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ARTICLE 1000
AGREEMENT

This Agreament is between the Board of Education of the San Jose Unified School
Dhistrict, hersinafter referred to as the "District" and the San Jose Teacheors
Association, an affiliate of the California Teachars Association and the Mational
Education Associalion, hereinafter referrad ko as the “Association.”
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ARTICLE 2000
RECCGNITION

210 The District recognizes the Association as the acle and exclusive bar-
galning aget for all cerificated emplayass listed in tha following classifications:
Teachet, Special Education Teacher, Blingual Education Teacher, Temporary
Teacher, Part-Time Teachar, Home/Hospital Teacher, Migrant Education Teacher,
Counsalor, Nurge, Special Subject Area Teachar, Librarian, Resource Taacher,
Children's Genter Insiructor, regular 1eacher salary schedule, Childrans Center
Instructor, Pra-School Teacher, Paychornetrist, Teacher employed after retirement,
Reduced Workload Program Teacher, and ceriflcated employees in the above cal-
BQ0res who are oh lasva,

2200 SpecHlcally excluded are: The Suoperintendent; all Assoclate
Superiniendents; all Assistant Superintendents; all Administrators, including
Associate, Assistant and Deputy Administrators; all Principals of Senior High
Schools, Middle Schools, Elementary Schoots, Continuation School, all Assistan
Principafs of Sanlor High Schoots, Middle Schools, Elemerntary Schools, all .5 FTE
o greater Principals and Assistant Principals, al Directors and Associate
Directars, al Suparvigors, including Supervizors |, Supervisors 1, Supearvisgrs,
Elementary Supervisers and Secondary Supervisora; all Psychologists; all Soclal
Workers; ai Administrators on Special Assignment, all Child Welfare and
Attendance workers, all day-to-day Subslitutes.

2300  New classiications established during the tetm of this Agreement shall be
reviewed with the Association as to their inclusion or exclusion in the bargaining
unit. The Public Ermployment Relations Board wiill be requestead o make final res-
olution in case of conflict.

2400 The Azsociation recognizes the Board of Education as the duly electad
representalive of the people and agrees to negotiake saclustvely with the Board o
its designated rapresantalive.
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ARTICLE 3000
TERM OF AGREEMENT

o0 The term of this Agresment is from July 1, 1858 through June 30, 2002
Tharegaftar, this Agreement shall confinue in effect year to year unless ong of the
partles notifies the other in writing, no earlier than January 1, no later than March
1, Immediately praceding the expiration date, of its request to madify, amend, ot
terminate specifie sactlons of this Agreemant. lpon receipt from the parties of a
requast to modify, amend, or terminate specific sactions of 1his Agreement the
other pardy shall have ten {10) calendar days to respond, pursuant to the provi-
sing of Aricls 4000,

3200 During the term of this Agreement, the Association agrees thal the District
shall not be obligaled to meet and negatiate with regard 1o any subject or matter
whather or not reterred to or covered in this Agresment, exceapt as othenyvise spec-
ified herein.

3Na At the request of either party, any seclion of thiz Agrasment
affected by statutary enactment, a final court decision, or by a State or
Federal regulation during the term of the Agreement shall be recpened for
negotlations.

3220 At the request of either party, subjects which are determined to
he negatiable by stalutory enactment or final court decision and which are
net subjects previously negotiated shall be reopened for negotiations.

3230  The District wil negatlate the effects of any layolfs on working
condilions at the request of the Assodiation,

33t  The pariies agroe to create A Contract Advizary Committes (CAC) com-
posed of the Superintendent, the Director of Human Resourcas, the Association
President, and tha Azsaciation Executive Director. The mission of this Committees
will be o examing means whereby employee compensation shall be ralzad ta the
upper quartile and 1o develop procedures to attract and maintaln quality smploy-
eas, padicularly in identified special needs areas. The Committee zhall raview
other District malttars, such as the first semester grading policy and the final gxam
policy, as appropriate. Resulks of the committee's meetings shall be published and
distribiuted jointly by the Association and the Distrct.

3310 The parties agree that the purpeee of the CAC is to enable the
Diistrict and tha Association 10 work cooperatively to prevent issues from
pecoming problems and to resalve issues informally without resoring 1o
forma! adversanal proceedings.

3320  The CAC shall take cognlzance of the financial impact of other
negotiated expendiuras on movsment toward improving employee com-
pensation as providad in Article 3300 above.

330 Subjects brought to the SAC shall be of district-wide concerns
&5 opposed to a singls site’s of indivicdual's concern, unless, despite good
faith attempts by all padies involved, such non-district-wide concerns
have not been resolved at tha site level. It is nol the intent of the partias
to bypass communications between the emplovees and site administra-
ipr, the parties agree that discusshon of site-level concems should cocur
at the site.

3340 Thae CAC is neither intended to replace the Grievance
Procedure pravided in this Agreement nar to affect the rght of an empioy-
ee or the Associatlon to utilize that procedure. In addilion, the CAC iz not
intended to replace tha nagotiations process.
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4100

4200

4300

4500

4700

ARTICLE 4
NEGOTIATICNS PROCEDURES

Between January 1 and March 1 of the year the Agreemenl lemminatas
{or provides for any reopensts in the snsuing year) either party may sub-
mit ko the other a request to medify, amend, or terminate specific sections
of the Agresment.

4110 Upen receipi of a request from elther parly as described in
Baction 4100, the District witl follow the regulations adopted by the Beard
of Education based on the collective bargalning law (Division 4 of Title 1
of the Govarenent Goda, Thapter 10.7, Aticle §, Saclion 2847 that pro-
vides for public opinion to be expressed on negotiation proposals.

The Digtrict and Association agree that the persons acting as chisf nego-
tintars far the respactive parties shall have the autharlty of tha respectiva
party and shall be autharized 10 make proposals, counter proposals, and
to sign tentalive adreements.

Either party to the Agreemant may utilize the services of consultans as
they desm necassary, during the negotiations proceass.

Negotiations shall ake place al mutually agresakle times and places pro-
vided that such meelings shall be held within Yen (10} calendar days from
receipt of a written request of elther party #0 meet and the provisions of
Article 4110 have been met,

Should impasse be declared by elther party to this Agresment, the declar-
ant party shall be responsible to natify the Public Employee Relations
Board.

The date, fime, and agenda for fulure negotiation sessions will enlative-
ly be established at the close of each session.

Representatives of the District andior Association may request to meaat, i
the need ariges, to review problems associated with contract implemen-
1allen. Such requests shall be honored ty either parly.
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ARTICLE 5000
ASSOCIATHON RIGHTS
Use of Facilities

5110  The District authorizes the Asascclation 1 use the District facili-
tigs and buildings at times that do not interfers with the Instructional pro-
grams, providad the Association submits the appropiriate Civie Center Act
form to the immediate supervisor of the faclity ar buliding. fn amarngen-
cies, the District may authorize the Associaion to Lge the District's fagili-
ties and buildings duting normal warking howrs as long a3 the Association
declares the uge of such facilities and buildings constitule an emergency
and as long as the use of such buildings and facilties does not interfara
with the instructional program.

5120 The immadiale supervisor of the facility or building may grant
the Associatioh use of District @quipment 28 long as such use is in accor-
dance with the procedures provided for in the Civie Canter Act and pro-
vided the use of such sguipment does nol interfere with the normal stu-
dent instruction &r work production of the District. The Association shall
pay for the cost of all materials and supplies incident to each use.

51 The Aszocialion agrees o lemve istifes, buivdings, sndior
equipment used I a clean, arderly, and operable gonditlan.

Access to Work Locations

5210  Agsociation business shall not be conducted durdng fime whan
an emplavesa has classroom responsibilities.

5220  The District shall grant Assoclation representatives access to
employes work locations o conduct Association buginess, provided that
such acocess does not interfere with the instructional program and provid-
e further that netice is given to the immediele supervisor of the wark
locatlan. The Agscciation representatives shall not interfere with the: Indi-
vidual right of an employee to refrain from fistening or speaking with an
Association representalive.

Usa of School Bullatin Boards and School Mail Dellvary Sarvies

G310 The Assaclation shall be entitled to the use of inter-school daliv-
ery service and b the use of smployse mailboxes for cormmunications to
employees regarding maliers which involve the Assoctation. The
Association shall also be entided to post natlees of Association concarn
on designated bulletin boards, at least ene of which shall be provided in
each schoot huilding, In areas frequented by employess.

5320  All postings for builatin boards or items for school mailboxes
shall ha datad and contain identification of 1he Association. & eopry of such
pestings o distrtbutions shall be delivered through the inter-school deliv-
ery senvice fo the Superinlendent or designee al the time of pasting or
distibution. The Associalion shall provide the District with a list of desig-
nated individuals whg may use bullstin boards and mailboxes on behalf
of the Association. The Dislrlct shall provide the Association with a list of
Disirict designees authorized to accept said materials for posting andfor
distribution.
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5330

531 The Assoclatlan shall not use the inter-school dalivany
sérvice to distibute materials of & partizan political campalgn.
This section shall not be construed as limiking the Association's
rights under Article 5310,

The Association agrees not b post or to distrbute information
which is knowingly derogatory or defamatory of the District or its
petsornel, Any matenal which is deemed by the District bo be
deragatary or defamatory may immediately b remaved from
the bulletin board by the District designes, provided that notice
ig given simullaneously to the Association. The District and tha
Agsociation shall mest to discuss any challenged materlal and
agres oh remediation proceduras. If the parties fall to agrss on
the appropriateness of the material in question, the matter shall
be submitled to step 3 of the Grievance Procedure contained in
Arthchs 6000 of this agreement.

400 Association Leave

54110

5420

5430

Employees who are or shall become during the life of the con-
tract elected officers of the Association shalt upen appication to
the Superintendent of Schools be granted full or partial leave of
absance without pay, for not less than one (1) semesler nor
maore than four {4) years. The Association shall be limited to ona
such leave of absence at a time. The employee who is granted
g parial leave shal! receive credit toward safary incrermems pro-
vided the employes i3 on paid District status seventy-five [75%)
of the number of days of the leacher work year. Full leave sla-
tus employees shall not recelve Incremental oredit. The
Asgociation shall reimburse the Dislrict the total cost of the
employee’s caompeansatian in accordance with Educstian Code
Section 44687,

The District shall offer an annual condract for services to the
Azzociation President who shall act as consultant for the
Dristrict.

5421 The Distict will determine ils need for ssnvicas sach
YEEaL

5422  The Suparinfendent and the Asseciation Presidant will
mutually detanmine the Presldent's role in mesting the needs of
the District.

5423  Compensation shall be equivalent to one-half of the
Asgociation President’s tolal compengadion.

424 The Asscciation shall raimburse the Dislrict the full
cost of the President's total compensation In accordance with
Education Code Sectinn 44987

Upon the request of the Board of Directors of the Association,
the District shall release Assaciation members for a combined
total not to excesd 180 days for the pupose of attending coh-
ferences or treining sessions in professional development,
These days shall not be used to plan or engage in concerted
activiies or political campaigns. The Associalion shall refmbwrse
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the District the cost of the subslitute. The Association will notify
the District fiva {5) working days in advance of the request for
release time. Mo individual employee shali be released for maore
than twelve {12} days per year,

5500  Employss Lists

The Association may obtain the names and addresses of school district employ-
ees in the bargaining unit provided a fee limited to the costs of producing the lists
is paid by the Association. The Association agrees that such informeation will be
freated in a confldentlal mannet.

5800  Information to be provided ko tha Exclusive Organization

The Superintendent of Schools or hisher designaled representative shall, upon
requesi, share non-confidential public informaltion with the Association that may be
helpful in connection with negetiations or the review of problem or policy changes
under consideration. The Association shall, upon reguasl, share their own non-
confidantial data with the Qistrict's representatives.

5700  The first and third Wadnesday of sach month, following the studemt day,
shall be sat aside for Association activities. These activities shall take precedence
over all other District meetings where there is a conflict of time for the personnel
Imvolved. No other days shall be designated wilhout the approval of the
Superintendant or hissher designes. The Association may request any other
Wednasday be zet aside for Association business by submitting a written request
and rationale t¢ the Supenntendsnt thirty {30) days in advance.

SB00  Employee Aepresantatives’ Participation [n Adminlgirative Mestings

T Suparintandsnt or higher gasignea(s), will endeavor to invite the participation
of lhe representatlves of the Association, if il appsars a mutual benefit will acerue
1o bath parties.

5800 Mo Disarimination

5810  The Disltrict and Asseciation shall not diseriminate against any
empkoyes on the basis of politcal activitles or paticipation in ary employ-
ea organization. .

5920  Neither the District nor the Assaclation shall discriminate against
any officer or employee of the Distict In violation of the law on the basis
of race, color, creed, age, rellgion, sex, national erigin, political affiliation,
domicile, marital status, sexual orentation, or handicapping condition.
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5100

ARTICLE 6000
GRIEVANCE PROCEDURE
Interd

It 1= tha intant of the District and the Assoclation to resolve grievances at the earli-
est possible stage.

6300

6110 Seltlement at any stage shall bind the immediate parties io the
seltiemant but shalf not be & precedsnt in later grigvances.

6120 The grievance procedure is available to parties without fear of
recrimination because of its use.

Crefiniticns
8210 A ‘grievance” s an alleged viclation or dispute with raspact 1o
the meaning or application of this Agreemant.

6220  An “smployes™ is any person in the unlt covered by this
Agragment,

5230 A “grievant” is an employes, group of amployees, or the
Association who submits a grievance,

5240 A "respondent” Is the party named by the grievant as baing
responsible far the atleged violation or dispute In queskion,

6250 A*workday” is defined as one on which a full-time employes is
scheduted o work,

General Provisions

6310 An smployee or group of employees may submil grievances
which affect thern personally and shall submit sueh grievance to the buird-
ing principal unless the grievance s directed sl 8 decision of a higher
autherity. In that awvent, the grievance shall be submitted Lo the
Suparintendent.

8311 The Ascociation meay ssbmil any grievance that
invelves a group or class of employsss. IFit is limited In effect 1o
ane schaol, the griavance shall be submitted to the bullding prin-
clpat;, otharwise 1t shall be submitted directly to the
Superintendant. When the Association flles a grievance with
unnamgd respondents, the Association will, upon request fram
the District, provide the names of the amployees affected by the
grlevance and indicate the nature of the prokem, This infarma-
fion will be pravided during tha informal stage of tha Gigvance
Procedure io the Direclor of Persennel. The names of the aftect
ad Individuals shafl be kept eonfidantial. The District and the
Agsociation shall work cooperatively to resolva the matter.

6320  Agrievant may be a¢companied andfor represented at any lavel
of this procedure by a representalive of hisher cholte,

6321  Any emplgyee may, al any tlme, present grisvances 1o
the employer, and have such grievances adjusted, whhout the
Intarrantion of the exclusive mepresentallie as long as the
adjustment is reached prior (0 arbitration and the adjustment 15
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not inconsiskant with the tarms of thls Agreement; and provided
the Clistrict shall not agres to a rezalulion of the grievance until
the Association has received a copy of the grievance and the
proposed solution and has béan given an opportunity to file a
BSOS,

6330  No |ater than thirty {30} work days fllowing the signing of the
Agreament, the Association will designate inweiting to the Superintendent
one {1) employse and one {1) altarnate for each school site who an to
recaive fims off for Associatlon representation, When necessary, subses-
quend changes can be made upen notification to the Suparintendent.

&3 Whenever time is needed for processing a grisvance
during the school day, the grievant and no mers than two (2)
persons from the Association to represent the grisvant, exclu-
sively will be allotted such time with no loss in pay provided that:

633.1  Twenty-four (24} hours prior b2 release from
duligs for grigvance processing, the designatéd repra-
sentative informs the immeadiate supervisor in order
that an adequate substitule may be oblained if neces-
S&TY.

6331.2 Such time off ahall be limited solely to repre-
senting a grsvant. 1n additinn, a maximum of one (1)
wark day or s equivalent per grievance may be uki-
lized in gathering informatian, interviewing witnesses,
or preparing a presentation.

6332 Persons testiying at arbitration hearings will be
released with no loss in pay,

6340  Both partles to the grievance shall have acoess to documents,
within the policies and procadures defining confidentiality, which assist in
adjusting the grievance.

6350  Hecords dealing with the processing of a gnievance shaifl be filed
separately from Lhe grlevant's personnel records and shall be considersd
cenfidential.

6360  If thare is a failure to communicate the decision of a grlevance
at any step of this procedurs within the spacified time timits, the grigvant
may proceed to the next step of tha procadura.

6370  Time limits may be exiended or reduced by mutual agreemaent
of the parties.

8371 | a grlevance cannot be processed through all the
steps in the procedure by the end of tha school year, the timea
limits noted will be reduced sa that lhe procedure may bea cul-
ruinated as spon as practicable.

8380 Mo decision or adjustiment of a grievance shall be contrary to
axisting law or to any provision of this Agreemeant.

8390  Agrlevant may withdraw a grievance at any time with the under-
standing that no future gievance may be filed bazed an the same alleged
incidant,

.1
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5400

Grgvance Procedura

6410

Step 1 - Informal

Within thitty (30) work days after the gtievant knew, or should have
krown, of the events or conditions which gave riss to the grievancs, the
grievant, wherever possible, shall discuss the grievance with the reapon-
dent with the chiective of restlving the matter infarmally,

5411 The respondent shall reply in writing within seven (7}
work days after the informeal mesting.

6412  If the mathar is not resolved at the informal discussian
and the grievant wishes to pursue the matter further, the griev-
ant shall notify the mspondent that a formal ghsvance is belng
initiated.

B413  The grievance shall then proceed to Step £

6420 Step 2 - Fommal

Wifithin forty-four (441 work days after the grievant khew, of should have
known, of the svents which gave rise to the grievance, the grievance shall
be submitted In writing to the respondent.

5430

G421 Each formsl grisvance shall be submitted on a form
approved by the District and the Assoclation. Information shall;

{a) identify the grievant

{bt specify the adiclels) of the Agreement which are
glleged to have been viplated or in dispute

g} indicate the tims and pface where the alleged
gventis) or condition(s) giving rise to the grisvance
axisted

(d) name the respondent

(2} specify the relief sought

{f} include 2 general statement of the grisvancs
{g) indicate date of submission

BAZE  Tne respontent shall repiy in witing witnin seven {7}
work days alter receiving the wiilten grievance,

6423 The respondent shall fumizh gne (1Y copy of Lhe
responss to the grievant and one (1} copy to the Assaciation.

6424  If the grievant is not zatigfied with the reply of the
respondent. the grigvant may appesd, within seven (7] work
days of receipt of the: reply to Step 3. The appeal stal be in writ-
ing and shall include a copy of the written grisvance at Step 2,
& capy of the written reply, and the date of appeal.

Stap 3 - Superintendent

The Superintendent or higher designees, shal!, upon the grievant's
requesl, confer with the grievant with respect to the grlevance.
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6431  The Superintendant or hizher designeas shall reply in
wriling within len {10} work days after receiy of the appeal or
date of conference, if held.

6432 One (1) copy of the reply shall be sent to the grievant
and one (1) copy to the Association.

6433 Al evidence shall be disclosed by both parties prior b
the sUbmission of the grievance to Step 4.

Step 4 - Arbitration

If the grisvance is not resclved satisfactorily at Step 3, the Association
may refar the drsvance to arpitration by regussting that tha American
Arbitration Association provide an arbitrator.

8441 A decizion by the Asgociation to submit a grisvance (o
arbitration shall preclude the Association from the use of other
remédies undil such time as the grievance procedure iz exhaust-
ed, provided, however, that such remedies may bé initlatad If the
failure to do so would preciude their uss.

6442  The request for arbitration shall be submitted within
twanty (200 work days of receipt of the Superintendent's writtan
reply.

6443 A copy of the request shall be sent to the
Supsrintandent.

G444  The parties shall be bound by the rules and proce-
dures of the Amencan Arbitration Association in the selection of
an arbiirator and the arbitratar shall proceed under the Yoluntary
Labor Arbitration Aules of the Ameancan Arbitration Association,

8445  If the District raises the questlon of arbitrability con-
cermning the grievance, the arbitrator shall render a decision on
£aid quagtan prior to hearing the merits of the grievance,

&8  The decision of the arbitrator shall be in writing and will
set fonh histher findings, reasenings, and conclusishs on the
issue(s) submitted.

£447  The decision of the arbitrater shall be binding.

&8  Any arbitration cosls mutually accrued shalk be sharacd
equaily by the Association and the District.

6444  MNothing in the foregoing shall be construed to empow-
er the arbitratar to make any decision amending, changing, sub-
Lractirgy from, or adding to the provisions of this Agresment, or
empower the arbltrator to render any degision or make an
ad|ustrnent which is contrary to law.

6.3
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ARTICLE 7000
ASSOCIATION DUES OR FEES AND PAYROLL DEDUCTICNS

7100 Any emplayes who is a member of he Association or who has applied for
membership may deliver te the Districl an assignment authorzing deduction of
membarship dues in the Association. This authorlzation or 8 membership estab-
lished by direct payments to the Association shall continue In affect from year-to-
year unleses revaked In writing batween July 1 and July 31 of the year in which this
Agresment terminates. Pursuant to this authatization, the District shall deduct ene-
tanth {110} of such dues from the regular salary check of the teachar each month
for ten {10) manths, Monthly deductions for teachers who sign stich authorization
after the commencamant of the school year shall be prorated through the remain-
ing pay checks.

7200  The District agress to remit to the Association all monies dedicled under
Bection 7100 of this Artlcle accompanied by a list of ermployees for whom such
deductions have been made and indicating any change in parsonnel lom the list
previously furnished.

7300  The District shafl not be obligated to put into effect any new, changed, or
discontinued deduction until the pay perind eonmencing fiteen {15) days or lorger
after such submissich.

7400 Exisling administrative procedures regarding other legally autharized wol-
untary deductions (e.g., annuities, credlt unian, savings, bonds, charitable dona-
tions, ete.) shall be conlinued. The Business Cffice will make avallable at bargain-
ing unit work $ites, information regarding items that are available for payroll deduec-
tinns. Buch authorization may be Invaked or revoked inwriting by the employee at
any time.,

7500  Every employes shall become a member of the Association ar pay g the
Association & service fee in an amount equed to unified membership duag, initia-
tlon fees, and genaral assessments payable 10 the Association. Challenges to the
lsgality of Sectlon 7500 shall be pursued In a court of competent jurisdiction, or in
a proceeding befora the Public Employment Realalions Board, rather than through
the Grievance Procedurs established in Article 6000

7510 An employes may authorize payroll deduction for service fees in
tha same manner provided for in Section 7100 or make payment directly
1o the Association. Upon the written mrequest of the sssociation, the
Dristrict will deduct the amount of the service fes from the paycheck of any
unil member who has not authorized a payrol degduction or paid dirgctly
tn ther Azsociation,

The Association will reimburse the Distdct for the actual cost of payroll
deductions mads pursuant o 7510,

760D  District abligation

761¢  The District shall inform all new employees of the bargaining
unit of their obligation 1o within thirty (30) days of inltial amployment either
|oin the Association (SUTA/CTANEA) or pay a service fae agual to the
membership duss of ihe Assoclation. Failure of the Distrist to so inform
new emplayées shall not be a deferss for any employes who faits 1o
comply with Lhis provision.
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7620  The District shali inform ail employees of the bargaining unit of
their obligation to sither join the Association (SJTA/CTAMEA) or pay a
sarvice fee squal to the memberzhip dues of the Association. Failure of
the District to so inform employess shall not be a defense far any amploy-
ee who fails to comply with this provision.

7700 Any employes subject to the provisions of Section 7500 above who is a
member af & bona fide religlan having as pan of ils established lenets a prohibi-
tion razncting the payment of employee organization dues andfor service fees
ghall, in order to comply with Section 7500, have an amount egual to the
Association membership dues deducted from their salary and remifted 10 the
Walter Bachrodt Memanal Scholarship fund, the Martin Luther King Jr. Memarial
Scholarship fund or the United MNations international Children’s Emergency Fund
{UNICEF}.

¥800  The District shall notify the Association in writng of all newly empioyed
meambears of the bargaining unit In ascordance with the eslablished procedures at
the time such member accepts the offer of employment.

T900  The Association agrees to pay promptly to the District and its represen-
talives all reasonable legal fees, and all legal cosis and awards incurred [0 any
defense against any court action andfor administrative action befors the Public
Employment Relations Board challenging the legality, administration, and imple-
menlatian of the agency fee provisions of this Agreement or their implementalien.

7010 The Assoclatlon shall have the exclusive right to decide and
determine whether any such action or proceeding referred te in the above
paragraph shall or shall not be compromised, resisted, defended, tried,
and/or appealed.
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ARTICLE atdd
TEACHER QRIENTATION

8100  MNewly employed members of the bargalning unit shall nat ba required to
aitend more than three (3) non-paid days of odanation prior to the official bagin-
ning date of the regular teacher work ygar,

8200 When one or moré grientation days is scheduled by the District, the
Association shafl have the opportunity to address new employees for up 1o ane (1)
hour on ane of 1he days.

8300  Current ernployess who are new to a building staff shall be offered the
opporiunity to attend one of the new employee arigntation days.

8409  Curent employess who are new to a building staff may have the oppor-
tunity to receive twa {2) hours of additional orientation during the two () inservics

teys in Sepherntar.

B0 Where a special need for such orentalion can he demonstrat-
&d, altendance may be required to provide assistance to employaes new
10 A building, provided however that:

8411  The employee is consultéd regarding the heed for such
orientation pricr to the requirement, and

8412  An equivalent amount of Bme will be deducted from
non-studert contact time responsibifitles of the employes.

8.0



ARTICLE 3000

PROFESSIONAL WORKDAYHOURAS/ASSIGNED DUTIES

9100  Tha parlias recagnize the principle of an eight (8] hour work day and forty
{40} hour week for ful-time employees during the regular achoo! year. The profes-
slonal work day is defined as the amount of Instructional time plus the number of
hotrs necessary 10 glan, prepare and gvalualy instructional activilies as deter-
mined by the employees. The work week for tleachers shall be comprised of the

fellowing activities:

9110  Reguiar instructional contact lime per week for members of the
bargaining unit zhall be as follows:

Klndergarten
Grades 1-3
Gradas 4-3
Grades &6-8
Grades 912
111

a2

1200 minutes including 200 minutes of joint teaming,
1400 minutes

1310 minutes

1310 minuies

1375 minutes

Middle School Schedule

81111 The total number of contact minutes per week
shall be divided by five 1o determine the number of
minutes teught per day.

9111.2 Mo teacher shall be required to meel with
mare than five classes per day unless there is mutual
agreament betwsen the teacher and principal.

81113 The teacher contast time shall be divided into
no more than five time perlads, designated as “mod-
ules.” unless there is mutual agreement hetween the
teacher and princlpal.

91114 At each slte the cerlificated stalf and the site
administrator shall detamine the speclile lmplemanta-
tlan of the program relative to the provisions of Anticles
1111, 2111.2, and 91112 and subjact to the program
pararmeters determined by the Board of Education.

When a kindergarien employee is not ordinarlly

religvad by another employee to attend (o personal necessitios,
the building principal shall arrange for such relief.

9120  Inaddition to regular instructional student contact time, teachers
shall have a specified number of minutes per weak for on-site teachsr-
related professional responsibilitios. The numbar of minutes per week for
aach grade level are as follows:

Kindergartan

Grades 1-3
Gradas 4-5

350 minutes to be used before or after the schosl day.

150 minutes to 8 used bafora or after the school day,

260 minutes, 71 minutes of which may bea used before
or atter the school day.
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Grades §-8 280 minutas
Gradegs 8-12 275 minutes

Preparation time may be used for the following punposes as determingad
by the smployee:

a.
b

C.

- o»

& 4

Tuterng and advising one's assigned siudents
Conferenclng with parents of ore’s assigned ghudents

Personal contact {telephone, letter, or confarence) shall be made
with parents of one’s agsigned middis school studenls (1) who
tecaive mid-semester waming notices andior {2} when it is deter-
minead that a studant will receive a “0 ar an “F° sermestar grage.

Faculty requestad inservice tralning

Facully inltlated curniculum development

Classraorn preparation and evaluation of one’s assigned students
Team planning for one's assigned students

Divided reading for ohe's assigned studerts

Record keeping for one’s assigned students

a1 The parties anres to provide student contact tme and
preparation {fme for Grades 4-5 employses in the same weekly
amount as that provided to Grade 6-8 employess,

1211 182 minutes of the preparatlen time, in ipcre-
ments of 83 minuies per day three times per five day
week, or the equivalent there of, will be provided by
desighatad substitutes assigned o each site for the
specific purpose of providing the release tima for
Grade 4-5 emplayses, These subshitutes wifl be used
exclusively to provide a supplernental Instructional pro-
gram that doss not reduire the presence of the regular
GGrade 4-5 teacher in the ¢lassroom. IF a designated
substitute |s absent, 5/he will ba replaced by a regular
substitute. Should a regular substiivte not be avaitable
then the Grage 4-5 emptoyes will be cormpensatad with
g rmake-up preparation percd within en (100 working
days of the logs, or, ¥ that is not possltie, thirty-five dol-
lars ($35) for svery preparation period lost.

The grades 4 and b employess shall meet with their
building administrater lo develop & plan to utlize the
atlocated monies. L I8 recommended that schools
develop & specialist program. If g school is unable to
dovelop a specialist program, it may use substitute
tarchers, When aehools submit thelt plane o the GAC,
the CAC will provide assistance in finding the preferted
specialist prograrn, If substitutes sre ulilized, it should
be considerad as an interim solution untl the District
has had an opportunily to asstet in the establishment of
a specialist program.
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9130

9140

9150

91212 Al elementary smploy=es shall be allowsd
praparation lime [Section §120) free of student contact
durlng times when their studants are receiving instruc-
fion from other cerificated employess, except whan
the purpose of the instriction includes increasging the
employes's skills in curriculum.

9121.3 Each elementary site may develdp a plan
whemby additional on-site preparation ime can ba
provided to emplayees at no additional cost 10 the
Distrlet. The plan must be approvead by 8 60% majority
vote of the employess at the aile prior to implementa-
tion. Any such plan may nci alter the normal elemen-
tary school program without the permission of the prin-
cipal. Part-time employees shall be eligible 1o cast a
partial vote in proportion to thelr full-time equivalent
status at the sita. The maximum amount of preparsion
time granted b each employee shall not exceed the
amount of time uilined for grades 6-B in Article 9120,
Any digpute as to the interpretation af this Article shall
be referred to the Coniract Advisory Committes for
resciutian.

51214 CAC will examine different or additional ways
to allow elementary smployees preparation time.

Supervisory Diutias:

9131 Elementary employees may be assignad & maximum
of fifiy (507 minutes per week of supervisory duties. Retess
supervision would be a typlcal example of such duly. Lunch
supervision, if reguired, shall nat infrings on the: employees's thir-
ty (30) minuts duty free lunch period.

9132  Secondary employess may be assigned a maximum of
thres (3 In-District {including P.A.L. and San Josa City Collags)
supervisory assignmenis per year, Dances, athletic contests,
angéor graduation exerslses would be typical examples of such
dutles. There shall be no supervision during the regular school
day. Such duiios shall be assigned in an equitakle manner.

9133 Middig School smphkyess may be assigned 2 maxi-
rmum of 425 mimtes par semester of in-District suparvisary
duties. Such dutles may include recess and luneh supenyision
{bud not o infringa on the smploysa's thiry (200 minute, duty-
free lunch period,) dances, athletic events, promotion exarcisas
and’or other sludent avants. Such duties shall ba assighed in an
equitable manner.

Teachers shall not be required to report for duty mara than thir-
ty (30} minutes prior o the beginning of tha teacher's first class
or preparation perlod.

Me mare than fifty {50) hours per year may be required for staff
mesiings (faculty meeatings, departmantal mestings, grade leve|
meetings, District andfor special mestings), back to school
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9200

night, ofen house, Siate of Federal required tasks, el devel-
apment, of preparation for accreditation,

9151  iNo more than twanty-five (25) haurs will be required in
any ong samestar. Travel lima ralated to meslings held away
from the primary work site shall be considerad as part of the fifty
(50} hour kotal.

9152  For spetie) educalion stafi iress responsbiites may
Include fifteen (15) hours per year of special education gtaff
development of which ten {10} hourz are District-directsd and
five (5} hours self-zelacted.

9180  Sixth Pericd Assignment

91681  Employosss may voluntsar to teach a sixth (Gih} pariod
only wWnen tne curret senedule and siEfing does rd mest ne
identified need and only after the fllowing opticns have been
afternpted:

91611 a pool of acceptable, guallfied retirees has
been daveloped and lnvestigated

9161.2 the position has been offered to a qualified
employes with fgss than a flldirme assigrmer

9161.2 the position has been offered 1o a gualified
subusditute

91614 shared slaffing arrangements between
schools have bean investigated

9162 A sixth period asslgnment shall be offéred on a volun-
teer bagis only and subject to the following criteria;

9162.1 the employee shall be assigned five (5)
inglructional perigds in addition ko the sixth (Gth) period

91822 the employees shall not have any relaase per-
od cther than the pericd in which the sixth (Gth} pericd
will be taugh

#162.3 the employee shall be proparfy credentialsd

9162.4 the employes shall have an effective svalua-
tion

The paties recognize the principle of an eight (8) hour work day and forty
(40} hour work week for full-ime employees during the regular school
yert. Tha work waeh Jor counssiors, iDtaians, and nurses snel be com-
prisad of the following activities:

S210 1500 mintes to plan, prepare, Implement, and evaluata the
activitles required of the position.

9220 Mo more than fifty {50} hours par year may be required far staff
meetings (faguty meetings, deparimental meetings, grade level meet-
ings, Disnict andior specisl meetngs for relaied professional aciviies.)
Mo marg than mvenby-five (25) hours will be required i any ons (1}
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8300

g4

semeaster. Trave] time related to mestings held away from the primary
wark site shall e consldered as part of the fifty (50} hour total.

9230  Counsalors, [brarians, and nurses shall not be raquired o report
for duty more than thirty (307 minutes prior bo the start of school,

9240  The balance of the fory [40] hour work week Mmay be used a3
determired by the counselar, librarian, or nurse for additional planning,
praparation, implemertation or evaluation of the tasks required for the
position for such activitles that will enhance the counssling, library, ar
health program tar sludents.

Frior to the beginning aof each year in an slemenary school and sach
semesler in a secondary school, a school may, by a sixty percent (50%)
vote of the cerificated staff and the approval of the pritcipal, choose to
gxtend the number of contact minutes per wesk beyond those listed in
Sectlon 9110 aboye,

8310 [f It Is feasible for a portion of the Faculty 1o axbend thelr contact
tima without including and/or adversely affecting the school es a whole,
such a sub-group, by a sixly percent (0%} vote may do so, with the
approval of the principal.

The disirict may require mermbers of the bargaiming umil ta cover far gthar
employesas in the case of emergency. &n emergency exists afler all of the
following conditions have been meat and the need for a suhalitute stil
remains:

o941  The Human Hesources Office has not been able o provide a
qualified substitute for the class.

9420 When teacher volunteers who wish to substitute on their prep
pericd for 535 per pariod have been placed.

9421 Special Educalion Resource Speclalists shall not substi-
tule during their testing périod.

9130  Elementary teachers shall be entitled to the per period rale
specified in ssclion 9420, for each hour {in 15 minute incremeants) during
which the leacher accepts students into hisfher classraom o cover for
another empkyyee in the abeence of a substiute,

8440 If applicable, this hourly rate shall be divided among the number of
tsachers who accept students into their classroom io Sover for anothar
employee in the absence of a substitute,

9441 An alementary teacher shall not be redguired to cover for
anathér amployee whose class has beean divided among a num-
ber of teachers in th& abzence of a substitute.

8450  Unit mambers wha do not have a regular clasaroom assign-

ment, including but not imited to 4/5 teachers during thalr release time,

gite-based rescurse teachers and learning résourte eachars, may eam

a maximum of ang pericd or ong hour of compensation per day under
this article.

9460 Al classroom teachers on release time from a given school
which is unable o securg a substitute for an absent Eeacher are, whers
possible, reassigned to their classroom.
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9500

9470 Al other avallable sile parsonnel, includng ste administratons,
have bean agsigned to the elassriom pursuant to & rolation plan devel-
oped by the site for this parposa,

9471  She resource teachers shall not be assigned lo substi-
tutz at a site other than the one 1o which they are nomally
assignad on a parlicular day.

8472  Full time resource teachers who do meet with groups
of studentz on a daily basis may be assigned no more than ona
{1) day (five (8} pariads on the secondary lavel] par month to
substitute.

880  Should a substitute shortaga conbinue 1o exist after the provl-
slons of Articles 3400-9470 hava been implemernted, the District may
assign appropriately credentialed resource teachers  assignad to the
District Office to cover classes in the following manner:

9481 Full fime resoures teachers who dongt meetw i t h
groups of students on a dally basis may be assigned no maon
than three {3) days (fifisen (15) perlods on the secondary lewel)
per month {o substilute,

8482  Parttime resource teachers shall be assigned on a pro
rata basis;

8483 Distrct resourze 1eachers shall be assigred to the
same site as much as possibla subject to 1he provisions of
Article 9484 below;

g484 As milch 8% possible all such assignments shall be on
& rofationzl basis.

Conferencing with Parenis

89510  Ten {10) school days shall be designated in the month of
Hovember and in or about the month of March for elementary
parentteachar confarences. One (1) of the tan days In November shall
be an Insarvice day for the purposs of conducting such conferences.
Schoo! site eaft meetings snall not occur during the Yan {10)-day pariod
In Novermber,

511 For the Fall semester conforence period, employess
shall schedule 2 confarence with all parsnts.

9512  Provided that & writen progress report by the teacher
i sant to each parent during the normal Spring confarance peri-
od, & mandatery conference at sald pericd ghall be scheduled
ungar one or mote of the following condltlons:

a. A student not pertorming satistactonly in any acad-
emfc grading araa

b. A student net performing 1o histher capacity in any
academic area

c. A raquest for a conference by e parent
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9600

8520

d. A need for a conference as determined by the
teacher andfor the administrator on an ndlvidual stu-
dent basis.

8513  Nothing harein shall preclude parent-teacher confer-
ences which arg on ather than a face-to-face basis when deter-
mined appropriate by the employes and approved by the pringi-
pal.

9514  Nomally, conferences hetd during the ten-day period
shall be scheduled within an hour baforg and after the usual su-
dent attendance hours unless the armployee agraes ciherwise,
All employees shall make aliowances in conference schedules
to accommodate unusual family circumstances.

Teachars of students al Grades 8-12 issuing mid-semester

warming nolices are encouraged to have personal contacisiconfarencas
wilh parents, upon request, reganding the student progress that caused
such notices to be issusd,

9521  MNothing herein shall preciude parent-teacher confer-
ences which are on other than a face-ip-face bagisz when deter-
mined appropriate by the employee and approved by the princi-

Assignmenis

9610

D530

High School Assignmants

2611 General assignments for staffing deparimants are the
responslbility of the principal. In case of a conflict within a
department, the resolutions shall be determinad by the principal
or hisher represantaive.

B612 | it becomes necessary K an employee to perform in
two or more departmends, all other staffing combinations must
be examined with respect to {a) training, (b credentials, and (&)
ExXpenence.

9613  Senior high school princlpaly shall attempt to assign 1o
a teachar ng more than three (3} preparations per day.

Middle School Assighmenls

9621  General assignments for staffing are the responsibility
of the principal.

9622  In making assignmenis the principal shall consider (a)
training, (b} credentials, and (c} experignce.

9623  Middle Schoaol principals shal| attempt to assign teach-
ers in accordance with preferances and shall keep preparations
to a minimum,

Elermentary Asslgnments

Elermentary employee assignments within the school shall be the espon-
sibility of the building principat, The FPrincipal shall endeavor to make
assignments thal are compatible with the employes'’s raguast,

B.&
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89621  HKindergarten employees who elsct to de student
agsessmeants shall have up to threa (3) days of substitute tirme
within the firsl twenty (20} days of student attendance for Lhis
purzose. If possible and with substitute coopsration, moming
and aftemoon kindergartens shall uss one substitute. Specific
days shall be mutually agraed upon by the employees and the
site manager. Mutually agreed upon days may ba reserved for
later in the year. This provision shall be evaluated by the parties
toward the end of the Agreerment to determing confinuation or
potantial modifications in the program.

B632  Kinderparten orientation will accur on the first day of
student attendance. All students, In groups of approximately ten
(10}, with parents invited, shall attend an orentaticn perded of
ong (1) hour. Thereafter, parents and children may receive an
additorel esdmiriehiaion orientation, of leane the ake, pursuam io
Article 8633 below . Kindergarten employees shall arrangs
appropriate supervision for students not accompanied by par-
ents. Combination olass kindargartens shalk establish altemate
grgntation procedurss.

533 Kindergarten employees shall develop an Independent
Study Program for students not directly invelved in orentaticn
activitios, The combined orientation and Independent Study
aclivily shall not be less than 200 mindlas. Combination class
kindargarten shall establish alternate orientation groceduras,

9640  Broathway High School and Young Mothera® Pragram

Except as hemsinafier provided in this Saclion, the Provisions of Article
BOOO, Section 2100 through 9500 do not apply to the Broadway High
Schoal or to the Young Mothers' Program. The prncipal of Broadway
High School shalf congult with these staffs to determine teaching loads,
preparation fime, planning time, number of student contact minutes, class
time spent in special projects, and supervision of studemt activitiss.
Failure to agree on tha above items will cause thase 10 be referred to the
Superintendent for inal resolution.

9641  Broadway High School and Young Mothars' Program
employess shall not be assipnad activities lisled in Article 9132
except for graduation exarcizes and one other mesting auch as
an Cpen House, Back 1o Schoot Night, or Spaghetti Suppar.

9650  Regular Classroom Independent Study

The San Jose Unified School District is participating in a2 pragram
desighed ko recoup monies lost from student absences for peraonal res-
sons involving family travel. While the District believes that classroom
instruction time cannot be reptaced by independant work, the Cistrict also
acknowledges thal a program is needsd to assist sludants who raust Lake
time off for family or personal reasens. This program is to assist those
students and parsnts,

9651 Independent Study Credit for Special StudyfTravel is
for & madmvarn of fifteen {15) days pay semestes for abeerces
cauzed by farmily naed for family tips which must be taken dur-
ing school bime,
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8651.1 Students requasting credit are to complate an
agraement which must be signed by the studaent, the
parent, and the principal or hisher designee at least
thres days prior to the start of the absens.

9652  The giudent has a maximum of ten days o cormplebe
alt azsignments after hevshe returms o school. Assigrmens will
be reviewed by the approprlate adminlstratar or teacher and
given a “+" or "-" evaluation. Students seeking crecit in thase
progeams will receive g “" for thair participation if all contract
obligations have been met according to the designated timeline,
Mo tetter grades will be given.

9652.1 Parchls angd students are held ascountable
for the wark. Students wha do not sfgn up In advance
are not allowed W make up missed work,

9652.2 Tesls, quizzes, lzbs and athet speclal assign-
ments given during an abasence will ncd ke part of the
contract, but may e made up at the discretion of the
teacher.

89653  The Independent Study for Special StudyTravel K-12
shall be assigned by the appropriate administrator at each
school site. The District developed Siudy Fackst at the appro-
priate grade level shali provide the instructional program for the
student. Upan completion the administrator will gvaluate the
wirk and issue & *+" or %7 grade, The school will e granted 25
per cant of the ADA rectuped by shot temn agrearmants. This
incentive will be awarded when fingl altendance records ara
camplete in June,

9654 Al the discretlon of the teacher(s) 10 whon the studant
is assigned, the Independent Study for Special StudyiTravel K-
12 may be developed specifically by the assigning teacher in
lisu of using the Cistrict developad matenal. Should a ieacher
chogse W develop & plan of study for the student, the following
shall apply:

89654.1 Secondary Level

a.  The teachor shall be responsible tor develop-
ing ihe plan of study, meet with the parents, evalu-

ata the completed work with an evaluation of "+" or
** and sign off on the agreement.

k.  &7% of the money recouped by the school as
a result of the teacher directed short lemn agree-
ment shall be credited to teachers on a common list
o be used for educational purposes as the group
saes fit. 33% will be assigned to the schaot,

c. A list of comman teachars and ascounts will
be generated by the Educational Options office in
August. Money will be assigned to the school's
4310 aczount at thal tme.
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9700

9800

96542 Elementary Lavel

a. The tsacher shall be responsible for developing the
plan of study, mest with the parents, and evaluate the
completed work with an evaiualion of "+* or *” and sigh
off on the agresment.

b. 7% of tha money recouped by the school s a
result of the teacher directed short term agreement
shall be credited to the teacher the following year in the
form of a stores cradit to ba used for Dislrict storas
orders by the Individual keacher. 33% will be assigned
1z the school,

D855 No teacher shall be required to developlovaluaie the
indepandent Study plan. It shall be an option exercized at the discretion
of e reathert.

