employee who has completed his probationary period up 
to a maximum of ten days at the discretion of his leave-granting 
authority. Advance leave in excess of ten (10) days may be granted 
when necessary due to seasonal fluctuations in the workload of a 
department. Annual leave shall be taken in advance in accordance
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with sick leave bank rule “ i” . Annual leave is earned but may not 
be taken during the probationary period. Subject to approval by the 
leave granting authority, leave may be taken in hourly increments.

At the end of a fiscal year, annual leave up to the amount an in
dividual earns in one year may only be carried over from that fiscal 
year to the next. Unused leave in excess of that which an individual 
can carry over may be converted to sick leave up to a maximum 
of ten (10) days provided that it was accumulated for reasons beyond 
the employee’s control and it was not convenient to grant the 
employee the use of such annual leave. The ten day limitation shall 
not apply if the excess accumulation above ten days was accumulated 
as a result of the leave granting authority denying the employee’s 
request for annual leave.
Holidays to which an individual is entitled which occur during an
nual leave shall not be charged against such leave.

The following leave policy shall govern the months in which an 
employee is appointed or separated: One day shall be granted if the 
employee is on the payroll for more than twenty (20) calendar days 
and one-half day shall be granted if he is on the payroll from ten 
(10) to twenty (20) days inclusive. No leave shall be granted for less 
that ten (10) days service in a month. An employee who is on leave 
without pay for more than ten (10) days in any calendar month shall 
not earn annual leave for that month.
At the termination of employment, unused leave shall be paid in 
full to the terminating employee but not to exceed the annual leave 
he is eligible to earn in the fiscal year in which he terminated, except 
that:
1. An employee who fails to report to work for three consecutive 
work days without authorized leave shall be separated from the 
payroll and reported as “ quit.” An employee who quits is not eli
gible for re-employment and shall be paid only for unused annual 
leave in excess of fourteen days. Exceptions to this provision may 
be made by the Associate Superintendent for Personnel.

2. The employee has not satisfactorily completed his probationary 
period.

An employee shall not accrue annual leave while on any form of leave 
without pay.

SECTION 5 — Sick Leave
Sick leave, with pay, shall be provided for classified employees of 
the Prince George’s County Public Schools as hereafter stated:

During Fiscal Year 1987, employees’ entitlement to accrue sick leave 
will be in accordance with the following three paragraphs.

All personnel employed on July 1, 1976, and subsequent thereto, 
shall have sick leave accrued at the rate of one (1) day per month, 
at the conclusion of each month, of work. Upon completion of five 
(5) years of continuous employment with the Prince George’s County 
Public Schools, each employee shall have sick leave accrued at the 
same rate as described below for employees whose employment began 
prior to July 1, 1976.

An employee whose employment began prior to July 1, 1976 and 
whose regular work year is ten (10) months shall be entitled to fif
teen (15) days of sick leave for proved personal illness each year 
without loss of pay, the entitlement to which sick leave shall accrue 
on the basis of one and one-half (1 !4) days per month, at the con
clusion of each month, of work.

Any employee whose employment began prior to July 1, 1976 and 
whose regularly scheduled work year is more than ten (10) months 
in any regular work year, shall be entitled to one (1) additional day,

per month, of sick leave for each month worked, per schedule, in 
excess of ten (10) months during such work year.

Effective July 1, 1987, employees’ entitlement to accrue sick leave 
will be as follows:

An employee whose employment began prior to July 1, 1987, and 
whose regular work year is ten (10) months shall be entitled to fif
teen (15) days of sick leave for proved personal illness each year 
without loss of pay, the entitlement to which sick leave shall accrue 
on the basis of one and one-half (1/4) days per month, at the con
clusion of each month, of work.

An employee whose employment began prior to July 1, 1987, and 
whose regular work year is more than ten (10) months in any regular 
work year, shall be entitled to one (1) additional day, per month, 
of sick leave for each month worked, per schedule, in excess of ten 
(10) months during such work year.

An employee whose employment began on or after July 1, 1987, 
and whose regular work year is ten (10) months shall be entitled to 
ten (10) days of sick leave for proved personal illness each year without 
loss of pay, the entitlement to which sick leave shall accrue on the 
basis of one day per month, at the conclusion of each month, of work. 
After eleven (11) years of employment, an employee will be entitled 
to one (1) additional day which shall accrue at the end of the fifth 
month. After twelve (12) years of employment, an employee will be 
entitled to two (2) additional days which shall accrue at the end of 
the fourth and eighth months respectively. After thirteen (13) years 
of employment, an employee will be entitled to three (3) additional 
days which shall accrue at the end of the third, sixth and ninth months 
respectively. After fourteen (14) years of employment, an employee 
will be entitled to four (4) additional days which shall accrue at the 
end of the second, fourth, sixth, and eighth months respectively. After 
fifteen (15) years of employment, an employee would be entitled to 
five (5) additional days which shall accrue on the basis of one and 
one-half (1 !4) days per month at the conclusion of each month of 
work.

In addition to the above, an employee whose employment began on 
or after July 1, 1987, and whose regular work year is more than ten 
(10) months in any regular work year, shall be entitled to one (1) 
additional day, per month, of sick leave for each month worked, per 
schedule, in excess of ten (10) months during such work year.

For purposes of this section, the term “ work year” and the term 
“ fiscal year” shall be construed to be synonymous.

Sick leave may be taken in advance of actual accrual thereof as 
follows:

a. Ten (10) days shall be available at the beginning of the school 
year for ten month employees, eleven (11) days for eleven month 
employees and twelve (12) days will be available as of July 1 of each 
year for twelve month employees.

b. The remaining five (5) days for employees entitled to same shall 
be available in one (1) month entitlements, at the beginning of the 
month to be accrued.

c. Upon the employee’s severance, voluntary or involuntary, any 
such advanced sick leave not properly accrued as of the date of 
severance, shall be reimbursed by said employee to the Board of 
Education upon demand.

d. No probationary employee shall have any entitlement to paid sick 
leave advanced as heretofore set forth.
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Sick leave may be taken in hourly increments. Such use of sick leave 
in hourly increments shall be permitted when an employee becomes 
ill during the work day. Authorization may be granted for use of 
sick leave in hourly increments for necessary medical appointments. 
Such authorization for hourly increments will be based upon prac
tical considerations including, but not limited to, the availability of 
a substitute.

Sick leave shall be allowed in case of actual sickness or disability of 
the employee, necessary appointments with a physician or dentist, 
or confinement to home because of quarantine and for temporary 
disabilities related to pregnancy.(Pregnancy itself is not considered 
a sickness warranting the granting of sick leave with pay. It is only 
disability resulting from the pregnancy for which sick leave may be 
allowed).

Sick leave may also be authorized for the time necessary to undergo 
the selective services examination.

Sickness in Family: A member of the Unit with one or more years 
of service in Prince George’s County who does not earn annual leave 
may use a maximum of five (5) days annually of his accumulated 
sick leave for serious illness of members of the family residing per
manently in the household. The employee will certify in writing that 
such a serious illness exists. Exceptions to the residence requirement 
may be made by the Associate Superintendent for Personnel.
Unused sick leave earned and credited to an employee as of July 
1, 1977, plus any and all unused sick leave earned after that date, 
may be accumulated from year to year without limit.

Sick leave will terminate upon expiration of employment and the 
accumulated balance will be recorded in the employee’s permanent 
file. Accumulated annual leave may be used to extend sick leave.

Absence in excess of cumulative sick and annual leave shall be 
deducted on a per diem basis.
Holidays to which an individual is entitled which occur during sick 
leave shall not be charged against such leave.

Regular part-time employees are entitled to sick leave in proportion 
to the time worked. Per diem employees are not entitled to sick leave.

A doctor’s certificate as evidence for the necessity of loss of time may 
be required for absences of three or more consecutive days. A doc
tor’s certificate may also be required for periods of absence of less 
than three days, if in the opinion of the immediate supervisor the 
employee is abusing his sick leave privileges. When it is determined 
that an individual’s request for sick leave is not justified, the value 
of the absent time will be deducted from the employee’s pay or ac
crued annual leave.
The following leave policy shall govern the months in which an 
employee is appointed or separated: One (1) day of sick leave shall 
be granted if employee is on the payroll for more than twenty (20) 
days; one-half ( Zi) day shall be granted if he is on the payroll from 
ten (10) to twenty (20) days inclusive. No leave shall be granted for 
less than ten (10) days in any calendar month. An employee who 
is on leave without pay for more than ten (10) days in any calendar 
month shall not be granted sick leave for that month.

To receive credit for sick leave an employee is expected to notify 
his supervisor prior to commencement of working hours that he 
will not be reporting for work on that day.

A ten (10) month employee who terminated his employment with 
the Prince George’s County Public Schools may have his ac
cumulated sick leave restored if he is re-employed within a fif
teen (15) month period.

A twelve (12) month employee who terminated his employment 
with the Prince George’s County Public Schools may have his 
accumulated sick leave recredited if he is re-employed within a 
twelve (12) month period.

SECTION 6 — Disposition of Unused Leave Upon 
Retirement
Upon retirement after twelve years of service in Prince George’s 
County, a classified employee shall receive payment for three-tenths 
of his unused sick leave, not to exceed full pay for up to a maximum 
of 60 days for ten-month employees, 66 days for eleven-month 
employees, 72 days for twelve-month employees, or for 25 days of 
accumulated annual leave, whichever is greater. A person retiring 
on disability would be eligible for such payment after five years of 
service in Prince George’s County. An individual would be eligible 
to receive such reimbursement only once during his period of employ
ment in Prince George’s County. This payment would be based upon 
the salary of the final year of employment.

SECTION 7 — Employees’ Sick Leave Bank
a. No employee shall be considered eligible for compensation 
through the Sick Leave Bank unless such employee was on duty or 
authorized absence the duty day preceding the commencement of 
disabling illness.

b. All unit members on active duty with the Prince George’s County 
Public Schools are eligible to participate in the Sick Leave Bank. 
Participation is voluntary, but requires contribution to the bank. Only 
contributors will be permitted to use the bank for payment for quali
fying incapacitating personal illness during regularly scheduled du
ty days.
c. The Sick Leave Bank will be administered by a three (3) member 
Approval Committee, appointed by the President of ACE/AFSCME 
Local 2250 and this Approval Committee shall have the responsibility 
of receiving requests, verifying the validity of requests, recom
mending approval or denial of the requests, and communicating its 
decision to the member and the Department of Personnel.

d. The rules for the Sick Leave Bank will be established by a four 
(4) member Rules Committee, two (2) members appointed by the 
President of ACE/AFSCME Local 2250 and two (2) members ap
pointed by the Superintendent of Schools of Prince George’s Coun
ty. It shall be the purpose of this committee to recommend such rules, 
in addition to those provided for in this Contract, as the Committee 
considers appropriate for the operation of the Sick Leave Bank. These 
recommended rules must be approved by the President of 
ACE/AFSCME Local 2250 and the Superintendent of Schools before 
said rules take effect. Once approved, the rules will be widely 
distributed by the Approval Committee.

e. The contribution on the appropriate form will be authorized by 
the unit member and continued from year to year until cancelled 
in writing by the unit member. Sick leave properly authorized for 
contribution to the bank will not be returned if the unit member 
effects cancellation. Cancellation on the proper form may be effected 
at any time and the unit member shall not be eligible to use the bank 
as of the effective cancellation date.
f. Contributions shall be made between July 1 and October 1, ex
cept for members returning from extended leave which included the 
enrollment period and new hires who will be permitted to contribute 
within thirty (30) calendar days of their reassignment and/or start 
to work. Unit members returning from extended sick leave or disabili
ty leave will be permitted to contribute to the bank only after ap
proval of the Approval Committee.
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g. The annual rate of contribution for the 1979-80 school year shall 
be one (1) day of sick leave. Annual rate of contribution for future 
years shall be determined by the Rules Committee and announced 
prior to July 1 of each year.
h. The maximum number of duty days that can be granted in any 
one fiscal year will be the remaining number of duty days a unit 
member is scheduled to work. In no case will the granting of leave 
from the bank cause a unit member to receive more than the total 
wages that would have been earned in that fiscal year.
i. Members must use all available sick leave and all accumulated 
annual leave or personal leave entitlements due for the remainder 
of the fiscal year before qualifying for leave from the bank. Applica
tions for use of the bank shall be made on the required form and 
submitted to the Approval Committee.

j . The first ninety (90) consecutive calendar days of incapacitating 
illness or disability occurring during the employee’s work year must 
be covered by the employee’s own available sick leave, annual leave, 
personal leave or leave without pay the first time said employee 
qualifies for a grant from the bank. For subsequent grants from the 
bank, the first thirty (30) calendar days of incapacitating illness or 
disability must be covered by the employee’s own available sick leave, 
annual leave, personal leave or leave without pay.

k. The Department of Personnel will receive and review the deci
sion of the Approval Committee from the bank. If the grants from 
the bank are consistent with Prince George’s County Board of Educa
tion’s sick leave policies and the rules of the Sick Leave Bank, the 
Department of Personnel will approve these bank grants to be paid 
by the Prince George’s County Public Schools to the member and 
shall forward the bank grants to the appropriate Department for pay
ment. In any case where the decision of the Department of Person
nel does not concur with the Approval Committee, the Department 
of Personnel shall explain the full reason for the difference of opinion.

l. Bank grants will not automatically be carried over from one fiscal 
year to another. All bank grants will end as of the last duty day of 
the school year and must be renewed through the Approval Com
mittee each school year.
m. If a unit member does not use all of the days granted from the 
bank, the unused sick leave bank days will be returned to the bank.

n. If the Sick Leave Bank is terminated due to the non- existence 
of a negotiated contract with ACE-AFSCME Local 2250, or for any 
other reason, the days remaining in the Sick Leave Bank shall be 
returned to the then current members of said bank proportionally.

SECTION 8 — Leave for Military Service, Peace Corps, or 
Domestic Peace Corps
A permanent classified employee who is a member of the National 
Guard or a Reserve Component of the Armed Forces of the United 
States shall be allowed military leave with pay, less the amount paid 
for such duty, not to exceed fifteen (15) days per calendar or fiscal 
year for active duty for training. Leave granted, whenever possible 
and unless otherwise authorized, will be at the convenience of the 
employee’s immediate supervisor. Short time emergency call-up leave 
shall be granted not to exceed ten (10) working days per calendar 
year. Employees subject to emergency call-up shall receive full pay 
less the amount paid for such duty, but must furnish a written state
ment showing dates and amount paid for such duty.

Where the person involved has the option of when to take training 
and unless it will jeopardize his reserve standing, he will take the 
fifteen (15) days at such time that it will not interfere with the per

formance of duties. Exception to the above will require a letter from 
his immediate military commanding officer and approval by the 
Associate Superintendent for Personnel.

Any employee who is inducted or enlists in any branch of the Armed 
Forces of the United States shall, upon request, be granted military 
leave without pay. Upon return from such leave, the employee shall 
be placed on the same salary scale at the level the employee would 
have achieved had he remained in the system during the period of 
absence up to a maximum of three years provided:

1. that he requests restoration within ninety (90) days of receipt of 
his honorable discharge;

2. that he is physically and mentally capable of performing the work 
required;
3. that his former position or one of a similar class is available. In 
the event neither the former position nor one of a similar class is 
available, the employee will be assigned to a position which the 
Associate Superintendent for Personnel determines he is qualified 
to fill. The employee’s salary will be based on the grade of the posi
tion to which assigned, with consideration being given to his previous 
experience with the Prince George’s County Public Schools and his 
time in service.

Any employee who voluntarily negotiates a contract for service with 
the Peace Corps or Domestic Peace Corps is subject to the same 
benefits and provisions allowed to employees granted military leave.

SECTION 9 — Civil Leave
An employee shall be given time off without loss of pay when (1) 
performing jury duty, or (2) when performing brief periods of 
emergency civilian duty in connection with national defense. 
Employees whose scheduled duty day exceeds four hours on a 
primary or general election day will be given time off to vote.

When an employee is drawn for jury duty, he shall receive full pay 
provided a written statement is furnished showing time served and 
expenses received from the court.

SECTION 10 — Court Appearance
A permanent or probationary classified employee shall be entitled 
to paid leave on any regularly scheduled duty day if subpoenaed as 
a witness in a court proceeding where the subpoenaed employee is 
expected to testify on a matter pertaining to his duties or respon
sibilities as an employee of the Board.

If a classified employee appears as a witness for the Prince George’s 
County Public Schools with or without a subpoena, no deduction 
shall be made from salary.

Any witness fees received for a court appearance must be endorsed 
over to the Prince George’s County Public Schools and forwarded 
to the payroll office.

SECTION 11 — Leave of Absence Without Pay
Leaves of absence without pay for a period of not more than one 
year may be authorized to permanent classified employees as pre
scribed in this Article IV or for prolonged illness, needed rest, necessi
ty in the home, improvement of skills pertaining to the particular 
classification of the employee, public office or political campaign, 
or any other activity which in the opinion of the Superintendent of 
Schools will benefit the Prince George’s County Public Schools. Re
quests must be submitted in writing to the Personnel Office for ap
proval at least thirty (30) days in advance of the requested leave date. 
Exceptions may be granted for emergency situations.
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Classified personnel granted leaves of absence in excess of thirty (30) 
days will have their anniversary date readjusted in accordance with 
the duration of the leave of absence, except that there will be no 
change in anniversary date for an individual on a leave of absence 
for personal illness for two (2) consecutive calendar months.