89656  Any teacher who developsevaluates the Independent Study
plan without using district developad packets shall be recompensed as
euilined above, When District packets are ugad the school eams 25% of
the ADA,

8657  For teachers and schools to be properly credited, the complet-
ed and signed-off contracts must be sent be the Educational Options
office for record keeping. TEACHER NAMES MUST BE LEGIBLE TO BE
CREDITED.

8598  One copy of contract and work samples goes in the student's
curn foldar

9659  State register pages are to be sent o Alendance Accounting for
attendance gredl which genarates ADA,

Schoo! Closings

710 If it Is necessary bo close a school or schools due to an emer-
gency condition, other than concetted activitizs by employees, employ-
ees zhall suffer no loss in wages or benefits as & result.

9720  Employees shall be pemitted to leave the school immediately
after sludents provided, however, that employees may be raguired to
attend a District meeting on the nature of the smengency,

a73n Tha Conkract Advisory Gommittes wlll establish 2 committes to
develop appropriate guidelines on emergency school closings.

Hobfication of Assignmants

The Distict shall endeavor to make known ta each member of the unit hisher
assignment for the following year by the end of the current school year. if changes
are necessary, a unit member wil be nolified immediately through the U.S. mall, o

sooner.

9900

Mo employee shall be required to meet wilh any Administrator withaut an

Association representative alsa being prasant, if such mesting is determined by
the employes o be disciplinary in nature or couid reasonably be expacted to lead
to disciplinany measures.
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ARTICLE 10000
NON-TEACHING AND CO-CURRICULAR ASSIGNMENTS
10100  Aclivity Pay Scalg

1011¢  Each senior high school will receive a specific monatary allok
ment for ca-curricular activities. The principal and staff at sach school will
dekarmineg their local needs for these co-currleular achivities within the
generat palicies and activities adepled by the District.

10120  The parties agree to refer to the Contract Advisory Committes
the entire field of exira duty work and o recammend appropriate rates of
pay for it.

10200 Employess assigned co-curmicular duties shall be paid an additional sum
above the regular salary schedule. The amounts of the additional sums are sat
farth in Appandl. G and shall ba paid inons larmp swm octhe nay perlod follawing
completion of the activity as autherized by the building principal.

10300 When vacancies occur in pakd co-curncular advisorships andior coaching
positions, the position will be posted for five (5) days and an opportunity to
applyinterview for the vacandy will be offered to gualified regular employess.
Certificated ermployaes who have received current and applicable satisfactory
District coaching and/or advlaarship gvaluations will be chosen cver outside appll-
cants,

10310  The partles agree to set up a jeint commiltee, or committees if
deemed approprlate, compossd of equal representation from the
Assoctation and the District 1o develop the appropriate evaluatian ingtru-
ment which shatl become Appendix “J" of the Agreement upon mtification
by the respective parties,

10320 The advisorship evaluation instrument to be developsd shall
ohly apply kb those advisorship activities that are not evaluated under
Appendix “C7.

10400 No smployss shall be required to grade a student for participation in a co-
curricular activity for which the principal has determined that ihe smploy-
a& is not directly responsible.

10500 Employse Asslgnment to Outdoor Science Camp

10510 Compensation shall be in accordance with Appendix G for each
owarnight attendance.

10520  No employee shall be required t attend Ouidaor Science Camp
undar aither of the following conditions:

10521 If aftendance creates & hardship. In such case the prin-
cipal will make altemate arrangaments,

10522 i the amployes can find an appropriate replacement
from the school staff.

10530 No employee shall pay a fa# for attendance.

10548 An employee may leave Ouidonr Selencs Camp when acoept-
gnle prior arrangernants have been made with the home sehaal principal
and the principal of Outdoor Science Camp.
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10600 Cument co-curricular compensation shall be increased by the same per-
cenlage as the safary schedule increasas.
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AHATICLE 11040
LEAVES CF ABSENCE
11100 With Compensation
11110 Absence from Duties Dus to lliness, Accident or Quarantine

Each cerificated employes will be allowed len {10} days of absence due
to accident, illness, or quarantine each year, and any days not used wil
be accumulated by the cenificated employss for uss if necessary dusing
the succeeding years. After all earned sick leave days at full pay have
been used and additional absence due to illness or accldent |5 nacassary,
the cardificatad employes is granted differential pay in the ramainder of
the fiva (5) month perod not covered by slek leave, The administration
may require physician's certification or other proof of iliness before allow-
ing payment for days of absence due to liness, accident, or quaranting.

11120 Pregnancy or Recovery from Pregnancy

Pregnancy, miscarriage, childbirth, and recovery therefrom shall be treat-
od a5 a disability. Therefors, accumulated sick leave may be utifzed by
an employee for absences dus to pragnancy andor recovery from preg-
nancy when a stalernant from the individuals physician indicated that the
employee is unatle 10 work,

11120  Personal Necessity

Any days of leave of absence for illness or injury allowed for glck lsave
may be used by e employes, upon approval, in cases of Parsanal
MNecessity. Personal Mecessity leave shall ba limiled Lo circumstances
that are serious in nature. A maximum of seven (7] days of accunmulated
sick leave may be ussed In any one school year for Parsonal
MNecessilyCompelling Personal iImportance leave. The foilowlng reasons
constitute Personal Necessity:

11131 Death of illness of A member of the employes’s imime-
diate family. {Immediate family is defined under bereavement
leave.) Absences for illness in the Immadiate family may be
extendad up fg five (&) days by lhe Director of Human
Rescurces in cases of pralonged ssrious family ilness. A dedue-
tion equivaient to the amount nomally paid a substitute will be
deducted from a certlfleated emplayes’s wages even though a
substitute may not be employed or required (Education Coda,
Section 44977).

11132 Accident involving the employes or the employes’s
proparty of the person or properly of a mermber of the employ-
ee’s Immediate famiby,

11133 tmminent dangsr to the home of an employee occa-
sioned by a factor such ag fiood or fire, serious in natura, which
under the circumstances, the employee cannot reasonably be
expected (o disregard, and which requires the attention of the
employae during his/her assigned hours of g&rvice,

11134 Personal Necessily: Personal necessily is defined as
ar unforeseen combination of clroumstances which calls for
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11140

immadiale aclion. It is a situation which is unavoidable or Indis-
pensable. Ses Section 11320 for examples not considered 1o be
instances of Persanal Mecessity.

11138 Compelling Personal Imporance: Three {3) days of
Compelling Personal Importance leave may be ulillzed at the
discration of tha employes for the following reasons: {13
Rellgious Hotidays, {2) Graduation Exerciser, [3) Appearancs in
court as a litlgant, (4) Delivering or ratriaving a spouse from the
hospilat, end {5) Adoption procesdings,

11138 Each certlflcated employes desiring to use leave as
permmitted in this seclion must complete and submit within five
{5} working days after returning from the leave, the Certificaten
Emplyyse District Leave Form to the Director of Human
Resources or his‘her designes. The specific nature of the
Parsonal Mecassity! Campelling Parsenal Importance must be
indicated. Peguests of a persanal or corfidential nature may be
presented orally to the Director af Human Pesources or hisfher
designea,

11156.1 Two (2) days per year of the seven (7) days
of personal necessity leave may be utlized at the dis-
cretion of the employee. These days may nat be used
for concerted activities, the day befora or after a holi-
day or vacation period, or for ahy compansated activi-
lies.

Bareavernenl

11141 Bereavemerd: No Loss of Pay or Sick Leave - An
employee is granted absencs up ta three (3) days due to each
death In tha Immadiata tamily. An additional two (2] days for oul-
of-state travel or travel of more than twe hundred fifty (2503
miles within the stale shall be granted. No daduction will be
made for such abeences,

Employee's Famlly Members Covered in This Secllon:
Employaa’s mother, father, stepparent, grandmother, grandfa-
ther, son, daughter, stepchildren, grandchildren, spouse,
domastic partngr son-in-law, daughler-in-law, brothar, sistar,
and any relatlve llving in the immediate household of the
emplayes, the Employes's spouss’s or domestic partnet’s:
mother, father, grandmother, grandfather, son, daughter,
stepchildren, and grandchildren,

Domeslic partners are defined as twe Individuals who hava cho-
s8N to share one anorther's lives In a eommitted relationship of
mutaal caring. Tha smployes(s} must sign an annual
Dreclaration of Bomestic Pariners, nemmalky at the beginning of
each school year, on the form in Agpendix Q1 in order to guel-
fy for the benefits of this paragraph. To leminate a domestic
partnarship the employee must complete and submit the form
listad in Appendix O2

11142  Barsavement: Loss of Sick Leave - Three (3) days of
leave with pay may be gramled to employees wilh the permis-
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sion of the Diractor of Human Resources to attend funeral ser-
vices for members of the employee’s spouse’s or domeslic part-
nar's family. An additicnal two {2) days for out-of-state travel or
traved of more than two hundred ffty (250) miles within state
shall be gramad. Leaves described in this paragraph will be
deducted from the amployes’s sick leave. Spouse’s or Domestic
Partner's Family Mermbers Coverad By This Sectlon: son-ln-law,
daughter-in-law, brother, sister.

11143 Bereavemsnt: Loss of Sick Leave - One (1) day of
leave wilh pay may ba granled 1o certificated employees, with
the permission of the Diraclar of Buman Resources to attend
funeral services kot g parsen not descnbed above. This leave
will ke deducted frem the employes's sick leave,

11150 Jury Duty

Distrlet employess may be abssnt from duty to serve on & jury or to
appear as a court witness (privale business axcluded) without loss of pay,
Any amount paid for services on a jury or as a withess will be deduetsd
from the smployee’s salary, only when the employes, at the request of the
District has provided proof that hefshe has actually recelved such pay-
merk.

11160  Industrial Accident and lliness

Regulardy employed cedificated employeas shall be aligible for an indus-
inal accident leave becausa of ocoupational injury or illness. The number
of days of leave allkwad for one accident, or the total number of days
glicwed in ane fiscal year far ane accidend, shali not nomaliy exceed sixty
{60} echool days. {The District may grant up to a masirmum of thirty (30)
additional days of sick leave if approved by lhe Diresto of Human
Resourcas when an employes's malady is verified. The District may
request ite physalslan 10 verify the need for the extended days of sick leave
under this polley.) During this period of absence, the empioyes shall
receive that portion of the monthly salary which, when added to the tam-
porary disability compensation, wil not exceed the regular monthly
salary. Before salary payments can be made to an absent smployos
under provisions of the policy, the mequired Employers Peport of
Indusirial injury Mmust be on file with the Business Office. When entitle-
ment to an industial accident leave has baen sxhausted, all sick leave
benefits acerued &s a District employee shall commenge. For payroll pur-
pose, the siek leava shall begin on the first workday following the termi-
natlon of the Industrial accident leave. If the employes continued to
receiva workers” compensation while on slek lzave, haishe may elect to
take that portion of his/her accumulaied sick leave, which, when added to
the termnporary disablllty compensation, will not excead his/her regular
monthly salary, During all paid leaves of ahsence as described, the
Distriet shall deduct all money directly received by the employee under
the Workers' Compensation law from the employee'’s salary. The District
shall in tum issue the adlusted salary warrant to the employes. The
employes shall secure a medical releass before badng permitiad to return
to wark. Allowable lsave of absence, as described in this section, shall not
ba accumulated from one year 1o ansther.
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11170 Employees who need an accounting of accumulated sick leave
days may obtain this Infarmation upon request to the payradl deparment.
Effectiva n3 latar than the start of the 1924-85 school year, the Digtrict
shall provide sach employee with a menthly accounting of the slatus of
sick l=ave.

11180 Miltary Absencs

Employees who are members of any reserve corps of tha armed forces
of the United States or the Natlonal Guard, or wheo are inducled, enlist, or
are otherwise erdered to active military duty, shall be granted such leave
and military kxave pay as provided In the Milltary and Veterans’ Code. Any
millitary tralning or lsava Inilisted by the employee should he scheduled af
the convenience of the District,

11190 Conference Attendance

™M91  Conference/Canvantion Attendance for Officers of
State or Mational Education Associations

Absence for officers of state or national education associallons
or societles to attend meastings or conventions where the aclivi-
ties or purposes of the organizations serve to advance the wel-
fare of all schools through the upgrading and strengthenlng of
the teaching profession, may be granted upon request of the
employee and with the approval of the Assistant Superintendent
of Human Resources without loss of pay to the smployse and
without travel expense to the District.

11182 Other Conference Attendance

If rgnies are made available for conference atendance, the fol-

lowing regulations shall govern the attendance of certificated
parsonnel at educational conferences.

11192.1 Each high schogl attendance area shall have
a Conference Revlew Committas whose purpose shall
be to review employee applicanta who am petitioning
for attendance at educational conferences.

111922 Those salascted for conference atiendance
shall file a raport with the arsa committee and be
responzible for reporting 10 their loca! school, grade
level anciar departrment.

11142.3 Employees other than those autharized o
represent the District may pelibon tha Superintendent
to attend aducational conferences.

111%2.4 Each high school area shall be razponsible
for convening a committes composad of a represanta-
thve frotm sach school inits attendance area, This com-
mittea shall be charged with establlshing procedures,
guidelines, and reporting aclivites for emplovess
applying for atlendance at an aducational conference.
Arnoanis ek aside for condarencs attendanca zhall be
distributad o each attendance area on the basis of cur-
rant ADA by the Associate Superintendent,
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11200

11300

111925 Guidelines from each area and nominess for
conference attendance shall be submitted to the
Assnciate Superintendent for consideration.

With Partial Compensation
11210 Other Confarence Attendance Absences

Leaves of absence may be granted to attend conferences or conventions
reladadd to education, upon the recommendation of the Assislant
Superintendent of Human Reszources when the following criteria have
been met:

11211 arequest lo attend such mestings has been submited
to the Assistant Superintendent of Human Resources as far in
atlvance of the desired absence s possible,

11212 iha employee has not been granted such a leave two
(2} years prior lo the request;

11213 the leave will not extend langer than five {5) working
days in duration;

11214 ths smployes requesting the leave is an officer of the
organization, either natienal, state, or lecal group; or

11215 the amployes requesting such leave shall have as
hiz/her sole purpose to represent educational Interasts.

1220 The certificated employee will recaive the difgrence betwoen
histher satary and the salary paid hisher subatitide. & deduction eguiva-
lent to the amount nonmally paid a substitule will be deductad from the
employes's waggs even though a substitute may not be employed or
required (Education Code, Section 44377,

Without Compensation
1130 Authaized Volunlary Absence

Voluntary absence for reasons not covered in the Agreement may be
grantad by the Qirector of Human Rescurces. Prior approval 1s mandato-
ry, although extenuating circumstances will be considered. The cerilicat-
ed employee’s dally rate of pay shall be charged against the annual
salary for ali voluntary shasnces.

11320 Examples of voluntary absences which, if approved, cary a full
salary deduction are:

11321 Outslde cormmercial interests or commitmants of the
emplay2e or his’her spouse.

11322 Conventions, meetings, workshops, outslde of the fisld
of education {see Section 11210 for exceptions).

11323 Socially orienled actlvitles - including mardages, wed-
ding, and award presentations.

11324 Coliege altendance and registration,
11325 Rsligious activities (ses Section 11135 for exceptions),
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326 Pelitical achivities,

327  Charitable activities (exceptions will be considered by
direct appeal ta the Superintendent).

11326  Athletls and recreational aclivitise.

11328 Matters of personal eonvenlence, such as, but not im-
ited to:

11328,4 Trave! time prior to and afler holiday and
vacation periods,

11329.2 Paricipation outside of the Distrked 8 a con-
sultent or g5 & workshop participant.

11330 |eave rejection shall be accompanied by a written rationale for
the decigion made, ypon request,

11340  Child Care Leave

A cerificated employee shall be entitled, upoh writken request to the
Assistant Supenntendent of Human Resources, 1o a leave 1o commence
upcn the bith or adoption of a child or upon teminatlon of the Liilization
of the benefits granted under the Rules and Regulations for Pregnancy or
Recovery frem Pregnancy {see Section 11120; for a period of one (1)
yaar. Bayond the first year in which the child is bom, or adopted, the cer-
tificated employes is eligible for lsave the following school year.

11350 Employae Leave of Absance Policy

11351  One yoar leave - possible renewal for a second year
Any regular certificaled employes, upon the recommendation of
the Superintendent, may be granted a leave of absence without
pay for {1 Educational Improvement, {2) Exchange Teaching,
{3) Foreign Service in Government-Sponsored Projects, {4)
Peace Corps assignmant, or (5] Health Purposes, Such leaves,
if granted, wilt be for nat less than & semester or more than a
year, An extension of the leave may be granted when it is
determined that in s0 doing an advantage will accrue to the
Diztrigt. Linder tha rule goveming leaves for the above purpos-
es, the cerificated employee must sign an agreement 1hat the
Suparintendant will ba notified in wriing not less than sixty (60)
days before expiration date of the kave, of before January 15,
whichover is earlier, of the employee’s intention to reum. |f the
Superniendent ks not notified as harain provided, the pesition
will ba considersd to be vacant, At least ten {10} days before the
notica iz dus, the Superintendsnt will remind the employee of
this obligation by registered letter. Such leaves will be approvad
ok mare oftan than ance in five (5) years for any one individual.

11352 One year lzave - no renewal. Any regular certificated
employes, upon the recommendation of the Superinlendent,
may ke granted a General Leave of Absence. This General
Leave of Absence shall not be grarnted and cannot be used for
the purpose of employment In any athar public, privaba, or char-
ter school. The leave shall not lasl less than one semester or
mora than one year. Such leaves may be taken for whatsver
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purpoed the employee desires. The leave of absence shall be
withowt pay or benefits. Under the rule govermning leaves for the
above purposes, the ceniflcated emplayes must sign an agree-
ment that the Superiniendent will be notified in wriling nol less
than sixty (B0) days before expiration date of leave, or before
January 15, whichaver is aariar, of his/her intention to retum. If
the Supgerintendent is nol notified as herein provided, the posi-
fion will be considered to be vacant, At least ten {10) days before
the notica iz dua, the Superintendent will remind the employee
of this ohligation by registered letter. Such leaves will be
appraved not mare oftan than onea in five (5} years for any one
individieal.

113583 Ma amployes of the San Jose Unified School District will
be granted a total of mora than one leave under Section 11351
or 11352 during any five {5) year perod. An axception will be
made for child care leave and in cases whare an advantage will
accrue tothe District. Termination of all leaves must coincids
with (1] the new schaol year or {2} the beginning of the second
SEMaster.

11354 Employees retuming from leave arg assursd amploy-
ment in ne San Jose Unified School Distict. However, when no
certificaled vacancy exists for which they are qualifisd, the
employee will be placed on the substitute Hst and will be pald the
regular cerificated salary until such time as an appropriate
vacanay occwrs. Employess placed on the substitute list are
entitled 1o fulk friinge benefits, Including rétirament contribution,

11400  Sabbatical Abzence/Leave

Sabbatical leave may be requested aftar sevan (7} conssicutive years of service for
the purpose of educational improvement and advancameant invalving study andfor
travel. Cerificated personnel considerng a sabbatical leave should study careful-
ly the appropriate State laws and District policies and regulations. The Sabbatical
Leave Agreement iz & contract in that, when submitted and approved, it binds a
person iq & specifiad course of aclion. In order to receive compenzalion under tha
terms of this Agreement, the appllcant must comply with all the provisions harain,
Bacause the sabbalical leave program is considered to be an Integral pat of the
inservice education program of the District, fAnal approval for sabbatical lsaves
shall be at the discretion of the Board of Education based on polentiai contributicn
of the leave to the total educational program of the District. Sahbatlcal lsaves
granted shall be in accordance with the following provisions:

11410 Objectives of Sabbatical Leaves

Sabbatical lzaves are approved undear State law in the following phrase:
“for the purpose of permitting atudy or traval by said employss which will
bensfit the schools and the pupils of the District."

11420 Distribution of Leaves
Diatribiutlan of leaves will be weighed against the following criteria;

11421 Specific purpose of the sabbatical and its valug 1o the
CHstrict.
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11422  Total kength of Individual's professional service.
11425 Former sabbatical leaves granted individual.
11424  Individual's senicrity in the District,

Sabbatical Leave Requirsments

11431  Senvice: Sabhatical leaves must be pracaded by at
least sevan (7) consecutive years of servloe, andfor other evi-
denca of complstion shall be submitted to the Human
Resourcss Office within sikly (50) days after the employes's
rotum ke duty, except that if credit is to be claimed for salary
classification {or incramant), ranssripts must be filed in acoor-
dange wilt the salary schedule requiremnents.

11432 Sabbatical Leaves for Study: A cedificated employes
shall complete al least twenty-four (24) semestar unlts of work
durlng a sahballcal year, not less than slght (8) semester units
of which shall be completed durng either semester while on
such leave. These courses shall be exclushe of comespon-
dence courses. Previous to such leave, the courses must be
approved by the Sabbatical Feview Committee. A spectal pro-
|&et ar resaarch pmblam may be substituted for the unit require-
ments if approved in advance by the Sabbatical Review
Committee, Transcripls or other evidence of completion shall be
submitted to the Human Resources Office within sixty (B0) days
aftar the employes’s retum ko duly. except that if credit is to be
clalmed for salary clagsification (or Increment), transcripts must
be filed in acoordance with the salary schedule reoulrerneants.

11433  Sabbatical Leaves for Travel: Employees on sabbatical

kaves for travet shall remain in travet siatus at least four and
one-half (4-1/2] months for sach semester of leave granted. The
application for leave shall include, in general terms, an itinerary
of the proposed travel, logather wilh & statemant conceming the
proposed objectives of the traval, Upoen completion of the leave,
and within sixty (60} days of the employse’s refurn to duty, a
detalled kinerary and a comprehensive repor shall ba submitted
to the Sabhatical Raview Comrmittes, for appmoval, setting forth
the teachar's reactions to the trip and a statemant of the bane-
fits recaived trom it

11434 Sabbatical Leaves for Study and Travel: Employess on
sabbatical leave far travel and study shall be o cominudaus trav-
el status for gt least four and one-balf (4-172) months for sach
semester of leave granted. The applicant for lzave shall com-
plete a minimum of twelve (12) semester units of work during
the sabbatical year, not legs than sight {B) of which shall be
complated during a semester. In addition, ail other provisions In
11431 and 11432 apply.

11435 Sabbalical Leaves for Individual Projects: In pre-plan-
ning individual projects, the applicant shall include a delailed
plan of the project, a detailed =staternant of 1he time to ba allo-
cated in the project, the name and position of the supervisor or
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consullant and & statement that the work to be done in the pro-
jecl will be edulvalent in time spent, and in quality of work, to
twenty-four (24 semester units for a one-year sabbatical or
twelve (12} unils for a hall-year sabbatical feave. The value of
the project and its aquivalencs to course units shall be avaluat-
ed by the Sabbatical Review Cormrnittes, consisting of the
Associate Superintendent of Instruction, the Asslatan
Superintendent of Human Resources, the appropriate adminis-
Iratars, and three teachers. Evidence of completion of the pro-
ject shall includs & Iog book or daily joumal, slides, photographs
or charts to show states of development, verification of com-
pleted work by advisor ar consultant, and specific evidence of a
completed projact,

11435 Sabbatical Leave Application: Application: and a

planned program of shugdy andfor travel must be submitted to the
Human Resources Oflca by February 1 of the preceding school
year.

1437 Length of Sabbatical Leaves: Sabbatical leaves will be

granted only for one semester or one year. Sabbatical leavas
shall commence with the baginning of the semaster.

11438 Compensation while on Sabbatical Leava:

114381 Campansalion while on Sabbatical leaves
shall be In gecordance with the provisions of the San
Jose Unifisd School Distict Salary Schedule in effect
duririy the penlod of the leave.

11438.2 The rate of pay or a cerificated employee on
Sabbatlcal lsave shall be seventy-five parcent { 75%) of
the anntal salary thea smployvee would have received
had he/she remained In the sarvice of the District pro-
viding hefshe completea two samesters of full-time
study. The certificated employee shall recalve fifty par-
zenl {50%) of the annual salary if he/she completes a
rminimum of bwedva (12) samester units,

11428.3 Cortificated employees requesting Sabbatical
leave shall atabe on the application whether or not they
expect salary payment duning the course of the
Sabbetical leave, This staternent shall constitute final
election concemfng the Sabbatical leave paymant and
i% not subject to change.

(a] Appllcants who desire to  receive
allowances whils an Sabbatical jeave must
fumish a bond or alse sign a written contract
to return to render at least one year of service
for a one-semester Sahbatleal and two years
for a wo-semester Sabbatical, Bonds shall
ba fileg with the Hurman Resources Office of
the District.

{b) Applicants who do not dezire 10 recelve
salary allowanee during the tims they are on
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8 Sabbetical leave may be paid in two {2
gqual installmants following sach of the tweo
(2] years of service rerdered in the employ-
ment of this District after their return to duty
trom the leqve ¢t absence.

e} Empleymert for compengation while on
Sabbatlcal leaye s prohibited. This provision
does not prohibit the acceptance of scholar-
ships, fellowships, and granis for expenses
such as transportation, tultion, books, and
supplies.

11438 Effect of Sabbatical Leave on Salary Increments and
Ralirerment:

11438.1 An employes who acquires twenty-four (4}
samestar units during one Sabhatical leave year from
the San Jose Unified School District shall be credited
with ane complate sshod year of senvice for salany
increment purposes, provided that not less than elght
(8) semester units shall be completed during sach
semesgter of such leave. An employes who acquires
twelva {12) semester units whils on Sabbatical leave
for one-half year from e San Joze Unified School
Distrlet and zarves seventy-five percant (75245} of the
rumber of teaching days established in the calendar
for the cther one-half schedl vear shall be cradilad with
one complete school year of sarvice for salary incrs-
ment purposes. Sabbatical leave credit for salary
increments wilt be tentatively granted on approval of
the sabbatical leave program submitted with the appli-
cation, Complation of the program must be verified by
Seplember 1. Failure to verify complation by this date
will result in the 1oss of any salary grantad on the basis
of the approved pra-plan,

11439.2 Effact of leave on retirement banafits:

The ampliyee’s nomal percentage rale of deduction
for retirement purpesaes shall be applled to the actual
salary received by the amployee. The Sabbatical lsave
year is counted as a year of service for retirement pur-
poses (State Teachers' Ratirement Systern).

H4D  Injury, lliness, or Death Buring Sabbalical Leave

In casa of injury to, or illness of the empiloyes during Sabballcal
leave which pravents histher completing the pumose of the
leave, the Sabbatical Ieave will be terminatedd and all provisions
for sick leave will apply. If death prevents the smployee from ful-
filling hisfher agreemeant to retumn to serviee in the District, no
repaymant of salary wifl be reguired of hisfher estale.
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11450 During each year of this Agréement the number

of Sabbatical leaves to be granted to members of the

Established bargaining unit shall be determinad by the
istrict.

11500 Catastrophic Leave Bank

11510 The parties agree to establish a voluntary Catastrophic Leave
Bank into which all employess may contribute one (1} day per year of
their accumulated sick leave in order bo paricipata,

11511 To ba gligible to receive contributiong from the Bank
employeas must have contributed a minlmum of one day of
accurnulated laave 1a the Bank during the ogen snroliment peri-
od of the year in which they apply for usage.

115111 Should the event which causes the need for
an application to the Bank arse during July and
August, the summer recess, ellgibiliny will be based on
whether a contribution was made during the prewvious
schoal year,

11511.2 All contributions to the Bank are imevocable.

11511.3 Applications 1o join the Bank must be submil-
ted on the form contained in Appendix P Section 1.

11512 The need for catastrophic laave is caused by an liness
ar injury that has incapacitated and is sxpactsd 10 continuea e
incapacitate an employee for an extendsd pericd of ime, and
requiras the employes to be absent from work.

115121 Examples of catastrophic liness or injury
include, but are not lmited to; non-work-related
injuries, cancer, heart attacks, strokes, severs respira-
tory conditicns, spinal injures, emphysema, severe
arthritis, sevars narvaus asorders, and Alzhelmer's,

11513 Members whe do not make a contribution to the Bank
during the open anrsliment peried must wail t Join untd the fol-
Ivwing year's open enrcliment period and are not eligible to
receive a contribution from the Bank until they have joined the
Bank.

11514 Appiicants must submit their request for days o the
Committez using the form contalned In Appendix P Sectlon |1
and a doctor's report indicating the nature of the 1iness or injury
and the probable length of absence from work and an applica-
tion. Mambars of the Cormrmities shafl keepr information regard-
ing the nature of the ilness ar injury confidential,

11515 f g paricipant has drawn thirty (30) lsave Bank days
atd requests an extension, the Committes may redquire a med-
ical review by a physician of the Commitiee’s chooging at the
expense of the applicant, provided the physician 1s a member of
e of the Distnolfs health plans.
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11520

11533

11540

115T6  The Dirgctor of Human Resources may request and
ghall be entiled to review all information obtained by the
Committee redated o a request for catastrophic leave or the
rengwal thereof. Such information shafl be kept corfidential.

Aggociation Ubligations

11521 The Assoclation will appoint a three-member
Cornmities to adminiztar the Bank.

11522  The Associalion will conduct an open enrgliment perl-
o armwally betnaen tne sion of sehoo) and Ootthe 15 inwhich
rmembers wil be invited to join he Bank on the form identifisd as
Apgendix P Sactivn | of the Agresment,

11522.1 Employees hired after the first week of schaol
in any scheol year zhall have thirty days in which o fill
out Appendix F Section |, a copy of which will be
Ineluded in thelr hiing packets.

11523 The Agsockation will remit copies of the forms to the
Digtrlct Hurnan Resources Office by Octobier 31 of each yaar or,
in {he case of employees Identified in 115221, within fiftaen
days of raceiving e fom from the smployee.

District Obligations

11531 By November 30 of each year the District will submbt &
list af &all participants in the Bank, togsther wilh the number of
accumulated days in the Bank,

11532 The District will establish #n account within whict [t will
hokt the contributed days and from which the Committee will
authorize withdrawals on tha form contained in Appandix P
Saction 1L

The Bansfit

11541 A maximum of 125 days per school year may be dis-
tributsd o any one applicant.

11542  Uays gremisd shad commnencs witet e sdreusion o
fully paid sick laave.

115421 Employees on differenlial leave shall be
awarded days from the Bank at the rate of one-half day
for every day they are on differential and shall recehs
their fult pay during this time,

11542,2 Employes=s who have axhausted diffsrential
leave shall be awarded days at the rate of onae dey for
sach day of absence and shall regaive thelr full pay
during this tifme.

11543 The employee will continue to receive District paid
fringe benefits while receiving days from the Bank.

1154  The Income protectinn benefi! will commence after the
fime ihe Bank days approved by the Commiltee are usead.
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11550

11560

Exclusions

11551 Employess mceiving workers compensation benefits
for industrial linessnjury shall not be antitied to use the Bank
until such time as the workers compensatbion benefit is extaust-
ed.

11552 Employess wha are injured or become ill while on an
urpzid leave of ahsence are not antittad W use the Bank undil
such time as they are scheduled to return from the leave and
have exhausted their accumulated sick leave.

Hald Harmlass

1561 Upon apedication to the Bank for leave the applicant
must sign the held harmless agreemsnt contalned in Appendlx
P Saction 1Y of e Agreament.

11562 Approval or denial of requests is at the discretion of the
Committee and not subject to the provisions of Article 6000 of
the Agreement, provided that applicants may appeal the deci-
sion of the Committes to the Board of Directors whose decision
will ba fnal.
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ARTICLE 12000
SUMMER SCHOOL AND EXTENDED YEAR PROGRAM

12100 The Human Resources Office shall provide applicalions for summer
school and extendsd year program teaching posltions followlng approval by the
Board of Education of the proposed plans. Applications shall be provided at the
school siles by the end of February or within five (5} days after the Board of
Education takes action

12200 Applications for summer school and extended year pragram teaching
positlions shall be retumed 1o the Personnel Office within five {5) days after the
pasting data of the annoguncament. Applications made after that deadling will be
accepted Uj to the first week of school with primary consideration given to those
applylng by the deadline daie. Applicants will be selectad in the following order:

12210 The firal to be salected are those whose applications have been
timely filed and who have not taught twe of the immedialely preceding
regular surmmer school sessions.

12220 The second to be selected are thoge whose applications have
been limely fllod and who have taught the previous reqular surmer
school.

12230  The third to be selected are those whose applications have not
been timely flled and who have not taught two of the immediately pre-
ceding regular surnmer school sessions.

122400  The fourth fo be selected are those whase applications have not
keen fimely filed and who have taught the previous regular summer
school.

12250 Migrant Extended Year Program employees shail be selacted
according to the summer $chosl sefection process.

12260 Special Education Extended Year Program amployses shall be
selected according to the summer school selection process.

12300  Final selection fram qualified applicants will be made by the Human
Resouwrces Office In cooperation with the appropriate adminlstrators, seconding to
the specific needs of the various sites and programs. Consullation with appropr-
ale administrators may also be used in the selection procesa. Firat assignment of
seventy-five parcent (75%) of the estimated summer staff based on past andior
anticipated summer enroliments ke specific schools and their notification wilt be
aotoripiished by Way 45 or within 18n {10) working deys Tohowing the Bppication
deadline, whichever comes later. The Human Rescurces Office will inform thasa
selected by use of the District mail senvice. All assignments are subject to ade-
guats enrcfiment at the beginning of the summer.

12400 The balance of eligible summer employaas will be gssigned as addition-
&l school anrollments are received. Applicants not selented In the original seventy-
five percent {75%) wil be placed an a list and smployed according to their qualif-
catipns pending the additional enroliment cutcome. Theze applicants will racaive a
standby letter Indicating their status and 1he current needs.

12500 The critada for the selection process of all employess shall be basad
upoh:

12.0



12510  current California credentials held, major and minor subjact
areas, qualified expertise in mare than ong subject area or teaching feld;

12520 reqular academic or grade assignment, previous work or teach-
ing expersnoe;

12530  years of experignce in San Jose Unified School District;
12540 past formal evaluations as a regular certificated employee;

12550 previous performance as an employes in summer or extended
year schoal;

12560 employse attendance record,

12570  Individual employees who have developed approved new sum-
Mer COUrses,

12580 active involvement in new Qistrict programs or wolunteers on site
planning teams devaloping summer pregrams.

12581 MNote: These new courses and new programs must be
recornmended by Educational Services and approved by the
Board of Education. Employsss who have developed special
courses o Whi have bean involved n site planning leams and
taught In thesa areas shall not be given special consideration for
mare thah two (2] eongscutive summer sessions.

12600 Employess who have taught the previous summer will not be offersd
reemployment unless thete is A failure of the above criteria to produce sufficient
applicants. Regularly employed employess of the District will be given preference
over employees outslde the District unless these cther teachers qualify for a posi-
tion specified in Section 12570 above.

12616  Summer school beaching positions will be offered to qualified
San Joga Teachers Association (SJTA) unit membere using the same cri-
leria estahlished it Aricles 12500 and 12600 before vacancies are
offered 10 hon-SJTA unil members.

12620 SJTA unit members who ane in Phase 1l of the San Jose Unified
School District Perdformance Asssasment For Certificated Employees
shall not be ofered summer school teaching positions,

12700 Payment for summer teaching will be ¢lassified as extra-duty pay not eli-
gible for retirement and fringe bensfit purposas and paid in addition to the emipkoy-
ec's regularly established salary. The salary will be detarmined in the following
manner:

12710 Payment for summer school will ba sixly-six and two-thirds per-
cent (4/6ths) of an employee's reguiar per disrm proraied on an hourly
basis.

12711 The District and the Association agrae that pursuant lo
approval by the State, the District's 1833 student summer
school program shall operats an a five- hour (5) day for four (4)
days per week, rather than the iraditional 4 hour!S day per week
baziz. There shall be no increase or decrease in the amount of
an employes’s summet school eamings as a resubl of said
schedule,
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12720 Payment fof sxtended yaar assigntments, including Migrant
Education, will be oneg hundred pereant {100%) of an employee’s regular
per diem prorated houtly for less than full-time assignments.

= 280D The determinalisn of whetner summer sehoot of exlenden yEaT programs
will be held rests with the District,

2~ 1200 Summer school and extended year pay shall be based on the salary
schedule in affect on January 1 of the year the program operates.
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ARTICLE 13000
CLASS SIZE
13100  Elementary School Staffing

13110 The District shall staff the slemantary schocks at an average
relic of one (1) classroom teacher for sach bwenty (20) pupils in Grades
K-3 and thity-three [33) pupils in grades 4-5 enraled in the regular
instructional pragram at the school. When staffing sehoglz, an additional
teacher shall be added when the leacher-pupil ratio reaches (20.5) 0 1
and‘or the 4-5 pupi! ratle equals 33.5 to 1. The 201 ratios provided here-
in shall be maintalned only so long as the Cistrict paddicipales it the state
funded class size reduction program.

13120 The following pupil maximum per ctass shall apply in elermentary

SCNools:
Kindergarten 20
Grades 1-3 20

Grages 4-DorB 33

13130 Classes may exceed the above numbers whan one ar more of
the following condilions exist:

131131 the individual tsacher consents,

13132  the faculty, by a sixty percent {60%) vote of the cartifi-
rated staff chooses {0 use a classroom teacher for other cur-
riculum fungtions in the school provided that the District shall
suffer no loss of State Apportionments as a penalty for exceed-
ing maximum class size;

13133 & major recrganization of clagses would be required 1o
achieve the normal maximum,

13134 huilding facilities are needed and unavailable to
achieve tha normal maximums.

13140  tis understood ihat the above maximums do not includs the fol-
lowing variable “add-ons":

13141 English as a Second Language
131142 Special Education Classes
13143  Murses

13144  Speclal Counseling Personnel

13145  District, Stale or Federal Compensatory Education
Famannel

13148 OCther Special Parsonns!
13143 Library/Medla Personnel
13848 Administrators
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15150  In the placement of Special Education Students in the regular
claggroom the factors in Appendlx H should be utilized.

13160 Combination classas shall be used only where they will be in the
best interasts of the stidants. The Condract Advisory Committee will study
ways 1o use restricted funds o lowsr class sizes in combinatlon classas.

Middle Schaol Slaffing Infarmation

13210  The base number of ragular teaching staff will be computed at a
ratio of 29:1 for seventh and elghth grades and 30.5:7 for alxth grades, at
the Middle School.

13211 Enrolling of Students:

The District may continue to enrcll students in classss when a
schoo! is ovarstafied or when a sile administrater and an affect-
od teacher mutually agres thal space is avallable, The number
of students so enrolled shall nol excesd the overall ratios
allowed In Saction 13210

13212 Eighth Grade Staffing:

If mere than 14 students are snrolled in additional classes
taught by reguler eaching staff, this base number will be aug-
mentad in the followlng manner:

let K be the total number of students taking ofe (13 additionzl
class,

let A be the number {measuned in FTEs) of additional staff
required,

then & = .2 {[K/28 + 3]
HOTE: 12] s the greatest imeger Yess ian or equal 10w

13213 Deparments will be staffed at the school sites in accor-
dance with the same staffing ratios as those contained in
Articles 13210,13211, 13212

13220 The twotal number of basic stelf 3 defined in 13210 ehall he
assigned regular teaching duties. Regulat teaching duties will be defined
in accordance with Artlcle 8000, The administrator, when making Inftial
assignments gt the baginning of sach samesler, =hall asslgn perzsonngl In
an equitable manner. Aseigrned in an equitable manner does not neces-
garify mean that all clazses will be staffed at specific average numbers. It
i% recognizaed that curriculum as well as available work stations will, in
many instances, limit class 5128 However, [nitial student-teachsr ratios
should be reasonably balanoed. Staffing information, including those stu-
dent-taacher ratics, with raticnale, shall be available pricr to September
15 and February 15 for staff mambers upeh tequest, In additien, the num-
ver of suderts igraties §, 7, ot 3y enoied in ore addiional thass shall
alzo be zvajlable by these dates.

132241 Specific asslgnmants within departments will be deter-
mined by consensus within sach deparment by the depadmant
membars and the Principalfdesignes and in aeeondance with the
tollowing proviskons:

131



132211 Clags loads will ba distributed as evenly as
poesible, taking Inla consideration categorically funded
programs, lab work stations and specialty classes.

13221.2 Rotation of courses, will ooour when appropri-
ate.

13221.3 Middle school principala shafl altermpt to
assign teachers in accordance with preferences and
shall keep preparations 1a a minimurm,

13221.4 Staffing ratios will be adjusted 0 reflact work
staticn labs within a depariment as well as Fine Ars
departments In a manner thed is mutually acceptabile o
the departments and the site administration,

13221.5 With regard to the mainstreaming of SDC stu-
dents Appendix H will prevail with the understanding
that regular classroom employses will recsive appro-
prlate assistance in providing service to these students
th accardance with Articles 35241 and 35243,

13221.6 At each sile staffs will continue to dialog on
mastaer schaduling and faclhies in order to ensura that
the provisiens of the agreement will be implemesned.

13221.7 If, despite good faith attermpts by all parties
involved, concems have not besn resolved at the site
level, the provisions of Article 3330 witl apply.

13222 Beginning the second day of actual shudent enrallment,
the Principalidesignss will begin o balance classes, beglnning
with the classes with the greatest number of studernts.

13223 By the end of the first week of school, the
Principal/designes will meet with department representatives to
rewigwy studert gnraliment numbars and class gl2e. A plan will be
developed to bring studentteacher ratios within contracted
specifleations. .

132231 It |s understood that a porlion of the staff will
be hired as day-to-day subsilutes in a number reftect-
ing actual sludent enrliment. Thess substitutes will be
convered to temporary téachers for one semester
based on the CBEDS collection data or released if stu-
dent enrallment does not requira they ba kept 1o main-
tain the staffing ratios in the Agreement.

13224 FPrior to Initial staff assignments an administrator and
staff may conclude, by a sixy percent (80%) vote of the affect-
ed certificated staff, that the needs of the school necessitate the
assignrment of persannel in another manner. After the sixty per-
cent [50%:) vote the administration will attempt, if requesied, to
implemen the proposed revised staff ulillzation without the ser-
vicas of the minotity vote. However, the total veting group
{minority vote and majority vote) must agree o the proposed
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solution. If the total veling group does not reach agreement, the
majority vote shall rule.

13225 After equltable inilal statft azsignmentz bave been
made those stafi mernbers directly affacted, whether individual
deparimants or groups of departments, may, by a sixty percani
(60%) vole, utilize their members in a manner which best meets
tha needs of the school and the students. After the sixty percent
{50%) vote the administration will attempt, If requested, o impile-
ment the proposed revized staff utilization without the services
of the mincrity vote, However, the total voting group {minority
vote and majority voke) must agree to the propozed solution. If
tha wtal voting group dose vat reach agreement, the majorlty
vote shall rule,

13226 When it |5 necessary ko implement Section 13224 it is
suggested thal voling ccour in May or Juns for the fall semester
and Decembar o Janwary for the speng semestier

13227 In the evant the principal and slaff cannot agree on
Section{s) 13220 - 13226, the fimal decislon shall be made by
the Superintendanit.

13228 For purposes of Artigle 13224 and 13225 "affected cer-
tiflcated staff" ara defined as employeas whose class sizes may
increase as & result of the vote o assign personnal in & manner
oiher than the usual staffing gliocation.

13229 MK is understood that this total does not include the fol-
lowing variable "add-ons™

13230 English as a Second Language
13231  Special Education Classes
13232 Murses
13233  ‘*Conlact" Parsonnel
13234 Special Counseling Personnel

13235 Dilstrict and/or Federal Compensatory Education
Peargonnel

13236 Other Speclal Personnel
13237 Administrators

13238 Counselors

13239 Librarianz

13240 An addilional 0.2 FTE wil be added to each middls school
staffing allobment to compensate for the perad of time SDC students are
in mainsireamad ctassas {f the Associafion belleves that exceptions
should be made to this staffing allstment, the President will meet with the
Human Resources Director by May 1 of the year prior to implernantation
of the proposed staffing to discuss this mattsr. In the placemeant of Special
Education atudents in the reqular classroom the factars in Appendin H
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13300

should b utilized, Tha cost of this additional staffing will come fram the
Assaciation's kair share of the salary formula.