Employees on approved leave of absence will not accrue annual or 
sick leave while on leave. Failure of an employee to return to duty 
upon expiration of his leave of absence shall be considered a 
resignation.

Upon return to duty, an individual will not necessarily be reinstated 
to the same position previously held or in the same location, except 
that in the case of a leave of absence for personal illness not exceeding 
three (3) consecutive calendar months, whereby an individual will 
be returned to the same position previously held, provided such posi
tion has not been eliminated. In all other cases, an individual who 
is eligible and physically able to return to work will be assigned as 
soon after his request is received and when an appropriate vacancy 
occurs. Such person shall be placed before any new employee is hired 
in his/her particular classification, provided such person is qualified 
to fill the open position. An individual requesting a leave of absence 
for personal illness must submit a supporting statement from the doc
tor at the time the leave is requested as well as at the time such per
son desires to return to work.

Members may contribute to the Teachers’/Employees’ Retirement 
System while on leave of absence according to the provisions of the 
Retirement System.

While on leave of absence, an employee has the option of continu
ing his Group Hospitalization and Life Insurance. However, 
employees in this category must make payment for the Prince 
George’s County Public School’s share of the premium plus the 
employee’s share.

Upon returning from an authorized leave without pay, a minimum 
period of reactivated service for a length equivalent to the period 
of said leave is required before the employee shall be eligible to ap
ply for another leave without pay. The minimum reactivated ser
vice requirement shall not apply to an individual applying for a leave 
without pay for prolonged personal illness.

SECTION 12 — Time Off Without Pay
Time off for illness or personal emergency for periods up to fifteen 
(15) days is not considered as a leave of absence and may be ap
proved by the employee’s leave granting authority. Extension beyond 
fifteen (15) days must be approved by the Personnel Office.

An employee who has time off without pay for more than ten (10) 
days in any one calendar month will not earn sick leave or annual 
leave for that month.
An employee must use available sick, annual, or personal leave as 
appropriate before receiving time off without pay.

SECTION 13 — Personal Leave
Permanent classified employees, employed on a ten month or eleven 
month work schedule, shall be authorized three (3) days personal 
leave per school year. To be entitled to three (3) days personal leave, 
an employee must be on the payroll prior to November 1 of the school 
year. An employee who is placed on the payroll between November 
1 and December 31 shall be authorized two (2) days personal leave. 
An employee who is placed on the payroll between January 1 and 
March 31 is authorized one (1) day personal leave. Personnel 
employed subsequent to March 31 shall not be authorized personal 
leave for the current school year. Personnel employed on a per diem 
basis are not authorized personal leave.

Personal leave is authorized to permit an individual to attend to mat
ters which require absence from work. If it is necessary for an in
dividual to be absent from work for personal reasons and the 
employee has no personal leave credited, such absence will be 
deducted from the employee’s pay on a per diem basis.

Personal leave authorized but not used during the school year will 
be added to accumulated sick leave at the end of the fiscal year pro
vided the total of sick leave will not exceed the amount authorized 
to be accumulated.

Request for personal leave must be submitted for all personnel, ex
cept school bus drivers, at least one (1) day in advance. School bus 
drivers will submit requests three (3) days in advance for days im
mediately before or after the opening or closing of school each sum
mer, holidays, vacation or staff development days and twenty-four 
(24) hours in advance for all other days. This requirement will be 
waived only in the event of a substantiated personal emergency.

SECTION 14 — Pregnancy, M aternity, Paternity or 
Adoption Leave
1. Pregnancy Leave
For purposes of this section, pregnancy leave shall be defined as that 
period of time, not exceeding forty-two (42) consecutive calendar 
days, including the date of childbirth, during which an employee’s 
regularly assigned position will be held pending her return. Any other 
leave taken by an employee for reasons of false pregnancy, termina
tion of pregnancy, or any other temporary disability resulting from 
her pregnancy, shall be treated as any other leave taken for reasons 
of illness.

An employee entitled to pregnancy leave is to inform the Office of 
Personnel in writing promptly upon knowledge of her pregnancy.

To the extent that an employee has available sick leave days at the 
time of the commencement of pregnancy leave, said employee may 
utilize such sick leave days. At her option, the employee may utilize 
accumulated annual or personal leave days. All of such leave shall 
be treated as any other authorized leaves with pay pursuant to the 
provisions of this Contract for as long a period of time as such 
employee shall utilize available sick leave and accumulated annual 
or personal leave days. Available sick leave days may be utilized prior 
to the utilization of accumulated annual or personal leave days.

An employee on pregnancy leave shall be considered to be on a leave 
of absence without pay for personal illness in accordance with Arti
cle IV, Section 10, for all days not covered by paid leave.

In the eventuality an employee’s disability continues beyond the 
period of the pregnancy leave and the employee is not entitled to 
any paid leave, the employee may apply for and receive a status of 
authorized leave without pay pursuant to the provisions of Article 
IV, Section 10, not to exceed the duration of the disability.

2. Maternity Leave
A classified employee may, upon the expiration of pregnancy leave, 
apply for and receive a maternity leave for a period, which when 
computed with any pregnancy leave or sick leave taken on account 
of a pregnancy, shall not exceed a total of twelve (12) months. There 
shall be no entitlement to any employee on maternity leave to receive 
paid sick leave benefits during that period of time. Any annual leave 
previously earned and accumulated to the credit of an employee may 
be taken during the period said employee is on maternity leave to 
the full amount of annual leave days earned and accumulated.
In order for an employee to be entitled to maternity leave, said 
employee shall be required to inform her appropriate supervisor as 
soon as she has definite knowledge of pregnancy. Said employee and
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her supervisor shall jointly determine the approximate date of the 
commencement of this leave. When that date has been established, 
the Personnel Office shall certify the leave. The employee shall write 
to the Personnel Office thirty (30) days prior to the time she wishes 
to return from maternity leave or the expiration of the maternity 
leave.

3. Paternity Leave
A classified employee expecting to become a father may apply for 
and receive a paternity leave without pay for a period not to exceed 
twelve (12) months, commencing with the date of the birth of the 
child. An employee entitled to paternity leave is to submit a request 
for such leave, in writing, to the Office of Personnel at least thirty 
(30) days prior to the commencement date of the desired leave. In 
the event of an emergency, the thirty (30) day notification may be 
waived.

4. Adoption Leave
A classified employee in the case of the adoption of a child may ap
ply for and receive an adoption leave without pay for a period not 
to exceed a total of twelve (12) months, commencing with the time 
the adoption agency requires the employee to cease active duty or 
the day of the adoption, whichever shall first occur. An employee 
entitled to adoption leave is to submit a request for such leave, in 
writing, to the Office of Personnel at least thirty (30) days prior to 
the commencement date of the desired leave. In the event of an 
emergency, the thirty (30) day notification may be waived.

SECTION 15 — Leave for Death
On the death of a child, stepchild, parent, stepparent, parent-in- 
law, grandchild, brother, sister, husband, wife, legal guardian, or 
anyone who was residing in the household of a permanent employee 
immediately preceding death, such employee shall be allowed up to 
four (4) consecutive work days of absence without loss of salary. One 
of the four consecutive days must be the day of the funeral or inter
ment. Proof of death may be required if, in the opinion of the im
mediate supervisor, the employee has abused the privilege.

A classified employee may be authorized one day off from work 
without loss of pay to attend the funeral of a grandparent. The 
employee will be required to submit to his immediate supervisor a 
written statement specifying the date of the funeral.

SECTION 16 — Workmen’s Compensation and Disability 
Leave
All Prince George’s County Public School employees are covered 
by the State Workmen’s Compensation Act which provides for the 
payment of reasonable medical cost resulting from an accident in
curred during the course of work. In addition, should the injured 
employee lose time from work due to an on-the-job injury, he may 
under the present coverage apply for Workmen’s Compensation pay 
for lost time beginning with the fourth day of absence after the injury.
A permanent or probationary employee of the Prince George’s Coun
ty Public Schools who is temporarily disabled in line of duty shall 
receive full pay for the period of his disability up to ninety (90) work
ing days without charge against his annual or sick leave beginning 
with the first day of disability, subject to the following conditions:

A. Provided that the disability resulted from an injury or illness sus
tained directly in the performance of the employee’s work, as pro
vided in the State Workmen’s Compensation Act.
B. If incapacitated for his regular employment, the employee may 
be given other duties within the Prince George’s County Public

Schools for the period of recuperation. Unwillingness to accept such 
an assignment will make the employee ineligible for disability leave 
during the time involved.

C. The Prince George’s County Public Schools may select a physi
cian to determine the physical ability of the employee to continue 
working or to return to work.

D. Disability leave shall not exceed ninety (90) working days begin
ning with the date of injury for any one injury.

E. Payment of Disability Leave is contingent upon the assignment 
of Workmen’s Compensation checks for the first ninety (90) day 
period to the Prince George’s County Public Schools as payee. 
Workmen’s Compensation checks name the employee and the Prince 
George’s County Public Schools as payee. Upon receipt, the 
employee must endorse the check and return it to the Employee Ser
vices Office of the Prince George’s County Public Schools. Upon 
the termination of Disability Leave, Workmen’s Compensation 
checks, if still received, will be endorsed and forwarded to the 
employee for his retention.

F. A temporary employee who is disabled in line of duty shall not 
receive disability leave but shall be paid in accordance with the pro
visions of the State Workmen’s Compensation Act.

G. Abuse of disability leave may be considered grounds for 
disciplinary action, including dismissal.

It is important that an employee report every injury to his super
visor no matter how small it seems. Even the slightest injury can 
develop into a disability or a loss of time case. Failure to report an 
injury could possibly cause an individual to forfeit his rights on a 
later claim for compensation or medical expense.

All injuries sustained by employees while on duty must be reported 
by the employee and his/her immediate supervisor on the form, “ Ini
tial Report of Injury.” This form is available at all schools and other 
properties where employees are based. When completed, the form 
must be forwarded to the Employee Services Office of the Prince 
George’s County Public Schools. Upon request, the Employee Ser
vices Office will advise the employee of the information received to 
date relative his claim.

The Employee Services Office will notify the employee if any addi
tional information or forms are needed to satisfy an employee’s claim 
if the office has knowledge that additional information is required.

In the course of a claim for Workmen’s Compensation, other forms 
will be provided to injured employees from other agencies to com
plete. It is essential that these forms be completed and returned 
expeditiously.

Of importance to employees is the fact that the money received from 
Workmen’s Compensation is exempt from tax and may be so claimed 
when filing federal tax returns. In addition, an employee may be 
eligible for adjustments to income for disability pay received.

The responsibility to insure that an employee does not abuse disability 
leave is vested in the employee’s department head/principal.

Disability leave is reported on the attendance register by recording 
“ Disability Leave” and the applicable dates in the remarks column. 
No other entries are required.

SECTION 17 — Provision for Future Leave Benefits
Any improvements to annual, personal, or sick leave, granted to other 
employees represented by either of the other two employee organiza
tions, which are granted as the result of negotiations with them on 
any agreement to become effective prior to July 1, 1991, will be
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granted to the employees covered by this agreement on the same 
effective date, unless the improvements were granted in considera
tion of a reduction in an existing leave benefit, in which case the 
Union would be afforded the option of deciding whether the

employees represented by them would be covered by the new leave 
benefit, including the related reduction, or would be excluded from 
both the new benefit and the related reduction in existing leave 
benefit.

ARTICLE V — INSURANCE BENEFITS
SECTION 1 — Hospitalization, Surgical-Medical Insurance 

and Major Medical Insurance

A. The Board will pay 70% of the cost of the premium of the Pre
ferred Hospitalization, Extended Surgical-Medical Insurance and 
Major Medical Insurance for all employees employed as of June 30, 
1978,

B. For all employees that begin service after July 1, 1978, the Board 
shall pay 50% for the first four years of employment, 60% for the 
next four years of employment, and 70% thereafter of the cost of 
Hospitalization Surgical-Medical Insurance and Major Medical 
Insurance.

C. The maximum benefits of the major medical policy will be 
$50,000 per cause with the exception of the out-patient psychiatric 
treatment, the maximum coverage for which shall be 50% of the 
specific benefits which the major medical policy provides for other 
types of illness.

SECTION 2 — Life Insurance
All classified employees shall be provided with free term life in
surance. The amount of an individual’s insurance will be two (2) 
times the annual salary rounded to the next lowest one thousand 
dollars ($1,000).

SECTION 3 — Optical Care Insurance
The Board will pay 70% of the cost of the premium for all classified 
personnel employed as ofjune 30, 1979. For all classified personnel 
employed on or after July 1, 1979, the Board will pay 50% for the 
first four years of employment, 60 % for the next four years of employ
ment and 70% thereafter.

SECTION 4 — Prescription Insurance
The Board will pay 70% of the cost of the premium for all classified 
personnel employed as ofjune 30, 1979. For all classified personnel 
employed on or after July 1, 1979, the Board will pay 50% for the 
first four years of employment, 60 % for the next four years of employ
ment and.70% thereafter.

SECTION 5 — Dental Care Insurance
The Board will provid'- a dental care insurance plan equivalent to 
the current Maryland Blue Cross-Blue Shield’s plan Levels I, II and 
Rider A full payment ($50 individual and $100 family deductible) 
effective July 1, 1978. The Board will pay 70% of the cost of the 
premium for all classified employees employed as ofjune 30, 1978. 
For all classified employees employed on and after July 1, 1978, the 
Board shall pay 50% for the first four years of employment, 60% 
for the next four years of employment, and 70% thereafter.

SECTION 6 — Classified Employees’ Insurance Commission
The Board will establish a Classified Employees’ Insurance Com
mission which will include equal representation for the Union. The 
function of this commission will be to study and make appropriate 
recommendations to the negotiating teams relative to improvements 
in employee insurance benefits and retirement programs. This Com
mission will make a report and include recommendations for cost 
containment of costs associated with insurance programs included 
in Article V. The report will be transmitted to the respective 
negotiating teams by September 1, 1985.

SECTION 7 — Provision for Future Insurance Benefits
Any improvements to the insurance benefits identified in Article V 
of this agreement, or any new insurance benefits granted to other 
employees represented by either of the other two employee organiza
tions, which are granted as the result of negotiations with them on 
any agreements to become effective prior to July 1, 1991, will be 
granted to employees covered by this agreement on the same effec
tive date, unless funding of the new benefits is to be achieved in whole, 
or in part, through savings projected to be realized by the Board, 
as a result of a reduction(s) in existing benefits, in which case the 
Union would be afforded the option of deciding whether the 
employees represented by them would be covered by the new benefits, 
including the related reduction in existing program(s), or would be 
excluded from both the new benefit and the related reduction in 
existing program(s).

ARTICLE VI — UNION RIGHTS
SECTION 1 — Union Business
Employees elected to any Union office or selected by the Union to 
do work which takes them from their employment with the Board 
shall at the written request of the Union be granted a leave of absence 
without pay not to exceed two (2) years. Such leave may be renewed 
or extended for a similar period of time by mutual agreement. Duly 
authorized representatives of the Union shall be permitted to trans
act official business on school property at reasonable times provided 
that this shall not interfere with or interrupt the normal work schedule 
of the employee or prevent the person from satisfactorily perform
ing his responsibilities. Union officials shall check in at school or 
department office prior to contacting any employees.

SECTION 2 — Steward Elections
When the Union conducts an election for steward, members of the 
Union eligible to vote will be excused from duty long enough to cast 
their vote provided the election is held on the premises where the 
employee is assigned to report to work on a daily basis. A reasonable 
number of officials needed by the Union to supervise the voting will 
be excused from duty during the time required for voting.

SECTION 3 — Calendar Committee
A representative selected by the Union shall serve on the Prince 
George’s County Public Schools calendar committee.
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SECTION 4 — Interschool Mail
The Union shall be authorized to use the interschool mail facility 
to distribute official Union material, so long that such does not in
terfere with the normal requirements of school business.

SECTION 5 — Bulletin Board Space
The Board will provide space for Local 2250 on Bulletin Boards in 
areas which are readily accessible to its members.

SECTION 6 — Notices to the Union
The Union shall receive the Board packet generally available for 
public inspection prior to each public Board meeting and a copy of 
the official Board minutes after approval of the Board. If additional 
information is distributed at a Board meeting, copies will be made 
available to the Union.

The Union shall be provided a copy of the Superintendent’s pro
posed and the Board of Education’s proposed and approved budgets.

SECTION 7 — Employee List
The Union shall be supplied with an up-to-date list of all classified 
employees represented by the Union. Such a list shall be supplied 
to the Union on October 1 and March 1 of each year and shall in
clude name, social security number, job classification, place of 
employment, most recent date of hire and most recent date assigned 
to current class and grade. Upon a request from the Union, the list 
will be provided on computer floppy discs or tapes provided the Union 
has made the request prior to June 1 preceding the fiscal year for 
which the Union would need to have the information provided on 
computer disc or tape.

SECTION 8 — Use of School Facilities
The Union shall have the right to use school buildings and school 
facilities for meetings, without cost to the Union except for necessary 
custodial fees, provided such use shall be by prior arrangement, and 
does not interfere with normal school operation.

SECTION 9 — Agreement Copies
Copies of this agreement shall be reprinted and distributed by the 
Board to all employees covered by this agreement. Cost of reproduc
tion of copies will be shared by the Union and the Board. The Con
tract will be printed in the Board’s printing facility by unit members 
represented by the Union.

SECTION 10 — Dues Deductions
The Board agrees to deduct from employees’ salary checks the 
amount of the Union membership dues for employees authorizing 
such deduction. Deduction shall be made on a bi- weekly basis, with 
dues to be withheld in accordance with amounts certified to the Board 
by the Union, based upon the established dues schedule. The Board

agrees to remit a check bi-weekly to the Union for the total amount 
of dues deducted for that period. Deduction authorization, to be ac
cepted by the Board, shall be authorized on the form and according 
to regulations as shown on the Authorization Card on pages 10 & 
11 or previously accepted authorization cards.

In addition to payroll deduction of union membership dues, the Board 
will provide that, whenever properly authorized in writing, the payroll 
deductions listed below will be made:

1. Educational Systems Employees Federal Credit Union

2. Tax sheltered annuities

3. Employee group insurance

4. U.S. Savings Bonds

5. United Givers Fund

6. Educators Insurance

7. Voluntary political contributions

8. Premium for ACE-AFSCME, Local 2250 sponsored insurance 
program.

SECTION 11 — Organization Involvement Leave
When the need arises, officers, stewards and members designated 
by approval of the Board of Directors of ACE- AFSCME, Local 2250 
may attend essential local, state and national meetings with no loss 
of pay or personal or annual leave. A total of 600 hours, aggregate 
and cumulative for all employees, shall be allowed for this purpose 
in any school year, of which number, 300 unused leave hours may 
be deferred for actual use until the next school year. The Board shall 
be reimbursed by ACE-AFSCME, Local 2250 for the cost of any 
substitutes used if in fact they are so engaged. ^

Application for such leave shall be made in writing to the Associate 
Superintendent for Personnel as far in advance as practicable and 
ordinarily at least forty- eight (48) hours in advance. ACE-AFSCME, 
Local 2250 and its officers recognize and agree that this privilege 
should not be abused.

Generally, no more than one person from any work location may 
be authorized leave at the same time under the provision of this sec
tion. Exception may be granted by the Associate Superintendent for 
Personnel.

SECTION 12 — Work Rules
Upon request from the Union identifying a specific set of published 
work rules, the Union will be sent a copy of the rules.

SECTION 13 — Health and Safety Committee
The Board and Union will establish a joint Health and Safety 
Committee with three members appointed by each party.
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ACE — AFSCME — AFL-CIO
Association of Classified Employees —

American Federation of State, County and Municipal Employees, AFL-CIO, Local 2250, Inc. 
8008 Marlboro Pike, Forestville, Maryland 20747, Phone: 736-2703

AUTHORIZATION CARD

NAME DATE

ADDRESS CITY ZIP CODE

SOCIAL SECURITY NUMBER 

PLACE OF WORK

PHONE NUMBER 

JOB TITLE

TO: BOARD OF EDUCATION OF PRINCE GEORGE’S COUNTY
I, the undersigned, hereby apply for membership in and designate the American Federation of State, County and Municipal 
Employees, AFL-CIO as my duly chosen and authorized representative on matters relating to my wages, hours and conditions 
of employment in order to promote and protect my economic welfare. Please consider this your authority to deduct from salary 
or wages earned by me an amount certified by the union as my regular required current monthly, semi-monthly, weekly, or 
bi-weekly dues. The amount deducted shall be paid to the Council or Local Union Treasurer, AFSCME, as you may be directed. 
This authorization shall remain in effect unless you receive written notice to rescind between August 15 and September 15 of 
any year.

□  I AM EMPLOYED TWENTY (20) HOURS OR LESS PER WEEK 

Signature __________________________ □  INCLUDES MSESC



PUT IN YOUR “ PONY” MAIL

ACE-AFSCME 
LOCAL 2250 AFL-CIO

8008 Marlboro Pike 
Forestville, Maryland 20747



ARTICLE VII — PERSONNEL POLICIES
SECTION 1 — Disciplinary Action
The Board shall reprimand, discipline or terminate an employee for 
cause in a fair, impartial private manner if feasible so as to avoid 
embarrassment to the employee.

The employee will be paid for time attending any disciplinary 
meetings which are scheduled by management outside of the nor
mal duty day of the employee, provided the employee is entitled to 
pay on the day of the meeting.

SECTION 2 — Announcements of Job Opportunities
Job opportunity announcements will contain instructions to super
visors that such announcements should be posted in areas accessi
ble to all unit members assigned to that work location, i.e., office, 
staff lounge, cafeteria.
Reasonable effort will be made to publicize information on alloca
tion of summer positions as early as possible.

SECTION 3 — Work Performed Outside of Classification
An employee detailed to duty outside his regular classification for 
more than twenty-five (25) consecutive working days will be com
pensated at the appropriate rate for the period of detail beyond the 
twenty-five (25) days.

SECTION 4 — Salary Notification
The Board shall provide each ten (10) month employee with a 
notification of the employee’s salary and any anticipated change of 
assignment for the coming school year. Such notification shall be 
provided at the earliest practical date, but normally by August 1 
preceding the opening of the school year.

If the notification of salary and assignment are not sent by June 30, 
a separate notification concerning the employee’s status for 
continuing employment will be sent by June 30.

SECTION 5 — Employee Evaluation
The Board shall provide each employee with a copy of the annual 
employee evaluation.

Within five (5) days from date of evaluation, an employee may re
quest a conference with the person who evaluated him and the next 
line official to discuss any comments with which there is disagreement.

Any employee who continues to disagree with his evaluation may 
submit a rebuttal in writing which shall be sent to the Director of 
Personnel and made a part of his personnel record.

SECTION 6 — Pay Periods
Twelve (12) month employees shall be paid on a twenty-six (26) pay 
period schedule, and ten (10) month employees shall be paid on a 
twenty-two (22) pay period schedule. Pay checks will be given to 
all classified employees in sealed envelopes. Insofar as possible, pay 
checks will be given to employees prior to quitting time on paydays.

SECTION 7 — Pay Procedures for Ten Month Employees
For the convenience of those classified employees who are employed 
on or before the opening day of school each year, and at the specific 
request of their duly designated and recognized employee organiza
tion, each paycheck for ten month employees will represent 1/22 of 
their hourly rate times scheduled number of work hours per day times 
number of scheduled work days for the school year, as shown on 
pay tables for classified employees, or appropriate fraction thereof

depending on date of hire or termination; providing, however, that 
in the event of a change in the employee’s rate of pay or a change 
in the number of work hours per day the appropriate adjustments 
will be made prior to the end of the fiscal year and provided further, 
that in the event of the severance of a classified employee, irrespective 
of cause, the Board shall readjust each employee’s wages on the basis 
of actual hours worked, in which event the Board and/or the employee 
shall reimburse the other, immediately upon demand, of any monies 
otherwise overpaid and/or underpaid.

All other employees shall be paid on their regular hourly basis.

SECTION 8 — Classified Employee Regulations
A permanent copy of the Classified Regulations and a copy of this 
negotiated agreement shall be provided each separate department 
in the schools, the central office, and the maintenance shop.

SECTION 9 — Overtime
An employee called to work outside his regular work day shall be 
paid for a minimum of two hours at the rate of time and one-half, 
so long as such time is not an extension of his regular work day or 
extending the beginning or ending time of the shift. If overtime comes 
at the beginning or end of a regular shift when the employee would 
normally work, he will be paid only for the actual time worked.

An employee called from home to work overtime will be paid for 
travel time up to a maximum of one hour.

Overtime shall be distributed equally to employees working within 
the same job location or school, and who are qualified, and who are 
within the geographical area.

Overtime is defined as work performed in excess of the normal work 
week. Overtime will be authorized only when it is the most prac
tical and economical procedure for the accomplishment of essential 
work.

Compensation for overtime work may be in the form of wages or 
as compensatory time off; compensatory time off must be of 
equivalent value to such wages. Compensation will be in the form 
of compensatory time off unless otherwise authorized by the 
Superintendent or his designated representative.

All work up to forty (40) hours will be compensated for at the regular 
hourly rate. Work in excess of forty (40) hours will be compensated 
for at one and one-half the regular hourly rate. Work in excess of 
forty (40) hours performed on Sunday will be compensated for at 
twice the regular rate.

When work in excess of forty (40) hours a week is compensated for 
by the granting of compensatory time off at one and one-half times 
the hours worked and/or twice the hours worked, such time off must 
be taken during the same pay period as the overtime worked. When 
this is not feasible, compensation must be in wages unless the 
employee elects to accumulate compensatory time off. An employee’s 
accumulation may not exceed five (5) days at any time. Utilization 
of any accumulated compensatory time must be approved in advance 
by the leave granting authority.

School cafeteria employees shall be compensated in wages at one and 
one-half times their regular hourly wage for all work performed for 
the Board outside of the regular school day.
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SECTION 10 — Mileage for Official Board of Education 
Business
Any employee using a car to conduct authorized and required Board 
of Education business shall receive mileage compensation at the rate 
as established by the Federal Government for the Washington area. 
Such rate changes as are effected during the fiscal year shall be im
plemented at the beginning of the month immediately following the 
rate increase.

Authorized business travel for reimbursement purposes is defined 
as any travel directed by a principal or department head, such as 
making bank deposits, transporting an ill child home, etc. Employees 
who are required to report to work locations other than their regular 
assigned work locations will be paid mileage reimbursement for those 
miles which are in excess of their normal daily commuting mileage.

School-based employees whose primary job requires that they work 
in more than one school will use the school closest to their home to 
which they are regularly assigned as the base school for computing 
mileage. The number of miles this school is located from the 
employee’s home shall be considered commuting mileage. Mileage 
reported for reimbursement each day shall be the number of miles 
driven during the day minus twice the distance from home to the 
designated base school. The normal trip between home and the 
designated school shall be deducted from the daily mileage whether 
the employee goes to the designated school that day or not. It is 
understood that some of this payment may be taxable income.

SECTION 11 — Seniority
Seniority means the length of continuous service of a permanent 
employee in a specific classification within a grade on a particular 
pay table except as hereafter provided.
a. If a permanent employee is returned to the class previously held 
on the same pay table at a lower grade, the employee shall, for pur
poses of measuring seniority in the lower grade, be credited with 
the length of service at both the higher grade and at the previous 
lower grade, as measured from the most recent date of hire.

b. A permanent employee who is transferred to a class within the 
same grade on a particular pay table shall have the same seniority 
as if he had been in continuous service in the new class, as measured 
from the most recent date of hire.

SECTION 12 — Promotion
The term “ promotion” means the advancement of an employee to 
a higher grade vacant position.

The Personnel Office will publicize the hereafter stated positions by 
publishing an Employment Opportunity Notice which is to be posted 
in all schools or other offices:

Pay Table 200 — Grade 19 and above 

Pay Table 400 — Grade 15 

Pay Table 500 — Grade 7 and above 

Pay Table 600 — Grade 6 and above 

Pay Table 700 — Grade 17 and above

The Board will include on each Employment Opportunity Notice 
the minimum qualifications to be eligible for consideration.
Additionally, once each year the Personnel Office will distribute to 
each school and department promotion/transfer applications in suf
ficient quantity to provide one for each unit member assigned thereto. 
Employees desiring to be considered for a promotion or a transfer 
should complete the application and forward it to the Personnel Of
fice. The Personnel Office will acknowledge receipt of the applica

tion, if requested. If it is determined that an individual does not meet 
the minimum qualifications for promotion, he will be so advised.

The Board will maintain a file of qualified applicants for promotion. 

An employee may apply for a promotion at any time.

The applications of qualified applicants for a vacant position will 
be provided by the Personnel Office to the appropriate supervisor 
who must interview the three most senior of the applicants referred 
to him unless he has interviewed the same applicant within the 
preceding six months. In addition, he may interview such other ap
plicants as he desires from among those referred to him. Employees 
interviewed for promotion/transfer but not selected will be so notified 
in writing.

When an employee is promoted or his position reclassified upward 
two grades or more on the same salary scale, he shall be placed on 
the appropriate grade at that step which approximates a two step 
increase in his/her former pay. When the promotion or reclassifica
tion is less than two grades, he shall be placed on the next higher 
grade at the step which approximates a one step increase in his/her 
former pay. The salary cannot be higher than the maximum for his 
new salary range.

SECTION 13 — Voluntary Transfers
When there is a vacancy to be filled, first consideration will be given 
to present employees who have a current Transfer/Promotion Re
quest Card on file in the Personnel Office for such a position.

SECTION 14 — Involuntary Transfers
At the request of Union, Board hereby summarizes its present pro
cedures concerning the implementation of involuntary transfers. This 
summarization is general and not intended to be inclusive of all varia
tions therefrom to which the Director of Personnel may have resorted 
from time to time in the past, in order to promote the efficient opera
tion of the Prince George’s County Public Schools, consistent with 
prior established Board policies, administrative directives and the 
Regulations for Classified Personnel.

Involuntary Transfer defined: The transfer of an employee within 
a specific grade and class from one work location to another. An 
“ involuntary transfer” is not an “ administrative transfer” which 
shall be effectuated, without regard to the hereafter procedures, when 
such “ administrative transfer” is ordered implemented by the Direc
tor of Personnel upon his determination that same is deemed 
necessary to improve an employee’s job performance.

Should it be necessary for the Board to initiate involuntary transfers 
from any school or work location, the following steps shall be taken:

1. Volunteers within the class and grade who are qualified for the 
new assignment shall be sought from the affected school or work 
location.

2. If the number of volunteers exceeds the number to be involuntarily 
transferred, the most senior qualified employee/employees within the 
class and grade from among the volunteers shall be transferred.
3. Should no volunteer be found, the least senior 
employee/employees within class and grade in the affected school 
or work location shall be transferred.

4. The employee/employees subject to an involuntary transfer shall 
have the opportunity by seniority, within class and grade, to select 
from all openings available at the time of transfer if qualified for the 
new assignment.

5. If, upon the exhaustion of the above selection process, the 
employee/employees do not select an available opening and one or
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more of such still exist, the Director of Personnel shall assign such 
remaining unassigned employee/employees at his sole discretion to 
whatever opening(s) remain prior to implementing the procedures 
set forth in Section 15 of this Article VII.

6. No vacancies shall be filled by temporary employees or new hires 
until all employees to be transferred have been offered all vacant 
positions.

SECTION 15 — Reductions in Force
Definition: A reduction in force is the termination of employment 
of one or more employees when it is necessary to reduce the number 
of employees. The following are not reduction-in-force actions and 
are not covered by these regulations:

a. Separations other than for the purpose of reducing the number 
of employees.

b. Terminations of temporary appointments.

c. The return of an employee to his former position after tem
porary promotion.

Procedures: When it becomes necessary to reduce employees within 
a particular class because of lack of funds or other cause, the follow
ing procedures shall apply:

a. Temporary and Probationary Employees: All temporary 
and probationary employees in the affected classification shall be 
separated before any permanent employees are reduced.

b. Permanent Employees: The reduction of permanent 
employees shall be on the basis of the following three factors:

(1) Seniority in a particular class and grade;

(2) Seniority with the Prince George’s County Public Schools;

(3) Where seniority in a particular class and grade is equal, 
skill, ability and efficiency may be taken into consideration 
by the Board in determining reductions in force.

c. Bumping: If a permanent employee is scheduled to be laid 
off, he shall be offered a transfer or demotion to a lower class 
if he has preference over an employee in that class in accordance 
with paragraph b. of this section and is qualified for the position 
occupied by the employee over whom he has preference.

d. Recall: Permanent employees shall be recalled from layoff in 
the reverse order in which they have been laid off in accordance 
with the procedure set forth above for reduction in force. An in
dividual will retain recall rights for a period of two years. If at 
any time during this period he declines an offer of recall he shall 
forfeit all recall rights. During a period of layoff no individual 
will be hired to fill a position of the grade and qualification of 
an individual on layoff unless such person declines the recall. An 
individual who is offered recall must indicate within seventy-two 
hours whether or not he accepts the position offered and must 
be available for return to work within thirty days.

Upon recall employees will have the same entitlement to sick and 
annual leave as they had at the time of termination.

In the eventuality an employee is recalled within two months of their 
normal work year, there would not be an adjustment to their an
niversary date.

SECTION 16 — Contracting Out
During the pendency of this agreement, no permanent employee 
employed prior to July 1, 1986 will lose employment or be reduced 
in wages by virtue of his position having been severed due to ser
vices being provided by an outside contractor, provided that such

employee will accept temporary assignment to a position of the same 
or lower grade until such time as he/she is offered a permanent assign
ment at the original grade and pay.

SECTION 17 — Use of Substitutes
A substitute will not be used to fill an authorized position in excess 
of sixty (60) working days except (1) when a qualified individual is 
not available to fill a position on a permanent basis or (2) where 
necessary to hold a position for a person on an approved leave of 
absence or (3) to preserve a vacancy for an employee currendy assign
ed to a position scheduled to be eliminated (e.g., school closings, 
budget reductions, reorganization) or (4) when the vacancy occurs 
on or after April 1.