High School Staffing Information

13310 The hase number of regular teaching staff will e computed at &
ratio of 31:1 kt tenth, slevanth and twelth grades and 29:1 for ninth
grades.

13311 Ninth and Tenth Grade Staffing:

if more than 15 students (grades 2 or 10} arg enrolled in addi-
tional classes taught by regular teaching staff, this base number
will be augmented in the following manner;

let K be the total number of students 1aking one (1) additional
class,

let A be the number (measured in FTEs) of additional staif
requirad.

then: A =2 (K31 + 5] for tenih grade and

A= .2 (K29 + 5 for ninth grade
HOTE: (x) is the gregiest intader 1265 than or squal o X
13312 Eleventh and Twelfth Grade Staffing;

The District may continue to enrel studenis in classes when a
school is overstaffed gr when a slie administrator and an affect-
ed feacher mutuaily agree that space s available. The number
of students z0 enrolled shall not exceed the overall 31:1 ratic.

13313 Departments will be staffed at the school sites In aocor-
dance with the same staffing ralios as those contalned in
Articles 13310, 13311 and 13312,

13320 The total number of hasic staff as defined in 13310 shall be
aseigned regular teaching duties. Regular leaching duties will be defined
it gocavdance with Aricle 8060, Tha admimistralon, whar making inltal
assignmants al the beginning of each semester, shall assign parsonnel in
an equltable manner through all deparments. Assigned in an equitable
manner does not necessarily mean that all classes will be staffed at spe-
cific average numbers. It is recognlzed that circumstances such as avail-
able work stations, will, in many ingtances, deleming class size.

Horwever, initial studsrt-teacher ratios, by degartment, should b8 reason-
ably balanced. Stalfing information, including thgse student-teacher
relias with ratiorals, shall be avalable pricr & Segtembar 15 and
February 15 for slaff members upon request. In additlon, the number of
students (gradss 9, 10, 11, or 12} gnralled in one additional class shall
also be available by these dajes,

13321 Specific assignmeniz within deparments will ba deter-
mined by consensus within #ach departmaent by the department
members and the Principalidesignee and in aceordance with the
fallowing provisions:
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133211 Class loads will be distributed as evenly as
pussible, taking into cohsideration categorically funded
pragrams, lab work stations and speciaity classes.

13321.2 Rotatlon of courses will occur when appropri-
&te,

13321.3 Senior high principals shall attempt to assign
amployees ne more than thiee (34 proparatione per
day.

13314 Stafling ratfios will be adjusted to reflect work
station 1abs within a depafment as weil as Fineg Arts
deprariments i3 mannes Wad iz rasiuwally acceptabhe o
the dopartments and the site adminlstration.

13321.5 With regard to the mainstreaming of S0C stu-
dents Appendix H wilf prevail with the understanding
hat reguiar ClasERCTT BMpADyeD Wil Tecsive approph-
ate assistance in providing zervice to these students in
accordanca with Articles 35241 and 35243

13321.6 Incoming high school ESL students will be
assigned 1 the grade levet et is age and credi

appropriate.

133217 If, despite good faith attempts by all patties
Involved, concamms have not been resnlved at the site
laval, the provisions of Articke 3330 wilt apphy.

13322  Prior o initial stafl assignments an administrator and
staff may conclude, by sidy percent {60%) vote of the afisctod
cortificated staff, that the needs of the schoal necessiata the
assigrirsnt of perstnel in grnothar mannet. Aftar the sixty per-
cant (0%} vote the administration will attempt, if requested, to
implement the propased revised staff utiization withoul be ser-
vices of the minorly vote. Howevar, the total voling group
{rminarity woie and majority wotel mush agres w the proposad
solution. If the 1otal voting grovp does not reach agreement, the
mejarity vote shall rule.

13323  After equitable Initizl staff assignmonts have Oeen
mads those staff members directly affected, whether ndhidua)
depanments, or groups of departiments, may, by a sisty parcent
{60%) vode, wtilize their members In & manner which best meests
the needs of the school and the studentg. After the gixty percent
{60%) vota the administration will atiempt, f requested, tn imple-
ment the proposed ravised staff witization without the Bervices
of the minorlty vote. Howevar, the tolal voling group (minority
vote and majority vote) nmust agree ko the proposed solution. i
the total voting group doss not reach agreement, the malority
wite shedl tiile.

13324  When it is necessary fo knplement Seclion 13322, Itig
suggesled that vating cccur in May or June for the fall semester
and December or tartuary for the spring semester.
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13330

13325 In the event the princlpal and staff canndl agree on
Section(s} 13320 - 13324, the final declsion shall be made by
the Superintendant.

13326 Forpurposes of Adicls 13322 and 13323 “affected cer-
tificated staf are defined as employeas whose class sizes may
increase as a result of the vete to assign parsonnel in a manner
other than the usug! staffing allocation.

13327 It is understood that one teacher may be assigned {o
tha Vocational Work Experience {D.0) Program even though
their duties would not be considered as “regular isaching”
duties. Additional feachers wiho “draw” studarsts fror e class-
reom and direclcoordinate their work experience, may be
assigned &t the ratio of .2 teachsr for every thiy (30) “period
equivalents” invalved.

13328 M is understood that 1his total does not Include the Fo-
lowing varakke “add-ons":

13329 English a3 a Second Language
Special Education Classes

13331  HMurses

12332 ‘"Comiact” Fersonnel

13333 Speclal Counseling Personne|

13334 Dislrict andfor Federal Compensalory Education
Personnel

13335 Other Special Persannsl
13336 Administrators

123337a Counselors

13337b Librarians

13337c Distributive Education

13338 The Distrlet will staff all secondary schools with
employess funded fram unrestricted gensral fund money in
accordance with the staffing formulas contained in the
Agreament, Adicles 13218, 13211, 13212, 13310, 13511 amd
13312, in accordanse with the number of students anrolled at
each site, beginning with the first day of school,

13330  Beginning the second day of actual student enroliment,
the Principalidesignes will begin to balance classes. baginning
with the clazzes with the greatest number of students.

13340 By the and of the first week of scheal, the
Principal/designss wil mast with department representatives o
raview student enrolimant numbers and class size. A plan will be
developed 1o bring studentheacher ratlos within contracted
specifications.
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1334011t iz understood that a portion of the staff will
be hired a3 day-to-day substitutes in a number reflect-
ing actual student enmliment. These subslitutes will be
convetted to termporary teachers for one semester
basad an the CBEDS collectian date or released if atu-
dent arrollment does nat require they be kept to mair-
tain the staffing ratios in the Agreemerd.

13400 Staffing Restrictions

13410  If slaffing lImitations prevent a padicular secondary school from
affaring all the small specially classes i might desire, an attempt will be
made to make offefings on some equitable rotational basis. The adminis-
tration will, it requested, Intomm the staft of the radonale for oftanng spe-
cialty classes az well az the basis for agsatgning staff. In the event the prin-
cipal and staff disegree, the final decision shall be made by the
Superintendent,

13420 When determining class Ioads andor assignments, the admin-
istrator will attenpt, within reason, ta achigve and maintain balanced
class loads and/yr assignments within any particular level ar subject area
as wel! as througholtt the department andor school,

13430  When one or more employees are to be added to a staff, the
Datriet witt endeaves o Mireleassion persons gqualfed Yo saeh n hoae
subject areas, when known, that are currently or will saon be under-
staffed.

13440 When Ring & vacancy where Adicls 15000, Section 15400, is
ulillzed, the principal wil s&sk the advice of the approprate stalf mam-
ber/members in the selection of the applicant.

12450 K the Districl chooses to offer students additional clagses,
employaes will nol be raquired to teach a split shift. Split shift shall be
defined as any break In the instructional program of mare than one prepa-
vation penod and ona tunch portiod. Howessr, & teacher may agme o
tsach such a split shifl. Whenever possible, the administrator will offer
employass their preference ag 1o sither the eady or late shift,

1380 LEF/NEF students shall be distribxted within 2 schoal site in
accordance with the requirements of the court order on desegragation
and in a manner that will maximize delivery of the instructicnal program.
The partigs agree to establish a jeint commiltee to vacommend appropri-
ate Instructional praclices.

13470 Mo employee inihe regqular education program shall be required
to provide non-icstructional garvice to physically mpired studends
except in cage of emergency. The Contract Advisory Committea shall
study the spacific heads of these students t make recommendatons o
the parties for implementation of apprepriate program and facilities.

13480 & |aint advisory commites will be formed to investigate neces-
sary rasources for weighting for LEF/MEP studgnts in determining class
gize maximums/staflng rfios.
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13480 The same Joint committee will be formed to identify necessary
resourcas 1o provide instructional associates bor all non-bllingual class-
rooms with ten [10) or mare LEPS.

13500 Restructuring

The District and the Azsoclation agree that restructuning is a vital process deslgned
to improve the educationsal opportunities of its students, To that goal, the partiss
pledge their efforts to make this rastructuring process suocessful,

13510 Baginning with Summer, 1994, each middle and high school of
the District shall form a working commiltee tor

13511  Research and sudy options for improving tha delivery
af instraction to studsnts.

13512 Meet the requirerments of Stata law ({including SB813)
and the recent Court Order for sald grade levels,

13512 Develop school stte restruchuring processes that may
includa, bt shall not be fimited to:

13513.1 Use of flexible (block) scheduling,

13513.2 Implementation of core schegdulng {grades
é-a).

13513.3 Increasing core offerdngs through team teach-
ing, etc. (i.e. folding in subjects, ele.)

135134 Staff Development in complex ingtruction,
cooperaiive learning technigues.

13513.5 Principles of accalerated learning through
contemporary modksls, such az Sizer or Stanford
Prograrms.

13513.6 Use of performance baged agsessment.

13513.7 Devalepment  of  projecttheme-focused
instrachion.

135138 Community serviceimini courses.
13513.9 Independent Study courses (In-house),
13513.10 Distance Leaming.

13513.11 Cther methods of increasing student contact
firme,

13514 Each school shall be given the opporunily to utilize
two (2) additional days per year of staff development far restruc-
turing activities that are approved by the Distrlet.

13518 Deavelop 1oclz of accountability and assessment to
measuis program goals at each site.

13516  MWake provisions for community, parent and full staff
imvhverment In developing the site processes.
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13817 The calendar of resiructiring activities of each working
cammittee, as descrbed herain, shall be ¢ompleted by
September 30, 1984, so that said acliviies shall b Implamant-
ad during the 1994-85 school year.

13520  Within current staffing alfocation ratios, by the start of the 1924-
895 school year, each middle school student shall receive at least 54,000
minutes par yaar of instructlan that conform to the instructional strategies
described in Saction 13513 above, and which meets the mandates of
SB813. If the Distrlet subseguently re-sstablishes the full gixth period
class offerings that existed prior o 1942-93, the weekly Instruction con-
tact time of middls school teachsrs shall revert to 1,310 minutes from
1,275,

13530 Dwring the 1584-85 school year, school leams shall meet
manthly to monltar and continbe ptanning comydiance with the restructur-
ing goals contermplated herein: fult staff invehvament shall be provided at
sail mestings.

13531 A porion of the District's desegregation funds shall be
sliocated for staff development, malerials, and teacher training
to iImprove the delivery of instruction in areas such as:

13531.1 team teaching
13531.2 complex instruction
13531.3 cooperative léarming
13531.4 acceleraled leaming

13540 Tha Association and the District shall form a jolnt committes of
qual renresanialion o revien e writen it rectiuciuring process ton-
templated in Section 13517, above. Tha commitlee may approve or dis-
approve any process which does not require a waiver of tha contract ar
[aw,

13541 Should thé restnicluring process raguire a contrast or
ega) waiver, Tra commities shall submit tne written process with
ilz recemmendatlons to the goveming bodies of the Associallon
and the Dlatrict for aclion prior to implemantation,

13542 Shouid ebbet gowering body graiect the walver
request, the writlen process shall be resubmitted to the sie staff
with the reasons for rejection and with recommendations to
bring it inlo compliance with the contract, the law, or an accept-
ahle waiver request.

13543 Each secondary sthool Shalt submit & progress repur
listing implementation of the rastucturing process to the joint
cormmities by January 13, 1995, Shald a school Fail 1o submit
an acceptable progress repart, a support leam composgd of
members of the joint committee will mest with the site repre-
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sentabives to develop implementation of a site restruchuring
process,

13543.1 If the Association does not paricipate in
development'approval of a process as contemnplated
above, the District may prescribe a ptocess for imple-
mentaiion at said site, provided such plan does not
require a contractual or lagal walver.

13544 The joint commities described herzln may provide
restructuring training to all sites.

13800 Specially Designed Academle Instruction in English

The District will comply with the requirsmenls of Education Code Section 44252.10
and Title Five of the Califernia Code of Regulations, Sections 80680-80630.1,
including any amendmernits andfor successor provisions to this law and'or these
regulations.

13610 Staff development hours in pursuit of the SDAIE certificate shall
count towards attainment of the 150 hours of professional growth
required by Education Code Section 44277,

13620 The Diskrict and the Association will jointly develop the training
te meet the ragquiraments provided in 13600 above, which will be offered
i the uzual manner, i.e. on release time, during the summer menths at
the rate of $80.00 par day, or on staff development days.

13700 Full inclusion

Inclusion means students are assigned to, and participate in, the same general
education classrooms as their age-group peers. All included shudents are consid-
ered primary membears of the regular education classroom. By contrast, main-
straarming most often means that students from a self-cortained Special Day Class
{S0C} particlpate in some specific activities within the general education progratm,
Meinstreamed sludents are considerad primary mambers of the special educalion
classroom.

13710 The implemantation of a fult Inclusion program will not be u=ed
te reduce special education amployses,

13720 The Digtrict will confinue to provide the level of support to the
regular education employees with fully included students as 1t is currently
Prviding.
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ARTICLE 14000
TEACHING CONDITIONS AND SAFETY

10 The Distric witt furmish required edfioooks, teacher edifions and et
necessary materials and eguipment and guch nonteaching employes seryices
necessary lo conduct the schood, Employeas will make effective, economical and
proper usa ©f such materials and eguipment. No adverse performance evaluatkons
of employees shall be made bazed on availakility of storage space.

14110 All reasonabla effons shall be mads to have working duplicating
aquipment for employess at all sites.

14120 Al reasonable efforts will be made to keep site AY aquipment
properly malnlained.

14130  The District will maintain a4 policy regarding the intendsd pur-
pose of funds allocated 1o school zites for the purchase of inslnuctional
materals.

14200 Ermploysss shalt not be responsible for custodial services, Custodial ser-
vices Includk, but are not limited 1o, washing windows and floors.

14300 Whenever monies are collected by smployees, provisions will be made
for the employes to tum in the money as soon as possibla.

14400 Administrators may require employaas ta present their outling of planned
instructional activities bul shall not require employees to submit regutar weekly les-
son plans. Exceplions to thiz are to be found in Arlcle 16000, Certificated
Employes Evaluation, In no evenl shail this requirement be usad by the adminis-
trator in an unproféssional manner.

14500 The Districl shall endeavor 1o provide and maintain 2 safe place of
ernployrnent. Empioyess shel not be regquired 1o work under unsate or hazardous
conditions o to pérform tasks which endanger theic health and safety, All smploy-
gos shall endeavor, in the course of parforming the duties associated with their
empicyment, to be alart to unsafe practices, equipment or conditians, and report
any such unsafe practices, equipmen or conditions to their immediats supanvisor.
Mo empioyae shall be required to work [n sltuations where established goyem-
markal agency guidelines are not being followed.

#4510 Tha District will defend any 2mployes assigned to a work station
class if legal action is braught against the employee as & result of injury
to e student.

14520 Al schosls shall have a two-way alsctronic communications
systemn. Whan such a system is inpperable or while waiting for the instal-
Fatinm of T, redeied of moved coEuction, the emnpioyes will be pro-
viged a portable two way communications irgiremant until such time as
tha parmanent equipment is installed.

14530 The Contract Advisory Cormmithee will examine the facilities and
equipment in which employees work and make specifle racommenda-
tions far improvernant in them 1o the parties.

14540 Vantilation system filters shall be cleaned yearly
14550 Mo smployes shall be required to work in a room thal is less
than 55", except for that paried of time necessary to bring portabla heat-

14.0



ing devices and raise the temperature ghove that level. Employess shall
be responsible for informing their supanvisorg of rooms that are below
&5°.

14560 Each regular classroom shall have access to an cutside line, A
regular classroom |s defined as & location which was designed and
intended for use a8 a traditional classimoom,

14581  The Distrlet will investigate aitematives for providing access to

an outsids ling for teachars who camy out their duties in non-iraditicnat ~’

clagscaom anvirgnments (e.g., lecalions not originaliy designad for use as
classroom or office apace), provided howaver, That potantizal solutions
shall involve fittle or no cosl o implement.

148600 The District will attempl ta improve adult lungh facilitles when and where
NECessary.

14700  Relmbursement for Loas, Destruction or Damage of Personal Property

The Distrlet will astablish the surm of two hundred fifty dollars ($250) as the maxi-
rmum reimbursement for the loas, destruction or damage by arson, burglary or van-
dalism of personal property used in instruction in the schools of the Chistrict. Such
instructional items shall be limited to those deemed necessary by the principal and
the employes for the enhancemenl of the educationat program. Thess flems are
not normally supplied by the District and are useful for a determingd length of tims,
but under no ciroumnstances shall the time limit excaad ninety (90} days, unless
mutuzlly extended by the employee and principal. Raimbursament shall be made
only when approval far the inatructional use of the personal property in the schools
was given before the praperty was brought to school and when the value (not to
exceed $350) was agreed upon by the employes bringing the property and the
school administrater or histher designee at the tima approval for ils use was given,
The employee’s established negligence, however, will negale any claim whatso-
BYET

14600 Any assaull upen an employes by either students or aduits shall be
reported promptly to 1he respective schosl administrator. The repart shall contain
the employee's name, the data and the lacation of the assault, 2 dascrption of the
aszsault, and the name of the person making the assault, IF known, The report shatl
ba mads known immediately to the police by the administrator.

14610  The District will comply with the requirements of Education Cade
44014, and 49079 in accordance with Appendix L {Ed Code 44014,
49019, and 48900;).

148500  The San Jose Unified School District Student Behavior Polley is faund In
Appendlx O
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ARTICLE 15000
ASSIGNMENT AND TRANSFER OF PERSONNEL

18100 Al cenificated personnel employed by the San Joss Linified Schonl
Districl are District employees. Their assignment and transfer shall bé determined
by the Superintandent of Schools pursuant 1o Seclioh 36035, Subdivistons {c) and
fd), of the Califomia Education Godea,

15110 Tramsfers (Seckions 15200, 15300 and 154004 will e inkiated
and effectad by the Superintendant and shall be based on the educa-
ticnal neads of the District andfar to promote satigfactory personne rala-
tions. All personnel who are transfarred shall be Informed of this action ty
the Superintendeni andfor fisher designes.

15120 Any employee lransferred shall be entitied to a conferance with
the Assistant Superntendent of Human Resaurces, as =oan as possible,
1 ther employEe 50 TequAES,

15130  Whan the Superniendent effects tranafers, the procedurss
found in 15300 will apply. When vacancies are announced for transfer
applicants, the procedures found in 15400 will apply.

15140 Mo advangerment or transfer shall be denied an employee zole-
ly on account of the employee balng in a posilicn requiring & special cre-
dential unless such action causes the District to be out of legal compll-
ances or cauges the Distric! to fncur unnecessary cosis.

13150 Mot withstanding any other provision of this Article, the fallowing
shall apply fo beginning teachers asslghed to a Professional
Cevelopmsnt School (FOS).

15151 Evary PDS shall have up to thres (3) clagsroom teacher
slots reserved for placement of beginning teachers.

15152 Teachers assignad 1o these POS beginning teacher posi-
tiens shail remain at that site for three {3 consecutive vears.
contingen upon recelving a satisfactory annual evafuation.

15153 At the end of the three (3] year period the teachar will be
azsigned o another location, unless hefshe is selected 1o fill a
vacancy, in which cese, he/sha may rermain af the current
echool withaut impacting the atgaing reseration of the zame
number of slots refarred e In paragraph 1 (one) above. The
District and the teacher shall make every effort o0 mutually agres
1o the teachars's assignment following tha three (3] yaar agree-
rment.

15200  Velumtary Transfers

Employees may requast a transfer from one location ks angther by complaing the
appropriate form provided by fhe Human Resources Office not latar than April 1 to
be conslderad for the following school year. Requésts shall be renswed gach year.

15300 Administrative Transfers

1510 When trangfers of employees 10 another school site are due to
but nat limitad 1o dadliring anrolirmen or staff reduction in schosls, volun-
teers will ba sought.
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15311 The building site administrator will be asked to survey
hisMer staff for potential voluntesrs. Voluntesrs may state pre-
farred grada levelisubject area as well as praferred schaol loca-
fions.

18312 The site adminisirator and Hurman Resources Office
reprosentative wilk review the employees who volunteer in rela-
ticnship to the neads of the changing school, as well a3 exigting
vacancies etsewhera.

15312.1 Yolunteering to transfér dogs nat guaranies a
transfer.

15315 In the avent there are two or more appropriabe volun-
teers, the employee with the most senigrity, according to District
employment daies shall be transfarred.

15314  Inthe event there are no volunteers, or inappropriate
volunteers, the District will select a person to transter based on
the needs of tha daclining school and existing vacancles alse-
where.

15314.1 Elemantary Schaols

Whan It |2 determined that no program, grade level or
credential factors (individually or collectively) need to
be considered when selecting a person 1o transfer, the
schoal staff member with the least seniorlty according
to DHatrler employment dates shall be transferred,

15314.2 Secondary Schaals

Whan It Iz detemmined that ne program, grads level or
credentiad factors {individually or collectively) need 1o
be considered when selecting a person o transfer, the
members assigned to the over-stafted depanment with
the least seniority according to the District employment
dates shall ba transferred.

15320 The District will endeavar not to similarlyIIransfar amplayees for
a minimum of two (2) years.,

15330 Any employes transferred shall be informed of this action as
garly as possible and shall be released from hisfher contract if 1he

employee s¢ requasts.

15331 When an employes is iransferred under Section 15300
during the time school is in sessicn, the employes will be given
ore full workday free of all assigned duties with students at the
wark location fram which the employee is being iransfarrad far
the purpose of making approgriate arrangemeants o move, The
employee shall have ona full workday free of all assigned duties
with students at the new lacatlon for the purpose of becorming
acquaintad with the environmeni of the new work lcation.

15332  When an employee is transferred under Section 15300
during the time school is in sasslan the District agraes ta {rans-
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15400

port the personal educalion maierigls of the employee from one
wark location to another,

15333 When an elsmentary employea |s transferrad from one
o to another at the samee sile durdng the school yaar, e
employee shall have a rminimom of one {1) work day up to a
maximum of three (3) workdays free of all-assigned duties with
studends for the purpoze of preparing the new learning envirgn-
mem. Thea specific number of days shall be determined mulual-
Iy by the sits adminkstrator and the affected employee. Any dis-
agreement over the number of days it takes to effect the trans-
fer shall be referred to the CAC for resolution.

15334 When a grade change assignment occurs as a resull
of Article 15331, 15332, ar 5333, the employee zhall be given
an additional work day free of all #9%igned duties with students
far the purpose of preparing the new cumiculum.

15335 Employees transferred at the end of school shall be
paid the substhute rate for up to five {8) days in order to pack
and unpack their rmaterials. Any disagreement over the number
of days it takes to sffect the transfer shall ba rafemed (o the CAC
for resolution.

1530 When a schonl closes, the employees at the closing school shall
have the first opporurity to fill any and all vacant pasitions for which they
gualify &l the school where the students are being placed.

15350 Any emplayes transferred involuntarty shalt e informed of this
action as eatly as possibke and shall be released by the Distriet from the
employes’s contract if the employee s¢ requests. Once reslgned, an
empioyes may apply for any subsequent vacancy in the Distict for which
the employss is qualified.

Announced Vacancies Transler Procedures

15410 Betwsen Seoptember 1 and June 30, positions declared vacant
by the Human Resources Office will be posted al all sites for a pericd of
five {5) warking days. A copy of the posting will be sent to the Association,

15411 Bebwsen July 1 and August 31 a copy of a notice of 8
position declared vacant shall be sent to the Assoclation office
and postad at the District,

15412 Betwesn July 1 and August 31 current employees who
have requestsd transfers shall be notfled of vacancies in the
area of request. The normal transfer proceduras shall then be
followed.

15420  Any active, probationany or tenured smpkryes may intervisw for
any or all announced vacancies for which they qualify.

15421 Employees on leave, cormiied to reburn to the Fall
Semester, may intarview for annouricsd vacancies avallable for
the Fall Sameaster.
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15430 Employees wishing to interview for announced vacancles shall .
contact the bullding principal (or approprate supervisor) and arrange an
apyanirnent.

15440 Reguests for Intetviews will b aceapted during the five (5} day -«
announcement petiod,

15480 Interviews may be conducted during the announcement petliod
and will be scheduled within one wesk following the close of the ’
announcament.

15451 The principal of the school to which the employee is
requssting a transfer shall take into consideration the training,
credentials, exparience, competencies and parsonal character-
istics of sach potential transferee. Whare practicable, the princi-
pal should sesk the advice and counssl of the appropriate fac-
ulty personnel and/cr departments in the setecticn of such trans-
ferees. The primary crilerion for consideration of a request for
transfer is whether or not the transfer will result in the best adu-
cational program for the schoaol,

15460 Al transfer applicants will ba interviewed bafore the position is
filled. The building administrater will forward a list of all interviewseas to the
Human Rescurces Office at the close of the interview petiod with histher
recemmendations regarding the vacancy.

1370 All interviewses will be notified pramptly of their slatus by he
Human Rasources Office.

15480 End of Year Postings

1881 Known wvacancies which result from reslghations, —t
retirvements andior lsaves of absencas will be posted beginning
i May of each year.

15482 Cendidates, including temparary employaes, may
apply for the positions listed In Article 15481,

15483 Released letmparary employees may be selactad for a
position &t their site after & telsphone interview with the principal
threwgh July 15,

15484  All employeses may fearn of vacancies by calling the
Hat Line and may intetview for any vacancy they choose,

15500  Current employees shall have prefarancs ovar new hiras for any vacan-
cy for which they interview except in the following circumstances:

18510 first year District employoes

15520 probationary employees recsiving meme than one (1] unsatis-
factory check on the formal observatlon/assessment guics

15530 employees receiving more than one (1) unsatisfactory check on
thair most recent final assessmant fom. el

15540 Should a principal determing that a current employee who
applies for a job s unqualified, or if the request |s inappropriate, and
should the amployes 30 desire to make the move, the principal may
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15600

appeal the implementation of Section 18500 to the Contract Advisory
Committea, The Contract Advisory Committes will hold a meeting in erder
to hear the princlpal substantizie hisher determination. The applicant
may Jlso ba present at this meeting to presant relevant information. The
Contract Advisory Commitlee will then determing whether or not 1he
transfer will accur.

15550 For purposes of this section tarminated temporary employees
who hayve sarved for seventy-five percent (¥5%) or mara of the school
year shall not be considared new hires.

The provislons of Aricle 15000 and foffowing will apply in all
transfersfreassignmente exsank thosa thak ol from;,

5. Speciallzed skill staffing {2 1B, AP, et} Speciallzéd skill aréas
shalt be mubyally agreed o by the District and the Association,

b. Estabfiahing Magnet Schoolis)

¢. Revamping a site’s program. Revamping ig defined a=s A District daci-
zien 1o close and then reopen e school site in order to substantially alter
a site's entire program 10 two or more of The following ways: Changing
instouctional methodolegy, changing the emphasla of the mannet, chand-
ing the student body compogition, or adding magnet strands.

15610  ‘When implainenting the above provigions, prior o the diskrict-
wide pusting of vacancies, staff at the affected schood shall be netifisd of
e nEw progranm and offered the opperiuriiy 1o remain at the site provid-
ed they am credentlalad, possess the requisits skills, 2gree and begin to
participatg in revamping training, and agree in wriing o support the
revamping. The above activities will ooour as sooh as possible in the year
preceding impkemantalion.

15620 Afetr the currant staff submit preferences and have besn
scraenedfintarviewed by the Magnet School Selection Committee, the
rernaining vacanciss shall be posted in accordancs with the provisions of
Arfede 19400 and subeections, The Commitiee ohall be comprized of a
reprezentative of each of tha following: 5JTA, Human Resources, site
staff’site Governance Board (if any), site administrators, and technical
expers (s appropriale).

15830 Current staft who do not remsin at e revamping site shal pe
reassigned, into a position classification comparable o thet held prior ko
revamping, or ko one (1} of three {3} of his’her preferences, or one for
which they are credentfialed i a prefarred posltion is not availsblg.

15640  Except 85 noted hargin, employaes will not be asked 1o sign arvy
special contracts or 1o waive any contractual or legal vights in order to
racEive an assignment.

15700 The district recognizes the need o work with the schoal site to delemming

how best o implemant the sHe bond constructionfrenovation with the
feast amount f interruptlon 1o the sducational process.

15710 If site hond construcliondrenovation ocours during the school year,
the following parameters will be followed:
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15711 A site bond constmiction/renovation activity sched-
we will be provided in writing to the site administratot. When
possitle this will oceur ten {(10) days prior ko the start of the
work, Showld changes need to soowr In this schedule they wil
be communicated as soon ag practlcable in writing to the slte
adrministrator.,

15712  Interim housing will be provided 1o all employees who
must relocate during the site bond construction/renovation parl-
og.

15713 The site bond congtruction/rencovation warkers'lunch
and break time should ocour durlng 1he students'Instructions|
day whenevar possibla.

15714 When possible aclivities that generate loud nolses,
such ag jack hammering, will aecur before or after the students’
instructional day.

157156  Walering trucks will keep dirt wet o alleviate any dust
problerns,

15718  The district will provids classroom teachers with mioy-
ing boxes and marking and labeling supplies.

15717 Boxes should be labeled for either temporary storage
or for classroom usa. Those materials not needed far use dur-
ing the relocation will be stored for the teacher. The materials
neaded for the six to seven waek relocation period will be deliy-
ered o the interim room,

15716 Teachers' desk, filing cabinsts, and cther supplies wil
be moved to the inarlm  Classroom by the district,

18719 The employes shall kave a minimum of ane (1} work
day up to a maximurm of three (3) work days free of ali assigned
duties with students for the purpose of prapating the new learn-
ing environment. The specific number of days shall be detsr-
mined mutually by the site administrator and the affectad
employes. Any disagreements ovar the number of days it takes
to effect the transfer shall be referred to the CAC tor resalution,

15720 Employess may choose 1o receive days of subslitute pay in lleu
of relegse time as siated in article 39250 in order to effect the mave dur-
ing & time other than the school day.
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ARTICLE 16000
CERTIFICATED EMPLOYEE ASSESSMENT

Tre partias shall establizh a joint comrnities o review and coveider modificalions
ta the assessment process and the performance assessment document. The com-
mittee shall he formad and operate according o the Fellowing:

1. The cormmittee shall consist of fifteen (15} members. Nine {9} mem-
Lers ohall be appoittad by fre Associahion, and s 1€) shait be sppoint-
ed by the District,

2 HFesommendations of the commiltee shall be submitted to the
Agsaciation and 1o the Distict no later than Janwary 1, 2000, for negobiz-
tiong oNas incorporation of changss into the Agreerert.

3. If the partieg have not reached a negotiated over proposzed changes
by March 15, 2000, they shall mutually declare impasse and make every
effort to compiets the impasse process ty June 30, 2000,

4. The committes will enzurg that any recommendations are consistent
with state requiraments.

5. The committee shall sndeavar to reach congensus on all recommen-
dations. The repont of the cormmiltee shall Include an explanation of the
differing viewpoints as to any issuss on which cansensus 15 not reached,

The Joint Aszessment Committes will mast to review tha assessment process. The
Committes shall perform such functlens as developing more accurate evaluation
toals to promote faimess I evaluations Inzcfar as they reflect cument research,
state frameworks and teaching strategies, and reviewing svaluation togls 10 maxi-
mize the abllity to acknowladge smployees in meeting the needs of today’s stu-
dhanits,

The principal ohjective of an assessment procedure is o malntain or improve the
quelity of education ang to assist all employees in improving their professional
skills. The sumant Joint Assessmenl Committes, which created the new assess-
ment progedures and forms, will contlnue 1o meet 1o review the assessment
process. Tha Distrlet or the Association may request that the commiltee review
aveps of concern which arisa with the looplemaentation of this new agsessment,
instrument. Recommendations of the Commiltee shall be submitted to the Distrist
and the Asseciation for negotiations ower incorporation of changes into the
Agreement. ImpHementatian of such changes shall coour as agreed to batween tha
partles in huturg_negatiations.

16100  Azzessment Cycle Information

16110 Temporary empoyess shall be formeally assessed In writing
each year.

16120 Probationary employees shall pe Tormally assessed in wTiing
gach schoal year for the frst two years.

16130 Pemanent employees shall be formally assessed once every
other year, unkess they are refermed ke Phase |l or are ¢overed by the pro-
vigion of Anticie 16150 and iis subsaclione.

16140 Emplowyegs in a Fhase |l remediation plan shall receive an over-
all effective perdormance raling and be returned to Phase | the follawing
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year or shall réceive an unsatisfaciory rating and be recommsnded for
termination.

18150 Employess who receive & change of assignment or where
demonstrated necessary by the administrator may be formally assessed
in any given year. For the purpose of this provision, 4 need is "demaon-
strated"” when an area of concem has been brought to the aitention of the
employea in willng in the year previows 1o the assassment,

16151  Assignment changs is defined as gne of the tollowing
changes:

16151.1 from elementary 10 secondary leved or vice
versa,

16151.2 from one elementary grade feveal to ancther
with morg than 2 three-year grade change span such
as from fifth 1o firsl grade;

16151.3 from middle school to high school level or
Yioe versa,

16151.4 3 subject area change within the sama level
such as from math to science departments;

16151.5 from speclal education, counseling, library,
resource teacher, media specialist, CDC, or pre-
school, nto reqular elermentary o secondary program
Or vice versa.

16160 Any assassment performed under Artlcle 1EG00 which contalns
an unsalisfactory rating of an employee'’s parformance in the area of
teaching methots o inatruction may include the requirement that tha cer-
tificated employee shall, s detsrmined necessary by the Districl, partici-
pats in a program designad ¢ improve appropriate areas of the employ-
ee's performance and to further pupil achigvement and the instructional
objectives of the District. Such programs may be recommended by the
assessor; however, if campletion of a designatsd pragram is required by
the Districl, the employes will be reimbursed for the cost of any tultlon,
reguired bovks and mileage. Release tme will ke provided for reguired
prograrns if not offared oulslde the school day.

16170 By October 31 of the school yaar in which assessment is to take
place, the administralor{s] shall schedule an assessment orientation
which may be large andfor small group{s}. An individual confarence may
be requested by the administrator or individual employee to detgrmine
the elemants upon which assessment is to be based, Mastery Teaching,
Clinical Supetvision, and Teacher Expectation and Student Achievemsant
Programs are for the purposse of impraving instruction. Elements of these
rodals may be used for assessment purpeses only when rmutUally
agraad to by the assessor and amployese or in cases where pefonmance
haz beaen demonstrated o be In need of improvement. Class size, intel-
lectual abilities of the learnars, availability of suppod perscennel, the lzarn-
ing environtment provided, and othar, pertinent factors, will be considered
by the assessor in the final assessment of the employee's parformanca.
Failurs ta raach agreement on the procedural aspects of the assessment
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ahalt necessitate ks submission to the Grievance Procedurs in Article
6000 of this Agreement for resoluticon,

18171 Each clazsroom aseessmeant shall be bazed upon at
lenst one chservalion and shall be followed within sewven (7)
warking days by an assassment conferenca in which 1he assaes.
sor and the employea shell review the cbservation and the sub-
stance of the assessmenl. At least three (3} classroom obizar-
vations lasting forty-five (45) minutes or one full period, shall
take plagg prior to an amployes recelving an unsalisfactory
assessment or referral to phase I,

16171.1 Prior to an inftial unsatisfactory check in
Phass | or 1|, the administrator will check the area far
discusslon. During the post observalion conference,
checks |n the area for discussion columnr, may be
changed to effactive, not applicable or unsatisfactory,

18172  Any employee who recetves an unzalisfaciory cbser-
vation/assessment check on the District  {lassroom
Chiervation! Assessment Guide shal| be enliied to a subse-
quent oheervation, conference and assessment, The 8ssess0r
and employee shall take affimnalive actfon fo correct any cited
defidiznses. Such actan shall includg specific reesimanda-
tions kor improvements, and direct agsistance in implernenting
such megmmendations.

18173  When amiving at a final assegssment of an amployee’s
performance, the assessor shall congsider extenuating circum-
stances which may have interfered with the achisvement of the
ampoyes's parfomance.

16174 Employess may aszist in the improvement of the pro-
fassional skills of their peers, but shall ot participats in the for-
mal assgssment and'or fomal obzenvation of cther smployees.
Cifficial aszessmant forms shall only be signed by the assessor
and the employes,

16175 The assessor shall base his‘her assesgment upon
direct ahesrvation and upon informatien which can be substan-
tiated to ba factual.

16176  Qetaitad daily or weekly lasson plans may b redgulesd
by the assessar when [ has bean demonstrated thal |mprova-
ment in thls araa is needed and the lesson plan can assist In ful-
filling this need.

16177  [etailed steps in the assessmend procedurs are con-
tained in Appendix C of thiz Agreernent, entitted "Fhasze |
Parfformance Assassmenl”™ and "Phase Il Pedormance
Assessmend.”

18178 For reasonable causs, either ah employes of the des-
ignated asSeszor may reguast the sgrvices of an additional
assessor, Said additionat assessor may replace the designated
assessor upon Disthct approval.
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16200

lterns Directly Affecting Evaluation
16210 Job Description

Duting the term of this Agreement, if job descriptions change, the impact
of such changes shall be recpened for negotialion, if requested by the
Agsocialion.

16220 Personnat Files

18221 Material in personnal flles, at both the school sile and
central office, which may serve as a basis for affecting the status
of their employment, is 1o be made available for the inspection of
tha person involved and hisfher designated representative.

16222 [ems excludsd fram examination of the parsanne! file
are:

162221 [terms ubtalned prior to the employment of the
person involved.

162222 lhems prepared by identfiable exarminatlon
andfar irdandey commitiee members,

168222.3 items obtained In connection with & proma-
tlanal andfor intarview examination.

16223 Infomation of g derogatory naturs, except materal
mentioned abova, shall not be entered or filad unlegz, and until,
the employes is given natice and an opportunity o review and
somment theraon.

16223.1 This notice to the employes shall fake place
within ten {10} waorking days after the receipt of said
derogalory materigl,

16223.2 Every employee or, upon written authoriza-
tion by the employee, hisher designee shall ke per-
mitled to axamine andlor obtain copies of materials in
said employea's personnel file.

16223.3 An employee shell have the nght to enter and
have altached W any such derodatory statement,
hissher comments therasn.

16224 Tha contents of all personnel files shall be kept in the
sirigtest confidence.

16225 The removal of any material from an employee's par-
sonnel file, shall be consistent with Title ¥, 16020 - 15030,

16226 Alog indicating who has sxamined an employes’s per-
sonnal file, shall be eortalned thargin,

16300 Complaints

16310 Except as othenwisea provided inthis Anicle, any complaint about
an amployee which results ih action by the administrator, shall be report-
ed 10 the employes by the administrator within six(8] working days of the
tirme sald administrator is aware of the complaint. When the complaint
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16400

inctudes allegations af sexual harassment, the accused will be informed
of the complaint within fifleen {15} worklng days by the administratar.
When thg complaint incfudes allegations of child abuse, it shall not be dis-
closed to the accused, as requirad by the confidentiality provisions of the
Child Abuse Reporfing Act. {See Panal Code Seclions 11167 and 111875
attached lo the Agreement as Appendix M).

16311 Thoze matters which am resolved without further
action by the administrator need not be reported 1o the employ-
e,

16312 Complaints which are not reported o the employes at
the time the complalint was made may not be used to evaluate
the emplayas adversehy.

18320 I the mccused smployee or the appropriate administrator
belisve thal the allegations i the comptaint arg sufficiently setlous to war-
rant a meeting, the #&mployee or the administrator shall adtémpl to sched-
wle @ meeting with the complainant, the employee, and the adminisiratar.
Until uch tirme as the complainant agrees, if requestad, to participats in
a meeling, the complaint may not be placed in an employee’s personnel
fils or used in the avaluation procedurg. The provisions of Aricle 16320
shall not apply when the complaint includes allegations of child abuse as
defined in the California Penal Code, or sexual harassment.

16330 If the complainant places the complaint [n writing o an adminis-
frator other than to the immediale supervisor the complaint shall be
refermd to the immediate supendsor and procassed in accordance with
Seofion 16310 and 18320 of thig Aricle.

16340 The perscnal life of an employee shall not become a part of the
Stull parformance evaiuation unless it pravents the employea frem per-
forming histher assigned duties affectively.

Academic Freedom

16410  An educational aim of the District is ko help students achleve an
understanding of, and appreclation for, fundamental demecratic valuss.
To realize this objachive, it is the responsibilily of the amployees o pre-
para pupils to understand these values and, egually impotiant, to help
studants accept thern as personal values. Free discussion of controver-
sial Beues s basle ‘o the process nvolved n our way of fing ard gon-
aming. Sludents and teachers, tharefore, shall be gncouraged to cotsid-
er judicicusly issues of political, economls, or sociaf significance for which
universally accepted answers hava not been detarmingd. In 50 doing,
positive instruction toward a belisf in the ideals and processes of
American democracy is the final utcome. The implementation of this alm
ghall be conditioned by the scope of the law, the maturity lkevel of the stu-
dents, and the relevancy of controversial issues to courss conbant,

16420 In performing teaching functions, employess shall have reason-
ghle freadom o expréss their opinlons on all matters relevant to the
courss content, in an objective and judicious manner. An employes how-
gver, shall not utilize hisdher pogitlon to attemnpt to infushce students with
histher own personal, political andéor religious views. If views expressed
are coifroversial issues, then sufflciznt infomation shall be made avail-
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akle ot all sides of the issue so that alternatives can be discussed and
avaluated oh a reasonable basis,

16430 An employes shall be enbitled fuli rights of ciizenship, and no
religious, arganizatlonal, or poliical activities, or lack thereof, shall be the
basls of dismissal action unless said rights adversely affect an employ-
&e's ok performarce.
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ARTICLE 17000

TEACHER RESPONSIBILITY FOR SUPERVISION OF NON-TEACHERS

17100

17200

{nstnictional Azeociates

17110 The work of Instructional associates in Lhe instructional envircn-
nent shall bg under the diragt suparvision of the classroom teachar.

17120 The instructional associates should be includad In tha pianning
and organizing of the Ingtnuctional ervirgnmenl. However, the implemen-
tation and decision making shall be the direct respongibility of the teacher.

17130 The dutles parformed by an assoclate, under the direct supervi-
sion of the teachter, shall be approved by the teacher and shall be in con-
formancs with the achoo! site guidelines for associate responsibilities,

17140 The teacher shall pericdically discuss with the building ptincipal
the parformance of the associate under hisher superydsion. Whean an
unsatisfactory working relaticnship can be demonsiratad to xist batween
& eacher and an associale, the teacher ¢an initiate 8 request W the
eppropriate administrator that the assoclate be evaluatsd and if neces-
sary raassigned.

17153 Each teacher, shall, when posalble, ke involved in the Inter-
viewlng and raming of Nis/her associate,

17160 Mo classroorm associats shall particlpate in the farmal evaluation
of an employse,

Studant Taachers

17210  Teachers participating in the State University studenl t2aching
program wll receive payment for this safvice in addilion to the regular
salary. Payments will be made from funds raceived by the District from
the Stats for this pumass. Thess funcds will ba distributed Bt tha rate upon
which they are allocated by the State,

17220 Acceptance of studsnt teachers andior obesrvers will beé volur-
1ary.
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ARTICLE 18000
PROFESSIONAL ACCOUNTABILITY

18100 This Article does not apply 10 any relsase, suspension, or dismissal initi-
ated by the District under the Edycatlon Code and does nat reduce the
Education Cods rights of employses. Fudher, Aricls 18000, Certificated
Employen Asgessment, and not thiz Adicle, shall be uzed to assist
employeas in Improving their teaching/educational shkills. Further, this
Article shall ned be used for ingtanges of Association sanclioned concert-
ed aciivilies which may be processed esclusively ynder the Rodda Act
Unfair Procedura.