SECTION 18 — Tuition Reimbursement
The Board shall reimburse employees for tuition costs up to the 
amount of thirty-five ($35.00) or the tuition charged county residents 
by the Prince George’s County Community College per credit hour 
whichever is greater for approved job-related courses successfully 
completed, when approved in advance by the Office of Staff Develop
ment and within limitation of funds budgeted.

SECTION 19 — Liability Protection
Any criminal action, civil suit or loss or damage to personal proper
ty occurring to an employee while acting within the scope of his duties 
and resulting from an act alleged to have been performed by such 
personnel in the performance of their duties shall be promptly 
reported to the Board or its designated representatives. The Board 
of Education shall reimburse any employee for attorney fees not ex
ceeding the minimum fee schedule as may be established and in ef
fect by the Bar Association of Prince George’s County, which said 
employee may have incurred as a result of defending a criminal 
charge arising from an incident occurring while the employee was 
performing his assigned duties for the Prince George’s County School 
System, provided it is evident to the Board of Education that such 
criminal charge was sought against said employee without cause or 
justification. Time lost by the employee in connection with any such 
aforesaid action shall be handled as follows:

1. Time for appearance as a defendant or witness before a judicial 
body or legal authority shall result in no loss of salary or accumulated 
sick or personal leave.

2. In case of disability an employee’s salary shall continue in full 
without reduction in accumulated leave. If Workmen’s Compensa
tion payment is forthcoming, the amount shall be deducted from 
the salary.

3. In the event that total disability results due to the incident men
tioned in this section, the Board of Education shall pay the difference 
between the compensation payment and the contractual salary of 
the employee without reduction of accumulated leave.

4. The length of time for which one receives compensation under 
this section shall be determined by the Workmen’s Compensation 
ruling.
Each employee is to be reimbursed in the sum of not more than 
$50.00 per occurrence for proven destruction of clothing, including 
eyeglasses, caused by an act performed in the performance of his 
duties.

SECTION 20 — Cafeteria Employees

1. The specific duties and responsibilities of the custodial person
nel as related to the kitchen and cafeteria area shall be made known 
in writing to the cafeteria manager of each school.
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2. Cafeteria employees designated the responsibilities of operating 
a satellite lunch program serving 100 to 200 daily lunches will be 
paid their regular salary plus 4 %, and those serving over 200 will 
be paid their regular salary plus 6%.

3. Cafeteria assistants who are required to attend summer workshops 
will be paid at their regular hourly rate of pay.

4. In addition to being paid their regular salary, cafeteria managers 
responsible for serving breakfast shall receive annually prior to the 
end ofjune, an additional payment as follows: 8125.00 if the average 
daily breakfast participation during that school year was up to twenty- 
five pupils; 8175.00 if more than twenty-five but not more than 
seventy- five; 8225.00 if more than seventy-five but not more than 
one hundred; and 8275.00 if such daily breakfast participation, as 
averaged for said school year, exceeded more than one hundred 
pupils.

5. In addition to being paid their regular salary, cafeteria managers 
responsible for preparing satellite lunches shall receive annually prior 
to the end ofjune, an additional payment as follows: 8175.00 if the 
average daily satellite lunch preparation during that school year was 
more than twenty five but not more than one hundred; 8250.00 if 
more than one hundred but not more than one hundred and fifty; 
8325.00 if more than one hundred and fifty but not more than two 
hundred; and 8400.00 if such daily satellite lunch preparation, as 
averaged for said school year, exceeded more than two hundred 
lunches.

6. If necessary, reduction in the hours of cafeteria employees, below 
the hours established for the beginning of the school year due to 
reduced participation shall be made no more than once during a 
school year. The adjustment, if necessary, shall be based on average 
participation through December. It is understood if an employee’s 
hours increased above the level established at the beginning of the 
school year, as a result of an increase in participation, the employee’s 
additional hours may be reduced at any time if the increase in par
ticipation does not continue.

7. Involuntary transfer of cafeteria employees will be accomplished 
on a seniority basis.

8. Cafeteria managers shall receive a signed copy of the monthly 
Food Services Report.

9. Cafeteria managers will be paid at their regular rate of pay for 
the additional hours worked outside of the regular duty day for time 
devoted to the completion of the Food and Labor Cost Study, up 
to a maximum of five (5) hours.

10. Two (2) hours of the cafeteria manager’s daily time will be ex
cluded from the staffing formula.

SECTION 21 — Central Garage
1. Trades helpers and garagemen will be assigned to all shifts.
2. Budgeted mechanic positions will not be filled with garagemen 
or trades helpers.
3. All work done by trades helpers will be supervised by a foreman 
or mechanic.
4. Road calls will be assigned to personnel who have displayed the 
proper aptitude and ability for this type of assignment.

5. The equivalent of sixteen hours of in-service training will be pro
vided each school year.
6. When stolen tools are replaced in accordance with current pro
cedures, the replacement will be of equal quality to the tools stolen 
up to the quality which is the standard for the trade.

When damaged tools are replaced in accordance with current pro
cedures, the replacement will be of equal quality to the tools damaged 
up to the quality which is the standard for the trade. It is understood 
that replacement of damaged tools is limited to tools which have been 
damaged beyond the control of the employee and not as a result of 
negligence or carelessness on the part of the employee or through 
normal wear and tear.

7. The working day of full-time central garage personnel shall be 
scheduled so as to permit a thirty-minute duty free lunch period.

8. Full-time central garage personnel are entitled to a ten- minute 
morning break to be scheduled by the supervisor.

9. Union representatives shall meet semi-annually with the 
Automotive Maintenance Officer to discuss matters of mutual 
concern.

10. Consistent with safety, feasibility and budget limitations efforts 
will be made to provide heat in an appropriate location on bus lots.

11. During FY 87, 88, 89, and 90, permanent Central Garage 
employees in the positions listed below will receive an annual tool 
allotment as specified.

bus lot attendant, tire specialist, lube specialist — 825.00 
glass technician, upholsterer — 850.00 
garageman, trades helper — 875.00 
mechanic, machinist — 8150.00

The payment will be made during the first quarter of the fiscal year. 
A receipt verifying purchase of such tools will be required prior to 
reimbursement. Tools may be purchased through the Purchasing 
Department up to the amount of the tool allotment. Central Garage 
employees promoted to one of the positions specified above prior 
to April 1 will be paid the difference between the tool allotment for 
the position from which the employee was promoted and the posi
tion to which he was promoted.

12. The Board will study the course certification program of the 
National Institute for Automotive Service Excellence in the areas 
of gasoline and diesel engines, brakes, steering and suspension to 
ascertain whether or not completion of the program by employees 
in a specified class and grade would be of sufficient benefit to the 
Board to provide reimbursement for some portion of the fees.
13. Asbestos Medical Monitoring — Any employee who is employed 
in a position whose job activity causes them to break, cut into, tear 
out, or otherwise disturb asbestos or asbestos-containing materials, 
or who shall be obligated to work in such areas while this activity 
is taking place, will have an entitlement to annual medical monitor
ing at Board’s expense either at a medical facility of the Board’s selec
tion of at one of the employee’s own choosing, the Board being the 
sole determinant therefor. Such medical monitoring shall consist only 
of such services as are from time to time approved and authorized 
for employees of the State of Maryland with Level II exposure, as 
such services and Level are defined pursuant to Executive Order 
01.01.1983.09, April 13, 1983. If any employee refuses to work with 
asbestos, he or she shall not be eligible for medical monitoring unless 
previous Level II exposure to asbestos as a Board employee can be 
documented.

SECTION 22 — Non-School Based Administrative Office 
Personnel

1. The Board shall provide parking spaces within a reasonable walk
ing distance of the administrative office building.

2. The Board shall provide soft drink, potato chip and cracker 
machines for all central office buildings.
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3 . The equivalent of one day of in-service training will be provided 
each school year.

4. In the event of hazardous temperatures or environmental condi
tions, the Associate Superintendent for Personnel may close an office 
at his discretion.

5. There will be a liberal leave policy in effect for central office per
sonnel when schools are closed due to inclement weather.

6. There will be a liberal tardiness policy in effect for Central Of
fice personnel when schools are closed or there is a delayed opening 
due to inclement weather.

SECTION 23 — Health Aides and Vision-Hearing Technicians
1. If re-assignment or transfer of employees should be required, the 
Board will give as much advance notice as possible of such anticipated 
re-assignment.

2. The Board shall provide a separate telephone for the health aides 
in the elementary schools.

3. The working day of full-time health aides shall be scheduled so 
as to permit a thirty-minute duty free lunch period.

4. Health aides shall not be required to work beyond the regular 
work week without compensation in wages or compensatory time.

5. The Board shall install air conditioners in Health rooms in ac
cordance with need and availability of funds.

6. Full-time health aides and vision-hearing technicians are entitled 
to a ten-minute morning break to be scheduled by the supervisor.

7. Recertification training in CPR and first aid for health aides will 
be conducted within the prescribed number of working days where 
feasible. When the Board conducts such recertification training out
side of the regular work period, compensatory time off will be 
granted.

8. Vision-hearing technicians will be paid at their regular rate of 
pay for any authorized work days scheduled in addition to the 160 
days required pursuant to the provisions of pay table 600.

9. Health aides who had been previously classified as vision- hear
ing technicians shall receive full credit toward their seniority as a 
health aide for time spent as vision-hearing technicians since the most 
recent date of hire.

10. Health aides and vision-hearing technicians desiring to attend 
job related workshops scheduled during the duty day may submit 
a request to the Health Services Supervisor for consideration.

11. The administration will study the need for telephone service in 
the school health rooms.

12. Health aides will not be required to substitute for teachers ex
cept in emergency situations and for a limited and reasonable 
duration.

13. Except in emergencies, health aides will not normally be required 
to discipline students except those who are confined to the health 
room for health reasons.

SECTION 24 — Instructional Aides
1. Instructional aides are entitled to receive instruction from the 
teachers with whom they work on at least a weekly basis.

2. When a reduction in force is necessary, all instructional aides 
regularly employed by the Board shall be deemed of one class and 
the provisions of Section 15 shall apply, unless an aide who is the 
subject of such provision has specialized training, such as an aide 
interpreter or similar type of special education aide, in which event

the Director of Personnel may establish a separate class for persons 
of such extraordinary qualifications.

3. The equivalent of one day of in-service training will be provided 
each school year.

4. The working day of full-time instructional aides shall be scheduled 
so as to permit a thirty-minute duty free lunch period.

5. Full-time instructional aide personnel are entitled to a ten-minute 
morning break to be scheduled by the supervisor.

6. Personnel presently employed as aides will receive their regular 
hourly rate of pay for work performed as an aide in the summer school 
program.

7. Involuntary transfer of instructional aides will be on a seniority 
basis within each program or area of specialization.

8. When special education students in a specific program are 
transferred to a different school or center for summer school, special 
education aides of that school will be augmented by special educa
tion aides from the feeder schools on a seniority basis, provided they 
possess the qualifications appropriate to the program and additional 
vacant positions are available.
9. Credit for advancement to a higher grade on the instructional 
aide salary schedule shall be given for up to fifteen (15) credits for 
SAW-MEs which have been approved in advance by the Depart
ment of Personnel. To be approved the SAW-ME or workshop must 
be directly related to the duties performed by instructional aides.

10. Instructional aides will not be required to substitute for teachers 
except in emergency situations and for a limited and reasonable 
duration.

SECTION 25 — Maintenance Department
1. The Union representatives shall meet quarterly with the Super
visor of Maintenance to discuss matters of mutual concern.

2. When stolen tools are replaced in accordance with current pro
cedures, the replacement will be of equal quality to the tools stolen 
up to the quality which is the standard for the trade.

3. The Board will study the training requirements for maintenance 
department personnel to determine if additional training programs 
are needed, such as more in- service, workshops, specific course of
ferings incorporated into the adult education program and appren
ticeship type training experience.

4. The working day of full-time maintenance personnel shall be 
scheduled so as to permit a thirty-minute duty free lunch period.

5. Full-time maintenance personnel are entitled to a ten- minute 
morning break to be scheduled by the supervisor.

6. In so far as practicable, uniform evaluation procedures will be 
followed.

7. The Board will provide an asbestos safety orientation program 
for all Maintenance Department employees.

8. In addition to the orientation program, Maintanance Department 
employees whose daily duties require them to come into contact with 
asbestos will be provided comprehensive asbestos safety training.
9. Asbestos Medical Monitoring — Any employee who is employed 
in a position whose job activity causes them to break, cut into, tear 
out, or otherwise disturb asbestos or asbestos-containing materials, 
or who shall be obligated to work in such areas while this activity 
is taking place, will have an entitlement to annual medical monitor
ing at Board’s expense either at a medical facility of the Board’s selec
tion of at one of the employee’s own choosing, the Board being the
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sole determinant therefor. Such medical monitoring shall consist only 
of such services as are from time to time approved and authorized 
for employees of the State of Maryland with Level II exposure, as 
such services and Level are defined pursuant to Executive Order 
01.01.1983.09, April 13, 1983. If any employee refuses to work with 
asbestos, he or she shall not be eligible for medical monitoring unless 
previous Level II exposure to asbestos as a Board employee can be 
documented.

10. First consideration for overtime shall be given to the 700 shop 
for work which is normally assigned to the 700 shop.

11. In-service training opportunities will be made available to 
employees in the 700 Shop.

SECTION 26 — School Clerical Employees
1. Involuntary transfers due to school closings or declining enroll
ment will be made to available positions on the basis of seniority 
in class and grade.

2. School clerical employees shall have a duty free lunch period of 
at least thirty (30) minutes. In addition, they shall be entitled to a 
ten (10) minute morning break.

3. The Board shall make available summer job assignments to 
regularly employed school secretaries prior to these vacancies being 
filled from other school employees or from outside the school system.

4. The allocation for school secretaries will be as funded in the ap
proved school budget.

5. The work days set forth in the School Clerical Classified Salary 
Schedule (Table 600) will be scheduled after August 20th and prior 
to the end of the fiscal year, with the exception of the school registrars.

6. The Board will study the current staffing ratio for school office 
employees.

7. The equivalent of one day of in-service training will be provided 
each school year.

8. A study will be conducted to determine the need for summer 
clerical help in the schools, including the feasibility of twelve-month 
employment.

9. School secretaries working in their regular assignment during the 
summer will be paid at their regular hourly rate.

10. Successful completion of Board sponsored training programs 
in the use of computer terminals will be recorded in the school 
secretary’s personnel folder.

11. Except in emergency situations, school clerical personnel will 
not be required to arrange for teacher substitutes beyond their 
scheduled work day.
12. Except in an emergency, school clerical personnel shall not be 
responsible for disciplining students who are sent to the office for 
disciplinary reasons.

13. School secretaries will not be required to substitute for teachers 
except in emergency situations and for a limited and reasonable 
duration.

SECTION 27 — Transportation Employees
1. To the extent possible, all bus drivers and transportation aides 
working overtime or receiving additional compensation for activity 
runs, kindergartens, etc., shall be paid no later than the following 
pay period.
No bus driver may drive more than ten (10) hours daily nor have 
a paid duty day of more than fifteen (15) hours. For purpose of com

puting a bus driver’s “ driving time,” such time shall be constituted 
as his “ regular paid daily work day,” irrespective of actual time 
devoted to driving, plus such actual time driven over and above his 
“ regular paid daily work day.” Furthermore, no bus driver may 
drive in excess of eight (8) hours daily as such time includes his 
“ regular paid daily work day” on more than three (3) days per Mon
day through Friday week, of which no more than two (2) days may 
be consecutive, except in the case of a postponed “ field trip” resulting 
from an event, for which a driver had actually signed a commitment 
to drive, having been postponed within seven (7) days of its original 
date.

2. For the period of July 1, 1986 through June 30, 1987, bus drivers 
will be compensated for field trips at the rate of $5.50 per hour, with 
a minimum of three (3) hours per trip. The field trip rate will be 
increased in fiscal years 1988, 1989 and 1990 by the same percen
tage rate as the salary schedules on the same effective dates.

3. Transportation aides will be compensated for field trips at the 
rate of $4.27 per hour. The field trip rate will be increased in fiscal 
years 1988, 1989 and 1990 by the same percentage as the salary 
schedules on the same effective dates.

4. The Board shall provide each transportation department employee 
with an identification badge containing the employee’s picture, name, 
and department.

5. Each bus driver and transportation aide shall receive an itemiz
ed statement indicating what the driver or aide is being paid for and 
the hourly rate of pay.

6. At the beginning of the school year, bus drivers’ and transporta
tion aides’ average daily driving time (transportation aides’ average 
daily riding time) port-to-port will initially be predicated upon an 
actual estimate of the time required to run the route as such is deter
mined by the Department of Transportation. When experience 
demonstrates that the average daily driving time port-to-port is dif
ferent from the estimated time, appropriate plus or minus ad
justments will be made.

7. Announcements of preschool meeting dates will be posted prior 
to the last duty day of the preceding school year.

8. Employees will be paid for up to one hour for attendance at an 
accident review meeting.

9. Seniority Policy
a. A seniority list of all bus drivers and transportation aides 
assigned to a lot will be maintained and posted on the lot. The 
list will contain the driver’s name, most recent date of employ
ment as a bus driver, and in addition for orthopedic drivers the 
most recent date of assignment as an orthopedic driver. If an 
employee is promoted to a higher class or grade, including bus 
driver trainer, lot foreman, assistant lot foreman, auxiliary bus 
driver, orthopedic bus driver, bus driver, and is subsequently 
returned to the lower class or grade the employee shall have 
seniority as if they had been in continuous service in the lower 
class or grade. Placement on the seniority list of employees 
employed after July 1, 1979 shall be determined by the date and 
time such employee was hired at the Personnel Office.

b. All special education, orthopedic and regular runs will be 
posted by estimated hours, a general location of stop and size 
of vehicle, (Example: 5 hours, Central Avenue to Surrattsville). 
These runs shall be selected by the drivers according to seniori
ty. Seniority shall be based on original date of employment as 
a bus driver, except in the case of orthopedic drivers where seniori
ty shall be based on most recent date of assignment as an or-
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thopedic driver. If a driver is absent on bid day and the driver 
has not made prior arrangements in writing for someone to bid 
for them, the supervisor will make a run assignment after all 
drivers present have bid their runs. Prior to April 1 all runs that 
become available during the year shall be posted within 15 days 
and remain posted three (3) working days. An available run will 
be assigned to the most senior driver bidding on the run. The 
successful bidder may bid on any and all additional runs which 
become available during the remainder of the year. The successful 
bidder may take his/her bus with him/her to the vacant run, pro
vided it is appropriate and compatible for the run. The run 
vacated by the successful bidder will be rebid as above and the 
run vacated by this second successful bidder will be assigned to 
a new employee. In the eventuality the run vacated by the se
cond successful bidder is an orthopedic run, the orthopedic run 
will be rebid, and the run vacated by this third successful bidder 
will be assigned to a new employee. New employees shall be 
assigned to the buses and runs remaining.

On or prior to the date for bidding, bus drivers will be advised 
about non-public school runs which are subject to a different 
calendar than the public school system; e.g., runs may be made 
on dates public schools are closed or not made on dates public 
schools are open. In addition, at the time of bidding, drivers will 
be provided with the most recent information concerning the 
details of the non-public school run as such details are known 
by the Transportation Department.

c. Special Runs:
Kindergarten, Headstart, and work-study, etc., shall be reas
signed at the beginning of each year. Orthopedic drivers can bid 
on special runs and, for this purpose, the orthopedic drivers’ 
seniority shall be based on their most recent date of employment 
as a bus driver. When a special run becomes available during 
the year, it shall be posted on the lot for three (3) working days. 
The new selection cannot, in any way, interfere with the driver’s 
existing assignment (regular or other special type). These special 
runs will be reposted at the beginning of each year, or when they 
become available. Drivers’ daily time may exceed eight (8) hours 
by making these selections provided the selection conforms to the 
limitations described in #1 above. The Board shall provide a sign
up sheet at each lot to allow permanent drivers or aides, including 
special education drivers and aides, to sign up as substitutes for 
such vacant runs that become available because of absences of 
auxiliary drivers or breakdowns. The substitute sign-up sheet shall 
be provided for kindergarten, work-study, activity, extra, or any 
middle- of-day runs that become available. The Bus Lot Foreman 
will assign the special run to the first available driver or aide. 
When two or more drivers or aides are available at the same time, 
the assignment will be offered to the most senior driver or aide 
present.

d. Activity Runs:
Those drivers desiring activity runs shall so indicate by signing 
an activity run list. The assignment shall be made by the super
visor according to seniority. A driver’s daily time plus activity 
run cannot exceed (8) hours. The list may be signed at any time. 
A driver may re-bid at any time during the year if it means more 
weekly hours than previously worked, but a driver may re-bid 
only once during the year for a run with a lesser number of hours. 
This provision not to be construed as an entitlement in a driver 
to have his daily run and activity run result in greater than a 
forty (40) hour work week. All activity runs to be paid at a 
minimum of one (1) hour.

e. Field Trips:
Field trips will be recruited by individual drivers. A driver may 
not recruit field trips for other drivers. Field trips may not in
terfere with a.m., p.m., other special type runs, or safety 
meetings. Auxiliary drivers and substitutes shall not be permitted 
to take field trips except in the case of an emergency. When an 
orthopedic bus is used to take a group of orthopedic children on 
a field trip, the orthopedic transportation aide is authorized to 
accompany the children on the field trip.

f. Assignment of Buses:
The seniority assignment of buses shall occur in August of each 
year or later (depending upon delivery of buses). The assignment 
will be made by the Supervisor according to the seniority lists.

Brand new buses are to be given according to seniority and that 
driver shall not be entitled to another brand new bus for five (5) 
years (effective 1976-77). In the event that new buses are not 
available at the beginning of the school year, drivers shall keep 
their past year’s assigned bus until new buses are available for 
assignment unless the driver’s new run requires a different type 
of bus.

Unless there are extenuating circumstances that dictate other
wise, and which are mutually agreed to by the Union and the 
Board of Education, assignment of special education buses will 
be from the special education drivers’ seniority list. Similarly the 
assignment of conventional and pusher buses will come from the 
standard list of drivers.

Orthopedic buses shall be assigned in the same manner as special 
education buses from the orthopedic list.

g. Transfers:
(1) A driver who is transferred from one lot to another for 
the convenience of the Prince George’s County Public Schools 
shall take his/her bus with him/her unless circumstances dic
tate otherwise and which are mutually agreed to by the Union 
and the Board of Education and shall operate whatever run 
is available at the time. He/she shall be placed at the proper 
place on the seniority list for that lot and shall receive ap
propriate benefits. A driver who transfers for his/her own con
venience shall operate whatever bus and run is available, if 
any, for the remainder of that school year and shall be placed 
at the proper place on the seniority lists on the first of August.

(2) A driver who transfers or is transferred from either the 
regular, or special education, or orthopedic seniority list on 
the lot to which assigned shall be placed at the appropriate 
position on the seniority list according to his most recent date 
of hire in that classification.

h. Summer Employment:
These assignments shall be made upon the availability of the runs. 
Initial assignment of summer runs will be made on the basis of 
seniority in accordance with a and b above.

In addition summer runs which become vacant within seven 
calendar days of the date the initial assignments are made at the 
lot will be rebid after having been posted for one day. The vacancy 
created by the successful bidder will be assigned to the most senior 
applicant on the summer run list.

Assignments shall be made according to the overall seniority list 
(orthopedic drivers and aides are the first people eligible for or
thopedic runs).

A driver may accept an aide’s position, but if a run becomes 
available that driver (aide) may bid on the run.
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Assignments shall be made for each lot. The assignments shall 
include grades one (1) through seven (7) (includes assistant 
foreman).

Seniority will be the basis for assigning summer runs.

Daily time for summer runs will include the fifteen minute time 
credit for safety inspection.

Once each summer, each summer bus driver will be authorized 
an additional two hours time credit when the bus is washed by 
them and verified by the lot foreman.

Announcements of summer runs will be posted at the appropriate 
bus lots as soon as feasible after the runs have been confirmed.
i. Guidelines:

(1) When assigning runs, drivers will not be considered for 
more than forty (40) hours per week.

(2) Bus drivers and transportation aides may remain on the 
seniority lists during authorized leaves of absence (example: 
maternity leave), for not more than fifteen (15) months.

(3) Seniority among individuals with the same date of hire 
will be determined by a drawing of names.

(4) If any run or assignment is unclaimed, the appropriate 
Supervisor shall assign the position.

10. Pay Procedures for Bus Drivers
a. A bus driver’s daily time, including special runs, shall be com
prised of the sum total of the following:

(1) His driving as same is calculated upon the average daily 
driving time port-to-port as such is determined by the Depart
ment of Transportation.

(2) A fifteen minute time credit for safety inspection.

(3) A fifteen minute time credit for workshop time, prepara
tion of reports time and cleaning and securing the bus.

b. It is understood, however, that no bus driver’s daily run shall 
be scheduled for an average daily run, the time of which when 
added to any activity run and the additional daily time credits 
allowed shall exceed eight (8) working hours per day.

c. Bus Driver’s Additional Compensation:
(1) Bus drivers shall receive as additional compensation 
two (2) hours time credit for each time their bus is washed 
by them and verified by the lot foreman and, providing fur
ther that there shall be no more than one (1) bus washing per 
month.

(2) Bus drivers shall receive as additional compensation one 
(1) hour time credit for each monthly safety meeting they 
attend.

(3) Bus drivers shall receive as additional compensation a 
minimum of two (2) hours time credit for attendance at the 
pre-school orientation meeting.

(4) Bus drivers shall receive additional compensation at their 
regular hourly rate of pay for time spent participating in con
ference at the school when their participation is authorized 
and required by the area assistant supervisor of transporta
tion and the conference requires time beyond the driver’s daily 
time.

(5) The additional compensation defined above will be in
cluded in the paycheck for the reporting period in which work 
was performed.

11. Pay Procedures for Transportation Aides:
a. A transportation aide’s daily time including special runs shall 
be comprised of the sum total of the average daily driving time 
port-to-port as such is determined by the Department of 
Transportation.

b. A transportation aide shall receive as additional compensa
tion one (1) hour time credit for each monthly safety meeting 
they attend.

c. A transportation aide shall receive as additional compensa
tion a minimum of two (2) hours time credit for attendance at 
the pre-school orientation meeting.

d. A transportation aide shall receive as additional compensa
tion a minimum of six (6) hours time credit for attendance at 
inservice training program(s).

e. Transportation aides shall receive additional compensation at 
their regular hourly rate of pay for time spent participating in 
conference at the school when their participation is authorized 
and required by the area assistant supervisor of transportation 
and the conference requires time beyond the aide’s daily time.

f. The additional compensation defined above will be included 
in the paycheck for the reporting period in which the work was 
performed.

12. The Transportation Department will not provide home phone 
numbers of bus drivers to parents.

13. Bus drivers returning from an approved leave of absence will 
be paid up to four (4) hours. There will be no entitlement to pay
ment for retraining which requires more than four hours.

14. The Board will conduct a study of current pay reporting pro
cedures to assess the feasibility of including additional overtime pay, 
plus or minus pay adjustments and leave information on the paycheck 
stub and/or providing all overtime adjustments within the pay period 
they are worked. Transportation Department employees shall be in
cluded in the study committee.

15. When possible, within available budgeted resources, the Board 
will provide lavatory facilities in those bus lot lounges which have 
sewer and water hookup available.

16. Transportation aides will not be required to complete either 
manifests or run sheets.

17. Transportation aides will not be required to contact parents out
side of their duty day.

SECTION 28 — Reclassification
When a request for reclassification is received in the Department 
of Personnel, reasonable effort will be made to complete the posi
tion audit within ninety (90) days. When the audit is not completed 
within ninety (90) days, the employee will be notified as to the reason 
why, and when the audit can be expected to be accomplished. Upon 
receipt of a request from the Union to study a particular class of 
employees with regard to classification, the Department of Personnel 
will conduct such study.
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ARTICLE VIII — GRIEVANCE PROCEDURE
A. PURPOSE
The goal of a grievance procedure is to secure at the lowest possible 
level an equitable solution to complaints and/or grievances which 
may arise from time to time. Both parties agree that these proceedings 
shall be kept confidential among the parties involved at each level 
of this procedure. Nothing contained herein shall be construed as 
limiting the right of any person with a grievance to discuss the mat
ter with the appropriate member of the administration or proceeding 
independently as described herein. Every effort must be exhausted 
at each step before appealing to the next step.

B. DEFINITIONS
1. A “ complaint” is any problem or misunderstanding that can be 
settled orally between the parties involved.

2. A “ grievance” is any unsettled complaint by a classified per
son or by the Union on its own behalf concerning any alleged 
violation or misinterpretation of this Agreement.

3. An “ aggrieved person” is a person making the claim.

4. The term “ classified personnel” includes individuals or groups 
who are members of the bargaining unit covered by this Agreement.

5. A “ party of interest” is the person(s) making claim and person(s) 
who may be required to take action or against whom action may 
be taken in order to resolve the claim.

6. The term “ days” shall mean days other than Saturday, Sun
day, and School Holidays. In the event a grievance is filed on or 
after June 1, the time limits set forth herein may be reduced so that 
the grievance procedure for ten month employees may be exhausted 
prior to the end of the school term or as soon thereafter as is 
practicable.

C. Procedures
Should a person elect the grievance procedure, he is admonished 
to follow the steps outlined below specifically. Since it is important 
that grievances be processed as rapidly as possible, the number of 
days indicated at each level shall be regarded as a maximum, and 
every effort shall be made to expedite the process. The time limits 
specified may, however, be extended by mutual agreement by the 
Administration and the Union.

STEP ONE
An individual with a complaint or grievance should first discuss it 
with his immediate supervisor(s) before proceeding to the prin- 
cipal/department head. He may have a union representative with 
him if he desires. In the event the problem cannot be settled in this 
manner, it should then be processed as follows:

STEP TWO
After discussing his complaint or grievance with his immediate super
visors), the employee should then discuss it with the principal/depart- 
ment head. He may have a Union representative with him if he 
desires. This discussion should take place within ten (10) days of 
the alleged wrong. The Area Assistant Superintendent may, if they 
desire, involve themselves in complaints and grievances at the level 
of the school principal.

STEP THREE
a. In the event that the “ aggrieved person” is not satisfied with the 
outcome of the oral conference, he shall submit his grievance to the 
principal/department head in writing on the form provided at each 
school and department within ten (10) days of said conference. If

the “ aggrieved person” so chooses, a Union representative will assist 
him in writing his claim.

b. Within five (5) days, the school principal/department head will, 
on the form provided, write his opinion.

STEP FOUR
In the event the aggrieved party is not satisfied with the decision 
at Step 3, he will within ten (10) days, by registered mail or by hand, 
cause to be delivered the copy of his grievance and its answer to the 
appropriate Associate Superintendent and one to the Union office. 
The Associate Superintendent within ten (10) days from the receipt 
of the grievance shall render a written decision as to the solution. 
Copies will be sent to the aggrieved person, the principal/depart
ment head and the Union.
STEP FIVE
If an aggrieved person is not satisfied with the decision of the 
Associate Superintendent or if the Associate Superintendent fails to 
render a decision within the prescribed time, an arbitrator shall be 
appointed within ten (10) days. Such arbitrator shall be selected by 
the Superintendent and the representative of the Union.

If they cannot agree, a request will be made to the American Ar
bitration Association for a list of not less than five names. Each side 
may add two names to this list. Selection shall be made by alter
nately striking names from the list until one name remains. Such 
person shall be designated as the arbitrator.

The arbitrator shall be provided space at the Central Office, together 
with secretarial help and other assistance needed to conduct his hear
ing. He shall have the right to contact any person who has any in
volvement in the case either directly or indirectly and require their 
attendance in any hearing or decision-making process, at his discre
tion. The Union and the Board shall each bear its own expenses in 
these arbitration proceedings, except that they shall share equally 
the cost of the arbitrator and any joint administrative costs in con
nection with the grievance submitted to him.

The decision of the arbitrator shall be binding on both parties unless 
the Superintendent or the Board of Education deems it to be evi
dent that said decision is violative of Board rules and regulations 
promulgated from existing policy, in which event the Superinten
dent or the Board may set aside the decision of the arbitrator and 
hold a hearing on said matter, pursuant to Maryland Law.

D. Miscellaneous
1. A grievance may be withdrawn at any level without prejudice 
or record.

2. Copies of all written decisions of grievances shall be sent to all 
parties involved and the Union.

3. Grievances shall be filed on the official personnel grievance form.
4. Upon written request, information not of confidential nature 
which is pertinent to a grievance will be made available to the “ ag
grieved person.”

5. A party of interest shall be released without loss of leave or salary 
to attend meetings held pursuant to the respective steps of the 
procedure.

6. If, at the aggrieved employee’s request, ACE-AFSCME, Local 
2250 is not present during the processing of a grievance, that 
grievance shall not be cited as a precedent. Furthermore, ACE- 
AFSCME, Local 2250 shall be informed of the final disposition of 
any such grievance.
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ARTICLE IX — SALARY PROVISIONS
SECTION 1 — Salary Increases 

Fiscal year 1987
5% increase effective July 1, 1986*
1% increase effective January 1, 1987

Fiscal year 1988**
100% of the CPI for the 12 month period ending November, 1986. 
(floor of 4.5% cap of 6%) plus 1% effective July 1, 1987

Fiscal year 1989* *
100%of the CPI for the 12 month period ending November, 1987. 
(floor of 5% cap of 6%) effective July 1, 1988 
plus 2% increase effective January 1, 1989

Fiscal year 1990
Reopen negotiations on salary only

* Pay tables are located on pages 23 through 38.
** N egotiations on salary can be reopened if the C P I exceeds 8% . 
N O T E : C PI refers to the consum er price index for the W ashington, D .C . 

— M d. — Va. area.