16200 In handling professional accountability, just cause shall be utilized,
Discipling =hall be commensurate with the offense. The followlng pro-
gressive steps shall be used:

1B210  First offense - A verbal discussion

16220  Second affense - Awritten repdmand, Such reprimand shall be
placad in the employee’s fle. Bocuments placsed in the fllz are subject ke
the prowizions of Section 16220 of this Agresmant.

18230 Third offense - A suspenslon without pay for up bo fifteen {15}
work daya. The langth of the suspension shall be eommensurate with the
offensa.

18240 The above prograssive steps may be waived anly when the ingi-
denl giving rlse to the discipline is of such a nalure that it constitules an
immegdiate threat to ihe health or safaty of the employees, studenls, or
Cristrict,

18241 An employes may be suspended with pay pending fur-
ther investigation.

18300 The employes shall be given written notification of the intended suspen-
sion. The nolice shall contain a statement of the act{s) upen which the suspension
is basad and the number of days far the suspansion. The Association shall con-
currantly be sent such noiification. This Information shall ba kept contidential by the
parties.

18400  Within tweo work days of recelpt of the notice of Intended suspensian, the
employae shall maei the Assistant Superintendent of Human Resources of histher
designas. The employes shall have an cpportunity to respond to the notice. The
employee may be represented at the meeting by & representative of the
Association.

18500  Within two wark days of the meeting, the Assistant Superintendent of
Herran Resouroes or Wister desigirese ahall natify the smployea and Assacialian
of higther decislon regarding the suspension. The employae shall be notified of
hisfhar right to appeal the decision @ arbitration and he/she may submit the deci-
slon o the Assoclation at Siep 4 of the Grhevance Procedure. An Association
tequest for arbitratiken shall be submitted within twenly (20) work days of receipt of
the suspension.

18600 |n cases whers the incldent ie an immediate threat to the health or 2afe-
ty of the smployess, siudenis, or the District, the Cistrict may suapend the employ-
ae peidge ta e appeal to adwtration
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18700  Suspangions without pay for up to fiftean (15) work days shal not reduce
or deprive an employae of fringe benafits during suspension.
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ARTICLE 19000
CONSULTING PROCEDURES FOR EDUCATIONAL MATTERS
19100 Educational matters shall only inchude:
118G the definition of educational pbjaclives;
13420  the determination of the content of course and currleutum; and

1913}  the selection of textbooks fo the axtent such matters are within
the discretion of the Board of Education, The District will offer represen-
tation on all pattinent textbook selection commitiees to Bilinguat English
as a Second Language, andior Shellgred Instruction employees,

19200 Consulting procedures for changing or (mproving the above by teachers
shall be ag foliows:

19210 ideas for changes or improvements shall originate with indivic-
wal employess, school committees, and/or District commiltees;

19220 ideas shall be forwarded Yo the Associate Supsrintendent of
Instruction who shall setablish an Ad Hoo Instructional Gommittee to
atudy the idea,

19230 1he Ad Hoc Instructional Committee shall submit suggesied
changes to the Asanciate Suparintendent of instruction.

18300 At |east fifty percent plus one (50% =+ 1) of the membership of the Ad Hoc
Instructional Commitee shall be smployees nominated by the Association and
approved by ihe Supstintendent. The list of nominees shall be thres times the
number required for the committee.

19400 Regular mestings of the above Ad Hoo Instructional Gommiltes shall be
held duting the schaol day on a released lime basis for teaching members unless
ctherwise determined by the Committee,

19500 The Association’s Pragsident or his/her designes may consult with the
Aseociate Superintendent on appropriate educational matters contained in Seciion
189100

18600  The District shall notify the Association |1 writing ten (10) days in advance
of any recommendation or aclion te be taken on educational maitars,

19700  Each school faculty may elect a faculiy advisory souncil, The faculty may
develop lts own conslitution, pylaws, and/or standing rules by which they will oper-
ate. Such a council should foster mutual communication and mutual effart aimed
at enhancing the common good of the school,

15800 HNothing in this Article shall prohibil the publlc, District staff, officlals and
EBoard members from infroducing ideas and suggestions for change andior
mprovement of the educalional program elements described in Section 18100
above.
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ARTICLE 20000
INSERVICE

20700 Employess shall have throe {(3) days of Inservice within their regular work
year.

20200 Inzervice days prior o the ppening of schoal shall be planned by the iocal
administration and staff prar to June 1 of sach yaar,

20300 ‘When an inservice day occurs during the school year, planhing shaill be
completed at least one menth In advance, in accordance with Saction 20200,

20400 Inserkze Time

20410  One-third (1/3) of inservice time shall be devoted to District
directad activitles which may includa the comection of the handwritten
potian of the competency tests on the mid-year insenice day.

20420 Twohinds (2/3) of the Ihservice time shall be devoted to indi-
vidual empliyes preparation.

20500 The Distiet will detend and protect all employess againgt whom legal
action is taken as A resull of administenng and‘ar Comacting compaency tests.

20600 As part of the District's staff developmeant activilies, school staffs may
raquast and be provided walh teasonalle neerdce teiting I the area of Bhaltared
Instnagtion, Cuftural Awarsness, Cooperative Leaming, Language Acqulsition and
Engli=h as a Sacend Language strategies.
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ARTICLE 2100%
PROFESSIONAL INCENTIVE PROGRAM (PIP)
A Contragted Program

An employee desirng to slart a Professtonai Incentive Proagram {PIF) will submit
an applcation (PIP-0) to an elscted FIP Committee. The PIP Commiftes will
appoint a Screening Committee that will guide the applicant in developing a PIF
coniract. On the completion of the sforementionsd [terns, the applicant will forward
the cantract along with the writken Screening Carnmittee recommendations 1o the
PIF Commiltee. The PIF Commities and the appolnted tepresentative of the
Suparintendent will have the final autharity in the approval of a PIP contract.

21200

21300

Basic Ellgibility and Paymenl of PIP

21210  Any cerificated employee curently placed on the teacher's
satary scheduls would be aligibla to take advantade of the Professional
Incantive Program. Whike an employes is advancing across the basic
salary schedule, he'she may elect to contract for fiieen (15} PIP units
rather than the custamary fifieen (15} units required far & class changs,
A PIP contract shall consist of & maximum of nine {9) units of college
courses that are diracied toward the planned objective, Fewer than ning
{8} units bt ne less than saven (7} units may be accsptad if the applicant
can substantiate the uneveilabiliy of sufficient, approprate, collage
courses 1o completa ning {9) units. (Aefer to Article 21620 below.)

21220 The balance of the FIF units will be made up of “individualized
units" which could be projects developad at the District Woarkshop, indi-
vidualizad research, attendance at melated conferencas, developmant of
subject units, ate. An "Ingdividualized Unit' will be defined as torty-flve (45}
haurs of work.

21230 ivhen the individuai Nas completed fifeen (15) FIF units, hedsha
will Pecome eligible to move across the basic salary schadule the follow-
ing school year.

21240  Cedificatad émployess who have reached the maximum salary
lane may cormplets & PIF contract once every five (b) years. The date on
which the applicant submits a PIP-C famm will determine the time frame
for the flve (5) year patlad. Compensation for a complated PiP shall ba in
accordance wilh Appendix A,

21250  CQnly one PIP contract per Individual may be in effect at a givan
tima. Furthermaore, the PIF contract will not allow the indhidual o ieceive
duplicate payment for college course, workshops, of work expenende.

The PIF Committes

21310 The PIPF Cammittes will be an elected body conaisting of the fol-
lowing members: four {4) elementary teachers, two (2} middla schools,
two (2} sanlor high teachers, one (1) building administrator from each of
the thrag {3) lavels of ingtructian, and one (1] member from other full-time
cartificated personnel. The Superdniendent or hisiher designated repre-
gentative will alsc ba a member of the PIP Committes,

21320 The elected members shall be nominaled by petition. Each
member will serve Tor thres (3) years, \he term of office beginning on May

21.0



21400

21500

1. The Committee will select its own chalmperson. Vacancies which ocour
during an slected member's term shall be fillked at the discration of the
mejority vote of the PIP Commitlee.

21220  The PIP Commitiee will have the fellowing responsibilities:
21331 sstablishment of specific glidelines for projects

21332 gppointment of Screening Commitise for PIF applica-
tions

21333 approval of PIP contracts and final acceptance of com-
pleted projects

21334 catalogue of completed projects.
The Scrasning Committee

214110 When an employes applies for a PIP contract, an individug!
Screanlng Committes will be appainled by the PIP Committes. Each
Soreening Commities will be thras (3) in number consisting of a member
of the PIP Committee, an adminizstrative representative. and ong (1) per-
son selected by tha applicant.

21420 Once the Sgreening Committee i formad, the employes will
work with the groug e design, develop, and define the proposed project.
It iz suggested that the FIP applicant conlact hiz'her assigned Screening
Lommiltee within two {2) weeks of nolification of the acceptance of the
PIP-C form. Once the contract is approved by the PIP Committes, the
officlal beginning date of the five (5} year perod during which the contraci
st b covmpieied s detesnined by the date of eubrriasion of e P00
form to the Human Rescurces Office. {The Human Resources Ofice will
officially “date stamp" the dale of receipt) Interim reports. counszeling
appointments amd the filing of the completsd contract must socur within
the above mentloned time frame. All this information shalt be pressnted
to the PIF Commitiee for approval in the form of a written agreemant,
Under extenualing ¢lrcumstances a contract may be extended for naot
more than one year if approved by the FIP Committes,

Cancellation of a Contract, if a contract is canceled, the employes may
begin a new eantract but may not complete more than one in the next flve
{5} year perad and aubsaquent five (5) year parod. Contracts may be
eancelsd with the approvat of the PIP Committes al any tirme. An émploy-
e2 rmay badin a2 new contract after sueh action has bean taken,

General Contractual Possibilities

21510 The PIF can melate to an employes's assignment, individual
school program, andior a Digtrict problem which would not necessarily be
highly individualized and diversa. Activitios may be chozen from the fal-
lowving:

1} college courses that develop increased competgnce in present assign-
ments,

2] developrment of instructipnal materials andfor subject units, 3] wark-
shop programs andfor inservice training programs, and 43 participation: in
Staba or Federal institutes (e.g. NDEA),
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21520 i is understood that ali activities will relaie o objectives dafined
in the Applicant’s FIP contract which @ra acceptable ta the emplayee and
the PIF Committee.

21600 Gukislings

The Professional [ncentive Program is a program of individual contracts 1o encour-
age professional growdh. Each FIF eontract should be designed to provide for a2
variety of activitlea {L.e. college units, workshops, otc.} approgriate to the employ-
ee's talents, interest, and PIF objectives.

21610 Statement of Objectives

The ultimate cuicome of the PIP is the improvemsent of an employes’s
competency, the enrichment of students’ leamning experiences, and tha
enlightenment of professional associales. Objectives shall clearly define
tha goats and purposes of the PIP contract.

21620 College Units

21621 Seven to nine college units in an accredited institution
will be acceptable if work complated |8 appropriale to the PIF
ohjective.

21622 Where it is appropriate, applicants may submit under-
graduate units as a basis for PIP.

21623 Course work must relate specifically to written PIP
ojectives.

21624 Credit will be granted for in-class fime only, not for
reading, research, or cutsids activitiss.

21830  Individualized Units

A complete and detailed PIP log form will ke submitted to 1he Sereaening
Commitiea by the eamployes upon completion of work dedailsd balow. The
report will stateé how muoch wark contributed toward realization of FIP
geals and will include a log of the hours spent in devaloping the individu-
atized units. Six (8) to aight (8) individualized units will be acceptable. An
“individuall zed unif® will be defined as forty-five {45) hours of work and will
be computad in guarter, half, and whole units. The basis tor allowing creg-
it will be deterrmined by the hours devoted o each activity, The report will
be the determining facior in granting credil.

21631 Develgpment of instructional materials and/or
project, e.g.

{1) Program/Thematic Units
(21 Specialized curriculum units
13) Teshnolegy
(4} Cther
2E632  Travel (maximum of three [3] unitg)

(1} A pre-travel plan and post-travel report are
reguired.
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21640

{a} The pra-travel plan should include an itinarary
and a statemient of how the propoesed ave! mlates
to the FIP objactives.

{b} The post-travel report shall include all infarma-
tion mecessary to show realization of objectives
{&.q. itinerary, dates and places visited, slides, films,
etc)

{c) The PIP travel form will be submitted to fulfill
these raquirements and shall include z datailed
explanation as to how the traval conbribuled to the
reallzation of the objectives of the FIP contract.

(2} Guidelines far credit:

{a} a maximum of three (3} units for travel may be
granted for sach PIP contract;

{b} a0 credit wil be given for incidental travel.
Incickental travel is defined as time spent traveling to
and from destination.

21833 Workshops, Conferences/Convantions, Inservice, and
Non-Accredited Schools or Privale instruction. Pre-approval by
members of the Screening Committes reduirsd.

Aules and Regulatlons

21641

21642

Applications

(1) Gourse wark for & PIP contract may be Initaled by
the employee bafore hefshe receives written approval
of his‘her contract under the following conditions:

{a} credit for course work may be granted for thal
work which is under progress when the PIP-O form
is submittad by the PIP Committes;

(b} under no circumstances will retreactive credit be
grantgd for courses which were completed prior to
the tima that the PIP-0 form is submitied;

{c) the applicanl should realize that the PIP
Commites may nol approve the partoular courss
work that has been undertaken prior to the formal
approval of the PIF contract;

{2} Incomplete applications 1o the PIP Committes:

{a} The FIP Committea shali nat consgider an appli-
cation in which primary Information is lacking
inames, addreszes, phone number, employee's
desigriae, signatura, atc.);

(B} sueh appheation will be retimned 1o the amploy-
ea with an explanation.

Changes in approved contracts
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(1) Candidates ghouid use the form “Petlion for
Variance" far any proposed changes in approved con-
tracts. Al Petitlans for Yarlance must be submitted to
the FIP EBcreaning Committee for sighaturs and
approvel pricr to submission @ the PIP Commites.
The Commiltee reserves the dght to deny any petitlon
far variance.

Miscellanaous

{1} &l Screening CommHtes members must have had
an gpporunlty fo review the employse's contract
befora the final approval ls given.

2] The FIP Committes will nomally mest onse a
menth beginning in Cctober and gnding in Jung, and
wil establish other mestings as deemsd necessary.
Matarials to be copsiderad by the PIP Committee must
be submitted to the Human Resources Office ten (10}
woking days prior to tha PIP meeting.

(2} A letler will be ser to the employes #% So0n &s
possible, following the Committse's decision, detailing
reasons for epproval or nonapproval,

{4y An emplyyes must make available to the Chstrict
any idea or material developed on a PIP conlract.

{5} A condract with a eommarcial form invelying materl-
als developed under a PIP contract will carry the provi-
50 Thal e Disigl shalt pe atls o pordhass such
matenzls at net cost, less royalty.

{6) An employes may nol recgive double credit or
remungration for PIF achivities.

{7y All reports required wynder Aricle 21630
{individualized Units) must be submitted within three
{3) months or at the flrst PIF mesting following the third
rmonth of the complation of the activity,

&) A simple majorty of the FIP Commitas will govern
the action.

(& Applications for the FIF Committee replacements
will ke held in Janyary. Elections will be held in April.
The fenby slecied embers Wi sere as 2 officic
membars beginning in May until they take office in
Octabar.

{10} Upon final acceptancs of e completsd contract,
tha PIF Comimitizs Wil pragent the prajgct to the
Instructional Materials Division for filing and ¢atalogu-
ing.

(11} Periodic surveys of apparent inacthve contracts will

ba conducted to determing the stalus of the contracted
program,
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ARTICLE 22000
HOME/HOSPITAL TEACHERS

22100 Homehospltal teachers shall be pald In accordance with Appendlx G of
this Agreement, Approved for houdy pay shall be; distrlet orientation, inservice
training, protessing of students, genaral paper wark, ¢ontact fime with students,
and necessary visits to the student’s home school. The Administrator of Student
Services will attempt to Include home teachers In the planning of ingsrvice ses-
sions.

22110 Each employee shall receive ang (1) houwr pay for starting a stu-
deni and ane {1} hour pay fer releasing & student,

2120 Each employes shal recelve twa {2) hours pay per month for up
to and including four studsnts at the sams time and an additicnal hour for
gach additional four students or fraction thereof, One-half {1/2) of these
hours shall be for genseral paper work 1alating to aszigned students. Ong-
half (1/2) of these hours shall be 10 coormdinate lesson plans with the
clazsroom teachens),

22200 The mieage rate, traveling batwsen student homes and the traval
raguired in connection with schoal visitation, menlipnad In Section 22100 prior ta
beginning work with & new student, shalt be pald In accordance with Appendlx G
ot this Agreernant.

22300 1f an unsafe condition exists in the home of an assigned student, the
home teacher ghall repart It to the appropriate administrator. Home teachers shall
not be required to work under unsafe or hazardows conditions.

22400 Infermation ragarding the home teacher program shall be provided to
each school. Such Information shall detail what is expected of tha lecal school in
readying siudent materials.

22500 Home teachers who, upon anival at a studsnt's home, are prevented
from performing their assigned service, shall be paid for the scheduled assign-
ment, provided they report o Special Student Services the reasons for Being
unable to patform their assigned service.

22600 In the event that & home eachear 15 offered full-time employrment by the
Chistrict, ons year of experience shall be granted for avery 1,050 hours accurnulat-
ed hourly certificated smployment as a home teacher,

22700 Home teachers are allowed sick leave benafits acoording fo the foliow-
ing formula;

Mumber of Hours Waorked
% 10 + Hours for Sick Leave

Mumber of Weorking Days for Year

2210  Hours worked is defined as hours for which the employes is
pald,
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ARYICLE 23000
BILINGUAL EDUCATION TEACHERS

23113 The Sectlons of this Atticle shall be grlevable, but in any arbitration con-
cerning them the Arbltrator shall have no jurisdiction to exceed tha law, as inter-
preted, Any award which & not in conformance with the law witl be in excess of the
Arbiirator's junisdiction. The Association wili not pursug any remedy for an alleged
viclation of any of these Sections, other than the grievance procedure,

23120 When possible, no more than two-thirds {2/3) Limited English
ProficieniMon-Enghsn Proficient (LEPAER) pupils whose primary iemguage s he
same, shall be enrgllad in a bilingua! classroom.

23130 No less than one-third {1/3) of the pupils In such classes shall be Limited
Englizh Proficient. Flyent English Proficient {FEF} should, wheraver possible, ba
at the avecage peformance level of their respective grade aceording to the District
NGk,

23140 Where svidence is available that the proportion cannot be met, waivers
can be sought pursuant to law.

23150 Cowblnation bilingual clagses shall ncnye only when og ather alterngtive
Is feasible. When combination classes do exlst ernployees will be assigned instrug-
tional associates in an aquitable manner provided funding for the instructional
associates is available from restricted sources and approved by the appropiate
governing body within the District. The joint committee created in Ariclas 13420
and 13490 will implement this provision.

23180 Two hours par day of instructionzl assoclaie time shall bé provided for alf
bilingual classes.

23161 Begipning in 1995-86 a fully credentialed bitingual classmom
amployee may alect to usa half, or all, of the amount of money allocated
to pay for an instructional agsacizle to purchase extendad leaming oppar-
tunities, For the parposes of this Agreememt, the parties agree that the
average amount of compengation for two (23 hours of instructiong| asso-
ciale time iz the average lotal compensation paid on Movemnber 1.
Expondiure of the funds is subject to District purchasing procedures and
the fallowing paramealears;

23161.1 Primary language tutoral services
23161.2 Primary language software
23181.3 Purchase of primary language tsrociional atarials

23161.4 Purchase of substilute time far primary landuage cur-
Heulun development, for staff development, and for program
articulatlon with parents, students and staff exctuding regular
parent-teachar conferences and other aclivities already per-
formad pursuant to Adicle 9100 of the Agreement.

2H61.5 Purchase of hourly time for any activity defined in
Appendix G, seclion 3.2 and for the teaching of parent clagses
as defined in Appendix G, section 4.1,

231816 Purchase or lkeasing of technology. Expenditure of
funds for thia purpose during the 1985-95 school year shall be
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reviewed and evaluated by the panies_ A determination shall be
mate whether such expendiiures should continue,

23162 A fully cradenlialed bilingual classroom teacher who exercises
any of the optlons In Article 23161 shall submit & lemteative plan for the
abwwe to the administrator by Oclober 15 and, for purposes of revision,
prior to the winler break. Beéfore any budget allocation, all plans devel-
cped under thiz secllon shall be submitted to the Associate
Superintendent of Educational Services for approval, which will ocour if
tha plan is in confarmance with this Article and all legal and pregram
rgquirernens.

23163  Afully credentialed bilnguel dessreom teacher who elects to Use
an instructional associate must keep the instructional assoclate for the
entire year, unless tha instructional associate resigns from that position.

23163.1 Any unspen funds as a resul of the instructional asse-
ciate’s resignation may be used by the employes to exeise the
opfions listad in Attlsles 23161 through 23161.6.

23163.2 Teachers in bilingual clazses that are not provided with
a pajd instructional agsociate shall receive an amount of monéy
aqual 1o the per diem rate of pay for the instructional assoclate
baginning with ihe aleventh work day without an instructionz
associate. This money will be uzed in accordance with the pro-
vistons of Article 231611 through Article 23161.5.

The ebove doas not apply 1o ¢lasses which have an instruction-
al agsociated assigned to them If the instructional associate is
on pald leave.

23164 A fully credentlaled bilingual classroom feacher wha alects to
exercise any of the options I 23161 in liew of instrictional associate time
shall nofify the Associate Superintendent of Educational Services and the
Director of Classified Persenne| by May 29 of the year precading the year
in which 1he teacher wishes to implemant the option. This choice shall
remain intact for the classroom imespective of changes inleacher assign-
ments for the following year.

23184.1 For the termn of the 1084-95 cortract the May 28 dead-
line shall be extendsd o June 14,

23184.2 When the optipn selected Is to use one-half or all of the
mohey allocated under 23161 for instructional associate ime,
the District shall be deemed to be in compliance with this Adicle
so long as it has made a reasonable effort to fill the ane-or two-
hour instructional gssociate slot. If such effort is unsuggassful,
the employss may exercise the opiions in 23181.1 through
21818

23170 Fully bilingual credentialed teachars of LEFYNEP students in a bilingual
slementary classroom shal be grakted up to $200.00 per year per FTE for
approved purposes of supplemanting instnsctional programs. fn adidition, & ol
tea of SJTA reprasentatives and the Distrlet shall mest fo determine iF additional rov-
enues can be allecated for this pumpose.
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23200 Bilingual teachers shall have the opportunity, Individually or as a group,
to recommend the prioftizing of 1he site’s categorical LEF/NEP Dudget to the
appropriate schoo! group {or individual) authorlzed to make decizions on such mat-
tars.

23210 The Distrlet and the Agsociation agres to examine the possible
restructuting and reaiiseation of exisiing resources 50 that saig funds
may be usad In diffarent ways that could affect emplayee working condi-
Hons anddor resources available for student suppart.

23220  An employes in & newly established hillngual classroom ghall be
provided with an additional $500 for one-time starup costs to purchase
primary \arguage instnuctions suppen materale for eech said ageraom,

23300 Secondary Language Developrmeant Program

2331¢  Cerificated bilingueal cross-cultural teaghers, or if ne such teach-
ors arg available, language development speciallsts assisted by a bilin-
gual agseciate shall provide instruction for such programs,

23M) Mo advancemsnt or transfer shall be denied an employee filling a posi-
fion requiring a bilingual cradential unless such an action causes the Gisirlet to be
out of legal compliance or cauges the Distrlet to incur additional cosls,

23500  The joint committes identified in Arlcle 13480 will be forned to identify nec-
enAny restwces 1o reduce bilingusl Class alzes to & masdmuen of traniy-four (245,

23800  The Distrlet shall provide stigends to employses to davelop curriculum o
serve the instructional nesds of LEP/NEP students.

23700 The Distriet will continue 1 provide trainling in order to facllitate the
timely cerificatlon of leachers currantly on waivers, and the retentlan of teachers
with bilingual cerification, Additional District activitles to reinforce thess goals
shall include staff develspment, confarence attendanse, and release time for
pranning.

23710 The District shall make mentor teacher-type suppart available
1o bilingual classroom tgachers of LEP students.

23720 The Distriet shall suppot team-teaching efforts.

23730 The District shall squalize the allecations of current instruction-
al supplies.

23740 The District shall astablish a ¢antralized newcomar program.

23750 The Association will fully support the Distric's effort to seek a
madification of the coun order that woukd remove all NEP students from
the court’s jurisdiction.

23770 The partles agree to the formation of a joint advisory commiliee
to determing the mast effective mathods for attracting and retaining fully
credentialed Blingual teachears. This commities will gather available data,
In¢luding practices in other districts, and will sesk the input of interested
constituencies, e.g. bilingual teachers, university instructars, student
teachars, etc. Within six months following Its initial meeting, the conmit
tee will issug a repart with recommencdations for the parties to utilize in
fuiure negolistions on this issua.
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23711 The joint committes will be compasad of e indiddu-
als, five appointed by the Asscciation and five appointed by the
District,

23780 Upan successful complation of the BCLAD [Bilingual Cross-
Cultural Languans and Acadamic Devalopmeant) certifleation by a curremnt
Digtrict employee, during ar afler the 199596 school year, a one-time
reimbursermnent of $500 shall be provided 1o the emptoyee to offsel the
cost of certfication,

23900 Beginning it 1982-93, the Distrlct will adjust the inttial salary step place-
ment of new teachers in ientified need areas, including bilingual educa-
tign, in ordar ko better recruitretain taachars in said need areas.
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24000
PRE-SCHOOL TEACHERS
Parsons employed in the Pre-Schaol Pragram requiring a Child Care

Pamit or Elementary Teaching CGredential shail ba covered by this Article.

24200 The Pre-School employse shali be paid In accordance with the Salarny
Scheduls in Appendix E.

24300

24210  Employees hirad after January 15, 1882, shall work a five-hour
(5} day and be compensated al five-sixthe (5/6) of the gppropriate salary
contained In Appendix E,

24220 For the 1992-93 achoof yaar only, the District will initiate a pilol
program of ingtruction at one of mora sites.

24221 Emplayee assignment 1a tha pilel program will be vol-
untary.

24222 Employess shall teach two thres-hour (3} sessiohs.
24223 Employees shall ba on site for eight (8) hours per day.

24224 Employees shall be compensated ten-sixths (10/8) of
the approprlate salary contained in Appendix E.

Additicnal Provisions

24310 Employess with previous tgaching expedenca arg eligible for
the maximum step in the lane far which they are qualified.

24320 A sarvice increment shall be deemed to mean an increase in
pay an employes receives as a rasult of lengih of service with the San
Jdoze Unified Schoal Digtrict Pre-School Pragram. Service increments for
personnel employed by the menth shall be astomatically effeclive
Seplembxar 1 of each year. Eligibility for the service increment is depen-
dent upon having worked for sevanty-five percent {75%) of tha days
schonol was in séssion during the preceding fiscal year,

24330 Units offered 1o meet reguirements for tralning classes must be
campletad o aninstiution grantiog s As degrag o the BA degeas_ Lints
to rhest the {raining requirements may also be earnad by taking a sum-
mer workshop offered by the Board of Education,

24340  September 1 is the fast day for flling transcripts for personnal
who receive salardes in ken (10) payments.

24350 Official transcripts, of an instructor’s signature, covarng the
number of semestar units Peing completad to fulfill requirements for a
change in salary classification must be complated and on file in the
Human Resources Office nol laler than September 1. I an instructors
signature is offered in lieu of a franscript, a transcript must follow by
Cotober 1 of that yaar.

24360  Slx-hour employees will work six hours per day exclusive of a 30
minute duty-frés lunch pericd. Included &5 responsibililies during the waork
day will be three and gne-half hours of ghudent contact time. The remain-
ing two and one-half hours shall ke utilized for the following tasks:
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24361 perform required paper wark

24362  pian and conduct five (5} parent educalion meetings
per year,

24363 Enroll maw students on slle as needed.

24364 Conduct an average of 150 minutes per week of par-
ant comact time which may include home visits, Individua) meet-
ings at the site or telephone calls,

24364.1 Should 2 supendsor determing a home visit ks
necessaty, the employes will be provided the agssis-
tance of another qualified employes to actompany the
empkoyes on 1he visit.

24365 Conducl two (2) parent-teacher conferences per year
at the site outside of student conlact time.

24366 During preparalion times, employees may be relsaged
to attend clazzes leading to a BA degree in Chlld
DavalopmentEarty Childnood Education or 10 8 credential in
Bllingual Education, Secondary Mathemalics, or Secondary
Science provided the courses are not offered at any other time
and provided tha release tme is made up in @ mutually agrasad
upan manner with the employee's site administ rator,

24370  Five-hour (5) employees witl work five (5) hours per day sxclu-
sive of & 30 minute duty-free lunch period. Inchuded as rezpanziblliies
during the work day will be three (3} hours of student cantact time. The
remaining twa (2} hours shall be utilized for the tasks tisted b 24381 and
24368,

24380 Al leave provigionz agreed 1o elsewhere in this contradl shall
apply o employess In the Pre-Schoal Program.

24390 Fre-School Employess are enlifed 1o the same group insurance
benetits agresd to elzewhere in this contract,

23400 |Legal or Board holidays: Legal or Board halidays for Pre-School will con-
torrn with those days adopted by the Board of Education for regular cerificabed
pearsonnel,

24500 Employess shall be assigned to a marning or aflemoen session acoond-
ing to prefersnce wheneser possible. In the event two employees have the same
preference, tha ane who did nel have the desired assignment the previous year
shall receive the assignmant,

24800 The District will abide by State law student'employse ratios.
24700  Transfer Rights

241D Pra-School employses holding a regular elementary teaching
cradantial are eligible to padicipaie In Sectien 15200 of Article 15000
{Translers), The provisions of this Section are subjed to the ralevant pro-
wigions of the Education Gode.
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24720 When a Pre-Schood smployes ranafers inke the regular pees
gram, hisher seniofty date shall be established as the first date of paid
rendered servics as an employaes in the Pre-School program.

24733  In the event the program closes (is abaiizshed) employees with
K-12 credentials shall be transfemed into the K-12 program.

24740 Currant employees shall have preferance over new hires far any
vacancy for which they interview provided they have no more than ong
{1} unsatisfactory check on their most recent final azsessment form,

24741  Should a principal determine that & cument employes
who applies for a job ls ungualified, and should the employes so
desirg to make the move, the principal may appeal Lhe imple-
mentation of Section 24740 to the Contract Advisory
Commirtes. The Conract ADvisoty Commities wilk nold a mest-
Ing in order to hear the principal substantiate histher detamina-
tian. The applicant may alse be present a1 this meeting to pre-
sent relevant information, The Contract Advisory Commiltes will
tien deteming whather or not the transfer will cocur.

24800 Pre-School employees shall have one additional paid day of inservice
prinvr 1o the start of the 012 sohool yees for e puspose of conducting parant con-
tacts and classroom preparation,

24900 Pre-School orentafion will socour ort the first day of student atlendance.
All students, in groups of approximately sight (B), with parants invited, shall attend
an orientation perlad of one (1) hour. Thereafter, parents and chifdren may receive
an additional administrator orientation or leave the site,
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ARTICLE 25000
CHILD BPEVELOPMENT CENTERA TEACHERS
Persons employed in the Child Development Center raquiring a Child

Care Pemmit or Elementary Teaching Cradential shall be covered by this Article,

25200

The Child Bevelopment Center employess will be pald In accordance

with the Salary Schedule included in Appendix F of this Agrasman.

25300

Head Teacher: The compensation for the head teacher of the Child

Development Center zhall be determined by the appropriate placemsnt on tha
Salary Schedula plus a tan percent {10%:} responsibility factor.

25400

25310  Ernployess who work at Child Development Centers whers a
head teacher ia nol assigned to be on site will be assigned an associate
and will receive a stipgnd of ohe hundred dollars ($100) per year.

Addiional Provisions

25410 Employees with previous teaching experience are seligible for
the meximum Step In the lane for which they are qualified.

25420 A service increment shall be deemed to mean an increase in
pay an shydoyes receves &5 a eguk of lengih of sewice with the Sam
Jose Unified Schonl District's Child Development Centers. Service incre-
menis for pergonnel employed by the momth shall be automatically effec-
tive July ¥ of each year. Eliglbillty for the service increment is dependent
upon having worked for seventy-five percent {75%} of the days the cen-
ter was In seaslon during the pracading fiscal yaar.

25438  Units offered to meet requirements for training classes musl be
completed in an institution graniing the AA degres ar the BA dagree. Units
to meei the training requirsments may alzs be eamed by taking a sum-
mear workshop offared by the Board of Edusation,

25440 June 30 is the last day for fling transcripts for personnel who
rgcaiva the firzt salary payment on July 31,

25450 Oficial transerdplz, or an instructor's signature, coverng the
number of semagler unile belng completed to fulfill requirements for a
change in salary classlfication, must be completed and an file in the
Human Rsspunces Office not laker than June 30, If an instructor's signa-
ture is offered in lisu of & transeript, 2 transcrpl must follow by August 1
of that year,

25460 The Child Developmant Center amployees wilk work forty (40)
hours per week, based on a five (&) day work week. Each employes shall
have as miuch teacher-direcied preparation time as possible durng parl-
odz when no children are present or when children are being monitored
twy anrother parson. Daily hours shall be assigned as requlred to meet the
operational requirements of the vadous Genlers. A monthly salaried
smplayge who works less than farty (400 hours shall receive compensa-
tan accordingly.

25451 {Child Davelopment Cenmler Employees shall have the
following Legal or Board holidays: Indspandence Day, Labor
Day, Veterans' Day, Thankagiving Day and the Friday following
Thanksgiving, the wotking day before Christmas Day, Christmas
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Dy, thes working day bedore Hew Year's Day, New Year's Day,
Or. Martin Luther King Jr. Day, Lincoin Day, Washington Day,
Good Friday, Memoral Day, and any other legal holidays
decfarad by the Stele of Galifornia.

25482  Wacation for the Child Development Canter Employees
shall be credited as follows: every teacher shall be allowsd
vacation leave with pay at the rate of one (1) day for sach month
of service, provided that no vacation shall be grarted during the
first six {6) months of employment, but on successful completion
the/eof, vacation tima shall be sllowed for time of service
acerued. During the fourth year of continuous sarvice and there-
after, an employee shall garn leave with pay at the rale of one
and two-thirds £1-213) wotking days Tor sech month of service.
Curing the tenth yaar of continuous service and thareatter, the
rate shall ba twa and two-thirds {2-2/3) working days for each
month of service,

25462,1 All vacations shall be taken at such time or
times during the calendar year as designated by the
head teachar angd Human Resources,

25462.2 An employee who is reskgning, who is retiring,
or who is o b laid off without fault on hisher pan and
who has eamed vacation time to higher cradit, shall He
paid for such vagation on the effechive date of such res-
ignation, reticernant, or kayoff. IE & holiday {afls withio a,
scheduled vacation pariod, one additional day shall be
grated. The employee shall not be pemitied to
accrue more than ane maonth of leave,

25476 All leave provisions described In Artfcle 11000 shall apply to this
Article with the following excaption: Each Child Development Canter
amplayss who works on a cglendar month basis shall be entifled 0 ascu-
mulate zick lgave without loes of pay for ilngss or injury upgh the basis
of twelve {12} days per fiscal yoar. Unused sick leavae shall be carried for-
ward {g the succeading year, Deductions for absence due to fliness, acci-
dent, or quaranting, shall e recordsd by half days as wall as whole days.

25471 After ten (10 months of full employment, Child
Development Center Employees may take parl-time i2ave with-
out pay or full-tims Isave without pay for up to hwo (2] months
before any one school year, with the approval of the Human
Resources Office and the endorsement of the Child
Davealopment Center Dirachor,

25480  Ghild Devalanmant Centar Employass are antitled ta Lhe aamg
group insurance benefits agreed to elsewhare In this Contract,
Employges wotking thirty {30) ar more hours pet waek shall be eligitle for
amployes bensfits contributions equivalent to other fUll-time employees,
Employees worklng lass than thirty {30) hours per week shaill be eligible
for employes benefit contributions on & proration based on thirty (30)
hours equaling one F.T.E.
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25500

25600

Transfer Rights

25510 Child Development Genter Employaes holding a reqular teach-
ing credential are eligible to participate in Ssclinn 15200 of Article 15000
{Tranafers). The provisions of the Section are subject to the relevant pro-
vigicns of the Education Code.

25520 When a CDC smployee Is transferred into tha regular prograrm,
his/har seniority date shall be established as the first dale of paid ren-
dered sorvice as an smployee in the CDC program.

25530 In the event the Center closes {is abolished) employeas with K-
12 gradentials shall be kransferred inbo the K-12 program.

25540  Current ermployses shall have preference over new hires for any
vacancy they interview for provided they have no more than one (1}
unsafisfactory check on their most recent final asseasment fom,

25541 Should a principal determine that a cument employee
who applies for a job Ig ungualified, and should the smployes so
desire to make the mowve, the principal may appsal the Imple-
mantatlon of Section 25540 tn the Cantract Advisory
Committae. The Conlract Advisory Committes will hold a mest-
Ing in arder 10 hear the principal substantiate his'her determina-
tion. The applicant may alsa be prasent al this meeling to pre-
sent relevant information. The Cantract Advisoty Committes will
Ihen determing whether or nat the transker will ocour,

Employees shall be assigned to a morning or afternoon session accord-

Ing to preference whenevar pessible. In the event two employess have the same
prafargnce, the one who did not have the desired assignment the previous year

shall recelve the assignment. If neithér ermployee had the desired assignment the

previous year, then the most senior employee shall receive the assighments.

25700 Ten Month Infam Center Employees

25710  Ten Month Infant Cenler Employees will be paid bazed upon the
approgriate skep of Appendlx F. Child Development Centar Teachers
Salary Schedule, that reflects their training, experence, and FTE status.

26720 The salary shall be computed at a par diam rate based upon a
248 day work year for an sight {8) hour employes.

25730 The smplayee witll be paid the amount equal to this per diem
rafe times thelr FTE stalus (imes

25731 206 days (153 workdays, 13 holidays and 10 vacalion
days} if they hawve one through four years of District service,

25732 213 days (183 workdays, 13 holidays ang 17 vacalion
days) if they have flve through nine years of District sarvice, ar

25733 223 days {183 workdays, 13 holidays and 27 vacation
days) if they have ten [10) or more years of District service.

25740 Paid vacation days shall be taken when students ars not pre-
sant, Le, winter, spring, ©r surmmer breaks.
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ARTICLE 26000
MENTCR TEACHER PROGRAM

26100 Thea Mentor Teacher Program shall be conducted in Bccordance with the
Education Code provisions and Tilla 5 Regulalions, Any section of this Article found
to be i conflict with statulary provisions or California State requiations shall be
renegotiated within 30 days of the effective date of such iaws or regulations.

26200 Mentor Program Committes

26210

28220

26230

Compositicn

26211 There shall be seven membears on the Mentor Program
Commiltee—Ffaur of whom shall be classroom teachérs and
three of whom shal be cerificaled administirators.,

26212 There shall be one full-time leacher vach from the efe-
mantary. middle sehool, and high sehool levels and one at-large.

Nominees

25221 On or before & date dotermined by the Board of
Educahion, the Associalion shall normimele and sdbmit 1o the
District at least three and not more than six teachers for each
teachar membership slot.

26221.1 Each nominee must be willing to fulfill the
requiremenls of service.

26221.2 Shaykd the Assaciation (il o nominats cand-
dates, the Diglict may nominate teachers to be vatad
upen for membearship on the Commities,

Election

26231 The Association shal diskribute secrat ballots as fol-
lews:

262311 T gll elementary probationary and perma-
nent classroom teachers with the names of the ele-
meantary level hominges and lhe names of the at-large
noiminees with instructions to vete for one alemantary
representative and one at-large representative;

252312 To i widdla schoo probalionary ang parma-
nert classroom teachers with the names of the middle
school lavel pominess and the names of the at-large
nominess with instructions o wets for one middle
schaol representative and one at-large representativa;

26231.3 To all high schoal probationary and perma-
nent classroom eathens with the names of the high
school level nominess and the names of tha at-large
fominees with instructions to vate for one high school
representative and one at-large reprasantative.

28222 The balets shall be retumned to the Assoclation and
counted by the SJTA Elections Committae membears.
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262321 The teacher with theé greatest number of
votes in sach calegory shall be appointed as a com-
mitee member,

26242.2 The teacher with the =6¢nd grealest number
of vatas may be designated a6 ar gltermats o serve in
the sbsance of the regular membar.

26233 Each teacher shall sign on an appropriate form when
he/she receivas and casts his'her ballct. Vited ballots and the
signabure form shall be tumed in ko the Asscciation together.

25240 Term

26250

26260

26241 Commiltee members will serve staggered terms of two
years,

26241.1 Terms will be determined by loi,

26241.2 Two teachers will serve for two years and bwo
teachars for one year to bagin the slaggered terms.

28242 i the event of unfulfilled terms, the akemate may [l
the term unlil the next eleclion.

WMeetings

262581 The times and places for meetings will be determinad
by mutual agreament of the commiltes members.

26252 Pelease ima will be providad 1o members when nec-
&Raary.

Duties

26261 The District will communicate the general pricrifias
which mentor teacher prajects wiill need o address. Al mantor
teachar projecis will be communicated to the Mentor Pragram
Committes, The Mentor Program Committss will have the
opportunity to provide input into these deseriptlons as well as to
suggest additional mentor teacher prgjects. The Menfor
Program Committee shall seak applicants for the designated
mentor teachar project{s) from all #ligible classroom teachers,

26262 The Memter Program Commitiee and the Department
of Educational Services will work cobperatively an communica-
tions to Districl employees, development of forms, and the sel-
ting of timelines.

26263 The Mentor Program Committes shall detarmine the
approptlate processes for Implementation of the program,
including but not limited ki communications to Distdct employ-
ees, davalopment of forms and the setling of timelinss. The
Commities and the Depatmant of Educaticnal Services will
work cooperatively to accomplish thasa tasks:

26263.1 make recommendations for program expsn-
ditures
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26%03.2 distioute mindes of meetings o al metnpers
of the Mentor Program Commitlee

26263.3 =al the calendar for Mentor Frogram activi-
tigs.

26264 The Mentor Frogram Cormmiltee shall review the appi-
cants and direct the Administrative Support Patson to;

262841 Verify that the statutory eriteria for qualifica-
fichs have been met:

{a) permanent credentlaled classroom teacher

{0} has a mnimum of Tive years experience in class-
rogm instruction and not less than two years in fhe
Digirict within the past five years.

fc) establish a process for delammining exemplary
teaching abllity in all mentor taacher applicants that
demonstrate but arg not limited i

1) effactive communication skills
2) subject matter knowledge

3) mastery of various aching strateglés necessary to
meel thé needs of pupils in diferent conbexts

{d) consider the applicant's length of service and
academic preparation

{&) consider the resuits of recormmendation fommns
f1} from an administrator (1} from a peer submitted
o the mambers of the Commitice. Professional
exparionce, educational training, awards, specific
skillzs, recommendations from an administrator and
a pear, and pertinent informalion.

{fy consider parsonal information relaling to the
apphcant’s teaching expetlence

{g) consider the applicant’s ability to relate poaltivea-
by and prafessionally 1o paers.

26264.2 The Mentor Program Commiftee will submit
a list of all finglists being recommended o the Board
of Edlucation:

{a) The ratonake for the selection of the finalist
shalf be submitted with appropriate decumentation.

{b) Finalists shall not be ranked.

{c) Each finalist shall have received a majority vote
of the mambers of the Mentor Pragram
Committea.

iy Names shall be submitted in acoordance with
timelines established by the Board of Educatlon,
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26300 Mentor Teachers

26210

26320

Application Process

26311  Any leacher who meats the following quallfleations is
eligible to seek classification as a Menlor Teacher:

26311.1 holds a valid Californla 1eaching credential
26211.2 hag achieved permanent status

26311.3 has a minimum of five yaars experience in
classroom instruction and not less than two years in
the District within the past five years.

26311.4 has demonstrated exemplaty teaching ability
as specified in Section 26264. 1{c), 1 lhrough 3.

269115 has given written consent to release parsonal
information ralating to teaching experience and perfor-
mance.

26312 Inthe salection of applicants the following critaria shall
be ussd:

263121 professlanal expenence, educational training,
awards, specific skilis, recormmendations, and cther pertinant
information.

26312.2 zlatement suthorizing release of personal
information ralating to keaching experience and perfor-
mance,

Services

26321 Tha duties and responsibilities of each mentor teacher
shall ba determined on an individual basls in eccordance with
the particular pragram to be implementad. The dulies shall be
limited to:

263211 providing asslstance © new andior experi-
enced teachers andior
26321.2 staff andior currigulum development

26322  The e and manner in which each teacher shall ren-
der the service in a parficular program shall be determined on
an individual basis, except that sach mentor teacher shall apend
nat less than B0 percent of the tima in divect ingtruction of pupils
during the schoal year.

26323 Menior teachers shall not be exempd from the respon-
sibilities required from other mambers in tha bargalning unil.

26324 Mentor teachers shall have the same rights as other
members in the bargaining unit.
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26330 Tamm

26331  The term of a Teachar Mentor shall be & three-year {3}
term, subjact to the review procedure established in Articles
26510, 26511, and 26512 of the Agresment,

Basad on the successful completion of the program criteria ag
tefmed in Appendis O afted servivg one year as wenior ieaches.

26232 Teacher Mantors may reepply annually at the ehd of
the three year term for a limit of six (B) ¢onsecutive years of ser-
vice.

26335 The term of & Mentor Program Facilitator shall be a
thrae-year (3} tamm subiect to the review procedurs established
in &rticles 26510, 26511, and 26512 of tha Agreement.

26334 Mantor Program Facilitators may reapply annually at
the end of the three-yaar temm for a limit of six {8) consacutive
years of servica,

26340 Sripend

26341 The stipend shall be the amount funded by the State
for & full school year of service, or a pro rata share af that
amount for lesg than a full school year of service.

26342 Stipends under the provisions of this Article shall be
ower and above the regular salary of the mentor teacher.

26343 The stipend shall not be counted as salary or wages
for purposes of ecalpulaling employer contributforn rates or
employes beneflts under the State Teachers’ Aetirement
Systam.

26344 Stipends shall becorne due and payabile at the conclu-
sion of each Mantor Teacher Program.

26400 Funding

26500

26410 No portlon of this program shall be budgered of paid for from gen-
eral fund monies. Clhenviza, it shall be implermented only to the extent
that special furding from the atate is provided. This stipulation shall appty
te the mentor stlpend, release fime costs, administrative costs, and ail
other costs created by the mentor program.

26420 |f the funding is decreased a1 any time during the ife of the pro-
gram, the program will be decreased proportionately.

Evaluation

26510 The Mentyr Program Committee ghall reserve the right to
reguire a menier to report in person 1o the Committee o raview the
progress of the mentorahip.

26511 The Mentor Program Committee may recornmend
madification of a mentarship.

26512 The Mentor Prograrn Committes may recommend
rewocation of a manorship o the govening board.
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26520 At the end of the school year, the Districl, with input from the
Mentar Program Committse, mentor teachers, and paricipating teachers
will assess the merits, strengths, and weaknesses of the program.

26530 Mentor teachers shall not be adversely evaluated on classroom
performance because of time spent out of e classroom working as a
Ientor.

26540 Mantor teachers shall not svaluate their mentees.

268550 The District, with Input from the Mentor Program Committes,
mentor teachers, and paricipating teachers, will review an appropriate
evaluation process for mentor teachars an ah engoing basis.

26600 Appandix O is the Mentor Program Framework which is the oper-
ational pragadure of the program.
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ARTICLE 27000
SPECIALIZED PERSONNEL

27100 Secondary Librarian/Media Specialists, Elamentary Library/Madia
Resource Teachers, Migram Fesource TeachersiGounselors, and Elemenlary
Rezource Teachars are speclalized personnal.

27110 The professional workday for those specialists is defined in
Article 2100,

27120 Thework year for employees menlicned In this Aricle shall coin-
cide with the regular 1eacher's work year.

27130 Resource Teachers shall work with students at least fifyy-one
parcent (51%3) of their work week.

27200 wWhenever possibla, Elementary Media Rescurce Teachers will be
assigned in an equitable manner and will be assigned & no more than twa build-
ings.

270 Secondary Migrant Education Resource/Counsellng teachers shell be
assigned in an equitable manner in accordance with the needs of the project.

27400  Upon reguast, and whenever possibls, the principal will authorize clerical
assistance for specialized parsonnel,

27500 An indepengant studies employse shatl have a maximyim of twenhy-gight
(28] students.

2¥510 The District may utifize nen-bargalning unit personnel at the
PDC to service a total of sixtgen {16) students. When a seventaenth stu-
dent is enrolled, the District will hirg a full-time employes.

27520  Independent studfes teaching staff not assigned to the POC
must maintaln a class load af batween twenty-tour (24} and twenty-eight
{28} based on sludents envolfed exclusively in independent studies.
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ARTICLE 28000
SCHOOL NURSES

26100 The work yaar for nurses shall coinclde with the regular leacher's work
year, Any extensions of the work year shall be compensated for on a per diem
basis.

28200 School programs having & health component shall endsavor to have the
gchaal nurae involved in the planning of the program.

28300 Assignments

23540 Murses will be assigned on the basis of sxperlence and educa-
tional background. Wherever possible, assignments shall be equitable in
terms af dulles, sites, andior studgnts ssrviced.

28320 Motice of agsignment for the following year shall ba given to all
nurses by the end of the current school y&ar whenevet possible. |f
changes are necessary at a later tima, tha affected persens shall ke noti-
fied as soon as possibla.

28330 Appropnate orientation will be provided for newly smployed
nurses or nurses changing school levels during the assigned school day.
Such ofentation shall include a thirty [30) minuke duiy-free lunch,

208340 The provisions contained in the Sulk Evaluation Handbook rela-
tive to nurse evaluations shall be fallowed,

28400 Nurzez zhall have a thitty (30) minula duty-fres lunch.

28500 MNurses paticlpating at l=ast fifty percent in a designated shared assign-
ment shall receive cradit on the salary scheduls for each b (2] consacutive years
in which they parlicipate In such an assignmaent.

28510 Murses who ara working a partial FTE assignment shall racelve
sxparience credlt on the salary schedule beginning the next schonl year
aftar completion of the equivalent of a full schod! year of worlc

28600 The professional workday for nurses is defined in Article 8000,

28700 Each nurse shall, when possible, be involved in the interviswing and
training of hisfher health assoslate when assigned such an associale.

28800 MNurses may elect a nursa's advisory committes, The committes may
develop its own constitution, bylaws, andfor standing rues by which it will oparate,
provided that meetings will ba held outside of the student instructional day. Such a
committes should foster mutual communication and mutual effort at enhancing the
commen good of the Health Services Depatiment.

28810 Meatings of the committee with the Superviscr of Health
Services shall be arranged at the reques! of sithar part at mulually agree-
able times and places.

28020 Witen recommendations with ratlenale by the committes will
be rovigwed by the Supervisor of Health Servicas. Responses to such
recommendations will be communicatad [n writing with rationals o the
committee,
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28500 Wpon tequest and whenever possibls 1@ principal will 2uihonze neces-
gary clercal assistance for hurses.

28910 The duties of Health OFlee volunteers are contained in Appendix
| and may be amended by multual agreemert.

28920 Haalth Office volunteers are under the direct supervsion of the
school nursa with the concumence of 1he site administrator. When the
nuree and $ite administrator da not agree, the matter will be refarrad to
ihe Supervisor of Health Services,

28.1



ARTICLE 25000
MILEAGE AL LOWANCE

District employees who are required by an administrator to use their personal aute-
mohites on District-related business will be eXligible for a mileage allowance as sel
forth in Appendlx G,
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ARTICLE 30000
TEMPORARY TEACHERS
The District may asslgh emporary teachers to flll vacancies created by

teachers on leave of absence. Employment of temporary teachers will conform
with the provisions of the Califomia Education Coda,

30200 Temporary teachars shall be entited to all benefis provided by this
Agreameri.
30300 Temporary teachers employed seventy-five percent {75%) of the school

year shall be evalyated in accordancs with the Stull procedures,

304060

When lemporary employees are converted to probationary stabus., it shall

be based upon the crlteria provided below in this anticla;

30500

304110 The temporary smployes must have received satisfactory eval-
uations during the currant year of temporary sarvice.

0420 The requiraments of Education Cade section 44518 shall apply
{see Appendix M.

30430 In determinind whom la convert to probatlonacy status, the
Bistrict shall salect the most senior appropriately credentialed employee
who meets the staffing nesds of the sita and the District.

3040 For pumposes of this aricls arly, “seniority™ as a temporary
employee shall be determined by the aggregate length of service as a
temporary employee in the Distriel.

Tha District agrees that It will employ no greater number of temporary
employses than it has employees on leave of absence or in positions
funded from categorcal money. The parties agree that the issue of
whether or not dessgregation is categorical shall not be arbitrable and
may be datermined by & court of competent |urisdiction at the discretion
of Association.

30518 The specific number of allowable tamporary employees will be
datenmined by the end of the third month of school. Numbers In excess
of the allowable number will be lowered by converling to probationary sta-
tus properly credentlaled teachers who have received satisfactary evalu-
ations durirg the most recent year of kmporary service and who meet
tha staffing needs of the school and the District through conslderation of
the fallowing criteria:

30520  Areas of critlgal shortape such as Secondary Math and Scisnce,
Bilingual Education, Special Education, CLAD cerlification, Foreign
Language;

A0530 Specialty program employees such as Montessori, Science
Magnat, International Baccalaureate, Fine Arts.

30540 Date of hire.
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31100

ARTICLE 21000
REDUCED WORKLOAD PROGRAM

The School Distrlet established the regulations Below in accordance with

the 1474 amendment to the Educalion Code Sections 44822 and 22724 which will
allow certificaled employees 10 reduce their workioad from full-time to part-time
duties, thereby pemmitting part-time cerificated employaes to have retirement ben-
efits based on full-time employment. Employaes who start the program may con-
tinue unbl corpleting five (5) years of participation, but not béyand the year in
which the 70th birthday falls.

31200

31300

Reguiatians

MM210 The Distrlet and the employes will meake the contributhon
required by fUiMime employees to the State Teachers Hetirement
System.

3220  The employes must have reached the age of fifty-five {55).

31230 The employee must hava been employed full tims in positions
requiring certification for al least ten {10) years, of which the Immedlate-
ly preceding five (5} years were full-time employment.

3240  The option of par-tims amployment can be sxercized at the
recjuest of the empioyes with the agreameant of the employer and can bk
revoked only with the mutual consenl of the employer and employee,

31250 The smployee shall be paid a salary which is the pro rala share
of the salary the emplayse would be ezrning had the employes not glect-
ed ko exercise the option of par-time emploeyment, but shall retain all
cther rights and bengdits for which the employee makes the payments
that would be required if the employea remained in full-time employment.

31251  The empleyes shall receive health and dental benefits
as provided other fuil-ime employees by the District and by law.

3260 The minimum part-time employment shall be the equivalent of
one-half of the number of days of service required by the employee’s con-
tract of empoyment during the amployee™s final year of sarvice in a Rl
tirne position. IF patial-day employmet is requested, compensation shall
ke based on a minimurm of 525 teaching hours per year,

3127} This option is fimiled to pra-kindargarten through grade 12 to
certfleated employees who do not hold posilions with salanes aboie that
of a school princigal.

31280 STRS regulations shall be followead.

31280 Sick leave shall vary directly to the proportion of full-ime
amploymant.

Procedurs

31310 Principaks shall be requestad 10 review the program with inkar-
ested partles eardy In the school year,

320  Employsas interested in paticipating in the program shall
apply by letter to the Diractor of Human Resources prior to April 15 of the
preceding year, At the request of the employes, such application will e
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followed by an interview with the Assistant Superintendsnt of Human
Hesources or histhér designee to review the program In depth. An
Assoriation representalive may accompany the employes if halshe
chooses,

31330 Mutual acceptance of the program by the District and the
ernployes shall be accomplished by Jure 15,

1340 After an employee has accepted the assignment, kesshe andior
the District may revoke the Agreemsnt az long as such revocation is done
within ten {10} days of acceptancs.

H350 K an employse wishas to terminate the Agreemant aftsr that
pericd, return to full employment will be at the opfion of 1he Disirict.
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ARTICLE 32000
EMPLOYMENT AFTER RETIREMENT

32100 The Disirict agrees to cantinue the Employment Afier Retirement
Fragram
32200 Cenificatad smployess may be eligible for employment after retirermant
bazed an the foliwing criteria:
32210 Employess must file applications with the Human Fesources
Office by Movembear 1, In the year previoys to the schogl year in which
they intend 10 padicipate in the program.
32220 Employsss must subrli their reslgnalion to the Board and
Superintzndent no later than March 1 in the year previous to the year in
which they intend to participata in the program.
32200  Selection

Employees will be selected for recommandation to the Board of Education by the
Supenntendent's Human Resources Committe: basad on the needs of the District,

J2400

32500

Contract
32410 Contracts shall be awarded for one (1) year at a time.

32420 PRetiraes will perform such services each year for the School
DHetrlet a5 deemed appropriate and necessary by the Superimendent.

32430 The contract amount shall be determined by the
Superintendent’s Human Resources Committea, not to exceed legal stip-
wlations, and approved by the Board of Education.

The District shall make the sama heath and dental benefit contribution on

behalf of participants as it does for fulllime employsss,
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ARTICLE 33000
SCHOOL COUNSELORS
33100 The professionat work day for counselers is defined in Article 9000,

23200  Each senior high school shall have twenty (20) additichal days schaduled
beyond the narmal school year kv counseling services., Payment for these days
shall be on a per digm basis and shall be added to the annual salary the counssior
would raceve on the schedule and tha total amount shell be pald in ben (10} aqual
payments. To accommoedate for services necessary during the surmmsr, coun-
selors, with the approval of the pAncipal, may substitute regular school year work
days for summer rasponsibilities.

33300 Each middle s¢hool shall have twenty (2Q) addiional days scheduled
beyond the nomal sehoal year for counseling services, Payment for these days
shall be on a per dierm basls and shall be added to the annual salary the coungelor
would receive an the schedule and the totat amaunt shall be paid in ten {10) aqual
payments. To ascommedate for services necessary during the summsr, coun-
selors, with the approval of the principal, may subsiitute reguiar school year waork
days for swmmer restansibilities.

33400 Co-curdeulgr and nen-counseling dutiss shall be assigned an a par with
the regular teaching staff.

33500 In detemining counselor assignments, the Suparintendent will take into
consideration level of service, expedtations, and 1he neads of each school,

33510 hao Distrct-funded counselor shall be assigned to mors than two
{2) buildingz par day.

33520 Special project-funded counselors, whose dities are restricted
to a projact, shalk not be counled In basic counsalor allocatlan.

33600 Mo dutiss requiring a pupll persannel credential will be azsigned 1o an
employee who doas not have such a credential.

3TV The Ceparmient of Shutent Senioes in conmsuliabion wilh the counseiors
will develop a plan to dellneate the counseling tasks to be accomplished by the
counsglors durlng the essigned day. Mo tasks shall be required of a4 counseior if
the accomplizhment of them would require the counselor to work bayond the time
specilied in Aricle 33100,

33800 The Elementary Drop-Qut Prevention counselors' assessment instrument
and job description shall e developed by a joinl commiliee of counseiors, class-
room teachers, nurses, alamentary site administratars and district administrators,
and referred to the Caontract Advisory Committes for appropriate action.

33900 A joint committee of counselors and administrators shall develop appro-
priale crtaria ko determine eqguity eancerming work load. The racormmendations of
the committee shall be referred to tha Contract Advisory Committes for appropri-
ate action.

330



ARTICLE 34000
ELEMENTARY INSTRUMENTAL MUSIC

100 The student contact time for Elamantary Music teachers shall be in accar-
dance with Article 3000, Section 9110,

M200  Every reasonable attempt will be made to assign an instrumental mugic
empkiyss 10 ho mote than three {3) schools or 175 students at any time during the
achonl year.

4210 A joint commitiee will be formed to develop a plan to implament tha pro-
visions of Section 34200,

MA00  The last five (5] days of the school year shall be set aside to comlele
theit inventory of the musical instruments and perform other asscociated profes-
siohal tasks as suggested by the principal of the schools to which they ars
assigned, Student instruction shall not be acheduled during these five (5) days.

34400 The above provisions shall apply if the District reinstitutas the Elemantary
Music Pragram.

34500 The District will not contract for outside coammerclal music instruction to
be provided during the regular student instructional contact time in place of using
propery cradentlaled employees to provide a program.
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ARTICLE 35000 .
SPECIAL EDUCATION TEACHERS
35100 Resource Specialist Program {RSP) employees

35110 RSP employees shall e assigned an average of 24 students.
Mo individual employes shall be assignad mgra than 28 sludenis.

a5120  The RSP employes work week shall consist of 1250 minutas for
the following activities, in addition to those providad for in Article 35130 —t

35121 direct sludent instruction

35122 scresning and diaghoshic testing

35123 developing prescrplive programs

35124  conferring with parents and téachers

35125 maintaining records

35126  planning inserAce Wadning ot chop! s1afl smd parems

35127 assisting regular classroorm teachers in program Han-
ning for WENs

38128 some training of the ASF associate
35128 particlpation in IEP meetings ax required.
35130 The employes's professional wark day is defined In Article 9000,

35140 The performance of acthitieg listed in Article 35120 shall be
developed by mutual agreement belween the immeadiate superisor and e
the RSP employes, i the immediate supervisor does not approva of the
smployee's use of ime, the adminlstrator may initiate the procedures in

Article 16000,

35150 Each full-tims RSP employee shall have the equivalent of a six-
hour instructional associate, Whenever possible, a single associats will
b asstaned b (UL the raquiremant.

35151  The employes shall direct instructional asseciales to
parfom dutles which are consistent with the student’s IER

35152 The employee shall, when possible, be Involved in the
interviewing and training of hiaher associate.

35153 The employse shall determine the dulies 1o be per-
formed by the instructional associate under the supervision of
the admiristiaion reaponsible for evaluating the sssodiale.

35160 Each RSP employee shall be assigned to a classroom with
approgriate space and furniture for students, assccialels), and the
employee, Approprlate furniture is defingd to mean that each person

housed in the room will have an individually equipped work station which  _»
la zufficient te carry out higsher required tasks.

5170  An ASP employss shall have the same access o classroom
supplies as the reqular classroom teachars at the sitg whare lhe RSP
emplayes is assigned.
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35200

35911 Classroom supplies inclede, but are not limited to,
sueh iterns as paper, chalk, paper clips, etc.

35172  Professional matarials mey be requested throughout
the year and will b allocated based on the avallabillity of funds,

35173 ASP employess will be assigned no more than one (1)
sehoot urtless such assignment would result in a studsent load of
fewer than fiftesn (15).

35180 Secondary R5SF employees and counselors shall coordinate the
siudent’s schedules of reqular classes. Such coordination shall take
place during the workday.

35190 The District will assist currently gualifisd RSP employees who
apply for cenification as Reeounce Specialisls by providing District verifi-
cation letlers,

Speclal Day Class (5DC) Employees

35210 5DC classes shall avarage ten (10) students, S0C clagzes shall
be ataffed so that no class will be assigned mara than twelve {12} stu-
dents unlegs a teachar voluntarily agrees to an addittonal student in
accordancs with Anicle 35212 An SDC employee may be required o
accept one additlonal student for a maximum of twenty (200 consecutive
work days within a school year, Provided thal the twenty (20 consecutive
days hag nat been exhausted, in individual cases employses may be
asked o take one additicnal sludent at another time, 2o long as the iotal
time & teachar has thirteen studsnts is no more than twenty (20) work
days within a school year.

35211 |In delermining ciase size the nature and severity of the
students’ neads will be considered.

35212 Motwithstanging Article 35210, each SDT employee
shall be contacted in writing to determing it ha/she will voluntat-
ily accept one additional student.

35213 S5DC classes with the maximnum numbsr of sludents
will have the opponunity to reter students with severs behavior
disordors to spacial classes organized far that pumpose.

35214 The parties recognize tha nght of principals 1o drop
SDC students from class rosters due to absence as long as the
absence is nol caused by the handicapping condition.

45220 Student conlact time for SOC employess shall be 1 accordance
with Arficle g000.

35230 The employes's professional work day s defined in Articls S

35240 Each full-tima SDC employea with &n {10) or more students
shall have the equivakent of a six-hour (6] associaty. Wherever possible
a single aszociate will be assigned to AUAIL the requirement.

35281 The employee shall direct instructional associates fo
perform duties which are consistent with the students’ [EPa.
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38242 Tha employes shali, when possible, be Involved in the
interviewing and training of hisher assaciate.

35243 The employse shall determine the duties to be per-
formed by the instructional associate under the supervision of
the administrator respansible for svaluating the associate.

35250 Each SDC emplayee shall be assigned ko a classroom with
appropriate space and fumniture for sludents, assoclate(s), and the
employee. Appropriats furniture is defined o mean that each person
housed in the room will have an individually equippead work station which
is sufficient to camy out hizther required tasks.

35260 Each SDC classroom shall haye audio-visual equipment perti-
nent 1a the students’ needs as idenlified in thelr iEPs.

38270 An SDC employes shall have the same gaccess 1o classrobm
supplies as the regular classroom taachers at the site where the SDG
employee i assigned.

35271  Classroom sypdies inchude DUt are ngt imited 1o such
ftems az paper, pencils, chalk, paper clips, ek

35272 Professional malédals may be requested throughout
the year and wil ba allocated based on the availability of funds,

35280 ‘When necegsary releasé time will be provided for employéss
required 1o attend |[EP meelings.

35290 Each SOC employee will be providad with designaled texibooks
necasagry (o meet Digtrict curticylum reguiraments.

35300 Each Designated Instruclional Service (DIS) employes and the site
administrator will confar and defermine space and supply needs for the program
by the fasl week in October. Such needs, including adsquate space, heat, light,
seating, tables, and quiet surrpundings, will be met within the limitations of the sits,
the available rasources, the total needs of the school, and in accordance with State
guidslines.

35310 Mo employes will receive a negalivg evaluation based on the
adequacy of the physical space pravided for inslnustion.

35320 Student contact time for DIS employees s defined in Article
BO0O.

45321 It is understpod that travel time for itinerant [H3
smpioyees is 2 factor for consideretion in Articie 000, Section
911,

35322 Speech and Languags therapists shall be scheduled
tor threa {3) concecutive hours per waek for relaied profession-
ol responsibiites.

35323 Professional materals may be requested thraughout
the year and wil be allocated hased ¢n the availability of funds.

35330 The District will notify sach therapist of hisfher assignment for
the following school year as early a3 possible, f changes are nacessary
the tharapist wifl be notifisd as soan as possible.
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35240

35331 In assigning speach and language therapists, congid-
eration shall be given to areas of need. An aftempt shal be
tnade to aszign no more than two (2) work sites o sach there-
plst with tha excephion of itinerand employess senving tha very
sevaraly handicapped child and secondary therapists. When
faaslble, therapists assigned 1o scheols 1hat have large numbers
of students, whose dominant language iz other than English,
ghall have gimilar language skills.

956332 Speach and language therapiats shall not have a case-
toad graater Hiam fifty-five (55} studemts,

35333 Spesch therapists shall be assigned caseload, assess-
mants, and consuliing as equitably as possiple.

35334 Al language disorder referrals shall be raferred for
screening by ihe speach therapist. The screening process will
determing whether a full language assessment will necur.,

35335 The ttinerant DIS employee of the Visually Impaired
may be assignad a maximum of eight {B) sites in which to pro-
vide student contact time. Whenever poesible, the emploves will
be assigned no more than four (4) and a maximum of five (5)
sites par day for student cantact time. For purpoees of this see-
tion, corsulstion time is not considered student contact time.

35336 The OIS employes for adaptive PE. shall servica a
maEmutt of tan (161 siles whens Oigtniat mstruction mpst e
provided.

Teacher-related responsibiliies shall be in accordance with

Article 8000,

35350 A ONS employee shall have access 10 classroom supplies at tha
site where the DIS employes is assigned.

35710

35351 The parties agrés 1o establish a procedurs whereby a
basic baltery of testing materials will be made available for
speech thetapists. Lntil such time as a compleie basic battery
is available, an employas may use professional judgment o
administer ather tests,

35400 RSP Seversly Handicapped SDC, and OIS employees shall nol be
asslgned yard/campus dulies.

35500 Upon reguest and whenever possible the principal will authorize clardeal
assistance for Special Education employees,

25600 Special Education classes shall be conducted in compliance wilh applic-
gble State and Federal statines,

35700 Student referrals to Special Education shall include Input from gll cenificat-
ed staff who are signlficantly invalved with the student. Al input must be document-
ad and shall ellow for reguired and appropniate data for placement congidaration.

Pegular education employees who are required bo attend IEP

mestings cuiside their instruchiona)l workday shall be antied to apply the
following credit toward the 50 hourg allatted in section 9150 up to four {4)
[EP's of 15 minutes in lengih { a te1al of ane hour per year). Unit members
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ghall ke responsible for maintatning records necsssary to implemssit this
provision, Aegular education employees who foreses that they will excesd
or have exceeded the alictrnents provided hersin shall notify the principal
a6 sogn a possiie. The principal shalt make every effort o prevant the
emplayee's IEP responsibiliies from exgeeding the allotments, including
but net limited to explonng oplions such as rotating |EP attendance among
the raguiar education staff and providing for coverage of the regular edu-
cation emplovee's classroom,

35800  Whenever possibls, appropriale Inservice taining duning the assigned
school day will be provided to special education employees prior ha the assump-
o of new ioh Tesponsibifies.

35000 whenever passible, appropriate inservice training during the assigned
school day will be provided to special education employees. Such inservice may
include vigits o other sites and agencles, presentations by companias gn the
newest technolagles in employees' fields, and the gharing of professional joumals.
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ARTICLE 36000
SALARY

36100  General Provisions

36110  Effective July 1, 1985, the San Jose Unihed Schoo! District fve-
ctass single salary scheduls will be reduced to a three dass scheduie.
Employess in Classes & and B will be placed at their appropriate expen-
ence stop in Class C.

36120 Employees working lass than the annual number of working
days required during the school year shall receive salary in the ratic that
the number of days actually served bears fo the toal number of annuafl
working days for that classification.

36130 Salary warrants shall ba issued on the last leachar working day of
sach month, as specified in Edutation Cocde 45048

36140  All amployees will be paid in accordance with the appropriate
salary found in the Appandices,

Initial Placement on Salary Schedule

36210 Credit for service shall be allowed on the Salary Schedule at the
rata of one increment {step} for one year of certificatad teaching service,
up to & maxiooum of twelve (12} incegrments. Al employees shall advance
one vertical step an the salary schedule for each year of service except
those whoze placement is af the maximum step for their class.

36211  An employes must teach seventy-five percant (75%) of
the regutar full-ime days that school is in session in order o
have the year cound as & year of experience on the Salary
Schedule.

36212 Employess participating In a shared teaching assign-
ment shall receive credit far a year of experience on the Salary
Scheduls for each two (2) years inwhich they participata in such
an assignment.

36213 For partlal years of regular school year sarvice ren-
dered in S/USD after 9/1/85, an employes will receive credil for
ong (1) year of axperience an the Salary Schedule whan one (1)
or more partial years of sgrvice total 135 days. Days of service
In any given year will not be counted for mare han gne (1) step
on ihe Salary Schedula. Credit must e earned previous to
Septembar 1 of the year during which the salary ingrease iz to
become effective,

36214 For pumposes of computing longevity steps, approvad
{eaves of absences will be treated as aclive smplayment.

26220 Placement of employess on the salary schedule who are
required to have vocatlonal credentials shall be made in tha following
manner:

3621 smployses holding the Special Secondary Trade and
Industrial Gredential Class A {Pre-Fisher), shall be placed in
Class G, Step B;
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35222 employees holding the Padial Fulfillment Standand
Designaled Subjects (Fisher) shall be ptaced in Class C, Step 5,

36223 employees holding the Preliminary Designated
Subjects Crodential (Ryan) shall be placed as follows: &) mini-
mum graliminary credential requiremienta only - Class C, Slep &,
&) minimum praliminary credentials requiremants and two (2} ar
more years occupational experience beyand experience
required for the prgliminary credential Class C, Skep 8;

36224 employess possessing (1) & Life Dasignated Subjects,
Credentid n Yocational Trade Sublects, o {2y a Pemanant
Special Sacondary Trads and Industrlal, Type A credential, or
(3 upon completion of requirements for a clear Designated
Subjects Full-Time Credential (Ryan) shall be placed in Class D.

36230  MWilitary service may be credited in lieu of teaching experience,
providad The employes cifering it had teaching experisrnce or had com-
plated raquirements for a public school teaching credential prior to the
time of entaring miltary service,

36240 Aleaching asslgnment in the Peace Corps or Vista may recelve
a maximum of two (2) years' ¢radit on the Salary Schedule, if the smploy-
2a pffering it had téaching experiance or had completed requirements for
& public school teaching credentlal prior to the time of entefing such ser-
vice, Requests will be raviewed by the Chief Administrator of Human
Resources wha will determine if the experience will receive credit.

38250 Al course wark approved for initial placemant must be vadfied
by official transcripts. Cbtaining official transcripts is the responsibifly of
the empioyas, All franscript verificationaingluding thosa from foreign col-
leges and universilies must be received within sixty (60) days of the sign-
ing of the employse's initlal contracl, Transcripts from foreign colleges
and universitias must be verfisd and translatad by an agency approved
by the Distriet in erder for them 1o recelve credit on the salary scale.
Earned degrees received and semester unlts and CEUs earnad in an
Institution acoredited by the Ametlean Councit of Education in thelr publi-
cation, American Universities and Colleges, shall be allowed for inflial
placement and subsequent horizontal movement on the Salary Schedule.

8260  Employees holding a Special Secondary or Gensral Secondary
Credentlal at the time the singte salary schedule was adopisd in 1945
weara automallcally placed in the forty-five {45} unils necessary for the
classification.

26270 Upon apploston fof el smployment, an smpkeyes may be
granted salary schedule eredit, at the discrsfion of the Director, Human
Raspurces/Employes Helationz, for previous non-leaching exparsnce.
The fully-verified ron-cerificated pald service must be desmed by tha
CHstrict to be in & shartage field and be closely aflied to the cedificatad
asgignment. Such gradit will be evaluated on the basis of one (1) step for
each two {2) years of acceptable éxperiance within the patt ten ysars,
Oytzitle experienca credit thal iz grantad is limied o a maximum of five
years o the salary schedule, The District's decision In granting said non-
teaching experience shall be rmgde prior Lo the candidate’s amployment.
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36300

Adyvancement on the Salary Schedule

36310  Uniis offerad to mest requirements for Classes C, D, and E must
he completed in an Instituiion accreditad by the American Councll of
Education |n thair publication, Amerlcan Universities and Coflages, grant-
Ing the Elementary of Secondary Teaching Credential or a degree
beyond the AB. All work submitted for salary class advancement must
carry graduate credit. Graduate credit is established by the instilution
offering the wark and is validated by an officiel transcript.

96311 Graduate semestar hours {units) as defined by the par-
ticular accradited college, university or institution will be atcam-
able for placement andor advancemant on the salary schadule.
Graduate guanet hours {units) shall be converted o semestsr
hours {units) by multiplying the total of such hours (units) by tio-
thirds.

a6312 Effective 971/85 courses faken after 5/1/85 al acoredit-
ed institutions as stated above designated as “Professional or
Continuing Education Units" will be acceplable for Salary
Schedule credit. Each ten (10} hours of professional or
Continuing Education Units shall be convered to semesiar
hours {unita} by multiplying the 1otal of such hours (units) by two-
thirds.

36313 Effactive 9/1/85 and when taken after 9/1/85 lower and
upper divizion courses taken aftar the BAis earned and taken at
accradited institutions as stated above may be accepited for
Salary Schedule credit i approved in advance by the Chisf
Human Resourcas Administrator. The approval shall be on the
tasis that such howrs are In courses whigh pertain to acedemic
arcas taught in the smployes’s assigned dutiss and'or May be
reasonably éxpected to enhance the work skllls of the ernploy-
ee.

36314 Course work for salary placement of new employees
will initially be evaluated by the Hurman Rasources Department
based upon the same criteria as 36311, 36312, and 36313,
except thal no prior approval under 36313 shall be required.

36320  June 30 I5 the last day for filing lranscripts for personned who
receive the first salary payment on Juby 31,

36330 September 1 is the last day for filing transcripts for perzonne)
who recelve salanes inten (10) payments,

35340 Official trangenpts, or an instriior's signatune, covenng the
number of semester units baing completed to fulfill requiremants for a
change in salary classlfication must be completed and on file in the
Hurnan Resources Cffice nat later than the applicable dale mentioned
above. If an instructor’s signature is offered in lieu of 2 transerpt, a tran-
sctipt muet follow by Cctober 1 of thet year. If the Chief Human
Resources Administrator detemnines that extenuating clreumslances
bayond the ¢ontrol of the employee exist, then an extengion of tme shall
be gramecd.
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36400

35500

A6340 Units o mest tha reguirements for Classes C, O, and E may
alzo be samed by taking a summer instruction workshop offered by the
Board of Education in cobperatlan with San Joss State Unlvarsity to pro-
vida employesas with an apportunity o work on peoblerns and material
directy related W et teaching programs, Four (4) semester univs o
credlt for salary schedule advancement is granted for the four-week work-
stigp, A& maxlmum of 8% {8) semesler urits of workshop credit may be
included in the Afisen {15} semester unitz required for an employes o
move from one salary classification to the next with the following excep-
tion: when an employee is invited by the Superintendeant to participate in
a curricuiym development project, hadshe can eamn additional units which,
when added 1o thaze units already eamed for the workshop participation
during one incrament period, will not excesd eight (2).

36351 Employess whi have already received four {4) unite
for workshop credit and who wish to secure two (2} additional
units by attending a subsequent workshop durng the same
incremant period must make special amangements, prior to par-
tcipation, wikh e Supedntendant’s Office.

38252 Employees may receive San Jose Slate Univarsity
credits for the workshop upon payment of the usual regiatration
few.

38380 The Profesgional Growih Program has been replaced by the
Professional Incenive Pregram. Tharefore, ho additional professional
growth ¢redit shall be granted suirsequent to September 1, 1973 and ho
professlonal growth Increment may be eamed subseguent to Saptember
1, 1874, Emnloyees wha have eamed poofeseinng! growth lncemenis
will receive annually $100 per each increment as long as they are an
amployee of the District.

Special Categorles

3640 Centlleatsd employess required o work beyond their asslgned
waork year shall be compensated at a per dism rate to their annual salary,
These addiicnal amounts shall be added to the annual salary the
amplayes would receive on the schedule, and the total amount shall be
paid in the tan (101 agual payrmsnis.

35420 Agricubiure ermployses who work on an axtendsd wark year
shall be paid at & per diem rate for work prigr (o Septarnber 1 on the cur-
rent schadule, The additional amount shall be added to the annual salary
the amployes would recaive on the schedule and the total amaunt shall
be paid in twelva {12} paymanits.

Except as provided in ciher Arfcles of this Agreermant, all employess

shall be paid in zccordance with the salares set forth in Appendix A of this
Agreement.

36510 Effective with the start of the 1994-895 school year, employees
shall have the option of receiving thelr pay warmants ovér twelve (12)
monihe instead of ten (10, To gualify for the gption the employee must
submit a wrilten signed reguest no later than the second Friday in
Septamber, It is understood that all annual stapdard dedyctions such as
STRS, Sccial Securily, slc. shall be made from tan {10} pay warranks,
Warrantz eleven {11) and twelve (12) shall be net pay anly.
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ARTICLE 37000
EMPLOYEE BENEFITS

37100 A Distdct contribution will be rade to either of two (2} health plans, the
dental plan, the llfg insurance plan, and the group salary protection plan apgroved
by the Board of Education.

37110 Heakh Insurance - The District will provide the option of health
inEurence caverade in aithar Kaiser Health Foundation (S-308 with, pey-
chiatric cara] Plan or the Foundation Plus Medical Plan,

311 Effective January 1, 1892, the lifetime meximum bene-
fit in the District'z geif-funded health insurance plan shall be
increased from $1,000,000 to 31,500,000,

a7120 Dental Insuranes - The Cistrlet Dental Plan.

37130  Life Insurance - Anthermn National Life Ingurance ($15,000 dealh
beneit.

37140  Income Protection - Sroup Salary Protection, Flan D, Occidantal
Life Insurance or its equivalent.

37200 The maxknum oponthly Distool contribytions will be proratad o aocor-
dance with the following schedule:

37210 Premiums

Prorations for District contributlons and employee contrlbutions based on
full time equivalent {FTE) shall be as follows, except as specified in

Section A7230.

F.TE. DISTRICT EMPLOYEE
B0.0% 50.0% 50.0%
62.5% B2.5% 37.6%
¥6.0% 75.0% 25.0%
87.5% 87.5% 12.5%

100.0%  100.0% 00.0%

37220 Far the duration of the Agreement the Chstrick shall pay any
ingrease in preémium costs for the dental nsurance, life insurance, and
salary protection plan.

37230 The Districl's 1885-06 medical Insurance cantribution par FTE
=hall be 530325 pev month, Fo7 dhe e of this agieement (199586
through 1987-98), the partles agree that any increased costs In the pre-
miums shall be paid by the Dlstrict from en-going revenue otherwise
avaiigile for salary improvernant in accordance with the contingency lan-
guage in Appendix A.

372404  Employess who have worked a minimum of seventy.five per-
cent of the school year shall receive twelve months of fully paid District
fringe benefils beginning with the second month of District employment.
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37241 Employees who have worked less than seventy-five
parcent [75%) of the schoaal year shall receive fully paid District
fringe benefits in the same proportion to 12 months as the per-
cent of the year worked is o 75%.

37242 Employees who begin an unpaid lzeve of absence will
be covered by fully paid District fringe benefits through the first
month of the leays,

37250 Effective July 1, 1990, continte the Foundation Plus Medical
Plan Coveragse with the fallowing changes.

37251 Comprehenslve Major Medical Plan with 5100 calen-
dar yasar deductible per person. E300 family maxirmurm
daductizle per yvear.

37252 Within Santa Clara County - 80% paymen up to
§5.000 when using a Foundatlan hospital or physician provider,
tham 100% up to $1,500,000. 70% up to 550,000 when using a
hon-Foundation provider, then 100% up to $4, 500,000,

3r253 Cutside of Santa Clara County - BO% up to 35000,
ther 100% up to 1,500,000,

47254  Inpatient psychiatric care up to thirty days per calendar
year for new employees hired on or after July 1, 1990,
Employess hired pricr to July 1. 1830, will continue to be oov-
ered under the old benafits.

d7255 Personal case management for large claims.

37256 Pre-ewisling condition limitatlen for new employees
and newly acquired dependsants. Payment up 1o $1,000 for pro-
existing condilons, Amounts over $1,000 will be coverad after
Six (B} months coverage under the plan for emplovess ey, and
afier 12 months for dependents. The pre-existing condition will
not apply o smployees returning from authorized leave of
absence of 10 employess on summet recess who enmill In the
plan within four {4) months of termination of Distriet coverage.

IrasT  Hospital Seif-Chemk incentire progrant. This plan
Involves the panicipant by checking bills from haspitals to make
sure that the zervices weare in facl received. When errors of
£200 or moee are found and they are corected, the participant
Will raceive 50% of the maonles saved.

J7258 Cffective January 1, 1983 culpatlent psychiatric ser-
vicas will be Coverad under the Faundation Plus Plan as follows:
tha first three visits are paid in full {up to the allowance}, the next
17 visits are paid at $40.00 and the next 30 visite are paid atf
320,00 2 visil.

7300 Seclion 3208, Division 4 of the Weorkar's Compensation Laws of
Califemia, provides employes protection as ollows: “Injury inciudas any Injury or
disease ariging out of the employmeant, including injuries to arificial membars, den-
tures, syeglasses, and medical braces of all types; provided, that eyeglasees will
not e replaced, repaired, or otherwise compensated for, unless injury G them is
fncictsnt ta & ifury causing aisdtbility.
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A7400 The San Joze Unified School District will provide insurance coverage for
gach employee of the District, who, in the scope of hissher duties, suffers damags
to hisdher persanal property covaring or worn upon higfther body, 85 g resull of vio-
lsnt student action of feaction, Such coverages shalt reimburse the emplovee for
The actual cash value U COSY Of repEir 10 such personal proparty up to & maximum
of $260 for each smployes in sach incldent. Thia coverage excludes any damages
which would be covarad by the Worker's Compensation benefits, or any other vaiid
and collectible benefits, such as those pravided by a group accldent and sickness
insurange, dental insurance, or optometric baenefits.

37500 The District and the Association have agresd to entér info & pragram
whereby qualifying retiregs may exchange substitule teachet satvice for continuwed
District madical insurance coverage only, as provided for nereln. It is the intent of
the District and tha Assoclation in enterlng into this program to provide an ophlon-
al benetit tor refiing amployees in exchange tor & strangthening of the exisling
substitute teachar sarvice,

37510  Eligthility for thiz option shall be [imited to:

37511  Unit members retiring under an STRS/PERS no sanli-
ar than April 14 and no later than June 30, 2002,

37512 Unit membere who have wonked in ihe District at ieast the
previous continuous 10 years and are sligible under STRS or
PERS.

37513  UnH members who have been covered under e
Kedical Plan ag a full time employee ot authadzed part tima
smployes in the reduced work load program for whom contribu-
tion was made by the District tor & minimum of ten (10) years
immediately prior o the afhective date of refirement o a mini-
mium of twenty {(20) cumutative yoars prior K the effective date
of retirement

37514  Dependsants include the retires’s spouse and unmar-
ried chiidren up to age 19 Unmarried ohildren whe are full-tive
students qualify up to age 25 in Foundanien and 24 in Kalser

37515 Unit members who properly complete the application
procedurs described harsin, and

a7516  Lnit members who properly complete the subslitute
teacher commitment provided for herein.

37520 The Retires Medical Plan provides the same coverage as the
active employees’ plan for the District. The definition of active employ-
mignt includes ose employees on medical leave of layoit sialus. This
definition does not apply o any Isave other than medical or in case of
non-aclive status the year prior to retiramsnt and non-participation in the
plan. Claims are adminigtered Ihrough Linited Administrative Sarvices.
Kaiser Health Plan and Secure Horzons coverage is an optlan for
ratiress under this plan. The Astires Medical Plan paricipation 2nd ratss
are subjsct ko annual approval by the Board of Education.

37521 The bensfits available to a refiree opting for this pilot
plan shall be the same gs the medisal coverage allernatives (at
ihe cowmposie rete Struchae) available o Active employees, plus
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8 lump sum payment at the conclusion of the year of apecifisd
subslitute service equal 1o $250.

37530 The amount of the substitute service to be annually rendered by
the ratired shall be computed as follows:

3751 From the annual District contrlbution level for medical
inslrance coverage for activé employees shall be subtraicted
the amaunt of the annuzat Distric! contribution for medical insur-
ance coverage that the retires would have otharwise been gnti-
thed b,

37532 Said differance shall be divided by ihe substitute
teacher rated pay, rounded 1o the nearest whole number; 1he
result zhall be the number of days of annual 2ubstitute service
to be renderad by the retiree under the tams and conditlons of
the agreement éntared inte by the retiree and the District.

37540  Aretired employes who tails 10 render said number of substitute
teaching days shall be required io relmburse the District, at the per diem
zubstilute teachar rate of pay, for the days of uniulfitied substitute service,
Failure io rander the service for any othar reason than perscnal illness or
genuine emergency in the retiree’s immediate family, or failure to reim-
turse the District for aifulfiled subwstitite service shad automatically
resUlt In: canceliabon ol the retires's megical insurance coverage aption
effactive 30 days atter said fallure(s} ocoumed; and forfsiture of any por-
tion of the annual lump sum payment described in Sectinn 37530, above.

37550 Upon submitting his‘her letler of retirement the employea shall
e provided with & copy of the program desoniption. A current amigidies
desifng to participate In this program shall so notify the District in writing
rec later than August 16.