SECTION 2 — Anniversary Date
The anniversary date of each employee hired after June 30, 1979 
will be the first day of the month following the date of commencing 
work. This date shall remain as his/her anniversary date during the 
entire time the employee continuously works with the Prince George’s 
County Public Schools. All employees hired before July 1, 1979, will 
keep their present anniversary date as long as they continuously work 
with the Prince George’s County Public Schools. Adjustments in 
anniversary date will continue to be made for leaves of absence. Fur
thermore, in the event an employee is promoted, his/her anniver
sary date shall remain the same. An employee who is promoted after 
having earned time toward a longevity pay step will be given credit 
for that time when moving to the last annual increment of a new 
grade or beyond. If the employee moves to a step below the last an
nual increment of the scale, he/she will be eligible to earn an incre
ment on the next anniversary date.

SECTION 3 — Merit Increases
Employees who qualify will receive a one step increase on their an
niversary date. The granting of these salary increments is based on 
the demonstration by the employee of an acceptable level of com
petence in the performance of his job.

An employee is considered to have attained an acceptable level of 
competence only if his performance is adequate in the major aspects 
of his work. Standards must not only include the required quality 
of work, but also other essential elements of job performance, such 
as personal qualifications and conduct, which directly affect an 
employee’s work.

It is the responsibility of the individual who supervises the work of 
an employee to insure that the employee understands what constitutes 
an acceptable level of competence and to advise the employee when

his work is below this level. Such advice will be in writing. The 
employee should be made aware of his deficiencies at least forty-five 
(45) days prior to the date on which he can become eligible for a 
salary increment in order that he may have an opportunity to raise 
his performance to an acceptable level.

When an employee’s salary increment is to be withheld, he will be 
so notified in writing with the specific reasons why such action is 
being taken.

SECTION 4 — Longevity Increases
After an employee reaches the maximum rate for his class, he shall 
be entitled to receive an amount equivalent to a one-step increase 
after four years of service at the maximum rate; he shall be entitled 
to another step increase at the completion of four years service at 
the first longevity rate for his class and another step increase at the 
completion of four years service at the second longevity rate for his 
class. The third and fourth longevity steps will be implemented as 
per the appropriate note on each of the pay tables.

SECTION 5 — Retention of Salary
a. An employee whose position has been reduced in grade or who 
is involuntarily transferred due to a school closing or decline in enroll
ment will continue to be paid at his/her current salary for a period 
of one year, unless he/she declines assignment to a position of the 
same grade as previously held, in the same administrative area or 
another administrative area provided the distance is not greater than 
the distance he/she could be transferred within the present ad
ministrative area, in which such cases the salary of the employee 
will be reduced as appropriate for the position being occupied. Every 
reasonable effort will be made to find a vacancy in the same ad
ministrative area or another administrative area which is no greater 
in distance than the distance he/she could be transferred within the 
present administrative area.

b. Cafeteria manager’s estimated annual salary shall not be reduced 
for a period of one year as a result of declining enrollment or lunch 
participation.

SECTION 6 — Summer Pay Rates
All ten-month employees employed for additional work during the 
summer months in the same grade and class will be paid at the rate 
of pay to which they are entitled in accordance with their appropriate 
placement on the salary schedule in effect at the time the work is 
performed.

SECTION 7 — Pay Table Consolidation
A committee shall be established to conduct a study regarding the 
feasibility of consolidating existing Pay Tables (i.e., Pay Tables 100, 
200, 400,^500, 600, and 700). The committee shall be comprised 
of three (3) members from the Union and three (3) members from 
the administration. The results of the committee’s study including 
recommendations derived therefrom shall be presented to the Union’s 
and Board’s respective Negotiating Teams no later than December 
15, 1989.
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TA BLE 100

AIDE PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

Classification Grade
Step
A1

Step
B1

Step
C l

Step
D1

Step
E l

Step
FI

Step
G /H /

Step
K /L /

M /N l

Step
O /P /

Q /R l

Step
S/T

U /V l

Step
W l

Aide, N on-H igh School G raduate 01 6.00 6.39 6.84 7.23 7.69 8.12 8.54 8.85 9.29 9.73 10.21
Aide, Special Education III 7980 8499 9097 9616 10228 10800 11358 11771 12356 12941 13579

Aide, High School G raduate 02 6.84
9097

7.15
9510

7.69
10228

8.12
10800

8.54
11358

8.93
11877

9.37
12462

9.78
13007

10.21
13579

10.68
14204

11.20
14896

Aide, Special Education I 03 7.60
10108

8.06
10720

8.59
11425

9.07
12063

9.53
12675

9.98
13273

10.46
13912

10.94
14550

11.43
15202

11.98
15933

12.56
16705

Aide, 30 H ours College 04 8.43
11212

8.81
11717

9.37
12462

9.79
13021

10.21
13579

10.59
14085

11.01
14643

11.53
15335

12.05
16027

12.62
16785

13.24
17609

Aide, 60 H ours College 05 8.84
11757

9.25
12303

9.79
13021

10.20
13566

10.61
14111

11.01
14643

11.43
15202

11.97
15920

12.53
16665

13.11
17436

13.76
18301

Aide, 90 H ours College 06 9.25 9.69 10.21 10.59 11.01 11.42 11.85 12.39 12.98 13.59 14.25
Aide, College Degree 12303 12888 13579 14085 14643 15189 15761 16479 17263 18075 18953

Note:

1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. T he estim ated annual salary is for inform ation only. 
The estim ated annual salaries are based on seven (7) working hours per day for 190 work days, if so scheduled by the Board of Education. W ork 
hours do not include a thirty  (30) m inute lunch period.

2. Eligible employees who have been paid at Step S l-V l for four (4) years subsequent to Ju ly  1? 1983, will advance to Step W l.
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TABLE 200

AUTOMOTIVE AND BUILDING MAINTENANCE PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

Classification Grade
Step
B2

Step
C2

Step
D2

Step
E2

Step
F2

Step
G2

Step
H/I/

J/K2

Step
L/M/
N/02

Step 
P/Q/
R/S2

Step
T/U

V/W2

Step
X2

Bus Lot A ttendant 
G aragem an 
Laborer II
W arehousem an/D river H elper

10 7.37
15389

7.69
16057

8.15
17017

8.56
17873

8.85
18479

9.35
19523

9.74
20337

10.23
21360

10.69
22321

11.19
23365

11.74
24513

Lubrication Specialist I 
Sanitation W orker-L aborer 
T ire  Specialist I 
T rades H elper

11 7.68
16036

8.04
16788

8.56
17873

8.85
18479

9.35
19523

9.74
20337

10.23
21360

10.69
22321

11.16
23302

11.67
24367

12.23
25536

Equipm ent O perato r I 
W arehousem an I 
W orking T ruck  D river

12 8.02
16746

8.44
17623

8.85
18479

9.35
19523

9.74
20337

10.23
21360

10.69
22321

11.16
23302

11.69
24409

12.23
25536

12.83
26789

Sanitation T ruck  D river 
Shop Stores Clerk 
T ree  T rim m er

13 8.44
17623

8.78
18333

9.35
19523

9.74
20337

10.23
21360

10.69
22321

11.16
23302

11.69
24409

12.21
25494

12.78
26685

13.40
27979

A ir Com pressor O perato r 
Equipm ent O perato r II 
W arehousem an II

14 8.78
18333

9.25
19314

9.74
20337

10.23
21360

10.69
22321

11.16
23302

11.69
24409

12.21
25494

12.80
26726

13.42
28021

14.07
29378

Autom otive U pholsterer I 
C arpen ter I

15 9.24
19293

9.63
20107

10.23
21360

10.69
22321

11.16
23302

11.69
24409

12.21
25494

12.80
26726

13.50
28188

14.13
29503

14.83
30965

C arpet Technician 
C em ent Finisher I 
Equipm ent M echanic 
G lazier I 
Locksmith 
Pain ter I
Sheet M etal & R oof R epairm an I 
W arehouse Leader 
W elder I

Autom otive Glass Technician 
Autom otive M echanic I 
Autom otive Parts M an 
Electrician I
Electronics Technician I 
H eating & A ir Conditioning 

M echanic I
H eavy Equipm ent O pera to r I 
Lubrication Specialist II 
M aintenance M aterials Clerk 
Oil B urner M echanic I 
Plum ber I
Preventive M aintenance Team  

Mechanic 
T ire  Specialist II

9.63 10.14 10.69 11.16 11.69 12.21 12.80 13.50 14.11 14.78 15.52
20107 21172 22321 23302 24409 25494 26726 28188 29462 30861 32406

W arehouse Forem an 17 10.13
21151

10.59
22112

11.16
23302

Alarm  M aintenance Technician 
A utom otive M achinist 
A utom otive M echanic II

18 10.59
22112

11.07
23114

11.69
24409

11.69 12.21 12.80 13.50 14.11 14.85 15.55 16.32
24409 25494 26726 28188 29462 31007 32468 34076

12.21 12.80 13.50 14.11 14.85 15.51 16.23 17.03
25494 26726 28188 29462 31007 32385 33888 35559

Autom otive U pholsterer II 
C arpen ter II 
Electrician II
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July 1, 1986 — December 31, 1986

TABLE 200 (Continued)

Classification Grade
Step
B2

Step
C2

Step
D2

Step
E2

Step
F2

Step
G2

Step
H /I /

J /K 2

Step
L /M /
N /02

Step
P/Q /
R/S2

Step
T /U

V/W 2

Step
X2

Electronics Technician II 
G lazier II

18 10.59
22112

11.07
23114

11.69
24409

12.21
25494

12.80
26726

13.50
28188

14.11
29462

14.85
31007

15.51
32385

16.23
33888

17.03
35559

G rounds M aintenance Forem an I 
H eating & A ir C onditioning 

Mechanic II 
Insulation M echanic 
M ason II
M etals — Roof R epairer II 
Oil B urner M echanic II 
Pain ter II 
P lum ber II
R efrigeration M echanic II
Sheet M etal & Roofing R epairm an II
W elder II

Lead C arpenter 19 11.06 11.59 12.21 12.80 13.50 14.11 14.85 15.51 16.23 17.00 17.83
Lead Electrician 23093 24200 25494 26726 28188 29462 31007 32385 33888 35496 37229
Lead Electronics Technician 
Lead G lazier
Lead G rounds M aintenance Forem an I 
Lead Oil B urner Mechanic 
Lead Painter 
Lead Plum ber
Lead Sheet M etal/R oof R epairer 
Preventive M aintenance T eam  Leader

C ontract Services Specialist 20 11.59 12.11 12.80 13.50 14.11 14.85 15.51 16.23 16.98 17.80 18.69
D raftsm an/Surveyor 24200 25286 26726 28188 29462 31007 32385 33888 35454 37166 39025
M aintenance Planner 
W arehouse M anager

Note:

1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. Estim ated annual salary is shown for inform ation only. 
R egular working day is 8 hours excluding 30 m inutes for lunch.

2. Employees assigned to work a forty (40) hour week which includes Saturday and Sunday will be paid a two step differential.

3. Employees assigned to the 3:30 P .M . to M idnight shift shall receive a one step differential.

4. Employees assigned to the M idnight to 8:30 A .M . shift shall receive a two step differential.

5. Eligible employees who have been paid at Step T2-W 2 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step X2.
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TA BLE 400

FOOD SERVICE CLASSIFIED PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

C lassification Grade
Step
A4

Step
B4

Step
C4

Step
D4

Step
E4

Step
F4

Step
G /H /
I/J4

Step
K /L

M /N 4

Step
O /P /
Q /R4

Step
S/T

U /V 4

Step
W4

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
3 hours 3346 3471 3631 3773 3939 4110 4281 4475 4680 4902 5136

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
3 Vi hours 3904 4050 4236 4402 4595 4795 4994 5220 5460 5719 5992

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
4 hours 4461 4628 4841 5031 5252 5480 5708 5966 6240 6536 6848

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
4 Vi hours 5019 5207 5446 5660 5908 6165 6421 6712 7020 7353 7704

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
5 hours 5577 5786 6052 6289 6565 6850 7135 7458 7800 8170 8560

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
5 Zt hours 6134 6364 6657 6918 7221 7534 7848 8203 8579 8987 9415

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
6 hours 6692 6943 7262 7547 7877 8219 8561 8949 9359 9804 10271

C afeteria Assistant 02 5.87 6.09 6.37 6.62 6.91 7.21 7.51 7.85 8.21 8.60 9.01
6 Vi hours 7249 7521 7867 8176 8534 8904 9275 9695 10139 10621 11127

C afeteria M anager I 09 6.91 7.09 7.50 7.84 8.20 8.61 9.01 9.39 9.81 10.26 10.76
7 hours 9432 9678 10238 10702 11193 11753 12299 12817 13391 14005 14687

C afeteria M an a0er I 09 6.91 7.09 7.50 7.84 8.20 8.61 9.01 9.39 9.81 10.26 10.76
7 Vi hours 10106 10369 10969 11466 11993 12592 13177 13733 14347 15005 15737

C afeteria M anager II 11 7.38 7.74 8.20 8.61 9.01 9.40 9.81 10.24 10.72 11.21 11.77
8 hours 11513 12074 12792 13432 14056 14664 15304 15974 16723 17488 18361

C afeteria M anager III 14 8.47 8.90 9.40 9.81 10.25 10.74 11.26 11.80 12.34 12.94 13.57
8 hours 13213 13884 14664 15304 15990 16754 17566 18408 19250 20186 21169

C afeteria M anager G rade C riteria  is as follows:

Grade Num ber o f  Lunches Served
09 up  to 375
11 376 to 750
14 751 and over

Note:
1. Personnel on this salary scale are hourly employees and are paid on the basis of actual hours worked. The estimated annual salary is shown for 

information only.
2. Cafeteria Assistant estimated annual salary is based on 190 work days to be scheduled by the Board of Education.

3. Cafeteria Manager estimated annual salary is based on 195 work days to be scheduled by the Board of Education.

4. Cafeteria employees designated the responsibilities o f operating a satellite lunch program serving 100 to 200 daily lunches will be paid their regular
salary plus 4%, and those serving over 200 will be paid regular salary plus 6%.

5. Eligible employees who have been paid at Step S4-V4 for four (4) years subsequent to July 1, 1983, will advance to Step W4.

26



TA BLE 500

TRANSPORTATION PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

Classification Grade
Step
A5

Step
B5

Step 
C 5

Step
D5

Step 
E 5

Step 
F 5

Step
G /H /
I/J5

Step
K /L /

M /N5

Step
O /P /

Q/R5

Step
S/T

U/V 5

Step
W5

T ransportation  Aide 
Bus M onitor

01 6.46 6.76 7.06 7.36 7.62 7.96 8.33 8.65 9.09 9.52 9.98

T ransportation  Aide, Orthopedic 02 6.76 6.96 7.36 7.62 7.96 8.33 8.65 9.09 9.53 9.96 10.45

Bus Driver 04 8.76 9.16 9.69 10.13 10.56 11.07 11.57 12.12 12.66 13.25 13.90

Auxiliary Bus Driver 
Bus D river, Orthopedic

05 9.16 9.59 10.13 10.56 11.07 11.57 12.12 12.66 13.26 13.91 14.58

Asst. Bus D river Foreman 07 10.02 10.47 11.07 11.57 12.12 12.66 13.26 13.89 14.54 15.21 15.97

Bus D river T ra iner 09 10.97 11.46 12.15 12.67 13.29 13.95 14.61 15.30 16.02 16.79 17.61

Bus D river Forem an 10 11.43 12.03 12.71 13.39 14.02 14.69 15.35 16.08 16.87 17.67 18.54

N ote:

1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. Estim ated annual salary for an individual driver o r aide 
may be determ ined by m ultiplying the hourly rate o f pay, times the daily tim e, and m ultiplying the result by the 185 work days to be scheduled 
by the Board of Education. T he estim ated salary thus determ ined for Bus Drivers does not include additional earnings defined in Article V II, Section 
26, sub-section 2 ,9 ,a ,(l),(2 ),(3 ),b ,c ,(l) ,(2 ),(3 ),(4 ). T he salary thus determ ined for T ransportation  Aides does not include additional earnings de
fined in Article V II, Section 26, sub-section 3 ,10 ,a ,b ,c ,d ,e .

2. T he Assistant Bus D river Forem an is scheduled by the Board o f Education for 200 days, eight hours per day. T he Bus D river T ra in er and the 
Bus D river Forem an are em ployed for 12 m onths. T he regular work day is eight hours excluding 30 m inutes for lunch.

3. Eligible employees who have been paid a t Step S5-V5 for four (4) years subsequent to Ju ly  1, 1983 will advance to Step W 5.
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SCHOOL CLERICAL CLASSIFIED PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

TABLE 600

Norm al
D aily Step Step Step Step Step Step Step Step Step Step Step

Classification W orking Grade A6 B6 C6 D6 E6 F6 G /H / K /L / O /P / S /T W6
Hours I/J6 M /N 6 Q /R 6 U /V 6

(1) School Secretary I 
(Half-tim e)

3.5 01 7.69
5383

8.06
5642

8.56
5992

8.90
6230

9.37
6559

9.81
6867

10.24
7168

10.72
7504

11.21
7847

11.75
8225

12.33
8631

(3) Floating M edia Aide 
(3) Instructional M edia Aide 
(3) School Secretary I

7.0 01 7.69
10766

8.06
11284

8.56
11984

8.90
12460

9.37
13118

9.81
13734

10.24
14336

10.72
15008

11.21
15694

11.75
16450

12.33
17262

(3) School Accounting Sec.
(3) School Guidance Secretary

7.0 03 8.06
11284

8.44
11816

8.90
12460

9.37
13118

9.81
13734

10.24
14336

10.72
15008

11.21
15694

11.73
16422

12.27
17178

12.86
18004

(2) H ealth Aide
(2) Vision and H earing  Tech.