37560  Priot lo August 31 the employes and the District shall mutually
entar inka an agreement identifying the nurmiser and tming of days of sub-
siitution (0 be rerdened, and other chalails that may be perinant to the
indivicual sitbatienicircumstances of the parties.

aTa00  With regard 1o Retirernent and Separatioh Incentives the 1057-1998 Early
Retirement In¢entive Program wil be offered again ai the end of the 2001-2002
school year with the annuity belng raized 1o the highast value up 1o $40,000 pro-
wighed the program i gost neutral, The following provisions will apely

IF610  Ehgibility

37611 Bargaining unit mempers employved by the District
{inchuding thoss an leave of abzance) as of April 14, and

37812  Upit members who aré STRS or PERS eligible at loast
fifty-five (55) years of age with ten {10} or more previous contin-
uous years of luliHime Distrct service az of June 30, or

37813 A bargaining unit member who is betwean the ages of
&0 and 55 and sligible for service ratirement under STRS or
FERS because of thirty years of service credlt, with ten (10} ar
morg yaars of full-time District service as of June 30, 2002 cur-
rently employed by the district {ineluding those an teave)
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37814 Empioyass not eligible for the Retiremant incentfve and
who choose kg refite under a STRS/PERS option are eligible for
tha Separation (ncentive,

37620 Participation Requiremants

Jret

Regarding both the Retirement Incentive and ihe

Separation Incantive:

3TE21.1 A minimum number of participants to make
the Incentive cost neutral rmust enrall in the twe incen-
tives combined by Aprit 30 in order for the incentlves to
go into effsct. Paricipating employees shall submit all
required forms to the District on or before this deadline.
The District must notify eligible employess of cancatla-
tion of the plan by May 15 if minimum paricipation
accepiable to the District has not bean met,

37621.2 If the number of participants required has
entaltsd by the deadline, the resignations of partici-
panis ara imevocalie and, ke protect the class of eligi-
ble employees, rasignations may ot be withdrawn nor
may the retires reinatate through STHS or PERE, If the
required number has hot enrolled by the deadtine, res-
ignations may ke withdrawn, providad they are with-
drawn in writing on ¢ befare June 15.

37621.3 Participating employees agrea to resign from
Dilstrict empleyment efective an or beforg June 50 of
the year tha incentive is offered.

A7621.4 Pericipation i the Hebiréement Incsntive
reguires both resignation from District employment and
tetirernent uncdar STAS or PERS.

37621.5 Participation in the Separation Incentive
requires resignation from District employment, but
does not require relrement under STRS or PERS.

37630  Incentlve Payments

Jrai

in regard 1o the Retirement [neentive,

37631.1 The basic incenfive shall be cash paymenis
of not less than $400.00 per manth for sinty (60}
months, Thass paynenis ae guaranieed (o Whe pattic-
ipant for the full term selecled, and ars in addition to
the DHatigfs comnbution for retiree Finge benefits
dascribed In Section 37631.5 beltuw

376 .2 Alernative torms of payment of equivalent
present value ko tha basic incentive shall be offered.
Thay shall include;

{a} Manthly payments for the lifetime of the partici-
pant;
(b} 100% jeint-and-surviver payments; and
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{c) Fixed term payments of from six () to fifteen
[15) years. These payments are guaranieed ta the
participant for the full term selected.

37631.3 The amount of monshly cash payment shall be
Fixed upon the partlcipaling smployee's reslgnation and
shall hot be subjact to ingrease or decrease thereafter.

37631.4 The choice of form of payment (and the
choice of payment beneficiary If choosing a jeint and
survivor form of payment} ghall bacome final upon the
paricipating employee's regignation and shall not be
sublect to change thereafter.

37631.5 Fariclpants in the Fatiremant incentive shall
be eligible to recsive benefits, paid by tha Disticl, equiv-
alent to the amaunt currenthy being paid for active men-
bers for medical benefits under the Digtrlet plans for
themsstves and their dependents to age sixty-five (65}
ar for seven {7) years, whichever oocurs first. This ben-
efit s inclusive of the District's nommal contrlbution for
refiree medical benefits, currently sighty dallass (580,00}
per month to age sikhy-five (65). Any cost in excess of
the Distrlet's contribution shall be pald by the participant.

37831.6 After attainment of age sixty-five (65), partici-
pants in the Retirement ncentive may continue b pur-
chase medical benefit coverage wunder the District
pians for thamselves and their depgndarts subject 1o
carrier and pertinent govemmantal regulations. Any
cost in sxcass of the District’s nomal contrbution for
post 85-year-old retiree medical benefits, currently thir-
ty-five ciollars {$35.00) per month, shall be paid by the
participant,

37631.7 2002 retiroes salacted for participation in the
Retiree Subelitute Teaching Pool {see Aricles 37500
through 37570} rmay elect to delay the start of the
Digtrict medical benefit conlritniion described in
Section 37631.5 above,

37640  In regard to the Separation Incentiva:

37841 The basic incentive shall be ¢cash payments of no less
than 400 .00 per month for sixty (60) months. These payments
are guaranteed to the participant for the full term selected.

A7842 Alternative forms of payment of souivalent present
value o the basle ihcentive shall be offerad, They shall include
fixed tern paymants of from six (5) to fifteen (15) years. Thass
paymeania are guarantead to the participant for the full kerm
sekacied.

37643 The amount of momhly cash payrment shall be fixed
upen the padicipating employee's rasignation and shall not be
subject to increase or decrease theraafier,
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37644 The choice of form of payment shall recome finat Lpon
the participating employes's resignalion and shall not be subject
io change thereaftor.

37645  Participants eligible for the Separation Incentlve under
Articla 37611 abave shall not be alighble to receive medical ben-
&fits under the Dlstrict plans.

376850 Under both the Retiremant Incentive and the Separation
Incentve, payrments to paricipants are dus to commenga on lhe first of
the month fellowing the month of resignation from Oiatrict ermployment.

37680 The padies agres that there will be no further bargaining of early
retirement incentives Lntil bargaining begins on & successor agresment.

37700 The Association shall have the opten of using revenue available for
salary improvemant to purchase a vision plan of ila chaice for employess.
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ARTICLE 3B000
DRIYER TRAINING

310D Teachers giving "Behind-the-Wheal" instruction, beyond the regularly
schetuled day, shall be paid in accordance with Appendix G.

38210 M shall ba the policy of the San Joee Unified Schoo! Distrlet to
annually evaluate smployees assighed to Driver Training (nstruction. The
policies for the evaluation of probaticnary teaching performance shall
apply ko the evaluatlon of Driver Training employess, except that refer-
ences made in aforementloned District policy regarding the svaluation of
probationary employees relalive to reemployment, shall not be consid-
ared az applicable, since the assignment of Diver Trainlng employees to
Behind-the-Wheel instruction is not subject to the same laws, rules and
regulatiens govenning probationary statug and no Behind-he-Wheel
assigrmert shall resullt it granting of ferure,

38211 Evaluation on the appropriate Dislrict form shall be
completed by the principal of the school in which the assignment
is baing parformed by February 1. Should this evaluation requirs
a re-rating, the subseguant evaluatton shall be completed by
May 1. This doss not preclude a second evaluation, even if the
Fehruary 1 evaluation Is satisfactory.

36212 In ihe event that a rating other than satisfactory is
given In the caltegory “Functions sffactively in all other Job
assignments,” the princlpal shall Be reguired ta list the specifics
of the other |ob assignmenis affected, and to indicate how
improvement should lake place,

38220 Dwfinition for Drivar Training Evalualion Form

38221  LUnderstands Course of Study: organizes subject mat-
ter ko confarm with the objectives of the curriculum guida.

36221.1 Plans and Organizes Inslructional Program:
carefully crganizes subject matter 1o be taught and stu-
dent learning activities to be amplayad; |s aware of and
provides for the needs of individual students; has defi-
nite long-range okjactives, as wall as day-to-day activ-
ies,

3a228  Applies Geed Judgment: gives evidence of ability to
gasess facts and make sound decisions N unusual situaticns.

38223 Maintains Satizfactory Student Relationships: demon-
girates a fair and ploasant attitude toweard students; maintaing
good student digcipline at all times,

3B224 Accepts and Supports Suggestlons: seeks and
accepls criticism penaining o all driver iraining activities from
people wha are charged with the responsibility ter supervision;
follows through and shows the eMect of constructive sugges-
tions in the improvement of instruction.
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38225 Keeps Records dcgurately: maintains records aceord-
ing to established policy and legal requirgments; compietes
records prompthy on due dates,

36226 Adheres to All Reguletions Peraining ta Driver
Eduation:. acherss W all tafic lews and regulations defired in
the driver tralning course of study, requires student drivers to
gonform ba raffic laws and regulations.

38227 Peponts to Assignments Fromptly: reports to assign-
ment @1 time; conducts training 'essons within Hme limits
assfigned.

8228 Cares for Equipment: keeps autornobils in maxirmum
operating condition at 2l Bmes; reports maintenance and repalr
regquirgments prompthy,

38rrg  Functions Effectively in All Other Job Assignments:
maintains high afficiency in ragular teaching assignment whiks
participating In driver fraining pragram; is able to accept and
effactively camy on all assignments.

39.0



ARTICLE 33000

CLASSROOM TEACHERS INSTRUCTICHAL IMPROVEMENT PROGRAM

29100

The Claszroom Teachers Instuctional Improvemnent Program (CTIF) shall

be conducted in accordance with Education Code Sections 44700 through 44705
and the provisichs of this Article. Any section of this Artlele found to be in conflict
with statutory provisions or Catlfarnia State regulations shall be renagobiated.

39200

39110 The purpose of the Classroom Teacher  Instructional
Improvement Program 18 10 provide funds to encourage teachers,
whether acting individually or with other leachers, to improve the quality
of Insteuction.

3120  Grants mads pursuant to this provision shall supplamant, and
not supplant, regular instrucliohal activities,

Grant Committee

49210 The purpose of the Grant Committee shall ba 1o review all grant
proposals and make recommandallons to the Board of Education con-
ceming awards of instructional improvernant grants,

39220 There shall be flve members {and alternates for each) ot the
Granl Commities as follows:

1 high school classroom teacher

1 middle school classronm teacher
1 glementary classroom teacher

1 principal

1 principal ar cther adminigtrator

39221 The classroom teachers shall be selectsd In accor-
dance with procedunaz determined by the Assoclation

39222 Administratorz shall be selected by the District
Superintendent,

3823 Term
39231 Committes members will serve staggered tyrms.

39232  To begin the stagoered ierms: one teacher will serve
for one yaar, ane teacher for two years, and one teacher for
three years; and one adminlstralor will $erve for one year and
oite administrabor will serve for bwo years,

392331 In the avert of unfulfiied terns, the alternate may fill
the temn until the nast selection.

38240 Committee memberz shall be permangt full-time ieachers ar
mentor feachers whosse primary duty is classroom instruction,

39250 Dulins

39251 Thae Distrlct wil communicats the genearal cumricular pri-
orities which projects will need 1o address and any priority rank-
Ings related thereto.
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J9400

395040

392682 The Committee shall onsider all instructional improwve-
ment grant proposals submittad by teachers or groups of keach-
ers macting the requirements of Saction 39240,

3B253  Thne Cownitiee shall estaplish procedures for the eval
uation of the grant proposals.

39254 The Committes shall make recommendztions to the
EBoard of Education. The Board shall review the recommeanda-
fions and make the Ainal decision on awards of grants from said
commites recommeéndations &0 as ko improve instruction in
those areas of the Digtrict with the greatest need.

30265 The Commites shall establsh procedores ior lhg
review of the use of grant funds.

39256 Al the tima of Commitbee nominations to the Board of
Education, the Commitiae shall cedify that to the post of its
knowledge all skatuiony and contraciual oitena for qualifications
of norninated applicants have been met.

39260 Mestings

36261  The Commiliee shall mect dudng the regular work,
hours andior work yaar of the teacher representatives, subject
ta the provisions of 38310 below.

39262 Heleazea time shall ba provided for leacher représenta-
fiwes n ordet 1o anend mestings of e Corrmitiee, Subledt o
the provigions of 30510 befow.

Applicant Eligibity

39310 Applicants hall be peonanent (Wlktme ar meandor teachers
whoge primary duty is classreom instrugtfon,

39320 A group of eligible applicants may submit & grant propesal o the
Commities,

39330 Adult educalion, child care and development program, and
Regional Cooupatinnal Center or Program teachers are not eligibie.

Grants

39410 HRecipienls of a grant shall recelve an amount nat {0 exceed
$2,000.00 per fiscal year.

33920 An approved grant from a group of teachers shafl reCeive an
arequnt 0ot awcead $2 00000 per Tecal year pae sligible teanher in the
group,

38430 Tha grant shall not be counted as salary or wages for purposes
of caloulzaling smployer contribution rates of employee beneflts under the
Brake Teachers' Redirement Sysfem.

38440 Grants shall bacerne due and payable at the conelugion of each
project.

Funding
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39510 No porticn of this program shall be budgeted or paid for from
general fund monies. It shall be implementad only to the extent that spe-
clal funding from the State is provided. This stipulation shall apply b the
grants, release time costs, administrative sosts, and all other costs creat-
od by the program.

30620  If the funding is decreased at any fime during tha [ifé of the pro-
gram, the program will be decreasad proportionally,
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ARTICLE 40000

CONCERTED ACTIVITIES

40100 Fer the duration of the Agreement, the Assccialion will not engage in, or
auinonze ahy concemted interrupticn of edutaionat activities or withhoiding of ser-
vices by members of the bargaining unit. Mo officer o representative of the
Association shall be empowsred to cause or paricipate in any such prohlbited
activiny. In the event a member of the bargaining unit violates this Articke, the
Association andfor its offlears shall nodify the employes in writing to cease and
deEist frem such BeYivity Fmmnedisiey,

40290 The District agress that it wil not engags in or authorize any lockout of
emplaygss for the duration of the Agresment.

40300 The District and the Asscciation agrees that no reprisals shall ba taken
against any Uisthict empioyes a3 a result of their ﬁemc‘lpat'lun or nen-participafion
in any cancerted activities during the 1888-89 school year.
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&RTICLE 41000

EFFECT OF AGREEMENT

41100 't is understod and agreed that the specific provisions contained in this
Agreement shall prevail over Dhistrict practices, polleles and procedures, and over
Siate laws o the extont permitted by State jaw, and that in the absence of spe-
cific provisions in this Agreement, such practices and procedures are discre-
tionary.

41200 The terms and conditions set forth in this Agreemenl represent the full
and complete understanding and cormmitment between the parties for the term of
the Agreement, The termns and condiions may be altersd, changed, and added
10, deleted from, or medified anly through the voluntary and mutual congent of the
partiaz I a written amendment executed according o the provisions of this
Agragmant.

41300  Nothing in this hgreemant shall be construed 10 be conirary ko the pro-
visions of the California Ediscation Code.

41400  Changes in employee bensefits, contained in thiz Agreement by staluto-
1y changes, shall be inootparated frta this Agreatent provided such inTprove-
ment= are mandatory.

41500  Reduction or elimination of employee bensfits which are brought about
by the amendmeant or repeal of guarantess contained in this Agreemeant, shall
require the impact of the lem or items to be added as an additional reopaner
when negotlations resumea.

41600  Either pary may frequest tha farmiation of a joint labor-management advi-
sory committas of limited term duralion to investigate isSues that direcily impact
the wotking conditions of employees. Any resultanl recommendations on manda-
tary subjects of negotiations shall be referred to the District and the Association
bargaining teams for future consideration and possible action.
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ARTICLE 42000

DISTRICT RIGHTS
The District reserves all Fghts not spacifically Iimited in this Agreement.
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ARTICLE 43000

SAVINGS PROVISION

if any provisions of this AQreement are held to bae cantrary to law by new |ogisia-
tion, by a ¢oun of compselént jurisdiction Gr governmental administrative agency
having authority over tha provisions, such provisions wlll ngt be deemed valid and
subsisiing except to the extent permitled by law, but all ofther provisions will con-
tinue in full force and eftect.
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ARTICLE 44000
DISTANCE LEARNING
44100 Assignments

44110 Assignments to distance learming classes will be voluntary only,
An employes who is assigned 1o Distance Leaming instruction will ba
courted as a three-fifths Tull time equivatert amployes, will have one
period of disfance learring instruction and ong preparation period 0
addition to his/her regular praparation period.

49120 Assignments shall be based on credentlal and senlority,
Should the administrator in chargs of the program determine that the
mosl sehior, credentlaled empleyee is inappropriate, and shoutd the
gmployes 50 dasire to recelve the Assignmant, the administratar may
gppeal the implementation of Section 45220 to the Contract Advisory
Committes. The Contract Advisory Gommittea will hold a meeting ih
order 1o hear the adminlstrator substantiate his/tar determinaton, The
Caontract Advisory Committea will then dakgrmine whethear or not the
assignment will oocur.

44200 Distance Leaming cesses will be hetd before oy after the reaulas student
day at the majorty of secondary schools. The maximum number of students
assigned to any distance learning class will be 30 for sixth grade, 29 for grades
soven, eight and ning, and 31 fyr grades ten, alevan and twélve,

44300 No employee will be required to supervise students at the site where the
Instruchion is recelved,

44400 No employee will be ragquired to sat up, operale, repair gor maintakn the
equipiment used in providing distance leaming.

44500 Employees will be provided with initial and onﬁuing training In Distance
Learning technology during release time or with per diem compensation, The
DHatrict will offer ingarvice to all Interested empiayeges on the purpose and imple-
mantation of Dislance Learning,

44600 Videotaping

41610 Videolaping of Wievised nstuction may be made with Tne
amployee's prior written approval. Such videotaping may be used only
tor the purpose of rmake-up work for Students who were absent frim
sihoel during the original telecast pariod aned than only for students who
are absent gn an occasional basis. Mo other broadcast, rebroadcast,
uza, sale, or reproduckion of such vidaotapes will be permitied without
the express writken agreernent of the Association, the employes and the
Distrigt,

44620  Additlonal compensation for broadcast, rebroadcast, use or
sdle will be sybject to written mutual agresment between the Assodiation
and tho DiEWd, provides thal no proadeast, or teDroatcss) oher than
that permitted for makeup work described in the previous paragraph will
be permittad il the parties have reached agrasment.

44630 Employees whose instructional presantations are videotaped
of who create the ideas or malesials for use In videctapes or who parnic-
ipate in tha production of video tapes, publications and othar education-
al matenal shall e considersd the author of such works. Tha District will
allow employees 1o obtain copyright protection for such works.

44840  Should the District, the emplayes, andfor the Association daesire
to markei such works, the District, the employee and lha Association

shall mutually agree on appropriate compengaton and marketing righls,
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44700 Ohbservationsfassassments of employeses assigned to Distance Learning
classes shall be in accordance with Artlgle 16000 of the Agreement. The chaer-
vations/assessments shall require the physical presence of the ohserver/asses-
sar gt the site trom which the instruction onginates, No observatlons/assessments
shall be done through the use of film videotapes or by any other electronic means.

m.-mﬁ

Caral Myers, President Kathleen Burkhatd

Board of Education Progidant

San Joge Lniked School District 8an Joae Teachers Assotiation
Linde Murray Man Ju Pokriots
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San Jose Unified School District San Joze Teachers Association
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Elaine Farace Kathy Wilson

Bargaining Team Member Bargaining Tear Member

San Josa Unified Schosl Digthct San Jose Teachars Association
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Fat Day
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San Jogsa Unified School Dislrict

Milly Powetid *

Bargalning Tearm Member
San Jose Unified School District

Larty Lairg

Bargaining Team Member
San Jose Unified School District
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APPENDIX A
Contingency Salary Forrnula
For th -2000 T 2 - aal

The following formula reflects the parties, agraement to deterrming SJTA unit
mermbers’ salaries based on a fair shara of District revenues and e acknowledge
the need for the continuing fiscel intagrity and vitally of the Distrlet. The parties'
paremount infent In enacing this fornula is o ralas unil member astries annual-
Iy by the unit's agreed upen fair share of unrestricted Bvenuas which Aow into the
Digtoct annually.

Accordingly, a primary purpese of the formula is to base the unit's fair shera
on unrestricted revenue of the kind which iz appropriate and prudent to utilize for
providing ongoing salary Increases as opposed to revenue which js restricted by
law or one-tm& revenue. In this regard, the partiss acknowledge that many
agpacts of achool district financing are not complelely pradictable from yvear 1o
year; therefore, as clreumstances chenge regarding funafng models and alloca-
tlgns b the District, It is the paries” intent o adjust this formula 0 meet such
changes in a manner consigtent with the intent stated above.

Commencing with the 1998-2000 schoal year, the salary schedule shall be
improved effective July 1 of each year during the term af this agreement, accard-
ing ko the follawing omua:

1. Dekarmine the dollar amgunt of the 1989-2000 total District -unre-
stricted budget, as defined by Caiifomia School Accounting Manual
and J-200 fto include special education revenus), based on prolectad
revenuas contained in the District budget as révised following the sign-
ing of the state budget, (Note: alf remaining computations of this for-
mula shall use thls reviged budget as the source documend pnless
provided othenwvise.)

2. The unirs falr share of unrestrictad revenuess each yaar for the temm of
this Agresment shall be gixty-séven perced (7%). This figure s
bazed on the percentage of expenditures in the unrestricted budgst
which represents the cost of uhit members funded by unrestrictad
funds as of the 19H6-U% schooh yvear {B6.03%), plus an additiona) point
ning- seven percent {975} added to this share (E6.03% + 97% =
67%:). The unrestricted unit cost reprasented by the 1998-949 share of
66.03% includes all salares {including mandaled bensefits assoclatad
with salaties [i.e., STRS/FERS, workers' compensation, unemploy-
mant insurance, Medicare, social security and income protection]
longewity and all stipands which increage based on salary increases);
all Realth, and waliare coote: all coste of peoniding haalih and weliare
benefils a5 part of the 1995-96 and 1998-95 early retirermnenl | neantive
programs not to exceed tha District's projection of $1,532,008 annual-
ty ag stated in the 1998-99 First Interim Financlal Repert (December
106, 1998); and the cost of regular retiree health and welfare benefils
fE80.00 or $35.00 per month) refermed 1o in =ections 37631.5 and
37631.6 of the Agreement.

3. Wuifiply e B7% Tair hare figure set forh in slep 2 above by the do'-
lar figure delemiined In step 1 above. Tha rasulting amount shall He
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the unil’s fair share of unestricled reverue, which shall be allocated
t¢ the unit pursuant to the remalning steps of this formula.

Subtract from the dollar amount derived in step 3 above the net 1899-
2000 total cost of unit mamber salaries pald for by unrestricied funds,
including the cost of additional FTE's hired based on negotiated
staffing ratios, and the net cost of salary schedule maintenance {i.e.,
step and oolumn costs Mminus savings, f any, generated by staff
turnoverattition). [f the District choogas voluntanily to add ar expand
prigrams funded by unrestiicted revenue {Including special ducation
revenue), beyond a level which is funded by the stats, the costs asso-
ciated with additional FTE fyr such addition or expanzion of programs
shall not be subtracted as part of this step of this Tormula.

Subtract from the dollar amount derved in step 4 above the 1999-2000
iolat cost of unil member benefits paid for by unrestricted funds, includ-
lhy rmendated Densfits associated with salariss (e, STRS/PERS,
workers' compensation, unemployment insurance, Medicare, social
secunty and income proteciion); all healih and welfare cogts; all cosis
of providing health and welfare benefits as parnt of the 1985-96 and
1598-39 early refirerment Incentive programs nol o excesd the District's
projection of $1,532 088 annually as stated In the 1998-88 First |nterim
Financial Feport (December 10, 1888); and the cost of regular retiree
healih and welfare banefils ($80.00 or $35.00 per month) referred toin
sections 37631.5 and 378316 of the Agreemant.

Clvide the dolfar amount dérived In step 5 above by the cost of & one
percent [1%) salary increass {including mandated benefity azsociated
with salaries as defined abave) for unit mambers funded by unve-
stricled revenue. This cost of one percent {1%) shall be determinad by
the Bargaining Unit Administrative Report (commenly referred o as
the “Master Employee Racord” or "MER™.

. The 1998-2000 satary schadula shall ba increased by the percentags
figure derived I step B aboyve on QOctobsr 30, 18999, retroactive to July
1, 1998, unless the Association slects to change the allocation of its
fair share of revenues between haalth and welfare benafits and salary
schedule, The parties undergtand the October 30 implemantation date
could be detayed by a delay In the final approval of the state budget.

. The Distriet's computations and supporting data shall Be provided to
the Assaciation mo tster than Ooiober 1, 1839, unless final approval of
the State Budget is delayed, in which case the information shall be
provided as soen as practicable following such action. SJTA wili have
tweenty working days to Concur or disagree with District computations.
Any dizagreement will be submitted immediately to an aritratar in
accordance with seciion 6440 of the Agreement,

. A review of this formula wilt take plage following the P-2 attendance
mpot to delermine it any reconcilisfions are warranted based on
increases in ADA, |0 addition, & flnal review of this formula will take
place on or about August 1 1o determine if any recenciliabonsz are war-
ranted baged ort the J-200 report. Any additional increases o the
zalary schedule resulting fram these two reviews shall be implement-
ed with the June 2000 paycheck, unlass the additional increase gan-
eratad fy the review is lees than one eighth of one percent (. 125%). If
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1.

Yhe amount is iess than ane-eighth of one percant {.125%), The partiea
will meat to determing whether to apply thesa funds retroactively or
prospectively. SJTA will have twenly working days 1o eongur or dis-
agree with District computations, fallowing receipt thereof together
with supporing data regarding review of the forrmula,

For the second year (2000-2001) and thind year {2001-2002) of this
Agrgament, all daes referred ta above shall be updated accordingly to
refer to the year for which the formula is belng applied.

Ap axample raflacting the pactias' inggnt a2 1o how this foracla is o be
implamented is aktached to the Agréement as Appendix A 1, and is
incomporated by refergncs into this Atticle.

A2



APPENDIX A-1
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APPENDIX A-2
1998-199%9 SALARY SCHEDULE
6%

{185 work days)

BA+0-44 BA+45-50 BA+G0
Stap ch ()] {E}
1 31,205 33,065 54 907
2 33,056 4,807 36,758
3 34,907 36,758 38,609
4 38,758 38,609 4460
& 38,600 40,460 42311
G 40,460 42 31 44 162
7 42 311 44,162 36,013
a 44 152 46,013 47 864
] A4 152 47 85d 43,715
10 44 162 47 BE4 Bt 566
" 44 162 47,864 51 566
12 44,162 47,284 51,566
13 44,162 47,864 51,566
14 44, 182 47 564 51,568
15 48,013 49 715 347
18 48,013 49,715 5347
i7 48013 40715 £3.417
18 47,864 51 568 &5 268
1% 47 864 &1,666 A5, 268
20 47 #i4 81,566 55,266
21 49715 53,417 57,118
22 44715 53,417 7,119
P! 45715 3577 GYARE
24 51,565 55,268 qB8.970
25 &1 566 bEe. 268 58,970
26 51,566 H5,268 BA.BF0
27 5347 &F 119 &0 821
28 BEAaay .18 60,821
29 53,417 57114 Gl,H21
30 55,268 548,970 B2 672
LOMGEVITY YEARS: 15 18 21 24 o7 30
/84 E1 78 Q75 arfa 50

ADD-OMS: tastors Degrea &1,851

Doctarate Degree 1,851

PP 1,851
Professional Growth 100 Priot to 1974
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APPENDIX C
PHASE |

PERFORMANCE ASSESSMENT FOR CERTIFICATED EMPLOYEES

Table el Contents

Thaterment ol Performances ARa@EAINBRY ... i e i
AssessmEnl PIOCBES ... s e 1
Fhase | Evalualer Responsibilities _.........coccoomivimmimnan e, et e 2
Recommended Azsessmant SUMMEATY ..o, ettt 3
Fhese | Obsetvation Assessmenl Guide Instructlons ..., e e e 4
Classroom Dhservation/ASsessmant GUIe ..., 5
Coriflicated Employee Information Sheat ... 7

Ragommenderd Assessmenl Timelina

Timelina Checkfists

Phase | - Temporary and Probationary Employess.........o.oe g

Phase | - Pemnanent Employes ... T, 10
Siatemant of Performance Asseasmen!

Tha primary characlerisiic of sffective schools is the quatity ol Insltuction present
each day in every classraom.

PROFESZIONAL ASSESSMENT SHOULD:

-recognize and suppert gifective teaching
-provide lor the improvemeant ol Insiruclion
-measure adherence to standards
-provide a basis for amploymeanl dectalons

Tha top priorty of thia district is o provide quality Insimuctisr on & daly basis in
every classroom. Ofstrict adminlsiralors have the respons|bifity 1o werk cocpera-
Hvely with stalf atd to supervisae the lmplamanlalion o parformance objactives.
The elfectlve supeatvislan of these oblecilvas raquires that adminisiralors syslem-
atically carry out tha followlng suparvisory lasks:

-engage in cheervations and posl-observation conlerences

-ohserve and record relevanl data -

cn



-interpred data

-provide leedback Irsm-fotmal and informat observations

-gpecify Job Improvement largets a3 needed

-tnamitor, letd support, & provide assistance 1o achleve job improve-
meant targats

The profasgienal behavlors and decisions which promele =tudenl achisvement
musl be a coaperatieg afiart habwesn the adrminisirglor and teacher. Tha
asseesmanl process will enable the evaluator 1o have specific Informalion to use .
in lhe obsgrvalion. |t e the axpaciation of Ihe district thal aach cortlficated staff
mamber will apply the identifiad pedormance skills in & 2yslematic and purpose-

ful way.
Assexsment Process
Agsessment Cysie infermatinn
A, Tembarary emglayses shall be formally Azsassed in wHling
each yaar,
B ti shall be lormally assessed In wriling
each school year for the lirst two yesrs,
C. Permgnent emplyyeas shall be larmally asssased at least once
avgry other yaar, unless thay are rafarmsd to Phasa if or are
coverad by the provisicn of Arlicle 16150,
0. - gracaive 3 change o assipymant shall b
ormmally assessad in the first year of the new assignment year.
E. Empjgyses in a Phase 1| rsmedigtion plan shall eher recelve

an overall ellaclive parfommance raling and be returned 1o
Phasze | Ihe 12llowing

yaEr or shall recoive am ansatisfactory rating and be meconr
meandad tor

nan-paemploymest,

Phase | Evaluator Respansibliities n the Assessment Process

Tha adminigiraler shal

&,

Acqualnt slatf members with assessment prozaduraz, sian-
derds, ahd Insinrnenls to be used and advise 2ol moembars
as to who shall chserve and as=ess performancs. Balor o
Timetings Included with the assesamant packel,

Complete & minimom of 'we fomal wilten “chsarvations for
temgarary and probalionary employees and one written
‘observelich lor each permanant empliyae prior to amployes's
linal assessmanl conlerencek. Cbsarvalions will be conducled

CA




Ihroughout the school year. Final assegsment ol an employee racommended for
non-reempleyment musl be compleled prior to lhe end of the first wesk in March,

c.

Sehedute Indel Groupindividual Conference

1. Review and disauss Parformance Asgessmend Packet
2 Review time frama for steps of smployee assessment

Echedufa ndlividual Corderance

1. Review Assagsmenl Form and Slatement of Goals
2 Receive compleled Assasamen Informalion Form
E. Conhduct Clagstosm Obsanvetion(s)

1. Chserve teacher's perdormance In various
areas ol assessment

2 Record noles of ebsarvation that reflect
idanlilied slrengths or areas in need of
growlh
F. Complele Posl-Observalioh Conterenceis)

1. Schadule within geven working days of each
classraom cbsaration

2. Digouss atmaryed data catlackard

3 ldentily teaching behaviors

4, Provide feedback on application and
sffectiveness of teaching behaviors

5, Idenlify stratsgies which will help leachsr

B. Revlaw limeling for nexl steps in process

V. Provide evaluates with a copy of completed

Clagzraom Obsarvation/Assessmeant Guids

3. Sohedula Fingh Astezemant Conferancs

1. Discess and analy2e dala galhered during
Phase | process

2. Pregent linal assessment document ko
emplyyee

a Coamplela Phase | performance assessmanld

4. Schedula confarance lor employes recam

mended lor Phase N

*A formal observalion will lasi A minimum of 45 minutes or the foll insiruclional

percd.

c2



RECOMMENDED ASSESSMENT SUMMARY

Dala Aotivily Tamporwy | Probationary | Permapont
ety Pre-dssassment comeranca Soals X X ¥
ard Objectives
Formel Agzasemeant #1 ¥ ¥ i
Qretabar
Thraugh Folkowed by
Dacember * Canferance wilh checkllzt
* Written Action Plan i necsssary e X
Mavamber
Thaaugh ¥
April
Januery Formal desessment 42 1 neceosary:
+ Conlerance with chedklis) X X
+ YWritlen Action Plan
Formal Assassrmant #1
Febrogry | Follewing: X X
« Conlarence wilh chacklis
* §iifan Acfian Fian
First Wesk | Flnal Azzesamen Fom X X %
in March » Mandaiory for nofica of
ron-reammployman
Priar io Motifleathan of ran-reampleyment X X X
March 15
ar
Frior b the | Racommendation 1o Phazs §l X X X
end of the
first week
e by of
Prigrtethe ¢ Ro-evakalion In noomak robston X ¥ X
erd of Jurs
of
Evelugicr develops actlon pran lor
emphyywaz racommamdad for Fheage AW X X &

*Gonduct {ormal asseesment agcording Lo Phase | timeline for permanent

amployees,

C-3




5AHN JOSE UNIFIED SCHOOL DISTRICT
PHASE |
UBSERVAVIONASTESSMENT QUIDE

INSTRUCTIONS:

1. Evalualor will base thia assassment on & combination of lemal’
inforptal, schaduled/unschadutad chsatvatlons,

2, Each unsatisfactory rating on the Observation/Assessment
Gulde musl include an explanation with appropriate documenta-
lion,

a Thres checks on the final Obsarvatien/Assassment Guide in the

unsatistactory éalumn of Area |—Instivctional Skilla—wdl| result
in a relerral lo Fhass Il of the assessment process.

4, Two chacks on Ihe linal Dhservalion/Asseasmaent Guide in the
unsahsfaclory column of Area ll-—Professional Qualitios—will
result in ralecral i Phase It of the azsessmenl pracass.

5. Il the combined checks in the unsatlstaciory eolumns of Ares |
and Area || Lotal four or more, relerral o Phase If of the assess-
mant process s aulomzic,

G Any employes recaiving a raferal lo Phase 1 or recommenda-

lign for nen-reamployment must have bsen obsarvad formally a
ririrmurn of three insLciopE penings, EBch \asting @ rrimimnm
of 45 minutes {or the full instructlonal period).

7. Far an unzatistactery check lo appear on the Final Assassment
fna area must have been chedked unsatistactory on al leas! two
Cheervatinn/Assessmenl Guidas,

a, Evalualor will nole areas of commendslions an assasament form
in the area ldentified as Adminisiratar Comments.

c.a



SAN JOSE UNIFIED SCHOOL DISTRICT
CLASERODOM CRSERVATION/AGSESSMENT GLIDE

Check one: Ohseration Guide
Fina! Aszasemanl

H

Teacher Signature T
BSchool | . Cbserver e
Dale ___ Stat_ Finish__ Number of Students ___ Conlerence Data _

Lessan obsarvod

I INSTRUCTIONAL SKILLE

A

1.

13

INSTRLCTIONAL METHODSPLANNING

AHords siudents acfve roles w lha
Tesa0ns,

Elirulates sludend nkeres by alaclve
quesbnning, eEoUragament, aoceplance,
raward, and grihushasmn.

Pranddas chaar and Leif explangtions.

Ad|usts mesiruction by nest ha slaled
fegching ob[aetvas.

LIiEzes instrucikonal awds thar hetp
studenty undarskand Loncepts and dewslop
Shilfts.

LJses ingtruetlong matarials {hetl ane
keyed to specilic sbjactives, raadabés,
freE from arror, and clsary yndor-
standable,

Lzes Dlsirict adopbed currieylm
Quidasiramawois.

Incarporake techmalogy o instrclion
as apprapriabe.

Weedifies spachlc Rsfructional ebjeclas.

£atords ohieclives apprograts 1o the apes
e Bb#ties o e childran,

Chpvekaes Gt oraerly progiagsian o IdeRs
Figrn E3TIphe: b comples.

Ltsms methnds end 1ools 1 evahiatan 1hed
ara lalr, vakid, eMective, pasiliva and
supporiva lor Biudanls

|zas wocabutary appreptiaie 1o age of
shudands, and m@iaing s and unusual
wards,

c.5
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Haime . — [2am

Araa lor Ln
HMSTRUCTIONAL SKILLS continuad HA Nisgussion | | Edacive | salstactory

14, Lses gppropiate quastuning sirabaglas.

15 [

B. CLASSROOM MAMAGEMENT

i, Keeps clyssrom sate, eMiciert, and
conducia bo (Bamdng .

2 Gets vp behavior glandaads wilh Studonls.

3 15 fair and conslsiant s imerpreding
and applyig estaliized standards of
behaviar,

4 Waintains thies canalahenh wih
heacher's wrilen pestad dscipling plan.

5. Has mgtenials ready when tha K500
Baning.

B, Shows warrdh and frivdfinegs K
Fludends .

7. Llistens carohuly ta etudants,
aHempting fo wdersiand what tay
BIe saying.

1.

C. KMHCAYLEDGE AND TRAINING

1. Cremonabeiles acadarmk compstance #
the area of 1eaching Ass|paman.

2. Deamonsirames mowsudins ot iggming
heoras.

3,

Il. PROFESSIONAL QUALITIES

A MICSMENT
1. Evedances abllity b2 agjust fa varlad
sHumllons by damangirating
gl corred and saN conlidence,

2. Usas privleped Infarmation in a
discrasl, sordidential mannar,

"Areds Inr pssessmant MaMiled wilh ratiznaka N wHing prior 1o e gher of e obsanation.

-8




MNarng

MBTRUCTIONAL SKILLS conlinusd

1. Mainlaiee parsanal appearanca sultsble
b |oaming awlrenmar.

a4,

B. SPEECH AMD EXFRESSION
1. Usas affecllve oral commarscedions,
2. Uszos aNgctive weitlan commuynicalions

Kl

"CWDRE HABITS AND CBUKSATION S
1. Compliss with comreciuat ageemenls.

% Exhibils reguiar alndases n
pedonnance ol assknad duties,

3. Exhibils punglualily I ihe parormance
ol asslgred dullas.

4. Waeps rocards and repords up 1o dabs aod
morirabe, And is punatual i submiting
all makesal.

'8

*"D.INTERPERSCMAL RELATIONSHIFS

1. Mairtaing proleasional relatians with
gtudenta, perenty, and siatl

2. Bleows willivgrass 1o lleten b and
undasaiand olee viewpninis.

3

Data

HA

Araa far
Olscyesion

Edfacilng

Lin
sailsfactary

*Areas for aseassmenl identilied wibh ralionals in writlng prios o Iha stard of the chservation.
**Poayible areas for assessment gther than ¢l assroom ohearation,

cT




SAN JOSE UNIFIED SCHOOL DISTRICT
CERTIFICATED EMPLOYEE INFORMAYION SHEET

HAME —.. DATE
SOHOOLADCATION _  EVALUATOR
ASSESSMENT YEAR YEAR LAST ASSESSED
STATUS OF EVALLIATEE TOTAL YEARS TEACHING
Termparary Etnployes EXPERIENCE
Prooetionary Emiployes oars of Eapbrence intiudirg e
Permanent Emplayee___ cument year

*[r Thia Digtrict
Evaluatlon *|n This SchoolDept.
Phasell: Fhasalll | With ‘Thia Evaluator

REQUIHERMENTS TF THE POSITION

To perfarm the raguirsments and funclions delalled in the Job dascriplion for
each pasilion categony

SPECIFIC ASSIGNMENT FOR THE SCHOOL YEAR
Elemettary School Paosilion
Middle School Poaltian
High School Posltion
*To Teach Perods of _
*Ta Teach o Porods of
*Ta Teach Farlods of

CPFTIONAL INFORMATION
EXTRA-CURRICULAR/CO-CURRAICULAR ASSIGMMENTS

ECHOOLUDIETRICT COMMTTEES

Atlach page 7 to page § and forward e Human Resources/Employee Falalions
CHfice par lime Hne.

nginal by Human Fesourcea’Emplayae Relationa Oy - Pink b Admirdsitanr - Yallaw to Ermployee

oa



CERTIFICATED EMPLOYEE INFORMATION SHEET, continueg

Nemea Date
Lowatlon Evalualor
~
Adiminisirator Commenis:
Employes Comments:
OVERALL PERFOHRMANCE
o~ _.. EHecllve Gvargll Padlormance Uneatlstactory Overall Pedommancs
Aecommended lor Phgea It Azzassment
baged on forms abeareations
Recammanded for non-reemployrmant
*Employes Skinatire Adminlstralor Signalure
Date Date
Dale ol Final Asgassment = _
Employes has mare than one unsatisfactory check an his/her final
assessment
*Employes signature Indicates raview of document oniy and no necessarly
e agresmant with ilg conlonts

Alpch pago ¥ to page 8 and Totward lo Human Resources/Employes Relations
Offica per timelline,

Whiia 10 Humen Rasources/Employee Asfalions O - Pik (o Admmistretor - Yallow lo Fmployes

LR



SAN JOSE IHIFIED BCHOOL DISTRICT
RECOMMENDED ASEEESMENT TTMELINE

an

Prior to tha and of the
pacomd waak In
Decambar

Frior o Febroary 1

Prrbcr I Why ang of the
firet viezak In March
(MAHDATORY)

Edhecation Coda Evaluation iransmiliad to smployes 30 days before Iset school day.
44663 Twlva monlh empioyaas shall racelva evaluation ng later than
June 30.
PHASE | .
Temporary and Prohationary Employsss
Prlor ta Ogtaber 31 Regular suparvisony angd admindetralor conlacts Inzluding

constiltation ara completed. Principalisuparyisor meets wilth
avaltalea to decuse district. schoal, and perscnal goals.

Frafminary aasasameant confarances are hald with alk
probatlonary amployees whom Ihe princips] superyisor
datgrmines will kanallt frgm such a conterencs.

Araas of concarn shall be [dantified In wrlting ard a wittan
plar for improvament shafl be devaloped by Iha ampliyes
and the evaluator.

Second aasessmenl conference, if nacassany, J& beld with all
proballonary ampluyess whorn the princpalisupanyiear
datermines will bensllt from the second aszaszmeant
conferanca,

Areas of concam ehall be [dentiied n wrliing and a writlen
plen tor Imprevemant shall ba devaloped by 1ha amployaa
and 1ha avaluator.

Evalualer makea final assassment of temporany
probetionary employes whose non-reemplaymsnt

l& bedng considarad, Tha final eseessmeant shatl ba
farwarded to the Human Resources/Employaa Relabons
Liffca.

Prior ta March 156

Supsrintendent or his/her deslgnes forwards 1o
employes and the geverning board the notles of intent
nat 1o ra-amploy.

[

Prlor to the and of the
first waak of day

Priar to duna §

Prlor to June 30

Aazessment conferances are hald with probationarny
employaas. A capy ol the fingl aesesoment shall be provided
In mplayaa.

(1) Acopy of paga 7 and A of the final aeeasermant i
forwarded to the Human ResourcasEmployaa Relations
Office.

{21 Il tha Nnal assassment I8 unsatisfactery a copy of pages
B and 6 |8 forwarded to the Human Rezources/Employeas
Refations Offlca,

(34 A ligd ol alf amployaas recommendad o Phass I s
lorwardad 1 He Human Resources/Employae Ralafions
CHica,

Evaluatey maate wiih Human Rascurces Director, Elerman-
terw'Secondary, (o develop action plan.

Fat amplayae wha may ba recommended for non-reemploymant or refered to Fhasa
'* Far amplayases recommandad far nen-regmptoyment

<10



SAN JOSE UNIFIED SCHOOL DIBTRICT
RECOMMENDED ASSESSMENT TIMELINE

Educalion Code Evaluzation transmitied 1o emaloysa 30 days before last
#4465 school day. Twelve maonlh eamployess shall recalve
evaluation no laler than June 30.

"

Prigr 1o Cetober 31

Prior to 1he and
of tha second weask
in December

Priar te February 1

Prlor to Yhe snd of
Ihe lirst week ol May

Priat 1o Juna 1

PHASE |
Parmanent Employ®es

Regulat suparvisory and adminlstrator contacks
inciuding consuitation are complefed, Principaly
sUparvisor maets with avalnales |o discuss distrct,
schoal, and personal goals.

FPreliminary assessmenl conferances are hald with
petmanent employees whom the princlpalisupervisar
dalermines will benetl from such a conference.

Arags of concern shall be idenlified In writing and &
wriltan plan for improvement shajl ba developed by
the smployes and the evaluatar.

Second assossment conferenca, if nacessary, is held
with parmznent employses whom the principall
supervisar delarmines will banelit from 1he sescend
asseszmeanl conferance.

Aregs of concem shal! be identifled n writing and a
whiltan plan for improvament shell ba developed by
the gmployee and the evaluator

Assassment conlerentces are held with permanent
amployeas, A copy of the fingl assessment shall be
provided o employae.