7.0 04 8.09
10760

8.45
11239

8.93
11877

9.37
12462

9.79
13021

10.28
13672

10.74
14284

11.22
14923

11.75
15628

12.31
16372

12.90
17157

(1) School Secretary II 
(Half-tim e)

3.5 05 8.44
5908

8.80
6160

9.37
6559

9.81
6867

10.24
7168

10.72
7504

11.21
7847

11.73
8211

12.26
8582

12.84
8988

13.47
9429

(3) School Secretary II 7.0 05 8.44
11816

8.80
12320

9.37
13118

9.81
13734

10.24
14336

10.72
15008

11.21
15694

11.73
16422

12.26
17164

12.84
17976

13.47
18858

(4) School Registrar 7.0 05 8.44
12998

8.80
13552

9.37
14430

9.81
15107

10.24
15770

10.72
16509

11.21
17263

11.73
18064

12.26
18880

12.84
19774

13.47
20744

(3) Key Punch T abulato r 
O perator

7.0 06 8.80
12320

9.26
12964

9.81
13734

10.24
14336

10.72
15008

11.21
15694

11.73
16422

12.26
17164

12.84
17976

13.45
18830

14.11
19754

(3) D ata Processing Technician 7.0 08 9.70
13580

10.16
14224

10.72
15008

11.21
15694

11.73
16422

12.26
17164

12.84
17976

13.47
18858

14.10
19740

14.77
20678

15.51
21714

(1) These estim ated annual salaries are based on 200 work days to be scheduled by the Board o f Education, 3 A  hours per day, 700 working hours per year.

(2) These estim ated annual salaries are based on 7 hours per day for 190 work days to be scheduled by the Board o f Education, 1,330 working hours per year.

(3) These estim ated annual salaries are based on 200 work days to be scheduled by the Board o f E ducation, 7 hours per day, 1,400 w orking hours per year.

(4) These estim ated annual salaries are based on 220 work days to be scheduled by the Board o f E ducation, 7 hours per day, 1,540 working hours per year.

NOTE:
1. Personnel on this salary scale are hourly employees and are paid on the basis o f actual hours worked. T he estim ated annual salary is for inform ation only. 

T he work hours shown do not include a thirty (30) m inute lunch period.

2. Eligible employees who have been paid at Step S6-V6 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step W 6.
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CENTRAL OFFICE CLASSIFIED PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

TABLE 700

Hours Step Step Step Step Step Step Step Step Step Step Step
Classification Per Work Grade A7 B7 C7 D7 E7 F7 G/H K /L O /P S/T W7

W eek I/J7 M /N 7 Q/R7 U /V 7

Clerk I 09 6.68 6.89 7.23 7.61 7.96 8.31 8.65 9.08 9.46 9.89 10.37
Clerk Typist I 37 'A 13076 13487 14153 14897 15582 16267 16932 17774 18518 19360 20299

40 13948 14386 15096 15890 16620 17351 18061 18959 19752 20650 21653

Audiovisual Supply Clerk 11 7.15 7.50 7.96 8.31 8.65 9.08 9.46 9.89 10.41 10.88 11.41
Audiovisual Technician I 37!/2 13996 14681 15582 16267 16932 17774 18518 19360 20378 21298 22335
Bindery W orker I 40 14929 15660 16620 17351 18061 18959 19752 20650 21736 22717 23824
Clerk II
Clerk Steno I
Clerk Typist II
Employee Services Clerk I
Film In spec tor/Packer
Keypunch O perator I
Mail Clerk
Print Shop H elper
Security M onitor/D ispatcher

D ata Processing C ontrol Clerk 12 7.50 7.85 8.31 8.65 9.08 9.46 9.89 10.41 10.87 11.37 11.93
Film Scheduling Clerk 37 Vi 14681 15366 16267 16932 17774 18518 19360 20378 21278 22257 23359

40 15660 16391 17351 18061 18959 19752 20650 21736 22697 23741 24910

Account Clerk I 13 7.85 8.19 8.65 9.08 9.46 9.89 10.41 10.87 11.40 11.94 12.52
Am erican Indian Ed. Assistant 37 'A 15366 16032 16932 17774 18518 19360 20378 21278 22316 23373 24508
Audiovisual Technician II 40 16391 17101 18061 18959 19752 20650 21736 22697 23803 24931 26142
Clerk Steno II
Clerk Typist III
Employee Services Clerk II
Film Library Assistant
Inventory C ontrol Clerk
Library Assistant
Payroll Clerk I
Personnel Clerk I
Press O perator I
Preview Film L ibrarian
Pupil Accounting C ontrol Clerk
Purchasing Clerk I
School Boundaries C ontrol Clerk
Secretary I
Stock C ontrol Clerk

Bindery W orker II 14 8.19 8.56 9.08 9.46 9.89 10.41 10.87 11.40 11.94 12.50 13.10
Keypunch O perator II 3 7 /2 16032 16756 17774 18518 19360 20378 21278 22316 23373 24469 25643
Payroll & Special Reports Clerk 40 17101 17873 18959 19752 20650 21736 22697 23803 24931 26100 27353

Account Clerk II 15 8.56 8.99 9.46 9.89 10.41 10.87 11.40 11.94 12.55 13.15 13.79
Clerk Steno III 37/2 16756 17598 18518 19360 20378 21278 22316 23373 24567 25741 26994
Com m odities C ontrol Clerk 40 17873 18771 19752 20650 21736 22697 23803 24931 26204 27457 28794
Enrollm ent Clerk 
Payroll Clerk II 
Personnel Clerk II 
R adio Dispatcher 
Secretary II
Senior Stock C ontrol Clerk 
Statistical Clerk
T ape L ibrarian — E A M /O M R  

O perator
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TABLE 700 (C ontinued)

CENTRAL OFFICE CLASSIFIED PAY TABLE
Prince George’s County Public Schools

July 1, 1986 — December 31, 1986

Classification
Hours 

Per Work 
Week

Grade
Step
A7

Step
B7

Step 
C 7

Step
D7

Step
E7

Step 
F 7

Step
G /H
I/J7

Step 
K /L  

M /N  7

Step
O /P

Q /R7

Step
S/T

U /V 7

Step
W7

C om puter O perato r T rainee 16 8.97 9.37 9.89 10.41 10.87 11.40 11.94 12.55 13.13 13.73 14.40
G raphic Artist I 37 'A 17559 18342 19360 20378 21278 22316 23373 24567 25702 26876 28188
H ead Mail Clerk 
Instrum ental M usic Technician 
Press O perato r II

40 18729 19565 20650 21736 22697 23803 24931 26204 27415 28668 30067

Account Clerk III 17 9.37 9.79 10.41 10.87 11.40 11.94 12.55 13.13 13.77 14.43 15.14
Com position Technician 3 7 /2 18342 19164 20378 21278 22316 23373 24567 25702 26955 28247 29637
C om puter O perator/Instructional 

D ata Systems
Employee Services Clerk III 
Psychometric Clerk 
Purchasing Assistant,

Records C ontrol 
Secretary III

40 19565 20442 21736 22697 23803 24931 26204 27415 28752 30130 31612

C oordinator, Am erican Indian 18 9.79 10.29 10.87 11.40 11.94 12.55 13.13 13.77 14.41 15.09 15.82
Education Program 37/a 19164 20144 21278 22316 23373 24567 25702 26955 28208 29539 30968

Film L ibrarian 
G raphic Artist II 
Photographer 
Press O perato r III

40 20442 21486 22697 23803 24931 26204 27415 28752 30088 31508 33032

A dm inistrative Secretary I 19 10.29 10.77 11.40 11.94 12.55 13.13 13.77 14.41 15.12 15.84 16.62
Architect Engineering Tech. I 37/2 20143 21082 22316 23373 24567 25702 26955 28208 29597 31007 32534
Assistant Payroll Officer 
C om puter O perato r I 
Offset C am eram an & Stripper 
Property/Equipm ent A uditor 
Purchasing Technician 
Records Technician 
Security Investigator/C ounselor (A) 
Youth Employm ent Pro. Spec.

40 21486 22488 23803 24931 26204 27415 28752 30088 31571 33074 34703

H ead Start Nurses (B) 20 10.76 11.31 11.94 12.55 13.13 13.77 14.41 15.12 15.81 16.55 17.36
Stock C ontrol M anager 37/2

40
21063
22467

22139
23615

23373
24931

24567
26204

25702
27415

26955
28752

28208
30088

29597
31571

30948
33011

32397
34556

33982
36248

A dm inistrative Secretary II 21 11.31 11.82 12.55 13.13 13.77 14.41 15.12 15.81 16.59 17.37 18.23
Architect Engineering Tech. II 37/2 22139 23138 24567 25702 26955 28208 29597 30948 32475 34002 35685
Buyer I
C om puter O perato r II 
C onstruction Technician 
G raphic Artist III 
L ibrary Associate

40 23615 24680 26204 27415 28752 30088 31571 33011 34640 34269 38064

NOTE:
1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. Estim ated annual salary is provided for inform ation only. 

W ork hours do not include 30 m inute lunch period.
2. Eligible employees who have been paid at Step S7-V7 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step W 7.

(A) Selected employees serve 200 work days per year, 8 hours per day. O nly the hourly rate applies.
(B) Employed for 3.2 or 4 hours per day, 190 days per year. O nly the hourly rate applies.
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T A B L E  100

AIDE PAY TABLE
Prince George’s County Public Schools

January 1, 1987 — June 30, 1987

C lassification G rade
Step
A1

Step
B1

Step
C l

Step
D1

Step
E l

Step
F I

Step
G /H /

i /j i

Step 
K /L  / 

M /N l

Step
O /P /

Q /R i

Step
S/T

U /V l

Step
W l

Aide, N on-H igh School G raduate 
Aide, Special Education III

01 6.05
8047

6.46
8592

6.90
9177

7.30
9709

7.76
10321

8.19
10893

8.62
11465

8.94
11890

9.38
12475

9.83
13074

10.30
13699

Aide, High School G raduate 02 6.90
9177

7.22
9603

7.76
10321

8.19
10893

8.62
11465

9.01
11983

9.46
12582

9.87
13127

10.30
13699

10.78
14337

11.31
15042

Aide, Special Education I 03 7.67
10201

8.14
10826

8.67
11531

9.16
12183

9.62
12795

10.07
13393

10.56
14045

11.05
14697

11.54
15348

12.09
16080

12.68
16864

Aide, 30 H ours College 04 8.51 
11318

8.89
11824

9.46
12582

9.88
13140

10.30
13699

10.70
14231

11.12
14790

11.64
15481

12.17
16186

12.74
16944

13.37
17782

Aide, 60 H ours College 05 8.93
11877

9.34
12422

9.88
13140

10.29
13686

10.71
14244

11.12
14790

11.54
15348

12.08
16066

12.65
16825

13.24
17609

13.89
18474

Aide, 90 H ours College 
Aide, College Degree

06 9.34
12422

9.78
13007

10.30
13699

10.70
14231

11.12
14790

11.53
15335

11.97
15920

12.51
16638

13.10
17423

13.72
18248

14.38
19125

Note:

1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. T he estim ated annual salary is for inform ation only. 
The estim ated annual salaries are based on seven (7) working hours per day for 190 work days, if so scheduled by the Board of Education. W ork 
hours do not include a thirty (30) m inute lunch period.

2. Eligible employees who have been paid at Step S l-V l for four (4) years subsequent to Ju ly  1, 1983, will advance to Step W l.
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TABLE 200

AUTOMOTIVE AND BUILDING MAINTENANCE PAY TABLE
Prince George’s County Public Schools

January 1, 1987 — June 30, 1987

C lassification G rade
S tep
B2

Step
C2

Step
D2

Step
E2

Step
F2

S tep
G2

Step
H /I/

J /K 2

Step
L /M /
N /02

Step
P /Q /
R/S2

Step
T /U

V/W 2

Step
X2

Bus Lot A ttendant 
G aragem an

10 7.44
15535

7.76
16203

8.23
17184

8.64
18040

8.94
18667

9.43
19690

9.84
20546

10.32
21548

10.79
22530

11.30
23594

11.85
24743

Laborer II
W arehousem an/D river H elper

Lubrication Specialist I 
Sanitation W orker-Laborer 
T ire  Specialist I 
T rades Helper

E quipm ent O pera to r I 
W arehousem an I 
W orking T ruck  D river

12 8.10
16913

8.52
17790

8.94
18667

9.43
19690

9.84
20546

10.32
21548

10.79
22530

11.27
23532

11.80
24638

12.35
25787

12.95
27040

Sanitation T ruck  D river 
Shop Stores Clerk 
T ree  T rim m er

13 8.52
17790

8.86
18500

9.43
19690

9.84
20546

10.32
21548

10.79
22530

11.27
23532

11.80
24638

12.33
25745

12.90
26935

13.53
28251

A ir Com pressor O perato r 
Equipm ent O pera to r II

14 8.86
18500

9.34
19502

9.84
20546

10.32
21548

10.79
22530

11.27
23532

11.80
24638

12.33
25745

12.92
26977

13.55
28292

14.20
29650

W arehousem an II

A utom otive U pholsterer I 
C arpen ter I 
C arpet Technician 
C em ent Finisher I 
E quipm ent M echanic 
G lazier I 
Locksmith 
Pain ter I
Sheet M etal & R oof R epairm an I 
W arehouse Leader 
W elder I

A utom otive Glass Technician 
A utom otive M echanic I 
Autom otive Parts M an 
Electrician I
Electronics Technician I 
H eating & A ir Conditioning 

Mechanic I
H eavy Equipm ent O perato r I 
Lubrication Specialist II 
M aintenance M aterials Clerk 
Oil B urner M echanic I 
P lum ber I
Preventive M aintenance Team  

M echanic 
T ire Specialist II

W arehouse Forem an 17 10.23
21360

10.70
22342

11.27
23532

11.80
24638

12.33
25745

12.92
26977

13.63
28459

14.25
29754

14.99
31299

15.70
32782

16.47
34389

Alarm  M aintenance Technician 
Autom otive M achinist

18 10.70
22342

11.17
23323

11.80
24638

12.33
25745

12.92
26977

13.63
28459

14.25
29754

14.99
31299

15.66
32698

16.39
34222

17.19
35893

9.33 9.72 10.32 10.79 11.27 11.80 12.33 12.92 13.63 14.27 14.97
19481 20295 21548 22530 23532 24638 25745 26977 28459 29796 31257

9.72 10.24 10.79 11.27 11.80 12.33 12.92 13.63 14.25 14.92 15.67
20295 21381 22530 23532 24638 25745 26977 28459 29754 31153 32719

7.75 8.12 8.64 8.94 9.43 9.84 10.32 10.79 11.27 11.78 12.35
16182 16955 18040 18667 19690 20546 21548 22530 23532 24597 25787

Autom otive M echanic II 
Autom otive U pholsterer II 
C arpen ter II 
Electrician II
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January 1, 1987 — June 30, 1987 

TA BLE 200 (C ontinued)

Classification Grade
Step
B2

Step
C2

Step
D2

Step
E2

Step
F2

Step
G2

Step
H /I/

J /K 2

Step
L /M /
N /02

Step
P/Q /
R/S2

Step
T /U

V/W 2

Step
X2

Electronics Technician II 
G lazier II

18 10.70
22342

11.17
23323

11.80
24638

12.33
25745

12.92
26977

13.63
28459

14.25
29754

14.99
31299

15.66
32698

16.39
34222

17.19
35893

G rounds M aintenance Forem an I 
H eating & A ir C onditioning 

M echanic II 
Insulation M echanic 
M ason II
M etals — R oof R epairer II 
Oil B urner M echanic II 
Pain ter II 
P lum ber II
Refrigeration M echanic II
Sheet M etal & Roofing R epairm an II
W elder II

Lead C arpen ter 19 11.16 11.70 12.33 12.92 13.63 14.25 14.99 15.66 16.39 17.16 18.00
Lead Electrician 23302 24430 25745 26977 28459 29754 31299 32698 34222 35830 37584
Lead Electronics Technician 
Lead G lazier
Lead G rounds M aintenance Forem an I 
Lead Oil B urner Mechanic 
Lead Painter 
Lead P lum ber
Lead Sheet M etal/R oof R epairer 
Preventive M aintenance T eam  Leader

C ontract Services Specialist 20 11.70 12.22 12.92 13.63 14.25 14.99 15.66 16.39 17.14 17.97 18.87
D raftsm an/Surveyor 24430 25515 26977 28459 29754 31299 32698 34222 35788 37521 39401
M aintenance Planner 
W arehouse M anager

Note:

1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. Estim ated annual salary is shown for inform ation only. 
R egular working day is 8 hours excluding 30 m inutes for lunch.

2. Employees assigned to work a forty (40) hour week which includes Saturday and Sunday will be paid a two step differential.