{11 & copy of paga ¥ and 8 of the final assessment is
forwarded to the Human Resources/Employea
Relatlons CHlice, '

(2} Y the Anal azzessment IS unsalislaciory a copy ol
pages 5 and & s forwarded to the Human Pasources!
Errptoyes Ralations Ollice,

{1 A fis) of all employess racommended 1o Phaea N s
lgrerardad to The Human Resources/Employos
Relations OMice.

For amployees who may be relered 1o Phase |

cn




APPEHLIX G

PHASE { }
PERFCRAMANCE ASSESSMENT FOR CERTIFICATED EMPLOYEES
COUNSELDRS
Table of Contenis hd
Statemenl of Perfgrmanca ABEeEEMENE. ..o b tet et e e 1
AESOBSIMBIT PrOCEES .. o.eisieecrecs st rnrs e e e S b b e et R et era T
Phese | Evaluator Responsibilitfes ... e 2
Recommendad ASSESSIMENE SUMIMIETY -\ s 3
Phase | Observation Assessmant Guide [NSUCHONS et e e
ObsarvallondAzssessment Gulda ..o S -
Cortlflcated Employse Informatlon Sheet ... e 7
Recaommended Assessmenl Timoline
Timeling Chacklsts
Praze | - Termporary and PIobalonary EmpADYESS o ceeeeereeie s q
Fhage i - Permanent EMHOYEES .o e e 10 wt

Statament of Performance Assesamant

Thea primary charagterislic ol efectiva scheola i the guality of Inslruetkan presend
each day in every classrcom.

PROFESSIDONAL ASSESSMENT SHOULD:

-recognlze and suppor affaclve counseling

-pravids for the improverment of counssling eervices

-measure adharence ta counseling atandards and the sile action plan
-provite a basls for employrment declzians

The top prlerty of this district's counseling program is bo provida Intervention and
prevention services lo idenhfisd studenls aimed at inctaasiryg their suctess.

Diistricl admimisirators Mave The responsicility to work cooperalively with stalt and

to supervise the implemenlation of petformance objeclives. The eflective

supervision of thesa objactives requires thal adminislrators systemalically carry —t”
oul the lellewing supervisory tasks:

-engage in obmarvalions and post-observation conlerencas
-obgerws and record reievant data

c.az



-interprel dala

-provide teedback rom farmal and informal cbearvalions

-specly job improvement largets a5 neadaed

-nonitar, kend support, ard gravide assiatance b achlava falt improwa.
rment targets

The prolessional behaviors and declsions which promote siudent achiavement
and suceess muel be a copporalive effort between the administralor and em-
ployee, The asssssment process will enable the evalualor to have spacific
Inlormalion teo vees in the chsarvallon, I 15 the expactation of the district that each
cerificated staff member will apply the ideniilizd pedormance skills In & system-
allz and purposelul way,

AzzasEment Process

Assessment Cygle Infonmalion

A, Tempoyary employees shall ba formally assessed In wrillng
sach year.

B. Probalignary employess shall be formally assessad in writing
gach school year [or the first iwo years.

C. Permanent empoyees shall b formally aszessed al least onee
evary othar yaar, unless they are referred to Phasa (1 or are
covered by the provision of Aficle 16150.

. Employess wha ecoive p change of gssiprment shall be
formally assessed In the first year of the new asslgament year,

E. Employees in a Phase || remadiatlon plan shall either recelve

an overalt elleclive performance raling end be returned to
Phase | the loliowing yaar or shall receive an unsallslaciory
rating arid be recommended lor not-reemployrment,

Phase | Evaluator Hespons|bllities in the Agsazzment Process

“Assassments ol the Counselors shall be a joint effor of The

Frogram Manager and the site admitnisiraler

Tha adminisiators shal:

o

Acgliaint slall members with assessment procedures, stan-
dards, and instruments to ba used and advise slalf membars
as to who shall observe and assese performance, Reler (o
Tirme Lines included with the aszessmen! packel,

Completa a minlnum of two formel wetlen “oheservations for

temporary and probationany employess and one written
“observation lor each parmanent employes prior o amployes's
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final assessment conference, CObsarvalions will be conducted -
lhroughout the school year. Final agsesameant of an employee
recommended for non-resmploymenl must be cormpleted pricr
to the end of e linst waek in March. .

(o} Schedule iniial Group/|ndividual Conference

1. Raview end dlscuss Performence Assassment Packet
2. Review lima rame for sleps of employes assessmant

[, Schedute individual Conference

1. Revigw Assassment Form and Statemend ol Goals
7. Receive compleled Assessment Informedion Form

£ Conduct Counzeling Observaiion(s)

1. Observe counaelot's performance in various areas ol
assesamenl

2. Becord notes of observalian that raflect identified
strengths or areas In need of grawth

F. Complete Post-Observallon Conference(s)
1. Schedule within seven working days of gach obesrvation
2. Discuss observed dala collected —’
3. Identify counseling behaviors
4. Provide feedhack on application and affecliveness of

teaching behaviors

5. Menlify sirategias which will halp counsalar
8. Revlew tmeline for next steps |k process
7. Provide evaluates with a copy of completed Chaervation!
Assessment Guide
G Scheduly Final Assessment Conlerence

1. Discuss and anelyze data gathered during Phase |
Process

Present final assessment document to employee
Complele Phage | pardormance sssassmenl
Sohedule eonference lor employes recommended for
Phase !

ol

*A lormat obsarvalion will 1ast a minimum of 25 minwles or the full counseling
activity.
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RECOMMENDED ASSESSMENT SUMMARY

[te Activity Tamporery | Prebalionary | Penmanent
ol b Fra-Assassmen] onlerencs Goats X X X
and Dhbjestvas
Fannal Asgasemeant 1 4 x x
{rcinbar
Thxaah Eolbzean by
Macembar «[Confarenca wilh <heckllsl
sfriien Aclion Plan.d neoeseary S X
Havgrer
Theieairgh x
April
Janisary Formed Azsesarmend A2F necassany;
=Conketenca with checklisi X X
“Wiritian Action Flan
Fommal Assgzsman: 43
Fabruary Faoliowing: E X
: Confarange with cheghlis)
“Wiften Aclion Plan
First Wee Final A=sezsmeni Forn X ¥ X
n March ahandatory far nedlce of
nen-reemployment
Pritar 19 HoWicatlon of non-reemghayment X X ¥
March 15
of
Frior 1o the Recammandation b Phasa |l X X k|
end ¢ 1he
first weak
it May ar
Frior 10 1he He-gvaastion in rommal #aton 5 4 X
end ¢ June
o
Evaluatos develaps action pan far
employess recomtended for Phesa || E] X )

*Conduct farmal azsassmand agcording ke Phasa | bmeling {or parmanen smployees.
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SAN JOSE UNIFIED SCHOOL DISTRICT
PHASE
CBSERVATION/ASSESSMENT GUIDE

INSTRUCTIONS.

i

Evaluator will base this assassment on a combination of formal!
informal, scheduledfunscheduled chservations, Unschedutad
abzervallons shall not aeeur In seitings determined by fhe
counseket 1o be confldantial.

Each unsats{actory rating on the Observalion/Assessmeant
GGuide muslinclude an explanation with approprizle documenta-
tlon slalad In specific behavigral lerms,

Three chacks on tha final ChservaliondAssassment Guide in the
unsalistactory calumn of Area F—Counssling/Guidance Skifls—
will result in a refarral to Phase H of the azsessmeani process,

Two chacks on the linal Chservatlon/Assessment Guide in the
ursatistactory columi al Area [I—Protessional Qualiligs——wrill
resull in refarral 1o Phase |l of the assesement process.

I the combinad chacks In the unaatislactory columns of Area |
and Area | tetal four or more, reterral to Phase |l of the assess-
mant progess |5 autcmalio.

Any employes receiving a referral to Fhase N or racommenda-
tion for non-reemployment must have been observed formally &
minimum of four counseling aclivities, each lasting & minimum
ol 25 minutes [or the full counseling activity. )

Faor an unsatistactory check to appear on the Final Assessment
the arza musl have been checked unsatisfactory on at least lwo
ChsarvationtAssessmant Guides.

Evatuater will note areas of commendations on assassment form
In the area idenbhed as ddministralor Commenis,
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HAN JOSE UNIFIED SCHOOL DISTRICT
COUNSELOR OBSERVATION/ASSESSMENT GUIDE

Check ona; Cheservation Guide

Final Assessment

Coungelor SignatLire
School __, Dhsgrer
Cratea Slan Finish Mumber of Students ___ Conference Date

Lasson ohsarverd

. COUNSELINGAGLIDANGE SERVICES

LY

KNOWILEDSE AND TRAIMING

Darmonsiales compeleTce in coumaeTng
agaigrma.

. Demonsiraies knowiodge ond application

of fearning and coungefng Peoriag,

. Oemansirales knowladge end appbetion

of £hitd peyehology and Sealopmmt.

Damansirates knowiedpe and appfoalion
of law, potcy and procedure relating te
counsaling and guidance.

B, PLAMNING

1.

Sn1s apgopelais ground nlee fnckeing
carfkransatity) when working wilh
sludends.

Sets spproprate ground e [ulwing
candigerdlaRly) witen watking wiih
colieagues,

Iz fair and eonsistent in interprating
and applying hehavior Sendads.

Dempnstrates peaper plansig for
eflicaaney ol counsslinguidance
aeteiligy.

Malraine scouraby and vp-te-gals
gfudant and prograrm racards,

|dentilies approprigte counseling'guidersaa
athvlllas.

Selects oblartives that are appecpriale
W e B ard ability of the child.

C.a7
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2. COUNSELINGVGLIDANCE SKILLS

1.

12.

13

.

1%,

17.

13

Devalops sappart throtgh ackve fsianing,
shactive questining, ancourgement, and
BCoegance.

Llsas mathods and maleriala approprisis
10 sludent ohfaciives.

Kdervifias: hiph risk stdentls by waing
gppropiale sEreening devias b
Idenitiy sthudant needs.

Ideniilas and Uses appromiabe
Ciasolng relerndl Soumes,

Provides agpropriald group comseling.

. Priswes BppIURTT Nt

oo alig.
Provides aggeaprats family counsefing.

Prowas approfiiate pearendng
aducalioninfarralion: sanices,

WMarnitews progress of "at-riek” shekinky,

. Aasishs Implarsantadlon of Allendange

Imgravemend Fragram.

. Providas apprapetale Wnbenvenion

for targatad shrdants,
Parlicipates in 53T Process,

Congwfls with feachars on rafared
LT

Prowlides approprigle gmup guidance.

. Corsults with parents on rakerad

gludarts,
Provides appropriate isenoe.

Gonduchs approprlale Barne wails.

. Works witfin DOP team.

Data

1

HA

AER WA
Dsctisshon

Elfartive

atfsfagiony




Mae

PACFEBSIOHAL QUALITES

A JUDGKENT

B

1. Mainlamg personal appeerasta suilabla
{or kearming emuiranrar.

2. Handles sensilive Issuss in an effeclive
manner,

1. Demonstrates good judgarrend and fahkes
approprisds sotisn | criais stuabens,

4, Uses privilzged informatlon i o diszrast,
pordidentiat manner,

6. Demaonsirates abify to adjust by vaded
sliyations wikh seM-condrol and
ennfedenoe,

. SPEECH AND EXPRESSION

1. Usas approptiake and afiecibva oral
and wrillen Lotemmusication shills
with cleaguas and panemds,

2. Uses writtan and oral oxTAmunication
appropriate o ane o sludanls.

WORK HABITS ANE OBLIGATIONS
1. Compllas wih contrachsl agreements,

2. Comphates job rasponsiblliies
mudapandantly.

3. Exhibitz reguler plberadarsie in
performance of b ragpanalblllias.

4, Establehes prd mairaing puwan!

schedole lor sarvicns
INTEAPERSONAL RELATIONSHIPS

1. Mzimalnz professlonal sedetiong with
gludents, patanie, aod efelf.

2. Esfablishes goot rapped with sfudanls,

parants and etaff.

3. Shaws willingness 1o ksban 10 and
undergiangd pihar viewpoia,

C.19
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Marne

E.

Bala

PHDFESSIONAL DEVELOPMENT

1, |dentlies dreas ker profiesskanak growth,

2. Recogorzes and discusses araas of
concar wilh supenisar,

WA

Area for
Gigcuasion

ENpcilva

U
sallgfaciory
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SAN JOSE UN'FIED SCHOOL. DISTRICT
CERTIFICATED EMPLOVEE INFORAMATION SHEET

MAME DATE
SCHOOLLOCATION EVALLATOR
ASSESSMENT YEAR YEAR LAST ASSESSED
STATUS OF EVALUATEE TOTAL YEEHS TEACHNG
Temporary Employee EXPERIENGE
Prohationzry Employee Yaars of exparience Including Lhe
Permarenl Employes current year
*|n This Cislrict
Evaluation 1 This SchoolDept.

Phasell! Fhasell: | “With Thia Evalualor

REQUIREMENTS OF THE POSITION
To perlorm the requirements and funclions detalled i the |ob description lor

each posilion categany.

BPECIFIC ASSIQNMENT FOR THE BCHOQOL YEAR

Elementary Schonl Position
Middle School Fosilion
High Schgol Posilion
TaTeach | . . ... ... Pedodsof . . Coe
“To Teach FPariods of
“To Teath Perods of

OPTIONAL INFORMATION
EXTRA-CURRICULAR/CO-CURRICULAR ABSIGNMENTS

BCHOOLDISTRICT COMMITTEES

Atlach page 7 1o page 6 and forward to Human Resources/Employes Relatlons
Ollice per time |ine,

Criginal 1 Human ResourcasFmployes Ralations QHIca - Pink 1o Adminlstratar - Yellow o Emplovas

G2



CERTIFICATED EMPLOYEE INFORMATION SHEET, conlinuerd

Mame Oale

Localion, Evaluator

Adnministralor Comments:

Employee Commanls;

LVERALL FERFORMANCE

ENective Ouverall Performance . 1Inzatiefactory Querall Pefarmance
____ Peeormmended for Phase Il Assessmont
based on formel cbaersationg
Recommendead for pon-regmployment

*Employes Signature Adminlstrator Signalune

Date Date

Dele of FInal Assessment

Employes has mare than one unsatislactory check ob hisfher final
assagsmeani,

*Empluoyes signature indigates review of documenl only and na nacessanly
agreerment with ils contents

Altach page 7 1o page 8 and lorward 12 Hurnen Resources/Employese Aelalions
Office per Henaling.
Orginal io Human ReagercasEmployas Ralalgns Ofice - Plrd o Admdnlstrakr - YaRow 1o Employas
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SAN JOSE UNIFIED SCEDOL DISTRICT
RECOMMENDED ASSESSMENT TIMELINE

Educallon Code

Evaluallon transmilled 1o efployes 30 days befong last school day.

44863 Twolva month employess &hall recalve evalualion no [2wr 1han
Juna 34
PHASEY
Tamparary and Probatlonsry Employeen
Pricr to Ortebar 31 Reqgular supardsery and adminisicator conlacts including

Prior to Ihe and of the
gacond waak in
Decenmber

Frior ta Febrary 1

Prior 1o the end of ke
firgl waal in Mangh
{MANDATORY]

consultation are completed, Princlipal/supervisor meals with
avalraled i e dislnicl, sohoedl, amd pansanal goals.

Prafimingry AEsEESMant conlerencas are held with all
probaticnary employaas whom the princlpsl supanviser
determinas wil benef Irom such & confaranca.

Areas of concern shall be identiled In wiling and & welllen
plan for improvetnett ghafl b developed by the amployoa
and the auatualar,

Seoond assessment conference, il necassary, ix habd with all
prabaticnaty employess whom the pringlpalsupanyisor
datermines wiil beneht from the second aassesmonl
conlarenca,

Arery of concearn shall be Kentiled In witlng and a wrillsh
plan lar Improvemant shad be developed by the amployes
ard Iha gualualor.

Evaluator makes final gssessmant of temporary
probationany employes whose non-réarmgloyment

I being considared. The final aasessrment shall be
forwarded to the Human ResourcesEmployes Relations

Difice.

Prior 10 March 18

Suparintendent ar hismar dezignee forwards o
amployes and 1he gavamning board The natlze of Intent
not to re-emplay.

Pricr to the and ol the
firal waak of May

Frigria June 1

Frlar Ia June 30

Assessment conlarsnces are beld with probaticnary
amployees. A copy ol 1he fmal assessment shall be
pravided 1o employee,

{1y A copy of page 7 and B of the Tnal aaseaanant Is
tarwiardad 1o tha Human Regoursas/Emplayes Relations
Mg,

{2 H the final assessment is unsallslactory B copy ol pagas

5 and & is Inraanded to the Human ResgurcasEmployes
Ralations OMica.

{21 & izl of all employess regommendaed to Phagg || 15
forwarded 0 lhe Human RoasourcesfEmployes Felallans
CHice.

Evalualor meets with Hyman Reassucas Director, Elemen-
tarySecondary. 1o davelop acllen plan,

*  For employas who may be recommended fod mon-resmgloymant or rafamad la Phase il
* For employees ractmmended lor non-reamployment
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SAN JOSE UNIFIED SCHOOL DISTRICT
RECOMMENDED ASSESSMENT TIMELINE

Education Cods Eveluatlcn transmitled to ermpioyee 30 days baiore last
#44683 school day. Twelve monih employess shak recelve
evaluation ng later than June 30.

PHASE 1
Permanent Employers

Prior 1o Oelober 31 Regular superviory and administrator contacts
Including consullation are completed. Prncipal!
suparvisor mests with evaluates o discuss districl,
school, and personal goals.

*  Priorto the end Prelminary assessment confergnces arg held with
ol the second week  penmanenl gmployees whom tha principal/supernvizor
in December deterntines wlll banetit from such a conference.

Araas ol concem shall be identilied In wriling and a
writlan plan for impravement shall be develaped by
the awployes and tha evalwatar,

Prior ta February 1 Second azseszsment conferenca, i necessary, is hald
with permanent employaes whom the princlpalf
supenisor determings will bensfil [rom the second
assessment confersnce.

Arzas of concem shall be ientfiod in writing and &
wrilters plan for improvemant shall be developed by
Ihe amployee and Lhe svaluator.

Priorie tho end of  Assessmern conferences are held with permanernt
ihe firat week of May employees. A copy ol the final assessment shall be
provided to employee.

Prior to Juna 1 {1} A copy of page 7 and 8 of the final assessment is

ferwarded 1o The Human Resourcas/Employee
Retations Offlce. .

{2} 1! the final asEassmeant is unsalisfaclory & copy of
pages 5 and € Is ferwarded lo the Human Resounces!
Employae Relations Ofice.

{3 A list of all employeas recommended to Phasa Nl s
lorwarded 1g the Human Pasowrces/Employee
Retations Oflce.

-

For emgloyeas who may be referred to Phase ||
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AFPENDIX C
PHASE |

FERFORMANCE ASSESSMENT FOR CERTIFICATED EMFL\DYEEIS
NURSER

Tabla ol Contents

Slalament of Peformance Assessmenl ..., e R SRR S ra e b 1
ASSEsEMBNT Frovess . ... e e SRR R e e en ook f
Fhase | Eveluetor Rasponsibilities ............... et e e e e e 2
Aacommethded ARSeSEMONt SUMMATY s |
Phasa | Obaervation Assegament Guide Instruetlons ......veeicinees et 4
Observalion/AssEsament GUIHS ... s g5
Certificaled Employes Infermatlan Shaal .. .. i T

Aecommended Aseassment Timeling
Timalne Checklizts
Phege | - Tampoarary and Probalionary EMpoyess ..o oo 9

Fhase | - Permanent EMPOYEES . i v ettt e e 10

Statameni of Parformance Assessment

The primary charagtenistic of effective schoois is the qualily of instruction presanl
aach day in every tlassioom.

FPROFESSIONAL ASSESSMENT SHOULD:

-recognize and suppon affective teaching -
-provide for the improvement of Instruclion
-measure ggherance o standards

-provide g basis or omployment dagisions

The lop prionty of iz distrlct is to provide quallty instruction on a dally bagis in
every classroom. [hslrict administrators have the responsibility 1o work ceopera-
tivaly with s1alf and ko superviea tha implementation of performance ohjectivas,
The efleciive supervislon of these objsctives requires thal adminisiralors syslem-
atically carry out lhe lalawing supervisory tasks.

-engags In pbeervalions and post-ohoervation conferences

-gbserve and record relevant data
-Inlerprat data
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-prenvide feedback rom formal and informal ehservalions

-specily job improvernent kargels a5 neaded

-manitor, lehd suppot, and provide asslstance o achieve job inmprove-
ment targels

The profassional behaviors and decistons which promote student achlevement
musl be o conparalive effort belwean the adminisisalor and teacher. The
assessmant process will anable the svaluatar 1 have specille Informalion o use
in lhe ohearation, iz ihe axpectation ol the districl that each cadlficaled stalt
member will apply the identified perdarmance skills in a systernatic and purpose-
Ml \way. '

Assessmeant Process

Assessment Cycle Information

A Iemporary employees shail be formally assessed in
writing each year.

B Probationary gnpliyees shail be formally sssessed in
writitg each schoal year [or the firsl wo years,

.. Parmbnen smpityges shal be formally asesssed =t
least once every olher year, unless they are roferred lo Phase
It or ara covered by the provision of Adicle 16150,

P. Employegs who raceive a change of agsignment shall
be farmally assessed in the first yoar of Ihe new assignment
year.

E. Employees in a Phase || remediation plan. shall sithar

recabye an ovaral effective pefcwnance 1aENG ard be rehumed
lo Phase | the following

yaar ar shall receiva an unsalisfactary rating and be
racammended oy

non-reemployment.

Fhaze | Evaluator Hesponsibilitias in the Assessient Process-
The adminisirator shall:

A, Acguaint stall members with assessmanl proceduras,
algndards, and instrumants o be used and advise gtaff
mambers 55 o who shall ohserve and As5e55 perdormance.
Reler to Timelinas ncluded with the assessment packet,

B. Complate a minlmum of two lormal wrilten “obsarve-
tions lar temporary end proballonary employess and ong
wiiltan *sbzeralion ler each permanent employes prigr o
enmployes’s findl assassment conlerence. Ohservations wilf be
conthucied throughtut the schoo) year. Final assesstnent of an
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enployee recommended for non-regmployment must be compleled phor to the
end of the firsl weak in March.

G. Sehedule inilizl Groupindivideal Conlerence
1. Review and discuss Padormancs
Aczassment Facket
2. Revlew tine Irama for sleps of

gmployss assessment

D Schedula Individwal Conference

1. Revlew Assassmeanl Fom and
Siatermant of Goals

2 Aeceive compleled Asso85rmem
Infarmation Fomm
E. Candug! Classroom Dbsarvation(s)

1. Observe eacher's padfommance in
various areas ol asseasmeant

2. Record notes of observalion that

reflact idantified strenglhs of areas in nesd of growth

£ Completa Post-Oheenalion Conlerence(s)

1. Schedule within savan working
days ol each classroom ohsondation

2. Discuss obaerved data colected

3. Identify leaching behaviors

q, Frovide leedback on applicatlon
an affachivanass ol teaching bebaviors

5, Identify slrategikes which will help
leachear

6. Ravigw limaline far next sleps in
process

7. Provide evaluales with a copy of

complated Classroom Obsarvatlon/Assessmeant
Guide

3. Schedute Final Assessmen! Confarence

1. Dizauss and analyza dala gathered
during Phase | process

2. Presanl final assassment document
ter smployas

a Complale Phase | performence
BeEesSImenl

4. Schedule conlerenca for employae

recommended for Phase Il

*A lormal ohgorvation will kst a minimum of 45 minules or the il ingruclional

period,

c.2v



RECOMMENDED ASSESSMENT SUMMARY

Daie Aetivity Tempoeary | Probmtlonary | Pammanent
Orinbar Pra-Agmagsment confarence Goaly X X ¥
and Chpcilves
Foammoh hysasamett K " i e
Oetabgt
Teagugh Fllowad by:
Deacambar aConfarance vith chacklist
sWrilben Aclion Plan, if nacassany X X
MNavambar
Thrgugh X
Bprll
January Fomel Assazsmant K2 If neseasany:
wConterencs wilh chadkllst X X
“Witian Agtion Fian
Format Asseezmeand #3
Fabrary Fallgwing: & X
=Corfaremce wilh chackis!
“Whillan Action Flan
Firsl ‘Weak Final Aszassmei Fom X 4 X
i March Mandabory for ngdlcn of
non-resmpieyment
Prior ko Hotikeatian o non-reemploymant X ¥ X
Mareh 15
or
Prigrin the Aacommandalion n Phase I 4 3 X
and of e
firat vEeh
in hMay o
Price 1o 1he Re-avaluation In normal rdalion X X 4
end ol June
or
Evaluwior deveiaps actlon plan for
ampkyaas racommended ke Phasa F ¥ X X

*Condiect lormal gssassment acearding b Fhess 1 imelio b eenmanent amgloyaes,
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SAN JOSE UNIFIED SCHDOL DISTRICT
PHASE |
CASERVATIDN/ASSESSMENT GUIDE

INSTRUCTICNS:

1. Evaluator will base this rssessmenl on a combination of farmalf
Informal, scheduladiunacheduled phearvalions. Unscheduled
observalions shall not ocour in setlings determined by the
caunsealer 1o ke confldaniial,

2, Erch unsatslactory rating on the ObsorvationfAssassmeanl
Gulds mustinclude an explanation with approprlate docurnana-
tlon stated in speciic behavioral terms,

3 Threa checks on the final Cbservation/Assassment Guilde In The
unsatisfactory column of Area | —Counseling/Guldance Skills--
will result In a refamrsl 1o Fhase | of the asssssmenl process.

4, Two chacks on Ihe line! ObsorvaliondAzsesarment Guide in the
unsatislactory column of Ared || —Professional Qualilies—will
resLit in referral to Phase | of the assessment process.

5. if e combined chesks i 1he unsatisfactory cofumns of Area )
and Area || total four or mare, relerral o Phase || of the agsess-
ment pracess 1s automatic,

8 day emploves receiving a refaral to Phase 1 or Fseommenda-
tlon for non-reemployment musl have bean observed fomally a
minlmum ol four counseling Bctivities, each lasting a minimum
of 25 minutes (or Ihe lull coungeling activity.)

¥ For an unsatisfactory chack lo appear on the Final Assessmant
the area rmusi have been checked unsatisfaclory an at least bvo
Obsorvalion/Assesemant Guides,

A Evaluator will note areas of commendations on assesameanl form
[ty the areq identlfied as Adminkstrator Comments.
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SAN JOSE UNIFIED SCHOOL DISTRICT
SCHOOL NURSE QBRIERVATION/ASSESEWMENT QUIDE

Check one: Obsarvation Guide

Final Assessment
Murse — Slgnature ____
Schaol Observar
Dale__ Slan___ Finish ____MNumber of Sludants _ Conference Data _

Lesson obearved

I MUREIHG BKILLS Aeafr || Un-
A WNOWLEDGE AMO TRAINIG N& | Discusgion | | Efaciive | satistactory

1

2

"a.

B. PRCGRAM MANAGEWMENT

1.

A

Damnrgirgtes academic campalanss in
1he area of mslog agsigrmant,

Demonsirates knewladge of relevant
thespries,

Melntaing o sahe, ciean and alficiant
envircrment in dve Health Diica.

Batz up andfor menenn prodeduwes
e glandards far iha Healh
Axgciate/Chark.

Adheras bo madleHlon admisiration
pratecals.

Mairiaing  ceeranl Haalth Probloms
lis1 with apprepriate racommenda-
bk dor tearhars.

DEmonstralas proge planming for
efficiency of acihiky.

Shexws wanih and klandliness
1o atuckanis,

Ligleng carily 0 shudants,
atlempling to understand whal
By re aEyTH].

Armas far assagsmend identilled wilh rationsd in wrhing priar 1o the st of he azsassment
observation.

C-30

-



Hamg

HUASHG SEILLS corfinuad

L HURSING PROCERE FLANKING

1

1,

. Anpngas approfals neevice

programs In Firs Ald, emergency cara
progaduras antdfor school haalth lssuss.

LAllizas mifective quastions, enco-
agamend, Boeptance and enthusiagm
In heme visil parenl Inbesylew or
slodant Inbarviews,

Provides clear and |ucid explanatians
Yo studanis and parsnts,

Uses Heallh and Devalnpmanial fem
10 skuchme e parent ntarview o
glleal negdad Infrmation,

LHikizes dale gaikad # Inkeviey o
Feparg a Hasth Assazament Beged
that |5 cenclea ravant and
Iriberprakym,

kdarliPes e ralaikonahip batwasn
health slabia and the shxden's
ahillly 1o lecm,

Parlicipakes I tagular schaak leam
manfings.

Carrlas out neadad planning aglivillas
far heatih screaning proqgrams
[whskon, b e, scofinsla).

Cotrpletas rabests, rafierrals and
IofownLip 1.8 Hmaly mannar,

, Complakas and sobwmilis raports as

requared.

. Initlates reterrals lor medical ars,

requests repdels, canbers wih
physidlans and communlty agenckes.

. Inberpreds aluckn] heptth kalus 1o

alafl anel recommands modiAcallon
af sehool progrars o meet shdenl'a
healh netds.

Moniore and‘or supanses

tpetlnllzed ftysizal haath care
procedines 8% rweded,

C.a
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Namea Cete

NUASING SKILLS continued
Ares far Un
. MUREING PROCESS FLANNING NA_| Distussion || Eaciive | satistaciory

14, Parborma #pproprinte health cownselng
lor stuchanids and familise.

15

1. FRGFESSIONAL QUALITIES
A, JUOGKENT

1. Malrialng personal appearance suit-
ahla i laaming saviranment.

2

B. SPEECH AND EXPRESSION

1. Usas alectiva aral commumicetions,

2. Llsme shacive wrilen communlcations.,

“C.WORK HABF'S AND DBLIGATHONS

1. Camplies with contraciual agreemanis.

2. Exhibds tagodar alandance in
parfmance of Jsigred duses,

a4 Exhis puncluafily in tha
perfamanca ol asshned duties.

. —

0, INTERPERSOMAL RELATMASHIPS

1, Maintena profassianal relakorships
with sludenls, parends, and stal,

2, Show wilingnaess ta listan o amd
uricharatand alhar viewpoints.

' Areas b aseassment (denwlad with ratlonal i wllng peer ke e st of e assessmant
thsermhion,
" Posslhla arsas [or aesassment sihar than tkesmam obasrdallon.

Allach pags & 1o page 10and lorward t Hunan RasmceyEmployee Aelalions Ofica per tme lna.
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SAN JOSE UNIFIED SCHOOL DISTRICT
CERTIFICATED EMPLOYEE INFORMATION SHEET

MNAME DATE

SCHOOLAOCATION EVALUATOR

ASSESSMENT YEAR YEAR LAET ARSESSED
STATUS OF EVALUIATEE TOTAL YEARS TEACHING
Temparary Employee ______ EXPERIENCE
Probationary Employae Years of expenence tncluding the
Parmamsnt Employes — currgnt yaar
— +/r This Disldct
Evaluation *n This SchoolDepd.
Phasa 1! PhaszIl.] “¥¥lity This Evaluator

REGUIREMENTS OF THE FOSITION
To perform the eguiraments and functions detalled in the job descrptioh for
each position category.

BEPECIFIC ASSIGHNMENT FOR THE o BCHOOL YEAH
SPECIFIC ASSIGNMENT FOR THE SCHOOL YEAR
Schools . __ -

OPTICNAL INFORMATHCN
EXTRA-CURRICULAR/CO-CURRICULAR ASSIGNMENTS

SCHOQUDSTRICT COMMITTEES

Altach prge ¥ 1o page & and forward to Human Pesources/Employse Relalions
Office per time lne.

Chinimnal 10 Heman AesoutcesEmpkayss Falaiicns Oee - Pink o Adminiatrelor - redlow 10 Emgloyed

C.a3



CERTIFICATED EMPLOYEE INFORMATHON SHEET, coniinued

MName Datz

Locadion Evaluaior

Adminsiralor Comments:

Employes Comments:

OVERALL PERFORMANCE

____ EWective Overall Pedormance  _ Unsatisfaciony Overall Pedformandcs
Fecommendsd far Phasa Il Asgessment
based on Formal chearvations

Recammandad 1or non-raemployment

'Employes Signature Adminlstrator Signature

' Date [ate

Oate of Final Assessment

Employes has mora than one unsatistaclory check on his/her final
asgassment,

"Employes signaiure indleates review of documeant only and no necessariy
agresmenl with ita contenta

Attach page 7 to pags B and forward to Hurnan Rasuurcéstmployaa Relations
CHlice par timaline.

Original Io Human ResourcesEmphyas Fafsiions Olce - Plrk i Administraton - Yellow i Employes

C.34
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SAN JOSE LNIFIED SCHOCL DISTRICT
RECOMMENDED ASSESSMENT TIMELINE

-

Prior 1o tha and of 1he
SECON waek
Deacembar

Prior to February 1

Prior to the end ol the
firal wesk it Margh
IMANDATORY)

Edugallon Code  Evalualion transmilled oy ampoyee 30 days before 18st schoo! day.
#44003 Twalva month employees shal recelve evalualken ng later than
June 3. :
PHASE |
Temporary and Probatlonary Employeea
Prior iy October 21 Regular supervisary and mdminlsirator conlacts neleding

consuliation are eompleted. Princlpalfsupervisor mests with
evaluates o discuse dieiizt, scheol, and personal goale.

Froliminary aszessment confarencos aa hakd with abl
probationary employees whatm tha princpal suparvisor
detarmifes will banallt from zuch a contarence.

Araas of concarn shedl be idenlified nowilting end & wrltten
phan for improvemenl shall ba devetoped by the employes
and the evaluator,

Second grapsameant conferance, Il necessary, (5 hakd with all
probatlenary amployeas whom tha princlpalsupereisor
dalanminae will banell from the second assessmenl
eonlarance.

Arges at concern shell be identifiad n wriling and & wrillan
plan for mprovement shall be developed by the amgloyes
and Ihe evaiuator,

Evalyaty makas lnal axseasment of iamparary
probationany employes whose non-reamployment

iz bieing considersd, The finat esseasmean) shafl ba
forwarded to the Human Resources/'Employes Ralations
Oifice.

Prlor to March 15

Superintendeni or hissher denlgreas forwards to
employes and the gaverning board tha nolics af Intsat
not to re-employ.

a

L3

Frior 1o Ihg and of the
first week ol May

Prlor 1o June 1

Prlor in June A0

Assessment Confersnces ara held with probationary
ermpdnyaes. A copy ol Ihe (el assasement shall ba
provided 1o ermployes, -

(13 & copy of paga 7 and 8 of tha finel aessasmenl 15
forwarded 1o tha Human Resources/Employes Relalions
{Office.

[2) 11 the final assessmant is ungalslactony & copy of pages
5 and 6 ia forwarded to the Human Resources/Employes
Relations OHice.

{3} A lisl of all amployees mcommended o Phase 1 i
forwarded ko the Human Reaowrce sfEmployes Relations
OHice.

Evaluator mensts with Human Resources Diracior, Elemen-
tany'Secondery. 1o develup action plan.

Fer eriployeas who may be recommended for non-reempteyment or rslacred 1o Phase H
Far amployees racommendad for non-reemployment
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SANJOSE UNIFIED SCHOGL DISTRICT
AECOMMENDED ASSESSMENT TIMELINE

Educalion Code Eveluation ranamiited 16 employes 30 days bafore last
#44663 s¢heot day. Twaelve month employees shall receive
: evaluation ne laler than Juns 30,

+

L

Friar to Oeicher 31

Prlor to the gnd
of the second week
in Dacarmber

Prigr ko February 1

Frior la the end of
the first waek of May

Prior to Juns 1

FHASE )
Permanent Employess

Regular suparvisary and administralor contacts
Including censultalion are completed. Principal
supervisor meets with evaluaies ‘o discuss district,
schocl, and persenal goals,

Preliminary azsessment confergnces are held wilh
parmanenl emplayeas whom Lhe princlpalsupanviaor
determinas whl benslll from such a conference.

Areas el concern shall be idantified in writing and a
writlen plar for improvemsnt shall be developed by
the employes and the evaluator,

Second assessment conference, H necessary, is held
with permanant employess whom the principalf
supervigor determings witl kenefit from the second
agzessmeant confersnce.

Areas of concern shall be idartifiad In writing and a
writlen plan lor Improvament shail be developad by
Ihe employee and the evaluaier,

Assesement conferences are held with permanent
employesas, A copy of the final assessment shall be
provided Lg employes.

{1) A copy of page 7 and 8 of the linal assessment is
lorwarded 1o the Human Rescurces/Employes
Relations Cifice.

{2} If the tinal assessment is unsalisfactory 2 copy ol
pages 5 and € |8 [otwarded to the Human Resources/
Employaa Relalions Offlcea,

{3} Alist of all employees recommended to Phasa Il is
forwardad to the Humsn Rasoureas/Employes
Ralalions Offica.

For employees who may be relarrad to Phase 1l
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APPENDIX D
SAN JOSE UNIFIED SCHOOL DISTRICT STUDENT BEHAVIOR POLICY

At laaszt one copy of the Studant Behavior Policy shall ba kept at sach school and
one copy given fo each Associalion Faculty Raprasantalive.

0.0



APPENDIX E
Preschogl Taachers’ Salary Schedule
199E-59

A BASE SALARY FOR 5/ FTE = 83.3%

CLASS A CLASE B CLASS & GLASS O CLASS E
YEARS 2 yrs, of +75 samezter  +00 camester  +108 semester  Credanlial “‘J
EXPER.  _follegaless units ROils wniis itz
1 15,684 16,614 17,534 18,854 189,374
2 16,614 17,534 18,454 19,374 20,294
3 17,534 18,454 19,374 20,284 21,214
4 19,374 20,2534 21,214 22134
L3 21,214 22,134 23,054
g 23,054 23,874
7 24,594

B. BASE SALARY FOR 6/6 FTE = 100%

CLASS A CLASS B CLASS G CLASS D CLASS E
YEARS & yrs, of +75 semestar  +00 somester  +105 semester  Credental
EXPER,  collegelass unitg ks Hnitg units
1 16,840 20,333 21,836 23,318 24812
2 20,333 21,836 23319 24812 26,305
3 21,826 23,318 24812 28,305 27,798
4 24 8312 26,305 27,788 29,20 s
5 27,795 29.2M 40,784
G 30,784 .37
7 33,770

C. BASE SALARY FOR 10/6 FTE = (167%, See Adicle 24224 paga 24.0)

CLASS A CLASS B CLASS C CLASS D CLASS E

YEARS 2 yrs. ol +75 semeater  +90 semester  +105 semesler  Cradentlal

EXPER,  collegeiess Linits units unlig wits
1 31,464 33,857 36,450 38,942 41,436
2 33,957 36,450 38,843 41,436 43,929
3 36,430 38,943 41,436 43,929 465 422
4 41,436 43,829 45 422 48,915
) 45,422 48 915 51,4058
3] 51,408 53,901
7 56,304

E.O



APPENDIX F
Child Center Head Teachars’ Salary Schedule

. 1988-99
o~ CLASS A CLASS B ClLasSs C CLASS D
YEARS 2 yrg. of +75 semester +90 sameslar  +103 sameslar
EXPEH. Collage/lecs urits Lnits uniltg
1 24 935 26,431 2rgay 29427
2 26,431 27.azxy 29427 30,819
3 29.423 0,918 32,415
4 32415 3391
& 35,407
1298/29 Child Development Center Teacher Salary Schaduls
1998-95
CLASS A CLASS B CLASS CLASS [
YEARS 2 yrs_ of +75 semagter +50 sernaster 4105 semastar
EXPER, colegeless units whlls uils
t 22 679 24,083 25,447 26,831
2 24,063 25447 26,831 28,215
s 3 26,84 268,215 28,599
4 28539 30,953
S 32 367

FO



APPENDIX G
OTHER COMPENSATION

1998.1999
I EXTRA CURRICULAR
Crama 112372246 per semestarfyaar
Finance 1123 per year
Music {instrumenial) 1122/2246 per semesleryear
husle {wocal) 1123 per yaar
Mewspaper 1123 per yeat
Photography 123 Per year
Speach/Cebate 1125 pPer year

{The sacond figure applies if more
than 10 sponsored events are hetd

each semester) 112372246 per year
Yearbook . 1123 per year
Radio Club 1123/2246 per semesterfyaar
Interschoal Counel| Advisor 1123/2245 per sermestervear
Acaderic Decathlon 1123 per yaar
Spirit Squad 1123 peat year
Il. COACHES Mead Frosh/Soph
Years of Agsistant Varsity
Experisnce Aggistant Frosh/Soph
in Spors Head {Varsiy] Junior Varsity
1 1621 1221
2 1836 1426
a 204 1621
4 22458 1836
& 2451 2041

. SERVICES TO STURENTS

3.1 Supaervision of Siudants: An amployee is assigned to monitor shudents
as students perform an actlvity or assignment. Mo ingtruction is required.

Activities:  Saturday Schooh.  SAT/PSAT monitoring.
Early morning/afler schaol labs.

RATE; $20.00 per hour

32  Tutoring: Employes provides assistance to individuals or small groups,
but daes not deliver the grimary instruction,

Activiies:  Enfichiment activities {Ars, Music, Crafis)
Migrant Surmmer Tutoring Project
Migrant Salurday Learning Instilutes
(Emergency Immigrant program)
Early morning/after school torlng labs
Late after schoot instruction

RATE: F20.00 per hour
G0
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3.4

35

Testing: Employes administers a test b an indbdual or small group
with responsibility for s¢orng the test and communicating the results,
The employes has besn trained in gpecific test adminigtration, but no
cartficate or dagres 1S ragquirsd,

Activities:  GATE Screening
AATE: $20.00 per test

Extended Work Year/Day: Employee pravides primary insiruction in
the basic State! District adopted curriculum and requirements, The
assignment is beyond the regular work day or work year, Employes
hes the same responsibllifies that are connegtad with the job during the
regular year; i.e. planning, preparation, qrading, confergncing.
Resource teacher performs reguiar dutlas of ther joby dascription.

Activities:  Extra period - {Secondary Schools)
Saturday Academies
Extanded school year programs
Surmmer sehoal
Extended day - categofcal programs
Extended day - regular program
{Ineludes GATE instruction)

RATE: Hourly per diem based on 5 ieaching perlad day
(Excepticn: summer school 56 per diem basad on a four
day work week] Providers who are not regular employ-
ees will recaive the houry rale equivalent to Step 1C of
the teachers salary schedule or $33.91 per hour.

Sulbstituting: Employee fills in for another teacher when no regular sub
ig available,

RATE: $35.00 per paried.

IY. SERVICES TO STAFF

41

Training of Teachers/Saff: Employes provides training for other adult
employees ellher al the site or distrlctwlde, beyond the time and job
description for which they earn a regular salary.

Sample Staff development before/afler schoaol.
Activities:  Summer stalf development
Saturday staft development

RATE: E42 50 par hour (Anmgal menlor stipend divided by 1003,
(This rate combines the $17.50 presentation and 12,50
pet howr preparation - based on 2 hourg prep for 1 hour
preseration now paid for training. It acknowledges the
professionalism of the irainer and eliminates the need to
maintain separate time iogs.)

G



V. PROFESSICNAL DEYELOPMENT

5.1 Curriculum Digvelopment: Employes la respongible for developing new
curriculum ar programs at the school or distict leval. Thiz activily is
performed beyond the employess regular work year/day. .

Activities:  Dewveloping magnet programes
Drsigning - new programs as a resull of granks, awards,
or school district goals. ~’
Dristrict curriculum comrmittess.
Study Hall Tutorial {SB 813)
Homaork, Ganter Tutarial

RATE: $25.00 per hour

52  Staff Developmerdt Participant: Employee Is required o aktgnd the
Inservice that ocours beyond the school year/'day.

Activities:  Desegregation stalf development
Conferences o stafl development required by the
schecl/district and paid for by the program that imposes
the reguiremeant.

RATE: Current shor tern substitule rate of pay per day or 12
current short term substitute rate of pay per 1/2 day (3
bigurs or less)
V. MISCELLANEOUS s’
61  Dnver Tralning 22.82 per hout
62  Home/Hospital Teacher 2483 per hour
63  Miteans 0.325 per milg {or the administrators” rale if
nreater)
E.4  Sclience Camp 58587 por night

Yil. Mew Ancillary activities shall be placed in a mutually agreeable section,

.2



APPENDIX H

in the mainstreaming of Special Education studenis or In the placement of stu-
dents whe have qualified but have refused Special Education placemart, the prin-
cipal will take inlo congidaratian the following:

1.
2,

existant class slza and

the least disruptiva situation that will still affard the student the best
aducational program available.

H.0



APPENDIX |
TASKS FOR YOLUNTEERS

I. Prerequisites for Voluntesrs

1.

1.

wom oMo kW M

10.

1.
12,
13.
14,
15,

The sign “Nurse™ on the door in the school office shall ba replaced with
“Health Office.”

Farent velunteers shall wear name tags to identify hemselves. Mame tag 1o
state “Parent Yolunteer - S

Evary voluntear who works directly with students shall be certified in First Aid
and CPR by the Red Cross.

Bvary volunteer shall follow the District manual for "Safaty, First Aid, Disaster
Freparedness." This manual shall be updated with input frorn Cistrict school
rurses.

The voluntesrs in the Health Oflees In the school shall receive directions
and general supervision for health service activities from the District school
nurses,

The wolunteers in the Health Offices are not responsible for any health
recards. Health records shall not be available for voduntears, The volunteers
shall not be responsible for vision, hearing, and scoliosis screening record-
ing ag well as for peforming clercal duties required by the policy on free and
raduced-priced meals programs.

. Tagks for Yolunteers—under the supervision of the District school nurse:

work within the framework of school law, District policy and rmedical athles.
know school nurse's schedule and activities {master calendar).

perform Health Office tasks as direchad.

mail foms as requested,

distribute written notices as directed, &.Q. communicable diseaze.

file zigned parent consent lettars tor the Ruoride rinse program,

maintain list of panicipants for the flugride rinse program.

perform tesks associated with the immunization program.

maintain a log of all students who come to the health office.

administer mingr first aid in 1he health office under ihe supetvision of District
school nurse,  Wolunleess shall have completed the curenl Red Cross B-
howur multimedia first aid course and CPR cerificats.

voluntears shall not make accident reports.

maintain sanitary, clean, and attractive health office environment.
send for new materials as direckad,

shall assist in pediculosis screaning,

may contact parents whan children areg ill or may nesd to go home.

LO
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APPENDHX L

44014 Repart of agsault by pupil agalnst school amployeas; failure a misde-
meanor

{a) YWhenever any employees of 2 school district or of the office of & county supsr-
intendent of schools is attacked, assauited, or rmenaced, by any pupil, it shall ba
the duty of such employee, and the duty of any person under whose direction or
supendsion such employes is5 employed in the public school system who has
knowledge of such incident, to prompily report the same to the appropriate law
efforcemment suinGriies of ine county o1 ity 'nowiich (e same oLouned. Falure
to make such report shalt be a misdemeanor punishable by & fine of not more than
two hundred dollars ($200).

{b} Compllance with school district goveming board procedures relating 10 the
reporting of, or facilitation of reponing of, the incidents specified in subdlviglan {a}
shall nat exempt & person under a duly to make the report prescribed by subsdlvi-
slon {a) from making a repert.

(¢} & member of the governing board of a school district, a county superintendsnt
of schools, or an employee of any schagl district or the office of any county supsr-
intendent of schools, shall not directly or indirecily inhibit or impeds the making of
the report prescribed by subdivision (&) by a parson under a duly to maks such
report. Such an act to inhibit or impeda the making of such report shall be a mis-
demeanor, and shall be punishable by & fine of not less than ane hundred dellars
{5100} ar more than fwo hundred doliars ($200),

{d] Meither the governing board of a4 schoal district, a member of the governing
board, a county superintendsnt of schools, nor an employes of & school district or
af the office of any county supetintandesnt of schools shall imposs any sanchions
againsl & parson under a duty to make the repart prescibed by subdivislan {a) for
making such a report.

45900 Grounds for suspenslon or expulsion; leglsistive Intent

A pupil shalt not be 2uzpended from school or recommendad for expulsion unless
tne supefntendent ar the principal of The schaol In whict the pupil s enrolled deter-
mines the pupil has:

fa) Causad, attempted to cause, or threataned to causa physical Injury to another
==TE= g

{b} Possessed, sold, or otherwlse fumished any firearmn, knife, sxplosive, or other
dangerous chject unless, In the case of possassion of any oblact of this typa, the
Fupil had oblained written parmission to possess the kem from a cerificated school
employes, which is concurred in by the principal or the designee of the principa.

(c] Unlawfully possessad, used, sold, or otherwise furnished, or baen under the
influenca of any contralled substance listed in Chapter 2 {commencing with
Saction 11053} of Division 10 of the Health and Satety Code, an alcohalic bever-
age, or an Intaxleant of any kind.

{d) Unlawfully affered, amanged, or negatlated ta sell any controfled substance llsk-
ad in Chapter 2 {commencing with Section 11053} of Divislon 10 of the Health and
Safety Code, an aleohglic beverage, or an Intaxicant of any kind, and then eiher
sald, dslivered, or olhenyise fumished 10 any person another iguid, substance, or
matetial and represemled the liquid, substance, or material as a controllad suk-
stance, aleaholic baverage, or infoxicant,
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(e} Committed or attempted to commit robbery ar extarion.
ff) Caused or attempted to cause damage to school praperty or private propey.,
(@) Stolan or attempted to steal school property o private property.

{h) Pogsessed or used 10bacco, or any products containing tobacco or nicotine
praducts, including, but not limited to, cigarettes, cigars, miniature cigars, clove
cigareltes, smokeless tobacty, snuff, chew packets, and betel. However, this soc-
tion does not prohibit use or possession by a pupit of his or her own presetlption
products,

(] Commilted an gbecena act or engaged in habilual profanity ar vulgarity.

{it Had unlawfuf possession of, o Lnlawlully offered, arranged, or negotiated to sell
any drug paraphemalia, as defined in Baction 11014.5 of the Health and Safety
Gode,

{k} Disrupted school aclivities or otherwise willfully defied the valid aulhorily of
suparvisors, leachars, administrators, achaoal officials, or other school perschned
engaged in the pedomance of their dutiss.

{I} Knowingly received stofen school pmperty or private property. No pupil shall be
suspended o expelied for any of the ads snumerated unless that et is related ko
school activity or school attendance aceurring within a school under the junisdiction
of the supatintsndent or principal ¢ ¢ccurring within any other school distict. A
pupil may be suspended or expelled for acts that are enumerated in this sestion
and related to schogt achivily or attendance that ocour at any time, including, b
hat limited to, any of the following:

{1} While on schog| grounds.

{2} Whils going to or coming frim school,

12 During the anch pesoed whether on or off tha campus.

(4) During or while gi¥ng to or soming fram, a school sponsored getivity.

It iz the intent of the Leégislature that alternathves 1o suspensions or expulsion be
imposed against any pupll who is truant, tardy, or otherwise absent from school
activitios,

45800.3 Hete violence

I addition to e reasons speclfied in Sections 48800 and 48300.2, a pupll In amy
of grades 4 to 12, inclasive, may be auapandsd from sebaal or commanded foe
expulsion if the supedniendsnt ar the principal of the school in which the pupil is
enrclled dedermines that the pupdl has cagsed, attempled bo cause, threalerad 1o
causze, or participated it ap act of, hate viclanga, as defined in subdivision (2] of
Section 33052.5.

46908.4 Additional grounda for suspension or axpulsion; harassment,
thraats, or intimidation

In additlon to the grounds specified in Sections 48900 and 48300.2, a pupil
enrolled In any of grades 4 o 12, inclusive, may be suspendsd from school or ree-
pmmended Tor expuigion if tne superintendant or Wne principal of the scheol in
which the pupil is enrolled daterminas that the pupll has intenticnally engaged in
harassment, threats, or intimidation, dirgcted against a pupil ar group of pupils, that
iz sufficiently severs or pervasive to have the actual and reasonsbly expectad
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effect of materially disrupting clagswork, creating substantial diserder, and invad-
ihg the rights of that pupil or group of pupils by creating an intimidating or hostile
educatienal snvirgnment.

4g500.6 Communlty =ervice on schocl grounds durlng nonachool hours;
allarnatlve disciplinary action

Instead of disciplinary action prescrbed by this article, the principal of a schaocl, the
principal’s designes, or the supardnendeant of schools, at his or her discretion, may
require a pupil to perform community service on school grounds during nonschool
hours. For the pumpeses of this section "community service™ may include, but is not
limited to, work parformed on school grounds in the areas of outdoor beautifica-
tian, campus bellerment, and teacher or pocr 3ssistance programs. This sscion
shall not apply 1o inslances where suspension or expulsion is required by ihis arti-
cle.

49079 HNolification to teacher of puplls whose actions are grounds for
suspenslon or expulsion; lablily fer disclesure of information; offense;
punishment

fa) A schoal district shall infarm the teacher of each pupil who has engaged n, or
is reasomably suspected to have engaged in, any of the acts described in any of
the subdivisions, except subdivision {h), of section 45900, The district shall provide
ke informaticn to the teacher based upan any records that the district maintaing in
e ordinary course of business, or raceives from a law enforcement ageney,
regarding a pupil described in this geclion.

{b) A school distiicd, or schiool district officer or employes, is not clilly o crirminal-
Iy liable for providing infarmation undst this section unless it is proven that the
informaticn was false and that the distrlet or district officer or employes knaw that
tha information wasz false, of waa made with a reckless disregard far 1h& trulh or
falsity of the informakion provided.

{c) An officer or employee of a school district who knowingly fails to provide Infor-
mation about a pupil who has engaged in, or who is reasonably suspected ko have
engaged in, the acts refermed 1o in subdivision (a), is guilty of a misdemeancr,
which is punishabils by confinement In the county jail for a period not to excesd six
months, or by a fing not to excesd one thousand dollars (31,000), or bath,

(d) For the 1894-95 school year, the information provided shall be from the previ-
aus we school years, For the 1996-97 school year and each school year there-
after, the informatian provided shall be from the pravious three school years.

e} Any information received by a teachsr pUrsbant ko this section shall be received
in confidence for the hmited purpose for which i was provided and shall not be fur-
ther disserminated by the teacher,
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APPENDIX M
11167 Raport; contenta; confldentiality of identiy of peranns reparting

{a) A talaphone report of a known or suspectad instance of a child abuse shall
include the nama of the person making the report, the name of the child, the pre-
sent kocation of the child, he nature and extent of the injury, and any other infor-
rgtion, including information that led that person to suspect child abuse, request-
ad by the child protective agency.

{b} Information relevan to the incident of child abuse may atso be given to an
investgalor from a child protective agency who is investigating the known or sus-
pecled casa of child abuse.

() Information ralevant to the [neldent of child abuse may be givan to the licens-
ing agency whan it is investigating & known or suspacted cage of child ghuse,
including the investigation repert, and other pertinent matenals,

{d) The identity of all persons whe repon under this articl: shall be sonfidentizl and
disclozed only between child proteclive agencies, or to counsgel representing a
child pratective agency, or 10 the distrlct attomey in a criminal prosecution or in an
action infliated upder Section 602 of the Welfare and institutions Coda arising from
alleged ¢hild abuse, or to counssl appointed pursuant o Section 318 of the
Welfare and |nstitutions Code, or 1o 232 of the Civil Code or Section 300 of the
Whalfare and Instilutions Code, or ko & licensing agency when abuse in out-of-home
care is reasonably suspectsd or when those persong waive confidentiality, or by
court order,

Mo agency or person listed in this subdivision shall diselose the identity of any per-
son who reperts under this article to that person's employer, except wilh the
employses’'s consent or by count arder.

{2} Parsons who may rapor pursuant to subdivision {d) of Saction 11166 are nol
reguired to include thall narmes. .

11167.5 Confidentallty of reports; viclations; disclosure

{a) The reports raquirad by Seclions 11186 and 11165.2 shall be confidentlal and
may be disdosed only 85 provided in subdivision {b). Any wiolatien of thé confi-
dentiality provided by this article shall be a misdemeanor punishable by up io six
manthe in jail or by 4 fine of five bundred doliars (5500 or by bath,

{b) Repons of suspected child abuse and Information contained thereln may be
disclosed only 1o the following:

{1} Persons or agencias b whom disclosure of tha dentity of the reporting party
is permitted under Section 11167

{2} Parsons or agencles b whom disclosure of information is permitted under
subdlvlsion () of Section 11170,

{3) Persons or agencies with whom invesligations of child abuse are coordinat-
ed under the regulations promulgated under Seaction 11174,

{41 Mukidisclplinary personnel teams as defined in subdivision (d] of Section
18951 of the Walfare and Institutions Code.

{5} Parsons or agencies responsible for the licensing of facililies which cars for
childran, as specifed In Section 11165.7.
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(6) The State Department of Soclal Satvices or any county licensing agency
which has contracted with The state, as specified in paragraph {2) of subdivigion
b} of Section 11170, when an individual has applied for 2 community care
license or child day care license, or far emgloyment in an oui-of-home cares facll-
ity, or when a complaint alleges child abusa by an Gperatar or emplayeea of an
out-of-home care facility.

{7) Hospital scan teamns. As used in this paragraph, “hospital scan team" means
a team of three or more persons established by a hospital, or two or mare hos-
pitals in the samte county, consisting of health care professionals and reprezen-
tatives of law enforcement and child protective sarvices, tha members of which
are engagad in the identlfleation of child abuse. The disclosure authorized by
thls sectlon Includes disclosure ameng hospital scan teams located in the same
GoUnty.

(8 Coronars and medical éxaminers whan condusting g pastmaortem examing-
tion of a child,

(3) The Board of Prison Terms may subpoana repons that (A] are not unfound-
ad, pursuani to Sectian 11165.12, and {B) concer only the currenl incidents
vpen which parole revocation proceedings are pending against a paroke
charged with child abuse. The reporis and information shall be confidential pur-
suant to subdivision {d} of Section 11167,

{c) Mothing in this section shall be interprated 1o raquirg the Department of Justice
to disclose information contained in records maintained under Section 11188 ar
under the regulations promulgated pursuant 1o Section 11174, except as atherwise
provided in this articls.

{d} This section shall not be interpreted to allow disclosure of any regorts or
records relevant to the reports of child abuse i the disclosure woutd be prohibited
by any other provisions of state or federal law applicable to the reports or records
ralgvant 1o the reports of child ahuse.
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APFEMDIX N

44318 Substitute or temporary employee dearned probetionary employee;
reamployment rights.

{a) Any amployee classiflad as a substitute or temporary amployse, who serves
dutlevy e school year for at laast 75 percent of the mumber of days the vegular
schonls of the district were maintalhad in that school year and has performed the
duties normally raquired of a certificaled employea of the school district, shall be
deemed to have served a complets school year as a probationary employee if
employed a6 a probationary amployee for the following schoal year,

(&) Any such employes shall be reemployed for the falowing school year to fill any
vacant positions in the schoal district unless the employee has been released pur-
suant to subdivision (b} of Sackon 44954,

{c] If an employes wag released pursuant to subdivision (b} of Section 44954 and
has neverheless been relained as a temporany of substitute smployee by the dis-
trict for iwe consecutive years and that employes has served for at least 75 per-
cenl of the number of days the regular schools of the district were maintained in
each school year and has performed the duties nomally required of g certificated
smployse of the school distriet, that employee shall recetve first pricdty if the dis-
trict fills & vacant position, st the grade level al which the employss senved during
pither of the two years for the subsequent school year In the case of a depart-
mantalized program, the employes shall havs taught in the subject matter In which
ihe vacant positon occurs.

fd) Those employess classified as substilutes, and whe are employed to serve In
an on-call status to replace absent regular employees on a day-to-day basis shell
nat be entitled 1o the benefliz of this section.

{e) Permanent and probationary employees subject to a reduction in force pur-
suant to Section 44855 shall, during the pericd of preferred right to reappointment,
have prior iights to any vacam position in which they are quallfied to serve superi-
or 1o thasa rights hereunder afforded o ternporary and subsfitute perasonnal wheo
have becoms probalionary employees pursuan b this section.

{f} This sectlan shall not apply to any school districd in which the average daily
attendance is in excess of 406,000,
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APPENDIX O
MENTOR PROGRAM FRAMEWOHK
Gowernlng Board

The San Jose Unified School District Board of Education shall be the goveming
board to approve all policies of the Mentor Program in accordance with state leg-
islative guidslines and the Collsctive Barganing Agreamant with the San Jose
Teachers Associahion,

Resolution of Concerns

The firgh level of addressing concemns related to the fWentor Program shall be
broughl to the Mentar Teacher Facilitator to whom the Mentor/Mentee is assigned.

At the sscond level, concems may be brought directly to the Mendor Program
Committes by any cedificated employes. Article 28500 (Evaluaiion} of the
Colective Bargalning Agreement shall apply when deemed necessary by the
Mentor Program Commitles:

Concems not resolved at the Mentor Program Committes |svel shall ba referred to
the Contract Advisory Committee {CAC) for resclution. The San Joss Unified
School Distict's Contract Advisory Committes shall have final judsdiction 1o
resolve concemns dealing with the Mentor Program.

This committee is defined by the Collective Bargaining Agreement to ba comprised
of the San Jose Unified Scheol District Superintendent, Director of Human
Resaurces, the President of the San Jose Teachers Association, and the San Jose
Teachers Azsoclation Executive Director, or designees of the above.
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. MEMNTOR PROGRAM COMMITTEE
A. PBoles and Responsikilities

1. The Mentar Program Committee shall determing the types and numbet of
mentarships. Tha mentarships shall reflecd the state allocations and the
Cristrict needs. Dutlas of the Mentor Program Gommitles are oullined In
the Collective Bargaining Agreement, Articles 28260 through 26264.2,

2. The Mentor Pragram Commitlee shall adwvertize avatlable mentorships
and hold informational mestings for interested teachers. These meetings
shall include, but are net lmited to:

» Explanation of the Intent and purpose of the Mentor Program.
* Dascription of the rotes and respansibllitles of a Mentor.

* Discussion of a model, or protatype of an appllcation for mentorship,
50 applicants will understand what the commitiee will be lecking for

* Explanation of the role of the Mentor Fragram Commiitee.

» Qulline of the Mentor Selection Process.

= Distribution of the applications and timeline requirements.

» Review of Stale mandates restricting the number of mentorships.

* Review of tha job requirements for 2 mentarahlp, Including the mini-
mum kackgraund requirements,

3.The Mentor Program Committes shall paper screen applications
through a procedure of “biind® screening, The classified secratary {o
the Mantor Program Committee shall socreen all applications for min-
irfum background requirements. The Committee will #core the appli-
cations according to the mentar selection process as outlined in
Sedlions ¥ and Vi of the Framswork.

4_The Mentor Pragram Commiltes shall establish a process for detenmining
the "examplary feaching ahility” of prospective applicants to the pragram.
The Committes shall conduct intarviews andfor sita viskations, followed by
tha applicant notificallon of aoceplance or non-acceptance.

5. Tha Mentor Program Committes is also responsible for developing and
publishing guidelines for the Manter Prograrn sxpenditures in accordance
with District astounting procedures,

6. The Mentor Program Committee shall elect a Mantor Frogram Comemities
chairperson according to the procedure cutlined in Saction I, B. of the
Framewerk, Selection of Committae Chair.

7. Tha Commikiee shall mest monthly, or s necessary, ko monitor the men-
tarships, prepare, approve, and distibute all communications from the
KMsantor Program Committee, and set a yearly limeline for program imple-
mentalion.

&. Cther responzibllilles of the Mentor Program Commitiee inclide:

* Mediating program or individual concerns as cutlined in the
Resolution of Concerns sectlon of this Framework
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= Hecommending mentorship appointments for approval by the
Governing Board

* Reviewing the Framework, {revising or modifying with approval of tha
Contract Advisory Commiltes. Any changes in Contract lanpuage in
the Negoliated Agresment are subjecl to the Contract rakification
process.)

*Working collaboratively with the Administrative Support Persen in
accordance with the job deserlption of the Mentor Program chairper-
son and Adminlstrative Support Person

~ Directing the Classiiied Program Secrelary
= Metworking with Mentor Programs throughout the State
* Communicating with appropriats District personne

* Detarmining a cut-off point for mentor applicants’ seores based on the
nurmber of merdorships available

B ESelediicn Procedura

1. Bglection of the Mentor Program Commities shall conform to the Contract
language, Artlcles 26200 through 26252 of the Collective Bargaining
Agreerment between the San Jose Unified Sehagl District and tha San Jose
Teachers Assoclation.

2. There shall be a tarm limit of two consecutive terma, or four years maxi-
mum  consecutlve serviceé for both teachers and  administratons,
Adrinistrators shall follow an election procedure which conforms 1o the
Contract languape, Articles 28200 through 26252 of the Collective
Bargaining Agresment between the San Jose Unified School District and the
Sah Joge Teachers Association,

. MENTOR PROGRAM COMMITTEE CHAIRFERSON
A. Fode and Responsibilities

1. Tha Chairperson will chair the Mentor Program Committee meetings. The
Chair shali set the place and time for the meetings with input from the
Mentor Prograrm Committes. The Ghair shall set the agenda for the meel-
ings with input from the Mentor Program Committes, Administrative Support
Parzon, andlor Menior Facdiinators. The Thair shall conduct the meefings
and ansure that minutes of the meetings are takan, reviswed, and posted for
all mentar Program Committee members,

2. The Chair shall represent the conssnsus of the mentor Program Corn-
mittee. The Chair will report 1o the SJUSE Board of Education, SJTA Board
of Directors, or the SJTA Reprezentative Coungil when appropriate. or upon
request.

3. The Chair shall revisw for approval all menor communicalions, prior to
distribution, te engure that the intent of the Mentor Program Committee is
reprasentsd. The Chair will eerve as an ex officia membser of subcommittees
to ensure that input from the subcommittees b5 reported to the Mankor
Pregram Gommittes by altending meetings andior by reporing the minutes
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of the subcommittees.

4. The Chair will ensurs mantarship accountability by praviding the Mentor
Program Coammittae with enough information to appropiately select and
approve mentor projectspositions In accordance with established btimeli-
ness,

5. Tha Chair shall ensure that final mentor projects or reports are brought
before the Mentor Program Commiitee for review and approval in accor-
dance with established timeliness.

B. Selection Pocedurs

1. Tha Chair will be selactsd by the Mantor Program Commithée from the
teacher reprasentatives alscked W that comrmithes.

2. The 1term of office shall be one year, with a limit of two consecutive terms.

1. ADMINISTRATIVE SURPPORT PERSOM
A. Rale and Responsibilities

1. The Administrative Support Person shall fasllitate andfor make repomts 10
the Mentor Program Committee meetings upon request, and will confer and
communicate with the Chairperson andfor Mentor Program Committes to
set agendas and assist with menter communications.

2. The Adminigtrative Support Person shall snsure that the contract lan-
guage of the Collective Bangaining Agrasment and the requlations af the
Tillz 5, Chapter 3 Mentor Teacher Program are followed.

3. The Administrative Support Person will report to the San Josa
Administraters Association and the SJUSD Board of Educatlon as apprapii-
ate.

4, The Adminlstratlve Suppor Parson will work with the Meantor Program
Committee Classified Secretary to assist with the cormmunications of the
Committes, and will maintain the fiscal records of the Mentor Program
Commithee, ading as budget condral for mentar expenditures within eslab-
lished guidelines.

5. The Administrative Suppont Persen shall research and provida informa-
tion fraom the District level 1o the Committee to aid the Mentar Program
Committes decigion-making processes,

E. The Administrative Support Person will review the minutes of the Mentor
Program Committee mestings 1aken by the Classified Sscretary and ansura
attendance of a secretary 10 take minutes and rall &t sach Mentar Program
Committes meeting, ensure that the secretary wili distribute minutes of each
blentor Program Committes mesting {o the appropriate parties, and ensura
that the secretary heeps a file of all communications of the Mentor Program
Committes.

7. The Administrative Support Person shail verfy, upon request of the
Mentor Program Committee, that the staiutery criteria for qualifications for
mentzrships have keen met.

8. The Administrative Support Person, under the direction of the Associate
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Superintendent of Educational Services, and with the congent of the Mentor
Program Commiltee Chairperson shall ensure that a classiflad secretarial
rosition 1o the Mentor Program Commites shall be filled. Every effort shall
e mads by the District to ensume that the secretarial position shall be an
assigned, fulltime position which is not filled by members-at-large frem the
secratarial ponl or by a part-time amployas,

7 B.Selection Procedure

1. The Administrative Supporl Person shall be appointed by the Associate
Superintendent of Educational Services, subject o ratification by the
Superintendent. The appointment is fo be made annually subject to an avalua-
tion by the Associate Superintendent of Educational Services and the
Superintendent of SHJSD.

2. The Administrative Support Person is not an slected position. The position
does not have a voting seal on the Mentor Program Committee.

V. MENTOR PROGRAM FACILITATORS
A. Role and FHesponsibililies

1. The Mentor Program Facilibator activities rmust fall within the goals established
by the San Jose Unified Schoo! Digtrict Board of Education:

s Improve levels of success and achievement for all students.

= Improve respect and esteamn for 2elf and others, including students, staff and
COATnity.

~ » Emplay, suppert, and recognize quality personnel.

2, The Facifators shall meet pericdically with site adminislrators, facUlly repre-
sentatives and appropriate menlorn(s).

3. The Fagilitalors will meet monthly and Individually with the mentors to review
the mentor project goals, staff development tmeling, budget guidslines, and to

prodide teiring oppuiuriies ant probiem-soiving 3923i0ne 23 necessarny.

4. The Facilitators will collect the mentar teacher logs by the fifth working day of
the school menth. The fogs will be kept for uge in the End-of-Project documen-
tation,

5. Faclitatora will pravide assistance in locating resources for the mantor teach-
ers,

6. Each Facilitator shall write an End-of-the-Year Raport bo the Mentor Program
Committes which will consist of:

a. Mentor caseload list

b. Summary of sarvices provided as docurnented by a log, budget reparts,
sign-in sheets and meeting agendas, and other partinent Information

c. Commendations of racommendations Far program impmvemen andfar
modifleations

7. Facilitators shall keep a standardized sign-in shest for meetings, which will be
aftached 1o the facllitator's monthiy log.

B. Facilitators shall mest quartery with the Mentor Program Cormmittes 0 repon
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an the pragress of the program implementation.

9. Facilitators will plar and present the Meantor Teacher Institutes and shall par-
ticipate in at least one staff developmsnt inservice.

16, Fagilitators shall work with the Staff Daveloprment Department to coordinate,
plan, and present the New Teacher Orlentation and the New Teacher Series in
the Fall and Spring.

11. Fagilitators shall participale in a minimum of one profassional development
lnsarvige 1o improve thair skills as a Mentor Fasllitator.

12, A minimum requiresnemt of 100 hoors will be logged by each Facilitator, with
the understanding that services will continus through the last day of the regular
gchool year. This may require more than 100 hours of service.

13, Expenditures by each Facilitalor in exceszs of$1,000" for the1998-99 school
yeaT, of in eaeess of the amourt eslablished yearly, wit be charged agains! ine
Mentor Teacher stipend as set by the Stale. The 1988-99 stipend has bean sel
at $4.312.

{*Numbers are subject to annual change)
B. Selection Procedure

1. Facilitators will have had previous mentar sxpenence and may serve a threg-
year term suhlect ta Contract language in Articles 26510, 26511, and 26512 In
the Collective Bargaining Agreement. Faclitabors rmay reapply annually at the
end of the three-year term, and sarve a limh of six consecutive years.

2. Facilitators shalt be selactad through the process oullined in Section V. B. of
the Framework, Teacher Mentors.

'\J
V. TEACHER MENTORS
A. Aole and Responsibilities
1. Teacher Manmar actlvities must fall within these goals established by the San
Jose Unlfled School District Board of Education:
Improve levels of success and achlevemend for all studanis.
Improve respect and esteem for self and others, Including sludents, statff,
angd Communidy.
Employ, support, and recagnize quality personnel,
2. Teacher Mentors shall develop an action plan with sach mentee 10 mest their
individual needs. A mentes is defined as:
a. any teacher new to the teaching professlon and who has applied for men-
tor SErvices
b. a teacher who has received a change of azsignment within the District,
Thesa mentess will be asslgned as cazeloads allow, o

3. Teacher Mentgrs shall provids inspiration, encouragement, and a supportive
aflituda for teachars innaed, They shall azsiat In the erientation of new teachars
to the District and participate in training sesslons far the Teacher Mentors. They
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shall provide subject ares assistancs and assistance in classroom management
skills for their meniess. The Teacher Mentors shall observe lessons by mentees
and provide feedback through peer coaching lechnigues. They shall further
aseist the mentee by prasenting model lessons in the mentor's classroom for
ehservation by the mentee. The Teacher Mentors shall aseisl the mentee in
developing lessons and selecting appropriate teaching strategies, in selecting
and procuring materals, and in sching work-related concems. They shall alsg
provide Lraining sessions for the mentees,

4. The Teacher Mentars shall submit a timeling for implemantation of the action
plan to the designated facilitator and attend maonthly meetings with a facilitator
far tralning and callegial sharlng of information about activities, Teacher Mentors
shall docurment all contacts and preparalions on the monthly 1ogs, have all per-
sonal contacis by the mentor and mentee initialed on the log by the mentee, and
subrmil the monthly logs and budget information {o a designated facilitator.

5. Expenditures in excess of $1,000 for the 1988-89 school year will be charged
against the $4.186* stipend alowed sach mantor for that school year,

{("Numbers are subjsct o annual changs)
B. Salaction Procedure

1. The 1emn of service for Teacher Memors shall be a three-year temm subject o
the Contract language in Artleles 28510, 28511, and 26512 in the Collsctive
Bargalning Adgreement. Mentors may reapply ancually at the end of the three-
year term, for a fimit of six years of consecutive service in a designated position.

2. The selection procedure for both Teacher Mentors and Facllilators shall be:

a. The applicant shall complete the appropriate application packet, which
includes 2 racomrendation forms, in accordance with the guidelines
described at the informatlanal mesting.

b. The applicart shall deliver the completed application to the Mentor
Frogram Committee’s classified secretary by the stated deadling aithar in
persan of electronlcally as kang as the delivery can be verlfled by a dateflmne
atarmyp.

¢. The classified secretary shall screen each application for the minimum
background requirsments as indicatad In the State Legislative gubdalings
and the Collectlve Bargalning Agreement,

d. Mo one in Phase |l of the syaluation process can be a mentor,

€. The Mentor Program Committee shall score applications on a point sys-
tem. Soores shall be averaged by the number of pecple on the Mentor
Program Committee. Applications shall be scored at five points maximum
possible on each question.

f. The applicants shall be selected to be intetviewed based on the soofes,

9. The interviews shall be held with the applicants’ responses scored on a
five paint per guestlon system. The scores wil be averaged as oullined
abova,

h. The scores of the interview and the application packet shall be averaged.
i. Upon receipt of the letter verifying that a teacher has been salectsd to
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serva a5 a mantor, the teacher will sign a Mentor Agresment form hat delin-
eates the meanter's responsibiliies within the pragram.

j- The Mentors and an allemate pogl shall be determined and recommencd-
& far approval by the Governing Board of the San Jose Unified Schoal
District.

YIL TIMELINE FOR MENTOR PROGRAM IMPLEMENTATION
Movember:  Digtrict and sites delerminé neegds for new teacher support

Decembar:  New Teacher Prograrm Calalogue is published and disseminated
to the sites

Febiruary.  Informational meetings shatl be held.

Applications shall be distributed at the mestings and at school
sites,

All apenings shall ba posted.

Poszitions of Facilitators and Teagher Mentors shall be advertised
through a Ryer distribution &t all school sites. The flyer will adver-
tize for the positions of Facilitators and Teacher Menlors, list the
date of the Districk-wide Informatlionzl

Meetings, and the date of availzbility of the applications for the
positions. The applications shall be available at the formational
Mesting, or can be obtained frorm the site administrator, SJTA
Facully Representative, or 1he Menlor Program Committee claesi-
fied secretary.

Warch: Al appiications must be refurned,

April: All applications shall ba scresned hy the Merdor Program
Committee classified secratary and scored by the Mentor Program
Commities.

Tha Mentar Program Comrnittée shall sst up and conduct inter-
viewes or ohservations.

All applicants shall be natified by the Mentor Program Commiltes
of their acceptance or non-acceptance. New Mentors will zign a
Mentar Agreament form that specifiss the Mentor Program
reduiramants.

May: The list of Mentors, Facilitaters, and the Menlor Pool shall ke for-
mulated.

The new candidates to the New Teacher Mertor Program shail
receive an origntation ko thé Mentor Program.

August: The Mentor Program Committee shall recelve an arientation to the
Mentar Program.

The Wantor Frogracn Gommittea sball review and appraye the
training of mentors.
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TITLE & 11251
(Register 84, Mo, 13 3-31-84)
{p. 4141}

CHAPTER 3. MENTOR TEACHER PROGHAM
CETAILED ANALYSIS

Saction

11280  District Participation in the Mantar Teacher Program

11251  Establishment of Selection Commitises

11252  Application of Individual Teachers for Mertar Teacher Designation

11253 Revlew of Applications and MNominations by the Selection
Commiktass

11254 Raview of Mominees and Designation of Mentor Teachers by tha
Governtng Boards

11255 Renominalion as Mentor Teacher
11256 Dulios and Responsibilities of Menter Teachers
11257  Durafion of Mentor Teacher Dasignation

11250, District Participation In Lhe Menlor Teacher Program

{a) Earch achool district goveming boerd wishing to particinate in the Mentor
Teacher Program shall adopt a resolution at a publie meeting, setting forth the
goals, puposes, and planned operation of the diskrict's memor program and evi-
dencing the board's having considered including parents, pupils, or other public
representiativas in the selective process.

b} Applicalions by school districts for parficipation in the Mentor Teacher
Program will be accepled by the Stake Department of Education only if ptanned
mentor activitles Bs stated in the resalilion specified in subdivision (8] and
appended to the district's applieation are consislent with those set out in
Education Code Section 44496

NOTE: Authority ciled: Seclion 44491{a), Education Code. Referance Sections
$4H492{d), 44492.5, 44485(a), 444956, Education Code.

HISTORY:

1. New Chapter 3 (Sactions 11250-11257) filed 2.26-84; effective thirtieth day
thersaltar {Pegisler 84, Ne. 13). For prior hisiory, see Regisiers 77, No, 39 71,
Mo. 30, and 69, No. 51.

11251 . Establishment of Salection Commitiass

(&) A school district may have more than one selectlon committes so as 1@ nom-
inate candidates on an indlividual site, program araa, subject area, or othar alter-
native basis.

(3} ©rte more thar 50 percent of the members of each selaction cammitles shall
be classroom teachars; the remainder shall be school administrators.

{¢) Claasroom teacher members of the selection commities shall ba chosen by
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searst ballot election conducted amang all probationary and permanant clasa-
ronm keachers serving in the site, program ansa, subject areq, or other subdivi-
sion from which candidates may be nominated, or districtwide if thare is only ong
districtwide selection commiltes,

R T

(d) School administrabar selection committee Mmembers shall be chosen by
schoo! administraters who have been designated for this role by the gavemning
foard.

HOTE: Aulhoriy cited: Section 448231{a), Sducaiion Code. Paelererce:. Section
444485(4), Education Caode.

TITLE & 11257

{Register 84. Mo. 13 3-31-84)

(. 414.3)

11265. Renomination As Mentor Teacher

Hexdiew and renominatlan shall be intisted and conductsd in the 5amsa manner as
provided in Sections 11252 and 11253, First considaration shall be glven to men-
tor teachars if they continue to qualify for renomination and have served effective-
Iy as rentar teachers.

HOTE: Authodiy oited: Section 44431, Educalion Code. Refarance:. Section
44494(c), Education Code,

HISTORY:
1. Editeral correction filed 4-2-84; dasignated efféctive 4-25-84 (Register 84, No
13).

11256. Duties and Responsibilities of Mantor Teachers

fa) The duties and respansibilities of aach menlar teacher shall be determined
on an indrvidual basis.

{b} The time and manner in which each mentor Bacher shall rendaer service in
the program shall ba determined on an Individyal baesis.

{ch "Direct instruchion of pupits,” except as it applies 1o resource teachers, shall
be construed 1o require 2 mentor teacher ko Instruct his ar her regularly assigned
pupils.
NOTE: Awhority cited: Section 44481{a), Educalion Code, Heferance; Section
44485, Educalion Code.

11257, Duration of Mentor Teachar Designation

{a} The duration of a designation as mentor teachar shall nonmally ba for a peri-
od of thres consecutive years. Designations havirg a duration of lass than thres
years shall be one or two yeara only and may be renewed by the govetning
board, without review and renomination, untit the three-year maximum is
reached.

() Except In school year 1983-84, proration of the mentor teacher annial

a0
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glipend shall occur only when non programmatic circumstances, such ag
extended abssncs for health reasons, prevent the mentar teacher from com-
pleting the designated mentorial period.

{c) If for any reasan & mentor is unable 1o complate the designated mentorial
period, tha governing board may selscl & replacement from committee-nomi-
—_ nated akternates, if any.

MNOTE: Authority cited: Sectlon 44491(a), Education Code. Reference: Seclion
44495{d), Educaiion Code.



Appendix P-I
Catastrephic Laave Baok Mambershin Apnlication Form

l, » hereby request the District 1o
donate one day from my accumulated sick leave o the San Jose Teachers
Associglion Catastrophic Leave Bank. | understand that ks contribution S
imevocable and waive any right to appeal this decision to any cour, adminis-
trative agency, or arbiicator, | agree to hold harmbass and release from any lia-
kility whatsoever tha members of the Committas, the Board of Directors, the
Association, Ihe District, and all of thelr agants and employees, for any acts or
omissions in any way relating to administration of the Catastrophic Leave
Bank, including, but not imited to, the donation of days, the application and
decisions to award or deny benefits, and agree that | wilk not bring any cont-
plainis, grievances, chvarges, of causes of ackion ageinst these pmsons of
entities far any such acts or omissions,

Signatura Date
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Appendix -l
San Jose Teachers Asgociation
Catastraphic Laave Bonk
Usage Application Form

To:  Catastrophic Leave Bank
San Jose Teachers Association
2478 Almaden Expressway
Sar Joge Caffomis 85125
From: ) Date: [, f

i hereby apply for (maximum of fhirty (30 days af any one time] days from
the Catastrophic Leave Bank and aflest to the fact that | have contributed a mink
murn of one day to the Bank during this school year.

— ) i i

Applicant's Signature Soclal Security Murmber

Release of Lisbllity Agreemeant

Musi be signed and notarized in arder for application to be considered.
SJTA providas free notary service 1o SJTA members Tuesday through
Friday during regular ofice hours.

i agred o abida By the gacisiandz) of e Carastrophic Leave Samk
Commiltgs andfor the Board of Directors with respect to the awardlng ar
denial of banefits under my application. 1 wakve any righd 1o appeal ihis deal-
sion 1o any court, administrative agency, or arbilrator. | agres to hod harm-
less and relesse from any liability whatscever the membaers of the
Commifiss, the Board of Direcliars, the Associlion, the Dizidct, and all of
their agénts and smployees, for any acts or amissions in any way relating to
adminisiration of the Catastrophic Leave Bank, including, bui not limitad to,
the application pracess and decisions to award or deny benefits, and agres
thet | will not bring any complainlz, grievances, charges, or causes of actlon
against these persons or entitles for any such acts or omissions.

Appiicant's Signatura Date

Matary Public Date

FilLD




Appendlx PJI}

To: Muman Resources Department
San Jose Unified School District
895 Lenzen Avenue
San Joze, CA 95126 J

Frem. Catagtrophic Leave Bank Carmmiltes
San Jose Teachsrs Assoiation
2478 Almaden Expressway
San Jose, CA 85125

Ae:  Sick Leave Award

Datas _ F 4
Flease daduct daeys of sick lsave from the Catastrophic Leave
Bank Account and award tham to _ _ .
oo Securify hurnber -, ciecive on the Tollowing
-
date_ / /
Thank you.
Singetely,
_ Chairperson, AN
Signature Catastrophic Leave Bank  Date
Executive Dirachor, A
Signatura San Jose Teachers Assn. Datg
‘-J
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SAk JOSE DNIFIED

BHOO!, DISTRICT HUMAN RESDURCESTMPLOYEE RELATIONY

Al Srydenes Cag Leam,, . AN Smidetrz an Succerd?

AFSCME

CONFIDENTIALS
APPENTHX ©-1

\Wa declure under panslly of parury:

i W fave 4 inlinlite, covmimitled ralalionahip s mutsl caty:

2 We [iva toqether (sea definition on the othar sila o this page);

3, W agres to be reapondibla tor BEch olher's basc fing expansas {sea delintion on the
oyt sic ol this page) during aur domeatic pannarghip: v aleo agraa the) ameone
whi 16 Céved MeBs gxpenses can colles! from either of us;

4. Wa ava both 12 years of Bge or ckier,

A Malther ¢4 ua is Mmemed;

6. Herthet of uB i fedatad Lo the ather es a parand, brother or gislst, balf-brher ar balk-
BiS1ET, Migee, nephew, Bunt, uncld, grandparaent or granduhii;,

T Hailher of Uz have & diffarant domastic perinar eow;

4, Maither of us hawa had & differant domeaiic pattnes in the lasl s momhs (this st
cendilion eaa nl apply i you hed & pacingr who did; £ you did, crogs te oul)

Wa declara urar penfity of peéjury undar tha lowa of the Siale of Calfomas thet the
etaternants abdye are trua ard camsat,

Zaclal Beewrity Numbay of Employeae

Sgwedon — . 1% e 000

Signature , Print Hame o

Sigredeon . ta___ In

Signabane - Frini Name ..

YU BUST ALSO COMPLETE THE GTHER SIOE Or THIS FROH

vy A IECRELS v |4, A S1E G0 Fak (4E) 11e-1AT
AN L_!.}'I.'ALG{'!'_I'ETEHI LY kT AR U ATTVE ASTIOH EMN CVER:
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Dafinfione:

" ' medna that Ihe lwo o you &hara A pace 10 ive, You don't both hava to
g on ina (BrTa apreamedt or deed, Itis okay it one of Bolh of you have @ separate place
somewlian alse. Even if ane of you legves Ihe place you share, you Sl live tomgethar as long
g3 the one whe lefl Inlends 1o retum.

"Bagh: living @xpenas’ megns the coat of bask: faod and sheltar. 1 alag Includes eny
other expanss whith 13 paki by g tengll you o ¥aUF partner gels becgusa of tha partharshlp.
For exampde, if you gad haslih Insuranes from pour jab @i the MSUrRnoe coyans your parysr
yau will be ragponaibie for medical bila which he Inaurance does nat pay. You dont have 1o
sphit Basic lving sxpandes to ba damastic parmars.

2 Bdeguas Edch of yoo abglod fill oo oaailing addoass bao,

Name

Bodress

City, $ale & Zp Code

Marme

Addrasa ..

Clly, Gtate & ip Code -

3. Tha Lpot Step: Fllo this form with the San Jose Uaflad Schoar Disret, Homan
Aegnyreas/Benafis Daparimant

T2 be pble tp tie thig fotrm, you myust work & San Joge Unified Sghool Djstrict,
4. Mularfrallon: This ferm must ba netarzed to ba valid.

Slate af
Couyity o
o

parscnady appearsd r———— e

D sty WNEwn Vo e - 2R - Bmummmmmmm salFaioTy
enddenca the parson(s) whess namelg) IS'are subacrbad to
the wibin inatruntent snd acknowladped to me Ihat
Tielshaihey exacuted i =hma In hisfhetiheir BUThoRZed
eapacilyfiga), and that by histhestheir sgnature(s) on the
insdrameani the parsan{a}, of tha antity wpon behall of which
the pereori%) acted, execiied e nstument.

Wliness my hand and officil sasl,

olorse, 00 00

Sigriature of Nolary
AR BULAL CHTCRTLINTTY AN AFFTOATIVE AL110: EMH D ER:
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APRENDIX G2
SaM JOSE UNIFIED SCHOOL DISTRICT

AFFIDAYVIT DF TERMINATION OF DOUESTIC PARTHERZHIP

1.1

Prirt Yaur Bamaktic Sariqnars Mama Frint YoUr Narse

A g ke Aol PR e defitad far depandant benaits, seTioe

Craka Aalatlonehip Endad

| henre mudllad sy forrner domadllc partrgr o copy of Bs nolloe o

Dete Malled

Aftirgae for Domaptic Pernor

} dackans under panaty of peduny under tha |awe o \hE Site of Callonria, Tt the
Qi glplemery e e ane vomact-

Plenna Prirt Empliyaa's Mamse Ermployes's Sockl SecyMy Mumber

Employes's Signatun [rate
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