3. Employees assigned to the 3:30 P .M . to M idnight shift shall receive a one step differential.

4. Employees assigned to the M idnight to 8:30 A .M . shift shall receive a two step differential.

5. Eligible employees who have been paid at Step T2-W 2 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step X2.
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TA BLE 400

FOOD SERVICE CLASSIFIED PAY TABLE
Prince George’s County Public Schools

January 1, 1987 — June 30, 1987

C lassification Grade
Step
A4

Step
B4

Step
C4

Step
D4

Step
E4

Step
F4

Step
G /H /
I/J4

Step
K /L

M /N 4

Step
O /P /

Q /R4

Step
S/T

U /V 4

Step
W4

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
3 hours 3380 3506 3665 3808 3973 4150 4321 4520 4725 4948 5181

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
3 Vi hours 3943 4090 4276 4442 4635 4841 5041 5273 5513 5772 6045

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
4 hours 4507 4674 4887 5077 5297 5533 5761 6027 6300 6597 6908

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
4 Vi hours 5070 5258 5498 5711 5959 6224 6481 6780 7088 7421 7772

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
5 hours 5634 5843 6109 6346 6622 6916 7201 7534 7876 8246 8636

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
5 Vi hours 6197 6427 6719 6981 7284 7608 7921 8287 8663 9071 9499

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
6 hours 6760 7011 7330 7615 7946 8299 8641 9040 9451 9895 10363

C afeteria Assistant 02 5.93 6.15 6.43 6.68 6.97 7.28 7.58 7.93 8.29 8.68 9.09
614 hours 7324 7595 7941 8250 8608 8991 9361 9794 10238 10720 11226

C afeteria M anager I 09 6.97 7.16 7.57 7.92 8.28 8.69 9.09 9.48 9.90 10.36 10.87
7 hours 9514 9773 10333 10811 11302 11862 12408 12940 13514 14141 14838

C afeteria M anager I 09 6.97 7.16 7.57 7.92 8.28 8.69 9.09 9.48 9.90 10.36 10.87
7 Vt. hours 10194 10472 11071 11583 12110 12709 13294 13865 14479 15152 15897

Cafeteria M anager II 11 7.45 7.81 8.28 8.69 9.09 9.49 9.90 10.34 10.82 11.32 11.88
8 hours 11622 12184 12917 13556 14180 14804 15444 16130 16879 17659 18533

C afeteria M anager III 14 8.55 8.99 9.49 9.90 10.35 10.84 11.36 11.91 12.46 13.06 13.70
8 hours 13338 14024 14804 15444 16146 16910 17722 18580 19438 20374 21372

C afeteria M anager G rade C riteria  is as follows: 

Grade Num ber of Lunches Served
09 u p  to 375
11 376 to 750
14 751 and over

Note:
1. Personnel on this salary scale are hourly employees and are paid on the basis o f actual hours worked. T he estim ated annual salary is shown for 

inform ation only.

2. Cafeteria Assistant estim ated annual salary is based on 190 work days to be scheduled by the Board o f Education.

3. Cafeteria M anager estim ated annual salary is based on 195 work days to be scheduled by the Board o f Education.

4. Cafeteria employees designated the responsibilities o f operating  a satellite lunch program  serving 100 to 200 daily lunches will be paid their regular
salary plus 4% , and those serving over 200 will be paid regular salary plus 6% .

5. Eligible employees who have been paid at Step S4-V4 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step W 4.
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T A B L E  500

TRANSPORTATION PAY TABLE
Prince George’s County Public Schools

Janaury 1, 1987 — June 30, 1987

C lassification G rade
S tep
A5

Step
B5

Step 
C 5

Step
D5

Step
E5

Step
F5

Step
G /H /
I/J5

Step 
K /L  /

M /N 5

Step
O /P /

Q /R 5

Step
S/T

U /V 5

Step
W5

T ransportation  Aide 
Bus M onitor

01 6.52 6.83 7.12 7.43 7.70 8.03 8.41 8.73 9.18 9.61 10.07

T ransportation  Aide, Orthopedic 02 6.83 7.03 7.43 7.70 8.03 8.41 8.73 9.18 9.62 10.06 10.55

Bus Driver 04 8.84 9.24 9.78 10.23 10.66 11.17 11.68 12.23 12.78 13.38 14.03

Auxiliary Bus Driver 
Bus D river, Orthopedic

05 9.24 9.68 10.23 10.66 11.17 11.68 12.23 12.78 13.39 14.05 14.72

Asst. Bus D river Forem an 07 10.11 10.57 11.17 11.68 12.23 12.78 13.39 14.02 14.68 15.36 16.12

Bus D river T rainer 09 11.08 11.56 12.26 12.79 13.42 14.09 14.74 15.44 16.18 16.95 17.78

Bus D river Forem an 10 11.54 12.15 12.83 13.52 14.15 14.83 15.50 16.23 17.03 17.84 18.72

N ote:

1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. Estim ated annual salary for an individual driver or aide 
may be determ ined by m ultiplying the hourly rate of pay, times the daily tim e, and m ultiplying the result by the 185 work days to be scheduled 
by the Board of Education. T he estim ated salary thus determ ined for Bus D rivers does not include additional earnings defined in Article V II, Section 
26, sub-section 2 ,9 ,a ,(l),(2 ),(3 ),b ,c ,(l) ,(2 ),(3 ),(4 ). T he salary thus determ ined for T ransportation  Aides does not include additional earnings de
fined in Article V II, Section 26, sub-section 3 ,10 ,a,b ,c ,d ,e .

2. T he Assistant Bus D river Forem an is scheduled by the Board of Education for 200 days, eight hours per day. T he Bus D river T ra in er and the 
Bus D river Forem an are em ployed for 12 m onths. T he regular work day is eight hours excluding 30 m inutes for lunch.

3. Eligible employees who have been paid at Step S5-V5 for four (4) years subsequent to Ju ly  1, 1983 will advance to Step W5.
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TABLE 600

SCHOOL CLERICAL CLASSIFIED PAY TABLE
Prince George’s County Public Schools

January 1, 1987 — June 30, 1987

Classification

Norm al
D aily

W orking
Hours

Grade
Step
A6

Step
B6

Step
C6

Step
D6

Step
E6

Step
F6

Step
G /H /

I/J6

Step
K /L /

M /N 6

Step
O /P /

Q /R6

Step
S/T

U /V 6

Step
W6

(1) School Secretary I 3.5 01 7.76 8.14 8.64 8.99 9.46 9.90 10.34 10.82 11.32 11.86 12.44
(Half-tim e) 5432 5698 6048 6293 6622 6930 7238 7574 7924 8302 8708

(3) Floating M edia Aide 7.0 01 7.76 8.14 8.64 8.99 9.46 9.90 10.34 10.82 11.32 11.86 12.44
(3) Instructional M edia Aide 10864 11396 12096 12586 13244 13860 14476 15148 15848 16604 17416
(3) School Secretary I

(3) School Accounting Sec. 7.0 03 8.14 8.52 8.99 9.46 9.90 10.34 10.82 11.32 11.84 12.39 12.99
(3) School G uidance Secretary 11396 11928 12586 13244 13860 14476 15148 15848 16576 17346 18186

(2) H ealth Aide 7.0 04 8.16 8.53 9.01 9.46 9.88 10.38 10.84 11.33 11.86 12.42 13.03
(2) Vision and H earing  Tech. 10853 11345 11983 12582 13140 13805 14417 15069 15774 16519 17330

(1) School Secretary II 3.5 05 8.52 8.88 9.46 9.90 10.34 10.82 11.32 11.84 12.38 12.96 13.60
(Half-tim e) 5964 6216 6622 6930 7238 7574 7924 8288 8666 9072 9520

(3) School Secretary II 7.0 05 8.52 8.88 9.46 9.90 10.34 10.82 11.32 11.84 12.38 12.96 13.60
11928 12432 13244 13860 14476 15148 15848 16576 17332 18144 19040

(4) School Registrar 7.0 05 8.52 8.88 9.46 9.90 10.34 10.82 11.32 11.84 12.38 12.96 13.60
13121 13675 14568 15246 15924 16663 17433 18234 19065 19958 20944

(3) Key Punch T abulato r 7.0 06 8.88 9.35 9.90 10.34 10.82 11.32 11.84 12.38 12.96 13.58 14.25
O perator 12432 13090 13860 14476 15148 15848 16576 17332 18144 19012 19950

(3) D ata Processing Technician 7.0 08 9.79 10.26 10.82 11.32 11.84 12.38 12.96 13.60 14.24 14.92 15.66
13706 14364 15148 15848 16576 17332 18144 19040 19936 20874 21924

(1) These estim ated annual salaries are based on 200 work days to be scheduled by the Board o f Education, 3'/i hours per day, 700 working hours per year.

(2) These estim ated annual salaries are based on 7 hours per day for 190 work days to be scheduled by the Board o f Education, 1,330 working hours per year.

(3) These estim ated annual salaries are based on 200 work days to be scheduled by the B oard o f Education, 7 hours per day, 1,400 working hours per year.

(4) These estim ated annual salaries are based on 220 work days to be scheduled by the Board o f Education, 7 hours per day , 1,540 working hours per year.

NOTE:
1. Personnel on this salary scale are hourly employees and  are paid on the basis o f actual hours worked. T he estim ated annual salary is for inform ation only. 

T he work hours shown do not include a  th irty  (30) m inute lunch period.

2. Eligible employees who have been paid at Step S6-V6 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step W 6.
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T A B L E  700

CENTRAL OFFICE CLASSIFIED PAY TABLE
Prince George’s County Public Schools

January 1, 1987 — June 30, 1987

H ours Step Step Step Step Step Step Step Step Step Step Step
C lassification P e r W ork  G rade 

W eek
A7 B7 C7 D7 E7 F7 G /H

I/J7
K /L

M /N 7
O /P

Q /R 7
S /T

U /V 7
W7

Clerk I 09 6.74 6.95 7.30 7.69 8.03 0
0 .jO C
O 8.73 9.17 9.55 9.99 10.47

Clerk Typist I 37 Yi 13194 13605 14290 15053 15719 16404 17089 17950 18694 19555 20495
40 14073 14512 15242 16057 16767 17497 18228 19147 19940 20859 21861

Audiovisual Supply Clerk 1 1 7.22 7.57 8.03 8.38 8.73 9.17 9.55 9.99 10.50 10.98 11.52
Audiovisual Technician I 37 Vi 14133 14818 15719 16404 17089 17950 18694 19555 20554 21493 22550
Bindery W orker I 40 15075 15806 16767 17497 18228 19147 19940 20859 21924 22926 24054
Clerk II
Clerk Steno I
Clerk Typist II
Employee Services Clerk I
Film Inspector/Packer
Keypunch O perato r I
Mail Clerk
Print Shop H elper
Security M onitor/D ispatcher

D ata Processing C ontrol Clerk 12 7.57 7.93 8.38 8.73 9.17 9.55 9.99 10.50 10.97 11.48 12.04
Film Scheduling Clerk 37 'A 14818 15523 16404 17089 17950 18694 19555 20554 21474 22472 23574

40 15806 16558 17497 18228 19147 19940 20859 21924 22905 23970 25140

Account Clerk I 13 7.93 8.27 8.73 9.17 9.55 9.99 10.50 10.97 11.51 12.05 12.64
Am erican Indian Ed. Assistant 37 'A 15523 16189 17089 17950 18694 19555 20554 21474 22531 23588 24743
Audiovisual Technician II 40 16558 17268 18228 19147 19940 20859 21924 22905 24033 25160 26392
Clerk Steno II
Clerk Typist III
Employee Services Clerk II
Film Library Assistant
Inventory C ontrol Clerk
Library Assistant
Payroll Clerk I
Personnel Clerk I
Press O perator I
Preview Film L ibrarian
Pupil Accounting C ontrol Clerk
Purchasing Clerk I
School Boundaries C ontrol Clerk
Secretary I
Stock C ontrol Clerk

Bindery W orker II 14 8.27 8.64 9.17 9.55 9.99 10.50 10.97 11.51 12.05 12.61 13.23
K eypunch O perato r II 37/: 16189 16913 17950 18694 19555 20554 21474 22531 23588 24684 25898
Payroll & Special Reports Clerk 40 17268 18040 19147 19940 20859 21924 22905 24033 25160 26330 27624

Account Clerk II 15 8.64 9.07 9.55 9.99 10.50 10.97 11.51 12.05 12.67 13.27 13.92
Clerk Steno III 37 K 16913 17755 18694 19555 20554 21474 22531 23588 24802 25976 27248
Com m odities C ontrol Clerk 40 18040 18938 19940 20859 21924 22905 24033 25160 26455 27708 29065
Enrollm ent Clerk 
Payroll Clerk II 
Personnel Clerk II 
R adio Dispatcher 
Secretary II
Senior Stock C ontrol Clerk 
Statistical Clerk
T ape L ibrarian — E A M /O M R  

O perator
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CENTRAL OFFICE CLASSIFIED PAY TABLE
Prince George’s County Public Schools

January 1, 1987 — June 30, 1987

T A B L E  700 (C o n tin u ed )

C lassifica tion
H o u rs 

P e r  W ork 
W eek

G rade
Step
A7

Step
B7

Step
C7

Step
D 7

Step
E7

Step 
F 7

Step
G /H
I/J7

Step
K /L

M /N 7

Step
O /P

Q /R 7

Step
S /T

U /V 7

Step
W 7

C om puter O perato r T rainee 16 9.05 9.46 9.99 10.50 10.97 11.51 12.05 12.67 13.25 13.86 14.53
G raphic Artist I 37)4 17715 18518 19555 20554 21474 22531 23588 24802 25937 27131 28442
H ead Mail Clerk 
Instrum ental M usic Technician 
Press O perator II

40 18896 19752 20859 21924 22905 24033 25160 26455 27666 28940 30339

Account Clerk III 17 9.46 9.88 10.50 10.97 11.51 12.05 12.67 13.25 13.90 14.56 15.29
Com position Technician 37'A 18518 19340 20554 21474 22531 23588 24802 25937 27209 28501 29930
C om puter O perator/Instructional 

D ata Systems
Employee Services Clerk III 
Psychometric Clerk 
Purchasing Assistant,

Records C ontrol 
Secretary III

40 19752 20629 21924 22905 24033 25160 26455 27666 29023 30401 31926

C oordinator, Am erican Indian 18 9.88 10.39 10.97 11.51 12.05 12.67 13.25 13.90 14.54 15.23 15.97
Education Program 3 7 'A 19340 20339 21474 22531 23588 24802 25937 27209 28462 29813 31261

Film L ibrarian 
G raphic Artist II 
Photographer 
Press O perato r III

40 20629 21694 22905 24033 25160 26455 27666 29023 30360 31800 33345

A dm inistrative Secretary I 19 10.39 10.88 11.51 12.05 12.67 13.25 13.90 14.54 15.26 16.00 16.78
Architect Engineering Tech. I 37'A 20338 21298 22531 23588 24802 25937 27209 28462 29871 31320 32847
Assistant Payroll Officer 
C om puter O perato r I 
Offset C am eram an & S tripper 
P roperty/E quipm ent A uditor 
Purchasing Technician 
Records Technician 
Security Investigator/C ounselor (A) 
Youth Em ploym ent Pro. Spec.

40 21694 22717 24033 25160 26455 27666 29023 30360 31863 33408 35037

H ead Start Nurses (B) 20 10.87 11.42 12.05 12.67 13.25 13.90 14.54 15.26 15.96 16.71 17.52
Stock C ontrol M anager 37 'A 

40
21278
22697

22355
23845

23588
25160

24802
26455

25937
27666

27209
29023

28462
30360

29871
31863

31242
33324

32710
34890

34295
36582

A dm inistrative Secretary II 21 11.42 11.94 12.67 13.25 13.90 14.54 15.26 15.96 16.75 17.53 18.40
Architect Engineering Tech. II 37'A 22355 23373 24802 25937 27209 28462 29871 31242 32788 34315 36018
Buyer I
C om puter O perato r II 
Construction Technician 
G raphic Artist III 
L ibrary Associate

40 23845 24931 26455 27666 29023 30360 31863 33324 34974 36603 38419

N O T E :
1. Personnel on this salary scale are hourly employees and are paid for actual hours worked. Estim ated annual salary is provided for inform ation only. 

W ork hours do not include 30 m inute lunch period.
2. Eligible employees who have been paid at Step S7-V7 for four (4) years subsequent to Ju ly  1, 1983, will advance to Step W7.

(A) Selected employees serve 200 work days per year, 8 hours per day. O nly the hourly rate applies.
(B) Employed for 3.2 o r 4 hours per day, 190 days per year. O nly the hourly rate applies.

38



This Contract contains the final and entire Contract between the parties hereto and they shall not be bound by any terms, conditions, 
statements or representations, oral or written, not herein contained.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this 21st day of April, 1986.

Board of Education of Prince George’s County:
Negotiating Team:

Association of Classified Employees/AFSCME, 
Local 2250, AFL-CIO Negotiating Team:

Alma C. Brown, Secretary
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This Contract contains the final and entire Contract between the parties hereto and they shall not be bound by any terms, conditions, 
statements or representations, oral or written, not herein contained.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this 21st day of April, 1986.

Association of Classified Employees/AFSCME, 
Local 2250, AFL-CIO:
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This Contract was Printed by 
Unit Members of 

ACE/AFSCME, Local 2250

Association of Classified Employees, 
American Federation of State, County 

and Municipal Employees 
Local 2250, AFL CIO 

Forestville, Maryland 20747
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